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SECTION I 

INTRODUCTION 

 

Clean Slate E3’s mission is to support educational opportunities and human social service 

programs for residents of affordable and mixed income housing communities.   

 

The Housing Authority City of Pittsburgh (HACP) is issuing this Request for Proposals on behalf 

of our affiliated nonprofit organization, Clean Slate E3.  The HACP established Clean Slate E3, 

as a non-profit affiliate organization in order to attract charitable donations from the greater 

Pittsburgh corporate and foundation community in order to support Clean Slate E3’s social service 

programs and educational outreach efforts. 

 

Clean Slate E3 has obtained 501(c)(3) non-profit charitable organization status from the United 

States Internal Revenue Service (IRS).  The HACP established Clean Slate E3 in order to expand 

potential funding sources for activities that enrich the lives of HACP residents, including but not 

limited to job training, education enhancement, and scholarships.   

 

HACP on behalf of Clean Slate E3, seeks proposals from persons or organizations qualified to 

provide Clean Slate E3 Out-of-School Time Programs. 

 

Clean Slate E3 is contemplating the award of a professional service contract, or contracts, for an 

initial term of one (1) year with two (2), one (1) year extension options, for a total of three (3) 

years, in the form of the Grant Agreement (Attachment A) through this solicitation process.  If 

submitting alterations to the Clean Slate E3 contract for review and acceptance by Clean Slate E3, 

please submit an electronic version in MS Word format with your proposal.  If submitting your 

company contract for review and acceptance by Clean Slate E3, please submit an electronic version 

in MS Word format with your proposal.  If your contract is not included with your proposal, it is 

assumed that Clean Slate’s contract will be used and is binding. 

 

Any questions regarding this Request for Proposals should be in writing and directed to:  

 

   Mr. Brandon Havranek –  

Associate Director of Procurement/Contracting Officer 

Housing Authority of the City of Pittsburgh 

   412 Boulevard of the Allies 

6th Floor, Procurement Department 

   Pittsburgh, PA 15219 

   412-456-5000 Ext 2890  

If submitting questions via email, please send to brandon.havranek@hacp.org  

 

A complete proposal package may be obtained from: 

  Business Opportunities Section of the HACP website, www.hacp.org  

mailto:brandon.havranek@hacp.org
http://www.hacp.org/
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Following are the Key Dates associated with this Request for Proposals: 

 

April 29, 2026 

10:00 a.m. 

Deadline for Submission of Proposals 

 

Mr. Brandon Havranek 

Associate Director of Procurement/Contracting 

Officer 

Housing Authority of the City of Pittsburgh 

412 Boulevard of the Allies 

6th Floor, Procurement Department 

Pittsburgh, PA 15219 

  

April 7, 2026 

10:00 a.m. 

Pre-submission Meeting: 

will be held via Zoom Meeting: 

Join Zoom Meeting 

https://hacp-

org.zoom.us/j/85132751343?pwd=QnJS1DqXOT

7nUE9uRZiWF2Vl0Y7yol.1 

Meeting ID: 851 3275 1343 

Passcode: 740429 

Dial by your location: 

 +1 312 626 6799 US (Chicago, Ill.) 

 

  

April 8, 2026 

10:00 a.m. 

Deadline for the submission of written 

questions. 

 

 

**Deadlines are subject to extension at Clean Slate E3’s discretion and will be communicated as 

an addendum to this solicitation. 

 

HACP on behalf of Clean Slate E3 will also accept online submissions for this Request for 

Proposals, for those respondents wishing to submit online, please go to the following web 

address to upload documents: 

 

https://www.dropbox.com/request/TZeSdOoE48q8VDSK8FBP 
 

Please include your name and email address when prompted before submitting and upload all 

relevant attachments in the same document. Formatting for online submission should be 

organized in the same manner as if submitting the information via flash drive. The title of the 

uploaded bid shall be as follows: 

 

[Full Company Name]_RFP #E3-2026-01__Technical 

[Full Company Name]_RFP #E3-2026-01__Fee Proposal 

 

https://hacp-org.zoom.us/j/85132751343?pwd=QnJS1DqXOT7nUE9uRZiWF2Vl0Y7yol.1
https://hacp-org.zoom.us/j/85132751343?pwd=QnJS1DqXOT7nUE9uRZiWF2Vl0Y7yol.1
https://hacp-org.zoom.us/j/85132751343?pwd=QnJS1DqXOT7nUE9uRZiWF2Vl0Y7yol.1
https://www.dropbox.com/request/TZeSdOoE48q8VDSK8FBP
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In the unlikely event your bid is too large to be uploaded as a single file, add: _Part-1, _Part-2… 

etc. to the end of the file name.   

 

In addition to the electronic submittal above, The Housing Authority of the City of Pittsburgh on 

behalf of Clean Slate E3 will only be accepting physical proposals dropped off in person 

from 8:00 AM until the closing time of 10:00 a.m. on April 29, 2026, in the lobby of the One 

Stop Shop at 412 Boulevard of the Allies, Pittsburgh, PA 15219.  Proposals may still be mailed 

via USPS at which time they will be time and date stamped in the Procurement Department at 

412 Boulevard of the Allies, 6th Floor Procurement Department, Pittsburgh, PA  15219.  All 

proposals must be received at the above address no later than 10:00 a.m. on April 29, 2026, 

regardless of the selected delivery mechanism. 
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SECTION II 

SCOPE OF SERVICES  

Clean Slate E3 Out-of-school Time Programs 
 

Clean Slate E3, the nonprofit affiliate of Housing Authority City of Pittsburgh (HACP), is seeking 
Request for Proposals (RFPs)  from qualified organizations to provide contracted out-of-school time 
(OST) programming for a one year program, with the option to renew up to two additional years, to 
residents of HACP housing- Low Income Public Housing (LIPH) and Housing Choice Voucher (HCV-
formerly Section 8) programs. Multiple organizations will be awarded with funding under this 
program. Organizations have the option to a) provide summer programs and after school programs, 
b) provide summer programming only, or c) provide after school programming only. Contract 
length will be determined based on programs offered (3 months for summer, 9 months for school 
year, or 12 months for both). 

Clean Slate E3 is seeking to provide structured, evidence-based, outcome-driven OST programming 
designed to strengthen youth both socially and academically. Clean Slate E3 is committed to 
providing all youth with the opportunity to achieve excellence in academics, athletics, the arts, and 
cultural activities. Clean Slate E3 trusts that partners can facilitate this creative programming and 
we are currently seeking high-quality organizations and individuals to work with our youth. 

Clean Slate E3 has established a preferred program structure for OST services that would 
encompass: 

1. Enrichment programs that focus on challenging youth to build and advance 
already-learned skills that go beyond academic interests. These activities use 
curriculum and material created for the program with a combination of 
assistance, which may include youth leadership, community services, violence 
prevention, emotional learning activity, or audio/visual and performing arts.  
 

2. Afterschool Programs that are high-performing youth development 
organizations serving youth. Organizations applying must demonstrate (1) 
experience managing an afterschool program, (2) ability to implement evidence-
based practices, create baseline assessments and utilize metrics to show 
program performance to show  positive youth development from start to finish, 
(3) offer enrichment and recreation opportunities, (4) collaborate with other 
public and private entities, (5) incorporate parental and family involvement, and 
(6) provide appropriate training for staff and volunteers. 
 
The successful respondents will be charged with working with Clean Slate E3 
representation and HACP youth.  

