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SECTION I 
INTRODUCTION  

The Housing Authority of the City of Pittsburgh (“HACP”) hereby requests proposals from 
Architectural and Engineering (“A/E”) firms to perform professional architectural and 
engineering services (hereinafter, “Services”).  A more detailed scope of services is 
provided in Section II of this Request for Qualifications (“RFQ”). 

HACP owns and directly manages over 4,000 public housing units in the City of Pittsburgh 
consisting of family and elderly housing units within approximately 20 communities and 
amongst various scattered site locations.  The selected professionals may be requested to 
provide services at any HACP community or scattered site.    

The United States Department of Housing and Urban Development Department (“HUD”) 
provides the funding for the services and therefore all services performed must be in 
compliance with all rules and regulations of this program, and all other applicable Federal 
regulations including, but not limited to, Handicap Accessibility (Section 504), Americans 
with Disabilities Act (ADA), Uniform Federal Accessibility Standards (UFAS), Davis-
Bacon wage requirements, Environmental Protection Agency rules and regulations, HUD’s 
Modernization Design Standards and Federal procurement requirements.   

In addition to the Federal laws, rules and regulations, all work must also be performed in 
compliance with all Commonwealth of Pennsylvania laws and regulations and the 
Allegheny County and the City of Pittsburgh’s requirements. 

HACP seeks proposals from firms qualified to provide Professional Services and is 
contemplating the award of a professional service contract or contracts for a period of three 
(3) years with two (2) one (1) year extension options whereby HACP will authorize the
selected professionals, during a stated time period and for the services HACP requires, to
perform the Services on an as-needed basis through the use of Task Orders.  Attachment A
– Model Form of Agreement (Form HUD –51915) is the professional service contract that
will be used through this solicitation process.

Any questions regarding this Request for Qualifications should be in writing and directed to:  

ATTN:  Mr. Kim Detrick 
Director of Procurement/Chief Contracting Officer 
Fax No.: 412-456-5007 
Email: Kim.Detrick@hacp.org 

A complete proposal package may be obtained from: 

Business Opportunities Section of the HACP website, www.hacp.org  
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Following are the Key Dates associated with this Request for Qualifications: 
(subject to change at HACP’s discretion through Addenda to solicitation issued as applicable) 

Pre-Submission 
Conference:  

March 21, 2019 at 10:00 A.M. 
Development and Modernization Department 
200 Ross Street, 9th Floor 
Pittsburgh, PA 15219

Final Submission of  March 22, 2019 at 10:00 A.M. 
Written Questions: 

Proposals Due: April 4, 2019 at 10:00 A.M.  
Attn: Mr. Kim Detrick, Director of Procurement/Chief Contracting Officer 
Housing Authority City of Pittsburgh, Procurement Department 
100 Ross Street, 2nd Floor – Suite 200 
Pittsburgh, PA 15219 
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SECTION II 
SCOPE OF SERVICES  

The selected A/E firm(s) will provide an indefinite quantity of professional architectural and 
engineering services on an as needed basis through the use of Task Orders.  A minimum of 
one Task Order will be issued to each selected firm.  The contract(s) is expected to have an 
overall duration of up to three (3) years with two (2) one (1) year extension options. 

Once an indefinite quantity task order contract has been established between the parties and 
when the HACP identifies a need, the HACP will prepare a scope of services, independent 
cost estimate of services and request a Task Order Proposal from the firm. The firm will 
submit a Task Order Fee Proposal usually within 2-10 calendar days as prescribed by HACP 
depending on the complexity of the scope of services. HACP reviews and negotiates the 
Task Order Fee proposal (based on the original hourly rates established in the contract) and 
comes to an agreement with the firm, at which time the Contracting Officer issues a written 
Task Order Notice to Proceed.  

The A/E Services shall include those services set forth in Article A of the HUD Model 
Form of Agreement, HUD-51915 (See Article A of Attachment A). 

In addition to the Model Form of Agreement, all A/E Project Drawings shall be delivered to 
the HACP in CAD (*.dwg) and PDF formats to satisfy electronic documentation 
deliverables (SD/DD/CD phases).  The project specifications shall be delivered to HACP in 
Word and PDF formats AND Independent Cost Estimates shall be signed, dated and 
delivered in Excel and PDF formats (SD/DD/CD phases). 

Additionally, the A/E shall provide for Professional Architectural/Engineering related to 
Section 504/Uniform Federal Accessibility Standards. 

Any and all services performed must be in compliance with all applicable Federal 
regulations including, but not limited to, Handicap Accessibility (Section 504), Americans 
with Disabilities Act (ADA), Uniform Federal Accessibility Standards (UFAS), 
Environmental requirements, and Federal procurement requirements.  In addition, all 
services must be performed in compliance with applicable Commonwealth of Pennsylvania 
laws and regulations and City of Pittsburgh building code requirements. 

The A/E shall furnish the skills necessary to perform all services in the most expeditious and 
economical manner consistent with interest of HACP and HUD. The services will be 
performed as an A/E at Risk contract in that 15% of the A/E’s proposal on each Task 
Order will be set aside to be applied against any change order on an assigned project 
until said amount is exhausted. 

