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Housing Authority of the City of Pittsburgh RFP# 600-17-21
Reprographic Scanning Services

SECTION I
INTRODUCTION

The HACP is a municipal corporation, formed under the U.S. Housing Act of 1937, codified at 42
U.S.C. Section 1401 et seq. as amended and the Housing Authority Law of Commonwealth of
Pennsylvania codified at 35 P.C. 1542, et. seq. as amended. As such, the HACP is charged with
providing “affordable decent, safe and sanitary housing for low-income persons.”

The HACP has approximately 300 employees and services over 10,000 residents. The Authority, its
partners and subsidiaries operate approximately 4000 units of rental housing; and, through its
Housing Choice Voucher Program, funds housing assistance for the rental of more than 6000 other
units of privately owned housing.

HACP has approximately 300 employees, comprised of varied departments performing operational,
administrative, and public relations functions. Major operational departments include Asset and
Site Management, Facility Services, Occupancy, HCV, Procurement, and Modernization and
Development. Major administrative departments include the Executive Office, Internal Compliance,
Legal, Finance, Information Technology, and Human Resources. Our public and community
relations departments are Community Affairs Disability Compliance, Public Safety, and Resident
Self-Sufficiency. All departments work together to achieve the goals of the Authority that are set by
the Board of Commissioners. Day to day decision-making rests with the Executive Director, who
reports to the Board of Commissioners on a regular basis.

HACP is moving its downtown offices at 200 Ross St., and 100 Ross St. to 412 Boulevard of the
Allies in the coming months. The move serves to enhance HACP resident assistance, and
coordination with the City and Urban Redevelopment Authority. HACP’s move has spurred an
agency-wide paper-reduction initiative (Initiative). Among the Initiative’s milestones is converting
existing paper to electronic format. HACP departments are in various stages of the Initiative, and as
such require differing scanning needs. To ensure all HACP departments are equipped to meet the
Initiative’s scanning milestone, HACP seeks proposals from persons or organizations qualified to
provide Reprographic Services.

The Authority is contemplating the award of an indefinite quantity task order based professional
service contract, or contracts, for a term of One (1) year in the form of the Contract (Attachment
A) through this solicitation process. If submitting alterations to the HACP contract for review and
acceptance by HACP, please submit an electronic editable version. If submitting your company
contract for review and acceptance by HACP, please submit an electronic version. If your contract
is not included with your proposal it is assumed that HACP’s contract will be used and is binding.

Any questions regarding this Request for Proposals should be in writing and directed to:

Mr. Kim Detrick — Procurement Director/Chief Contracting Officer
Housing Authority of the City of Pittsburgh

100 Ross Street 2nd Floor Suite 200

Pittsburgh, PA 15219

412.643.2832

412.456.5007 fax

kim.detrick@hacp.org

A complete proposal package may be obtained from:
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Doing Business Section of the HACP website, www.hacp.org

Following are the key dates associated with this Request for Proposals:

April 6, 2021 Deadline for Submission of Proposals

9:00 a.m.
Kim Detrick — Procurement Director
Housing Authority of the City of Pittsburgh
100 Ross Street 2nd Floor, Suite 200
Pittsburgh, PA 15219

March 29, 2021 Pre-submission Meeting:
9:00 a.m. will be held via Zoom Meeting:
Join Zoom Meeting
https://zoom.us/j/92966125810?pwd=UU1QYUSVK20y
MExhWUpKRURQUHRrdz09
Meeting ID: 929 6612 5810
Passcode: 450987
Dial by your location:
+1 301 715 8592 US (Washington D.C)

March 30, 2021 Deadline for the submission of written
9:00 a.m. questions.

**Deadlines are subject to extension at HACP discretion and will be communicated as an
addendum to this solicitation.

HACP will also accept online submissions for this Request for Proposals in addition to accepting
submissions at our 100 Ross Street office. For respondents wishing to submit online, please go to
the following web address to upload documents:

RFP #600-17-21 Authority-Wide Reprographic Scanning Services

Please include your name and email address when prompted before submitting and upload all
relevant attachments in the same document. Formatting for online submission should be organized
in the same manner as if submitting the information via CD or flash drive. The title of the uploaded
proposal shall be as follows:

[Full Company Name| RFP #600-17-21 Scanning Services _Technical
[Full Company Name]_ RFP #600-17-21 Scanning Services__Fee Proposal

In the unlikely event your proposal is too large to be uploaded as a single file, add: Part-1,
_Part-2... etc. to the end of the file name.

In addition to the electronic submission above, The Housing Authority of the City of Pittsburgh will
only be accepting physical proposals dropped off in person from 8:00 AM until the closing
time of 9:00 A.M. on April 6, 2021 in the lobby of 100 Ross St. Pittsburgh, PA 15219. Proposals
may still be mailed via USPS at which time they will be Time and Date Stamped at 100 Ross Street
2nd Floor, Suite 200, Pittsburgh, PA 15219. All proposals must be received at the above address no

later than 9:00 A.M. on April 6, 2021, regardless of the selected delivery mechanism.



http://www.hacp.org/
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Housing Authority of the City of Pittsburgh RFP# 600-17-21
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SECTION 11
SCOPE OF SERVICES

The selected vendor (Vendor) shall provide reprographic scanning services (Services) for the
Housing Authority. The Services will be provided on an as needed basis throughout the duration of
the contract. The contract will be valid for one (1) year. The selected vendor shall furnish the skills,
manpower and equipment necessary to perform all services in the most expeditious and economical
manner. The vendor’s activity shall remain consistent with the interest of HACP and the
Department of Housing and Urban Development (HUD).

A. Task Order Process and Timeline
The Vendor shall comply with HACP’s task order based contract process, as described below:

1. HACP will issue task orders to the Vendor on an as needed basis.

2. Upon HACP’s provision of a request for task order proposal to the Vendor, the Vendor
will provide a proposal response to the request to include a work schedule; providing
Minimum and Maximum delivery time of the Digital Files and cost for HACP’s
consideration.

3. Upon HACP’s approval, the Vendor will be issued a Notice to Proceed with the service.

4. The Vendor will bill for the service at the rates established in the contract.

B. Services
The Services to be provided are identified and not limited to those prescribed below:

1. Picking-up documents ready to be scanned from HACP offices, and removing them to
the vendor’s off-site location to conduct the scanning.

2. Converting hard copies to electronic format, including but not limited to the following
formats: Tiff, GIF, JPEG, PNG, PDF.

3. HACEP requires the selected vendor to deliver the Final Digital Files produced by the
scanning of HACP paper documents using a Secure & Encrypted Cloud Based
Document Storage Service including but not limited to Google Drive, DropBox, Box
Drive, or Microsoft OneDrive.

4. HACP will control access to the Secure Cloud Document Storage Service to ensure
confidentiality & traceability of access to the digital files delivered as the final product
by the selected vendor.

5. HACP understands the need to store temporary files and shadow copies as part of the
conversion process from paper to digital. The selected vendor is required to ensure
Removal of such files and submission of evidence documenting the removal of HACP
relevant temporary files. HACP and selected vendor can agree on an approved File
Retention Duration as needed.

6. The selected vendor must provide evidence that the Delivered Digital Files are Free of
Viruses and Malware.

7. HACP has a mandate to comply with many Data Privacy requirements including ISO,
SOC-2, HIPAA and PCI-DSS, as a result the selected vendor should provide evidence of
Cyber Security compliance and adoption of Workstations, Servers, Cloud Services, and
other devices used for scanning and transmission of HACP related digital files.

8. The use of Removable Storage such as USB Flash Drives to transport HACP Files is
prohibited. Any exceptions are subject to HACP Authorization and approval.

9. Services may include preparation work, including unbinding and paperclip removal.

10. HACP may request specific file names for the produced electronic documents.

11. Services shall include black and white, color, and double sided, for but not limited to
documents, photographs, maps, and other architectural renderings.
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vendor will ensure secure destruction/disposal by shredding.
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12. HACP may request that hard copies are returned to HACP, or discarded.
13. If HACP requests any documents or materials of a sensitive nature to be discarded, the

14. File quality should include a minimum of 400-600 pixels per inch (ppi) per document, or
4,000-8,000 pixels in long dimension per photographs, and film.
15. Scanning documents including but not limited to the following types:

Description Size Service

Paper 8.5 x 11” Scanning

Paper 8.57x 14” Scanning

Paper 11”x 17”7 Scanning

Photographs 4.25”x6 Scanning

Mounted Foam Board 1/4” Scanning

Mounted Foam Board 3/16” Scanning

Blueprint, Drawing, Map (Architectural Drawing) | 9x12 (ARCH A) [ Scanning

Blueprint, Drawing, Map (Architectural Drawing) | 12x18 (ARCH B) | Scanning

Blueprint, Drawing, Map (Architectural Drawing) | 18x24 (ARCH C) [ Scanning

Blueprint, Drawing, Map (Architectural Drawing) | 24x36 (ARCH D) [ Scanning

Blueprint, Drawing, Map (Architectural Drawing) | 36x48 (ARCH E) [ Scanning

Blueprint, Drawing, Map (Engineering Drawings) | 8.5x11 (ANSI A) | Scanning

Blueprint, Drawing, Map (Engineering Drawings) | 11x17 (ANSI B) | Scanning

Blueprint, Drawing, Map (Engineering Drawings) [ 17x22 (ANSI C) [ Scanning

Blueprint, Drawing, Map (Engineering Drawings) | 22x34 (ANSI D) [ Scanning

Blueprint, Drawing, Map (Engineering Drawings) | 34x44 (ANSI E) | Scanning

Map — Microfilm 16 mm Transfer to electronic imaging
Map — Microfilm 35 mm Transfer to electronic imaging
Map - Microfiche Card Transfer to electronic imaging
File size reduction and enlargement Any Electronic imaging

File type conversion Any Electronic imaging

File Duplication Any Electronic imaging

File Compression Any Electronic imaging

C. Conditions

All services must be performed in compliance with applicable Commonwealth of Pennsylvania

laws and regulations and City of Pittsburgh laws.

1. The Vendor shall manage documents throughout the transportation, hard and soft
storage, scanning, and destroying processes in a manner that ensures all records remain

confidential [information security].

2. The Vendor will work with the designated HACP point-of-contact person to coordinate
Request for Task Order Proposals, and the pick-up and delivery of Service related

material.

(98]

The Service shall not include a charge for pick-up and delivery to and from HACP.

4. Each selected vendor must review the Professional Service Contract, the General
Conditions for Non-Construction Contract (HUD 5370-C) and Supplemental General

Conditions.

The Professional Services Contract that is anticipated for use to obtain these services is included
herein as Attachment A.
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SECTION III
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or other
legal entity duly organized and authorized to do business in the City of Pittsburgh, financially sound
and able to provide the services being procured by HACP.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may be
sufficient ground for disqualification. If the selected firm fails to disclose such information and
HACP discovers it thereafter, then HACP could terminate the contract.

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality that has
or has had a contracting relationship with the firm. If Offeror is not in good standing with HACP,
and/or any Federal, State or Municipality this must be disclosed. If a Federal, State or Municipal
entity has terminated any contract with an Offeror for deficiencies or defaults, that Offeror must
disclose this information to HACP. HACP will consider such facts and circumstances during its
evaluation of the Offeror’s proposal. If the selected firm fails to disclose such information and
HACEP discovers it thereafter, then HACP could terminate the contract.

The Offeror must have and maintain all necessary insurance to cover malpractice liability and
workers’ compensation and submit proof of it with their proposal submission.



Housing Authority of the City of Pittsburgh RFP# 600-17-21
Reprographic Scanning Services
SECTION 1V
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Instructions to Offerors
Non-Construction provided in Attachment B and General Conditions — Non Construction
provided in Attachment C. Proposals received without all of the required information may be
deemed non-responsive. Offerors choosing to submit physical proposals must submit one original
plus three (3) paper copies of their technical proposal and one (1) electronic copy in .PDF format on
a CD/Flash Drive. In a separate sealed envelope submit one (1) original paper, one (1) paper copy
and (1) electronic copy in .PDF format of the fee proposal. Proposals must include, in the same
order as below and using the forms attached hereto, the following information, exhibits and
schedules:

A. General Information

1. Letter of Interest (Cover letter)

2. Type of Organization; Corporation, Partnership, Joint Venture or Sole Proprietorship.
Names of shareholders, partners, principals and any other persons exercising control
over the firm.

Description of the Offeror’s capacity including staff resources
4. Organizational Certifications:

(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture or other

organizational document.

(b) A corporate resolution signed by the Secretary of the Corporation and notarized,

certifying the name of the individual(s) authorized to sign the offer, the contract and
any amendments thereto.

(98]

B. Previous Related Experience and References

1. The offeror shall list three (3) firms, governmental units, or persons for whom the offeror
has previously performed work of the nature requested under this RFP. Name of the
contracting entity.

2. Name, title and a telephone number of a contract person for each identified contracting
entity to permit reference checks to be performed. The identified party must be one who
has first-hand knowledge regarding the operation of the contracted facility or project and
who was involved in managing the contract between the Offeror and the contracting
entity.

