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SECTION 1
INTRODUCTION

The HACP is a municipal corporation, formed under the U.S. Housing Act of 1937, codified at
42 U.S.C. Section 1401 et seq. as amended and the Housing Authority Law of Commonwealth of
Pennsylvania codified at 35 P.C. 1542, et. seq. as amended. As such, the HACP is charged with
providing “affordable decent, safe and sanitary housing for low-income persons.”

The HACP has approximately 350 employees and services over 10,000 residents. The Authority
itself maintains approximately 5208 units of rental housing; and, through its Section 8 program,
funds the rental of more than approximately 5247 other units of privately owned housing.

Major operational departments include Property Management, Maintenance, Occupancy, Section
8, and Modernization & Development. Major administrative departments include Legal,
Finance, Management Information Systems, and Human Resources. Our public and community
relations departments are Community Affairs and Resident Self-Sufficiency. All departments
work together to achieve the goals of the Authority that are set by the Board of Commissioners.
Day to day decision-making rests with the Executive Director, who reports to the Board of
Commissioners on a regular basis.

The Housing Authority of the City of Pittsburgh seeks proposals from persons or organizations
qualified to: Web Dynamic Portal Module

The Authority is contemplating the award of a professional service contract or contracts for a
period of one (1) year with four (4) one (1) year extension options, in the form of the Sample
Contract (Attachment A) through this solicitation process.

Any questions regarding this Request for Qualifications should be in writing and directed to:

Mr. Kim Detrick — Procurement Director/Contracting Officer
Housing Authority of the City of Pittsburgh

100 Ross Street 2™ Floor Suite 200

Pittsburgh, PA 15219

412.456.5116, Option 1

412.456.5007 fax

kim.detrick @hacp.org

A complete proposal package may be obtained from:

Business Opportunities Section of the HACP website, www.hacp.org
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Following are the Key Dates associated with this Request for Qualifications:

April 28, 2014
2:00 p.m.

April 17, 2014
1:00 p.m.

April 21, 2014
2:00 p.m.

Deadline for Submission of Proposals

Kim Detrick - Procurement
Director/Contracting Officer

Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Floor, Suite 200

Pittsburgh, PA 15219

Pre-submission Meeting:

Housing Authority of the City of Pittsburgh
100 Ross St.

2" Floor Suite 200

Pittsburgh, PA 15219

Deadline for the submission of written
questions.

**Deadlines are subject to extension at HACP discretion and will be communicated as an
addendum to this solicitation.
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SECTION II
SCOPE OF SERVICES

The scope of services specifically described below shall include, but is not necessarily
limited to, the following:

Scope of Services Overview:
WEB Dynamic Portal: allowing the dynamic generation of a business portal with unlimited
number of “business entities” & “dynamic forms”.

e Every entity or form is fully configurable in terms of presentation and layout, included
information, user authorization & validation rules, data linked with external databases
and contain any combination of forms, sub-forms and grid items with variable number of
lines of “form field” selected from the general Data Dictionary. Additionally each entity
or form might be linked with a PDF Form that is populated from each record data, and
optionally can have “submission” properties controlling the options to submit
information.

1. Initial Coordination:

a. Meeting with the IT and Legal staff to establish the implementation timeframe, expected
goals, project reporting mechanisms as well as to establish the framework for the
development and portal activation. This coordination is critical to determine the specific
requirements the Legal users and IT have regarding business process, exceptions, timelines,
network communication, security, hardware, database access, etc.

2. Discovery and Needs Analysis:

a. This phase is focused on collecting all the information needed to have a clear understanding
of the project objectives, users and stakeholders’ role, information characteristics, volumes,
metrics as well as the process and operation’s needs. This step is fundamental for the
accurate definition of the functional and technical requirements.

» Define Process Scope
o Define document structure, security requirements,
information involved in the process
o Analyze document flow
o Analyze business flow requirements, exceptions and
rules

» Define Process Customer
o What is the business flow ultimate objective
o Which areas are affected by this process

» Define Participants and Roles
o What are the different roles, users and departments
involved in the process
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o What do they do in the process

» Identify hierarchy levels

Validation

a. Validate Web Portal Design vs. Current Process
1. Look for Inconsistencies and Redundancies
ii. Present to customer and collect feedback
1. Verify process exceptions
2. Validate Portal Design
3. Agree on needed modifications
iii. Adjust, modify as agreed
iv. Obtain customer final sign off (Before you start any
software development)

3. Development and System Setup

Configuration

Implementation team will start the configuration of the software, creating the different portal
screens, tab functions, user functions, action type groups, actin types, index fields, naming
conventions, user groups, user rights, special features, etc. once the Design, Modeling and
Validation Phases have been completed.

1. Configure all document types and users
2. Set up case flow process
3. Set up system security
4. Set up querying mechanisms
5. Set up exporting if any functions
6. Configuration of the previously defined and approved portal access design. This step
includes:
a. Creating Users
b. Creating Case actions
c. Creating Case conditions (Scripting if necessary)
d. Assigning document types, roles and keywords to each action type
e. Creating notification user, time and system events

System Installation
During this phase, the Implementation project team will proceed to install the web portal system
as well as integrate it with the central document management and retrieval database.

4. Testing and Final System Tuning

* Software Unit Tests. These tests will be conducted as part of the vendors' delivery and
installation of purchased software products.
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* Functional and Technical Acceptance Tests. This series of tests is designed to demonstrate
system functionality, performance, system operational procedures including system security,
both image and data integrity. Factory Acceptance Tests as these tests provide an opportunity to
identify any desired modifications and enhancements prior to the actual installation of the
system.

* Site Acceptance Tests. The Factory Acceptance Tests performed earlier are normally repeated
and additional tests are performed to demonstrate networking, external system interfaces, and
other site-specific requirements that could not be tested until actual installation at the customer
site has been completed. Site Acceptance Tests will include extended stress testing and
availability tests in order to demonstrate reliability and maintainability of all system hardware
and software.

Final Tuning Phase will be focused on addressing any discrepancies found in the testing phase
Training

The Training phase is constituted of two main components:

System Administrator Training (up to three people attending on-site training)

The topics to be covered are: system configuration, system security, troubleshooting, system

installation, user interfacing, scanning configuration, back up procedures, system upgrading, and
system uploading.

User Training — 2 days will be dedicated for user and scanning operator training.

The Implementation project team will create simulation retrieval scenarios in class. Students will
be walked through the different retrieval options and tools available. Each student will receive a
detailed user manual that describes the retrieval process step by step.

Pilot
In this Phase, the Workflow is tested at the customer site for a previously agreed period of time.

Objectives: Identify flow inconsistencies, areas of improvements and make final corrections to
the workflow configuration before going live.

Go Live Phase
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Additional Information:

MUST interface with
o Elite System
= Section 8
= LIPH
o Access Data Base
=  Public Safety
o Excel & Google Docs
=  Procurement
o Docuclass Software.
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The Professional Services Contract that is anticipated for use to obtain these services is included

herein as Attachment A.
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SECTION IIT
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or
other legal entity duly organized and authorized to do business in the City of Pittsburgh,
financially sound and able to provide the services being procured by HACP.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may
be sufficient ground for disqualification. If the selected firm fails to disclose such information
and HACP discovers it thereafter, then HACP could terminate the contract.

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality that
has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.

If Offeror is not in good standing with HACP, and/or any Federal, State or Municipality this
must be disclosed.

Offeror must have and maintain all necessary insurance to cover malpractice liability and
workers’ compensation and submit proof of it with their proposal submission.
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SECTION IV
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Instructions to Offerors
Non-Construction provided in Attachment B and General Conditions — Non Construction
provided in Attachment C. Proposals received without all of the required information may be
deemed non-responsive. Offerors must submit one original plus three (3) paper copies of their
technical proposal and one (1) electronic copy in .PDF format on a CD, and one (1) original
paper, one (1) paper copy and (1) electronic copy in .PDF format of the fee proposal in a
separate sealed envelope. Proposals must include, in the same order as below and using the
forms attached hereto, the following information, exhibits and schedules:

A. General Information

1. Letter of Interest (Cover letter)

2. Type of Organization; Corporation, Partnership, Joint Venture or Sole
Proprietorship. Names of shareholders, partners, principals and any other persons
exercising control over the Firm.

Description of the Offeror’s capacity including staff resources
4. Organizational Certifications:
(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture
or other organizational document.
(b) A corporate resolution signed by the Secretary of the Corporation and
notarized, certifying the name of the individual(s) authorized to sign the offer,
the contract and any amendments thereto.

»

B. Previous Related Experience

1. The bidder shall list three (3) firms, governmental units, or persons for whom the
bidder has previously performed work of the nature requested under this RFP.
Name of the contracting entity.

2. Name, title and a telephone number of a contract person for each identified
contracting entity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

3. In addition to the references, all bidders will provide the last three jobs they
performed, contact information from the job and all change orders related to the
job and the reason for each.

4. All bidders will provide information on the most recent HACP job to include all
change order information and the reason for each. The most recent HACP job can
be one of the 3 last jobs performed if that is the case.
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C. Proposed Staffing and Sub-consultants Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants for
this contact:

1. Provide background information regarding each identified Staff member that
accurately describes his or her employment history and relevant experience
providing services similar to those described in this Request for Qualifications.

2. Description of the Scope of Services for at least three (3) projects in which the
Staff and/or sub-consultant has provided services similar to those described in this
Request for Qualifications. Please include the individual’s role in each project
and all relevant aspects of each project.

D. Methodology
Project Approach: Provide a brief narrative of the Offeror's approach to the services
described in this Request for Qualifications. Availability: Describe the availability of the
Staff proposed and the turnaround time for each request to be made by the Authority.

E. Certifications and Representations of Offerors
Each Offeror must complete the Certifications and Representations of Offerors provided in
Attachment D.