 
Site/Community Logistics: Applicants may opt to provide services onsite or offsite: 
On-Site Providers: On-site providers are organizations that provide services at the location. 
Providers will need to detail any special facilities requirements (e.g., gym space, a room with sinks, 
etc.) and transportation requirements (include details in the budget narrative) for special events 
such as field trips, if applicable.  
Off-Site Providers:  Off-site providers are organizations that provide services at a location different 
from the site where youth will be participating in the program. Transportation must be provided.  
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Clean Slate E3 has identified the following communities for provision of services to residents of 
Arlington Heights, Allegheny Dwellings, Bedford Dwellings, Glen Hazel Heights, Homewood North,  
Northview Heights, Manchester, Scattered Sites North and South, and HCV (formerly Section 8) 
resident youth living in and/or around these communities.  
Providers should understand the following expectations that Clean Slate E3 has set for all 

successful proposals: 

 

a. All employees of organizations who will be working directly with children 

must show proof of their Act 33/34 clearances 

b. A detailed timeline provided, for 2026 summer programs and/or the 2026-

2027 school year  

c. An estimated number of program participants that can be served 

d. A schedule of programming for all youth 

e. Monthly reporting/quarterly reporting, documenting program attendance, 

activities, performance, and detailed outcomes, due by the 5th of the 

following month 

f. Monthly invoicing with proof of expenses  

g. Detailed outcome and performance reports at the end of summer 

programming and/or after school programs 

 
All proposals should include a narrative summary of the proposed program that includes the 
following: 
 

a.  Explain the rationale behind your program design, including why and how it 

will improve social, emotional, and academic outcomes for youth 

b. Present a detailed outline of the program and how it focuses on the targeted 

areas identified above 

c. Curriculum summaries, sample schedules, and related materials 

demonstrating the quality of the programming 

d. Identity outreach and recruitment strategies (Recruitment is an essential 

component of this program and successful bidders will be required to 

present outreach strategies upon award- including a timeline), being 

responsible for signing up program participants 

e. Identify a target number of participants or estimated number of clients to be 

served 

f. Provide information on location(s) and facilities; and, specifically, address a 

plan for transportation for youth 

g. A list of key personnel involved with the program and their roles and 

responsibilities (Act 33/ 34 clearances must be presented and up-to-date) 

h. Description of anticipated program outcomes, including quantifiable 

measures 

i. Program/ project timeline with anticipated start date, key benchmarks and 

end date (2026 summer programs and/or 2026-2027 academic school year)  
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j. Instructional activities should be the priority of the schedule for the children 

and should encompass most of the student’s time spent in the program and 

does not have to provide homework assistance 

k. Afterschool programs are more likely to achieve desired youth outcomes if 

they use a deliberate process to design, implement, and evaluate activities 

 
The successful proposals shall provide Clean Slate E3 with a schedule and description of all 
activities and programs prior to the beginning of the programming. Awarded organizations must 
provide Clean Slate E3 with monthly, quarterly, and year end reports. 
 
Clean Slate E3 estimates the award of multiple organizations for this program.  The successful 
Offerors will receive an initial 1-year contract, with optional extensions for a second, and potential 
third year, for a total of three (3) years. Receiving an extension after 1-year is based upon 
performance and tangible program outcomes provided to Clean Slate E3, Inc. Contract extensions 
will be based upon the organization’s ability to meet stated goals with regard to outcomes and will 
also be contingent upon available funding, the contract term may be limited to three (3) months, 
with terms and conditions adjusted as appropriate to reflect the shorter duration.  
 
Clean Slate E3 expects to award funding to 5-7 organizations for this program. The successful 
proposers will receive an initial 1-year contract, with optional extensions for a second and potential 
third year.  Receiving an extension after 1 year is based upon performance and tangible program 
outcomes provided to Clean Slate E3.  Contract extensions will be based upon the organization’s 
ability to meet stated goals with regard to outcomes and will also be contingent upon available 
funding.  Notwithstanding the foregoing, for summer programming initiative, the contract term may 
be limited to three (3) months, with terms and conditions adjusted as appropriate to reflect the 
shorter duration. 
 
Proposals that do not include required qualifications will not be considered.  
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SECTION III 

GENERAL REQUIREMENTS 

 

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or other 

legal entity duly organized and authorized to do business in the City of Pittsburgh, financially sound 

and able to provide the services being procured by Clean Slate E3. 

 

If an Offeror has been debarred, suspended, or otherwise lawfully precluded from participating in any 

public procurement activity, such firm shall disclose that information in its offer, which may be 

sufficient ground for disqualification. If the selected firm fails to disclose such information and Clean 

Slate E3 discovers it thereafter, then Clean Slate E3 could terminate the contract. 

 

Each Offeror must be in good standing with HACP, Clean Slate E3, and any Federal, State or 

Municipality that has or has had a contracting relationship with the firm.  If the Offeror is not in good 

standing with HACP, Clean Slate E3, and/or any Federal, State or Municipality, this must be disclosed.  

If a Federal, State, or Municipal entity has terminated any contract with an Offeror for deficiencies or 

defaults, that Offeror must disclose this information to Clean Slate E3. Clean Slate E3 will consider 

such facts and circumstances during its evaluation of the Offeror’s proposal.  If the selected firm fails 

to disclose such information and Clean Slate E3 discovers it thereafter, then Clean Slate E3 could 

terminate the contract. 

 

The Offeror must have and maintain all necessary insurance to cover malpractice liability and workers’ 

compensation and submit proof of it with their proposal submission. 

 

By receipt of this contract award, it shall be the responsibility of the successful Offeror to agree, 

certify, and eventually show proof that the work and products provided and installed by the Offeror 

are in full compliance with the requirements of the Build America, Buy America (BABA)Act. More 

information can be obtained at the following link: https://www.hud.gov/baba. 
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SECTION IV 

CONTENT OF RESPONSE DOCUMENTS 

 

Offerors submitting Proposals should fully read and comprehend the HUD-5369-B Instructions to 

Offerors Non-Construction provided in Attachment B and HUD-5370-C General Conditions – Non 

Construction provided in Attachment C.  Proposals received without all of the required information 

may be deemed non-responsive.  Offerors choosing to submit physical proposals must submit one 

original plus three (3) paper copies of their technical proposal and one (1) electronic copy in a PDF 

format on a Flash Drive.  In a separate sealed envelope submit one (1) original paper, one (1) paper 

copy and (1) electronic copy in a PDF format of the fee proposal. Proposals must include, in the same 

order as below and using the forms attached hereto, the following information, exhibits and schedules: 

 

A. General Information 
 

1. Letter of Interest (Cover letter) 

2. Type of Organization; Corporation, Partnership, Joint Venture or Sole Proprietorship.  

Names of shareholders, partners, principals and any other persons exercising control 

over the Firm. 

3. Description of the Offeror’s capacity including staff resources 

4. Organizational Certifications: 

(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture or 

other organizational document. 

(b) A corporate resolution signed by the Secretary of the Corporation and notarized, 

certifying the name of the individual(s) authorized to sign the offer, the contract and 

any amendments thereto. 

 

B. Previous Related Experience 

 

1. The bidder shall list three (3) firms, governmental units, or persons for whom the bidder 

has previously performed work of the nature requested under this RFP.  Name of the 

contracting entity. 

2. Name, title and a telephone number of a contract person for each identified contracting 

entity to permit reference checks to be performed.  The identified party must be one who 

has first-hand knowledge regarding the operation of the contracted facility or project 

and who was involved in managing the contract between the Offeror and the contracting 

entity. 

3. In addition to the references, all bidders will provide the last three jobs they performed, 

contact information from the job and all change orders related to the job and the reason 

for each. 

4. All bidders will provide information on the most recent HACP and/or Clean Slate E3 

job, if applicable, to include all change order information and the reason for each.  The 

most recent HACP and/or Clean Slate E3 job can be one of the 3 last jobs performed if 

that is the case. 
 

C. Proposed Staffing and Sub-consultants Responsibilities and Qualifications 

Provide the following information relative to the proposed staffing and sub-consultants for this 

contact: 
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1. Provide background information regarding each identified Staff member that accurately 

describes his or her employment history and relevant experience providing services 

similar to those described in this Request for Proposals. 

2.  Description of the Scope of Services for at least three (3) projects in which the Staff 

and/or sub-consultant has provided services similar to those described in this Request 

for Proposals.  Please include the individual’s role in each project and all relevant 

aspects of each project.  

 

D. Methodology 

Project Approach: Provide a brief narrative of the Offeror's approach to the services described in 

this Request for Proposals.  Availability: Describe the availability of the Staff proposed and the 

turnaround time for each request to be made by the Authority. 

 

E. Representations, Certifications, and Other Statements of Bidders 

Each Offeror must complete the HUD-5369-A Representations, Certifications, and Other 

Statements of Bidders provided in Attachment D. 
 

