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SECTION 1
INTRODUCTION

The HACP is a municipal corporation, formed under the U.S. Housing Act of 1937, codified at
42 U.S.C. Section 1401 et seq. as amended and the Housing Authority Law of Commonwealth of
Pennsylvania codified at 35 P.C. 1542, et. seq. as amended. As such, the HACP is charged with
providing “affordable decent, safe and sanitary housing for low-income persons.”

The HACP has approximately 350 employees and services over 18,000 family member residents.
The Authority itself maintains approximately 2,992 low-income public housing rental units; and,
through its Section § program, funds the rental of more than 5,452 occupied Section 8
households that are privately owned.

Major operational departments include Property Management, Maintenance, Occupancy, Section
8, and Modernization & Development. Major administrative departments include Legal,
Finance, Management Information Systems, and Human Resources. Our public and community
relations departments are Community Affairs, Public Safety and Resident Self-Sufficiency. All
departments work together to achieve the goals of the Authority that are set by the Board of
Commissioners. Day to day decision-making rests with the Executive Director, who reports to
the Board of Commissioners on a regular basis.

The Housing Authority of the City of Pittsburgh seeks proposals from persons or organizations
qualified to provide: Title Searches

The Authority 1s contemplating the award of a professional service contract or contracts for a
period of three (3) months in the form of the Sample Contract (Attachment A) through this
solicitation process.

Any questions regarding this Request for Proposals should be in writing and directed to:
Will McDanel-Procurement Director
Housing Authority of the City of Pittsburgh
100 Ross St. 2" F1,
Pittsburgh, PA 15219
412.456.5248 phone
412.456.5007 fax
Will.mcdanel{@hacp.org

A complete proposal package may be obtained from:
Housing Authority City of Pittsburgh
Will McDanel — Director of Procurement
100 Ross St. 2" FL. Suite 200
Pittsburgh, PA 15219
(412) 456-5248
FAX (412) 456-5007

Will. medanel(@hacp.org
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Following are the Key Dates associated with this Request for Proposals:
Friday, January 27, 2012 at 10:00 a.m. Deadline for Submission of Proposals

Will McDanel — Procurement Director
Procurement Department

Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Fl. Suite 200
Pittsburgh, PA 15219

Thursday, January 19, 2012 at 10:00 a.m. Pre-submission Meeting:
Procurement Department
Housing Authority of the City of Pittsburgh
100 Ross Street 2™ F1. Suite 200.
Pittsburgh, PA 15219

Friday, January 20, 2012 at 10:00 a.m. Deadline for the submission of written
questions.

**Deadhines are subject to extension at HACP discretion and will be communicated as an
addendum to this solicitation.
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SECTION II
SCOPE OF SERVICES

PROGRAM SUMMARY

The selected offeror will be responsible for Title Searches of All HACP Properties.

The scope of services includes but is not limited to the following:

Conduct a title search of all HACP properties (approximately 350) and provide a record owner
certificate for each property together with copies of all Deeds and all applicable Declaration of
Trust and/or Declaration of Restrictive Covenants instruments, bearing legible recording data,
which have been filed against the property. The secarch shall be limited to a record owner
certificate certifying as to ownership of the property and any Declaration of Trust or
Declaration of Restrictive Covenants, which have been filed against the property. The
certificate shall not certify as to the existence of other liens or encumbrances, including
judgments, taxes, rights of way, easements, etc. The search shall cover the period from the date
of acquisition by HACP through the date of the title search.
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SECTION II1
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or
other legal entity duly organized and authorized to do business in the City of Pittsburgh,
financially sound and able to provide the services being procured by HACP.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may
be sufficient ground for disqualification. If the selected firm fails to disclose such information
and HACP discovers it thereafter, then IHACP could terminate the contract.

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality that
has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencics or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.

If Offeror is not in good standing with HACP, and/or any Federal, State or Municipality this
must be disclosed.

Offeror must have and maintain all necessary insurance to cover malpractice liability and
workers” compensation and submit proof of it with their proposal submission.
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SECTION IV
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Instructions to Offerors
Non-Construction provided in Attachment B and General Conditions — Non Construction
provided in Attachment C. Proposals received without all of the required information may be
deemed non-responsive. Offerors must submit one (1) original plus three (3) paper copies of
their technical proposal and one (1) electronic copy in .PDF format on a CD. Proposals must
include, in the same order as below and using the forms attached hereto, the following
information, exhibits and schedules:

A.

General Information

1.
2.

Letter of Interest (Cover letter)

Type - of Organization; Corporation, Partnership, Joint Venture or Sole

Proprietorship. Names of sharcholders, partners, principals and any other persons

exercising control over the Firm.

Description of the Offeror’s capacity including staff resources

Organizational Certifications:

(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture
or other organizational document.

(b) A corporate resolution signed by the Secretary of the Corporation and
notarized, certifying the name of the individual(s) authorized to sign the offer,
the contract and any amendments thereto.

References

1.

2.

Name of the contracting entity. If the Offeror has performed work for any housing
authority, including HACP, that housing authority must be listed as a reference.
Name, title and a telephone number of a contract person for each identified
contracting enfity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

In addition to the references, all bidders will provide the last three jobs they
performed, contact information from the job and all change orders related to the
job and the reason for each.

All bidders will provide imformation on the most recent HACP job to include all
change order information and the reason for each. The most recent HACP job can
be one of the 3 last jobs performed if that is the case.

Proposed Staffing and Sub-consultants Responsibilities and Qualifications
Provide the following information relative to the proposed stafting and sub-consultants
for this contact:
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I. Provide background information regarding each identified Staff member that
accurately describes his or her employment history and relevant experience
providing services similar to those described in this Request for Proposals.

2. Description of the Scope of Services for at least three (3) projects in which the
Staff and/or sub-consultant has provided services similar to those described in this
Request for Proposals. Please include the individual’s role in each project and all
relevant aspects of each project.

3. Resumes for the owners and key management personnel of the company
demonstrating their experiences in managing similar safety consultant services to
those described in this RFP.

D. Methodology
Project Approach: Provide a brief narrative of the Offeror's approach to the services
described in this Request for Proposals. Availability: Describe the availability of the Staff
proposed and the turnaround time for each request to be made by the Authority.

E. Certifications and Representations of Offerors
Each Offeror must complete the Certifications and Representations of Offerors provided in
Attachment D.

F. Minority and Women Business Participation Plan

HACP MBE and WBE Goals. It is the policy of HACP to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum
opportunity to participate in contracts let by HACP. In accordance with Executive Order
11625, HACP has established a minimum threshold of eighteen percent (18%) of the total
dollar amount for MBE utilization in this contract. HACP has established a seven percent
(7%) minimum threshold for participation of WBEs, and, HACP strongly encourages and
affirmatively promotes the use of MBEs and WBEs in all HACP contracts. For these
purposes, an MBE is defined as "any legal entity other than a joint venture, organized to
engage in commercial transactions, that is at least fifty-one percent (51%) owned and
controlled by one or more minority persons.” Also, a minority person is defined as a member
of a socially or economically disadvantaged munority group, which includes African-
Americans, Hispanic Americans, Native-Americans, and Asian Americans. A WBE/MBE is
defined as "any legal entity other than a joint venture, organized to engage in commercial
transactions, that is at least fifty-one percent (51%) owned and controlled by a female.

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates “Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(10) certified MBE/WBE subcontractors to participate in the proposed contract with
HACEP or lesser number if the contractor provides documentation that ten (10) certified
MBE/WBE contractors could not be identified. Each contractor shall certify as to same
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under penalty of perjury and shall submit the back-up documentation with its bid or
proposal. Any bid or proposal received from a contractor that does not contain such
certification and back-up documentation acceptable to HACP shall be deemed non-
responsive by HACP.

If you have any questions regarding the HACP MBE/WBE goals please contract Mr. Kim
Detrick, Contract Manager, by e-mail at Kim.Detrick@HACP.org or by contacting him at the
Procurement Department, Housing Authority of the City of Pittsburgh, 100 Ross Street, 2nd
Floor, Pittsburgh PA 15219, telephone (412) 456-5116 opt.4. Proposals must demonstrate
how the Offeror intends to meet or exceed these goals. Also, complete the table provided in
Attachment E and include with your proposal.

G. Section 3 Participation

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701,
et seq.) (“Act”) requires the Housing Authority of the City of Pittsburgh to ensure that
employment and other economic and business opportunities generated by financial assistance
from the Department of Housing and Urban Development (“HUD™), to the greatest extent
feasible, are directed to public housing residents and other low income persons, particularly
recipients of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

To comply with the Act HACP requires its contractors fo provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status and to
take affirmative action to ensure that both job applicants and existing employees are given
fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of HACP residents and other eligible persons and/or businesses
by contractors working on contracts partially or wholly funded with HUD monies. HACP
shall examine and consider a contractor’s potential for success in providing employment and
business opportunities to those covered under Section 3 prior to acting on any proposed
contract award. In response to any RFP, RFQ or IFB HACP will require submission of the
Section 3 Opportunities Plan and roster of current employees, and certification that the bidder
will comply with the requirements of Section 3 either by hiring Section 3 employees to
directly perform under the contract or by committing a dollar amount to HACP’s Section 3
program in an amount consistent with the chart below.

Below are the HACP Section 3 Guidelines as listed in the HACP Program Manual:

Resident Hiring Requirements / Resident Hiring Scale

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF
USE TOTAL CONTRACT TOTAL LABOR
AMOUNT FOR SERVICE A. DOLLARS

CONTRACTS
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Labor dollars $25,000 but less than 10% of the labor dollars
$100,000
$100,000, but less than $200,000 9% of the labor dollars
At least $200,000, but less than 8% of the labor dollars
$300,000
At least $300,000, but less than 7% of the labor dollars
$400,000
Af least $400,000, but less than 6% of the labor dollars
$500,000
At least $500.000, but less than $1 5% of the labor dollars
million
At least $1 million, but less than $2 4% of the labor dollars
million
At least $2 million, but less than $4 3% of the labor dollars
million
At least $4 million, but less than $7 2% of the labor dollars
million
$7 million or more % to 1 % of the labor dollars
**A copy of HACP’s Section 3 Program Manual is available for download at
www.HACP.org

A copy of HUD'’s Section 3 requirement is provided in Attachment F. If you have any questions
regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contract Kamaria Hayden, Section 3 Liaison, by e-mail at
Kamaria. Hayden{@hacp.org or by contacting her at Housing Authority of the City of Pittsburgh,
1205 Liverpool Street, Pittsburgh PA 15233, telephone (412) 456-5000 ext. 1228. Proposals
must demonstrate how the Offeror intends to meet or exceed the Authority’s Section 3
requirements. Also, complete Attachment F Section 3 Opportunities Plan and include with

your proposal.

Any bid or proposal received from a contractor that does not contain a Section 3
Opportunities Plan or certification and back-up documeniation aceeptable to HACP shall
be deemed non-responsive by HACP.

H. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment G

I.  TIN/W-9 Form
Complete a W-9 Request for Tax Payer 1dentification Number and Certification, as provided in
Attachment H.

J. MBE/WBE Letter of Intent
Complete a Letter of Intent for each MBE/WBE firm contacted, as provided in Attachment .
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SECTION V
EVALUATION CRITERIA

The Bvaluation Committee will evaluate and will score each proposal that is submitted as a
complete response. It is noted that the proposed Fee will be evaluated separately. Responses
may receive a maximum score of one hundred (100) points subdivided as follows:

Experience of Offeror: Maximum 15 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing the services described in this Request for Proposals.

Capacity: Maximum 15 points
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives
as described in this solicitation.

Proposed Fee: Maximum 35 points
Proposed rates and level of service are reasonable and appropriate in relation to the services
requested.