HACP is contemplating the award of multiple contracts through this solicitation process. 
Each Offeror must review the Model Form of Agreement contract included as Attachment 
A, the General Contract Conditions Non-Construction (HUD 5370-C) and Supplemental 
General Conditions included at Attachment B.  Each Offeror must sign the professional 
service contract and return it to HACP as a part of its proposal.  By signing a Model Form of 
Agreement contract, if the HACP accepts and signs the Agreement, the Agreement shall be 
binding on both parties. 
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SECTION III 
GENERAL REQUIREMENTS & DEFINITIONS 

A. General Requirements

An Offeror may be an individual or a business corporation, partnership or a joint venture 
duly authorized to do business in the City of Pittsburgh, financially sound and able to 
provide the services being procured by HACP. 

If an Offeror has been debarred, suspended or otherwise lawfully precluded from 
participating in any public procurement activity, such firm shall disclose that information in 
its offer, which may be sufficient grounds for disqualification. If the selected firm fails to 
disclose such information, and HACP discovers it thereafter, then HACP may terminate the 
contract. 

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality 
that has or has had a contracting relationship with the firm.  Therefore, if a Federal, State or 
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, 
that Offeror is not eligible to submit a Response to this Solicitation. 

The Offeror must also be fully licensed and in good standing to perform professional 
services in the Commonwealth of Pennsylvania and in the City of Pittsburgh. 

B. Definitions

“Good Standing” means the Offeror has performed to HACP’s satisfaction by scoring an 
aggregate average of 3 points on an Evaluation completed by HACP on any HACP project 
and is not suspended, debarred or otherwise lawfully excluded from doing business with any 
Federal, State or Municipal entity. 

. 
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SECTION IV 
CONTENT OF RESPONSE DOCUMENTS 

Offerors submitting Proposals should fully read and comprehend the General Contract 
Conditions, Non-Construction (HUD 5370C) and Supplemental General Conditions 
provided in Attachment B and Instructions to Offerors (HUD 5369B) provided in 
Attachment C.  Proposals received without all of the required information may be deemed 
non-responsive and rejected.  Offerors must submit separately one original plus three (3) 
paper copies of their proposal and one (1) electronic copy in PDF format on a compact 
disk (CD), and separately one original plus one (1) paper copies of their fee proposal 
and one (1) electronic copy in PDF format on a CD of the fee proposal in a separate 
sealed envelope.  Proposals must include, in the same order as below and using the forms 
attached hereto, the following information, exhibits and schedules: 

A. General Information

1. Letter of Interest (Cover letter) including contact name and telephone number.
2. Type of Organization: Corporation, Partnership, Joint Venture or Sole Proprietorship.

Names of shareholders, partners, principals and any other persons exercising control
over the Firm.

3. Organizational Certifications:
(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture or

other organizational document.
(b) Applicable Licenses/Certifications.
(c) A corporate resolution signed by the Secretary of the Corporation and notarized,

certifying the name of the individual(s) authorized to sign the offer, the contract
and any amendments thereto.

B. Firm’s Previous Related Experience & Capacity

Describe why Offeror feels its organization is qualified to provide the Services requested
in this RFQ.  Describe the types of activities and/or previous undertakings that qualify
the Offeror for selection.  Include a list of developments or projects in which the Offeror
has performed services similar to those described in this Request for Qualifications.
Such listing shall include at least the following information:

(1) Name of the contracting entity.
(2) Name, title and a telephone number of a contact person for each identified

contracting entity to permit reference checks to be performed.  The identified party
must be one who has firsthand knowledge regarding the operation of the contracted
facility or project and who was involved in managing the contract between the
Offeror and the contracting entity.

(3) Original and final cost of each project and the amount of any change orders on each
project or contract (if multiple primes were involved on each project).
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C. Offeror’s Capacity

Provide information demonstrating ability of the Offeror to provide the resources
(staffing, equipment, office facilities and other) necessary for the timely and efficient
implementation of HACP’s goals and objectives as described in this solicitation.  Due to
the nature of this procurement, capacity will also be evaluated based on the Offeror’s
ability to be available to provide the resources in an “on-call” and/or “as-requested”
manner. Specifically, please describe the Offeror’s Capacity as follows:

(a) Staff resources, office facilities, equipment, etc.
(b) Listing of ALL current or completed Housing Authority of the City of Pittsburgh

related projects, the Initial Contract Value, Change Orders, if any, and Final
Contract Value. If the project was not completed within budget, please explain the
circumstances or justification for the change order(s).

(c) Listing of ALL other current/planned work & their dollar value(s).

D. Proposed Staffing and Sub-consultants’ Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants
that will provide services under the contract resulting from this RFQ:

(1) Provide background information regarding each identified Staff member that
accurately describes his or her employment history and relevant experience
providing services similar to those described in this Request for Proposals.

(2) Description of the Scope of Services for at least three (3) projects on which the Staff
and/or sub-consultant have provided services similar to those described in this
Request for Qualifications.  Please include the individual’s role in each project and
all relevant aspects of each project such as: type of facility, construction contract
value, and type of construction activity.