F. Minority and Women Business Participation Plan 

Clean Slate E3 MBE and WBE Goals.  It is the policy of Clean Slate E3 to ensure that Minority 

Business Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum 

opportunity to participate in contracts let by Clean Slate E3.  In accordance with Executive Order 

11625, and the HACP Procurement Policy, Clean Slate E3 has established a goal of eighteen 

percent (18%) of the total dollar amount for MBE utilization in this contract. Clean Slate E3 has 

established a seven percent (7%) goal for participation of WBEs, and Clean Slate E3 strongly 

encourages and affirmatively promotes the use of MBEs and WBEs in all Clean Slate E3 

contracts. For these purposes, an MBE is defined as "any legal entity other than a joint venture, 

organized to engage in commercial transactions, that is at least fifty-one percent (51%) owned 

and controlled by one or more minority persons." Also, a minority person is defined as a member 

of a socially or economically disadvantaged minority group, which includes African-Americans, 

Hispanic-Americans, Native-Americans, and Asian-Americans.  A WBE/MBE is defined as "any 

legal entity other than a joint venture, organized to engage in commercial transactions, that is at 

least fifty-one percent (51%) owned and controlled by a female.  

 

Proposals submitted in response to this solicitation MUST include an MBE/WBE 

participation plan which, at a minimum, demonstrates “Best Efforts” have been taken to 

achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines “Best 

Efforts” in compliance with MBE/WBE goals to mean that the contractor must certify and 

document with its bid or proposal that it has contacted in writing at least ten (10) certified 

MBE/WBE subcontractors to participate in the proposed contract with HACP or lesser 

number if the contractor provides documentation that ten (10) certified MBE and ten (10) 

certified WBE contractors could not be identified. Each contractor shall certify as to same 

under penalty of perjury and shall submit the back-up documentation with its bid or 

proposal. Any bid or proposal received from a contractor that does not contain such 

certification and back-up documentation acceptable to Clean Slate E3 may be deemed non-

responsive by Clean Slate E3. 
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If you have any questions regarding the Clean Slate E3 MBE/WBE goals please contact Mr. Rick 

Williams, Vendor Relations Manager, by email at Ricardo.Williams@hacp.org or by contacting 

him at the Procurement Department, Housing Authority of the City of Pittsburgh, 412 Boulevard of 

the Allies, 6th Floor, Pittsburgh PA 15219, telephone (412) 643-2768.  Proposals must demonstrate 

how the Offeror intends to meet or exceed these goals. Also, complete the table provided in 

Attachment E and include with your proposal. 
 

G. Firm Demographics 

Provide a demographic description of all employees of your firm using the table provided in 

Attachment G.   

 

H.  TIN/W-9 Form 

Complete a W-9 Request for Taxpayer Identification Number and Certification, as provided in 

Attachment H. 

 

I.  MBE/WBE Letter of Intent 
Complete a Letter of Intent for each MBE/WBE firm contacted.  A sample letter is provided in Attachment I. 

 

J.  Fee Sheet 

All Offerors are required to submit their fees for providing the goods or services requested under this RFP 

in accordance with Attachment J, titled “FEE SHEET.” 
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SECTION V 

EVALUATION CRITERIA 

 

The Evaluation Committee will evaluate and will score each proposal that is submitted as a complete 

response.  It is noted that the proposed Fee will be evaluated separately.  Responses may receive a 

maximum score of one hundred (100) points subdivided as follows: 

 

 

Experience of Offeror:      Maximum 25 points 

Demonstrated successful experience and capability of the proposed staff and sub-consultants proposed 

for this project in providing the services described in this Request for Proposals. 

 

Capacity:        Maximum 25 points 

Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities and 

other) necessary for the timely and efficient implementation of HACP’s goals and objectives as 

described in this solicitation. 

 

Proposed Fee:       Maximum 20 points 

The proposed rates and level of service are reasonable and appropriate in relation to the services 

requested.  

 

Methodology:       Maximum 25 points 

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP requirements 

will be met and indicates that the Offeror has a clear understanding of the scope of services required. 

 

MBE/WBE Participation     Maximum  5 points 

Demonstrated experience and commitment of the Offeror to assist the HACP in meeting its requirement 

and goals related to Minority/Women Business Participants. 

 

Deductions 
Points may be deducted for failure to submit all required documents or for submitting irrelevant or 

redundant material. 
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SECTION VI 

PROCUREMENT AND AWARD PROCESS 

 

Pursuant to 24 C.F.R. §85.36 (d)(3)/ 2 C.F.R. §200.320(d), Clean Slate E3 Out-of-School Time (OST) 

Programs are being procured as described in Section II of this solicitation.  The following instructions 

are intended to aid Offerors in the preparation of their Proposals:   

 

A. Pre-Submission Conference  

A pre-submission conference will be conducted on April 7, at 10:00 a.m., and will be held via 

Zoom Meeting: 

 

Pre-submission Meeting: 

will be held via Zoom Meeting: 

Join Zoom Meeting 

https://hacp-org.zoom.us/j/85132751343?pwd=QnJS1DqXOT7nUE9uRZiWF2Vl0Y7yol.1 

Meeting ID: 851 3275 1343 

Passcode: 740429 

Dial by your location: 

 +1 312 626 6799 US (Chicago, Ill.) 

 

Nothing discussed or expressed at the Pre-Submission Conference will change, alter, amend or 

otherwise modify the terms of this Solicitation unless a subsequent written amendment (addendum) 

is issued.  Verbal responses by HACP/Clean Slate E3’s representatives shall not constitute an 

amendment or change to this Solicitation. 

 

Material issues raised and addressed at the Pre-Submission Conference shall be answered solely 

through an addendum to this Solicitation.  Likewise, ambiguities and defects of this Solicitation 

raised at the Pre-Submission Conference shall be corrected by a written amendment only, which, if 

issued, shall form an integral part hereof. 

 

Although not mandatory, all prospective respondents are strongly encouraged to attend the Pre-

Submission Conference.  Failure to attend will not excuse the legal contractual duty imposed by 

this Solicitation and the subsequent contract on each respondent to familiarize itself with the request 

for proposals. 

 

Each firm shall submit in writing to the Contract Manager to request additional information as 

follows: 

 

1. Describe any items, information, reports or the like, if any, that the Proposer will require from the 

HACP/Clean Slate E3 in order to comply with the scope of Services. 

2. Identify any revisions to the Sample Contract that the Proposer will require in order to provide the 

services identified herein.  Proposers are required to submit requests for revisions to the Contract, 

if any, to the Clean Slate E3 in writing at the time of proposal submission.  
 

A. Amendments to Solicitation 

https://hacp-org.zoom.us/j/85132751343?pwd=QnJS1DqXOT7nUE9uRZiWF2Vl0Y7yol.1
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Any and all amendments to this Solicitation shall be sent by certified mail, return receipt requested, 

electronic mail, and/or by fax, to all potential Offerors who attend the Pre-Submission Conferences 

and/or receive the solicitation materials. 

 

Notwithstanding any information that may be contained in the Solicitation and amendments thereto, 

Offerors are responsible for obtaining all information required thus enabling them to submit 

Responses.   

 

B. Submission of Proposals and/or Amendments to Proposals; Deadlines 

Responses may be hand-delivered or sent by certified or registered mail, return receipt requested, 

to the following address: 

Mr. Brandon Havranek 

Associate Director of Procurement/Contracting Officer 

Housing Authority of the City of Pittsburgh 

412 Boulevard of the Allies 

6th Floor, Procurement Department 

Pittsburgh, PA 15219 

 

HACP on behalf of Clean Slate E3 will also accept online submissions for this Request for 

Proposals, for those respondents wishing to submit online, please go to the following web 

address to upload documents: 

 

https://www.dropbox.com/request/TZeSdOoE48q8VDSK8FBP 
 

Please include your name and email address when prompted before submitting and upload all 

relevant attachments in the same document. Formatting for online submission should be 

organized in the same manner as if submitting the information via flash drive. The title of the 

uploaded bid shall be as follows: 

 

[Full Company Name]_RFP #E3-2026-01__Technical 

[Full Company Name]_RFP #E3-2026-01__Fee Proposal 

 

In the unlikely event your bid is too large to be uploaded as a single file, add: _Part-1, _Part-2… 

etc. to the end of the file name.   