3. In addition to the references, all offerors will provide the last three jobs they performed,
contact information from the job and all change orders related to the job and the reason
for each.

4. All offerors will provide information on the most recent HACP job to include all change
order information and the reason for each. The most recent HACP job can be one of the
3 last jobs performed if that is the case.

C. Proposed Staffing and Sub-consultants Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants for
this contact:
1. Provide background information regarding each identified staff member that accurately
describes his or her employment history, and relevant experience providing services
similar to those described in this RFP.
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2. Description of the Scope of Services for at least three (3) projects in which the staff
and/or sub-consultant has provided services similar to those described in this RFP.
Please include the individual’s role in each project and all relevant aspects of each
project.
3. Description of staff’s certifications and qualifications to handle confidential information.

D. Methodology

Provide a brief narrative of the anticipated approach to performing the services described in

this RFP. Narratives should include the following:

1. Logistics: Method for maneuvering a large quantity of items for scanning

2. Logistics: Method of transferring electronic files and information security

3. Management: Organizational systems for distinguishing between different department’s
scanning items

4. Management: Confidentiality measures for handling of information security by persons
and electronically

5. Management: Staff availability, and proposed turnaround time for each task order
request

E. Certifications and Representations of Offerors
Each Offeror must complete the Certifications and Representations of Offerors provided in
Attachment D.

F. Minority and Women Business Participation Plan

HACP MBE and WBE Goals. 1t is the policy of HACP to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum
opportunity to participate in contracts led by HACP. In accordance with Executive Order
11625, HACP has established a minimum threshold of eighteen percent (18%) of the total
dollar amount for MBE utilization in this contract. HACP has established a seven percent
(7%) minimum threshold for participation of WBEs, and HACP strongly encourages and
promotes the use of MBEs and WBEs in all HACP contracts. For these purposes, an MBE is
defined as "any legal entity other than a joint venture, organized to engage in commercial
transactions, that is at least fifty-one percent (51%) owned and controlled by one or more
minority persons." Also, a minority person is defined as a member of a socially or
economically disadvantaged group, which includes African-Americans,
Hispanic-Americans, Native-Americans, and Asian-Americans. A WBE/MBE is defined as
"any legal entity other than a joint venture, organized to engage in commercial transactions,
that is at least fifty-one percent (51%) owned and controlled by a female.

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates “Best Efforts'' have been taken to
achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines “Best
Efforts' in compliance with MBE/WBE goals to mean that the contractor must certify and
document with its bid or proposal that it has contacted in writing at least ten (10) certified
MBE/WBE subcontractors to participate in the proposed contract with HACP or lesser
number if the contractor provides documentation that ten (10) certified MBE and ten (10)
certified WBE contractors could not be identified. Each contractor shall certify as to the same
under penalty of perjury and shall submit the back-up documentation with its bid or
proposal. Any bid or proposal received from a contractor that does not contain such
certification and back-up documentation acceptable to HACP may be deemed non-responsive

by HACP.
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If you have any questions regarding the HACP MBE/WBE goals please contact Ms. Renelda
Colvin, MBE/WBE Compliance Specialist, by e-mail at renelda.colvin@HACP.org or by
contacting her at the Procurement Department, Housing Authority of the City of Pittsburgh, 100
Ross Street, 2nd Floor, Pittsburgh PA 15219, telephone (412) 643-2768. Proposals must
demonstrate how the Offeror intends to meet or exceed these goals. Also, complete the table
provided in Attachment E and include with your proposal.

G. Section 3 Participation

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701, et
seq.) (the Act) requires HACP to ensure that employment and other economic and business
opportunities generated by financial assistance from HUD, to the greatest extent feasible, are
directed to public housing residents and other low income persons, particularly recipients of
government housing assistance, and business concerns that provide economic opportunities to
low and very low income persons.

To comply with the Act, HACP requires its contractors to provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status and to
take affirmative action to ensure that both job applicants and existing employees are given fair
and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment, employment,
and utilization of HACP residents and other eligible persons and/or businesses by contractors
working on contracts partially or wholly funded with HUD monies. HACP shall examine and
consider a contractor’s potential for success in providing employment and business
opportunities to those covered under Section 3 prior to acting on any proposed contract award.
In response to any RFP, RFQ or IFB HACP will require submission of the Section 3
Opportunities Plan and roster of current employees, and certification that the offeror will
comply with the requirements of Section 3 either by hiring Section 3 employees to directly
perform under the contract or by committing a dollar amount to HACP’s Section 3 program in
an amount consistent with the chart below.

Below are the HACP Section 3 Guidelines as listed in the HACP Program Manual:
RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF TOTAL LABOR
USE TOTAL CONTRACT AMOUNT FOR DOLLARS
SERVICE CONTRACTS
Labor dollars $25,000 but less than $100,000 10% of the labor dollars
$100,000, but less than $200,000 9% of the labor dollars
At least $200,000, but less than $300,000 8% of the labor dollars
At least $300,000, but less than $400,000 7% of the labor dollars
At least $400,000, but less than $500,000 6% of the labor dollars
At least $500,000, but less than $1 million 5% of the labor dollars
At least $1 million, but less than $2 million 4% of the labor dollars
At least $2 million, but less than $4 million 3% of the labor dollars
At least $4 million, but less than $7 million 2% of the labor dollars
$7 million or more Y2 to 1 % of the labor dollars
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A copy of HUD’s Section 3 requirement is provided in Attachment F. If you have any questions
regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contact Mr. Lloyd C. Wilson, Jr., Resident Employment Program
Manager / Section3 Coordinator, by e-mail at Lloyd.Wilson@hacp.org or by contacting him at
Housing Authority of the City of Pittsburgh, Bedford Hope Center 2305 Bedford Avenue,
Pittsburgh PA 15219, telephone (412) 456-5000 ext. 1048. Proposals must demonstrate how the
Offeror intends to meet or exceed the Authority’s Section 3 requirements. Also, complete
Attachment F Section 3 Opportunities Plan and include with your proposal.

Any bid or proposal received from a contractor that does not contain a Section 3
Opportunities Plan or certification and back-up documentation acceptable to HACP may be
deemed non-responsive by HACP.

H. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment G.

I. TIN/W-9 Form
Complete a W-9 Request for Taxpayer Identification Number and Certification, as provided in
Attachment H.

J. MBE/WBE Letter of Intent
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided in
Attachment I.

K. Fee Sheet

All Offerors are required to submit their fees for providing the goods or services requested
under this RFP in accordance with Attachment K, titled “FEE SHEET.”
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SECTION V
EVALUATION CRITERIA

The Evaluation Committee will evaluate and will score each proposal that is submitted as a
complete response. It is noted that the proposed Fee will be evaluated separately. Responses may
receive a maximum score of one hundred (100) points subdivided as follows:

Experience of Offeror: Maximum 15 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing the services described in this Request for Proposals.

Capacity: Maximum 25 points
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives as
described in this solicitation. Due to the nature of this procurement, capacity will also be evaluated
based on Offeror’s ability to be available to provide the resources in an “on-call” and/or
“as-requested” manner.

Proposed Fee: Maximum 25 points
Proposed rates and level of service are reasonable and appropriate in relation to the services
requested.

Methodology: Maximum 10 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP
requirements will be met and indicates that the Offeror has a clear understanding of the scope of
services required.

MBE/WBE Participation Maximum 10 points

Demonstrated experience and commitment of the Offeror to assist HACP in meeting its
requirements and goals related to Minority/Women Business Participants.

Section 3 Maximum 15 points
Demonstrated commitment to assist the HACP in meeting its requirements and goals related to the
Section 3 Program.

Deductions

Points may be deducted for failure to submit all required documents or for submitting irrelevant or
redundant material.
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SECTION VI
PROCUREMENT AND AWARD PROCESS

Pursuant to 2 C.F.R. 200.319/24 C.F.R. Section 85.36 (d)(3), Reprographic Scanning Services are being
procured as described in Section II of this solicitation. The following instructions are intended to aid
Offerors in the preparation of their Proposals:

A. Pre-Submission Conference
A pre-submission conference will be conducted on March 29, 2021, at 9:00 am, will be held via Zoom

Meeting:

Join Zoom Meeting
https://zoom.us/j/92966125810?pwd=UU1QYUSVK20yMExhWUpKRURQUHRrdz09

Meeting ID: 929 6612 5810
Passcode: 450987
Dial by vour location:

+1 301 715 8592 US (Washington D.C)

Nothing discussed or expressed at the Pre-Submission Conference will change, alter, amend or otherwise
modify the terms of this Solicitation unless a subsequent written amendment (addendum) is issued. Verbal
responses by HACP's representatives shall not constitute an amendment or change to this Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be answered solely through an
addendum to this Solicitation. Likewise, ambiguities and defects of this Solicitation raised at the
Pre-Submission Conference shall be corrected by a written amendment only, which, if issued, shall form an
integral part hereof.

Although not mandatory, all prospective respondents are strongly encouraged to attend the Pre-Submission
Conference. Failure to attend will not excuse the legal contractual duty imposed by this Solicitation and the
subsequent contract on each respondent to familiarize itself with the request for proposals.

Each firm shall submit in writing to the Contract Manager to request additional information as follows:

1. Describe any items, information, reports or the like, if any, that the Proposer will require from the
HACEP in order to comply with the scope of Services.
2. Identify any revisions to the Sample Contract that the Proposer will require in order to provide the

services identified herein. Proposers are required to submit requests for revisions to the Contract, if any, to
the HACP in writing at the time of proposal submission.

B. Amendments to Solicitation

Any and all amendments to this Solicitation shall be sent by certified mail, return receipt requested,
electronic mail, and/or by fax, to all potential Offerors who attend the Pre-Submission Conferences and/or
receive the solicitation materials. Amendments will be posted by HACP to the Doing Business Section of the
HACP website at: www.hacp.org

Notwithstanding any information that may be contained in the Solicitation and amendments thereto, Offerors
are responsible for obtaining all information required thus enabling them to submit Responses.

C. Submission of Proposals and/or Amendments to Proposals; Deadlines
Responses may be hand-delivered or sent by certified or registered mail, return receipt requested, to the
following address:

Mr. Kim Detrick

Procurement Director / Chief Contracting Officer

Housing Authority of the City of Pittsburgh

100 Ross Street, 2™ Floor Suite 200

Pittsburgh, PA 15219
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HACP will also accept online submissions for this Request for Proposals in addition to accepting
submissions at our 100 Ross Street office. For respondents wishing to submit online, please go to the

following web address to upload documents:
RFP #600-17-21 Authority-Wide Reprographic Scanning Services

Please include your name and email address when prompted before submitting and upload all
relevant attachments in the same document. Formatting for online submission should be organized in
the same manner as if submitting the information via CD or flash drive. The title of the uploaded
proposal shall be as follows:

[Full Company Name] RFP #600-17-21 Scanning Services_Technical
[Full Company Name|_RFP #600-17-21 Scanning Services__Fee Proposal

In the unlikely event your proposal is too large to be uploaded as a single file, add: Part-1,
_Part-2... etc. to the end of the file name.

In addition to the electronic submittal above, The Housing Authority of the City of Pittsburgh will
only be accepting physical proposals dropped off in person from 8:00 AM until the closing time
of 9:00 A.M. on April 6, 2021 in the lobby of 100 Ross St. Pittsburgh, PA 15219. Proposals may
still be mailed via USPS at which time they will be Time and Date Stamped at 100 Ross Street 2nd
Floor, Suite 200, Pittsburgh, PA 15219. All proposals must be received at the above address no later
than 9:00 A.M. on April 6, 2021, regardless of the selected delivery mechanism.

Each Response will be date-time stamped immediately upon its receipt at HACP to document its
timeliness. Any Proposal received after the specified deadline shall be automatically rejected and
will be returned unopened except as identified in the Instructions to Offerors attached hereto. Any
amendments to a response must be received before the specified response due date and time
established for the delivery of the original Proposal except as identified in the Instructions to
Offerors attached hereto.

D. Evaluation and Award Process
HACP staff will review each proposal to determine completion and responsiveness RFP. HACP may
allow an Offeror to correct minor proposal deficiencies that do not materially affect the proposal.

All proposals determined to be complete and responsive will be provided to an HACP evaluation
committee. HACP’s evaluation committee will evaluate the proposals, utilizing the criteria established
in Section V of this RFP.

HACP reserves the right to interview Offerors in the competitive range, request additional information,
and/or negotiate terms and conditions with selected Offerors.

HACP will perform a responsibility determination of the highest ranked Offeror, which may include
reference and financial background checks.

HACP will award a contract(s) to the most responsive, responsible, and highest-ranked Offeror(s).

HACEP shall not be responsible for and will not reimburse any Offeror for any cost(s) associated with
preparing a proposal.

A proposal submitted by an Offeror does not constitute a contract, nor does it confer any rights on the
Offeror to the award of a contract. A letter or other Notice of Award, or a letter of Intent to Award, shall
not constitute a contract. A contract is not created until all required signatures are affixed to the contract.