(3) Description of the intended management of the proposed Staff in order to ensure that
the services are being provided in an efficient manner.

E. Certifications and Representations of Offerors

Each Offeror must complete the Certifications and Representations of Offerors provided
in Attachment D.

F. Minority and Women Business Participation

Provide a written plan that describes ways the Offeror will utilize MBE/WBE businesses
to comply with HACP and City of Pittsburgh’s established thresholds of 18% Minority-
owned Business Enterprise and 7% Woman-owned Business Enterprise participation.
Also, complete the table provided in Attachment E and include with your proposal.
Proposals must demonstrate how the Offeror intends to meet or exceed these goals.

HACP MBE and WBE Goals.  It is the policy of HACP to ensure that Minority 
Business Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided 
maximum opportunity to participate in contracts let by HACP. In accordance with 
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Executive Order 11625, HACP has established a minimum threshold of eighteen 
percent (18%) of the total dollar amount for MBE utilization in this contract. HACP 
has established a seven percent (7%) minimum threshold for participation of WBEs, 
and, HACP strongly encourages and affirmatively promotes the use of MBEs and 
WBEs in all HACP contracts. For these purposes, an MBE is defined as "any legal 
entity other than a joint venture, organized to engage in commercial transactions, 
that is at least fifty-one percent (51%) owned and controlled by one or more 
minority persons." Also, a minority person is defined as a member of a socially or 
economically disadvantaged minority group, which includes African-Americans, 
Hispanic-Americans, Native-Americans, and Asian-Americans. A WBE/MBE is 
defined as "any legal entity other than a joint venture, organized to engage in commercial 
transactions, that is at least fifty-one percent (51%) owned and controlled by a female. 

Proposals submitted in response to this solicitation MUST include an 
MBE/WBE participation plan which, at a minimum, demonstrates "Best Efforts" 
have been taken to achieve compliance with MBE/WBE goals. HACP's 
Procurement Policy defines "Best Efforts" in compliance with MBE/WBE goals to 
mean that the Offeror must certify and document with its bid or proposal that it has 
contacted in writing at least ten (10) certified MBE/WBE subcontractors to 
participate in the proposed contract with HACP or lesser number if the Offeror 
provides documentation that ten (10) certified MBE and ten (10) certified WBE 
subcontractors could not be identified. Each Offerer shall certify as to the same 
under penalty of perjury and shall submit the back-up documentation with its 
bid or proposal. Any bid or proposal received that does not contain such 
certification and back-up documentation acceptable to HACP shall be deemed 
non-responsive by HACP. 

If you have any questions regarding the HACP MBE/WBE policy contact Mr. Kim Detrick, 
Director of Procurement/Chief Contracting Officer by e-mail at Kim.Detrick@hacp.org 
or by contacting him at the Procurement Department, Housing Authority of the City of 
Pittsburgh, 100 Ross Street, Suite 200, Pittsburgh, PA 15219, telephone (412) 456-5116, 
Option 1. 
G. Section 3 Participation

Provide a written plan that describes ways the Offeror will fulfill Section 3 Participation
to comply with HUD and HACP’s Section 3 requirements. Also, refer to the Section 3
Clause and complete the forms provided in Attachment F and include with your
proposal.  Proposals must demonstrate how the Offeror intends to meet or exceed these
goals.

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 
1701, et seq.) (the "Act") requires the Housing Authority of the City of Pittsburgh to ensure 
that employment and other economic and business opportunities generated by financial 
assistance from the Department of Housing and Urban Development ("HUD"), to the 
greatest extent feasible, are directed to public housing residents and other low income 
persons, particularly recipients of government housing assistance, and business concerns that 
provide economic opportunities to low and very low income persons. 
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To comply with the Act HACP requires its vendors to provide equal employment 
opportunity to all employees and applicants for employment without regard to race, color, 
religion, sex, national origin, disability, veteran's or marital status, or economic status and to 
take affirmative action to ensure that both job applicants and existing employees are given 
fair and equal treatment. 

The goal of this policy is to obtain a reasonable level of success in the recruitment, 
employment, and utilization of HACP residents and other eligible persons and/or 
businesses by the vendors working on contracts partially or wholly funded with HUD 
monies. HACP shall examine and consider an Offeror's potential for success in providing 
employment and business opportunities to those covered under Section 3 prior to acting on 
any proposed contract award. In response to any procurement (RFP, RFQ or IFB) HACP 
will require submission of the Section 3 Opportunities Plan and roster of current employees, 
and certification that the Offeror will comply with the requirements of Section 3. 

HACP, in accordance with applicable laws and regulations, has established employment and 
training goals that Offerors and subcontractors are expected to meet in order to comply with 
Section 3 requirements. The goal is that thirty percent (30%) of the aggregate number of 
new hires in any fiscal year shall be Section 3 eligible. It is the vendor’s responsibility to 
implement progressive efforts to attain Section 3 compliance. HACP, in accordance with 
applicable laws and regulations, has established a hiring and/or training requirement for 
vendors. This requirement establishes a sliding scale threshold based upon contract size for 
the value of Section 3 hiring and/or training to be achieved by the vendor. In the event that 
the threshold level cannot be achieved through hiring by the vendor and/or subcontractors, 
the vendor may either a) incur the cost of employment and related skill training provided to 
residents in amounts commensurate with the sliding scale amount, or b) make a cash 
contribution to the HACP’s non-profit Education Fund in an amount commensurate with the 
sliding scale amount. 

