
‭Moving Papers‬

‭(Tenant or Landlord Initiated)‬
‭Hello,‬

‭Please carefully review the following important information regarding your Housing Choice‬

‭Voucher (HCV) and the Request for Tenancy Approval (RFTA) process:‬

‭Voucher Time Frame and Extensions‬
‭Your voucher is active for 120 calendar days from the date it was issued. If you need additional‬

‭time, you must submit a written request for an extension to HACP before your voucher expires.‬

‭Refer to the expiration date on your voucher to ensure your request is submitted on time.‬

‭Submitting an RFTA (Request for Tenancy Approval)‬
‭All RFTAs must be submitted electronically through the HACP website using the following link:‬

‭Submit RFTA Here‬‭RFTA LINK‬

‭You and your prospective landlord must complete the RFTA submission electronically‬‭before‬

‭your voucher expires. Your voucher number (found in the top right corner of your voucher) is‬

‭required to begin the RFTA process. Printed or paper RFTAs are no longer accepted.‬

‭If you need assistance completing the electronic RFTA, contact the HCV HQS Inspection‬

‭Manager, Melissa Burton, at‬‭melissa.burton@hacp.org‬‭.‬

‭If you have any questions, please contact the main HCV phone number at 412-456- 5090 or‬

‭email hcv@hacp.org‬

‭Sincerely,‬

‭LaShawna Hammond‬
‭HCV Director‬
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ASSET CERTIFICATION 
Complete only one form per household; include assets of children.  

Head of Household Name: ________________________________ 

Last 4 of SSN: ______________ 

Please complete one of the following sections (A-C), whichever is most applicable to your entire household. Then proceed to Section D to 
complete the remainder of the form. 

 Section A: NO ASSETS: I/we do not have any assets at this time based on the net family asset definition in 24 CFR 5.603. 

 Section B: ASSET SELF-CERTIFICATION (IF TOTAL HOUSEHOLD ASSETS ARE LESS THAN $52,787) 

(Please proceed to Section D of this form to sign and date.) 

 Section C: ASSET VERIFICATION (IF TOTAL HOUSEHOLD ASSETS ARE GREATER THAN $52,787) 

I/we certify that I/we have assets with a combined value greater than $52,787. I/we understand that I/we are required to 
provide HACP with verification of all assets as well as complete this table below: 

Household Member 
Name 

LIST ASSET TYPE(S): 
Checking, Savings, Mutual Funds, Money Market, Equity 
in Rental Property, Retirement & Pensions, 401(K), Stocks, 
Bonds, Treasury Bills, Certificate of Deposit, Annuities, 
Revocable Trust, Mortgages or Deed of Trust, Whole Life 
Insurance policy, Lump sum inheritance, Lottery 
Winnings, Insurance Settlements, Personal property held 
as an investment (e.g., antiques, gems, etc.)

Bank/ Financial 
Institution / 

Provider Name 

Cash Value / 
Balance of 

Asset 

Interest / 
Dividends Earned

on the Assets 
$ $

$ $

$ $

$ $

LIST PREPAID DEBIT CARD TYPE(S): 
Direct Express, Net Spend, CashApp, Meta Bank, ACE, EBT, 
EppiCard, Relicard, Payroll Deposit Card, etc. 

Bank/ Financial 
Institution / 

Provider Name 

Cash Value / 
Balance of 

Asset 

Interest / 
Dividends Earned

on the Assets 

$ $

$ $

DISPOSED ASSETS:  Assets given away for less than the 
fair market value in the last 24 months with value greater 
than $1,000, (e.g. sale of a home)

Bank/ Financial 
Institution / 

Provider Name 

Cash Value of 
Disposed 

Asset 

Income from 
Disposed 

Asset 
$ $

Section D: SIGNATURE(S). This part of the form is required for all household members aged eighteen (18) or older. 
A family that knowingly submits false information is subject to a civil penalty, plus damages under the False Claims Act 
(31 U.S.C. 3729).  By signing below, I/we do hereby swear under penalty of perjury that I/we have reported all the assets 
available to me and/or any member of my household. I/we understand that failure to report these items and/or to 
provide any applicable documentation of assets could be subject to termination from the Housing Choice Voucher 
Program or result in termination of the Public Housing rental lease agreement (whichever is applicable). 

____________________________________ ___________ ___________________________________ ____________ 
Signature of Head of Household Date Signature of Other Adult Date 

____________________________________ ___________ ___________________________________ ____________ 
Signature of Other Adult Date Signature of Other Adult Date 

Effective January 1, 2026
Clear Form
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âãäåæçè�éäêëãìæêí�îæêí�ãï�ðæêêåñäìèë�òóô�õãäö÷øùìú�ãï�êë÷�éööæ÷å�ðæêêåñäìèë��ðé�ó�ôó� îùåê÷ì�õæçæãç���÷�äêæø÷��æì÷�êãì
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         Housing Choice Voucher Program 
412 Boulevard of the Allies 5th Floor, 

Pittsburgh, PA 15219 
412-456-5030, Fax: 412-456-5182

TDD: 412-201-5384 
www.hacp.org 

[Verification of Citizenship/Immigration Status] 

Notice to applicants and tenants:  In order to be eligible to receive the housing assistance sought, each applicant 
for, or recipient of, housing assistance must be lawfully within the U.S.  Please read the Declaration statement 
carefully and sign and return to the Housing Authority's Occupancy Office.  Please feel free to consult with an 
immigration lawyer or other immigration experts of your choosing.  