 

In addition to the electronic submittal above, The Housing Authority of the City of Pittsburgh on 

behalf of Clean Slate E3, will only be accepting physical proposals dropped off in person 

from 8:00 AM until the closing time of 10:00 a.m. on April 29, 2026, in the lobby of the One 

Stop Shop at 412 Boulevard of the Allies, Pittsburgh, PA 15219.  Proposals may still be mailed 

via USPS at which time they will be time and date stamped in the Procurement Department at 

412 Boulevard of the Allies, 6th Floor Procurement Department, Pittsburgh, PA  15219.  All 

proposals must be received at the above address no later than 10:00 a.m. on April 29, 2026, 

regardless of the selected delivery mechanism. 

 

 

 

https://www.dropbox.com/request/TZeSdOoE48q8VDSK8FBP
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each Response will be date-time stamped immediately upon its receipt at HACP on behalf of Clean 

Slate E3 to document its timeliness.  Any Proposal received after the specified deadline shall be 

automatically rejected and will be returned unopened except as identified in the Instructions to 

Offerors attached hereto. 

 

Any amendments to a response must be received before the specified response due date and time 

established for the delivery of the original Proposal except as identified in the Instructions to 

Offerors attached hereto. 

 

C. Evaluation and Award Process 

Clean Slate E3 staff will review each Proposal to determine if it was complete and if it was 

responsive to this Request for Proposals.  Clean Slate E3 may allow an Offeror to correct minor 

deficiencies in its Proposal that do not materially affect the Proposal. 

All Proposals determined to be complete and responsive will be provided to Clean Slate E3 

Evaluation Committee.  Clean Slate E3’s Evaluation Committee will evaluate the Proposals 

utilizing the criteria established in Section V of this Request for Proposals. 

 

Clean Slate E3 reserves the right to interview Offerors in the competitive range, request additional 

information from selected Offerors and/or negotiate terms and conditions with selected Offerors. 

 

Clean Slate E3 will perform a responsibility determination of the highest ranked Offeror which may 

include reference and financial background checks. 

 

Clean Slate E3 will award a contract to the highest-ranked Offeror or Offerors determined to be 

responsive and responsible and whose offer is in the best interest of Clean Slate E3. 

 

Clean Slate E3 shall not be responsible for and will not reimburse any Offeror for any cost(s) 

associated with preparing a proposal. 

 

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer any rights on 

the Offeror to the award of a contract.  A letter or other notice of Award or of the intent to Award 

shall not constitute a contract.  A contract is not created until all required signatures are affixed to 

the contract. 

 

Prior to contract execution of any professional service contracts which have a potential amount of 

$50,000.00 or greater, the selected firm may be required to appear before and present a Minority 

and Woman Owned Business participation plan to the City of Pittsburgh Equal Employment 

Opportunity Review Commission for approval.  Any Clean Slate E3 agreement which has a 

potential amount of $50,000.00 or more is subject to approval by the Clean Slate E3 Board of 

Directors. 
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Grant Agreement 

This is a Grant Agreement (“Agreement”), dated as of _______________, between Clean Slate E3, the 
nonprofit affiliate of Housing Authority City of Pittsburgh (Clean Slate E3), and  __________________ 
(“Grantee”). 

Background 

Clean Slate E3’s mission is to support educational opportunities and human and social service programs for 
residents of affordable and mixed income housing communities. To further this mission, Clean Slate E3 desires 
to support Grantee’s work by making a grant (“Grant”) on the basis set out in this Agreement and in Exhibit A 
attached. 
 

Clean Slate E3 and Grantee agree as follows: 

1. Core Terms 

1.1 Grant 
Clean Slate E3 will make the Grant to Grantee in the amount and in accordance with the schedule set out in 
Exhibit A. 

1.2 Use of Grant 
Grantee will use the Grant, and any income earned on the Grant funds, only for the purpose set out in Exhibit A. 

1.3 Term 
The Term is set out in Exhibit A. 

1.4 Payments 
Clean Slate E3’s payment of Grant funds are conditioned upon compliance by Grantee with this Agreement. For 
grants with multiple disbursements, Clean Slate E3 may withhold or modify the amount of any payment after the 
initial payment in line with milestones or other conditions set out in Exhibit A. Grantee will notify Clean Slate E3 
if Grantee meets such milestones or conditions, and provide Clean Slate E3 with appropriate documentation, 
satisfactory to Clean Slate E3, demonstrating satisfaction of such condition. 

1.5 Proper Use of Funds 
Grantee will not use any portion of the Grant to participate or intervene in any political campaign on behalf of or 
in opposition to any candidate for public office, to induce or encourage violations of law or public policy, to cause 
any improper private inurement or private benefit to occur, or to take any other action inconsistent with the 
Internal Revenue Code (“Code”) or other applicable law. 

1.6 Changes in Grant Purpose or Plan 
Grantee will not make any material changes in Grant purpose or related activities without first obtaining Clean 
Slate E3’s prior written consent. 

1.7 Repayment of Unused Funds at End of Grant Period 
Grantee must return to Clean Slate E3 any portion of the Grant funds not used for purposes of the Grant no later 
than ten days after the end of the Grant Period. 

2. Communication; Reports; Records 

2.1 Contact Persons 
Grantee and Clean Slate E3 will each appoint one individual to act as the principal contact person for 

notices and other communications under this Agreement. The initial appointees are identified in the Grant Plan. 
Grantee and Clean Slate E3 may change its contact person at any time by written notice to the other party. 

 

2.2 Reporting and Meetings 
Grantee will provide Clean Slate E3 with narrative and financial reports as set out in the Grant Plan, 

and with copies of press releases, announcements, or other external communications by Grantee about the 
Grant or the activities funded by the Grant. 
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Grantee will make available its key personnel for meetings and telephone calls with Clean Slate E3 as 
Clean Slate E3 may reasonably request. 

2.3. Grantee Tax Status 
Grantee represents that it is exempt from federal income tax under Section 501(c)(3) of the Code and is 

not a private foundation under Section 509(a) of the Code. 

2.4 Material Developments 
Grantee will promptly notify Clean Slate E3 of: (a) any changes in its status as a tax-exempt 

organization under Section 501(c)(3) of the Code; (b) any changes in Grantee’s senior management team or 
key personnel responsible for carrying out the purposes of the Grant; or (c) material changes in budget, loss of 
other funding, filing of any litigation, or any other development that has or could have a material effect on its 
ability to carry out the purposes of the Grant. 

 
2.5 Recordkeeping 
Grantee will maintain its books and records in a manner that will provide Clean Slate E3 with sufficient 

detail to review Grantee’s receipts and expenditures (including, without limitation, invoices, payment records, 
and cancelled checks) relating to the Grant. Grantee will make such records available for review by Clean Slate 
E3 upon reasonable notice during the Grant Period and for four years after the termination or expiration of this 
Agreement. 

2.6 Observation by Client 
Clean Slate E3 may visit sites related to use of Grant funds and film, tape, photograph, interview, and 

otherwise document Grant-funded activities during normal business hours and with reasonable advance notice. 

2.7 Project Information and Documentation 
Clean Slate E3 may collect, analyze, and share information about Grantee’s Grant-funded activities to 

carry out communication and promotional activities, evaluate the effectiveness of Clean Slate E3’s programs, or 
comply with external reporting obligations. Grantee will cooperate with Clean Slate E3 in these efforts by 
providing Clean Slate E3 with such information as Clean Slate E3 may reasonably request. 

2.8 Confidentiality 
In working on the Project, Clean Slate E3 and Grantee may share confidential information with one 

another, including, without limitation, information about financial, funding, and other matters. Clean Slate E3 and 
Grantee will each use the other party’s confidential information only in connection with activities under this 
Agreement and will keep this information confidential. Confidential information does not include information that 
is subject to customary exceptions under a non-disclosure agreement, such as information generally available 
to the public, information already known by the receiving party before entering into this Agreement, or 
information independently developed. All confidential information furnished under this Agreement is and will 
remain the property of the furnishing party. 