Methodology: Maximum 10 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP
requirements will be met and indicates that the Offeror has a clear understanding of the scope of
services required.

MBE/WBE Participation Maximum 10 points
Demonstrated experience and commitment of the Offeror to assist the HACP in meeting its
requirement and goals related to Minority/Women Business Participants.

Section 3 Maximum 15 points
Demonstrated commitment to assist the HACP in meeting its requirements and goals related to
Section 3.

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.

10




Housing Authority of the City of Pittsburgh RFP #700-47-11 Title Searches

SECTION VI
PROCUREMENT AND AWARD PROCESS

Pursuant to 24 C.F.R. Section 85.36 (d)(3), goods or services are being procured as described in
Section 1I of this solicitation. The following instructions are intended to aid Offerors in the
preparation of their Proposals:

A. Pre-Submission Conference

A pre-submission conference will be conducted on Thursday January 19, 2012 at
10:00 a.m., at 100 Ross Street, 2" Floor, Suite 200 — Procurement Department,
Pittsburgh, PA  15219. Nothing discussed or expressed at the Pre-Submission
Conference will change, alter, amend or otherwise modify the terms of this
Solicitation unless a subsequent written amendment (addendum) is issued. Verbal
responses by HACP's representatives shall not constitute an amendment or change to
this Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be
answered solely through an addendum to this Solicitation. Likewise, ambiguities and
defects of this Solicitation raised at the Pre-Submission Conference shall be corrected
by a written amendment only, which, if issued, shall form an integral part hereof.

Although not mandatory, all prospective respondents are strongly encouraged to
attend the Pre-Submission Conference. Failure to attend will not excuse the legal
contractual duty imposed by this Solicitation and the subsequent contract on each
respondent to familiarize itself with the request for proposals.

Each firm shall submit in writing to the Contract Manager to request additional
information as follows:

1. Describe any items, information, reports or the like, if any, that the Proposer will
require from the HACP in order to comply with the scope of Services.

B. Amendments to Solicitation
Any and all amendments to this Solicitation shall be sent by certified mail, return
receipt requested, electronic mail, and/or by fax, to all potential Offerors who attend
the Pre-Submission Conferences and/or receive the solicitation materials.

Notwithstanding any information that may be contained in the Solicitation and

amendments thereto, Offerors are responsible for obtaining all information required
thus enabling them to submit Responses.

11
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C. Submission of Proposals and/or Amendments to Proposals; Deadlines
Responses may be hand-delivered or sent by certified or registered mail, return
receipt requested, to the following address:
Will McDanel
Procurement Director
Housing Authority of the City of Pittsburgh
100 Ross St. 2°? F1. Suite 200
Pittsburgh, PA 15219

Proposals must be received at the above address no later than Friday, January 27,
2012 at 10:00 a.m., regardless of the selected delivery mechanism.

Each Response will be date-time stamped immediately upon its receipt at HACP to
document its timeliness. Any Proposal recetved after the specified deadline shall be
automatically rejected and will be returned unopened except as identified in the
Instructions to Offerors attached hereto.

Any amendments to a response must be received before the specified response due
date and time established for the delivery of the original Proposal except as identified
in the Instructions to Offerors attached hereto.

D. Evaluation and Award Process
HACP staff will review each Proposal to determine if it was complete and if it was
responsive to this Request for Proposals. HACP may allow a Proposer to correct
minor deficiencies in its Proposal that do not materially affect the Proposal.

All Proposals determined to be complete and responsive will be provided to an HACP
Evaluation Committee. HACP’s Evaluation Committee will review and evaluate the
Proposals.

HACP reserves the right to interview Offerors in the competitive range, request
additional information from selected Offerors and/or negotiate terms and conditions

with selected Offerors.

HACP will perform a responsibility determination of the Offerors which may include
reference and financial background checks.

HACP will award Market assignments to the highest-ranked Offerors determined to
be responsive and responsible and whose offer is in the best interest of HACP.

HACP shall not be responsible for and will not reimburse any Offeror for any cost(s)
associated with preparing a proposal.

12
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A Proposal submitted by an Offeror does not constitute a contract, nor does it confer
any rights on the Offeror to the award of a contract. A letter or other notice of Award
or of the intent to Award shall not constitute a contract. A contract is not created until
all required signatures are affixed to the contract.

Prior to contract execution of any professional service contracts which have a
potential amount of $25,000.00 or greater, the selected firm may be required to
appear before and present a Minority and Woman Owned Business participation plan
to the City of Pittsburgh Equal Employment Opportunity Review Commission for
approval. Any HACP contract which has a potential amount of $50,000.00 or more is
subject to approval by the HACP Board of Directors.

13
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ATTACHMENT A

CONTRACT

(Shaded areas of the contract and Contract Exhibits must be filled
out and contract returned with proposal)

14
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PROFESSIONAL SERVICE CONTRACT
FOR
Title Search Services of HACP Properties

This Agreement is made as of between HOUSING
AUTHORITY OF THE CITY OF PITTSBURGH, a body corporate and pOIlth created under the
provisions of the Housing Authorities Law, as amended, having it | offi 200 Ross
Street, Pittsburgh, Pennsylvania 1
having its principal office
("Contractor").

PREAMBLE

Authority desires the Contractor to provide Title Search Services

Contractor desires to provide to the Authority Title Search Services

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

1. Engagement. Authority hereby engages Contractor to render the following
services set forth on Exhibit A (the "Services").

Contractor hereby accepts such engagement and covenants that Contractor will devote
and will cause its employees to devote their best efforts, knowledge and skill to the performance
of the Services and such additional services as may be mutually agreed upon by Authority and
Contractor.

It is understood that the Contractor’s Services shall be rendered at such times and places as

directed by Authority.

Authority may at any time make changes to the Services to be performed. If any such
change causes an increase or decrease in the rates or the time required for performance of the
Services, Authority shall make an equitable adjustment in the rates and the time required for
performance of the Services, and shall modify this Agreement accordingly.

2. Contractor Conflicts. Contractor agrees that neither Contractor nor its
employees shall, directly or indirectly, engage in any activity, which would detract from

15
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Contractor’s ability or its employees' ability to apply their best efforts, knowledge and skill to the
performance of the Services. Contractor is charged with the responsibility to promptly disclose
to Authority any situations that may create possible conflicts of interest so that appropriate action
can be taken to address such situations. No member, official, or employee of Authority, during
his or her tenure or for one year thereafter, shall have any interest in this Agreement or the
proceeds thereof.

Contractor may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

In the event Contractor is or becomes aware of a conflict of interest and fails to disclose
the contlict to Authority; the Authority may immediately terminate this Agreement pursuant to
paragraph 7(ii)(b} hereof.

3. Compensation. In full compensation for the Services to be rendered by
Contractor to Authority hereunder, Authority agrees to pay Contractor for the Services in accord
with the Fee Schedule set forth on Exhibit B; however, the compensation of costs for services
not to exceed fee of § . No work or expenses for which an additional cost or fee
will be charged by Contractor shall be furnished without the prior written consent of Authority.

Contractor shall submit monthly invoices to Authority, which invoices shall include an
itemization of the hours expended by Contractor and Contractor's employees and the nature of
the Services performed and shall be prepared in a form reasonably satisfactory to Authority.

Contractor shall use its reasonable business efforts to submit invoices within 45 days of
rendering Services.

All invoices should be mailed to:  Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Fl. Suite 200
Pittsburgh, PA 15219
Attn: Invoicing and Receiving

Authority shall use its reasonable business efforts to process and pay each such invoice
within 30 days of its receipt.

4. Term. The commencement date for performing the Services shall be the date of
this Agreement, listed above, and will continue for a term of three (3) months, unless sooner

terminated as provided herein.

5. Contractor’s Obligations. Contractor shall comply with the following:

(a) If requested, Contractor will submit monthly written narrative progress
reports to the Authority. Contractor shall retain all records in connection with this Agreement or
the Services provided herein for a period of three years after all payments required herein are
made and all other pending matters are closed.

16
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(b) This Agreement is subject to and incorporates herein the provisions of the
U. 8. Department of Housing and Urban Development regulations and the sections of the Code
of Federal Regulations that are applicable to said program.

(c) The rules and regulations of the Office of Management and Budget
(OMB) Circular A-133 apply. If the Contractor is a non-profit organization incorporated or
registered to do business in Pennsylvania under the laws of the Commonwealth of Pennsylvania,
Contractor shall provide a copy of its annual Audit or Review, whichever is required to the
Pennsylvania Bureau of Charitable Organizations.

(d)  If Contractor is a Subrecipient or pass-through entity, Contractor must
comply with applicable regulations pertaining to this Agreement.

6. Insurance. Contractor will obtain and maintain (a) workers' compensation
insurance in accordance with State Workers' Compensation Law; and (b) liability insurance with
a combined single limit of not less than $100,000 per occurrence with insurers reasonably
acceptable to the Authority. Authority will be named as an additional insured on each of such
liability policies and such coverage shall be on a primary and non contributory basis. Contractor
will deliver to Authority certificates evidencing such policies prior to the commencement of the
Services, and will deliver evidence of the renewal or replacement of such policies at least 30
days prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's
rights of subrogation against Authority.

7. Termination.

D The Authority may terminate this Agreement for convenience upon 30
days' prior written notice to the Contractor.

(i) = This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Contractor;

(b)  Contractor or Contractor's employees engaging in conduct
materially injurious to the Authority or to itself/themselves, including but not limited to acts of
dishonesty or fraud, commission of a felony or a crime of moral turpitude, or alcohol or
substance abuse;

(c) Contractor's refusal to substantially perform the Services;
(d)  Contractor becomes insolvent or makes a general assignment for
the benefit of credifors; or

(e) Contractor files a petition in bankruptcy or such petition is filed
against Contractor.

17
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Authority shall be liable only for payment for Services rendered prior to the effective date
of termination. If this Agreement is terminated pursuant to subparagraphs (a) or (c) Authority
may take over the Services and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable for any additional costs incurred by Authority. Authority may
withhold any payments to Contractor, for the purpose of set-off or partial payment, as the case
may be, of amounts owed to Authority by Contractor.

8. Minority/Women Participation. Contractor shall use its best efforts to ensure
that minority-owned businesses and women’s business enterprises shall have the maximum
opportunity to participate in the performance of contracts and subcontracts financed, in whole or
in part, with federal funds provided under this contract. In this regard, Contractor shall take all
necessary steps in accordance with 24 CFR 85.36(e), to ensure that minority-owned businesses
and women’s business enterprises have the maximum opportunity to compete for and perform
contracts. Contractor shall not discriminate on the basis of race, color, national origin or sex in
the award and performance of contracts assisted by the U.S. Department of Housing and Urban
Development.

Failure of Contractor to carry out the requirements set forth in 24 CFR 85.36(e) shall constitute a
breach of contract and, after notification from the U.S. Department of Housing and Urban
Development or Authority, may result in termination of this contract or such other remedy as is
deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership
or corporation-owned, operated and controlled by minority group members who have at least
51% ownership. The minority group members must have operational control and interest in
capital and earnings commensurate with their respective percentage of ownership. Furthermore,
to qualify as a minority-owned business, the business must be certified as an MBE by either the
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to Authority. Minority group members
include, but are not limited to, African-Americans, Hispanic Americans, Native Americans,
Asian-Pacific Americans, Asian-Indian Americans and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational control and interest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth
of Pennsylvania or some other govermmmental entity whose certification 1s accepiable to
Authority.