F. Minority and Women Business Participation Plan

HACP MBE and WBE Goals. 1t is the policy of HACP to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum
opportunity to participate in contracts let by HACP. In accordance with Executive Order
11625, HACP has established a minimum threshold of eighteen percent (18%) of the total
dollar amount for MBE utilization in this contract. HACP has established a seven percent
(7%) minimum threshold for participation of WBEs, and, HACP strongly encourages and
affirmatively promotes the use of MBEs and WBEs in all HACP contracts. For these
purposes, an MBE is defined as "any legal entity other than a joint venture, organized to
engage in commercial transactions, that is at least fifty-one percent (51%) owned and
controlled by one or more minority persons." Also, a minority person is defined as a
member of a socially or economically disadvantaged minority group, which includes
African-Americans, Hispanic-Americans, Native-Americans, and Asian-Americans. A
WBE/MBE is defined as "any legal entity other than a joint venture, organized to engage in
commercial transactions, that is at least fifty-one percent (51%) owned and controlled by a
female.

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates ‘“Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(10) certified MBE/WBE subcontractors to participate in the proposed contract with
HACP or lesser number if the contractor provides documentation that ten (10) certified
MBE and ten (10) certified WBE contractors could not be identified. Each contractor

10
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shall certify as to same under penalty of perjury and shall submit the back-up
documentation with its bid or proposal. Any bid or proposal received from a contractor
that does not contain _such certification and back-up documentation acceptable to
HACP may be deemed non-responsive by HACP.

If you have any questions regarding the HACP MBE/WBE goals please contract Mr. Kim
Detrick, Procurement Director/Contracting Officer, by e-mail at Kim.Detrick@HACP.org or
by contacting him at the Procurement Department, Housing Authority of the City of
Pittsburgh, 100 Ross Street, 2nd Floor, Pittsburgh PA 15219, telephone (412) 456-5116,
Option 1. Proposals must demonstrate how the Offeror intends to meet or exceed these
goals. Also, complete the table provided in Attachment E and include with your proposal.

G. Section 3 Participation

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701,
et seq.) (the “Act”) requires the Housing Authority of the City of Pittsburgh to ensure that
employment and other economic and business opportunities generated by financial assistance
from the Department of Housing and Urban Development (“HUD”), to the greatest extent
feasible, are directed to public housing residents and other low income persons, particularly
recipients of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

To comply with the Act HACP requires its contractors to provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status and to
take affirmative action to ensure that both job applicants and existing employees are given
fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of HACP residents and other eligible persons and/or businesses
by contractors working on contracts partially or wholly funded with HUD monies. HACP
shall examine and consider a contractor’s potential for success in providing employment and
business opportunities to those covered under Section 3 prior to acting on any proposed
contract award. In response to any RFP, RFQ or IFB HACP will require submission of the
Section 3 Opportunities Plan and roster of current employees, and certification that the bidder
will comply with the requirements of Section 3 either by hiring Section 3 employees to
directly perform under the contract or by committing a dollar amount to HACP’s Section 3
program in an amount consistent with the chart below.

11
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Below are the HACP Section 3 Guidelines as listed in the HACP Program Manual:

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF

USE TOTAL CONTRACT TOTAL LABOR
AMOUNT FOR SERVICE CONTRACTS A. DOLLARS

Labor dollars $25,000 but less than $100,000 10% of the labor dollars

$100,000, but less than $200,000 9% of the labor dollars

At least $200,000, but less than $300,000 8% of the labor dollars

At least $300,000, but less than $400,000 7% of the labor dollars

At least $400,000, but less than $500,000 6% of the labor dollars

At least $500,000, but less than $1 million 5% of the labor dollars

At least $1 million, but less than $2 million 4% of the labor dollars

At least $2 million, but less than $4 million 3% of the labor dollars

At least $4 million, but less than $7 million 2% of the labor dollars

$7 million or more 12 to 1 % of the labor dollars

**%A copy of HACP’s Section 3 Program Manual is available for download at www.HACP.org

A copy of HUD’s Section 3 requirement is provided in Attachment F. If you have any questions
regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contract Cynthia Marbury, by e-mail at Cynthia.Murbury @hacp.org or by
telephone (412) 456-5000 ext. 1026. Or contract Kira Johnson by email at
Kira.Johnson @hacp.org or by telephone at 412-456-5000 ext. 1024. Proposals must demonstrate
how the Offeror intends to meet or exceed the Authority’s Section 3 requirements. Also,
complete Attachment F Section 3 Opportunities Plan and include with your proposal.

Any bid or proposal received from a contractor that does not contain a Section 3
Opportunities Plan or certification and back-up documentation acceptable to HACP shall
be deemed non-responsive by HACP.

H. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment G.

I. TIN/W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided in

Attachment H.
J. MBE/WBE Letter of Intent

Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided in
Attachment L.

12
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SECTION V
EVALUATION CRITERIA

The Evaluation Committee will evaluate and will score each proposal that is submitted as a
complete response. It is noted that the proposed Fee will be evaluated separately. Responses
may receive a maximum score of one hundred (100) points subdivided as follows:

Experience of Offeror: Maximum 15 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing the services described in this Request for Proposals.

Capacity: Maximum 15 points
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives
as described in this solicitation.

Proposed Fee: Maximum 15 points
Proposed rates and level of service are reasonable and appropriate in relation to the services
requested.

Methodology: Maximum 30 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP
requirements will be met and indicates that the Offeror has a clear understanding of the scope of
services required.

MBE/WBE Participation Maximum 10 points
Demonstrated experience and commitment of the Offeror to assist the HACP in meeting its
requirement and goals related to Minority/Women Business Participants.

Section 3 Maximum 15 points
Demonstrated commitment to assist the HACP in meeting its requirements and goals related to
Section 3.

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.

13
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SECTION VI
PROCUREMENT AND AWARD PROCESS

Pursuant to 24 C.F.R. Section 85.36 (d)(3), Document/Record Storage Management and Related
Services are being procured as described in Section II of this solicitation. The following
instructions are intended to aid Offerors in the preparation of their Proposals:

A. Pre-Submission Conference

A pre-submission conference will be conducted on Thursday, April 17, 2014 at 1
PM. at 100 Ross Street, 2™ F1. Suite 200, Pittsburgh, PA 15219. Nothing
discussed or expressed at the Pre-Submission Conference will change, alter, amend or
otherwise modify the terms of this Solicitation unless a subsequent written
amendment (addendum) is issued. Verbal responses by HACP's representatives shall
not constitute an amendment or change to this Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be
answered solely through an addendum to this Solicitation. Likewise, ambiguities and
defects of this Solicitation raised at the Pre-Submission Conference shall be corrected
by a written amendment only, which, if issued, shall form an integral part hereof.

Although not mandatory, all prospective respondents are strongly encouraged to
attend the Pre-Submission Conference. Failure to attend will not excuse the legal
contractual duty imposed by this Solicitation and the subsequent contract on each
respondent to familiarize itself with the Request for Qualifications.

Each firm shall submit in writing to the Procurement Director/Contracting Officer to
request additional information as follows:

1. Describe any items, information, reports or the like, if any, that the Proposer will
require from the HACP in order to comply with the scope of Services.

2. Identify any revisions to the Sample Contract that the Proposer will require in
order to provide the services identified herein. Proposers are required to submit
requests for revisions to the Contract, if any, to the HACP in writing at the time of
proposal submission.

B. Amendments to Solicitation
Any and all amendments to this Solicitation shall be sent by certified mail, return
receipt requested, electronic mail, and/or by fax, to all potential Offerors who attend
the Pre-Submission Conferences and/or receive the solicitation materials.

Notwithstanding any information that may be contained in the Solicitation and
amendments thereto, Offerors are responsible for obtaining all information required
thus enabling them to submit Responses.

C. Submission of Proposals and/or Amendments to Proposals; Deadlines

14
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Responses may be hand-delivered or sent by certified or registered mail, return
receipt requested, to the following address:

Mr. Kim Detrick

Procurement Director/Contracting Officer

Housing Authority of the City of Pittsburgh

100 Ross Street, 2™ Floor Suite 200

Pittsburgh, PA 15219

Proposals must be received at the above address no later than April 28, 2014 at 2:00
p-m., regardless of the selected delivery mechanism.

Each Response will be date-time stamped immediately upon its receipt at HACP to
document its timeliness. Any Proposal received after the specified deadline shall be
automatically rejected and will be returned unopened except as identified in the
Instructions to Offerors attached hereto.

Any amendments to a response must be received before the specified response due
date and time established for the delivery of the original Proposal except as identified
in the Instructions to Offerors attached hereto.

D. Evaluation and Award Process
HACEP staff will review each Proposal to determine if it was complete and if it was
responsive to this Request for Qualifications. HACP may allow an Offeror to correct
minor deficiencies in its Proposal that do not materially affect the Proposal.

All Proposals determined to be complete and responsive will be provided to an HACP
Evaluation Committee. HACP’s Evaluation Committee will evaluate the Proposals
utilizing the criteria established in Section V of this Request for Qualifications.

HACP reserves the right to interview Offerors in the competitive range, request
additional information from selected Offerors and/or negotiate terms and conditions
with selected Offerors.

HACP will perform a responsibility determination of the highest ranked Offeror
which may include reference and financial background checks.

HACP will award a contract to the highest-ranked Offeror or Offerors determined to
be responsive and responsible and whose offer is in the best interest of HACP.

HACEP shall not be responsible for and will not reimburse any Offeror for any cost(s)
associated with preparing a proposal.

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer
any rights on the Offeror to the award of a contract. A letter or other notice of Award
or of the intent to Award shall not constitute a contract. A contract is not created until
all required signatures are affixed to the contract.