Prior to contract execution of any professional service contracts which have a potential amount of
$50,000.00 or greater, the selected firm may be required to appear before and present a Minority and
Woman Owned Business participation plan to the City of Pittsburgh Equal Employment Opportunity
Review Commission for approval. Any HACP contract which has a potential amount of $50,000.00 or
more is subject to approval by the HACP Board of Directors.
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ATTACHMENT A

CONTRACT

(Shaded areas of the contract and Contract Exhibits must be filled out and
contract returned with proposal)
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PROFESSIONAL SERVICE CONTRACT
FOR
Authority-Wide
Reprographic Scanning Services

This Agreement is made as of between HOUSING
AUTHORITY OF THE CITY OF PITTSBURGH, a body corporate and politic created under the
provisions of the Housing Authorities Law, as amended, having its principal office at 200 Ross
Street, Pittsburgh, Pennsylvania 15219 ("Authority"), and ,
having its principal office at
("Contractor").

PREAMBLE
Authority desires the Contractor to provide Reprographic Scanning Services.

Contractor desires to provide to the Authority Reprographic Scanning Services.
AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

1. Engagement. Authority hereby engages Contractor to render the following
services set forth on Exhibit A (the "Services").

Contractor hereby accepts such engagement and covenants that Contractor will devote
and will cause its employees to devote their best efforts, knowledge and skill to the performance
of the Services and such additional services as may be mutually agreed upon by Authority and
Contractor.

It is understood that the Contractor’s Services shall be rendered at such times and places as
directed by Authority.

Authority may at any time make changes to the Services to be performed. If any such change
causes an increase or decrease in the rates or the time required for performance of the Services,
Authority shall make an equitable adjustment in the rates and the time required for performance
of the Services, and shall modify this Agreement accordingly.

2. Contractor Conflicts. Contractor agrees that neither Contractor nor its
employees shall, directly or indirectly, engage in any activity, which would detract from
Contractor’s ability or its employees' ability to apply their best efforts, knowledge and skill to the
performance of the Services. Contractor is charged with the responsibility to promptly disclose
to the Authority any situations that may create possible conflicts of interest so that appropriate
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action can be taken to address such situations. No member, official, or employee of Authority,
during his or her tenure or for one year thereafter, shall have any interest in this Agreement or the
proceeds thereof.

Contractor may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

In the event Contractor is or becomes aware of a conflict of interest and fails to disclose
the conflict to Authority; the Authority may immediately terminate this Agreement pursuant to
paragraph 7(ii)(b) hereof.

3. Compensation. In full compensation for the Services to be rendered by
Contractor to Authority hereunder, Authority agrees to pay Contractor for the Services in accord
with the Fee Schedule set forth on Exhibit B; however, the compensation of costs for services
not to exceed fee of § . No work or expenses for which an additional cost or fee
will be charged by Contractor shall be furnished without the prior written consent of Authority.

Contractor shall submit monthly invoices to Authority, which invoices shall include an
itemization of the hours expended by Contractor and Contractor's employees and the nature of
the Services performed and shall be prepared in a form reasonably satisfactory to Authority.

Contractor shall use its reasonable business efforts to submit invoices within 45 days of
rendering Services.

All invoices should be mailed to: Housing Authority of the City of Pittsburgh
100 Ross Street 2nd F1. Suite 200
Pittsburgh, PA 15219
Attn: Invoicing and Receiving

Invoices may also be electronically mailed to our Invoicing Department:
Invoices@HACP.org

Authority shall use its reasonable business efforts to process and pay each such invoice within 30
days of its receipt.

4. Term. The commencement date for performing the Services shall be the date of
this Agreement, listed above, and will continue for a term of one (1) year, at the discretion of the
Authority, unless sooner terminated as provided herein.

5. Contractor’s Obligations. Contractor shall comply with the following:
(a) If requested, the Contractor will submit monthly written narrative progress
reports to the Authority. Contractor shall retain all records in connection with this Agreement or

the Services provided herein for a period of three years after all payments required herein are
made and all other pending matters are closed.
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(b) This Agreement is subject to and incorporates herein the provisions of the
U. S. Department of Housing and Urban Development regulations and the sections of the Code
of Federal Regulations that are applicable to said program.

(c) The rules and regulations of the Office of Management and Budget
(OMB) Circular A-133 apply. If the Contractor is a non-profit organization incorporated or
registered to do business in Pennsylvania under the laws of the Commonwealth of Pennsylvania,
Contractor shall provide a copy of its annual Audit or Review, whichever is required to the
Pennsylvania Bureau of Charitable Organizations.

(d) If Contractor is a Subrecipient or pass-through entity, Contractor must
comply with applicable regulations pertaining to this Agreement.

6. Insurance. Contractor will obtain and maintain (a) workers' compensation
insurance in accordance with State Workers' Compensation Law; and (b) liability insurance with
a combined single limit of not less than $100,000 per occurrence with insurers reasonably
acceptable to the Authority. Authority will be named as an additional insured on each of such
liability policies and such coverage shall be on a primary and non-contributory basis. Contractor
will deliver to Authority certificates evidencing such policies prior to the commencement of the
Services, and will deliver evidence of the renewal or replacement of such policies at least 30
days prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's
rights of subrogation against Authority.

7. Termination.

(1) The Authority may terminate this Agreement for convenience upon 30
days' prior written notice to the Contractor.

(i1) This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Contractor;

(b) Contractor or Contractor's employees engaging in conduct
materially injurious to the Authority or to itself/themselves, including but not limited to acts of
dishonesty or fraud, commission of a felony or a crime of moral turpitude, or alcohol or
substance abuse;

(c) Contractor's refusal to substantially perform the Services;

Contractor becomes insolvent or makes a general assignment for the benefit of creditors; or
Contractor files a petition in bankruptcy or such petition is filed against Contractor.
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Authority shall be liable only for payment for Services rendered prior to the effective date
of termination. Ifthis Agreement is terminated pursuant to subparagraphs (a) or (c¢) Authority
may take over the Services and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable for any additional costs incurred by Authority. Authority may
withhold any payments to Contractor, for the purpose of set-off or partial payment, as the case
may be, of amounts owed to Authority by Contractor.

8. Minority/Women Participation. Contractor shall use its best efforts to ensure
that minority-owned businesses and women’s business enterprises shall have the maximum
opportunity to participate in the performance of contracts and subcontracts financed, in whole or
in part, with federal funds provided under this contract. In this regard, Contractor shall take all
necessary steps in accordance with 24 CFR 85.36(e)/2 CFR 200.321, to ensure that
minority-owned businesses and women’s business enterprises have the maximum opportunity to
compete for and perform contracts. Contractor shall not discriminate on the basis of race, color,
national origin or sex in the award and performance of contracts assisted by the U.S. Department
of Housing and Urban Development.

Failure of Contractor to carry out the requirements set forth in 24 CFR 85.36(¢e)/2 CFR 200.321
shall constitute a breach of contract and, after notification from the U.S. Department of Housing
and Urban Development or Authority, may result in termination of this contract or such other
remedy as is deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership
or corporation-owned, operated and controlled by minority group members who have at least
51% ownership. The minority group members must have operational control and interest in
capital and earnings commensurate with their respective percentage of ownership. Furthermore,
to qualify as a minority-owned business, the business must be certified as an MBE by either the
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to Authority. Minority group members
include, but are not limited to, African-Americans, Hispanic Americans, Native Americans,
Asian-Pacific Americans, Asian-Indian Americans and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational control and interest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth
of Pennsylvania or some other governmental entity whose certification is acceptable to
Authority.

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its
proposal, or with any of the rules, regulations or orders referenced within this contract, HACP, at
its discretion, may exercise any one or more of the following rights and remedies:
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1. cancel, terminate or suspend the contract in whole or in part

il. recover from the Contractor, by set off against the unpaid portion of the contract, as
liquidated damages and not as a penalty, an agreed upon sum for each day that the
contractor fails to comply with the contract, the sum being fixed and agreed upon by
and between contractor and HACP because of the impracticability and extreme
difficulty of fixing and ascertaining the actual damages which HACP would sustain in
the event of such a breach

iil. such other rights and remedies (which are cumulative and not exclusive) available
under applicable law on in equity.

0. Acceptance of the Services. Authority has the right to review and/or require
correction of any Services provided by the Contractor. Contractor shall make any required
corrections to any Service within 10 days at no additional charge. The payment of any invoice
by Authority does not indicate acceptance of Services provided. Further, the Authority reserves
the right at any time to reject or disapprove any Service provided. If Contractor fails to make the
necessary corrections within a reasonable time after notice to do so from the Authority, or if the
submission of any corrected Service remains unacceptable, the Authority may immediately
terminate this Agreement pursuant to paragraph 7(ii)(a) hereof or reduce the hourly rate to reflect
the reduced value of the Services provided.

10.  Confidential Information. Contractor agrees that Contractor will not knowingly
reveal to a third party or use for Contractor's own benefit, either during or after the term of this
Agreement, without the prior written consent of Authority, any confidential information
pertaining to the business and affairs of Authority, its officers, employees and directors obtained
while working with Authority except for information clearly established to be in the public
record.

11. Representation and Warranties of Contractor. Contractor hereby represents
and warrants to Authority that Contractor is not a party to or otherwise subject to or bound by
any contract, agreement or understanding which would limit or otherwise adversely affect
Contractor's ability to perform the Services or which would be breached by Contractor's
execution and delivery of this Agreement or by the performance of the Services.

12. Indemnification. Contractor agrees to indemnify and hold Authority harmless
from any and all claims, damages, liabilities, costs and expenses (collectively “Claims”) arising
out of or in connection with Contractor's or its employees' performance of the Services on behalf
of Authority.

13. Independent Contractor. Contractor shall perform the Services hereunder as an
independent contractor and not as an agent or employee of the Authority. Contractor shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Contractor agrees to remove any employee from the performance
of the Services at the request of the Authority.
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14. Copyright. No material produced in whole or in part under this Agreement shall
be subject to copyright in the United States or in any other country. Authority shall have
unrestricted authority to publish, disclose, distribute, and otherwise use, in whole or in part, any
reports, data, or other materials and documentation prepared by Contractor under this
Agreement.

15. Inspections; Work Product. Pursuant to 24 CFR 85.36(i)(10) and (11)/2 CFR
200.33(c), access shall be given by Contractor to Authority, the United States Department of
Housing and Urban Development, the Comptroller General of the United States, or any of their
duly authorized representatives, to any books, documents, papers, and records of Contractor
which are directly pertinent to this Agreement for the purpose of making an audit, examination,
excerpts, and transcriptions. All required records shall be retained for three years after Authority
makes final payment and all other pending matters on which Contractor performed Services are
closed.

All work product produced by Contractor, including Contractor's employees, in
accordance with this Agreement shall become the sole property of Authority in perpetuity.
"Work product" shall include all records and other documents resulting from the Services
performed under this Agreement. It is understood that Authority may reproduce any such work
product without modifications and distribute such work product without incurring obligations for
additional compensation to Contractor.

16.  Return of Authority Property. Promptly after termination of this Agreement,
Contractor shall return and shall cause its employees to return to Authority all property of the
Authority then in Contractor's possession, including without limitation papers, documents,
records, files, computer disks and confidential information, and shall neither make nor retain
copies of the same. Authority's obligation to make final payment to Contractor following
termination, including without limitation accrued but unpaid fees under paragraph 3 hereof, shall
be contingent upon Contractor's compliance with this paragraph.

17. Third Party Solicitation. Contractor warrants that Contractor has not retained
any company, firm or person to solicit or secure this Agreement and has not paid or agreed to
pay any company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any
other consideration, contingent upon or resulting from the award or making of this Agreement.

18. Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Contractor shall execute and
deliver to Authority a final release ("Release"), in a form acceptable to Authority, of all claims
against Authority by Contractor under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Contractor in stated amounts set forth therein.

19. Disputes. All disputes arising under or related to this contract, including any

claims for damages for the alleged breach thereof which are not disposed of by agreement, shall
be resolved under this clause.
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(a) All claims by the Contractor shall be made in writing and submitted to the Contracting
Officer for a written decision. A claim by the Authority against the contractor shall be
subject to a written decision by the Contracting Officer.
(b) The Contracting Officer shall, within 30 days after receipt of the request, decide the claim
or notify the Contractor of the date by which the decision will be made.
(c) The Contracting Officer’s decision shall be final unless the Contractor
1) Appeals in writing to a higher level in the Authority in accordance with the
Authority’s policy and procedures;

2) Refers the appeal to an independent mediator or arbitrator; or

3) Files suit in a court of competent jurisdiction. Such appeal must be made within 30
days after receipt of the Contracting Officer’s decision.

(d) The Contractor shall proceed diligently with performance of this contract, pending final
resolution of any request for relief, claim, appeal, or action under or relating to the
contract, and comply with any decision of the Contracting Officer.