 
2.9 Grantee Requirements 
 

a) Explain the rationale behind Grantee’s  your program design, including why and how it will improve 
social, emotional, and academic outcomes for youth. 

b) Present a detailed outline of the program and how it focuses on the targeted areas identified above. 
c) Curriculum summaries, sample schedules, and related materials demonstrating the quality of the 

programming. 
d) Identity outreach and recruitment strategies (Recruitment is an essential component of this program 

and present outreach strategies upon award), being responsible for signing up program participants. 
e) Identify a target number of participants or estimated number of clients to be served. 
f) Provide information on location(s) and facilities; and, specifically, address a plan for transportation for 

youth, if needed. 
g) A list of key personnel involved with the program and their roles and responsibilities (Act 33/ 34 

clearances must be presented and up-to-date). 
h) Description of anticipated program outcomes, including quantifiable measures. 
i) Program/ project timeline with anticipated start date, key benchmarks and end date (2026-2027 

Academic school year). 
j) Instructional activities should be the priority of the schedule for the children and should encompass 

most of the student’s time spent in the program and does not have to provide homework assistance. 
k) Afterschool programs are more likely to achieve desired youth outcomes if they use a deliberate 
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process to design, implement, and evaluate activities. 
 
Grantee shall provide Clean Slate E3 with a schedule and description of all activities and programs prior to the 
beginning of the programming and must provide Clean Slate E3 with monthly and quarterly reports. 

3. External Communication 

3.1 Publicity by Grantee; Clean Slate E3 Acknowledgment 
If specified in Exhibit A, Grantee will acknowledge Clean Slate E3 in public communications as specified in 
Exhibit A. If Grantee otherwise wishes to use Clean Slate E3’s name or logo, Grantee will obtain Clean Slate 
E3’s written permission at least two weeks before using Clean Slate E3’s name or logo. Grantee will promptly 
stop using Clean Slate E3’s name or logo if requested by Clean Slate E3. 
 

3.2 Publicity by HACP 
Clean Slate E3 may (a) disclose information about the Grant, including Grantee’s name, (b) use Grantee’s logo, 
(c) use footage, photographs, and recordings it creates as contemplated by Section 2.6, and (d) link to 
Grantee’s website, in all cases for archival, external communications, and other purposes as it determines in its 
sole discretion, without payment or prior review by Grantee. Such uses may include, without limitation, periodic 
public reports, press releases, website and social media, presentations and speeches, and tax returns. 

3.3 No Authority to Act 
Grantee will not hold itself out as an agent or representative of, permit its employees, agents, or representatives 
to speak or act on behalf of, or purport to speak or act on behalf of Clean Slate E3, including, without limitation, 
making statements that purport to be official positions of Clean Slate E3. 
 

4. Other Agreements 

4.1 Other Clean Slate E3 Grants and Projects 
Grantee acknowledges and agrees that Clean Slate E3 may in the past, present, or future make other grants or 
sponsor projects whose interests may be adverse to the interests of Grantee, including parties with whom 
Grantee competes for funding or has a current or potential programming relationship. 

4.2 No Other Funding Promised 
Except for disbursements as contemplated by Section 1, Clean Slate E3 has no obligation to provide any 
financial support to Grantee in any form, including, without limitation, making loans or additional grants, 
advancing cash, or covering direct expenses. Grantee acknowledges that Clean Slate E3 and its 
representatives have made no actual or implied promise of funding by Grantee beyond the Grant. 

4.3 Grantee Responsibility 
Grantee will have sole responsibility for the planning, management, and implementation of its own activities 
relating to the Grant and its other activities, including, without limitation: (a) managing its budget; (b) hiring, 
assigning, and managing employees; (c) paying expenses; and (d) performance of its contracts with vendors 
and other third parties. Clean Slate E3 will not assume any liability for the performance of these third-party 
contracts. Grantee acknowledges that the conduct of Grantee and its personnel or agents, if any, and any other 
legal obligations of Grantee, are the sole responsibility of Grantee. 

4.4 Independence 
Clean Slate E3 and Grantee are and will remain independent contracting parties. The arrangements 
contemplated by this Agreement do not create a partnership, joint venture, employment, fiduciary, or similar 
relationship for any purpose. Neither Clean Slate E3 nor Grantee has the power or authority to bind or obligate 
the other to a third party or commitment in any manner. Any use of the term “partner” or comparable term in any 
communication is solely for convenience. 
 

4.5 Compliance with Law; Anti-Terrorism 
Grantee will not: (a) engage in illegal activities; or (b) provide resources or support to, receive resources or 
support from, or associate in any way with any individual or entity that engages in drug trafficking or activities of 
terrorism.  Contractor shall comply with all Federal, State and Local laws, regulations ordinances and codes 
relating to the operation and activities of Authority and all Services performed pursuant to this Agreement, 
including, but not limited to completing the following items which shall be attached as exhibits: 
 
  (a) Non-Debarment Certificate (Exhibit C) 
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  (b) Certification re:  Lobbying  (Exhibit D) 
 
  (c) Disclosure of lobbying activity (Exhibit E) 

 
  (d) Conflict of Interest  (Exhibit F) 
 

5. Indemnification and Insurance 

5.1 Indemnification 
Grantee will defend, indemnify, and hold harmless Clean Slate E3 and its directors, officers, employees, agents, 
and assigns against all claims, liabilities, losses, damages, and 

expenses, including, without limitation, attorneys’ fees, which arise directly or indirectly from Grantee’s 
performance under or breach of this Agreement. 

5.2 Insurance 
Clean Slate E3’s property, casualty, liability, health, workers compensation, and other insurance does not cover 
Grantee, Grantee’s property, or Grantee’s activities. Clean Slate E3 does not and will not obtain or provide 
insurance coverage of any kind to Grantee. 

6. Termination 

6.1 Suspension or Termination 
Clean Slate E3 may modify, suspend, or discontinue any payment of the Grant or terminate this Agreement if: 
(a) Grantee fails to comply with any term or condition of this Agreement; (b) Clean Slate E3 is not reasonably 
satisfied with Grantee’s progress; (c) Grantee has not used Grant funds for their intended purpose or has used 
Grant funds inconsistently with the terms of this Agreement; (d) Clean Slate E3 determines that the Project for 
which the Grant was made cannot be accomplished; (e) there occurs turnover or other material changes in 
Grantee’s senior management team; or (f) there is a change in Grantee’s tax status. Any action, including 
termination, under this Section 6.1, will be effective five days after Clean Slate E3 delivers written notice to that 
effect to Grantee. 

6.2 Immediate Termination 
Clean Slate E3 may immediately terminate this Agreement if Clean Slate E3 determines, in good faith, that: (a) 
Grantee’s conduct or the nature of the activities funded by the Grant could adversely affect Clean Slate E3’s tax 
status; or (b) circumstances have changed such that Clean Slate E3 reasonably determines that a continued 
association with Grantee could damage Clean Slate E3’s reputation or be inconsistent with Clean Slate E3’s 
values. Such a termination will be effective upon delivery by Clean Slate E3 to Grantee of a notice to that effect. 

6.3 Repayment upon Termination; Other Effects of Termination 
Upon termination of this Agreement, Grantee will (a) repay to Clean Slate E3 any unused portion of the Grant 
funds, including any income earned from any investment of the Grant funds, within 30 days after delivery by 
Clean Slate E3 of written notice of termination as provided in this Section 6; and (b) promptly cease any use of 
Clean Slate E3 name or logo. In addition, Clean Slate E3 and Grantee will cooperate in transition activities and 
will use reasonable efforts to minimize interruption and any adverse impacts of the termination. Sections 1.5, 
1.7, 2.5, 2.7, 2.8, 3, 4.4, 5.1, 6.3, and 7 will survive the expiration or termination of this Agreement. 

 

7. General Provisions 

7.1 Entire Agreement 
This Agreement, together with Exhibit A and any other exhibits, expresses Clean Slate E3’s and Grantee’s final, 
complete, and exclusive agreement, and supersedes any and all prior or contemporaneous written and oral 
agreements, arrangements, negotiations, communications, course or dealing or understanding between Clean 
Slate E3 and Grantee relating to its subject matter. If there are any inconsistencies between Exhibit A and this 
Agreement, this Agreement will control. 