15
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Prior to contract execution of any professional service contracts which have a
potential amount of $25,000.00 or greater, the selected firm may be required to
appear before and present a Minority and Woman Owned Business participation plan
to the City of Pittsburgh Equal Employment Opportunity Review Commission for
approval. Any HACP contract which has a potential amount of $50,000.00 or more is
subject to approval by the HACP Board of Directors.

16
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ATTACHMENT A

CONTRACT

(Shaded areas of the contract and Contract Exhibits must be filled
out and contract returned with proposal)

17
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PROFESSIONAL SERVICE CONTRACT
FOR
Web Dynamic Portal Module

This Agreement is made as of between HOUSING
AUTHORITY OF THE CITY OF PITTSBURGH, a body corporate and politic created under the
provisions of the Housing Authorities Law, as amended, having its principal office at 200 Ross
Street, Pittsburgh, Pennsylvania 15219 ("Authority"), and )
having its principal office at
("Contractor").

PREAMBLE

Authority desires the Contractor to provide Web Dynamic Portal Module

Contractor desires to provide to the Authority Web Dynamic Portal Module

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

1. Engagement. Authority hereby engages Contractor to render the following
services set forth on Exhibit A (the "Services").

Contractor hereby accepts such engagement and covenants that Contractor will devote
and will cause its employees to devote their best efforts, knowledge and skill to the performance
of the Services and such additional services as may be mutually agreed upon by Authority and
Contractor.

It is understood that the Contractor’s Services shall be rendered at such times and places
as directed by Authority.

Authority may at any time make changes to the Services to be performed. If any such
change causes an increase or decrease in the rates or the time required for performance of the
Services, Authority shall make an equitable adjustment in the rates and the time required for
performance of the Services, and shall modify this Agreement accordingly.

2. Contractor Conflicts. Contractor agrees that neither Contractor nor its
employees shall, directly or indirectly, engage in any activity, which would detract from
Contractor’s ability or its employees' ability to apply their best efforts, knowledge and skill to the
performance of the Services. Contractor is charged with the responsibility to promptly disclose
to Authority any situations that may create possible conflicts of interest so that appropriate action
can be taken to address such situations. No member, official, or employee of Authority, during
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his or her tenure or for one year thereafter, shall have any interest in this Agreement or the
proceeds thereof.

Contractor may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

In the event Contractor is or becomes aware of a conflict of interest and fails to disclose
the conflict to Authority; the Authority may immediately terminate this Agreement pursuant to
paragraph 7(ii)(b) hereof.

3. Compensation. In full compensation for the Services to be rendered by
Contractor to Authority hereunder, Authority agrees to pay Contractor for the Services in accord
with the Fee Schedule set forth on Exhibit B; however, the compensation of costs for services
not to exceed fee of $ . No work or expenses for which an additional cost or fee
will be charged by Contractor shall be furnished without the prior written consent of Authority.

Contractor shall submit monthly invoices to Authority, which invoices shall include an
itemization of the hours expended by Contractor and Contractor's employees and the nature of
the Services performed and shall be prepared in a form reasonably satisfactory to Authority.

Contractor shall use its reasonable business efforts to submit invoices within 45 days of
rendering Services.

All invoices should be mailed to: Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Fl. Suite 200
Pittsburgh, PA 15219
Attn: Invoicing and Receiving

Authority shall use its reasonable business efforts to process and pay each such invoice
within 30 days of its receipt.

4. Term. The commencement date for performing the Services shall be the date of
this Agreement, listed above, and will continue for an initial term of one (1) year with four (4)
one (1) year extension options at the discretion of the Housing Authority, unless sooner
terminated as provided herein.

5. Contractor’s Obligations. Contractor shall comply with the following:

(a) If requested, Contractor will submit monthly written narrative progress
reports to the Authority. Contractor shall retain all records in connection with this Agreement or
the Services provided herein for a period of three years after all payments required herein are
made and all other pending matters are closed.

(b) This Agreement is subject to and incorporates herein the provisions of the

U. S. Department of Housing and Urban Development regulations and the sections of the Code
of Federal Regulations that are applicable to said program.
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(©) The rules and regulations of the Office of Management and Budget
(OMB) Circular A-133 apply. If the Contractor is a non-profit organization incorporated or
registered to do business in Pennsylvania under the laws of the Commonwealth of Pennsylvania,
Contractor shall provide a copy of its annual Audit or Review, whichever is required to the
Pennsylvania Bureau of Charitable Organizations.

(d) If Contractor is a Subrecipient or pass-through entity, Contractor must
comply with applicable regulations pertaining to this Agreement.

6. Insurance. Contractor will obtain and maintain (a) workers' compensation
insurance in accordance with State Workers' Compensation Law; and (b) liability insurance with
a combined single limit of not less than $100,000.00 per occurrence with insurers reasonably
acceptable to the Authority. Authority will be named as an additional insured on each of such
liability policies and such coverage shall be on a primary and non-contributory basis. Contractor
will deliver to Authority certificates evidencing such policies prior to the commencement of the
Services, and will deliver evidence of the renewal or replacement of such policies at least 30
days prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's
rights of subrogation against Authority.

7. Termination.

1) The Authority may terminate this Agreement for convenience upon 30
days' prior written notice to the Contractor.

(ii) This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Contractor;

(b) Contractor or Contractor's employees engaging in conduct
materially injurious to the Authority or to itself/themselves, including but not limited to acts of
dishonesty or fraud, commission of a felony or a crime of moral turpitude, or alcohol or
substance abuse;

(©) Contractor's refusal to substantially perform the Services;

(d) Contractor becomes insolvent or makes a general assignment for
the benefit of creditors; or

(e) Contractor files a petition in bankruptcy or such petition is filed
against Contractor.

Authority shall be liable only for payment for Services rendered prior to the effective date
of termination. If this Agreement is terminated pursuant to subparagraphs (a) or (c) Authority
may take over the Services and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable for any additional costs incurred by Authority. Authority may
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withhold any payments to Contractor, for the purpose of set-off or partial payment, as the case
may be, of amounts owed to Authority by Contractor.

8. Minority/Women Participation. Contractor shall use its best efforts to ensure
that minority-owned businesses and women’s business enterprises shall have the maximum
opportunity to participate in the performance of contracts and subcontracts financed, in whole or
in part, with federal funds provided under this contract. In this regard, Contractor shall take all
necessary steps in accordance with 24 CFR 85.36(e), to ensure that minority-owned businesses
and women’s business enterprises have the maximum opportunity to compete for and perform
contracts. Contractor shall not discriminate on the basis of race, color, national origin or sex in
the award and performance of contracts assisted by the U.S. Department of Housing and Urban
Development.

Failure of Contractor to carry out the requirements set forth in 24 CFR 85.36(e) shall constitute a
breach of contract and, after notification from the U.S. Department of Housing and Urban
Development or Authority, may result in termination of this contract or such other remedy as is
deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership
or corporation-owned, operated and controlled by minority group members who have at least
51% ownership. The minority group members must have operational control and interest in
capital and earnings commensurate with their respective percentage of ownership. Furthermore,
to qualify as a minority-owned business, the business must be certified as an MBE by either the
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to Authority. Minority group members
include, but are not limited to, African-Americans, Hispanic Americans, Native Americans,
Asian-Pacific Americans, Asian-Indian Americans and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational control and interest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth
of Pennsylvania or some other governmental entity whose certification is acceptable to
Authority.

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its
proposal, or with any of the rules, regulations or orders referenced within this contract, HACP, at
its discretion, may exercise any one or more of the following rights and remedies:

i. cancel, terminate or suspend the contract in whole or in part

ii. recover from the Contractor, by set off against the unpaid portion of the
contract, as liquidated damages and not as a penalty, an agreed upon sum
for each day that the contractor fails to comply with the contract, the sum
being fixed and agreed upon by and between contractor and HACP
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because of the impracticability and extreme difficulty of fixing and
ascertaining the actual damages which HACP would sustain in the event
of such a breach

iii. such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

9. Acceptance of the Services. Authority has the right to review and/or require
correction of any Services provided by Contractor. Contractor shall make any required
corrections to any Service within 10 days at no additional charge. The payment of any invoice
by Authority does not indicate acceptance of Services provided. Further, the Authority reserves
the right at any time to reject or disapprove any Service provided. If Contractor fails to make the
necessary corrections within a reasonable time after notice to do so from the Authority, or if the
submission of any corrected Service remains unacceptable, the Authority may immediately
terminate this Agreement pursuant to paragraph 7(ii)(a) hereof or reduce the hourly rate to reflect
the reduced value of the Services provided.

10. Confidential Information. Contractor agrees that Contractor will not knowingly
reveal to a third party or use for Contractor's own benefit, either during or after the term of this
Agreement, without the prior written consent of Authority, any confidential information
pertaining to the business and affairs of Authority, its officers, employees and directors obtained
while working with Authority except for information clearly established to be in the public
record.

11.  Representation and Warranties of Contractor. Contractor hereby represents
and warrants to Authority that Contractor is not a party to or otherwise subject to or bound by
any contract, agreement or understanding which would limit or otherwise adversely affect
Contractor's ability to perform the Services or which would be breached by Contractor's
execution and delivery of this Agreement or by the performance of the Services.

12.  Indemnification. Contractor agrees to indemnify and hold Authority harmless
from any and all claims, damages, liabilities, costs and expenses (collectively “Claims”) arising
out of or in connection with Contractor's or its employees' performance of the Services on behalf
of Authority.

13. Independent Contractor. Contractor shall perform the Services hereunder as an
independent contractor and not as an agent or employee of the Authority. Contractor shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Contractor agrees to remove any employee from the performance
of the Services at the request of Authority.