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its
proposal, or with any of the rules, regulations or orders referenced within this contract, HACP, at
its discretion, may exercise any one or more of the following rights and remedies:

i. cancel, terminate or suspend the contract in whole or in part

18
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ii. recover from the Contractor, by set off against the unpaid portion of the
contract, as liquidated damages and not as a penalty, an agreed upon sum
for each day that the contractor fails to comply with the contract, the sum
being fixed and agreed upon by and between contractor and HACP
because of the impracticability and extreme difficulty of fixing and
ascertaining the actual damages which HACP would sustain in the event
of such a breach

iti. such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

9. Acceptance of the Services. Authority has the right to review and/or require
correction of any Services provided by Contractor. Contractor shall make any required
corrections to any Service within 10 days at no additional charge. The payment of any invoice
by Authority does not indicate acceptance of Services provided. Further, the Authority reserves
the right at any time to reject or disapprove any Service provided. If Contractor fails to make the
necessary corrections within a reasonable time after notice to do so from the Authority, or if the
submission of any corrected Service remains unacceptable, the Authority may immediately
terminate this Agreement pursuant to paragraph 7(ii}(a) hereof or reduce the hourly rate to reflect
the reduced value of the Services provided.

10. Confidential Information. Contractor agrees that Contractor will not knowingly
reveal to a third party or use for Contractor's own benefit, either during or after the term of this
Agreement, without the prior written consent of Authority, any confidential information
pertaining to the business and affairs of Authority, its officers, employees and directors obtained
while working with Authority except for information clearly established to be in the public
record.

11. Representation and Warranties of Contractor. Contractor hereby represents
and warrants to Authority that Contractor is not a party to or otherwise subject to or bound by
any contract, agreement or understanding which would limit or otherwise adversely affect
Contractor's ability to perform the Services or which would be breached by Contractor's
execution and delivery of this Agreement or by the performance of the Services.

12.  Indemmification. Contractor agrees to indemmnify and hold Authority harmless
from any and all claims, damages, liabilities, costs and expenses {collectively “Claims™) arising
out of or in connection with Contractor’s or its employees' performance of the Services on behalf
of Authority.

13.  Independent Contracter. Contractor shall perform the Services hereunder as an
independent contractor and not as an agent or employee of the Authority. Contractor shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Contractor agrees to remove any employee from the performance
of the Services at the request of Authority.
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14. Copyright. No material produced in whole or in part under this Agreement shall
be subject to copyright in the United States or in any other country. Authority shall have
unrestricted authority to publish, disclose, distribute, and otherwise use, in whole or in part, any
reports, data, or other materials and documentation prepared by Contractor under this
Agreement.

15.  Inspections; Work Product. Pursuant to 24 CFR 85.36(i)(10) and (11), access
shall be given by Contractor to Authority, the United States Department of Housing and Urban
Development, the Comptroller General of the United States, or any of their duly authorized
representatives, to any books, documents, papers, and records of Contractor which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and
transcriptions. All required records shall be retained for three years after Authority makes final
payment and all other pending matters on which Contractor performed Services are closed.

All work product produced by Contractor, including Contractor's employees, in
accordance with this Agreement shall become the sole property of Authority in perpetuity.
"Work product” shall include all records and other documents resulting from the Services
performed under this Agreement. It is understood that Authority may reproduce any such work
product without modifications and distribute such work product without incurring obligations for
additional compensation to Contractor.

16.  Return of Authority Property. Promptly after termination of this Agreement,
Contractor shall return and shall cause its employees to return to Authority all property of the
Authority then in Contractor's possession, including without limitation papers, documents,
records, files, computer disks and confidential information, and shall neither make nor retain
copies of the same. Authority's obligation to make final payment to Contractor following
termination, including without limitation accrued but unpaid fees under paragraph 3 hereof, shall
be contingent upon Contractor's compliance with this paragraph.

17. Third Party Solicitation. Contractor warrants that Contractor has not retained
any company, firm or person to solicit or secure this Agreement and has not paid or agreed to
pay any company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any
other consideration, contingent upon or resulting from the award or making of this Agreement.

18.  Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Contractor shall execute and
deliver to Authority a final release ("Release"), in a form acceptable to Authority, of all claims
against Authority by Contractor under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Contractor in stated amounts set forth therein.

19.  Disputes. All disputes arising under or related to this contract, including any

claims for damages for the alleged breach thereof which are not disposed of by agreement, shall
be resolved under this clause.
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(a) All claims by the Contractor shall be made in writing and submitted to the
Contracting Officer for a written decision. A claim by the Authority against the
contractor shall be subject to a written decision by the Contracting Officer.

(b) The Contracting Officer shall, within 30 days after receipt of the request, decide the
claim or notify the Contractor of the date by which the decision will be made.

(c) The Contracting Officer’s decision shall be final unless the Contractor

1) Appeals in writing to a higher level in the Authority in accordance with the
Authority’s policy and procedures;

2) Refers the appeal to an independent mediator or arbitrator; or

3) Files suit in a court of competent jurisdiction. Such appeal must be made within
30 days after receipt of Contracting Officer’s decision.

(d) The Contractor shall proceed diligently with performance of this contract, pending
final resolution of any request for relief, claim, appeal, or action under or relating to
the contract, and comply with any decision of the Contracting Officer.

20.  Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service
“addressed as follows:

If to the Authority:  Housing Authority of the City of Pittsburgh
Ken Mann
Legal Department
200 Ross Street, 7 Floor
Pittsburgh, PA 15219

And a copy of the notice or other communication should be sent to:

Housing Authority of the City of Pittsburgh
100 Ross St. 2™ F1. Suite 200

Pittsburgh, PA 15219

Attn: Kim Detrick, Contract Manager

21.  Compliance with Law. Contractor shall comply with all Federal, State and
Local laws, regulations ordinances and codes relating to the operation and activities of Authority
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and all Services performed pursuant to this Agreement, including, but not limited to completing
the following items which shall be attached as exhibits:

(a) Non-Debarment Certificate (Exhibit C)
(b)  Certification re: Lobbying (Exhibit D)
(c) Disclosure of lobbying activity (Exhibit E)

(d) Conflict of Interest (Exhibit )

22.  Transfer by Contractor. Contractor shall not transfer all or any part of its rights
or obligations herein to any person or legal entity.

23.  Miscellaneous. The invalidity or unenforceability of any provision hereof shall
in no Way affect the validity or enforceability of any other provision. This Agreement embodies
the entire Agreement between the parties hereto and supersedes any and all prior or
contemporaneous, oral or written understandings, negotiations, or communications on behalf of
such parties. This Agreement may be executed in several counterparts, each of which shall be
deemed original, but all of which together shall constitute one and the same instrument. The
waiver by either party of any breach or violation of any provision of this Agreement shall not
operate or be construed as a waiver of any subsequent breach or violation hercof. This
Agreement is executed in and shall be governed by and construed in accordance with the laws of
the Commonwealth of Pennsylvania. This Agreement may only be amended by written
agreement of both parties hereto. This Agreement shall inure to the benefit of the Authority, its
successors and assigns.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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SIGNATURE PAGE TO
PROFESSIONAL SERVICE CONTRACT
FOR
Title Searches of HACP Properties

HOUSING AUTHORITY OF THE CITY
OF PITTSBURGH

Date: By:

Contracting Officer
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EXHIBIT A
SCOPE OF SERVICES

The selected offeror will be responsible for Title Searches of All HACP Properties.

Conduct a title search of all HACP properties (approximately 350} and provide a record owner
certificate for each property together with copies of all Deeds and all applicable Declaration of
Trust and/or Declaration of Restrictive Covenants instruments, bearing legible recording data,
which have been filed against the property. The search shall be limited to a record owner
certificate certifying as to ownership of the property and any Declaration of Trust or
Declaration of Restrictive Covenants, which have been filed against the property. The
certificate shall not certify as to the existence of other liens or encumbrances, including
judgments, taxes, rights of way, easements, etc. The search shall cover the period from the date
of acquisition by HACP through the date of the title search.
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EXHIBIT B
FEE SCHEDULE

Contractor will be paid based on the following:

Attachment J, Fee Sheet of RFP250-47-11 to be incorporated here
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REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

{Proposer) certifies to the best of its knowledge

and belief, that it and its principals:

1.

[F5]

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain or performing a public (Federal, State or Local)
transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification.

{(Proposer) CERTIFIES
OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF

THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND

UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO.
ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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(1)

@)

€)

1, ,
Hereby Certify on  (Name and Title of Authorized Official)
Behalf of that
(Subcontractor)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the

undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL * Disclosure Form to Report
Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Offictal

27




Housing Authority of the City of Pittsburgh

RFP #700-47-11 Title Searches

Complete this form to disclose lobbying activities pursuaant to 31 U.5.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining the
date needed and completing and reviewing the collection of information. Please do not return your completed
form to the Office of Management and Budget sent it to the address provided by the sponsoring agency.

1. Type of Federal Action: 2. Status of Federal Action:
& coniract ___ a. bid/offer/application
~ b.grant b, initial award

_ c.cooperative agreement | ¢. post-award
__d.loan

____e. loan guarantee

____f. loan insurance

3. Report Type:

_ a.inftial filing

_____b. material change
For Material Change Only
year quarter
date of last report

4. Name and Address of Reporting Entity: 5.

Prime Subawardee Tier Jif known:

Congressional District, if known:

If reporting entity in No. 4 if Subawardee,
enter name and address of Prime.

Congressional District, if known:

6. Federal Department/Agency: 6.

Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known: 9.  Award Amount, if known:
$
10a. Name and Address of Lobbying Registrant b. Individuals performing services (Include
(If individual, last naime, first name, M1): address if different from No. 10a) (Jast name, first
name, MI)

L. Information requested through this form is authorized by Sec

319, Pub L. 101121, 103 Stat. 750, as amended by Sec. 10: Pub. | Signature

L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of Print Narme

lobbying activities is a material representation of fact upon Title:

which reliance was placed by the above when this transaction Telephone No.:

was made entered into. This disclosure is required pursuant to Date:

31 U.SA.C. 1352, This information will be reported to the

Congress semiannnally and will be available for public

inspection. Any person who fails to file the required disclosure

shall be subject to a civil penalty of not less than $10,000 and

not more than $100,000 for each such failure.

Federal Use Only Authorized for Local Reproduction
Standard Form LLL (1/96)

Authorized for Local Reproduction
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the iniliation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352, The filing of & form is required for
each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Conggess in connection with a covered Federal
action. Use the SF-LLL-A Continvation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implementing puidance published by the Office of Management and Budget
for additional information.

1.

11,

12.

13.

14,

i5.

6.

Identify the type of covered Federal action for which lobby activity is and/or has been secured te influence the outcome of a covered Federal
action.

Identify the statas of the covered Federal action,

Identity the appropriate classification of this report. If this is a follow up report caused by a matenial change to the information previously
reported, enter the year and quarter in which the change occurred. Enter the date of the last previousty submitted report by this reporting entity for
this covered Federal action.

Enter the full name, address, city, state and zip code of the reporting entify. Include Congressional District if known. Check the appropriate
classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient. Identify the tier of the subawardee,
c.g, the first subawardec of the prime is in the 1" tier, Subawards include bul are not limited to subconiracts, subgrants and contract awards under
grants.

If the organization filing the report in item 4 checks “Subawardee™ then enter the full name, address, cily, state and zip code of the prime Federal
recipient. Include Congressional District, if known,

Enler the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if
kmown. For example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). If known, entfer the full Cataleg of Federal Domestic
Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments,

Fnter the most appropriate Federal identifving number available for the Federal action identified in ftem 1 (e.g., Request for Proposal (RFP)
number, lovitation for Bid (IFB} number: grant announcement number: the contract, grant or loan award number, the application/proposal control
number assigned by the Federal apency. Include prefixes e.g. RFP-DE-50-00).