HACP will provide assistance to vendors and Offerors in identifying qualified and eligible 
Section 3 residents and businesses, and has established procedures for monitoring vendor 
compliance. 

The Section 3 Program Manual, as may be revised from time to time, contains information 
on this policy, and the requirements, procedures, forms, and assistance opportunities that 
have been established to implement this policy. 

 Below are HACP Section 3 Guidelines as listed in the Program Manual: 

RESIDENT HIRING SCALE 
TOTAL LABOR DOLLARS 
USE TOTAL CONTRACT 

AMOUNT FOR SERVICE CONTRACTS 

RESIDENT LABOR AS A % OF TOTAL 
LABOR DOLLARS 

Labor dollars $25,000 but less than $100,000 10% of the labor dollars 

$100,000, but less than $200,000 9% of the labor dollars 

At least $200,000, but less than $300,000 8% of the labor dollars 
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At least $300,000, but less than $400,000 7% of the labor dollars 

At least $400,000, but less than $500,000 6% of the labor dollars 

At least $500,000, but less than $1 million 5% of the labor dollars 

At least $1 million, but less than $2 million 4% of the labor dollars 

At least $2 million, but less than $4 million 3% of the labor dollars 

At least $4 million, but less than $7 million 2% of the labor dollars 

$7 million or more ½  to 1 % of the labor dollars 

A copy of HACP’s Section 3 Program Manual is available for download at http://www.hacp.org/business-
opportunities/section-3-business-concerns-faq 

Any bid or proposal received that does not contain such Section 3 Opportunities 
Plan and related data acceptable to HACP shall be deemed non-responsive by 
HACP. 

If you have any questions regarding the Section 3 Requirements or would like to discuss 
goals and planning for Section 3 Requirements contact Mr. Lloyd Wilson, III, Section 
3 Coordinator by e-mail at Lloyd.Wilson@hacp.org or by contacting him at Housing 
Authority of the City of Pittsburgh, Bedford Hope Center 2305 Bedford Avenue, 
Pittsburgh, PA 15219, telephone (412) 456-5000, extension 1048. 

H. Fee Proposal

In a separate, sealed envelope, provide the Offeror’s Fee Proposal, in the format of
Attachment G, including hourly rates only.

Please use the job titles as provided on the attached, do not substitute job titles.

Proposed hourly rates should include all overhead and appropriate expenses.  Profit shall
be indicated separately.

Escalation, if applicable, should be reflected as a percentage of the base year’s fully
burdened rates and shown as percentage change that would apply in the fourth and fifth
years only.  Escalation and profit shall be indicated on the attached Attachment G Fee
Proposal Form.  Please complete a separate form for any/all sub-consultants.

Prior to completing the Fee Proposal Form, please review how the Job
Titles/Classifications will be weighted as detailed in Section VI (Evaluation and
Award Process - Paragraph D).

I. Firm Demographics

Provide demographic description of all employees of your firm using the table provided
in Attachment H.

J. Instructions to Offerors Non-Construction
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Offerors submitting Proposals should fully read and comprehend the Instructions to 
Offerors Non-Construction attached hereto as Attachment C. 

K. Execution of Model Form of Agreement Contract

Each Offeror must review the Model Form of Agreement Contract included as
Attachment A and the General Contract Conditions Non-Construction (HUD 5370-C)
and Supplemental General Conditions included as Attachment B.  Each Offeror must
sign the Agreement and return it to the Housing Authority as a part of each proposal.  By
signing this Model Form of Agreement Contract, if the Authority accepts and signs the
Agreement, the Agreement shall be binding on both parties.

L. TIN/W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided
in Attachment I.

M. MBE/WBE Letter of Intent
Complete a Letter of Intent for each MBE/WBE firm contacted.  A sample letter is provided
in Attachment J.
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SECTION V 
EVALUATION CRITERIA 

The Evaluation Committee will evaluate and will score each proposal that is submitted as a 
complete response.  It is noted that the proposed Fee will be evaluated separately. 
Responses may receive a maximum score of one hundred (100) points subdivided as 
follows: 

Experience of Proposed Staff: Maximum 20 points 
Demonstrated successful experience and capability of the proposed staff and sub-consultants 
proposed for this project in providing services described in this Request for Qualifications. 

Experience of Firm: Maximum 15 points 
Demonstrated successful experience and capability of the Offeror in providing services 
described in this Request for Qualifications. 

Capacity: Maximum 20 points 
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office 
facilities and other) necessary for the timely and efficient implementation of HACP’s goals 
and objectives as described in this solicitation.  Due to the nature of this procurement, 
capacity will also be evaluated based on the Offeror’s ability to be available to provide the 
resources in an “on-call” and/or “as-requested” manner.   

Methodology:  Maximum 20 points 
The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP 
requirements will be met and indicates that the Offeror has a clear understanding of the scope of 
services required. 