14. Copyright. No material produced in whole or in part under this Agreement shall
be subject to copyright in the United States or in any other country. Authority shall have
unrestricted authority to publish, disclose, distribute, and otherwise use, in whole or in part, any
reports, data, or other materials and documentation prepared by Contractor under this
Agreement.
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15. Inspections; Work Product. Pursuant to 24 CFR 85.36(1)(10) and (11), access
shall be given by Contractor to Authority, the United States Department of Housing and Urban
Development, the Comptroller General of the United States, or any of their duly authorized
representatives, to any books, documents, papers, and records of Contractor which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and
transcriptions. All required records shall be retained for three years after Authority makes final
payment and all other pending matters on which Contractor performed Services are closed.

All work product produced by Contractor, including Contractor's employees, in
accordance with this Agreement shall become the sole property of Authority in perpetuity.
"Work product" shall include all records and other documents resulting from the Services
performed under this Agreement. It is understood that Authority may reproduce any such work
product without modifications and distribute such work product without incurring obligations for
additional compensation to Contractor.

16.  Return of Authority Property. Promptly after termination of this Agreement,
Contractor shall return and shall cause its employees to return to Authority all property of the
Authority then in Contractor's possession, including without limitation papers, documents,
records, files, computer disks and confidential information, and shall neither make nor retain
copies of the same. Authority's obligation to make final payment to Contractor following
termination, including without limitation accrued but unpaid fees under paragraph 3 hereof, shall
be contingent upon Contractor's compliance with this paragraph.

17.  Third Party Solicitation. Contractor warrants that Contractor has not retained
any company, firm or person to solicit or secure this Agreement and has not paid or agreed to
pay any company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any
other consideration, contingent upon or resulting from the award or making of this Agreement.

18. Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Contractor shall execute and
deliver to Authority a final release ("Release"), in a form acceptable to Authority, of all claims
against Authority by Contractor under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Contractor in stated amounts set forth therein.

19. Disputes. All disputes arising under or related to this contract, including any
claims for damages for the alleged breach thereof which are not disposed of by agreement, shall
be resolved under this clause.

(a) All claims by the Contractor shall be made in writing and submitted to the
Contracting Officer for a written decision. A claim by the Authority against the
contractor shall be subject to a written decision by the Contracting Officer.

(b) The Contracting Officer shall, within 30 days after receipt of the request, decide the
claim or notify the Contractor of the date by which the decision will be made.

(©) The Contracting Officer’s decision shall be final unless the Contractor
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1) Appeals in writing to a higher level in the Authority in accordance with the
Authority’s policy and procedures;

2) Refers the appeal to an independent mediator or arbitrator; or

3) Files suit in a court of competent jurisdiction. Such appeal must be made within
30 days after receipt of Contracting Officer’s decision.

(d) The Contractor shall proceed diligently with performance of this contract, pending
final resolution of any request for relief, claim, appeal, or action under or relating to
the contract, and comply with any decision of the Contracting Officer.

20.  Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service

addressed as follows:

If to the Authority:

Housing Authority of the City of Pittsburgh
James Harris

200 Ross St. 7th™ Floor

Pittsburgh, PA 15219

412-456-5000x 7002

James.Harris @hacp.org

And a copy of the notice or other communication should be sent to:

If to Contractor:

Housing Authority of the City of Pittsburgh

100 Ross St. 2™ F1. Suite 200

Pittsburgh, PA 15219

Attn: Kim Detrick, Procurement Director/Contracting Officer

Name:
Address:

Phone/Fax:
Email:

21. Compliance with Law. Contractor shall comply with all Federal, State and

Local laws, regulations ordinances and codes relating to the operation and activities of Authority
and all Services performed pursuant to this Agreement, including, but not limited to completing
the following items which shall be attached as exhibits:

(a) Non-Debarment Certificate (Exhibit C)

(b) Certification re: Lobbying (Exhibit D)
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(©) Disclosure of lobbying activity (Exhibit E)

(d) Conflict of Interest (Exhibit F)

Transfer by Contractor. Contractor shall not transfer all or any part of its rights

or obligations herein to any person or legal entity.

23.

24.

Liquidated Damages. Contractor shall pay $0.00 per day for each day of delay.

Miscellaneous. The invalidity or unenforceability of any provision hereof shall
in no way affect the validity or enforceability of any other provision. This
Agreement embodies the entire Agreement between the parties hereto and
supersedes any and all prior or contemporaneous, oral or written understandings,
negotiations, or communications on behalf of such parties. This Agreement may
be executed in several counterparts, each of which shall be deemed original, but
all of which together shall constitute one and the same instrument. The waiver by
either party of any breach or violation of any provision of this Agreement shall
not operate or be construed as a waiver of any subsequent breach or violation
hereof. This Agreement is executed in and shall be governed by and construed in
accordance with the laws of the Commonwealth of Pennsylvania.  This
Agreement may only be amended by written agreement of both parties hereto.
This Agreement shall inure to the benefit of the Authority, its successors and
assigns.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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SIGNATURE PAGE TO
PROFESSIONAL SERVICE CONTRACT
FOR
Web Dynamic Portal Module

HOUSING AUTHORITY OF THE CITY
OF PITTSBURGH

Date: By:

Contracting Officer

Vendor Name

Date: By:

Title:
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EXHIBIT A
SCOPE OF SERVICES

The scope of services specifically described below shall include, but is not necessarily
limited to, the following:

Scope of Services Overview:
WEB Dynamic Portal: allowing the dynamic generation of a business portal with unlimited
number of “business entities” & “dynamic forms”.

e Every entity or form is fully configurable in terms of presentation and layout, included
information, user authorization & validation rules, data linked with external databases
and contain any combination of forms, sub-forms and grid items with variable number of
lines of “form field” selected from the general Data Dictionary. Additionally each entity
or form might be linked with a PDF Form that is populated from each record data, and
optionally can have “submission” properties controlling the options to submit
information.

1. Imitial Coordination:

a. Meeting with the IT and Legal staff to establish the implementation timeframe, expected
goals, project reporting mechanisms as well as to establish the framework for the
development and portal activation. This coordination is critical to determine the specific
requirements the Legal users and IT have regarding business process, exceptions, timelines,
network communication, security, hardware, database access, etc.

2. Discovery and Needs Analysis:

a. This phase is focused on collecting all the information needed to have a clear understanding
of the project objectives, users and stakeholders’ role, information characteristics, volumes,
metrics as well as the process and operation’s needs. This step is fundamental for the
accurate definition of the functional and technical requirements.

» Define Process Scope
o Define document structure, security requirements,
information involved in the process
o Analyze document flow
o Analyze business flow requirements, exceptions and
rules

» Define Process Customer
o What is the business flow ultimate objective
o Which areas are affected by this process

» Define Participants and Roles

o What are the different roles, users and departments
involved in the process
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o What do they do in the process

» Identify hierarchy levels

Validation

a. Validate Web Portal Design vs. Current Process
1. Look for Inconsistencies and Redundancies
ii. Present to customer and collect feedback
1. Verify process exceptions
2. Validate Portal Design
3. Agree on needed modifications
iii. Adjust, modify as agreed
iv. Obtain customer final sign off (Before you start any
software development)

3. Development and System Setup

Configuration

Implementation team will start the configuration of the software, creating the different portal
screens, tab functions, user functions, action type groups, actin types, index fields, naming
conventions, user groups, user rights, special features, etc. once the Design, Modeling and
Validation Phases have been completed.

1. Configure all document types and users
2. Set up case flow process
3. Set up system security
4. Set up querying mechanisms
5. Set up exporting if any functions
6. Configuration of the previously defined and approved portal access design. This step
includes:
a. Creating Users
b. Creating Case actions
c. Creating Case conditions (Scripting if necessary)
d. Assigning document types, roles and keywords to each action type
e. Creating notification user, time and system events

System Installation
During this phase, the Implementation project team will proceed to install the web portal system
as well as integrate it with the central document management and retrieval database.

4. Testing and Final System Tuning

* Software Unit Tests. These tests will be conducted as part of the vendors' delivery and
installation of purchased software products.
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* Functional and Technical Acceptance Tests. This series of tests is designed to demonstrate
system functionality, performance, system operational procedures including system security,
both image and data integrity. Factory Acceptance Tests as these tests provide an opportunity to
identify any desired modifications and enhancements prior to the actual installation of the
system.

* Site Acceptance Tests. The Factory Acceptance Tests performed earlier are normally repeated
and additional tests are performed to demonstrate networking, external system interfaces, and
other site-specific requirements that could not be tested until actual installation at the customer
site has been completed. Site Acceptance Tests will include extended stress testing and
availability tests in order to demonstrate reliability and maintainability of all system hardware
and software.

Final Tuning Phase will be focused on addressing any discrepancies found in the testing phase

Training
The Training phase is constituted of two main components:

System Administrator Training (up to three people attending on-site training)

The topics to be covered are: system configuration, system security, troubleshooting, system
installation, user interfacing, scanning configuration, back up procedures, system upgrading, and
system uploading.

User Training — 2 days will be dedicated for user and scanning operator training.

The Implementation project team will create simulation retrieval scenarios in class. Students will
be walked through the different retrieval options and tools available. Each student will receive a
detailed user manual that describes the retrieval process step by step.

Pilot
In this Phase, the Workflow is tested at the customer site for a previously agreed period of time.
Objectives: Identify flow inconsistencies, areas of improvements and make final corrections to

the workflow configuration before going live.

Go Live Phase
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Additional Information:

Must interface with
o Elite System
= Section 8
= LIPH
o Access Data Base
=  Public Safety
o Excel & Google Docs
=  Procurement
o Docuclass Software
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EXHIBIT B

FEE SCHEDULE

Contractor will be paid based on the following:

Attachment K, Fee Sheet of RFP # 700-10-14
To be incorporated here.
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EXHIBIT C - CERTIFICATION OF PROPOSER

REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer) certifies to the best of its knowledge

and belief, that it and its principals:

1.