20.  Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service and/or
transmitted electronically addressed as follows:

Housing Authority of the City of Pittsburgh

100 Ross St. 2nd F1. Suite 200

Pittsburgh, PA 15219

Attn: Mr. Kim Detrick

Procurement Director/Chief Contracting Officer
Kim.Detrick@hacp.org

If to Contractor: Name:
Address:
Attn:
Phone/Fax:
Email:

21. Compliance with Law. Contractor shall comply with all Federal, State and
Local laws, regulations ordinances and codes relating to the operation and activities of Authority
and all Services performed pursuant to this Agreement, including, but not limited to completing
the following items which shall be attached as exhibits:

(a) Non-Debarment Certificate (Exhibit C)
(b) Certification re: Lobbying (Exhibit D)
(c) Disclosure of lobbying activity (Exhibit E)
(d) Conlflict of Interest (Exhibit F)
22. Transfer by Contractor. Contractor shall not transfer all or any part of its rights

or obligations herein to any person or legal entity.

22


mailto:Kim.Detrick@hacp.org

Housing Authority of the City of Pittsburgh RFP # 600 -17 -21
Reprographic Scanning Services

23. Liquidated Damages. Contractor shall pay a 5% reduction of the quoted price
for each Task Order per day for each day of delay.

24. Miscellaneous. The invalidity or unenforceability of any provision hereof shall
in no way affect the validity or enforceability of any other provision. This Agreement embodies
the entire Agreement between the parties hereto and supersedes any and all prior or
contemporaneous, oral or written understandings, negotiations, or communications on behalf of
such parties. This Agreement may be executed in several counterparts, each of which shall be
deemed original, but all of which together shall constitute one and the same instrument. The
waiver by either party of any breach or violation of any provision of this Agreement shall not
operate or be construed as a waiver of any subsequent breach or violation hereof. This
Agreement is executed in and shall be governed by and construed in accordance with the laws of
the Commonwealth of Pennsylvania. This Agreement may only be amended by written
agreement of both parties hereto. This Agreement shall inure to the benefit of the Authority, its
successors and assigns.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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SIGNATURE PAGE TO
PROFESSIONAL SERVICE CONTRACT
FOR

Reprographic Scanning Services

HOUSING AUTHORITY OF THE CITY
OF PITTSBURGH

Date: By:

Chief Contracting Officer

Vendor Name

Date: By:

Title:
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EXHIBIT A
SCOPE OF SERVICES

The selected vendor (Vendor) shall provide reprographic scanning services (Services) for the Housing
Authority. The Services will be provided on an as needed basis throughout the duration of the
contract. The contract will be valid for one (1) year. The selected vendor shall furnish the skills,
manpower and equipment necessary to perform all services in the most expeditious and economical
manner. The vendor’s activity shall remain consistent with the interest of HACP and the Department
of Housing and Urban Development (HUD).

A. Task Order Process and Timeline
The Vendor shall comply with HACP’s task order based contract process, as described below:

1.
2.

3.
4.

HACP will issue task orders to the Vendor on an as needed basis.

Upon HACP’s provision of a request for task order proposal to the Vendor, the Vendor
will provide a proposal response to the request to include a work schedule; providing
Minimum and Maximum delivery time of the Digital Files and cost for HACP’s
consideration.

Upon HACP’s approval, the Vendor will be issued a Notice to Proceed with the service.
The Vendor will bill for the service at the rates established in the contract.

B. Services
The Services to be provided are identified and not limited to those prescribed below:

1.

2.

3.

8.

9.

Picking-up documents ready to be scanned from HACP offices, and removing them to the
vendor’s off-site location to conduct the scanning.

Converting hard copies to electronic format, including but not limited to the following
formats: Tiff, GIF, JPEG, PNG, PDF.

HACP requires the selected vendor to deliver the Final Digital Files produced by the
scanning of HACP paper documents using a Secure & Encrypted Cloud Based Document
Storage Service including but not limited to Google Drive, DropBox, Box Drive, or
Microsoft OneDrive.

HACP will control access to the Secure Cloud Document Storage Service to ensure
confidentiality & traceability of access to the digital files delivered as the final product by
the selected vendor.

HACP understands the need to store temporary files and shadow copies as part of the
conversion process from paper to digital. The selected vendor is required to ensure
Removal of such files and submission of evidence documenting the removal of HACP
relevant temporary files. HACP and selected vendor can agree on an approved File
Retention Duration as needed.

The selected vendor must provide evidence that the Delivered Digital Files are Free of
Viruses and Malware.

HACP has a mandate to comply with many Data Privacy requirements including ISO,
SOC-2, HIPAA and PCI-DSS, as a result the selected vendor should provide evidence of
Cyber Security compliance and adoption of Workstations, Servers, Cloud Services, and
other devices used for scanning and transmission of HACP related digital files.

The use of Removable Storage such as USB Flash Drives to transport HACP Files is
prohibited. Any exceptions are subject to HACP Authorization and approval.

Services may include preparation work, including unbinding and paperclip removal.

10. HACP may request specific file names for the produced electronic documents.
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11. Services shall include black and white, color, and double sided, for but not limited to
documents, photographs, maps, and other architectural renderings.
12. HACP may request that hard copies are returned to HACP, or discarded.
13. If HACP requests any documents or materials of a sensitive nature to be discarded, the
vendor will ensure secure destruction/disposal by shredding.
14. File quality should include a minimum of 400-600 pixels per inch (ppi) per document, or
4,000-8,000 pixels in long dimension per photographs, and film.
15. Scanning documents including but not limited to the following types:
Description Size Service
Paper 8.57x 117 Scanning
Paper 8.5 x 14~ Scanning
Paper 11”x 177 Scanning
Photographs 4257 x6 Scanning
Mounted Foam Board 1/4” Scanning
Mounted Foam Board 3/16” Scanning
Blueprint, Drawing, Map (Architectural Drawing) | 9x12 (ARCH A) [ Scanning
Blueprint, Drawing, Map (Architectural Drawing) | 12x18 (ARCH B) [ Scanning
Blueprint, Drawing, Map (Architectural Drawing) | 18x24 (ARCH C) | Scanning
Blueprint, Drawing, Map (Architectural Drawing) | 24x36 (ARCH D) | Scanning
Blueprint, Drawing, Map (Architectural Drawing) | 36x48 (ARCH E) [ Scanning
Blueprint, Drawing, Map (Engineering Drawings) | 8.5x11 (ANSI A) [ Scanning
Blueprint, Drawing, Map (Engineering Drawings) | 11x17 (ANSI B) [ Scanning
Blueprint, Drawing, Map (Engineering Drawings) | 17x22 (ANSI C) | Scanning
Blueprint, Drawing, Map (Engineering Drawings) [ 22x34 (ANSI D) [ Scanning
Blueprint, Drawing, Map (Engineering Drawings) | 34x44 (ANSI E) [ Scanning
Map — Microfilm 16 mm Transfer to electronic imaging
Map — Microfilm 35 mm Transfer to electronic imaging
Map - Microfiche Card Transfer to electronic imaging
File size reduction and enlargement Any Electronic imaging
File type conversion Any Electronic imaging
File Duplication Any Electronic imaging
File Compression Any Electronic imaging

C. Conditions

All services must be performed in compliance with applicable Commonwealth of Pennsylvania

laws and regulations and City of Pittsburgh laws.

1. The Vendor shall manage documents throughout the transportation, hard and soft storage,
scanning, and destroying processes in a manner that ensures all records remain

confidential [information security].

2. The Vendor will work with the designated HACP point-of-contact person to coordinate
Request for Task Order Proposals, and the pick-up and delivery of Service related

material.

(98]

The Service shall not include a charge for pick-up and delivery to and from HACP.

4. Each selected vendor must review the Professional Service Contract, the General
Conditions for Non-Construction Contract (HUD 5370-C) and Supplemental General

Conditions.
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EXHIBIT B
FEE SCHEDULE

Contractor will be paid based on the following:

ATTACHMENT K, Reprographic Scanning Services, RFP# 600-17-2021, FEE SHEET to
be incorporated here.
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EXHIBIT C - CERTIFICATION OF PROPOSER

REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer) certifies to the best of its

knowledge and belief, that it and its principals:

1.

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this proposal been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain or performing a public (Federal, State or Local)
transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this proposal had one or more public
transaction (Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification.

(Proposer) CERTIFIES OR AFFIRMS THE
TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS
SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE
PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO. ARE APPLICABLE THERETO.

Signature and Title of Authorized Official

28



Housing Authority of the City of Pittsburgh RFP# 600-17-21

Reprographic Scanning Services

EXHIBIT D - CERTIFICATION REGARDING LOBBYING

Hereby Certify on ~ (Name and Title of Authorized Official)

Behalf of that
(Subcontractor)

(1)

)

3)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL “ Disclosure Form to Report
Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official
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Exhibit E - Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining
the date needed and completing and reviewing the collection of information. Please do not return your
completed form to the Office of Management and Budget sent it to the address provided by the sponsoring

agency.

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

___ a.contract __a. bid/offer/application _a.initial filing
____b.grant _____b. initial award _____b. material change
_____c.cooperative agreement _____c. post-award For Material Change Only
~ d.loan year quarter

_____e. loan guarantee date of last report

____f. loan insurance

4. Name and Address of Reporting Entity:

Prime Subawardee Tier

Congressional District, if known:

,if known:

5. Ifreporting entity in No. 4 if Subawardee,
enter name and address of Prime.

Congressional District, if known:

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9. Award Amount, if known:
$

10a. Name and Address of Lobbying Registrant
(If individual, last name, first name, MI):

b. Individuals performing services (Include
address if different from No. 10a) (last name,

first name, MI):

I. Information requested through this form is authorized by Sec
319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub.
L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required pursuant to
31 U.SA.C. 1352. This information will be reported to the
Congress semiannually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature
Print Name
Title:
Telephone No.:
Date:

Federal Use Only

Authorized for Local Reproduction

Standard Form LLL (1/96)

Authorized for Local Reproduction
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section
1352. The filing of a form is required for each payment or agreement to make payment of any lobby entity for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with a covered Federal action. Use the SF-LLL-A Continuation Sheet
for additional information in the space on the form is inadequate. Complete all items that apply for both the initial filing and
material change reports. Refer to the implementing guidance published by the Office of Management and Budget for
additional information.

1. Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the
outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District if known.
Check the appropriate classification of the reporting entity that designates if it is, or expects to be a prime or a
subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee of the prime is in the 1st tier.
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks “Subawardee” then enter the full name, address, city, state and zip
code of the prime Federal recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level
below agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full
Catalog of Federal Domestic Assistance (CFOA) number for grants, cooperation agreements, loans, and loan
commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g.,
Request for Proposal (RFP) number, Invitation for Bid (IFB) number: grant announcement number: the contract, grant
or loan award number, the application/proposal control number assigned by the Federal agency. Include prefixes e.g.
RFP-DE-90-00).

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity
identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual (s) performing services, and include full address if different form 10 (a).
Enter Last Name, First Name, and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the
lobbying entity (item 10). Indicate whether the payment has been made (actual or will be made 9planned). Check all
boxes that apply. If this is a material change report, enter the cumulative amount of payment made or planned to be
made.

12. Check the appropriate box (es). Check all boxes that apply. If payment is made through an in-kind contribution,
specify the nature and value of the in-kind payment.

13. Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to
perform, and the date (s) of any services rendered. Include all preparatory and related activity, not just time spent in
actual contact with Federal Official (s) or employee (s) contacted of the officer (s) employee (s) or Member (s) of
Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

16. The certifying individual shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response. Including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other respect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget. Paperwork Reduction Project (0348-004-5), Washington, D.C. 20503.
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EXHIBIT F - CONFLICTS OF INTEREST

("Contractor") certifies that:

1.

No employee, officer, or agent of the Housing Authority of the City of Pittsburgh
("HACP") participated in the selection, or in the award or administration of the
Contractor's Agreement with HACP, which would involve a conflict of interest, real or
apparent. A conflict would arise when (1) a HACP employee, officer or agent, (i1) any
member of his or her immediate family, (iii) his or her parents (iv) his or her business
associates or (v) an organization that employs, or is about to employ, any of the
foregoing, receives a payment from the Contractor or any affiliate thereof, or has a
financial or other interest in the Contractor or the Contractor's Agreement with HACP.

Contractor shall not enter into any contract, subcontract or agreement with any officer,
agent or employee of HACP during his or her tenure nor for one year thereafter shall any
officer, agent or employee of HACP have any interest, direct or indirect, in the Contract
Agreement, including the proceeds thereof.

CONTRACTOR

Date: ,2021 By:

Name:

Title:
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ATTACHMENT B

Instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Development
Offica of Public and indian Housing

LU

- e

1. Preparation of Ofars

{a) Oftarors are expected o examine the statement of work, the
proposed contract terms and conditions, and all instructions, Failure
I dho 50 will bee al the ollferon's rish.