MBE/WBE Participation: Maximum 15 points 
Demonstrated experience and/or commitment of the Offeror to assist HACP in meeting its 
requirement and goals related to Minority/Women Business subcontracting and employment 
opportunities. 

Section 3 Participation: Maximum  10 points 
Demonstrated experience and/or commitment of the Offeror to assist HACP in meeting its 
requirements and goals related to Section 3. 

Deductions 
Points may be deducted for failure to submit all required documents or for submitting 
irrelevant or redundant material. 
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SECTION VI 
PROCUREMENT AND AWARD PROCESS 

Pursuant to 2 C.F.R. 200.319 / 24 C.F.R. 85.36 (d)(3), the Professional Services are being 
procured for the services described in Section II (Scope of Services) of this solicitation.  
The following instructions are intended to aid Offerors in the preparation of their Proposals: 

A. Pre-Submission Conference
A pre-submission conference will be conducted on March 21, 2019 at 10:00 A.M., at 200 
Ross Street, 9th Floor, Pittsburgh, PA 15219. Nothing discussed or expressed at the Pre-
Submission Conference will change, alter, amend or otherwise modify the terms of this 
Solicitation unless a subsequent written amendment (addendum) is issued.  Verbal 
responses by HACP's representatives shall not constitute an amendment or change to this 
Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be answered 
solely through an addendum to this Solicitation.  Likewise, ambiguities and defects of this 
Solicitation raised at the Pre-Submission Conference shall be corrected by a written 
amendment only, which, if issued, shall form an integral part hereof. 

All prospective respondents are strongly encouraged to attend the Pre-Submission 
Conference.  Failure to attend will not excuse the legal contractual duty imposed by this 
Solicitation and the subsequent contract on each respondent to familiarize itself with the 
request for proposals.  

B. Amendments to Solicitation
Any and all amendments to this Solicitation shall be sent by certified mail/return receipt
requested, electronic mail, and/or by fax, to all potential Offerors who attend the Pre-
Submission Conference and/or receive the solicitation materials.

Notwithstanding any information that may be contained in the Solicitation and amendments 
thereto, Offerors are responsible for obtaining all information required, thus enabling them 
to submit Responses. 

C. Submission of Proposals and/or Amendments to Proposals; Deadlines
Proposals may be hand-delivered or sent by certified or registered mail/return receipt
requested, to the following:

Attn:  Mr. Kim Detrick, Director of Procurement/Chief Contracting Officer 
Housing Authority City of Pittsburgh, Procurement Department 
100 Ross Street, 2nd Floor – Suite 200 
Pittsburgh, PA 15219 

Proposals must be received at the above address no later than April 4, 2019 at 10:00 A.M., 
regardless of the selected delivery mechanism.   
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Proposals will be date-time stamped immediately upon receipt at HACP to document their 
timeliness. Any Proposal received after the specified deadline shall be automatically 
rejected and will be returned unopened except as identified in the Instructions to Offerors 
attached hereto. 

Any amendments to a Proposal must be received before the specified Proposal due date and 
time established for the delivery of the original Proposal except as identified in the 
Instructions to Offerors attached hereto. 

D. Evaluation and Award Process
HACP staff will review each Proposal to determine if it is complete and if it is responsive to
this Request for Qualifications.  HACP may allow Offerors to correct minor deficiencies in
their Proposals that do not materially affect their Proposal.

All Proposals determined to be complete and responsive will be provided to an HACP 
Evaluation Committee.  HACP’s Evaluation Committee will evaluate the Proposals utilizing 
the criteria established in Section V of this Request for Qualifications. Only firms whose 
proposals are determined to be responsive and responsible and in the best interest of 
the HACP will be considered for contract award. 

HACP reserves the right to interview selected Offerors, request additional information from 
selected Offerors and/or negotiate terms and conditions with selected Offerors. 

HACP will perform a responsibility review of the highest-ranked Offeror(s), which shall 
include reference and financial background checks. 

HACP shall not be responsible for and will not reimburse any Offeror for any cost(s) 
associated with preparing a proposal. 

HACP will evaluate respondents' fee proposals using the Total Hourly Billing Rates 
for each of the following Job Title/Classifications weighted as shown: 

     Principal - .05 
     Registered Architect / Professional Engineer - .40 
     Architect / Engineer Intern - .20 
     CADD Operator - .10 
     Field Engineer / Construction Administrator - .20 
     Clerical - .05 

Respondents must complete the Fee Proposal Form providing rates for each of the specific 
Job Titles/Classifications listed above, regardless of the Job Title/Classification used by 
the respondent firm.  Respondents should also provide rates for other Job 
Titles/Classifications of their firm that may be utilized during the contract term. 

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer any 
rights on the Offeror to the award of a contract.  A letter or other notice of award or of the 
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intent to award shall not constitute a contract.  A contract is not created until all required 
signatures are affixed to the contract. 