7.2 Amendment 
This Agreement may be amended only as stated in and by a writing signed by both Clean Slate E3 and Grantee 
which recites that it is an amendment to this Agreement. 
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7.3 Severability 
If any provision of this Agreement is held illegal, invalid, or unenforceable, all other provisions of this Agreement 
will nevertheless be effective, and the illegal, invalid, or unenforceable provision will be considered modified 
such that it is valid to the maximum extent permitted by law. 

7.4 Waiver 
Any waiver of the provisions of this Agreement must be in writing and signed by the party granting the waiver. 
Waiver of any breach or provision of this Agreement will not be considered a waiver of any later breach or of the 
right to enforce any provision of this Agreement. 

7.5 Assignment 
Grantee may not transfer the Grant to anyone else or assign his, her, their, or its rights or delegate duties under 
this Agreement to anyone else without the prior written consent of Clean Slate E3. 

7.6 Third-Party Beneficiaries 
Except as provided in Section 5.1, this Agreement is for the exclusive benefit of Grantee and Clean Slate E3 
and not for the benefit of any third-party, including, without limitation, any employee, affiliate, contractor, or 
vendor of Grantee or Clean Slate E3. 
 

7.7 Notices 
Notices, approvals, and consents under this Agreement must be in writing and delivered to Clean Slate E3 and 
Grantee by mail, courier, fax, or email to the contact person identified in Exhibit A. 

7.8 Governing Law; Jurisdiction 
This Agreement is governed by Pennsylvania law. Clean Slate E3 and Grantee consent to the exclusive 
jurisdiction of the state and federal courts for Allegheny County, Pennsylvania. 

7.9 Counterparts 
This Agreement may be executed in one or more counterparts, each of which will be deemed an original and all 
of which will be taken together and deemed to be one instrument. Transmission by fax or PDF of executed 
counterparts will constitute effective delivery. 
 
7.10  Minority/Women Participation. Grantee shall use its best efforts to ensure 
that minority-owned businesses and women’s business enterprises shall have the maximum opportunity to 
participate in the performance of contracts and subcontracts financed, in whole or in part, with federal funds 
provided under this contract. In this regard, Grantee shall take all necessary steps in accordance with 2 CFR 
Part 200/24 CFR 85.36(e), to ensure that minority owned businesses and women’s business enterprises have 
the maximum opportunity to compete for and perform contracts. Grantee shall not discriminate on the basis of 
race, color, national 
origin or sex in the award and performance of contracts assisted by the U.S. Department of Housing and Urban 
Development.  
 
Failure of Grantee to carry out the requirements set forth in 2 CFR Part 200/24 CFR 85.36(e) shall constitute a 
breach of contract and, after notification from the U.S. Department of Housing and Urban Development or 
Authority, may result in termination of this contract or such other remedy as is deemed appropriate. 
 
For the purpose hereof, a minority-owned business shall mean sole proprietorship, partnership or corporation-
owned, operated and controlled by minority group members who have at least 51% ownership. The minority 
group members must have operational control and interest in capital and earnings commensurate with their 
respective percentage of ownership. Furthermore, to qualify as a minority-owned business, the business must 
be certified as an MBE by either the 
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other 
governmental entity whose certification is acceptable to Clean Slate E3. Minority group members include, but 
are not limited to, African-Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, Asian-
Indian Americans and Hasidic Jewish Americans. 
 
A women’s business enterprise is defined as a sole proprietorship, partnership or corporation owned, operated 
and controlled by women who have at least 51% ownership. Women must have operational control and interest 
in capital and earnings commensurate with their respective percentage ownership. Furthermore, to qualify as a 
women’s business enterprise, the business 
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania 
or some other governmental entity whose certification is acceptable to Clean Slate E3. 
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In the event of a Grantee’s failure to comply with the equal employment opportunity and affirmative action 
provisions, including the affirmative action undertaking outlined in its proposal, or with any of the rules, 
regulations or orders referenced within this contract, Clean Slate E3, at its discretion, may exercise any one or 
more of the following rights and remedies: i. cancel, terminate or suspend the contract in whole or in part ii. 
recover from the Grantee, by set off against the unpaid portion of the 
contract, as liquidated damages and not as a penalty, an agreed upon sum 
for each day that the contractor fails to comply with the contract, the sum 
being fixed and agreed upon by and between contractor and Clean Slate E3 because of the impracticability and 
extreme difficulty of fixing and 
ascertaining the actual damages which Clean Slate E3 would sustain in the event 
of such a breach iii. such other rights and remedies (which are cumulative and not exclusive) available under 
applicable law on in equity. 
 

7.11  Copyright.  
No material produced in whole or in part under this Agreement shall 
be subject to copyright in the United States or in any other country. Clean Slate E3’ shall have unrestricted 
authority to publish, disclose, distribute, and otherwise use, in whole or in part, any reports, data, or other 
materials and documentation prepared by Grantee under this Agreement. 
 

7.12  Return of Authority Property.  
 
Promptly after termination of this Agreement, Grantee shall return and shall cause its employees to return to 
Clean Slate E3 all property of the 
Clean Slate E3 then in Grantee's possession, including without limitation papers, documents, records, files, 
computer disks and confidential information, and shall neither make nor retain copies of the same. Clean Slate 
E3 s obligation to make final payment to Grantor following termination shall 
be contingent upon Grantee's compliance with this paragraph. 
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This Agreement was signed by Grantee and Clean Slate E3 as of the date stated in its first 
paragraph. 
 

Clean Slate E3, the nonprofit affiliate of Housing Authority 
City of Pittsburgh 

[NAME OF GRANTEE] 

Signature:  Signature:  

Print Name:  Print Name:  

Title:  Title:  
(if Grantee is entity) 
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Exhibit A  

Grant 
 

Grant amount Not to Exceed $_____________ 
 
Attachment K, Fee Sheet of RFP #E3-2026-01 to be incorporated here. 

Payment schedule Submit invoice to Clean Slate E3 by the 15th business day of each month. 

Use of Grant 
 

Grant purpose Purpose: Clean Slate E3 has established a preferred program structure for 
OST services that would encompass: 
1. Enrichment programs that focus on challenging youth to build and advance 
already-learned skills that go beyond academic interests. These activities use 
curriculum and material created for the program with a combination of 
assistance, which may include youth leadership, community services, 
violence prevention, emotional learning activity, or audio/visual and 
performing arts. 
2. Afterschool Programs that are high-performing youth development 
organizations serving youth. Organizations applying must demonstrate (1) 
experience managing an afterschool program, (2) ability to implement 
evidence-based practices, create baseline assessments and utilize metrics to 
show program performance to show positive youth development from start to 
finish, (3) offer enrichment and recreation 
opportunities, (4) collaborate with other public and private entities, (5) 
incorporate parental and family involvement, and (6) provide appropriate 
training for staff and volunteers. 
 
Clean Slate E3 has identified the following communities for provision of 
services to residents of Arlington Heights, Allegheny Dwellings, Bedford 
Dwellings, Glen Hazel Heights, Homewood North, Northview Heights, 
Manchester, Scattered Sites North and South, and HCV (formerly Section 
8) resident youth living in and/or around these communities. 
 
Programs to begin May 15th, 2026. 
 
 
Outcome: Clean Slate E3 is requesting quantifiable outcomes through 
reporting at the end of the school year (June 2027).  

Grant period 6/15/26 to 6/14/27  

Reporting 
 

Timing  Monthly reporting is due by the 5th business day of each month. Quarterly    

 reporting is due with the monthly reporting.  

Content  Sample monthly and quarterly reports will be shared with provider.  

