
www.HACP.org

412 Boulevard of the Allies
Pittsburgh, PA 15219
412-456-5000

 



Posting Your Properties
How to List Your HCV Properties on the HACP Website



Visit www.hacp.org/login.

Step #1



Register your account.
(If you already have an account, please log in & skip to 
slide #7). 

Step #2



Fill in all fields marked with a red asterisk, click 
blue REGISTER button at bottom of page.

*Note: Please add your business address & number here.

Step #3



Click Portal at the top of the page once 
you click Register.
Note: The rest of the screen will not look like this if you’re just 
registering your account.

Step #4



Click “Submit a New Property” under 
“Your Properties”
Note: Start here after logging in if you have an existing profile.

Step #5



Fill in all details of your property on this 
page.
● Title (ex. 2-BR Unit in Carrick)
● Property Address
● Neighborhood
● Subsidy Status (Always select Housing Choice 

Voucher Program)
● Description
● Number of bedrooms, bathrooms
● Apartment Type, Amenities
● Contact Information

Step #6



Step #6
Continued



Step #7

To Post Photos With Your Listing:

● Click “Add to Gallery” 
● Click “Select Files”
● Find the photos on your device and select them.
● Once all photos are uploaded, click “Select”at the 

bottom right.

Note: The system will only accept photos in the 
following image file formats: .jpg, .png, or .gif. 

It will not accept jpeg extensions.



Step #7
Continued



Click Create/Update Property.
Make sure that the “Active” Box is checked if you want 
your listing to be visible in the Property Search results.

Step #8



You’re done!

Now your property is awaiting 
approval by an HACP employee!

For issues creating profiles or 
posting properties,

please contact the Housing 
Choice Voucher or Community 

Affairs Departments.



Community Affairs Contacts 

Chuck Rohrer
Director

chuck.rohrer@hacp.org

Denise Bonura
Communications Analyst
denise.bonura@hacp.org

Lyss Hull
Communications Specialist

lyss.hull@hacp.org

mailto:chuck.rohrer@hacp.org
mailto:denise.bonura@hacp.org
mailto:lyss.hull@hacp.org