Prior to contract execution of any professional service contracts which have a 
potential value of $50,000.00 and greater, the selected firm may be required to appear 
before and present a Minority and Woman Owned Business participation plan to the City 
of Pittsburgh Equal Employment Opportunity Review Commission for approval.  Any 
HACP contracts which have a potential value of $50,000.00 and greater is subject to 
approval by the HACP Board of Commissioners and the selected firm may be required to 
appear before the HACP Board of Commissioners. 
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HOUSING AUTHORITY OF THE CITY OF PITTSBURGH 

Request for Qualifications 

PROFESSIONAL A/E SERVICES 

ATTACHMENT A 

Model Form of Agreement (HUD 51915)  
and  

Exhibits C, D, E, F Attached Thereto 









Introduction to Agreement 

Agreement 

made as of the ______ day of _______ in the year (yyyy) of 

Between the Owner (Name & Address) 

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH 

200 ROSS STREET 

PITTSBURGH, PA 15219 

and the Design Professional (Name, Address and Discipline)

For the following Project (Include detailed description of Project, Location, Address, Scope and Program Designation)

INDEFINITE QUANITY PROFESSIONAL ARCHITECTURAL/ENGINEERING SERVICES AS 
NEEDED (TASK ORDER) AT VARIOUS HACP COMMUNITIES 

The Owner and Design Professional agree as set forth below. 

The following documents are in order of precedence: 

1. This I I-page Fotm of Agreement dated
----

2. The Addenda of this Agreement dated/number
-----

3. HUD Fotm (5370-C) General Contract Conditions Non-Constmction and Supplemental 

General Conditions.

4. HACP Request for Qualifications ___ including all attachments.

5. Selected Firm's response to the Request for Qualifications dated ----

6. All negotiated modifications to the Selected Fi1m's response to the Request for Qualifications.

Previous editions are obsolete Page3of11 
form HUD-51915 (1/2014) 













E. 1.5 Retention and Inspection of Records. Pursuant to 24 CFR 
85.26(i)(l0) and (11), access shall be given by the Design Profes-
sional to the Owner, HUD, the Comptroller General of the United 
States, or any of their duly authorized representatives, to any 
books, documents, papers, and records of the Design Professional 
which are directly pertinent to that specific Contract for the 
purpose of making an audit, examination, excerpts, and transcrip-
tions. All required records shall be retained for three years after the 
Owner or Design Professional and other subgrantees make final 
payments and all other pending matters are closed. 
E. 1.6 Copyrights and Rights in Data. HUD has no regulations
pertaining to copyrights or rights in data as provided in 24 CFR 
85.36. HUD requirements, Article 45 of the General Conditions
to the Contract for Construction (form HUD-5370) requires that
contractors pay all royalties and license fees. All drawings and 
specifications prepared by the Design Professional pursuant to 
this contract will identify any applicable patents to enable the 
general contractor to fulfil the requirements of the construction
contract.
E. 1.7 Conflicts of Interest. Based in part on federal regulations
(24 CFR 85.36(b)) and Contract agreement between the Owner
and HUD, no employee, officer, or agent of the Owner (HUD 
grantee) shall participate in selection, or in the award or admin-
istration of a contract supported by Federal funds if a conflict of
interest, real or apparent, would be involved.
Such a conflict would arise when: 

(i) The employee, officer or agent,
(ii) Any member of his or her immediate family, 
(iii) His or her partner, or
(iv) An organization that employs, or is about to employ, any of

the above, has a financial or other interest in the firm selected for 
award. The grantee's or subgrantee's officers, employees or agents 
will neither solicit nor accept gratuities, favors or anything of 
monetary value from Contractors, or parties to sub-agree-ments. 
Grantees and subgrantees may set minimum rules where the 
financial interest is not substantial or the gift is an unsolicited item 
of nominal intrinsic value. To the extent permitted by State or local 
law or regulations, such standards or conduct will provide for 
penalties, sanctions, or other disciplinary actions for viola-tions of 
such standards by the grantee's and sub grantee's officers, 
employees, or agents or by Contractors or their agents. The 
awarding agency may in regulation provide additional prohibi-tions 
relative to real, apparent, or potential conflicts of interest. 
Neither the Owner nor any of its contractors or their subcontrac-tors 
shall enter into any Contract, subcontract, or agreement, in 
connection with any Project or any property included or planned to 
be included in any Project, in which any member, officer, or 
employee of the Owner, or any member of the governing body of 
the locality in which the Project is situated, or any member of the 
governing body of the locality in which the Owner was activated, or 
in any other public official of such locality or localities who 
exercises any responsibilities or functions with respect to the 
Project during his/her tenure or for one year thereafter has any 
interest, direct or indirect. If any such present or former member, 
officer, or employee of the Owner, or any such governing body 
member or such other public official of such locality or localities 
involuntarily acquires or had acquired prior to the beginning of 