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain or performing a public (Federal, State or Local)
transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification.

(Proposer) CERTIFIES
OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND
UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO.
ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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EXHIBIT D - CERTIFICATION REGARDING LOBBYING

I ,
Hereby Certify on ~ (Name and Title of Authorized Official)
Behalf of that
(Subcontractor)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the

undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL * Disclosure Form to Report
Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official
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EXHIBIT E - DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining
the date needed and completing and reviewing the collection of information. Please do not return your
completed form to the Office of Management and Budget sent it to the address provided by the sponsoring

agency.

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
____a.contract ____a. bid/offer/application ____a.initial filing
____b.grant ___ b. initial award ____b. material change
____c.cooperative agreement ____c. post-award For Material Change Only
~ d.loan year quarter
____e.loan guarantee date of last report

_f. loan insurance

4. Name and Address of Reporting Entity: 5.

Prime Subawardee Tier ,if known:

Congressional District, if known:

If reporting entity in No. 4 if Subawardee,
enter name and address of Prime.

Congressional District, if known:

6. Federal Department/Agency: 6.

Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known: 9. Award Amount, if known:
$
10a. Name and Address of Lobbying Registrant b. Individuals performing services (Include
(If individual, last name, first name, MI): address if different from No. 10a) (last name,
first name, MI):

I. Information requested through this form is authorized by Sec

319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub. | Signature

L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of Print Name
lobbying activities is a material representation of fact upon Title:

which reliance was placed by the above when this transaction Telephone No.:
was made entered into. This disclosure is required pursuant to Date:

31 U.SA.C. 1352. This information will be reported to the

Congress semiannually and will be available for public

inspection. Any person who fails to file the required disclosure

shall be subject to a civil penalty of not less than $10,000 and

not more than $100,000 for each such failure.

Federal Use Only Authorized for Local Reproduction

Standard Form LLL (1/96)

34



Housing Authority of the City of Pittsburgh Web Dynamic Portal Module
RFP # 700-10-14

Authorized for Local Reproduction Standard Form LLL (1/96)

INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for
each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
action. Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of Management and Budget
for additional information.

1. Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the outcome of a covered Federal
action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material change to the information previously

reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for
this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District if known. Check the appropriate
classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient. Identify the tier of the subawardee,
e.g., the first subawardee of the prime is in the 1¥ tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under
grants.

5. If the organization filing the report in item 4 checks “Subawardee” then enter the full name, address, city, state and zip code of the prime Federal
recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if
known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic
Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP)
number, Invitation for Bid (IFB) number: grant announcement number: the contract, grant or loan award number, the application/proposal control

number assigned by the Federal agency. Include prefixes e.g. RFP-DE-90-00).

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 5.

10.  (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the
covered Federal action.

(b) Enter the full names of the individual (s) performing services, and include full address if different form 10 (a). Enter Last Name, First Name,
and Middle Initial (MI).

11.  Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10). Indicate
whether the payment has been made (actual or will be made 9planned). Check all boxes that apply. If this is a material change report, enter the

cumulative amount of payment made or planned to be made.

12. Check the appropriate box (es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of
the in-kind payment.

13.  Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

14.  Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date (s) of any
services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal Official (s) or employee (s)
contacted of the officer (s) employee (s) or Member (s) of Congress that were contacted.

15.  Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

16.  The certifying individual shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response. Including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
regarding the burden estimate or any other respect of this collection of information, including suggestions for reducing this burden, to the Office of
Management and Budget. Paperwork Reduction Project (0348-004-5), Washington, D.C. 20503.
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EXHIBIT F - CONFLICTS OF INTEREST

("Contractor") certifies

that:

1. No employee, officer, or agent of the Housing Authority of the City of Pittsburgh
("HACP") participated in the selection, or in the award or administration of the
Contractor's Agreement with HACP, which would involve a conflict of interest,
real or apparent. A conflict would arise when (i) a HACP employee, officer or
agent, (ii) any member of his or her immediate family, (iii) his or her parents (iv)
his or her business associates or (v) an organization that employs, or is about to
employ, any of the foregoing, receives a payment from the Contractor or any
affiliate thereof, or has a financial or other interest in the Contractor or the
Contractor's Agreement with HACP.

2. Contractor shall not enter into any contract, subcontract or agreement with any
officer, agent or employee of HACP during his or her tenure nor for one year

thereafter shall any officer, agent or employee of HACP have any interest, direct or
indirect, in the Contract Agreement, including the proceeds thereof.

CONTRACTOR

Date: , 2014 By:

Name:

Title:

All MBE/WBE firms must be certified. In order for the MBE/WBE participation plan to be
complete, copies of MBE/WBE certification must be included for all firms listed

36



Housing Authority of the City of Pittsburgh

Web Dynamic Portal Module
RFP # 700-10-14

ATTACHMENT B

Instructions to O
Nen-Construction

1. Preparation of Otfers
{ﬂ Ofterers are sxpected m examine the mm of mi&, the

(] mwﬂﬁmmwmmmﬁm
fis} Egah eitarsr ahall urnish the ink oy reguiree] by ihe solicin
. W@g@f@mwmmmmmmwwmmmm
mﬁﬁﬁmﬂmgmﬁ whed on which | mekse an enlie
wmrmmwmmwmmwms
t@ﬁﬁ&%@?&&ﬁgmmmwmm &
thet spet’e swshor, unless th o
furnishad o the HA
e,

2. Butnission of Offers

3. Amendments to Solicitations

{a} 11 this selicitation is amended, then all terms and conditions which
are not modified remain unchanged.

&‘?
{”ﬁ gy wied veltirndegy tie sy
mmm@gM&mmma@mmmwmm
mmmmmmmﬁ e
o) et o el
4% mmmmmw& miwmmmmm =
‘mmm@mmmm g

m@%mmamm
aion of el ofiers. nmmggmm af M‘mﬂm @%ﬁ
mmm@%gmmmw%m&@m i1
gy T e \ ;

;m The HA mumammmm aresponile prospecty
mﬁﬁmm&w&mmm}gm&rmmm
condifions of the proposed conbract, Te be determined rssponsible,
2 [rospeciive contracior miust -

{1} riave adequete financial resources 10 perform the contract, o7

{2} Have a satistactary performance record;
(8} Have a salistaciory recond of integrity and msm sthics;
{4 Move & wifldieciory remnd of © .

. ‘ ' : by
HUD that tha late roceipt was due sola!y to mna.ndﬂlng bythe
HAMUD after receipt at the HA;
(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressea, not later than 5:00 p.m. at

s =]
- wmmmmmmmgmm

mmm&mmfummmmmwmmw
silind by employess of the L8, or Cangselian Postal Sarvics on ths
chaie of rmalling. Thesefors, offeror shavid request the postsl clerkin
il & heavwd sancellalion tuils-eye posimis on beth T recsipt and
This enveiops or wWapper,

{ay Theonly scueptabis evidence to astablish the lime of rsceipt aithe

thia ability 1o oblain there; HA ls the timetdste stamp of HA on the offer wrepper or other
documentary svidence of recalpt mainained by the HA
Previous edition is obso pogs 1 cf2 form HUM-S360-6 (8/03)
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(1) The only accaptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mall Next Day
Service-Fost Office to Addressse isthe date entersd by the pest office
secsiving slerk on the "Express Mail Nest Day Seevice-Post Office o
Autcreases” label and the postmark on boih the srvelops or srapper
ared on the orgingl receipt from the U8, Postal Servics. "Posirmark”
T the gants meanisg as defined b parsgiaph fo} of this pravision,
exciuding posirmarks of the Canadien Postal Serdos.  Thecslors,
ofterors should requast the poelsl clerk o pisce a fegible hand
Wﬂimm%mmkmmwmgm@mmm

paragraph ) of this prvelsinn, o fete rofoation
wmmwmmmwmmmmmmmm
cusnaidnred & sy e K i seunived and may be

mm%mﬁm@@&*b@mm liiie 2 Y fabh
i, nggmmmmwmm%mmw

?a Darbrask Semard

mmmmmmmmnﬁmmmm
: mmmmmmm

(% Thue HA oy
§1ammwmmmwmmﬁmmﬁmm

fizk 5&@3 3

smdret o this bagis of lnlia) offers eesived, Wit dise 2
Thmerefors, secdh il offer sheuldesniain e Wmm
5 seih o Pl wrvd Taohin

mwm*mmﬁxm'@ ﬁm:ﬂ%wm@
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{d) A written award or acceptance of offer mailed or otherwise
fumnished 1o the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
astlon by ether paty. ¥ this soliciation is a reguest lar prapg

mmmﬁmwwmmwmm“mwumwmemm
the HA.