I, _________________________________ certify, under penalty of perjury 1/, that, to the best of my 
knowledge, I am lawfully within the United States because (please check the appropriate box): 

 I am a citizen by birth, a naturalized citizen or a national of the United States; or  

 I have eligible immigration status and I am 62 years of age or older.  Attach evidence of proof of age 2/; or 

 I have eligible immigration status as checked below (see reverse side of this form for explanations).  Attach 
INS document(s) evidencing eligible immigration status and signed verification consent form. 

 Immigrant status under §§101(a)(15) or 101(a)(20) of the Immigration and Nationality Act (INA) 3/; or 

 Permanent residence under §249 of INA 4/; or 

 Refugee, asylum, or conditional entry status under §§207, 208 or 203 of the INA 5/; or 

 Parole status under §§212(d)(5) of the INA 6/; or 

  Threat to life or freedom under §243(h) o the INA 7/; or 

 Amnesty under §245A of the INA 8/. 

______________________________________       ___________ 
(SIGNATURE OF FAMILY MEMBER                      (DATE) 

 Check box on left if signature is of adult residing in the unit who is responsible for child named on 
statement above. 

HA:  Enter INS/SAVE Primary Verification #: __________________ Date: _________ 

[See reverse side for footnotes and instructions.] 

(12)



1/  Warning:  18 U.S.C. 1001 provides, among other things, that whoever knowingly and willfully makes or uses a 
document or writing containing any false, fictitious, or fraudulent statement or entry, in any matter within the jurisdiction 
of any department or agency of the United States, shall be fined not more than $10,000, imprisoned for not more than five 
years, or both. 
 
The following footnotes pertain to non-citizens who declare eligible immigration status in one of the following categories: 
 
2/  Eligible immigration status and 62 years of age or older.  For non-citizens who are 62 years of age or older or who will 
be 62 years of age or older and receiving assistance under a Section 214 covered program on June 19, 1995.  If you are 
eligible and elect to select this category, you must include a document providing evidence of proof of age.  No further 
documentation of eligible immigration status is required. 
 
3/  Immigrant status under §§101(a)(15) or 101(a)(20) of INA.  A non-citizen lawfully admitted for permanent residence, 
as defined by §101(a)(20) of the Immigration and Nationality Act (INA), as an immigrant, as defined by §101(a)(15) of 
the INA (8 U.S.C. 1101(a)(20) and 1101(a)(15), respectively [immigrant status].  This category includes a non-citizen 
admitted under §§210 or 210A of the INA  (8 U.S.C. 1160 or 1161).  [special agricultural worker status], who has been 
granted lawful temporary resident status. 
 
4/  Permanent residence under §249 of INA.  A non-citizen who entered the U.S. before January 1, 1972, or such later 
date as enacted by law, and has continuously maintained residence in the U.S. since then, and who is not ineligible for 
citizenship, but who is deemed to be lawfully admitted for permanent residence as a result of an exercise of discretion by 
the Attorney General under §249 of the INA (8 U.S.C. 1259) [amnesty granted under INA 249]. 
 
5/  Refugee, asylum, or conditional entry status under §§207, 208 or 203 of INA.  A non-citizen who is lawfully present in 
the U.S. pursuant to an admission under §207 of the INA (8 U.S.C. 1157) [refugee status] pursuant to the granting of 
asylum (which has not been terminated) under §208 of the INA (8 U.S.C. 1158) [asylum status]; or as a result of being 
granted conditional entry under § 203(a)(7) of the INA (U.S.C. 1153(a)(7) before April 1, 1980, because of persecution or 
fear of persecution on account of race, religion, or political opinion or because of being uprooted by catastrophic national 
calamity [conditional entry status]. 
 
6/  Parole status under §212(d)(5) of INA.  A non-citizen who is lawfully present in the U.S. as a result of an exercise of 
discretion by the Attorney General for emergent reasons or reasons deemed strictly in the public interest under §212(d)(5) 
of the INA (8 U.S.C. 1182(d)(5)) [parole status].  
 
7/  Threat to life or freedom under §243(h) of INA.  A non-citizen who is lawfully present in the U.S. as a result of the 
Attorney General's withholding deportation under §243(h) of the INA (8 U.S.C. 1253(h)) [threat to life or freedom]. 
 
8/  Amnesty under §245A of the INA.  A non-citizen lawfully admitted for temporary or permanent residence under 
§245A of the INA (8 U.S.C. 1253a) [amnesty granted under INA 245A]. 
               
               
   
Instructions to Housing Authority:  Following verification of status claimed by persons declaring eligible immigration 
status (other than for non-citizens age 62 or older and receiving assistance on June 19, 1995). HA must enter INS/SAVE 
Verification Number and date that it was obtained.  A HA signature is not required. 
 
Instructions To Family Member For Completing Form:  On previous page, print or type first name, middle initial(s), 
and last name.  Place an "X" or "√" in the appropriate boxes.  Sign and date at bottom of page.  Place an "X" or "√" in the 
box below the signature if the signature is by the adult residing in the unit who is responsible for the Child. 

 
 

      (13) 
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Start today by scanning the QR code. 
Or, visit: hacp.org/properties

Find available units with the HACP 
Property Search! 

Are you a Housing Choice 
Voucher holder searching for 
an HCV property?