Previous editions are obsolete Page 9of11 

his/her tenure any such interest, and if such interest is immedi-ately 
disclosed to the Owner and such disclosure is entered upon the 
minutes of the Owner, the Owner, with the prior approval of the 
Government, may waive the prohibition contained in th.is 
subsection: Provided, That any such present member, officer, or 
employee of the Owner shall not participate in any action by the 
Owner relating to such contract, subcontract, or arrangement. 
No member, officer, or employee of the Owner, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body of the locality in which the Owner 
was activated, and no other public official of such locality or 
localities who exercises any functions or responsibilities with 
respect to the project, during his/her tenure or for one year 
thereafter, shall have any interest, direct or indirect, in this 
contract or the proceeds thereof. 
E. 1.8 Disputes. In part because of HUD regulations (24 CFR 
85.36(i)(l)), this Design Professional Agreement, unless it is a
small purchase contract, has administrative, contractual, or legal 
remedies for instances where the Design Professional violates or 
breaches Agreement terms, and provide for such sanctions and 
penalties as may be appropriate. 
E. 1.9 Termination. In part because of HUD regulations (24 CFR 
85.36(i)(2)), this Design Professional Agreement, unless it is for an 
amount of $10,000 or less, has requirements regarding termi-nation 
by the Owner when for cause or convenience. These include the 
manner by which the termination will be effected and basis for 
settlement. 
E. 1.10 Interest of Members of Congress. Because of Contract 
agreement between the Owner and HUD, no member of or delegate 
to the Congress of the United States of America or Resident 
Commissioner shall be admitted to any share or pa1i of
this Contract or to any benefit to arise from it. 
E. I.I 1 Limitation of Payments to Influence Certain Federal 
Transaction. The Limitation on Use of Appropriated Funds to 
Influence Certain Federal Contracting and Financial Transac-
tions Act, Section 1352 of Title 31 U.S.C., provides in part that 
no appropriated funds may be expended by recipient of a federal 
contract, grant, loan, or cooperative agreement to pay any 
person, including the Design Professional, for influencing or 
attempting to influence an officer or employee of Congress in 
connection with any of the following covered Federal actions:
the awarding of any federal contract, the making of any Federal
grant, the making of any federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal,
amend-ment, or modification of any federal contract, grant, loan, 
or cooperative agreement.
E. 1.12 Employment, Training, and Contracting Oppo1iunities for 
Low-Income Persons, Section 3 of the Housing and Urban 
Development Act of 1968. 
A. The work to be performed under this contract is subject to the 
requirements of section 3 of the Housing and Urban Development 
Act of 1968, as amended, 12 U.S.C. 170lu (section 3). The purpose 
of section 3 is to ensure that employment and other economic 
oppo1iunities generated by HUD assistance or HUD-assisted 
projects covered by section 3, shall, to the greatest extent feasible, 
be directed to low- and very low-income persons, particu-larly
persons who are recipients of HUD assistance for housing. 

form HUD-51915 
(1/2014) 
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HOUSING AUTHORITY OF THE CITY OF PITTSBURGH 

Request for Qualifications 

PROFESSIONAL A/E SERVICES 

ATTACHMENT B 

General Contract Conditions, Non-Construction (HUD 5370C) 
and 

Supplemental General Conditions 















Development & Modernization 
100 Ross Street, Suite 200 

Pittsburgh, PA 15219 
(412) 456-5020

www.hacp.org

SUPPLEMENTAL GENERAL CONDITIONS 

To the extent that there is a conflict between the terms of the General Conditions and the terms of the Supplemental 
General Conditions, the terms of the Supplemental General Conditions shall govern to the extent of such conflict. 

Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following: 

31(e).  Forum.  The Chief Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt of 
the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction. 

Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following: 

31(d).  Forum.  The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt of the 
Chief Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction. 

Section 1 Item 7(d) of the General Conditions shall be deleted in its entirety and replaced by the following: 

Section 1 Item 7(d).  Forum.  The Chief Contracting Officer’s decision shall be final unless, within thirty (30) days 
of receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction. 

Chief 

Request for Qualifications
Professional A/E Services
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HOUSING AUTHORITY OF THE CITY OF PITTSBURGH 

Request for Qualifications 

PROFESSIONAL A/E SERVICES 

ATTACHMENT C 

Instructions to Offerors (HUD 5369B) 
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HOUSING AUTHORITY OF THE CITY OF PITTSBURGH 

Request for Qualifications 

PROFESSIONAL A/E SERVICES 

ATTACHMENT D 

Certifications and Representations of Offerors (HUD 5369C)  
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HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Request for Qualifications 

PROFESSIONAL A/E SERVICES 

ATTACHMENT E 

MBE WBE Special Participation Summary 



I. SMALL BUSINESS PARTICIPATION
ls the Bidder a Small Business as defined by 
the size and standards in I 3 CFR 121? 

Yes _ _ _ _  _ No _ _ _ _  _ 

II. MINORITY BUSINESS PARTICIPATION
ls the Bidder classified as a Minority Business
Enterprise?

Yes _ _ _ _  _ No _ _ _ _  _ 

lf"No", are  any Subcontractors classified as 
Minority Business enterprises? 

Yes _ _ _ _  _ No _ _ _ _  _ 

lf"Yes", please fill in the following chart: 

Consulting Firm(s) S Value Contract 
(MBE) 

MBE/WBE Participation Plan 

Ill. WOMEN-OWNED BUSINESS 
PARTICIPATION 
Is the Bidder classified as a Woman-Owned 
Business Enterprise? 

Yes _ _ _ _  _ No _ _ _ _  _ 

lf"No", are any Subcontractors classified as 
Women-Owned Business Enterprises? 