For a covered Federal action where there hias been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 5.

(a) Enter the full name, address, city, statc and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the
covered Federal action.

() Enter the full names of the individual (s) performing services, and inclade full address if different form 10 (3}, Enter Last Name, First Name,
and Middle Initial (MI).

Enter the amount of compensaticn paid or reascnably expected to be paid by the reporting entity {item 4) to the lobbying entity (item 10), Indicate
whether the payment has been made {actual or will be made 9planned). Check all boxes that apply. If this is a material change report, enter the
cumulative amount of payment made or planned fo be made.

Check the appropriate box (2s). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of
the in-kind pavment.

Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

Provide a specific and detailed deseription of the services that the lobbyist has performed, or will be expected o perform, and the date {5) of any
services rendered.  Include all preparatory and related activity, not just time spent in actual comtact with Federal Official (s) or employee (s}
contacted of the officer (s) employee (s} or Member (s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

The certifying individual shall sign and date the form, print hisfher name, title, and telephone number,

Public reporting burden for this cellection of information is estimated to average 30 minutes per response. Including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
Tegarding the burden estimate or any other respect of this collection of information, including suggestions for reducing this burden, 1o the Office of
Management and Budget. Paperwork Reduction Project (0348-004-5), Washington, D.C. 20503.
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("Contractor™) certifies

Date:

that:

No employee, officer, or agent of the Housing Authority of the City of Pittsburgh
("HACP") participated in the selection, or in the award or administration of the
Contractor's Agreement with HACP, which would involve a conflict of interest,
real or apparent. A conflict would arise when (1) a HACP employee, officer or
agent, (11) any member of his or her immediate family, (111) his or her parents (iv)
his or her business associates or (v) an organization that employs, or is about to
employ, any of the foregoing, receives a payment from the Contractor or any
affiliate thereof, or has a financial or other interest in the Contractor or the
Contractor's Agreement with HACP.

Contractor shall not enter into any contract, subcontract or agreement with any
officer, agent or employee of HACP during his or her tenure nor for one year

thereafter shall any officer, agent or employee of HACP have any interest, direct or
indirect, in the Contract Agreement, including the proceeds thereof.

CONTRACTOR

, 2012 By:

Name:

Title:
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ATTACHMENT B

Instructions to Offerors
Non-Construction

U.5. Department of Housing
and Urban Davelopment )
Offies of Public and Indian Housiag

L]

-0 -

1, Prepayation of Oliers

{a} CHerors are expected 1o axamine the staternent of work, the
proposed contract ferms and congfions, and adl instructions. Faikre
e ¢ so will be at the offeror's sk,

{ts} E=ach offeror shall furnish the information required by the soiicita-
don. Tha offeror skall sign the offer and print or type s names onths
cover sheet and ezch continuation shest on witich it makes an entry.
Erasures or othsrchanges must be indlisled by the persan sigring the
offar. Gffers sigred by an agent shall be accornpanied by evidence of
that agent's authorty, unless that evidenca has bean previcusty
furnished to the HA

{c} Oftfers tor senviees other than those specified will not be consid-
arad,

2. Submission of Offars

{a} Otfers and modifications thareof shall be submitted in sealed
enveiopes of packages {1) addressed to the office specified in the
selicitation, anct (28 showing the time specifisd for receipt, the solicha-
tion nurrher, and the nams and address of the offeror,

(b) Telegraphic offers will not be considerad unless authorized by the
soiicitation; howaver, offers may be modified by written or islegraphic
notice.

{c) Facsimile offers, modifications or withdrawais will not be consid-
aredd unlass authorized by the soliciistion,

3. Amendments to Solicitations

{a) H this solicitation is amaended, then all terms and conditions which
are riot modified remain unchangad.

{b) Offerors shall acknowledgs receipt of any amendments (o this
sulicitation by
{1} sigring and returning the amendment;
{2} identifying the amendmant number and date in the space
provided for this purpose on the form for sebmiting an offer,
{3} lsttar or telegram, or
{&) fucdmile, if facsimile cifars are authorized in the soficitation.
The HAMUD must receive the acknowledgment by the ime
specified for receipt of offers.

4. Explanation to Prospectiva Offarors

Any prospective offeror deskiing anexptanation or interpratation of the
solicttation, statement of work, atc., must request & in wriling soon
erough 1o aliow a replv to reach 28 prospective offerors belore the
subenission of thekr offers. Oral explanafions or instructions given
beforg the award of the contract will nol be binding. Any information
giveniaaprospective offeror concering a solicitation wiltbe jumished
promptly fo all sther prospective oiferors as an amssdment of the
soficitation, it that information is necessary in subrnitting offers or £ the
lack of it would be prejudiclal 1o any other prospeclive offerors.

8. Raspansibliify of Prospactive Cantractor

{a} The HA shali award a contract only to a responsible prospective
coniractor who is able to perform successfully under the terms and
condidons of tha proposed contract, To be defermined responsitls,
& prospactiva contractor must -
{1) Have adsquate financial rasources to perfasn the contract, or
the ability to obtain tham;

{2} Have a satisfactory pericrsance fecord;

{3} Have a satistactory record of integrity and business ethics;

{4} Have g satisfaclory record of compliance with public policy
(e.g., Egual Employmaent Opportunity); =nd

{5} Nothavebeen suspended, debarred, or otherwise determined
te be insligible for award of contracts by the Department of
Housing and Urhan Davetopment or any other agency of the
U5, Govemiment. Currant fists of nefigible contractars are
availabie for inspection at the HAMUD.

{0} Before an offer is considered for award, the offeror may be
requesied by the HA to submit a stalemant or other documentation
regardivig any of the foregeing requirements. Fallure by the sffarorto
provide such additional Information may rendar tha offercr insligible for
awsard.

6. Late Submissions, Modifications, and Withdrawal of Offers

{a) Any oifer raceived at the place designated in tha soliciiation after
ths exact thme speciiiad for receipt will not be considered unless tis
racalved befors award s made andit -

{1) Was sent by registersd or cortified mall not later than the tith
calendar day before the date spedified for receipt of offers
{e.g., an offer submitted in response to a solictation raquiring
receipt of oifers by the 20th of the month must have beea
matled by the 15thj);

{2} Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via faceimiis, and i is determined &y the HA/
HUD that the fate receipt was due solely to mishandling by the
HAMUD sfisr receipt at the HA;

{3) Was sent by US. Postal Service Express Mail Next Day
Service - Post Office to Addressee, net laler than 5:00 pom. at
the place of maifing two working days priorio the date specified
for recaipt of proposals.  The lerm “working days” exciudes
weekends and 118, Federal holidays; or

{4} ts the only offer received.

B} Any modification of an offer, except a modification resulting from
tha HA's request for “best and linal” offer {if this soficitation is arequest
for proposals}, is subject to the same condilions as in subparagraphs
(@)1}, {2). and {3} of this provision.

{c} A medification resulting from the BA's request for “best and final”
offer received alter the thne and date specified in the request will not
peconsidersd uniess received bofore award andtheialereceiptisdue
sately to mishandling by the HA affer recsipt at tha HA,

{tf) The only acceptable svidencs to establish the date of mailing of a
late offer, modification, or withdrawal sent efther by registered or
cerifiod mall is the U.B8. or Canadian Fostal Sarvica postmark both on
the snvelope or wrapper and an the origingl receipt fromthe US, of
Canadian Postal Service. Beth postmarks must show a lagible date
orthe offer, modification, or withcrawal shali be processed as f mailed
isle, "Posimark”™ means & pAnted, stamped, or otherwise placed
imprassion {exdiusive of & posiage meter machine Impression) that is
rearily identifiable without further action a5 having been supplied and
affixed by employees of the 1.5, or Canadian Postal Service on tha
date of mailing, Therefors, offerors shoukd request the postal clerk o
piace ahand canceltation bull's-eye pusimark on both the recelp! and
the envelope or wrapper,

{a) Theonly acceptabls avidence o astabiish the tme of recei atthe
HA s the fime/date starmp of HA on the offer wrapper or other
documentary evidance of receipt mainiained by the HA,

Provdious ediion is shaolsme
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{1} The cniy acceptable avidence fo establish the date of mailing of a
late offer, modfication, or withdrawal sent by Express Mail Next Day
Service-Post Olfice to Addresses isthe date enterad by the past office
receiving dlerk on the "Express Mal Next Day Service-Fost Offica to
Addresses” label and the postmark on both the envetope or wrappar
and on the original rocaipt from the U5, Postal Service. "Postmark”
nas the same meaning as defined In paragraph (c) of this provisien,
exchuding pestmarks of the Canadian Fostal Servica. Theretors,
afferors should request the postal clark to place @ legible hand
canceliation bull's eye postmark an both the receipt and the envelope
OF Wrapper.

ta) Notwihatanding paragraph (a) of this provision, a late medification
of an otherwise successhul offer that makes its terms mare favorabie
1o the HA wil be considered at any fims & is recelved and may be
accepted. .

{(r I this solicitation is a request for propesals, proposals may be
withdrawn by writter natice, of # authorized by this solicitasion, by
telegram (inciuding maigram) of facsimile machine transmission
saceived af any time before award. Propossls may be withdrawn in
parsan by a offeror o is authorized representative W the idantity of the
person requesting withdrawal ks establishad and the parson signg a
receipt for the offer befora award. i this solickafion is an invitation for
bicks, bids. may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulling from this solicitation to the
respansible ofteror whose offer conforming to the solicitation witl bs
mast advantageous tothe HA, cost or price and ofher factors, specified
aisgwhare in this salicllation, considered.

(b} The HA may
{1} reject any or afl offers if such acfion is in the HA's interest,
(2} accept other than the lowest offer,
{3y walve informalities and minor iregularities In offers received,
and (4) award more than one coniract for all or part of the
requirements stated.

{c} Hthis solicitation is & request fer proposals, the HA may award &
contract on the basis of initial offers recsived, without discusslons,
Tharsfore, each inftial ofer shouid contain the offsror's bestterms from
a cost or price and technival standpoint,

RFP #700-47-11 Title Searches

() A written award or acceptance of offer malled or otherwise
furnishext 1o the sucoessiul offeror within the time for acceptance
specilied In the offer shall result in & binding centract without further
action by aither parly. ¥ Whis solication is a regquest fur proposals,
hofareihe offer's spacified expirstion time, the HA may accept anoffar,
whather of niot $here are negetiations after its receipt, unless a writien
notice ot withdrawal is received before award. Negotiations conducted
atfter recelptof an offer do not constitute 4 rejection of counterntier by
the HA.

{g) Neither financial data submifted with an oftar, nor reprasentations
concarning facilties or financing, will form a part of the resuliing
contract,

8. Service of Frotest

Any protest against the award of a contract persuant te this sofickation
shafl be served os the HA by obtaining writter anddated acknowledg-
rrant of receipt from the HA al the address shown on the cover of this
solicitation. The determination of the HA with regard to such profest
or o procasd 1 award notwithstanding such protest shall be fnal
unless appealed by the protester,

8, Offer Submission

Ottars shall be submitted a5 follows ard shali be enclosed in a sealed
snvslope and ackirassed o the sifice specified In the soficitatian. The
propasal shall show the hour and dats spacified In the solicitatien
forracelpt, the sulicitation number, shd the namaand address of
the offerar, on the face of the anvelopa.

It Is very impontant thit the.offer be properly identifisd on the {ace
of the enveiops as set forth above In order to insure that the dete and
time of receipt is stamped on the face of the offer ehveicpe. Raeceiving
procedures are: date and tims stamp those envalopes identified as
propasals anddeliver them immediately to the appropriste contracting
official, and only dale stamp those snvelopes which do ot contain
woniification of the contents and doliver them 1o the appropriate
procuring activity anly through the routine mail defivery procedura.