External Communication 
 

Grant acknowledgement by 
Grantee (if applicable) 
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Clean Slate E3 Contact Information 
 

Clean Slate E3 address  412 Boulevard of the Allies, 7th Floor, Pittsburgh, PA 15219 

Clean Slate E3 contact person Name:  Susan Lofaro               
Title:  Clean Slate E3 Program Manager  
E-mail:  cleanslatee3@gmail.com 
Telephone:  412-899-6739 

  

Grantee Contact Information 
 

Grantee address  

Grantee contact person Name: 
Title: 
E-mail: Telephone: 
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EXHIBIT B 

 

FEE SCHEDULE 
 

 

Contractor will be paid based on the following:  

 

Attachment K, Fee Sheet of RFP #E3-2026-01 to be incorporated here. 
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EXHIBIT C - CERTIFICATION OF PROPOSER 
 

REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS 

 

 

 (Proposer)       certifies to the best of its knowledge 

and belief, that it and its principals: 

 

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible or 

voluntarily excluded from covered transactions by any Federal department or agency; 

 

2. Have not within a three year period preceding this bid been convicted of or had civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with 

obtaining, attempting to obtain or performing a public (Federal, State or Local) transaction or 

contract under a public transaction: violation of Federal or State antitrust statutes or 

commission of embezzlement, thief, forgery, bribery, falsification or destruction of records, 

making false statements or receiving stolen property; 

 

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State or Local) with commission of any of the offenses enumerated in 

paragraph (2) of this certification: and 

 

4. Have not within a three year period preceding this bid had one or more public transaction 

(Federal, State or Local) terminated for cause or default. 

 

If the Proposer is unable to certify to any of the statements in this certification, the Proposer 

shall attach an explanation to this certification. 

 

(Proposer)           CERTIFIES 

OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE 

STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND 

UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO. ARE 

APPLICABLE THERETO. 

 

 

 

     ______________________________ 
     Signature and Title of Authorized Official 
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EXHIBIT  D - CERTIFICATION REGARDING LOBBYING 

 

 I,_____________________________________________________________________, 

Hereby Certify on (Name and Title of Authorized Official) 

 

Behalf of_________________________________________________________ that 

 (Subcontractor) 

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf           of the 

undersigned, to any person for influencing or attempting to influence an officer or employee 

of an agency.  A Member of Congress, and officer or employee of Congress, or an employee 

of a Member of Congress in connection with the awarding of any Federal contract, the making 

of any Federal grant, the making of any Federal loan, the entering into of any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification of any 

Federal contract, grant, loan or cooperative agreement.  

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned 

shall complete and submit Standard Form-LLL “ Disclosure Form to Report Lobbying”, in 

accordance with its instructions. 

 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly. 

 

This certification is a material representation of fact upon which reliance was placed when 

this transaction was made or entered into.  Submission of this certification is a prerequisite for 

making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any 

person who fails to file the required certification shall be subject to a civil penalty of not less 

than $10,000 and not more than $100,000 for each such failure. 

 

   

     ________________________________________ 
                  Signature and Title of Authorized Official 
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EXHIBIT E - DISCLOSURE OF LOBBYING ACTIVITIES 
 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

 

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response, 

including the time for reviewing instructions, researching existing data sources, gathering and maintaining 

the date needed and completing and reviewing the collection of information.  Please do not return your 

completed form to the Office of Management and Budget sent it to the address provided by the sponsoring 

agency. 

1. Type of Federal Action: 

 

____a. contract 

____b. grant 

____c. cooperative agreement 

____d. loan 

____e. loan guarantee 

____f. loan insurance 

 

2. Status of Federal Action: 

 

____a. bid/offer/application 

____b. initial award 

____c. post-award 

3. Report Type: 

 

____a. initial  filing 

____b. material change 

        For Material Change Only 

        year______quarter_________ 

        date of last report__________ 

4. Name and Address of Reporting Entity: 

 

____Prime____Subawardee   Tier_____,if known: 

 

 

 

Congressional District, if known: 

5. If reporting entity in No. 4 if Subawardee, 

enter name and address of Prime. 

 

 

 

Congressional District, if known: 

6.  Federal Department/Agency: 6. Federal Program Name/Description: 

 

 

 

CFDA Number, if applicable: 

 

8.  Federal Action Number, if known: 9. Award Amount, if known: 

$ 

10a.  Name and Address of Lobbying Registrant 

         (If individual, last name, first name, MI): 

b.  Individuals performing services (Include 

address if different from No. 10a) (last name, 

first name, MI): 

I. Information requested through this form is authorized by Sec 

319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub. 

L. 104-65, Stat 700 (31 U.S.C. 1352).  This disclosure of 

lobbying activities is a material representation of fact upon 

which reliance was placed by the above when this transaction 

was made entered into.  This disclosure is required pursuant to 

31 U.SA.C. 1352.  This information will be reported to the 

Congress semiannually and will be available for public 

inspection.  Any person who fails to file the required disclosure 

shall be subject to a civil penalty of not less than $10,000 and 

not more than $100,000 for each such failure. 

 

Signature ______________________ 

Print Name_______________________ 

Title:____________________________ 

Telephone No.:____________________ 

Date: _________________________ 

Federal Use Only                                                                        Authorized for Local Reproduction 

                                                                                                           Standard Form LLL (1/96) 

Authorized for Local Reproduction        Standard Form LLL (1/96) 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES 

 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a 

covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each 
payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  

Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate.  Complete all items that apply for both 
the initial filing and material change reports.  Refer to the implementing guidance published by the Office of Management and Budget for additional 

information. 
 

1. Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the outcome of a covered Federal action. 

 

2. Identify the status of the covered Federal action. 

 

3. Identify the appropriate classification of this report.  If this is a follow up report caused by a material change to the information previously reported, 

enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered 

Federal action. 

 

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District if known.  Check the appropriate 

classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient.  Identify the tier of the subawardee, e.g., 

the first subawardee of the prime is in the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

 

5. If the organization filing the report in item 4 checks “Subawardee” then enter the full name, address, city, state and zip code of the prime Federal 

recipient.  Include Congressional District, if known.  

 

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  

For example, Department of Transportation, United States Coast Guard. 

 

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic 

Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments. 

 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number, 

Invitation for Bid (IFB) number: grant announcement number: the contract, grant or loan award number, the application/proposal control number 

assigned by the Federal agency.  Include prefixes e.g. RFP-DE-90-00).   

 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

 

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the 

covered Federal action. 

 

(b) Enter the full names of the individual (s) performing services, and include full address if different form 10 (a).  Enter Last Name, First Name, and 

Middle Initial (MI). 

 

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10).  Indicate 

whether the payment has been made (actual or will be made 9planned).  Check all boxes that apply.  If this is a material change report, enter the 

cumulative amount of payment made or planned to be made. 

 

12. Check the appropriate box (es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value of the 

in-kind payment. 

 

13. Check the appropriate box (es).  Check all boxes that apply.  If other, specify nature. 

 

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date (s) of any 

services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal Official (s) or employee (s) contacted 

of the officer (s) employee (s) or Member (s) of Congress that were contacted. 

 

15. Check whether or not a SF-LLL-A Continuation Sheet (s) is attached. 

 

16. The certifying individual shall sign and date the form, print his/her name, title, and telephone number. 

 

Public reporting burden for this collection of information is estimated to average 30 minutes per response.  Including time for reviewing instructions, 

searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments 

regarding the burden estimate or any other respect of this collection of information, including suggestions for reducing this burden, to the Office of 

Management and Budget. Paperwork Reduction Project            (0348-004-5), Washington, D.C. 20503. 
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EXHIBIT F - CONFLICTS OF INTEREST 
 

 

__________________________________________________________("Contractor") certifies 

that: 

 

1. No employee, officer, or agent of Clean Slate E3 participated in the selection, or in 

the award or administration of the Contractor's Agreement with Clean Slate E3, 

which would involve a conflict of interest, real or apparent.  A conflict would arise 

when (i) a Clean Slate E3 employee, officer or agent, (ii) any member of his or her 

immediate family, (iii) his or her parents (iv) his or her business associates or (v) an 

organization that employs, or is about to employ, any of the foregoing, receives a 

payment from the Contractor or any affiliate thereof, or has a financial or other 

interest in the Contractor or the Contractor's Agreement with Clean Slate E3. 

 

 2. Contractor shall not enter into any contract, subcontract or agreement with any 

officer, agent or employee of Clean Slate E3 during his or her tenure nor for one 

year thereafter shall any officer, agent or employee of Clean Slate E3 have any 

interest, direct or indirect, in the Contract Agreement, including the proceeds 

thereof. 
 