(b} Each otfarer shall furnish the infermation required by the solicita-
tion, The aMéror shall Sigh e ofter and print of Type IS Hame on tha
caver sheel and sach comtinuation sheat an which it makes an entry.
Erasures ar other changes must be |nitlaled by the person signing the
ofter, Offers signed by an agent shall be accompanied by evidence of
that agant's aithorly, unlass that avidanca has hasan pravioosly
furnished to the HA.

e} Cifers for sarvices othar than those specilied will nat be consid.
ared,

2. Submisslon of Offers

(a) Offers and madifications thereof shall be submittad in sealad
envelopes or packages (1) addressed to the office specitied in the
solicitation, and (2) showing the lime specified tor receipt, the solicita-
tlon number, and the name and address of the offeror.

{b) Talegraphic offers will nat be considered unlass authorized by the
solicitation; however, offers may be modified by written or telegraphic
natice,

(e} Facsimile otfers, modifications or withdrawals will nal ba consid-
ared unless authorized by the solicitation.

3. Amendments to Sollcitations

{a) M this solicitation |s amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendmants to this
solicitation by
(1) signing and returning the amandmant;
(2) identifying the amendment number and date in the space
provided tor this purpose on the Torm for submiming an offer,
{3} letter or telegram, or
{4} facsimile, if facsimile offers are authorized in the solicitation.
The HAMHUD must recaive the acknowledgment by the time
specified for receipt of oifars

4. Explanation to Prospective Offerars

Any prospective offeror desiring an explanation or interpretation of the
solicitation. statement of work. etc.. must request it m writing soon
enough to alow a reply to reach all prospective offerors before the
submission of thelr oflers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given o a prospective offaror concaming a solicitation will ba fumnished
promptly (o all other prospective offerors as an amendiment of ihe
solicitation, if that information is necassary in submitting offers or f the
lack of it would be prejudicial to any other prospective offarars,

5. Razpansibility of Praspective Contractor

{a) Thae HA shall award a contract only 10 a responsibla prospactive
contractar wha is able to perlerm successtully under the terms and
conditions of the proposed contract, To be determined responsible,
a prospective contractor must -
{1) Have adequate financial resources to perform the contract, or
the ability to cbtain them;

(2) Have a satisfactory performance record;

(3} Hawve a salisfactory record of integrily and business ethics;

(4} Have a safisfactory record of compliance with public policy
(e.g., Equal Employment Opporiunity); and

(5) Mot havebeen suspended, debarred, or atherwise datermined
to bo inaligiblo for award of contracts by the Dopartment of
Housing and Urban Development or any other agency of the
U.S. Govemmant. Current lists of ineligible contractors ara
available for inspection at the HAMHUD.

{b) Betore an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any af the foreqoing requirements, Failure by the offeror to
provide such additional information may render the offerar ineligible for
awand,

6. Late Submisslons, Modiicatlons, and Withdrawal of Offers

{a) Any affer received at the place designated in the solicitation after
the exact time spacified far recaipt will not be considered unless f is
racalved Datone award 12 mads and it -

(1) Was sant by registared or cerified mail not latar than tha fifth
calendar day before the date specified for receipt of offers
{8.g.. an offer submitted in response to a solicitation reguiring
receipt af affers by the 20th of the month must have baen
malled by the 15th);

{2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late recaipt was due solely 1o mishandling by the
HAMUD aftar racalpt a1 tha HA;

(3) Was sent by LS, Postal Service Express Mail Next Day
Samvice - Post Office to Addreeeaa, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal halidays; or

(@) Is the only offer recalved,

{b) Any modification of an offer, except a modification rasulting from
the HA's request for "best and final” affer (it this solicitation is a request
for proposals), ks subject to the same conditions as in subparagraphs
{a)(1), (2, and {3) of this provision,

(e} A modification resulting from the HA's request for *best and tinal”
offer recelved atter the time and date specified in the request will not
be considared unbess recelved before award and the late receipt is due
salely to mishandling by the HA after recelpt at the HA

(d} The cnly acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent sither by registerad or
cantiflsd mall |s tha U.5, or Canadian Postal Servics postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadlan Pestal Serviee, Beth pestmarks must chow a logible date
or the offer, modification, or withdrawal shall be processed as f mailed
late. “Postmark” means a printed. stamped, or otherwise placed
impression (exclusive of a postage meter machine imprassion) that is
readily identifiable without further action as having been suppliied and
affixed by employsas of the L.S. or Canadian Postal Servica on the
date of mailing. Therefore, offerors should request the postal clerk to
placy a hand cancaliation bulks-eye postmark on both the receipt and
tha anvalopa or wrappear.

(8] Theonly acceptable evidence to establish the time of receipt atthe
HA s the time/date stamp of HA on the offer wrapper or other
documentary svidence of recaipt maintained by the 1A

Previous sdtion iz chaalsis
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{f} The only acceptable evidence to establish the dats of malling of a
late offer, modification, or withdrawal sent by Exprass Mall Next Day
Sarvica-Post Office to Addressse isthe data enterad by the post offica
receiving clerk on the “Express Mall Next Day Sarvice-Post Office 1o
Addressea” label and the postmark on both the envalopa or wrappar
and un the orginal receipt from the U.3. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Sarvica. Tharafore,
offerors should request the postal clerk to place a legible hand
cancallation bull's eye postmark on both the receipt and the envelope
or wrapper.

{g) Motwithstanding paragraph (a) of this provision, a late modification
of an atherwise successiul affer that makes its terms mare favorable
to the HA will be considered at any time it is received and may be
accepted, .

{h) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, of if authorized by this solictation, by
telegram (inciuding maligram) or facsimile machine fransmission
received at any time betore award. Proposals may be withdrawn [n
person by a offeror or its authorized representativa if the idantity of the
person requesting withdrawal is sstablished and the parsen signe a
recaipt for the offer belore award. If this soficitation is an invitation tor
bids, bids may be withdrawn at any tima prior to bid apening.

7. Contract Award

{a} Tha HA will award a contract resulting from this solictation to tha
rasponsibla offerar whesa offer conferming to the soliciation will be
most advantageous tothe HA, costor price and other tactors, specified
elsewhars In this soliciation, considerad.

(b} The HA may
{1} reject any or all offers if such action is in tha HA's interest,
(2) accept other than the lowest offer,
{3) waive informalilies and minor irmegularities in offers recaived,
and (4) award more than one contract for ai or pan of the
raquirements stated.

(c} If this solicitation is a request for proposals, the HA may award a
contract on the basis of Initial offers received, without discussions.
Therelore, each inlilal offer should contain the offerar's bestiermsa from
a cost of price and technical standpoint.

RFP# 600-17-21
Reprographic Scanning Services

{d} A written award or acceplance of offer malled or otharwise
fumished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without furiher
action by akher pary. |f this solicitation is a reguest for proposals,
beforathe offer's spacified expiration time, the HA may accept an offar,
whathar or not there are negetiations alter its receipt, unless a writlan
natice of withdrawal is received before award, Negotiations conducied
aftar recaipt of an offar do not constitute a rejection or cauntarmfler by
the HA.

(@) Maitherfinancial data submiftadwith an offar, nor reprasantations
conceming facilities or financing, will form a part of the resulting
contract.

8. Servica of Protast

Any protest against the award of a contract pursuant to this solicitation
shall be served onthe HA by obiaining written and dated acknowiedg-
mant of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard 1o such protast
or to procasd 1o award RoWRENRStanding such protest shall ba Tinal
unless appealed by the protestor,

9. Offer Submission

Ctters shall ba submitted as fullews wnd shall Do anclosed in a sogls)
envelope and addressad to the office specilied in the solicitation. The
propoeal ehall show tha hour and data spacified in the salicitation
for receipt, the sollcitation number, and the name and address of
the offeror, on the face of the envelope.

it is vary important that the offer ba properly identified onthe face
of the envelopa as set forth above in order to Insure that the date and
tima of raceipt is stamped on the face of the offer envelope. Hecemng
procedures are: date and time stamp those envelopes identified as
proposals anddelivar them immediately to the appropriate contracting
otficial, and only date stamp thosa envelopes which do not contain
identitication of the contents and daliver tham to the appropriate
procuring activity only through the routine mail delivery procedura.

[Describe bid or propesal preparation instructions hare:]

Previous adibon is obeokets
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ATTACHMENT C

GENERAL CONDITIONS FOR NON-CONSTRUCTION CONTRACTS
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Contracts
Section | — (With or without Maintenance Work)
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.S, Department of Housing and UrbanDev
elopment

Orffice of Public and Indian Housing

Orffice of Labor Relations

e e e e e

Public Reporting Burden for this colection of information is estimated to average one hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
conduct or sponsor, and an applicant is not reguired o respond to a collection of information unless it displays a currently valid OMB control number.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)

2}

3

Non-construction contracts (withow! maintenance)
greater than $150,000 - use Section |;

Maintenance contracts (including mnonroutine
maintenance as defined at 24 CFR B05.100) greater than
$2,000 but not more than $150,000 - use Section Il; and
Maintenance contracts (including nonroutine
maintenance), greater than $150,000 — use Sections |
and IL.

Section | - Clauses for All Hon-Construction Contracts greater
than $150,000

1. Definitions

The following definitions are applicable to this contract:
(a) "Authority or Housing Authority (HA)" means the

Howrsing Authority.

(b) "Contract® means the contract entered into between the

Authority and the Contractor. it includes the contract form,
the Cerifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Changes
Order, or other modification.

[c) "Contractor” means the person or other entity entering into

the contract with the Authority to performn all of the work
required under the contract

(d) "Diay" means calendar days, unless othersize stated.
(2) "HUD" means the Secretary of Housing and Urban

development, his delegates, successors, and assigns, and
the officers and employees of the United States

Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

{a) The HA may at any time, by written order, and without

natice to the sureties, if any, make changes within the
general scope of this contract in the senvices to be
performed or supplies to be delivered.

(B} If any such change causes an increase or decrease in the

hourty rate, the not-to-exceed amount of the confract, or
the time required for performance of amy part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an eguitable adjustment in the not-to-exceed
amount, the houry rate, the delivery schedule, or other
affected terms, and shall medify the contract accordingly.

() The Contractor must assert its right to an equitable

adjustrnent under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it. the HA may receive and act upon a

proposal submitted before final payment of the contract.

(d)) Failure to agree to any adjustment shall be a dispute under

clause Disputes, herein. However, nothing in this dause
shall excuse the Contractor from proceeding with the
confract as changed.

(e} Mo services fior which an additional cost or fee will be

charged by the Contractor shall be furnished without the
prior written consent of the HA

Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time

(&)

[z

(d)

to time in part, for the HAS convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
H#, shall terminate by delivering to the Contractor a written
Mofice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately disconfinue all services
affected (unless the motice directs otherwise); and (i)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i} require the Contractor to deliver to it, in the manner

and o the extent directed by the HA, any work as

described in subparagraph (a)(ii} above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, abowve; (i) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any addifional cost incurred by
the HA; (i} withhold amy payments to the Contractor, for the
purpose of off-set or partial payment. as the case may

be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract chligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(&) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes. herein.

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,

or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
imwohving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
tramscriptions.

Section | - Page 1of 7
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(&) The Contractor agrees to include in firsi-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding 510,000,

(c) The periods of access and examination in paragraphs (a)
and (b} abowve for records relating to:

(i) appeals under the clause titled Disputes;

(ii}liigation or setlement of claims arising from the
performance of this contract; or,

(iii} costs and expenses of this coniract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

5. Rights in Data (Ownership and Proprietary Interest)

Thie HA shall have exclusive cwnership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Coniractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters conceming the
research and reporting tasks of this Contract.

6. Emergy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficency which are contained in the
energy consen/ation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 84-183) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for dispufes anzing under clauses confained in Section i
Labar Sfandards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resoheed under this
clauss.

() All claims by the Contractor shall be made in writing and
submitied to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in mo more than 60 days, render a decision concerning any
claim hersunder. Unless the Contracior, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exceplion to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i} given the notice within the
time stated in paragraph (c} above, and (i} excepled its
claim relating to such decision from the final release, and (i}
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than cne year after the Contractor has had a
reasonable time to respond o a written request by the HA
that it submit a final voucher and release, whichever is
earlier, them the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e} The Contractor shall proceed diligently with performance of
this contract, pending final resclution of any request for
redief, claim, appeal. or action arising wnder the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Confract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

9.  Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that caims for monies due or o become due
from the HA under the contract may be assigned o a bank,
trust company. or other financial institution. If the Confractor is
a partnership, this contract shall inure to the benefit of the
surwiving or remaining member|s} of such partnership approved
by the HA.

10. Certificate and Release

Pricr to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver fo the HA a
certificate and release, in a form accepiable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
spedifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosad, it does not
hawve amy organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that
(1) Award of the contract may result in an unfair

competitive advantage; or
(i} The Contracior's objectivity in performing the contract
work may be impaired.

