
 

 
SECTION 3 OPPORTUNITIES PLAN 

 
Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low-Income 
Public Housing Residents (LIPH) and Area Residents of Low and Very Low-Income Status (ARLIS) 
 
PRIME CONTRACTOR’S NAME:         
SPECIFICATION OR RFP/IFB/RFQ NUMBER:         
SPECIFICATION OR RFP/IFB/RFQ TITLE:          
 
The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR 
Part 75 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits this document 
to identify employment opportunities for HACP residents (LIPH) and Area Residents of Low and Very Low Income 
Status (ARLIS) during the term of the contract between the Contractor and the HACP. 
 
The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort to further that 
requirement, HACP has created a preference tier structure as outlined in the HACP Section 3 Policy and Program Manual 
which can be reviewed by visiting the “Vendor Services” section of www.hacp.org. Contractors are required to comply 
with Section 3 by first considering Tier I – Hiring. If the Contractor cannot meet its Section 3 requirement in Tier I and 
needs to move to Tier II or Tier III, that Contractor must document this inability to comply with the preference and the 
need to move to a lower tier. (Such inability must be documented for moves within tiers).  The Contractor agrees to meet 
its Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check one or more 
tiers below): 
 
[   ] Tier I – HIRING 
 
The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not be related to the 
scope of services covered under Contract/Purchase Order # _______________________. 
The Contractor has committed to employ ______ resident(s) in order to comply with its Section 3 requirements. A prime 
contractor may satisfy the HACP Resident Hiring Requirements through his/her subcontractors. Contact the HACP 
Resident Employment/Section 3 Program for resident referrals at 412-643-2761, Ext 2761. 
 
When Tier I is selected, the Contractor shall complete the following table as instructed below: 

(1) Indicate each job title for all phases of this contract 
(2) The number of positions that will be needed in each category 
(3) How many of those positions are currently filled 
(4) The number currently filled by low and very low-income HACP residents 
(5) The number currently filled by City of Pittsburgh neighborhood area residents 
(6) How many positions need to be filled 

 
Indicate your requirement for the number of positions you intend to fill with: 

(7) Low income HACP Residents (LIPH) and/or  
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS) 

 
  



 

 

SECTION 3 OPPORTUNITIES PLAN 

 
Section 3 Labor Utilization Assessment and Plan 
SPEC or RFP TITLE: SPEC or RFP NUMBER: 

JOB TITLE 
(1) 

NUMBER OF POSITIONS HIRING 
REQUIREMENT 

# 
NEEDED 
(2) 

CURRENTLY FILLED TO BE 
FILLED 
(6) 

LIPH 
(7) 

ARLIS 
(8) TOTAL  

(3) 
LIPH 

(4) 
ARLIS 

(5) 
 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
 

       

 
LIPH – HACP low income public housing resident 
ARLIS - Area Residents of Low/Very Low Income Status  – (Area is the Pittsburgh metropolitan area) 
 
In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale, vendors 
must contribute to the HACP Education Fund an amount not less than the difference between the value of Section 3 hiring 
and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other economic 
opportunities.  
Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period, 
you must indicate on the lines below, the anticipated term for each position: 
 
              
 
 
              



 

 
 

SECTION 3 OPPORTUNITIES PLAN 
 

[   ] Tier II – CONTRACTING 
 
The contractor has identified     HACP resident-owned business(es) or    Section 3 business(es) which 
is/are 51 percent or more owned by low-or very low-income persons or  Over 75 percent of the labor hours performed for 
the business over the prior three-month period are performed by Section 3 workers. This will satisfy the contractor’s 
Section 3 requirement covered under Contract/Purchase Order #     . 
 
In a one (1) page letter on your firm’s letterhead: 
 
1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for 
the use of Section 3 business concerns as subcontractors. 
 
2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to 
Section 3 business concerns for building trades and total dollar amount to be contracted to Section 3 business concerns for 
other than building trades work (maintenance, repair, modernization, and development). 
 
3) A description of the method used to develop the requirements above and the efforts to be 
undertaken by the contractor to meet those requirements. 
 
[  ] Tier III - OTHER ECONOMIC OPPORTUNITIES 
 
Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct cash 
contribution to the HACP Education Fund.  HACP has established the following minimum threshold requirements for 
provision of training or contribution to the HACP fund that provides other economic opportunities: 
 
a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with the sliding scale 
set forth in the Resident Hiring Scale; or,  
 
b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance to residents to 
obtain training. The level of contribution would be commensurate with the sliding scale set forth in the Resident Hiring 
Scale.   
Contractor shall provide, in a letter on firm letterhead: 
1) Indication of the skilled training to be provided, the number of persons to be trained, the training provider, the cost of 

training, and the trainee recruitment plan; or, 
2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor hour’s costs.  

(Contribution checks should be made payable to:  Clean Slate E3 Education Fund and mailed to Clean Slate E3, 
C/O Housing Authority of the City of Pittsburgh, Finance Department, 412 Boulevard of the Allies, 7th Floor, 
Pittsburgh, PA  15219. 

 
[  ] Tier IV – No New Hire Opportunity 
 
If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with the existing work 
force. No new hires will be employed as a result of this award. If this position changes and hiring opportunities become 
necessary, the HACP Resident Employment Program will be notified. 
 

 
  



 
 

 
 

SECTION 3 OPPORTUNITIES PLAN 
 

 
By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements 
indicated above. To the extent that the completion of this form is contingent upon future information, for 
example price negotiations, request for specific services, etc., the undersigned hereby affirms and agrees 
to fully adhere to the spirit and intent of the HACP Section 3 Policy.  
 
Furthermore, the undersigned acknowledges and affirms responsibility for completion and submission of 
this form as part of the response documentation for this Invitation for Bid or Request for Proposal. 
Failure to submit this form may jeopardize the responsiveness of your submission. 
 
 
Company Name:           
 
Name:            
 
 
Title:            
 
 
Signature:        Date:______________ 
 
 
Witness Name: ____________________________________________________________ 
 
 
Witness Signature:_______________________________________Date:______________ 
 
 
 