 

 

 

 

Date:  ___________________________ 

CONTRACTOR 

 

 

By:  __________________________________ 

 

 

Name:  _______________________________ 

 

 

Title:  ________________________________ 

 

 
 

 



 

 

ATTACHMENT B 

 
 
 
 

FORM HUD-5369-B  
 

INSTRUCTIONS TO OFFERORS NON-CONSTRUCTION 
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ATTACHMENT C 
 
 

GENERAL CONDITIONS FOR NONCONSTRUCTION CONTRACTS 
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ATTACHMENT C.1 

 

SUPPLEMENTAL GENERAL CONDITIONS 
 

SUPPLEMENTAL GENERAL CONDITIONS 
  
To the extent that there is a conflict between the terms of the General Conditions and the terms of the 
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to the 
extent of such conflict. 
 
If HUD 5370 applies: 
  
Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following: 
  
31(e).  Forum.  The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt 
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction. 
 
If HUD 5370-EZ applies: 
 
Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following: 
  
3(d).  Forum.  The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt of 
the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction. 
 
If HUD 5370-C applies: 
 
Section 1 Item 7(d) of the General Conditions shall be deleted in its entirety and replaced by the following: 
  
Section 1 Item 7(d).  Forum.  The Contracting Officer’s decision shall be final unless, within thirty (30) 
days of receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent 
jurisdiction. 
 

 

Clean Slate E3 

 

 

Date: ______________  Signature: ____________________________________________ 

                             Chief Contracting Officer 

========================================================================== 

 

 

______________________________________________________________________ 

Vendor Name(Insert vendor company name above) 

 

Date:    Signature:  _____________________________________________ 

 

  Title:        _________________________________________ 
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ATTACHMENT D 

 
 
 
 

FORM HUD-5369-A  

REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF 

BIDDERS 

 

PUBLIC AND INDIAN HOUSING PROGRAMS 
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ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY 
 

I.  SMALL BUSINESS PARTICIPATION 

Is the Offeror a Small Business as defined by 

the size and standards in 13 CFR 121? 

 

 Yes    No    

 

III.  WOMEN-OWNED BUSINESS 

PARTICIPATION 

Is the Offeror classified as a Woman-Owned 

Business Enterprise as defined in Art. 2, Part C of 

HUD-5369-C 

 

 Yes    No    

 

II.  MINORITY BUSINESS PARTICIPATION 

Is the Offeror classified as a Minority Business 

Enterprise as defined in Art. 2, Part C of HUD-5369-

C? 

 

 Yes    No    

 

If “No”, are any Consultants classified as  

Women-Owned Business Enterprises? 

 

 Yes    No    

 

If “No”, are any Consultants classified as  

Minority Business enterprises? 

 

 Yes    No    

 

If “Yes”, please fill in the following chart: 

 

 

Consulting Firm(s) 

(WBE) 

$ Value 

Contract 

% of Fee 

   

   

   
 

If “Yes”, please fill in the following chart: 

 

Consulting Firm(s) 

(MBE) 

$ Value 

Contract 

% of Fee 

   

   

   

 

 

**All MBE/WBE firms must be certified.  In order for the MBE/WBE participation plan to be 

complete, copies of MBE/WBE certification must be included for all firms listed. 
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ATTACHMENT G - Firm Demographics 

   Male Female 
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Partner                                   

Associate                                   

Professional                                    

Secretarial                                   

Clerical                                   

Other                                   

Total                                   

                  

                  

Explain all other American Minority:                           

                                    

                  

                                    

                  

Be certain that the numbers in this table are accurate and add up correctly.       
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ATTACHMENT H 
 

 

Instructions for completing this form can be found at http://www.irs.gov/pub/irs-pdf/fw9.pdf 

http://www.irs.gov/pub/irs-pdf/fw9.pdf
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Attachment I 

Sample M/WBE Commitment Letter 

 

<Date> 

 

 

<Name Of MBE or WBE Contact Person> 

<Name of MBE or WBE firm> 

<Address> 

<City>, <State> <Zip> 

 

 

 Re:   <Name of HACP Project> 

 

Dear <Name of Contact Person at MBE or WBE Firm> 

 

 

<Name of Prime Bidder>  has submitted a bid for the above referenced project to the Housing Authority 

City of Pittsburgh (HACP). 

 

If we are the successful bidders and awarded the contract, <Name of Prime Bidder> intends to utilize 

<Name of proposed MBE or WBE firm> as follows: 

 

Scope of Proposed Services: 

 

 

Estimated Dollar Value: 

 

Please call should you have any further questions. We thank you for your continuing interest. 

 

Sincerely, 

 

<Contact Person from Prime Bidder>   <Contact Person from MBE/WBE> 

 

 

 

(Signature)     (Signature) 

 

 

 

 

(Name)     (Name) 
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ATTACHMENT J  
Previous Related Experience - References 

 

The bidder shall list three (3) firms, governmental units, or persons for whom the bidder has previously performed work of the 
nature requested under this IFB.  The bidder shall list as references all housing authorities, including HACP, for whom the bidder 
has previously performed work of the nature requested under this IFB. HACP reserves the right to contact such persons at any 
time prior to award and the bidder agrees that HACP may rely on information provided by such persons to determine the bidder's 
responsibility. 
  
In addition to the references, all bidders will provide the last three jobs they performed, contact information from the job and all 
change orders related to the job and the reason for each. 
  

All bidders will provide information on the most recent HACP job to include all change order information and 

the reason for each.  The most recent HACP job can be one of the 3 last jobs performed if that is the case.  

 

Reference 1 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value 

per Change 
Description of Change Reason for Change 

1    

2    

3    

4    

5    

6    

7    

 

 

Reference 2 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value 

per Change 
Description of Change Reason for Change 

1    

2    
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3    

4    

5    

6    

7    

 

 

Reference 3 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value 

per Change 
Description of Change Reason for Change 

1    

2    

3    

4    

5    

6    

7    
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Previous Related Experience – Last three (3) jobs 

 
 
In addition to the references, all bidders will provide the last three jobs they performed, contact information from the job and all 
change orders related to the job and the reason for each. 
  

All bidders will provide information on the most recent HACP job to include all change order information and 

the reason for each.  The most recent HACP job can be one of the 3 last jobs performed if that is the case.  

 

Reference 4 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value 

per Change 
Description of Change Reason for Change 

1    

2    

3    

4    

5    

6    

7    

 

 

 

Reference 5 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value 

per Change 
Description of Change Reason for Change 

1    

2    

3    

4    

5    
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6    

7    

 

Reference 6 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value 

per Change 
Description of Change Reason for Change 

1    

2    

3    

4    

5    

6    

7    
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Previous Related Experience – HACP Project 

 

All bidders will provide information on the most recent HACP job to include all change order information and 

the reason for each.  The most recent HACP job can be one of the 3 last jobs performed if that is the case.  

 

Reference 7 

Project: 

Contact: 

Contact Telephone Number: 

Contract Amount: 
Change Orders/Addenda or Amendments to Contract 

Number 
Total $ Value per 

Change 
Description of Change Reason for Change 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    
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ATTACHMENT K 

 

Out-of-School Time (OST) Programs 

RFP #E3-2026-01 

FEE SHEET 
 

 

PRICE IS TO BE LISTED PER THE FOLLOWING: 

 

Clean Slate E3 is entering their second year of OST Programs for Housing Authority of the City of Pittsburgh                     

(HACP) youth. Year 1 of programming for the 2025-2026 OST school year averaged: 

 

 

                    Estimated Youth                                           Cost 

50 $ 

54 $ 

50 $ 

20 $ 

 

 

 

 

 

 

Total Bid amount:                 

(Add Total for Initial Term, Extension Option 1, Extension Option 2) 

 

 

 

Total Bid amount:                             

(In Words) 

 

 

Company Name (Printed):              

Name (Printed):   

Title:   

 

Address:   

 

 

Phone/Fax:   

 

Email Address:   

Signature:   
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Attachment K 

 

Out-of-School Time (OST) Programs 

RFP #E3-2026-01 

Budget Sheet 

 

Budget: Please use this template to submit your budget. 

2026-2027 Clean Slate E3 OST Budget Template  

  

Line Item Budget  

Staff/Personnel   

   

Transportation   

   

Program Supplies & Equipment   

   

Community Marketing   

   

Family Engagement Activities & Events   

   

Admin Support   

   

Evaluation & Assessment Tools   

   

   

   

   

   

   

   

Budget Total:   

      

 