(b} The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task'delivery order under the confract, he or she shall
make an immediate and full disclosure in writing to the:
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends o take to
eliminate or neutralize the conflict. The HA may, howewver,
terminate the contract or task/delivery order for the
comeenience of the HA if it would be in the best interest
of the HA.

(¢} Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
imtentionally did mot disclose the conflict to the Confracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements whersin the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessany
provisions o eliminate or neutralize confiicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require comection, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be camied out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
comections within 30 days from the date of receipt of such
product from the Confractor.

(&) The Contractor shall make any required comections
promptly at no additional charge and retum a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA

(¢} Failure by the Contractor to proceed with reasonable
promptmess to make necessary comections shall be a
default. If the Contractor's submission of comected work
remains unacceptable, the HA may terminate this contract
{or the task order invoheed) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

Mo member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
shiare or part of this contract or to any benefit to arise there from,
but this prowvision shall mot be construed to extend to this
contract if made with a corporation for its general benefit.

14. Interest of Members, Officers, or Employees and Former

Members, Officers, or Employees

Mo member, officer, or employee of the HA, no member of the
gowerning body of the locality in which the project is situated, no
memiber of the goveming body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect io the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thersof.

15. Limitation on Payments to Influence Certain Federal

Transactions

(a) Defintions. As used in this dauss:

"Agency”, as defined in 5 UL5.C. BE2{f), includes Federal
executive departments and agencies as well a5 independant
regulatory commissions and Government corporations, as
defined in 31 LLS.C. 8101{1L

"Cigvered Federal Action" means any of the following
Federal acfions:

(il The awarding of amy Federal coniract;

(i} The making of any Federal grant;

(iii} The making of any Federal loan;

(iw) The entering into of any cooperative agreement; and,

[v) The extension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
Ccooperative agresment.
Covered Federal action does not include receiving from an
agency acommitment providing for the United States to insurs
or guarantee a loan.

"Indian tribe" and "ribal organization” have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.5.C. 450B). Alaskan Matives
are included under the definitions of Indian tribes in that Act

"Influencing or attempting to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employes
of & Member of Congress in connection with any coversed
Federal action.

"Local govemment” means a unit of government im a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and amy cther instrumentality of a local
QOVEMMENL.

"Offficer or employee of an agency” includes the following
individuals who are employed by an agency:

(1) An individual who is appointed o a position in the
Gowernment under fitle 5, UL5.C., incuding a position
under a temporary appointment;

(i) A member of the uniformed sernvices as defined in
section 202, tile 18, U.5.C;

(iii} A special Govemment employee as defined in section
202, title 18, ULS.C; and,

() An individual who is a member of a Federal advisory
commities, as defined by the Federal Advisory
Caommitiee Act, tile 5, appendix 2.

“Person” means an individual, corporation, company,
association, authority, firn, partnership, society, State, and local
gowvernment, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, lean, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regulary employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, am officer or
employee who is employed by such person for at least 130
wuorking days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such confract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regulary employed as soon as he or she is employed by such
person for 130 working days.

"State” means a State of the United States, the District of
Columbia, the Commeonwealth of Puerto Rico, a temritory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity hawving
governmental duties and powers.

(b) Prohibition.

(i) Section 1352 of title 31, U.5.C. provides in part that no
appropriated fumds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attemnpting fo influence an officer or employes of any
agency, a Member of Congress, an officer or
employes of Congress, or an employee of a Member
of Congress in connection with amy of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
af any Federal loan, the entering inte of any
cooperative agresment, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agresment.

(ii}) The prohibition does not apply as follows:
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(1) Agency and legislative laison by Own

oyees.

(a) The prohibition on the use of appropriated
fumds, in paragraph (i) of this section, does not
apply in the case of a payment of reascnable
compensation made to an officer or employes of
a person requesting or receiving a Federal
contract, grant, lean, or cooperative agreement, if
the payment is for agency and legislative
activities mot directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i) 1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is pemitied
at amy time.

(c) The following agency and legislative laison
activities are permitted at any time only where
they are mot related to a specdific solicitation for
any covered Federal acSon:

(1) Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
senvices, conditions or terms of sale, and service
capabiities; and,

(2} Technical discussions and other
activities regarding the application or adaptation
of the person’s products or senvices for an
agency's uss.

(d) The following agency and legislative liaison
activiies are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information mot
specifically requested but necessary for an
agency to make an informed decision about
initigtion of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3} Capability presentations by persons
seeking awards from an agency pursuant fo the
provisions of the Small Business Act, as
amemnded by Public Law 25-507 and other
subseguent amendments.

{2) Only those actiities expressly authorzed
by subdivision (b)) 1)(a) of this clause are
permitted under this dause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, im subparagraph (b)i) of this clause,
does not apply in the case of-

(i} A payment of reasonable compensation
made to an officer or employee of a
person requestimg or recsiving a
covered Federal action or an extansion,
continuation, renewsl, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meseting requirements impased by or
pursuant o law as a condition for
receiving that Federal action.

(i} Amy reasonable payment to a person,
other tham an officer or employee of a

person requesting or receiving a
coversd Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directy in
the preparation, submission, or
negaotiation of any bid, proposal, or
application for that Federal action or for
meeting reguirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Perscns
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and frade associations.

(b} For purposes of subdivision (b)(ii)2)(a) of
cdlause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

() Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal awand include those required by Law
or regulation, or reasonably expecied to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)([ij2ai) and (i) of this
section are permitied under this clause.

(iii} Selling activities by independent sales

represantatives.
(&) The prohibition on the use of appropriated funds, in

subparagraph (B} of this dause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior o

formal solicitafion by an agency and are specifically limited

to the merits of the matter:

(il Discussing with an agency (including individual
demaonstration) the qualities and characteristics of the
person's products or senvices, conditions or temns of
sale, and service capabilities; and

(i} Technical discussions and other activities regarding
the applicafion or adapiation of the person's products
or senices for an agency's use.

(d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submitiimg the offer agrees not to make any
payment prohibited by this clause.

(&) Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 US5.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Ciost Allowability. Mothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreascnable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMEB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the

Caontractor/Seller agrees as follows:

(a)The [contractor/seller] will not discriminate against any emplo
yee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, disability, or national crigin. The

[contracton/seller] will take affimnative action to ensure that appli
cants are employed, and that employees are treated durimg employm
ent, without regard to their race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. Such action shall in
clude, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selec-
tion for training, incduding apprenticeship. The [contracton’seller]
agrees to post in conspicuous places, available o employees and
applicants for employment, notices to be provided by the contracting
officer setting forth the provisions of this mondiscrimination clause.

(b} The [contractor/seller] will, in all solicitations or advertisement
s for employees placed by or on behalf of the [contracton’seller],
state that all qualified applicants will receive consideration for employ
ment without regand to race, color, religion, sex, sexual crientation,
gender identity, disability, or national origin.

(] The [contractor/seller] will mot discharge or in any other man-
ner discriminate against any employee or applicant for employment
because such employes or applicant has inquired about, discussed,
or disclosed the compensation of the employee or applicant or amo-
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
ation of other employees or applicants as a part of such employee's
essential job functions discloses the compensation of such other em
ployees or applicants to individuals who do not otherwise have acces
5 to such information, unless such disclosure is in response to a form
&l complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the emplo
yer, or is consistent with the [contracton'seller]s legal duty to fumish
information.

({d)The [contractor/seller] will send to each |abor union or representat
iwe of workers with which it has a collective bargaining agreement or oth
er contract or understanding, a notice to be provided by the agency contr
acting officer, adwising the labor wnion or workers' representative of the
[contractor'seler] s commitments under section 202 of Executive Order
11246 of Septermber 24, 1985, and shall post copies of the notice in cons
picuous places available to employees and applicants for employment.

(&) The [contractoriseller] will comply with all provisions of Executive
Order 11246 of Septermber 24, 1885, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

fiThe [contractorseller] will fummish all information and reports re
quired by Executive Onder 11248 of September 24, 1965, and by the
rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations,
and orders.

(g)in the event of the [contractor'sellers non-compliance with
the nondiscrimination clauses of this contract or with any of such rule
5, regulations, or orders, this contract may be canceled, terminated
or suspended in whole orin part and the [contractor’'seller] may be
declared ineligible for further Govemment contracts in accordance
with procedures authorzed in Executive Order 11246 of September
24, 18G5, and swch other sanctions may be imposed and remedies in
voked as provided in Executive Order 11246 of September 24, 1865,
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.
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(g)in the event of the [contractor’seller]'s non-compliance with

the nondiscrimination clauses of this contract or with any of such
rules, regulations, or orders, this contract may be canceled, termin
ated or suspended in whaole or in part and the [contracton'seller]
may be declared ineligible for further Government contracts in aco
ordance with procedures authorized in Executive Order 11248 of
Septermnber 24, 1885, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
Septernber 24, 1885, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.

(h) The [contractor’seller] will include the provisions of paragraphs
(a) through (h) in ewvery subcontract or purchase order unless exe
mipted by rules, regulations, or orders of the Secretary of Labor
isswed pursuant to section 204 of Executive Order 11248 of
September 24, 1885, so that such provisions will be binding upon
each sublcontractor'seller] or vendor. The [contractor/seller] will
take such action with respect to any subcontract or purchase
order as may be directed by the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliancs:
Provided, however, that in the event the [contractor'seller]
becomes involved in, or is threatened with, litigation with a sub-
contracior or vendor as a result of such direction, the [contracton
seller] may request the United States to enter into such litigation
fto protect the interests of the United States.

17. Equal Opportunity for Workers with Disabilities

1.The [contracton'seller] will not discriminate against any =
mployee or applicant for employment because of physical or mental
dizability im regard to any position for which the employee or applican
t fior employment is qualified. The [contractor'seller] agrees to take aff
imative action to employ and advance in employment individuals wit
h dizabilities, and to treat qualified individuals without discrimination o
n the basis of their physical or mental disability in all employment pra
ctices, including the fiollowing:
i.Recruitment, advertising, and job application procedures;
ii.Hiring, upgrading, promotion, award of tenure, demotion,
transfer, layoff, termination, right of retum from layoff and rehirimg:
il.Rates of pay or any other form of compensation and chan
ges in compensation;
v.Job assignments, job classifications, organizational struct
ures, position descriptions, lines of progression, and senicrity lists;
v Leaves of absence, sick leave, or any other leawve;
vi.Fringe benefits available by virtue of employment,
whether or not administered by the [contracton'seller];
wvii.Selection and financial support for training. including app
renticeship, professional mesetings, conferences, and other related
activities, and selection for leaves of absence to pursue training;
viii.Activities sponsored by the [contractor/seller] including
social or recreational programs; and
i.Any other term, condition, or privilege of employment.

2.The [contracton'seller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant to the
act

3.n the event of the [contractor/seller] noncompliance with the
requirements of this clause, actions for noncompliance may be taken
in accordance with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act.

4 The [contracton'seller] agrees to post in conspicuous places,
available to employees and applicants for employment, motices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the [contracton'seller] "s obligation under the law to take
affirmative action to employ and advance in employment gualified
employees and applicants with disabilities.
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The [contractonseller] must ensure that applicants or employees
with disabilities are provided the notice in a form that is acoessible
and understandable to the individual applicant or employee (e.g..
prowiding Braille or large print versions of the notice, or posting a
copy of the notice at a lower height for easy viewing by a person
using a wheelchair). With respect to employees who do not work at
a physical location of the [contractor/seller] . a [contracion'seller]

will satisfy its posting obligations by posting such notices in an
electronic format, provided that the [contracton'seller] provides
COMPUIETSs, oF access to computers, that can access the electronic
posting to such employees, or the [contractor/seller] has actual know
l=dge that such employees otherwise are able to access the electro
nically posted notices. Electronic notices for employees must be post
ed in a conspicuous location and format on the company's intranet or
sent by electronic mail o employees. An electronic posting must be
used by the [contractor/seller] to notify job applicants of their nghts if
the [contractor/seller] utilizes an electronic application process. Such
electronic applicant notice must be conspicucusly stored with, or as
part of, the electronic application.

5.The [contracton'seller] will notify each labor organization or
representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the [contracton
seller] is bound by the terms of section 503 of the Riehabilitation Act
of 1973, as amended, and is commitied to take affirmative action to
employ and advance in employment, and shall not discriminate
against, individuals with physical or mental disabilities.

6.The [contracton'seller] will include the provisions of this clause in
every subconiract or purchase order in excess of § 10,000, unless
exempied by the rules, regulations, or orders of the Secretary issusd
pursuant to section 503 of the act, as amended, so that such
prowisions will be binding upon each subcontractor or vendaor. The
contracior will take such action with respect to any subcontract or
purchase order as the Director, Office of Federal Contract
Compliance Programs may direct to enforce such provisions,
including action for noncompliance.

T.The [contracton'seller] must, in all solicitations or advertisements
for employees placed by or on behalf of the [contractor'seller], state
that all qualified applicants will receive consideration for employment
and will not be discriminated against on the basis of disability.

18. Dissemination or Disclosure of Information

Mo information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA

18, Contractor's Status

Itis understood that the Contractor is an independent contractor
and is mot to be considered an employes of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agresment.

20. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA& and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommaodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.
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21. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

22, Training and Employment Opportunities for
Residents in the Project Area (Section 3, HUD Act of 1888;
24 CFR 135)

(a) The work i be performed under this contract is
subject to the requirements of section 3 of the
Housing amd Urban Development Act of 1868, as
amended, 12 U.5.C. 1701u (section 3). The purposs of
saction 3 is to ensure that employment and other
Sconomic opportunities generated by HUD assistance
or HUC-assisted projects covered by section 3, shall,
to the greatest extent feasible, be directed to low- and
wery low-income persans,
particularty persons who are recipients of
HUD assistance for housing.

(b} The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement
section 3. As evidenced by their execution of this
contract, the parties to this contract certify that they are
under no confractual or other impediment that would
prevent them from complying with the Part 135
regulations.

(c) The contracior agrees to send fo each labor
organization or representative of workers with which
the contractor has a collective bargaining agreement or
otiver understanding, if any, a notice advising the labor
organization or workers' representative of the
contractor's commitments under this section 3 clause,
and will post copies of the notice in conspicuous places
at the work site where both employees and applicants
for raining and employment positions can see the
matice. The notice shall describe the section 3
preference, shall set forth minimum number and job
titles subject to hire, availability of apprenticeship and
training positions, the qualifications for each; and the
name and location of the person(s) taking applications
for each of the positions; and the anticipated date the
waork shall begin.

(d} The contracior agrees to include this section 3 dause
in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees o take
appropriate action, as provided in an applicable
prowision of the subcontract or in this section 3 dause,
upon a finding that the subcontractor is in violation of
the regulations in 24 CFR Part 135. The contracior will
mot subcontract with any subcontractor where the
contractor has notice or knowledge that the
subcontractor has been found in violation of the
regulations in 24 CFR Part 135.

(e} Moncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts

(fi  Moncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section G002 of the Solid Waste
Disposal Act, as amended by the Resource
Conservation and Recovery Act, the Contractor shall
procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR
Part 247 that contain the highest percentage of
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recovered materials practicable consistent with
maintaining a satisfactony level of competition. The
Contractor shall procure items designated in the EFA
guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such itemns: (1) are not reasonably
available in a reasonable period of ime; (2} fail o
meet reasonable performance standards, which shall
be determined on the basis of the guidelines of the
Mational Institute of Standards and Techmology, if
applicable to the item; or (3) are only available at an
unreasonable price.

Paragraph (a) of this clause shall apply to items
purchased under this contract where: (1) the
Contractor purchases in excess of 510,000 of the item
under this contract; or (2) during the preceding
Federal fiscal year, the Contractor: (i) purchased any
amount of the itemns for use under a contract that was
fumded with Federal appropriations and was with a
Federal agency or a State agency or agency of 3
paolitical subdivision of a State; and (i) purchased a
total of in excess of $10,000 of the item both

under and outside that contract
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ATTACHMENT C.1 - SUPPLEMENTAL GENERAL CONDITIONS
SUPPLEMENTAL GENERAL CONDITIONS
To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to the
extent of such conflict.
If HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(e). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 Item 7(d) of the General Conditions shall be deleted in its entirety and replaced by the
following:

Section 1 Item 7(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30)
days of receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent
jurisdiction.

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Date: Signature:

Chief Contracting Officer

Vendor Name (Insert vendor company name above)

Date: Signature:

Title:
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ATTACHMENT D

Certifications and
Representations

of Offerors
MNon-Construction Contract

U.5. Department of Housing

and Urban Development
Offica of Public and Indian Housing

Public reparting burden for thie collection of information is estimated toaverage 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This fermincludes clauses required by OMB's comman rule an bidding/etlanng proceduras, implemanted by HUD in 24 CFR 85,36, and those requiraments
sat farth in Executive Ordear 11625 for small, minority, woman-owned businesses, and cerilications tor indepandant price detarmination, and conflict of inlerest.
Thatorm is required for nancanstruction contracts awarded by Housing Agencies (HAs), Thelom is used by bidders'elfarers to carlily o the HA's Conlracting
Officer lor contract compliance, If the lerm ware not usad, HAS would be unable o enfarce thair contracts, Responssas 1o the ecllsction of inlormation are
raquired to obain a benedil or to retain a benefit. The information reguested does nof lend iiself to confidentiakty.

1. Contingent Fee Representation and Agreement

{a) The bidderfafferor represents and certifics as part of its bid/
offer that, cxcept for full-time bona Tide cmployees working
solely for the bidder/offeror. the bidderfofferor:
(1L 1 has, [ ] has not employed or retained any person or
company to solicin or obtain this contracr, aml
(23 [ ] has,[ 7 has not pald or agreed 1o pay 10 any person
or company emploved or retained 1o selicit or obtam this
contract any commission, percentage, brokerage, or other
fee contingent upen or resulting from the award of this
contract.
(B IF the answer to either (a)( Ly or (a) (20 above is affirmative,
the bidderfofferar shall make an immediate and full written
disclosure to the PHA Contracting Officer,
{c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1} terminate the resultant contract: (21 at is
diseretion, to deduct from contract payments the amount of any
commission, percentage, brokernge, or other contingent fee: or
{3} tuke other remedy pursuant o the contract,

2. Small, Minority. Women-Chwned Business Concern Hep-
resentation

The bidder/offeror represents and certifics az part of itz bid/ offer

that in:

(a) [ Jis, [ ]is notasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing i1s affiliates, that is independemly owned and operated,
notb domimant in the field of operation in which it 1= bidding,
und qualified as o small business under the criterin and size
standards in 13 CFR 121,

(s Jis. | |is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are LS, citizens and who also control ard
operate the business,

(el [ Jis. [ ]is nota minerity enterprise which, pursuant to
Executive Order 116235, is defined as a busimess which is m
least 31 percent owned by one or more minority group
members or, in the case of a publicly owned business, at leasty
51 pereent of its voting stock 15 owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

{Check the block applicable to you)

| | Black Americans | 1 Asian Pacific Americans
[ 1 Hispanic Americans [ 1 Asian Indian Americans
[ 1 MNative Americans [ 1 Hosidic Jewish Americans

Y. Certificate of Independent Price Determination
{a) The bidderfofferor certifies that—

{1) The prices in this hid/offer have heen arrived at indepen-
dently, without, for the purposs of restricting competi-
tion, any consultation, communicalion, of agrecment
with any other bidder/offeror or competitor relating to (i)
those prices, {ii) the intention to submit & hid/offer, or
(i} the methods er factors used o caleulate the prices
offered;

{2) The prices in this bid/olfer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidded/offeror or competitor be-
fore bid opening {in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwize required by law; and

{3) Mo attempt has been made or will be made by the bidder?
offeror o induce any other coneern o submit or pot o
stbimit a BiddofTer for the purposc of restricting competition.

(b1 Each signature on the bidfofTer is considered 1o be a certifi-
caticn by the signatory that the signatory:

(1) Is the person in the bidderfofferor's organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has nel partcipated
and will not participate in any action contrary to subpara-
graphs (il through (a)(3) ahove: or

{2101} Has been anthorized, in writing, to act as agent for the

following principals in certifying that those principals
have noi participaied, and will nod pariicipate in any
action contrary te subparagraphs (apl) through (a)(3)
above (insert full name of personis | in the bidder/offeror's
organization responsible for determining the prices of-
fered in this bid or proposal. and the tile of lus or her
position in the bidderfofferor’s organization);
(it} As an anthorized agent, does certify that the princi-
pals named in subdivision (by23(1) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above: and

Prewious edition is obaolsts

page 1 ol 2
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[iii) As an agent, has not personally participated, and will
nol participate in any action contrary o subparagraphs
[a)l) through (a){2) above.

(o) If the bidder’offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must Tumish with its bidfoffer a
signed statement setting forth in detail the circumstances of
the diselosure

4. Organizational Conflicts of Interest Certification
din) The Contractor warrants that 1o the best of its knowledge and
beliel and except as otherwise disclosed, iv does not have any
organizationa] conflict of interest which is defined as a
sitmation in which the nature of work under a proposed
contract and a prospective coptractor’s organizational. fi-
nancial. contractual or other interest are such that:
(i) Award of the contract may result in an unfair competi-
tive advantage:
(i} The Contractor’s objectivity in performing the con-
tract work may be impaired. or
(101) That the Contractor has disclesed all relevant infor-
mation and requested the HA 10 make a determination
with respect to this Contract.

i} The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect 1o this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
ke in the best interest of HA.

() In the event the Contractor was aware of an organi zational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict wr the HA, the HA
may terminate the Contraet for default,

(i} The Contractor shall require a disclosure or representation
from subcontractors amd consultants who may beina position
i influence the advice or assistance rendered o the HA and
shall inchucke any necessary provisions o climinate or neutralize
conflicts of interest in consuliant agreements or subconiracts
Invelving perfermance or work umder this Contrmct.

2. Anthorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
1o negetiate on its behalf with the PHA 1o connection with this
request For proposals: (s nomes, Gies, and telephone numbers
of the authorized negotiatorsk

. ConlTict of Interest

I the absence of any actual or apparent conflict, the offeror, by
submission of & proposal, hereby warrants that to the best of Qs
knowledge and beliel, no actual or apparent conflict of interest
exizls with regand 1o my possible performance of this procure-
ment, a5 described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest,”

7. DMleror's Signature

The offeror hereby certifies that the information contained in
these centifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Mame:

Title:

Frevious editien ia obeclate
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ATTACHMENT E

Offeror: RFP%:

D Date:

ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

I. SMALL BUSINESS PARTICIPATION
Is the Offeror a Small Business as defined by
the size and standards in 13 CFR 1217

Yes No

II. MINORITY BUSINESS PARTICIPATION

Is the Offeror classified as a Minority Business

Enterprise as defined in Art. 2, Part C of HUD-53369-C7
Yes No

If “No™, are any Consultants classified as
Minority Business enterprises?

Yes No

If “Yes™, please fill in the following chart:

. WOMEN-OWNED BUSINESS
PARTICIPATION

Is the Offeror classified as a Woman-Owned
Business Enterprise as defined in Art. 2, Part C of
HUD-53369-C

Yes No

If “No”, are any Consultants classified as
Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill in the following chart:

% Value % of Fee

Contract

Consulting Firmis)
i(WEBE)

% Value % of Fee

Contract

Consulting Firmis)
iMBE)

== Al MBE/WBE firms must be certified. In order for the MBE/WBE participation plan to be
complete, copies of MBE/WRBE certification must be included for all firms listed.
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ATTACHMENT F - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and
Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure
that employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered
by Section 3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly
persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135/2 CFR Part 200, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify that they
are under no contractual or other impediment that would prevent them from complying with the part 135/200
regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the contractor
has a collective bargaining agreement or other understanding, if any, a notice advising the labor organization or
workers’ representative of the contractor’s commitments under this Section 3 clause, and will post copies of the
notice in conspicuous places at the work site where both employees and applicants for training and employment
positions can see the notice. The notice shall describe the Section 3 preference, shall set forth minimum number and
job titles subject to hire, availability of apprenticeship and training positions, the qualifications for each; and the
name and location of the person(s) taking applications for each of the positions; and the anticipated date the work
shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with regulations
in 2 CFR Part 200/24 CFR part 135, and agrees to take appropriate action, as provided in an applicable provision of
the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the regulations in 2
CFR Part 200/24 CFR part 135. The contractor will not subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in violation of the regulations in 2 CFR Part 200/24 CFR
part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are filled (1)
after the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the
regulations of 2 CFR Part 200/24 CFR part 135 require employment opportunities to be directed, were not filled to
circumvent the contractor’s obligations under 2 CFR Part 200/24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135/2 CFR part 200 may result in sanctions, termination
of this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, section 7(b) of
the Indian Self-Determination and Education Assistance Act

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to the
greatest extent feasible (i) preference and opportunities for training and employment shall be given to Indians, and
(i1) preference in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of Section 3 to the maximum extent
feasible, but not in derogation of compliance with section 7(b).
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INHACP

SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/TFB/RFQ NUMBER:
SPECIFICATION OR RFP/IFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR
135.1/2 CFR 200 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor
hereby submits this document to identify employment opportunities for HACP residents (LIPH) and Area
Residents of Low and Very Low Income Status (ARLIS) during the term of the contract between the
Contractor and the HACP.

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort
to further that requirement, HACP has created a preference tier structure as outlined in the HACP Section
3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services” section of
www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier I — Hiring. If
the Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier II or Tier III, that
Contractor must document this inability to comply with the preference and the need to move to a lower
tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet its
Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check
one or more tiers below):

[ ] Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3

requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her

subcontractors. Contact the HACP Resident Employment Program for resident referrals at 412-395-3950,
Ext 1048.