[Describe bid or propasal preparation instructions hers}

Pravious ediion i obsolets
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ATTACHMENT C
General Conditions for Non-Construction U.S. Department of Housing and Urban

Development
Contracts Cifice of Public and indian Housing
Section | — {With or without Mainienance Weork} Office of Labor Relations

OMB Approval No 25770157 {exp 12/31/20511)

Sublic Reporfing Burden for this collection of informiation is estimated fo average .08 hours per response, including the time for reviewing instructions,
searching extsting gata scurces, gathering and maindaining the data needed, and complating and reviewing the coliection of information. Sand
epmments regarding this burden esfimate or any other aspect of this eollection of information, including suggestions for reducing this burden, o the
Reports Managemend Officer, Office of information Poficies and Sysiems, LS. Department of Housing and Urban Development, Washington, 3.0,
20410-3601; and Io the Office of Management and Budgst, Paperwork Reduction Project (2077-01573, Washington, T .C. 20503, Do not send this
completed form to either of these addressees.

Applicabitity., This form HUD-5378-C has 2 Sections. Thess propasat sybmitted before fing! payment of the conlract.

Sections must be inserted info non-canstruction contracts as {d} Falfiwre 1o agres © any adjustment shall be a disputs under

described below: clause Dizpules, heremn. However, nothing in s clausse
shialf excuse $he Conlractor from proceeding with the
coptract as changed.

{e}] Mo sarvices for which an additional cost or fee will be
chargad by the Contracior shall be fumnished witheut the
pricr writfen consent of the HA

1} MNen-construction contracts {withou! mainlenanca}
greater than $100,080 - use Section [;

Z}  Maintenance sentracts Oncluding nenroutine
mainfenancs as defined at 24 CFR 968105} greater than
$2,0060 but not more than $100,000 - use Section II; and

3} Maintenance contracts {including nonrouting 3. Termination for Convenience and Default

maintenances, greater than $100,000 — use Sections §
and ik

Section 1 - Clauses for All Nen-Construction Contracts greater
than $100,080

1. Definitions

The following definifions are applicable to this contract:
{ay “Authorty of Housing Awthority {HA)” means the
Houstrg Authority.
(bl "Contract® means the contract entered into between the

Authority and the Confractor. tincludes the contract form,

the Cerifications and Repraseniations, these contract
clauses, @y the scope of work. Itinchudes alf formad

changes to any of those documents by addendum, Change

Crder, or other modification.

{c} “"Coniracter” mesans the person or other entity entering info

the contract with the Authority to perform si of the work
required under the confract
{4} *Day" means calendar days, unless otherwise stated.
{2} "HUD" means the Secretary of Housing and Urban

development, his delegaies, successors, and assigns, and

the officers and employees of the Uniled States

Depariment of Housing and Urban Development acting for

and on hehalf of the Secretary.
2. CThanges

{a} The Ha may al any time, by written order, and without
nioties to the sursties, if any, make changes within the
generat scope of this contradd in the services to be
performed or supplies o be defivered.

{b} I any such change tauses an increase of decrease in the

nourdy rate, the notio-excesd amount of the contracy, or
the fime requirad for performance of any part of the wark
under this contract, whether of not changed by the order,

of otharwise affects the conditions of this condract, the HA

shall nake an eguitable adiustment in the nolt-to-excesd

amount, the houdy rate, the delivery schedule, or cther

affected terms. and shall modify the confract accordingly.
{c}  The Contracior must assert s right ta an eguitable

adjustment under this clause within 30 days frons the date

of raceipt of the written arder. However, if the HA dacides

{a) The HA may terminate this contract in whole, or frons tine
o time iy par, for the HA's convenience or the failure of
the Contractor io fulfill #he contmct abligations {defauli)
The HA shall terminaie by delivering o ihe Contracior a
wiitten Nofice of Terminalion specifying the nature, cxient,
and effective dale of the tenmination. Upon receipt of the
notice, the Contractor shall: {1) immediately discontinue all
services affected (unless the notice directs otherwise); and
{ii} detiver to the HA all information, reports, papers, and
other matertals accumulated of generaled in performing
this contract, whether completed or in process.

iby i the termdnation is for the convenience of the HA the HA
shelk be liable ondy for paymeant for services renderad
before the effective date of the termination.

() i tha termination is due 1o the failure of the Confraclor fo
fulfil #s ohigations under the contract (default), the HA
may (8 recuire the Conlracior to deliver to it in the manner
and e the exient directad by the HA, any work as
dgescribed in subparagraph {21l above, and compensation
pe determined In accordance with the Changes clause,
paragraph 2, above; {i) take over the work and prosecute
the same 1o completion by conract o otherwise, and the
Cortracior shall be Bable for any additional cost incurred by
the HA; {iiiy withhoid any payments o the Contractor, for
the purpose of off-set or parial payment, as the case may
be, of amounts owed 10 the HA by the Confractor.

{d)  If, after termination for {ailure to fulfill contract obligations
{defardt), it is determined that the Contractor had not faged,
the termination shall be deemed o have been elfliecied Tty
the convenience of the HA, and the Contracior shall been
itted to payment as desoribed in paragraph (b} above.

ey Any disputes with regard o this clause are expressly made
subject to the terms of ciause fitled Disputes herain.

Examination and Fatention of Contractor's Records

gy The HA, HUD, or Comptroller General of the Uniled Siates,
or any of their duly authorized represantatives shall, uniii 3
years afier inal payment under this confract, have accass
1o and the right to axaming any of the Contracior's directly
pettinent books, documents, papers, or ather recorts
involving transactions related to this contract for the
purpose of making audil, exemination, excerpts. and
transcrplions.

that ihe facts justify if, the HA may receive and aol upon a

Section 1- Page 1 676 Form HUD-5370-C (10/2006}
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&

it} The Contractor agrees 1o include In firsttier subecontracts
uneder this confract a clause substantially the same as
paragraph (2} above. "Subcontract,” a3 used in this clause,
excludes purchase orders not excesding $10,000

The pefiods of access and exanlination in paragraphs (a8}
and {b) above for records relating fo:

iy appeals under the clause fitled Disputes;

{1 litigation or seftlement of claims arising from the
performance of this confract; or,

{1} costs and expenses of this cortract 1o which the HA,
HUD, or Compiroller General ar any of thelr duly
authorized representatives has taken exception shalf
conginue L disposition of such appeals. litigation, clasms,
of exceplions,

o}

Rights In Data {Ownership and Proprietary Interest)

The HA shall have sxclusive ownership of, all proprietary
erest in, and the rght 1o full and exclusive possession of all
information, materials and documents discovered or produced
oy Condractor pursuant 1o the ferms of this Contract, including
bui not imited o reporis, memoranda or letters conceming the
sesearch and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with ali mandatory standards and
wofices relating 1o energy efficiency which are contained in the
energy consarvation plan issuad in compliance with the Enargy
Faolicy and Conservation Act (Fub L. 94-163) for the Stale in
which the work under this contract is performed.

Disputes

Al disputes arising under of relating to this confract, excent
for dispules arising under olauses confained in Seclion HE
Labor Slandards Provisions, including any claims for
damages for ihe afieged breach there of which are not
disposed of by agreement, shall be sesolved under tus
chause,

Al claims by the Contractor shall be made in writing and
subrpittad to the HA, A olaim by the HA against the
Contractor shall be subjecl to a written decision by the HA.
The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concesing any
chaim hareunder. Unless the Contractor, within 20 days
after raceipt of the HA's decision, shall actify the HA In
witiing that & takes exception to such decision, the decision
shall be final and conclusive.

Provided the Contractor has {if given the notice within the
tne stated in paragraph o) above, and (i) excapiad s
ciaim relaling to such decision from the final release, and
{iif} brought sult against the HA not later than one year after
receipt of final payrment, o if final payment bas nat bean
made, not later than one year after the Contractor has had
a reasonabie tme o respond to a wrilten request by the
HA that it submitt a final voucher and reiease, whichever i
aariier, than the HA's decision shall nol be final or
conchisive, but the dispute shalf be determinad on the
merits by a court of competent jurisdiction.

The Contracior shall proceed diligently with perfomance of
this conirac, pending nad resolution of any reques! for
rafief, claim, appeal, of action ansing under the confract,
and comply with any decision of the HA.

{a

{d

{2

Contract Termination; Debarment

9,

1.

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
parfcipation in BUD programs as & Conlracter and a
supconiractor as provided in 24 CFR Part 24,

Assignment of Contract

The Contractor shali not assign or iransfer any interest in this
contract; except that dlaims for monies due or e become due
from the HA under the coniract may be assigned io a bank,
trast company, of other financial institution. i the Contractoris a
sarinership, this contract shall inure to the benefit of the
sur¥lving of remaining mermber(s) of such partnership approved
by the HA,

Certificate and Release

Prinr to final payment undes this contract, or prior to settlement
upon termination of this contract, and as a candition precedent
thereto, the Confractor shall execute and deliver to the HA g
cestificale and releass, in a form acceptable o the HA of all
claims agsinst ihe HA by the Contracior under and by vitue of
this contract, other than such claims, if any, a3 may be
specifically excepted by the Contractor in stated amounts sei
forih thersin.

Crganizational Conflicts of interest

{a)} The Ceniractor warranis that to the best of iis knowledge
ant helie? and except as otherwise disclosed, it does not
have any erganizadonal confict of interest which is defined
a3 3 shuation in which the nature of work under this
conlract and a conttacior's organizational, financial,
contraciaal or other inferests are such that:
#1 Awsrd of the confract may result in an unfaic
competitve advantage; or
#i}  The Coniractors obectivity in performing the contract
work may be impaired.
The Contractos agress that if after award it discovers an
organizational conflict of interest with respectto this
contract or any taskidelivery order under the contract, he or
she shail make an immediate and Ul disclosure m widing
o the Contracting Officer which shall inciude a description
of the action which the Comractor has takan or intends to
take to climinale or neulralize the canflict. The HA may,
however, terminate the contract or task/delivery order for
the convanience of the BA if it would be in the best interest
of the HA.
{1 the event the Conlractor was aware of an organizational
conflict of interest before the award of this contract ang
infenfionally did not disclose the conflict 1o the Contracting
Cfficer, the HA may terminale the confract for default
The terms of this clause shall be includad in all
subcontracts and consuliing agreements wherein the work
ia ba performad is similar to the service provided by the
prime Contractor. The Condractor shall include i such
subcontracts and consuling agreements any nacessary
pravisions to eliminate or peutralize conflicts of interest

el

12. Inspection and Accepiance

The MA has the righi to review, pequire correction, #
nacessary, and accept the work products preduced by the
Santractor. Such review{s) shall be caried out within 30
days 50 as o not impeade the work of the Contractar, Any

(2]

Section 1-Fage 2 of 6
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product of work shall be deemed accepled as submitied if
the HA does not issue written comments angdfor required
corrections within 30 days from the date of receipt of such
product from the Coniractar,

By The Contracior shall make any required corrections
promptly 8t no additional charge and retum a revised copy
of the product to dre HA within 7 days of notiffication or 2
later date i extended by the HA

{cy  Failerz by the Coniracior to procesd with reasonable
promiptness o make necessary corrections shalibe a
defauit. i the Contractor's submission of corected work
remaing unaccepiable, the HA may terminate this contract
o7 the task ardes Involved} or reduce the confract price or
cosi te reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegale 1o the Congress of the United Siates
of America or Resident Commissioner shalf be admited to any
share or past of this contract or 10 any benefit to arlse there
fron, bui this provision shall noet be construed 1o extend to this
contract i made vwith a corporabon for ks general benefil,

14, interest of Members, Officers, or Employees and Former
Members, Officers, or Employses

Mo member, oflicer, or employee of the HA, ne member of the
governing bady of the lotality in which the project is situated, no
member of e governing body in which the HA was activaled,
and no other pubic official of such locality or localities who
exercises apy funciions or responsibififes with respecito the
project, shak, during his of her lenure, or for one year
theseafler, have any interest, direct or indirect, in ihis contract or
the procesds thereol.