Yes _ _ _ _  _ No _ _ _ _  _ 

lf"Yes", please fill in the following chart: 

ATTACHMENT E 

Consulting Firm(s) $ Value Contract % of Fee 
(WBE) 

% of Fee 

** All MBE/WBE firms must be certified. In order for the MBE/WBE participation plan to be complete, copies of MBE/WBE 
certification must be included for all firms listed. 
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PROFESSIONAL A/E SERVICES 

ATTACHMENT F 

Section 3 Clause 
Section 3 Opportunities Plan  

and Related Data 





�ousing Authority 

SECTION 3 OPPORTUNITIES PLAN 

Page I of 4 

Business Opportunities and Employment Training for Housing Authority of the City of 

Pittsburgh Low Income Public Housing Residents (LIPH) and Low and Very Low Income 
City of Pittsburgh Neighborhood Arca Residents (LIAR) 

PRIME CONTRACTOR'S NAME: _______________________ _ 
SPECIFICATION OR RFP/IFB/RFQ NUMBER: _________________ _ 
SPECIFICATION OR RFP/IFB/RFQ TITLE: __________________ _ 

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR 
135.1 et seq, and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits 
this document to identify employment opportunities for HACP residents (UPH) and low and very low 
income City of Pittsburgh neighborhood area residents (LIAR) during the tem1 of the contract between 
the Contractor and the HACP. 

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effo11 
to further that requirement, HACP has created a preference tier structure as outlined in the attached 
Section 3 Policy and Program Manual. Contractors are required to comply with Section 3 by first 
considering Tier I - Hiring. If the Contractor cannot meet its Section 3 requirement in Tier I and needs to 
move to Tier II or Tier III, that Contractor must document this inability to comply with the preference and 
the need to move to a lower tier. (Such inability must be documented for moves within tiers). The 
Contractor agrees to meet its Section 3 requirement following the Preferential Tier Structure as indicated 
by the selection below (check one or more tiers below): 

[ ] Tier I - HIRING 

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not 
be related to the scope of services covered under Contract/Purchase Order# _________ _ 
The Contractor has committed to employ ___ resident(s) in order to comply with its Section 3 
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her 

subcontractors. Contact the HACP Resident Employment Program for resident referrals at 

412-395-3950, Ext 1048.

When Tier I is selected, the Contractor shall complete the following table as instructed below: 
(I) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with: 
(7) Low income 1-!ACP Residents (UPI-!) and/or
(8) Low and very low income City of Piusburgh Neighborhood Area Residents (LIAR)



Housing Authority 

SECTION 3 OPPORTUNITIES PLAN 

Page 2 of 4 

Section 3 Labor Utilization Assessment and Plan 

SPEC or RFP TITLE: I SPEC or RFP NUMBER: 
NUMBER OF POSITIONS HIRING 

JOB TITLE 
REQUIREMENT 

CURRENTLY FILLED TO BE 
(I) NEEDED TOTAL LIPH LIAR FILLED LIPH LIAR 

(2) (3) (4) (5) (6) 
(7) (8) 

LIPH - HACP low income public housing resident 
LIAR - Low or very low income City of Pittsburgh neighborhood area resident 

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale, 
vendors must contribute to the HACP Education Fund an amount not less than the difference between the value of 
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other 

economic opportunities. 
Therefore. if it is anticipated that any position listed above shall be for less than the full term of the contract period, 
you must indicate on the lines below, the anticipated term for each position: 



Page 3 of 4

 





PLACE HOLDER FOR 

ROSTER OF CURRENT EMPLOYEES 

(Pursuant to RFQ Section IV, Part G)
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ATTACHMENT G 

 
 

Fee Proposal Form 
 

 
 
 
 
 
 
 
 
 
 
 



Attachment G

HOURLY BILLING RATES
Base 

Hourly 
Rates

O/H and 
Fringes 

Multiplier

Hourly 
Billing 
Rates Profit  %

4 yr. Rates 
Escalation

5 yr. Rates 
Escalation

1

2

3

4

5

6

7

8

9

10

Request for Qualification Professional Architectural/Engineering Services

Registered Architect/Professional Engineer

Clerical

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Proposed Staff       (Please List)

Principal

Fee Proposal Form

Firm Name: ___________________________________________________________

RFQ 600-19-19

Revision for year  5 escalation % based on current year rates_____________

Position

Field Engineer/Construction Administrator

Revision for year  4 escalation % based on current year rates_____________

CADD Operator

Architect/Engineer Intern
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PROFESSIONAL A/E SERVICES 

 
 
 
 
 
 
 
 
 
 

ATTACHMENT H 
 
 

Firm Demographics Form  
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ATTACHMENT I 
 
 

Request for Taxpayer Identification Number and Certification (IRS W-9) 





Housing Authority of the City of Pittsburgh                           Request for Qualifications 600-19-19 
                                                                                                                                   Professional A/E Services  

     

24 

 
 

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH 
 
 

 
 
 

Request for Qualifications 
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ATTACHMENT J 
 
 

Sample MBE/WBE Letter of Intent 
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