(@) Msliher nencial deie submited with ao offer, nor representations
mmmmmmmmmmmm@mmm

Hhim M, mmm f B -
B vy Imperiect that the MMW@MWMWMW
o the ervsleps s a6 fortlh sbove In wder to Ingurs het thedate amt
?sm fms@mawmm ot v Feaoe of thve ffer rveiope. Feosiing
m@

wmmmm
MWWMMMQWM@MW

Previous ediion is obsolels

page 2 of 2
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ATTACHMENT C

G@mmé Q@ndmﬁm for. N@n»&gnsmctzm

U8B, Department of Housing and Urban

Public Reporting Burden for fhis collection of information is estimated to average 0,08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data r«eeﬁed 3nd pleting an ang r the of information, Send
cummems regarding fhis burden estimate or any other aspect of this cc ion of ir Tudi suggesuom for reducing this burden, to the

and effective dele of the lanningtion. Upon mcaipt of the
o, e Cocrecior shelt ) inmedistely discordinus o
asrvices affeciad (Unless the nolice direcls othensdsa); and
{i}) daihenr fo tha HA afl informetion, reparis, papers, md

1. Dellnitons

Tk "
&
]
the Certifications and Representations, these contract () If the termination is due 1o the failure of the Contractor to
clauses, and the scope of work. it includes all formal fulfil its obligations under the contract (default), the HA
changes to any of those documents by addendum, Change may (i) require the Contractor fo deliver 1o it, in the manner
Order, or other modification. , . and to the extent directed by the HA, any work as :
; ; i Shesorihedi e ¥
i
(default), it i is dete ed that the Comrsc:(or had not failed,
2. Changes the termination shall be deemed fo have been effected for
. i 2 the convenience of the HA, and the Contractor shall been
(8) TheHA may atany ime, by wrilten order, and without titled to payment as described in paragraph (b) above.
notice to the sureties, if any, make changes within the (6} Aoy disputes with fegent (o this clalse a5 SxpTEssly Mmade
gereral scope of this conirect In the sanvices o be sublect tn tha terme of clauss Sled Dispsies hovein,
performad or supplies fo be delhversd.
iy ey such changs coses o wraee o dotss by e . y -
M? reds, i m:;w}wé snount of the exzz’#sm o 4, Exswination and Retention of Contraciors Records :
b mtiel for b m& 'm H& L Qmm Sapere xﬁifﬁs Unafest. zswm
ﬁmmgﬁﬁs@mﬁvﬁmmﬁﬁmwﬁf wﬁg mmg;m mmmmm’%
(£d The Centracior Must assert B8 ight 1o an oqiilabls snapnen, of mekig audl, wedasi, memEps, snd
wmmmmfmmwmm%mmm%m Srarnoripfions,
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(b} The Contracior agress to include in first-lier subconiracts
‘under this contract a clause substantially the same as
paragraph (a) above, "Subcontract,” as used in this Clause,
exciudes purchase orders not exceeding $10.000.
(&} The periods of access and examination in paragraphs (2}
and (b} above for records relating to:
iy appeals under the clause titled Dsspmasz
(i Hitigation or settlernent of claims arising from
e pesformancs of this contract; of,
ity mmwﬁmmmmm
FiA, HUD, or Comptioller Sensrsl o any of Bl duly
suthorboss repressndaiives hae fehen axcepiion shall
contings utl disposiion of such sppasts, Rigetion, cains,
ar exeepions.,

. Rights In Data {Owaership and Propeietary Infessst)

foy e il meoriats,

Thio LI bl focon sopedisedone rupsrmes
B SRR smmnu RS SALLSYS DWIRES

of, all proprisiay
Bt gt o Rl g o = 108

E m:mm mabiriais and Soouments ¥ i progisbed
S Contuchr pumsar to e s o ihis mm inghuling
B aed e do repets, rvenonnda o Bty nooandig e
research and reporting tesks of s Confract.

#. Ensegy Efficiency

i eonirator shisll ooy with el mesisiory standaics wd
mﬁcﬁmmﬁwmmaﬁm@mjwm ari contelinsd i the

enargy conmraBon plen leusd ¥ comiblance with e Eneegy
%‘-’MW el ﬁmwuﬁm m é»“*wL B4-18%] for the Shda n

Ik L2 i
Labor Siendards Provisions, Including any daims for
damages for the alleged breach term of which an not
sfizposed of by sgreament, shall be resoived weder this
clauss,

Wy A cisime by e Conltracior shad be sade b wiling arg

| subsiied fo ke HA A deim by e HA spubet e
Crwdractor ehall ba siiecd to wvilen mwm%

e} “Thia A ghall, with sasonabis promptiess, ok bons et
in no more than B0 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days
after receipt of the HA's decision, shall nofify the HAin
writing that it takes exception to such decision, the decision
shedl be final and conclusive.

() Provided the Contracier hae (i) ghvon the nofies wiivd the
e siabed In paragreph (6} shove, and () sxepid s
sludm rokating o such decdsion om e final roleese, and
{8 brought oult ageinet Tha HA niok bl S e year el

Q?szm’ﬁm o YMWWWWMH
v afler the Conbracior his had
am&b&amm w@mmgmﬁeﬁ reguest by thy
i voleier and relasss, whichaver i

A breach of these Contract clauses may be grounds for
femnination of the Contract and for debamnent or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

4, Assignment of Contract

The Conlractor shall not assign or transfer any interest in this
contmel; sovosgt et claims for s dua or (o baooms due
from the HE undsy the contract may b seslgned to s barnk,
st enevgieny, oot Brnelel sliation. if the Oontrackoris o
parimeiabip; Bl conbiast shall inws 1 e banefit of the
survivlegg or rewmmining masnbada} of sl priensiip anproved
by e AL

16, Corfificate and Releass

i b dirm W&ﬂm e é}‘&ﬂ% Wm . WW m‘ﬁ‘ﬂﬁ.
of hin e

: ir ?Easw.mgmﬁym
spaciisally exceplsd by the Conleacliol i statad amounts sel
forth thersin.

1. Gruaba@ensd Confiicts of Inliveal

{2} This Conlracior warsnis Bud do the best of is Rw&ﬁ%@@
mmmmwmwmmm i choms

competifive advamiags; or
{ The Contracior's objectivity i pesforming fhe confrect
wrk may be bnpeled.
I} The mnmm:*msﬂwéfamw&m i diecovers an
osganizetions! confich of interest with respedt o ibis

it of sy wither wewler the condact haor
wha shall shake an brenediste and Ul declssure I willing
idha Condrseling Cificer which bl noluds & danciiption
of S asdios which the Corfeacior hos Rken or intends io
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA

o) In thve event tha Conrecky Ws awan of & oy
%ﬁﬁﬁcﬁﬁ%mﬂ%ﬁ@%ﬁﬂ%%%aﬁ
Enfmndionally Jid not dislose e cunfict v B Conlracling
Difficas, the HA may vminaie e mmmmm

1) The sorms of tils z:?auw eﬁas% e included in ol
mmmm g

Section | - Page 2 of 6
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product of work shall be deemad accepled as submitted if "Local government” means a unit of government in a Stafe
the HA does not issue wiitlen comiments and/or required and, if chartered, established, or otherwise recognized by a
correclions within 30 days from the date of receipt of such State for the performance of a governmental duty, including 2
product from the Contraclor, local public authority, a special district, an intrastate district, a
) The Contractor shiall make any roguired comeciions eouncl] «f governmments, B Sponsor group represanistive
promptly &t no addiioral chargs ang relurmn g reviesd copy afgmizaﬂan, and any other instrurnentality of 2 locat
of the product to the HA within 7 days of notiication ora govenment.

aher date f exlended by the HA,

 "Offier or empioyes of ar agency” inclucies the following

sosl i raliact Bhe radueed value of senvinss ratebsd. 202 ¢ s

(i Ammmmmmmm
1%, Inisrestof Benibers of Coligrass R0, I8, B0, und,
’ ) mmmmmmmm&amm

i o rad e o Vs o asciden an Ingien bie, e

organizalion, on other indian organization with respedt

sxpendihres speciivally peraitiod by othes Faders] o,
Feciplent piudes i conlresie, subconiracius Gl dny

o meimber, offiver, or ampleyes of the HA, no member of the tier, and subgraniess sl any ther of fhe reciplent of funds
goverming body of the incality In whith the preject s siualed, no reonived in conneciion with @ Fecderat contradd, grant, loan, or
member of the goveming bedy in which the HA wes aclivated, voopeethe wreement. The term wobdes an indien e, el i
and no other puble oficial of such localily or looalities who oiganization, o any oftwr Indin organization with mespeci o i
axgrcises any funclions o responsbiiies with respecti o e sxpanditures specifically pammithed by ofver Federsd ko, i
project, shall, during ks or her tenure, of for ona yoar Ragulaly employed means, with respect o an offivar or
tharsaiier, have any Intereet, direst of indinect, I Gils contract o smploves of & persan requesting or recelving o Feaderat
e procseds themof, coriract, grasd, loan, oF ooperative agromment, an olficer or
amployee who B sinploved by sush persen for at lesst 130
1%, Limitation on Payments % Influence Cortain Federal working days within one year immediately preceding the date of |
Transactions the submission that inifiates agency consideration of such !
person for receipt of such contract, grant, loan, or cooperative H
(a) Deﬂnmons As used i m this ctause agreemam An officer or employee who is employed by such :
e B G BRI 4 dase than 130 Hayewithin :

Fadora! actions “Slele” rmeans 5 Sbs of he Unfied Sistee, hhe Disrict of
(e The swevding of eny Faders! contraeh; ) Columbla, e Commonwaailh of Puarls Rioo, 2 barflory oF
@) The niaking of any Federal grant; sossension of the United Sixdes, an agenoy or Insbrumeniality of
{46y The making of any Fadersl loan; 2 6, il %z@%ﬁé vagiel, o insesie anlity having
it . i . ot . il it

; ] Tongress in with ally Bikbwing
e Included under e definiions of Indizn i in mm Adk el Federsl acfions: the evarding of ery Pademl
“influencing or atiempting B influsnce” means making, with contrmct, the making of any Pederal grant, the making
the inani to ?nﬁmsm. any mmammn e ar BTN of any Fedaral lven, the eﬂ?ﬂng into of any
g 4 M N D : L ol :

Section | - Pago:

**%
A

[
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{1} Agency and lsgisiafive Hatson by Owiy

Employees.

{8} The prohibition on the use of appropriated
funds, in paragraph {i) of iy seclion, dows not
aoply In the coss of 2 paymen of resscnabls
compeaastion mads b sa offfoer or emploves of
@ parson mguesting or receiving 2 Federsl
contract, gront, foan, or covpenstive sgreemaent, §#
the payment is for agency snd legisiathe
amm ot direcly related to 2 covensd Federal

ﬁz} Fer purposes of paragraph (0XH(1)e) of
fales cmus, providing any information specificelly
W%m@@mwmﬁgm%mﬁim

(s;‘??aﬂt&@%ggw’ 3wl faglskalive islaoh
aiiviton s periited st sy tne only whons

of the gemen‘s»;mduaiﬁ OF B4NCeS T an
agency's use.