18, Limiaton on Payments to Infiluence Cenrtain Federal
Transactions

{231 [ednitions. As used in this clause:

“Agency”, as defined in 5 LL.S.C. 852, includes Federal
executive departments and agencies as well ag independent
ragulatory cornmissions and Government corparations, as
defined in 31 ULS.C 21011,

“Coverad Federal Action” means any of the following
Federal actions:

{i}  The awarding of any Federal contract,

(it The making of any Federal grang;

{it3 The making of any Federal loan;

{fivi The entering lnio of any cooperalive agreement; and,

{1 The extension, continuation, renewal, amandment, or

modification of any Federal contract, grand, loan, o
cooperative agreement.
Coverad Federal action does not include recetving from an
agency a commitmant providing for the United States 1o Bsure
of guaranee a loan.

“indian tribe” and "ribal organization” have the mearing
provided in section 4 of the indian Seli-Determination and
Edsucation Assisiance Act {25 U.S.C.450B). Alaskan Nalives
are mciuded under the definiions of Indian tobes in that Act.

“Influsncing or attempting o Influence® means making, with
the infent to influence, any communication 10 Or appearance
betore an officer or employae of any agenrcy, 2 Member of
Congress, an officer o7 employes of Congress, or an employee
of a Member of Congress in connection with any coversd
Federal action.

" ocal government” means a uait of govemment in & State
and, i charlered, established, or otherwise recognized by &
State for the performance of a governmental duty, inciuding a
iocal public authority, a specal distict, an intrastate district, 2
counci of governments, & sponsor group represeniative
orgarzation, and any oiber inshumentality of a local
government,

"Officer or emploves of an agency” includes the following

individuals who are employed by an agency.

{ij  Anindividual who is appointed to a posiion in the
Government wider He 5, .S 0 including & position
under 8 lemporary appoiniment;

{1} A memberof the uniformed services ag defined in
secton 202 fige 18 USC; :

f#: A special Government employee as defined in section
202, Hile 1B, 1350, and,

By An individual who is a member of a Federal advisory
comimnittes, as dedined by the Federal Advisory
Committes Act, e 5, appendix 2.

“Persan” means an individual, corporation, company,
assocaton, authonly, firm, parinership, sociely, State, and locai
government, regardisss of whether such entity i= cperated for
profit oF not for profif This tarm excludes an Indian tihe, Ibal
organization, or other Indian organization with respect to
expendilures specifically permitted by other Federal lavwe.

“Recipient” includes all confractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds
received I connection with a Federal contract, grani, loarm, o
cooperative agreemeant. The term excludes an Indiasn tribe, tibal
ofganization, or any other Indian organization vath respect to
expenditures spacifically permitted by other Federal law.

"Regulady employed means, with respact to an officer or
empioyes of a person fequestng of Tecetving a Faders!
contract, grant, foap, of coopearative agreement, an officer or
empioyes who is emploved by such person for at least 130
working days within one year invmediately precading the date of
the submssion thal injliates agency consideration of such
peyson for recespt of such contyact, grant, Inan, of cooperative
agreemsn, An officer or emploves whe is employed by such
person for less than 130 working days within one year
immeialely preceding the date of submission that initiates
agency consideration of such person shall be considered (o be
regularly employed as soon as he or she is employed by such
persor Jor 130 working days.

"Sigte” means a State of ihe United Siates, the Bistrict of
Columbia, the Commonwealih of Puerlo Rico, a tamtary or
passession of the United States, an agency ar instumentality of
4 Biate, and a multi-Btate, regional, or interstate entity having
governmential dulies and powers.

{6} Frohibiinn.

¢} ection 1352 of gile 39, L.5.C. provides in part that no
appropriated funds may be expended by the recipient
of 8 Federal confratt, grant, foan, or cooperative
agreament to pay any person for influencing or
attempting fo infiuence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, of an employee of a Member
of Congress In cormection with any of the following
covered Federal actions: the awarding of any Federal
coniract, the niaking of any Federat grant, the making
of ayy Federal loan, the entering info of any
conperative agresment, and the extension,
coninualion, renewal, amendment, or modification of
afy Fedeml cordract, grant, loan, or cooperative
agreament.

i} The prohibition does not apply as foliows:

Section | -Page S ef &
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{1

2

Agency and egisiative dalson by TUwn

Employses.

(a} The probibifion on the use of appropriated
#unds, in patagraph (i of this seciion, does not
apply i the case of a pavment of reasonable
compensation made to an officer or emploves of
& person requesting of receiving & Federal
contract, grant, ioan, or cooperative agreement, |
e payment is for agency and legislative
activilies not direclly related to a coversd Federal
ACHon.

b} For purposes of partagraph (BER{1)a) of
hiz clause, providing any information specifically
reguasted by an agency or Congress i permitted
atany lime.

e} The foliowing agency and legislative Raison
activities are permitied at any time only where
they are not related fo a specific solicitation for
arny coversd Federal action,

{4y Disvussing with an agency
fintinding individual demonstrations) the qualities
and characteristics of the person’s products or
seryices_ conditions of tonms of saie, and service
capabiities: and,

{23 Technical discussions and ofher
activities regarding the appiication or adaplaon
of the persos?s products of services for an
agency's use,

iy The following agency and egisiative Baison
actaities are pemmitted where they are prior to
formal solictation of any covered Federal action:

{1} Providing any information not
specHically requesied bul necessary for an
anency fo make an informed decision about
inifiation of a covered Federal action;

{2} Technical discussions reganding the
preparation of an unsolicited proposal prios to s
official submizssion; and

{3 Capabitity preseniations by persons
seeking awards from an agency purstant te the
provisions of the Smal! Business Act, as
amended by Public Law 65507 and other
subseguent amandments,

{2} Only thase sotivities exprassly authorized
peryutied wnder this clause.

Frofessional and technical services.

{a} The prohibition on the use of appropriated
funds, in subparagraph (D3 of this clause,
dass not apply in the casa of
{it A payment of reasonable conpensation

made to an officer or employee of 3

person regueating of recaiving a

covered Federal aclion or an exdension,

continuation, renawal, amendment, o

modification of & coverad Federal

action, ¥ payment & for professional or
tachnical services rendared directy in
the preparation, subymission, of
negotistion of arry bid, proposal, of
application or that Federal action or for
mesting requiremeants imposed by or
pursuant to law a8 & condition for
receiving that Fedesad action.

{51 Any reasanable payment io a parson,
other than an officer or employes of &

)

i

e

it

person requesling of receiing a
rovered Federat action or an extension,
cortinuation, renewal, amendment, of
modification of 8 covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, oF
negatiation of any bid, proposal, or
apphication for that Federal action of for
meeting requirsments imposed by or
pursuant to law as & condifion for
recedving that Federal action. Persons

other than officers or employees of a

REFsOR requesing of receiving a

covered Federat action incisde

consuitants and trade assocations.

iy For purposes of subdivision (bEN2Xa) of
clause, "professional and technical services”
shall he fimited to advice and analyxis
directiy apphdng any professional or
technicat discipline,

{c} Reguirements mposed by or pursuant o faw
as @ condition for recelving & covered
Fedaral award include those required by faw
of regulation, of reasonably expected o be
required by law of regutation, and any other
requirements i the actual award
dacemenis.

{d} Cnly those services expressly authorized by
subdivisions (bYEH2 Halb) and (i} of tis
section are permitted undey this clause.

ity Seling activilies by independent sales
representatives.

The prehibition on the use of appropaated funds, in

sehparagraph (b)) of ihis clause, does not apply {o the

foliowing selling activiies before an agency by independent

sales representatives, provided such aciivties are prior o

formeal solicitation by an agency and are specificafly imited

1o the merits of the malter;

{iy Discussing with an agency (noluding irdividual
demaonstration} the qualities and characteristics of the
nerson's products of senvices, conditions or ferms of
sabe, and service capabilites; and

iy Technical discussions and other activities regarding
the application or adaptation of the parson's prodects
oF services for an agency's use.

Agreemant. In accepting any contract, grant, cooperative

agresment, or loan resuiting from ihis soficitation, the

gersan submitting the offer agrees not 1o maka any
paymant prohibited by this clause.

Penaities. Any persan wha makes an expendilure

prohibited ungsr paragraph (b} of this clause shall be

subject 1o civil penalies as provided for by 31 LL3.G. 1352,

An Enposition of a ovil penalty does not prevent the

Govemmant from sesking any other remedy that may be

applicabie.

Cost Allwability. Nothing in this clause is 1o be interprated

1o make abowable or reasonable any costs which would be

unaliowable or unreasonable i accordance with Part 31 of

the Federsl Acguisition Regulation (FAR), or OMB

Circulars dealing with cost allowabiiity for recipients of

assistancs agreements. Conversely, costs made

specifically unatiowabls by the requirements in this clause
will not be made allowable urdler any of the provisions of

FAR Part 31 or the relevant OBE Ciroitars.

Sachon |- Page 4 of &

36

Form HUD-5370-C (10/2006)



Housing Authority of the City of Pittsburgh

RFP #700-47-11 Title Searches

18. Egual Employment Opportusity

During the performance of this contraci, the Contradior agrees
as foliows:

faj

{6}

{c

{d

&

i@

GH

0}

Tha Caontractor shall nat discriminate against any employes
of applicant for employment because of race, color,
retigion, sex, or rational otigin.

The Conbractor shak take affitmative action o ensure that
appiicants are employed, and that employees are treated
durng employrient withoud regard to their race, color,
redigion, sex, or rational ordgin. Such action shatl include,
b not be Bmited to {1) employment; (2} upgrading; (3)
demotion; {4) transfer, {5} recruitmant ot racruiiment
advertiaing; (8} layolf or termination; {71 rates of pay or
other forms of compsnsaiion; and {8) selection for framing,
inciuding apprenticeshin.

The Contracior shall post iy conspicusus places avaiable
to empioyees and applicants for employment the notices o
be providad by the Contracting Officer that explain this
clausa.

The Contractar shall, in all solicitations or adverisemenis
for employees placed by of on behalf of the Contracior.
state hat afl qualifiad applicants will recelve consideration
for employment without regard 1o race, color, religion, sex,
or national origin,

The Contractor shali send, to each Jabor union or
reprasantative of workers with which it has a collective
bargaining agreement or othar confract or understanding,
the notics o be provided by the Contracting Officer
advising the labor union of workers' representative of the
Cordracior's commiiments upder this clause, ant pest
copies of the notice In conspicuous places avaflable to
empioyees and applicants for employment.

The Gonlractor shall comply with Execulive Order 11245,
as amended and the rules, regulations, and orders of the
Recretary of Labor.

The Conlractor shal furnish alt information and repors
required by Exeative Grder 11246, as amended and by
rutes, repulations, and orders of the Secretary of Labor, or
pursuant thereto, The Copdractor shall permit access i ifs
bocks, recards, and sccounts by the Secretary of Labor for
purposes of investigation to asceriain compliance with such
ruies, regudations, and orders.

i the event of a determination that the Contracior is potin
compliance with this clause or any rule, regulation, or order
of the Sescretary of Laber, this confract may be canceled,
terminated, or suspenided in whole or in par, and the
Contratior may be declared ineligible for further
Goeammen contracts, or federally assisted construclion
contracis under the procedures authorized in Execulive
rder 11246, as amended. In addition, sanchions may be
imposed and remadias invoked against the Contractor a3
provided in Executive Order 11246, as amended, the rules,
regiuiations, and orders of the Secretary of Labor, of as
ntheraise provided by law.