When Tier I is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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INHACP

SECTION 3 OPPORTUNITIES PLAN

Section 3 Labor Utilization Assessment and Plan

SPEC or RFP TITLE: | SPEC or RFP NUMBER:
NUMBER OF POSITIONS HIRING
REQUIREMENT
JOB TITLE
(1) # CURRENTLY FILLED TO BE LIPH ARLIS
NEEDED | TOTAL LIPH ARLIS FILLED ) )
@) 3) 4) ®) ©)

LIPH — HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status — (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must contribute to the HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other
economic opportunities.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,
you must indicate on the lines below, the anticipated term for each position:
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INHACP

SECTION 3 OPPORTUNITIES PLAN
[ ] Tier Il - CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their
permanent full-time workforce are Section 3 residents. This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount to be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier III - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the HACP Education Fund. HACP has established the following minimum threshold
requirements for provision of training or contribution to the HACP fund that provides other economic
opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor
hours costs. (Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9" Floor, Pittsburgh, PA 15219.

[ ] Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with
the existing work force. No new hires will be employed as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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INHACP

SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc., the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and

submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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ATTACHMENT G
ATTACHMENT G - Firm Demographics
[7¢]
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Professional
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Other
Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correcily.
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ATTACHMENT H

Form w-g

{Aev. Dctobar 2018
Dpariment of the Treasury
Infemsi Revenus Senice

Request for Taxpayer
Identification Number and Certification

* Go to www.irs.gov/FormW? for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Mame {2= shown on your Income tax rebum). Name IS raquirad on this Ine; do not leave this Ine biank.

2 Buslness namefdisragardad entity name, i different from above

“la Check appropriate box for federal tax classMecation of the person whose name is entered on line 1. Check only one of the | 4 Exemptions {codes apply only to
% foillowing sevan boxss, certaln entities, not Indlviduals; sea
o Instructions on page 3y
5| O maweuasce proprstoror [ ¢ coporaton [ scoporaton [ parinarsnip [ Trustiestats
@ 2 single-member LLG Exempt payes code [if &ny)
S - [0 umtted lasiitty company. Enter the tax classfication (C=C corparation, S-S corporation, P=Partnarsnip) =
- 2 Mote: Check e appropriate box In the line sbove for the tax classMcation of the single-memibar cwner. Do not check | Exemption from FATCA reporting
E 8 LLC If e LLC 15 ciassified 25 2 singla-member LLC that Is disvegarded from ihe owner uiless the owner ot ha LLC IS | oo e
E = anofer LLC that s mot disreganded from the owner for LS. federal tax purposes. Otherwize, & single-meminer LLC that
° Is disresgarded from tha owner should check the spproprate box for the t2x classification of its owner.
k] [ other (ze2 Instrsctions) = {ppin to scoounts msbsiead coteids the L]
3‘ 5 Address {numiber, strest, and &pt. or suite no.) See Instruciions. Aequester's name end address (optional)

& City, stata, and ZIP code

7 List sccount numb=ns) here joptional)

Taxpayer ldentification Number (TIN)

Enter your TIM in the appropriate bow. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number ([S5M). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification numbser (EIN). i you do not have a number, see How fo get a

TIN, later.

Note: If the account is in mors than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requsster for guidelines on whose number to enter.

| Zoclal security number

20 Certification

Under panalties of perjury, | certify that:

1. The number shown on this form is my cormect tawpayer identification numbser (or | am waiting for 8 number to be issued to me); and
2. | am not subject to backup withholding becawss: (g) | am exempt from backup withholding, or (b} | have not been notified by the Intemnal Revenue
Sarvice (IRS) that | am subject to backup withholding as a result of & failurs to report all interest or dividends, or () the IRS has notified me that | am

no longer subject to backup withholding; and
3.l am a LS. citizen or other U.S. person (defined balow); and

4. The FATCA codels) entered on this form (if any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out item 2 above if you have bean notified by the IRS that you are cumently subject to backup withholding because
you have failed to repost all interest and dividends on your tax return. For real estate trensactions, Rem £ doses not apply. For mortgage interest paid,
acquisition or ebendonmeant of secured property, cancellation of debt, contributions to an individual retiremant amangement (IRA), and generally, payments
other than interest and dividends, you are not required fo sign the certification, but you must provide your comect TIN. See the instructions for Part I, later.

Sign Signature of
Here LLE. person

Date »

General Instructions

Section references are to the Internal Revenue Code unless othenwise
nated.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to wwwirs.gowFormi¥a.

Purpose of Form

An individual or entity (Form W-3 requester) who is required to file an
information returm with the IRS must obtain your comact taxpayer
identification numiber (TIN) which may be youwr social security number
(SSM), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIM), or employer identification number
(EIM], to report on an information retum the amount paid to you, or other
amount reportable on an information retum. Examples of informeation
retums inchede, but are not limited to, the following.

= Form 1099-INT (interest eamed or paid)

* Form 1099-DIV (dividends, including those from stocks or mutes]
funds)

» Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund =ales and certain other
transactions by brokers)

= Form 1099-5 |proceeds from real estate transactions)
» Form 1099-kK [merchant card and third party network transsctions)

* Form 1098 (home mortgage interest), 1088-E (student loan intersst),
1088-T ftuiticn)

= Form 1099-C {canceled debf)
= Form 1094-A (scquisition or abandonment of secured property)

Use Form W-9 only if you are a U5, parson (including a resident
glien), to provide your comeact TIM.

If you dio mot retuwm Form W-9 to the requester with a TIN, youw might
ba subject to backup withfrolding. See What is backup withholding,
later.

Cat. No. 10231

rorm W-9 jRev. 102018

Instructions for completing this form can be found at http:/www.irs.gov/pub/irs-pdf/fw9.pdf
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ATTACHMENT I
Sample M/WBE Commitment Letter

pLE

e contract, <Name of Prime Bidder=
r WBE Jfirm= as follows:

<Date>

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firm>

<Address>

<City>, <State> <Zip>

Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBE

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest.
Sincerely,
<Contact Person from Prime Bidder= <Contact Person from MBE/WBE>
(Signature) (Signature)
(Name) (Name)
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ATTACHMENT J

Previous Related Experience - References

The offeror shall list three (3) firms, governmental units, or persons for whom the offeror has previously performed
work of the nature requested under this solicitation. Offeror shall list as references all housing authorities, including
HACP, for whom the offeror has previously performed work of the nature requested under this solicitation. HACP
reserves the right to contact such persons at any time prior to award and the offeror agrees that HACP may rely on
information provided by such persons to determine the offeror's responsibility.

In addition to the references, all offerors will provide the last three jobs they performed, contact information from
the job and all change orders related to the job and the reason for each.

All offerors will provide information on the most recent HACP job to include all change order information
and the reason for each. The most recent HACP job can be one of the 3 last jobs performed if that is the case.

Reference 1

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value per

Numb
Hmber Change

Description of Change Reason for Change

1
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Reference 2

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value per

Number Change

Description of Change Reason for Change

1

Reference 3

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change

1

2
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Previous Related Experience — Last three (3) jobs
In addition to the references, all offerors will provide the last three jobs they performed, contact information from
the job and all change orders related to the job and the reason for each.

All offerors will provide information on the most recent HACP job to include all change order information
and the reason for each. The most recent HACP job can be one of the 3 last jobs performed if that is the case.

Reference 4

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value per

Numb
Hmber Change

Description of Change Reason for Change

1
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Reference 5

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value per

Number Change

Description of Change Reason for Change

1

Reference 6

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change

1

2
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Previous Related Experience — HACP Project

All offerors will provide information on the most recent HACP job to include all change order information
and the reason for each. The most recent HACP job can be one of the 3 last jobs performed if that is the case.

Reference 7

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value per

Number Change

Description of Change Reason for Change

1

10
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ATTACHMENT K
Reprographic Scanning Services
RFP# 600-17-2021
FEE SHEET

PRICE IS TO BE LISTED PER THE FOLLOWING:

Type of Material Number of Pages Per Image Price Estimate
1|to| 5,000 to
5,001 |to| 10,000 to
10,001 |to| 25,000 to
Pages 25,001 to| 50,000 to
(Loose/Unbound Paper) 50,001 [to| 10,000 to
150 - 180 Pages Per Inch 100,001 | to | 200,000 to
200,001 | to |350,000 to
350,001 | to (500,000 to
500,001 |to |750,000 to

720,001 [to +

Type of Material Number of Boxes Per Image Price Estimate
1lito 3 to
Blto 10 to
11|to 15 to
16]|to 20 to
Copy boxes 21to 25 to

(L17.5" X H 9.75" x W 11.5")

1,300 - 2,200 Pages Per Box 26 |to 40 to
41 [to 70 to
71l|to 150 to

151 |to 230 ta

251 |to +

Type of Material Number of Boxes Per Image Price Estimate
1|to 5 to
6|to 10 to
11|to 15 to
16(to 20 to
Bankers boxes 1lto - -
(L16" x H 10" x W 12")

1,800 - 2000 Pages Per Box 26 [to 40 to
41 [to 70 to
71|to 150 to

151 |to 250 to
251 |to +
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Type of Material Number of Boxes Per Image Price Estimate
1]to 3 to
6|to 10 to

11|to 15 to
Letter File Storage Drawer 16|to 20 to
Bankers Boxes 21|to 25 to
(L24" x H 10.5" x W 12.5") 76 |ta 40 ta
2,000 - 2,500 Pages Per Box a1 |to 70 to
71|to 150 fo
151 |to 250 to

2ollto +

Type of Material Number of Boxes Per Image Price Estimate
1|to = to
6|to 10 to

11|to 15 to
Legal File Storage Drawer 16|to 20 to
Bankers Boxes 21 |to 25 to
(L24" x H 10.5" x W 15.5") 26 |to A0 to
4,000 - 4,500 Pages Per Box a1 |to 70 to
71|to 150 to
151 |to 230 to

251 |to +

Mumber of File

Type of Material Cabinets Per Image Price Estimate
1|to 3 to
6|to 10 to

11|to 15 to

16|to 20 to

4-drawer file cabinet 21 |to 25 to
2,500 Pages Per Drawer 26 |to 30 ta
31|to S0 to

S1to 75 to

76 (to 100 to

101 |to +

61



Housing Authority of the City of Pittsburgh RFP# 600-17-21
Reprographic Scanning Services

Number of File
Type of Material Cabinet Drawers  Per Image Price Estimate
1|to ] to
6to 10 to
11(to 15 to
Lateral file cabinet drawers 161t0 20 o
5,000 - 6,000 Pages Per 210 25 to
Drawer 26 |to 30 to
31 |to 20 to
3l |to 75 to
76 |to 100 to
101 [to +
Number of Linear
Type of Material Feet of Paper Per Image Price Estimate
1|to ] to
6|to 10 to
11 (to 15 to
16(to 20 fo
Linear feet of paper 21|to 30 to
1,800 Pages Per Linear Foot 31 [ta a0 to
41|to 50 to
51|to 75 to
76|to| 100 to
101)to +
Number of
Type of Material Microfilm Reels Per Image Price Estimate
1|to ] to
6 to 10 to
11 (to 15 fo
16(to 20 to
Microfilm reels 21|to 25 to
(16mm, 100ft) 26 |to 40 to
41 [to 70 to
Fl|to 150 to
151 |to 250 to
251 [to +
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Number of
Type of Material Microfilm Reels Per Image Price Estimate
1|to ] to
bto 10 to
11(to 15 to
16(to 20 to
Microfilm reels 21|to 25 to
(35mm, 100ft) 26|to 40 to
41 (to 70 to
71l |to 150 to
151 |to 250 to
231 |to +
Mumber of
Type of Material Microfiche Cards  Per Image Price Estimate
1|to 10 to
11(to 20 to
21|to 30 to
3l |to 40 to
Microfiche cards 41 |to 50 to
(16mm) 51|to 100 to
101 |to 200 to
201 (to 350 to
351 (to 200 to
501 |to +
Number of
Type of Material Microfiche Cards  Per Image Price Estimate
1|to 10 to
11(to 20 to
21 (to 30 to
31 |to 40 to
Microfiche cards 41 |to 50 to
(35mm) 51|to 100 to
101 [to 200 to
201 |to 330 to
351 (to 200 to
501 |to +
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Mumber of Large
Type of Material Format Documents Per Image Price Estimate
1l|to 30 to
Slto 100 fo
101 |to 200 to
201 |to 300 to
Large format documents 301t =00 to
S01{to 750 fo
751 (to 1000 to
1001 [to 1500 to
1501 |to 2000 to
2000|to +
Number of
Type of Material Photographs Per Image Price Estimate
l|to 1000 to
Photographs 1001 |to 2000 to
upto 4x5 2001|to| 4000 to
4001 |to +
1l|to 1000 to
Photographs 1001 (to| 2000 to
uptosx7 2001|to| 4000 to
4001 |to +
1|to| 1000 to
Photographs 1001 (to| 2000 to
upto8x 10 2001 |to| 4000 to
4001 (to +
COMPANY NAME:
VENDOR SIGNATURE:
VENDOR NAME :
[Please Print)
EMAIL:
Phone No.: FAX No.:
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