{dy The following sgency and legisistive Belson
solivities sre parmitied whars they ane prier to
fevnat esliciialion of any covered Federal acilon:
ﬁm‘m@m zery mma nok
teruesisd bul

” Ey
‘Bgeney @ e e wmm s lghon
Tnimion of » voveisd Sederdl molion;

(2)Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3)Capability presentations by persons
@%&mﬁ awards fom an W w«'@mm tathe

m‘ ﬁse Small :

(@ @mg a‘ma mﬁﬁw Gpiassly iinrigd:
by subdivisien (O)ENTXe) of this dause are
permiites under s cates,

{2 Profeasions) ond technizal servicns.

£ 1 ‘msa m&:ﬁwﬁ o the uss of appmprm¢

continuation, renswal, smendment, or
muodification of a covered Federal
action, if payment is for professional or

" wmchniosl sardoss vendersd directly In
he pm;«;&miim. Bidbriission, or

: 6f aivy Bid, proposat, or
appicadion for Dt Fedarsl selion orfor
masling requirements knposed by or
persuant o lnw a% & condition for
‘Tecaiving that Badieiel sotion

EEF} By reusorabie pramerd e permory,

il anyan ofosl & dmpbves of 8,

pEvmant paskil
i, £

person requesting of recelving &
covered Federal sction or an exiension,
continuation, renewal, smsndment, or
miodification 'of & covered Federal action
¥ the paymant i fur professiongl or
chwing services rendered dirsslly In
Hhes preparstion, sulimiselon, o
negoiaiion of any bid, progosal, or
spplicalion for thet Feders aclion or for
mesting readremenis imposed by o
pursuent to law as @ condiion for
racebving thet Faderel sotion. Persons
oiher than officers or mgaéwm ofa
o mmﬁﬁg oF racsidng
covered Faderal actiin nclude

requiramens i the aciusl sward

domiments.

{6 Only hiose sevvices epmssly sudhorized by
subdivisions (L)I)(Z)a)} and ) of this
section are permilied undes bis ciauss.

i Sﬁﬂtis’@ gﬁiﬂﬁm by indepemisiiades

¢ &) T reihi W;&m £t s fappropriatel funds, v

o (590 of thisclauss, dose notepply i the
followmg selhng activities before an agency by independent
sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the ments or the matter:

[ :

5
or servicse for an Bgencys e,

{0 Mgresrrent, o evpoapiing sy confrast Wﬁwmm

sppaonant, or fodn resulling T s scliciiaion, Wie
person submiting the igfw agmmt foiieke any

@ £ wﬁ% ;ﬂmv 2 's! o
A5 nposition of & civil penalty does nol prevent the

Government from seeking any other remady thet may be
applicable,

{f) Cost Allowsbility, Nolhing in this clause s o be interpreted

0 mels slowsbie o masonehie sy costs which would be
unilidwaiie o wreasonahie i docordance Wil Pert 81 of
e Fedore) Aogiisiion Fegulstion (FAR), or QB

Cirsulars cedling with cost alfvwatiily for reciplents of
amism agrgevamm ﬂ:@a‘wm i mﬁﬁ mﬁa

g e s wliowatie Unider any
FM et 31 or e relovant GRS mwm

o sppioaton mma»m o e pm% gmm

Section | - Page 4 of 6
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16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees
as follows:

(8) The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national origin.

{b) The Centractor shall teke affirmative action to ensure that

] i s 7
atvartising: (8} leyo® o lenmination; (Tivsles of pay or
wthar fors of oompsnaation; and (8) seledion for aking,
inchuding apprenficeshin,

“m Conirecior shall post e conspicuous placss svalisble

wmmmwwmm

bergaining spresrein

e notics io be provided by the Conlrasiing Officer
achelire Bha lobor unlen or wiskerns ropresentalive
Conl 5 Gl T

oithe.
. and

Secretary of Labor.

The Contractor shell furnish all information and reparts
mmméb«y&m&ﬁ?@mmﬂ%ﬁ 8% amended and by
ules, mdmim the Seorelesy of Labor,

@

sy ﬁmmm o gxamﬁm oaderinises
e Rkl ‘erdeny of the N

Ci becomes i d in, or is threatened with,
Itigation with & subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enler into the fitigation to protect ihe interests of the United
States.

17. Dissemination or Disclosure of Information

it bs wnderstood that the Conbocior i an Indepondant conlrector
and i not & be considered an emploves of Sis HA, o sssume
arvy vight, priviiegs or duties of an employves, end shall seve

L35 e ¢ p

b i
and parforming U work undsr this sontracilo

ahaduling
sooomenea s adiiione] wor, hm any diresilon thet

The Confiacior i prohibiad fioim Plading 3 len on HAS
properly. This prohibition shall apply to all subsoniractors,

24. Tralndog and Employment Opportunities for Residants in
5] Aros . 4 1585,

L I

B B

F

Section | - Page 5 of 6
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apprentaceshxp and training positions, the qualifications for each
AP S

r 3 ioing % S BUER
Part 135, and agrees o take appropriate action, as provided in
an applicable provision of the subcontract or in this seclion 3
clause, upon 2 finding that the subcontractor is in violation of the
reguiations in 24 CFR Part 135. The coniractor will not :

ubcontract with any subooniractor where the conlfaclor has H

motis oF wm@xﬁs@m&M@awmmwwmmmm
wichelion of Y regnsiationg in 24 OFR Pt 1% ]
{2 Thin conlrariir wil castily Tt aey vaceed emplonmeed poalions, i
Tchuding Seining posilons, thit ars flled ﬁsa’«%& the condrachnr
wwmmmemmgwm &l {2 with
pemons oher oo hoee @ whoem e regulations of 26 CFR
Paut 135 reryies amployment oppartunBies 1o be divsing, ware
o Bt chrersnd e corbricior's obBgations undsr 24 GFR

22, Procurement of Recovered Materials

(a} In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
e Convrmstor shed! prosue e desdonaled iy guitelines of the
Emiravnaiiel Protection Apenoy (BPA) 0040 OFR Part 247 that
condain the highest percentegs of recowsnd msterigle 3
praciivebln, sorsieient with malnlslning g:wwmxw b o " §
£

SariThanes stindands starnined on i Bisk
of the guﬁsﬁ@ﬂw ofthe mﬁm&g }mm of Slandosds g
Fechnoiogy, T epplcabls io the leen; o7 (8) ere only svalieble st

an urmaassnabls prica,
(), Papamoiph f) aE 38, Sofme parhored e

wih Federel appropriations and was with a Federal agency or a
State agency or agency of a poliical subdivision of a State; and
{iiy purchased a total of in excass of $10,000 of the item both
under and oufside that confract
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ATTACHMENT C.1 - SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to
the extent of such conflict.

If HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(e). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 Item 7(d) of the General Conditions shall be deleted in its entirety and replaced by the
following:

Section 1 Item 7(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30)
days of receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent
Jurisdiction.

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Date: Signature:

Contracting Officer

Vendor Name(Insert vendor company name above)

Date: Signature:

Title:

45



Housing Authority of the City of Pittsburgh Web Dynamic Portal Module
RFP # 700-10-14

ATTACHMENT D
Certifications and U.S. Department of Housing
Representations Biice of Publie and indian Housing
of Offerors
Mon-Construction Contract

Public reporting burden for this collection of information is estimated to average 5 minutes perresponse, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforthin Executive Order 1 1625 for smajll minerity, women-ownad husmeaaas,, and certifications for independent price determination, and conflictof interest.
T Tesrwen fes raacquil sed feo roecines i mmwm g {H &g, Thes R ba wesd by b stz cmmrtify e s HA's Gomiresting
m?wmmmm Wﬁﬂm?@m e mek Uswd, mmlﬂMalmﬂﬁmgﬁﬁmﬂﬁfmm oz e cedllentien of Infermalion srs
rEepuived e obisln e bensditor to releln e benefil. Tha lmﬁ@mﬂﬂm et dses ik e Bl o confidenilaliy.

1. Contingent Fee Representation and Agreement For the purpose of this definition, minority group members are:

(a) The bidder/offeror represents and certifies as part of its bid/ (Check the block applicable to you)

offer that, excopt for full-time boos. file employess working | ] Black Americans [ ] Asiss Pacifie fm
solely for the biddeefotfeme, fhe Wddeoffarors [ ] Mispsmic Americans [ | Asian Indisn A

I3[ 1has [ ] bes not empleved or reiained sny pores o . > i .
company e salicil or ohisin fids conirmel; and [ ] Native Ameri - iz Jewrich A

25 ) fma, | ] e ook paid or sgreed o pay to any persiss

w eompany empleved or reteled to solielt or ebtabn this & Certifizate of Independent Frice Betsrminatisn

contract any commission, percentage, brokerage, or other (a) The bidder/offeror certifies that—

fee contingent upon or resulting from the award of this (1) The prices in this bid/offer have been arrived at indepen-

contract. dently, without, for the purpose of restricting competi-
(b} If the answer to either (a)(1) or (a) (2) above is affirmative, tion, any consultation, communication, or agreement
the bidder/offeror shall make an immediate and full written with any other bidder/offeror or competitor relating to (i}
disclosure to the PHA Contracting Officer. those prices, (ii) the intention to submit a bid/offer, or
(<} Any misrepresentation by the bdderotferor shall give the (iii} the metheds or foctoas used te culsulate the prices
PHA the sight to {13 teminase the resnlisnt conteact; {2) at its affered;
diseretion, to deduet fromn contrest payments the amoont of any {21 The prices in this bid/eifer have net been and will not be
commission, percentage, brokerage, or other contingent fee: or knowingly disclosed by the bidder/offeror, directly or
(3) take other remedy pursuant to the contract. indirectly, to any other bidder/offeror or competitor be-

fore bid opening (in the case of a sealed bid solicitation)
o paairact awerl (in the case of s negotisks selicitmtiong