The Gontractor shall include the terms and conditions of
this ciause 1 every subconiract or purchase order unless
exempied by the rules, regulations, or orders of ihe
Secretary of Labor issued under Executive Crder 11246, as
amended, so that these tarms and condiions will be
tanding upon each subcentractor or vender. The
Coniracior shall take such action with respect to any
subcontractor or purchase order as the Secrefary of
Housing and Urban Development or the Secretary of Labor
may direct a3 a means of enforcing such provisions,
inciuding sanciions for noncomphance; provided that if the

Contracior becomes invoived in, or = threatened with,
litigation with a subiconirackor oF wendor as a resull of such
direction, the Contractor may reguest the Umsted Slates 1o
enter into the litigation fo protect the interests of the United
States.

17. Dissemination or Disclosure of nfarmation

Mo information or matenial shall be disseminated or disclosed 1o
the genersl public, the news media, o any porsend or
omanization wihowt prior express. written approval by the HAL

18, Contractors Status

#Liz understood that the Contractar is an independent contractor
and is not 1o ke considered an employee of the BA, or assume
ahy right, privilege or dufies of an empioyes, and shall save
harmless the HA and its emplovess from claims suits, actions
and costs of every description resuliing fom the Confractor's
achvities on behaif of the HA in connection with this Agreement.

19. Other Contractors

HA& may underiake or award other conlracts for additional work
a or near the site(s) of the work under this contract. The
cantracior shall fully cooperate with the oiher confractors and
with HA and HUD employees and shalk carefully adapt
schaduling and performaing e work under this contract o
accommodate the addifional work, heeding any direction that
may be provided by the Contzacting Officer. The condracior shall
not commit oF permit any act hat will interfere with the
pardormance of work by any oiher contractor or HA employes.

20, ilens

The Coniractor is prohibited from placing a fien an HA's
properiy. This probibition shall apply to all subcontractors.

2%, Training and Employment Opportunities for Residents in
the Project Area (Seclion 3, HUL Acf of 1868; 24 CFR 138)

{2} The work to be performed under this condract 1= sublect fo the
refuirements of section 3 of the Housing and Urban
Development Act of 1865, as amended, 12 U.5.C. 17010
{section 31 The purpose of section 3 is fo ensure that
employment and other ecoanomic opporunities generated by
HUD assistance of HUD-assisted projects covered by section 3,
shali, o the greatest exdent feasible, be directed to low- and very
iow-ineome persons, pavticidarty persons who are recipients of
HUD assistance for housing.

{b} The parties fo this contract agres to comply with HUD's
regulations i 24 CFR Part 135, whieh implement section 3. As
syidenced by thelr exscution of this contract, the perties o this
contraci ceriify that they are under no eontractual or cthar
impediment that would prevent them from complying with the
Fart 135 regulations. :

(¢} The contracior agrees to send to each labor orgartization or
representative of workers with which the contractor has a
collectve bamgaining agreement or other understanding, if any, &
notice arivising the labor organization of workers’ rapresentative
of the contracior's cammitments under this section 3 clause, and
will posl copies of the nodice in consprcuous places at the work
site where both employeas and applicants for Iraining and
emplayment positions can see the notice. The niotice shalt
describe the section 3 preference, shall set forth minimum
number 2 job titles subiect 1o hire, avaliahifity of

Seesion | - Page & oT 6

37

Form HUbB-6370-C {10/2006)



Housing Authority of the City of Pittshurgh

RFP #700-47-11 Title Searches

apprensiceship and training positions, the qualiications for each:
and the name and focation of the person(s} taking applications
for each of the positions; and the anticipated date the waork shall
hegin.

{d) The confractor agrees to include fhis section 3 clause in every
subcaniract subject to comphance with reguiations i 24 CFR
Pad 135, and agrees to take appropriale action, as provided In
an appiicatde provision of the subeontract or in this section 3
clause, upon & finding that the subcontracior is in violation of the
recilations in 24 CFR Part 135, The condracior will not
subcontract with any subcondractor where the coniractor has
notice of knowledge that the subcontracion has been found in
viokation of the regulations in 24 CFR Part 135,

{e] The contractor will cartify that any vacant amployment positions,
inciuding fraining positions, that are filled {1} after the contractor
is selected but before ihe confract is exeauded, and {2} with
persons other than those 1o whorm the regulations of 24 OFR
Part 135 require employmeni opporlunitiaa to be directed, were
not filed to circumvent the contraciors obligations under 24 CFR
Pari 135,

{f) Moncompiance with HUD's reguiations in 24 CFR Part 135 may
result in sancions, termination of this confraet for defauli, and
debarment or suspension from future HUD assisted conlracts.

22. Procurement of Recovered Materials

{&) In accordance with Section 5002 of the Soiid \Waste Disposal Ac,
as amendad by the Resource Consarvailen and Recovery Act,
the Contractor shall procure lems designated in guideines of the
Environmental Protection Agency (EPA} at 40 CFR Par 247 that
conizin the highest perceniage of recovered materials
practicable, consistent with maintaining a satisfactory ievel of
competiion. The Contractor shall procure flems designated In
the EPA guidelines that contain the highesi perceniage of
recoverad malenals praciicable unfess the Contractor
determinas thal such kams: (11 are not reasonably avaiabie ina
reasonable peried of time, (2} fall i meet reasonable
pefdormance standards, which shalt be determined on the basis
of the guideBnes of the Natiohal Instittie of Standards and
Techuskogy, If applicable o the ftem; or {3} are only avalable ol
ar upreasonaiie prca.

) Paragragh (a) of this clause shall apply to tems parchased under
thiz contract where: {11 the Contracior purchases i excess of
$10,000 of the Hem under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: ) purchased any
amount of the items for uge under a coniract that was funded
with Federat appropriations and was with & Federal agency or a
State mgency or agency of a poliical sehdivision of a State; and
(i) purchased a total of i1 excess of 810 000 of the ilem both
under and ouiside that contract.

Section{ - Page G 0f 6
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ATTACHMENT C.1 — SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the ferms of the Supplemental General Conditions shall govern fo
the extent of such conflict.

If HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirely and replaced by the following:

31(e). Forum. The Contrécting Officer's decision shall be final unless, within thirly (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3(d) of the General Conditions shall be deleted in its entirefy and replaced by the following:

31(d). Forum. The Coniracting Officer’s decision shall be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contracfor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 ltem 7{d) of the General Conditions shall be deleted in ifs entirety and replaced by the
following:

Section 1 ltem 7(d}). Forum. The Contracting Officer's decision shall be final unless, within thirty {30)
days of receipt of the Conlracting Officer’s decision, the Contractor files suit in a court of competent
Jurisdiction.

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Date: Signature:

Contracting Officer
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ATTACHMENT D

Cerlifications and
Representations

of Offerors
Mon-Construction Contract

LS. Department of Housing
and Urban Development
Office of Public and indian Housing

Pubfic reperting burden for this colection of infarmation is estimatedto average 5 minutes per responsa, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of infermation.

This form includes clauses required by GRE's commoen rule on hidding/ofiering procedures, implementad by HUD in 24 CFR 88,38, and those requirerneants
setforthin Executive Dider 11825 for small, minorily, women-owned businesses, and certifications for independent price determination, and conflict ofinterest,
The foratis required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by biddarsfofiarers 1o certily to the HA's Centracting
Qifipar fof contrast complancs. If the form wers nol used. HAs would be unable to enforce their sontracts, Fesponsss 10 the coilection of information are
required @ obtain a benefit or to retain a benefit. The information reguested doeas notland itzelf to confidentiality,

1. Contingent Fee Representation and Agreement
{t) The bidderfofferor represents and ceortifies as pert of its bidf
offer that, except for full-time bona fide employees working
sodely for the bidder/offeror, the bidder/offeron:
€13 [ 1has, [ ] has not emploved or retained any person or
company to solieit or obtain this contract: and
2} J bas, [ }hasnotpaid or agreed to pay (0 any person
or company eraployed or retained to solicit or obtain this
confract any commissiomn, percentage, brokerage, or other
fee contingent upon or resalling from the award of this
conlract.
(i} If the answer to either (a)(1) or (a) (23 above is affirmative,
the bidder/offercr shall make an immediate and full written
disclosure to the PHA Contracting Officer.
() Any misrepresentation by the bidder/offeror shall give the
PHA the right to {1} terminate the resultant conmact: {2) at its
diseretion, to deduet from contract payments the amounnt of any
commission, percentage, brokerage, oy other contingent fee, or
{3} mke other remedy pursuant to the vonmact,

2. Smadl, Minerity, Wemen-Owned Dusiness Concern Rep-
resentation

The bidder/offeror represents and cevtifies as part of e bid/ offer

that 1t:

fa3{ Tis.{ 7is notasoal] business concern. “Small business
concern,” as used in this provision. means a congern, inchad-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,

and qualified as a small business under the criteria and size
standards in 13 CFR 121

yE lis, [ 1is nota women-ownaed small business concern.
“Women-owned,” ag usad in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U5 citizens and who also control and
operate the business.

tey{ lis.[ ]is not a minority enterprise which, pursuant o
Executive Order 11625, is dafined as a business which is at
Jeast 31 percent owned by one or more minority group
members o, i the case of a publicly owned business, atjeast
51 percent of its votng stock s owned by one or more
minority group members, and whose management end daily
operations are controlled by one or more such ndividoals,

For the purpose of this definition, minority group members are:
{Check the block applicable to vou)
[ 1 Black Awmericans [} Asian Pacific Americans

[ ] Hispanic Americans [ T Asian Indian Americans

[ T Native Americans [ I Hasidic Jewish Americans

3. Certifieate of Independent Price Determination
{#) The bidded/niferor certities thar—

(1} The prices in this bidfoffer have been arrived at indepen-
dently, witheut, for the purpose of restricting competi-
tion, any comsulition, communication, or agreement
with any other bidderfotferor or competiior relating 1o {1}
those prices, (ii} the intention to submit a bid/offer, or
(i} the wethods or factors wsed to caloulate the prices
offered;

(2} The pricey bn this biddoffer have not been and will not be
knowingly disclosed by the biddev/offeror, directly or
indirectly, to any other bidderfofferor or competitor be-
fore bid opening {in the case of # sealed bid solicitation}
or contract award (in the case of a negotiated soliciation)
uniess otherwise required by law: and

(3} Ne attempt has been made or will be made by the bidder?
viferor to induce any other concern W submit or oot o
subarita bidfoffer for the parpose of restriciing competition

(1) Each signature vn the bid/offer {3 considered 1o be a certifi-
wation by the signatory that the signaery:

{13 Is the person in the bidderfofferor’s orgruization respon-
stble for delermining the prices being offered in this bid
or proposal, and (hat the signatory has nod participated
and will not participate by any action contrary 1o subpara-
graphs (aX) through {a} 3} above; or

(2} {1} Has been anthorized, in writdng, (o act as agent for the

following principals in certifving that these principals
have not participated, and will not participate in any
action condrary o subparagraphs (@¥ly through {a)3)
above {insert full name of person{st in the bidder/offerors
organization responsible for determining the prices of-
fered in this bid or propoesal, and the tide of his or her
position in the bidder/offeror’s organization);
{ii} As an authorized agent, does cortify that the princi-
pals named in subdivision (b 261 above have not par-
ticipated, and will not participate, in any action contary
to subparagraphs (a)(fy through €a3(3) above; and

Previous edition Is obsolete

pags 1 of 2

40

Torm HUD-$369-0 (8/33)
ref. Handbook 7480.8




Housing Authority of the City of Pitisburgh

RFP #700-47-11 Title Searches

{11} Asan agent, has not personally participated, and will
Bot participate in any aciion contrary to subparagraphs
{a}{1} through (a3{3} above.