2. Sl Blinsvity, Women-Ebened Bosiness Conesen Bep- nploss wifworsss mogquired by luse; and
E C & =

veseniaiion
N ) . e jide @;ﬁnmmmmm@rmnammm@wwmﬁ
ﬂm?&dﬁ%mﬁﬁmw@hmﬂmﬁﬁwm‘m&xﬁmh@aﬁm fhswor 4o indoce my otk e st i{xmﬁ'm

whmgwmmm@wmfmmmx £ ST
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ok, depmminent im the fiald of epeotisn in whish it o Widding, iiﬁkmﬁmﬁmmmﬁmﬂﬁdmﬁ exgsinistion sesput-
wael qualifiod as w seosl] basiness wder fhe eriterin sl sl rmmininig the priees bebig oifired io this bid
shardends i 13 CIFR 121. WWWMMKM p b st pertieipaind
(] s [ ]is et s wsnen-awmad amull busicess conce, mimﬂ]mﬁi}@m@&mmmymﬁmﬁmymmﬁ@ﬂm-
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aetion contruey o subparagraphs ()1} thvengh (833}
absrve {insert Dl name of pevsonis}in the biddes’offeror’s
wrganizaiion responsible for defernining the prices oi-
Temresed dn theiss Wil o proovpossl, and the tlls of is or e
pusition o e Mddadallimer’s orgaoisiinngi

fed [ Tas [ ] is not w oiesrity snierprise which, pursuant to
Executive Order 11625, is defined us o huziness which is at
Im&t 51 pereent owned by ooe or wees minority gromp
s g, i e oess o B publicly swosd hosiness, uf loast
Eimmiﬁmmmmgﬁmkmmmbymwm
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iieipated, and will net partivipate, in any acilon contrary
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P Tarm HUD-5388-C (893)
Previous edition is obsolate page 1 of 2 rei, Handbook 7450.5
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g g T £ / g avs
ahove, the bidderfuffercy must fumish with its bidfailee o
slgned atetement setiing forih in detsd] the droumsiences of

4. Organizational Conflicts of Interest Certification

{(a) The Contractor warrants that to the best of its knowledge and
badisf and snsept e stherwiss diselosed, it dose not have sny
wrgenizmiional sonfliet of infsrest ehizh jz defined 22 8
gitnation in whish the saburs of wol wﬂ@m & mm
cembraet sud & prespective conlrsebe’s wganizativns
mEmial, snractnel o ather interest me auch thm

iy Aoward of the wondrsnt wray resndt b s welsir competi-
iy The Contveeter’s vhjsetivity in pedibcwing Sis e
{1ii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

{5} m(mmmmwmﬁmMWmﬂMﬁmm dissavors
ganizetionsl conflict of intorest with regpect to this
mmmghsmmmummmmmmmmmmw
sure in writing te the HA which shall inclode a deseription of
the action which the Contractor has taken or intends to
elinmnate or neutralize the conflict. The HA may, however,
fepetiiiste this Conleret for ths copverionss of BA i it would

e fn the beei interest of FIA,

fe}) I the event the Contragter was aware of sn eoganizastional
vouflist of interest before the wward of this Contrast and
inteniionaily disd ot decloss the conflist to the HA, the HA
ey erwdnate the Contrest for defnli.

{d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
slival] inlnds sny necesssry provisions keelivnineie of newirslizes
ounflists of lnbwest in consnliant sproemerts or suboosbmeds
iroenlving perfrmanes o work wndey this Cerdet,

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
o mmggerkimte oo ifs behall with the PHA in connsetion with this
regmest far proposels: (lial nanse, thiles, snd telephons mumbers
wf the antkorized negeiiahwsk

Pravious edition is obsolels

page 2 of 2
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7. Offeror's Signature

The offeror hereby certifies that the information contained in
these sortifieations and representstions is acaurste, eamplete,
it o

Blgnainrs & Dl

Typed ar Printsd Nems:

Title:
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Due Date:

ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

I. SMALL BUSINESS PARTICIPATION
Is the Offeror a Small Business as defined by
the size and standards in 13 CFR 121?

Yes No

II. MINORITY BUSINESS PARTICIPATION

Is the Offeror classified as a Minority Business

Enterprise as defined in Art. 2, Part C of HUD-5369-C?
Yes No

If “No”, area any Consultants classified as
Minority Business enterprises?
Yes No

If “Yes”, please fill in the following chart:

$ Value
Contract

Consulting Firm(s) % of Fee

(MBE)

48

III. WOMEN-OWNED BUSINESS

PARTICIPATION

Is the Offeror classified as a Woman-Owned

Business Enterprise as defined in Art. 2, Part C of

HUD-5369-C
Yes No

If “No”, area any Consultants classified as

Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill in the following chart:

$ Value
Contract

Consulting Firm(s) % of Fee

(WBE)
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ATTACHMENT F - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section
7(b).
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SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFQ NUMBER:
SPECIFICATION OR RFP/IFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits
this document to identify employment opportunities for HACP residents (LIPH) and Area Residents of
Low and Very Low Income Status (ARLIS) during the term of the contract between the Contractor and the
HACP.

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort
to further that requirement, HACP has created a preference tier structure as outlined in the HACP Section
3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services” section of
www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier I — Hiring. If
the Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier II or Tier III, that
Contractor must document this inability to comply with the preference and the need to move to a lower
tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet its
Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check
one or more tiers below):

[ ]Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the HACP Resident Employment Program for resident referrals at 412-395-3950,
Ext 1048.

When Tier 1 is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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Housing Authority

SECTION 3 OPPORTUNITIES PLAN

Section 3 Labor Utilization Assessment and Plan

SPEC or RFP TITLE: | SPEC or RFP NUMBER:
NUMBER OF POSITIONS HIRING
REQUIREMENT
JOB (FISTLE # CURRENTLY FILLED TO BE LIPH ARLIS
NEEDED | TOTAL LIPH ARLIS FILLED o @)
@) 3 “@ (6] (6)

LIPH - HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status — (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must contribute to the HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other
economic opportunities.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,
you must indicate on the lines below, the anticipated term for each position:
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SECTION 3 OPPORTUNITIES PLAN
[ 1Tier II - CONTRACTING

The contractor has identified HACEP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their
permanent full-time workforce are Section 3 residents. This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount to be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier III - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the HACP Education Fund. HACP has established the following minimum threshold
requirements for provision of training or contribution to the HACP fund that provides other economic
opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor
hours costs. (Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, gh Floor, Pittsburgh, PA 15219.

[ ] Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with
the existing work force. No new hires will be employed as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc., the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and

submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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ATTACHMENT G - Firm Demographics
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Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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ATTACHMENT H

Give form to the
requester. Do not
send to the IRS.

W-9
Form

{Rev. October 2007)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Name (as shown on your income tax return)

Business name, if different from above

Check appropriate box: D Individual/Sole proprietor D Corporation D Partnership
D Limited liability company. Enter the tax classification {D=disregarded entity, C=corporation, P=partnership) » .___._.
|:| Other (see instructions) »

Address (number, street, and apt. or suite no.)

D Exempt
payee

Requester's name and address (optional)

Print or type
See Specific Instructions on page 2.

City, state, and ZIP code

List account number(s) here {(optional)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid Social security number
backup withholding. For individuals, this is your social security number (SSN). However, for a resident i i

alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Employer identification number
'

m Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. See the instructions on page 4.

Sign Signature of
Here U.S. person P

Date P

General Instructions

Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN}
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued)},

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to

request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

® An individual who is a U.S. citizen or U.S. resident alien,

® A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

® An estate (other than a foreign estate), or

® A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Instructions for completing this form can be found at http://www.irs.gov/pub/irs-pdf/fw9.pdf

Form W=-9 (Rev. 10-2007)
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Attachment I
Sample M/WBE Commitment Letter

<Date>
<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firm>

<Address>
<City>, <State> <Zip>

Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBE

e ab

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest.
Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
(Signature) (Signature)
(Name) (Name)
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ATTACHMENT J

Previous Related Experience - References

The bidder shall list three (3) firms, governmental units, or persons for whom the bidder has previously
performed work of the nature requested under this IFB. Bidder shall list as references all housing authorities,
including HACP, for whom the bidder has previously performed work of the nature requested under this IFB.
HACEP reserves the right to contact such persons at anytime prior to award and the bidder agrees that HACP
may rely on information provided by such persons to determine the bidder's responsibility.

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 1
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
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Reference 2
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
Reference 3
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
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Previous Related Experience — Last three (3) jobs

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 4
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
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Reference 5
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
Reference 6
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
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Previous Related Experience — HACP Project

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 7

Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total $ Value per o
Number Change Description of Change Reason for Change
1
2
3
4
5
6
7
8
9
10
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Housing Authority of the City of Pittsburgh

ATTACHMENT K

Web Dynamic Portal

RFP#700-10-14
FEE SHEET

Web Dynamic Portal Module
RFP #700-10-14

To be submitted in a separate sealed envelope

PRICE IS TO BE LISTED PER THE FOLLOWING:

Web Dynamic Portal Module:

Design & Creation of Web Portals: $

Installation/Portal Design/

Configuration/Testing & Training

Needs Analysis: $
System Implementation: $
System Testing & Verification: $

User & System Admin Training: $

Module Maintenance:
Yearly Cost:

Total Project Cost: $

Total Project Cost: $

(add the costs together)

Name (Printed):

(in words)

Company
Name:

Title:

Address:

Phone:

Signature:
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