{ey If the bidder/offeror deletes or modifiey subparagraph {432
above, the bidder/offeror must {urnish with its bid/offer a
signed statement setting forth in detadl the circumstances of
the disclosure.

4, Qrganismtional Conflicts of Interesi Certification

{a} The Contractor warrants thal fo the best of its knowledge and
belief and except as otherwise disclosed, It does not have any
organizational conflict of interest which ix defined ag a
situation in which the nature of work wnder a proposed
coptract and a prospective contractor’™s organtrational, fi-
napcial, contractual or other Ineerest are such thad:

(1} Award of the coptract may resultin an vafair competi-
tive advantage;

{ify The Coatractor’s ohiectivity fa performing the con-
tract work may be impaired; or

{iti) That the Contractor has disclosed all relevant infor-
mation and requested the HA 0 make a detenmination
with respect te this Cantract,

{d) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect o this
contract, he or she shall make an immediate and (ell disclo-
sure in writing to the HA which shail include a description of
the action which the Comtractor has token or intends to
climinais or neutralize the conflict. The HA may. however,
termsinate the Contract for the convenience of HA if it would
be o the best interest of HA,

icy In the event the Contractor was aware of an organizaiional
conflict of interest before the award of ts Contract and
intentionally did not disclose the conflict o the HA, the HA
may erminare the Contract for defaudt

(d} The Contractor shall require a disclosure or representation
from subcondractors and consultants who may be ina position
o influence the advice or assistence rendeted (o the HA aad
shalt include any necessary provisions to eliminate or neumalize
conflicts of intorest In consaliant agreements oF subooningts
involving performance or work under this Contract.

3. Aulborized Negotiators (RFPs only}

The offeror represents that the fellowing persons are autherized
10 negotiate on it behalf with the FHA In conncetion with this
weerest for proposals: {list names, titles, and telephone numbers
of the anthorized negotiatorsy

&, Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of & proposal, hereby warrants that 16 the best of its
knowledge and belief, no actual or apparent confhict of interest
exists with regard {0 my possible performance of this procure-
ment, ¢ described in the clavse in this solicitation titled *Orga-
nizational Condlict of Interest”

7. (Hizror's Signature

The offeror herchy certifies that the informaiion contained in
these certifications and representations is acourste, complete,
and eurrent,

Siguatnre & Date:

Typed or Printed Nume:

Title:

Previous edition Is obsolete
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ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

1. SMALL BUSINESS PARTICIPATION
Is the Offeror a Small Business as defined by
the size and standards in 13 CFR 1217

Yes No

II. MINORITY BUSINESS PARTICIPATION

Is the Offeror classified as a Minority Business

Enterprise as defined in Axt. 2, Part C of HUD-5369-C?
Yes Ne

If “No”, area any Consultants classified as
Minority Business enterprises?

. WOMEN-OWNED BUSINESS

PARTICIPATION

Is the Offeror classified as a Woman-Owned

Business Enterprise as defined in Art. 2, Part C of

HUD-5369-C
Yes No

If “No”, area any Consultants classified as

Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill in the following chart:

Yes No Consulting Firm(s) $ Value % of Fee
(WBE) Contract
If “Yes”, please fill in the following chart:
Consulting Firm(s) $ Value % of Fee
(MBE) Contract
Offeror: REP#:
Due Date:
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ATTACHMENT F - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The coniractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the Section
3 preference, shall set forth mmimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with. any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1} after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not m derogation of compliance with section

7(b).
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SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (I.IPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFF/IFB/RFQ NUMBER:
SPECIFICATION OR RFFP/IFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits
this document to identify employment opportunities for HACP residents (LYPH) and Area Residents of
Low and Very Low Income Status (ARLIS) during the term of the contract between the Contractor and the
HACP.

The preference of HACP is fo ensure that as many HACP residents as possible are emploved. In an effort
to further that requirement, HACP has created a preference tier structure as outlined in the HACP Section
3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services™ section of
www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier I — Hiring. If
the Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier IT or Tier II1, that
Contractor must document this inability to comply with the preference and the need to move to a lower
tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet its
Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check
one or more tiers below):

[ ] Tier I- HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the HACP Resident Employment Program for resident referrals at 412-395-3950,
Ext 1048.

When Tier Iis selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7 Low mcome HACP Residents (LLIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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SECTION 3 OPPORTUNITIES PLAN

SPEC or RFP TITLE: SPEC or RFP

HIRING
REQUIREMENT
JOB (%TLE # CURRENTLY FILLED TO BE LIPH ARLIS
NEEDED | TOTAL | LIPH ARLIS | FILLED 7 ®
2) ) 4) ) (6)

LiPH — HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status - (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must contribute to the HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other
economic opportunities.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,
you must indicate on the Iines below, the anticipated term for each position:

45



Housing Authority

SECTION 3 OPPORTUNITIES PLAN
[ ] Tier Il - CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their
permanent full-time workforce are Section 3 residents, This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in tenms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount to be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier III - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the HACP Education Fund. HACP has established the following minimum threshold
requirements for provision of training or contribution to the HACP fund that provides other economic
opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor
hours costs. (Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9™ Floor, Pittsburgh, PA 15219.

[ | Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with
the existing work force. No new hires will be emploved as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Restdent Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. Te the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc., the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and

submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:
Witness Name:

Witness Signature: Date:
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ATTACHMENT G - Firm Demographics

SONLIOUI UEILIDUY JO # [e10]

Female

ubleio

AJLIOUIN Uedlswy 1BYI0

UBDLISWY MO OIPISEH

UEedLIaWY eisy

ueouswy aluedsiy

ueoLaWY UedlyY

UEOLISWY SUUAA

Male

So|e|\ |elo0l

ubiaio4

AJLIoUIN UBSLIBWY JBY10

UBSLIBWY Mef JIpISeH

UBOUSWY BISY

uedLBWY dluedsiH

UBdLIBWY UBILY

uesLISWY SUYAA

saaho|dwa ||y

Partner

Associate

Professional
Secretarial
Clerical
Other

Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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ATTACHMENT H

~ V=8

IFey. Golcbar 2087
Denartrient of the Tresawy
Intemal Revsnue Servico

Request for Taxpayer
jdentification Mumber and Certification

Give form to the
requester. Do not
send to the [RS.

Magna (g2 shiown on your income tax returm}

Businges name, if different from above

Check appropraie box: D Individusk/Sole proprigtor

71 Gther s instructions) b

3 comporation
] timites lichilty company. Enfer the o classifivation [D=fisregarded emity, C=compaoration, Pepetinershipy B O payes

B Fartnarship Exermipt

Addresy {umber. sireet, anc apt of suite no.j

Print or type

Requester's name and addrzss optionzl)

City. stata, and ZIF code

List aceoum rumber(s) here foptional

Sea Specific Instrzclions on page 2.

Taxpayer ldentification Number {TIN}

Enter your TiN in the sppropriate box. The TIN provided must match the neme given on Line 7 to avoid
packup withholding. For individuals, this is your spcial security rumber (SSN}. However, for a resident 1 '
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer idertification number (EIN). If you do not have a number, see How fo get 2 THV on page 3. or

HNote. If e account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Socizl secrity number
' 1

Employer wentification aumber
¢

IR Certification

Undar penalties of perjury, | certify that:

1. The number shown on this farm I8 my corect lexpayer identification numbear (or | am waiting for a pumber to be issued to me}, and

2. 1 am not subject to backup withholding because: (a8} | am exernpt from baskup withholding, or () | have not beon notified by the Internal
Revenue Service (IRS) that | am subject to backap withholding a3 4 result of 4 failure 1o seport all irtarest or dividends, or {0} the IRS has

notified me that | am no longer subject to backup withhaolding, and

3. 1 ama .5 citizen or other U.5. person (defined below).

Certification instruclans. You must cross out item 2 above if you have been notified by the 1RS that you are currertly subjoct to backup
withholding because you have failed o report al interest and dividends on your tax return, For real sstate fransactions, item 2 does not apply.
For mortgage interast paid, acquisition or abendonment of secured property, cancellation of debt, contributions o an individual retiremant
arrangamant {IRA}, and genarally, paymerts other than interest and dividends, you are not required to sign the Certification, but you must

provide your corract TIN. See tha instructions on page 4.

Sign Signatre of
Here L8, person B

Data b

General Instructions

Section references are o the Internai Revenue Code uniess
olherwise noted.

Purpose of Form

A person who is required o file an brformation retun with the
IRS must obtain your correct taxpayer identification number (TIN
to report, for example, income paid 1o you, real estale
Transaclions, mortgage Interest you pald, acquisilion or
abandonment of secured property, canceliation of debt, or
cortributions you made to an IRA

Use Form W-g oniy if you are a LS. person (Inctuding a
resdent alien), lo provide your corract TIN 1o the person
recuiesting 1t (the requester) and, when appiicable, to:

1. Certify lhat the TIN you are giving 1§ correct {or you are
waiting for a number to be issued),

2. Certify that you are not subject (o backup withholding, or

3. Claim exemption from backup withholding f you are a US.
exampt payes. If applicable, you are also cerdifying that as &
LLS. person, your aliocable sharg of any partnership Income Trom
a U.5, Irade or business is nol subjact {6 the withh g lax on
foreign partners’ share of effactively connected incorme.

Note. If a requester gives you & form other than Form W-8 o

request your TN, you must use the reqguester's form If it Is
substantially simitar to this Form W-3.

Befinition of a U.8. person. For faderzl| tax purposes, you are
considered a U.S. person if you are:

& An individual who is a 118, citizen or U8, resident alien,

® A partparship, corporation, company, of association created or
organized in the Linited States o under the faws of the United
States,

® An estate (other than a foreign eslate), or

& A domestic lrust {as defined In Regulations section
301.7701-7%

Special rules for parinerships. Partnerships that conduct a
irade or business in the United States are generaliy required to
pay a withholding tax on any foreign pariners' share of income
from such business. Further, in centain cases where 2 Form W-8
has not been received, 2 parinership is required 1o presume that
a partner is a foreign person, and pay the withhoiding tax.
“Therefore,  you are a U.S. person thal is a pariner in a
parinership conducting a trade or business in the United States,
provide Form W-8 {n the partnership to sstablish your US.
stalus and aveid withholding on your share of parinarshin
ncome.

The person who gives Form W-8 to the parinership for
purposes of establishing its U.8. status and avolding withhoiding
on its allocable share of net income from the partnership
cenducting a trade of business In the United States is in the
following cases:

* The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Instructions for completing this form can be found at hitp://www.irs.gov/pub/irs-pdf/fw9.pdf

Form -8 (Ray, 10-2007
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Attachment I

<Date>

<Name Of MBE or WBE Contact Persorn>
<Name of MBE or WBE firm>

<Address>

<City>, <State> <Zip>

Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBE Firm>

<Name of Prime Bidd
Housing Authori of Pit

e coniraci

, <Name of Prime Bidder>
m> as follows:

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest.
Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
(Signature) (Signature)
(Name) {(Name)
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ATTACHMENT J

HACP Title Searches
RFP#700-47-11

FEE SHEET

PRICE 1S TO BE LISTED PER THE FOLLOWING:

Cost per Search Number of Searches Total

(Cost x 350)
$ 350

$

Total Cost: §

{In Words)

Company Name (Printed):

Name (Printed):

Title:

Address:

Phone/Fax:

Email Address:

Signature:
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