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RECERTIFICATION CHECKLIST 
 

VERY IMPORTANT 
 
IF YOU DO NOT HAVE ALL OF THE REQUIRED INFORMATION, YOU WILL BE 
SENT A NOTICE OF WHAT INFORMATION IS MISSING, AS WELL AS A NOTICE 
OF TERMINATION.  YOU MUST IMMEDIATELY PROVIDE THE REQUESTED 
INFORMATION OR YOU WILL LOSE YOUR SUBSIDY IF WE CANNOT 
RECERTIFY YOUR FAMILY BY THE EFFECTIVE DATE!!!!! 
 
Income Verifications for all household members (Wages, TANF/DPA, Child Support, SSI, 
Social Security, Pension, Unemployment, etc.).  Provide all Current Printouts and/or 6 
Consecutive Pay Stubs. 

 
 

____ 
 
Childcare Verification 

 
____ 

 
Family Composition Form  

 
____ 

 
Signed Applicant/Tenant Certification (Fraud) Form   

 
____ 

 
Attachment A/HUD 92006 Optional Contact Information (2 copies) 

 
____ 

 
Asset Verification (Bank Statement – Checking & Savings), Stocks, etc.  Provide Current 
Statements. 

 
____ 

 
Annual Continued Occupancy Form (ACO) 

 
____ 

 
Signed Authorization of Release of Information (HUD Form 9886) 
***Must be signed by each household member 18 years and older. 

 
 

____ 
 
Family Obligations (2 copies) 

 
____ 

  
Rental Housing Integrity Improvement Program (RHIP) (2 copies) ____ 
 
Medical Expense Verifications for disabled/elderly (62+) households 

 
____ 

 
Zero Income Affidavit (if applicable)  Please contact Housing Specialist for forms. 

 
____ 

  
Full-time Student Status – For Dependents 18 years of age and older, provide letter from the 
Registrar’s Office verifying full-time student status or a copy of student’s  
current schedule. 

 
____ 

 
 
Provide Current Statements/Verifications. 

 
____ 

 
All forms must be completed in ink, and packets must be dropped off or mailed into 
the office.  Faxed Copies will not be accepted. 

 
***PLEASE BE SURE THAT THE ITEMS LISTED ABOVE ARE ENCLOSED 

BEFORE RETURNING YOUR RECERTIFICATION PACKET*** 
 

 

 



























 
 

ASSET CHECKLIST 

 
Do you or any family members listed on your application have any of the following assets?  If yes, 
please complete this form and provide current statements/verifications for all assets listed.  If 
no, please mark the information below with “N/A”.  Additional forms for additional accounts can 
be obtained from the Section 8, Housing Choice Voucher Program Department at your request. 
 
Checking Accounts 
Name(s) on Account:  _________________________________________________________ 
Name and Address of Bank: ____________________________________________________ 
Balance:  ______________________________Annual Interest:  _______________________ 
 
Savings Accounts 
Name(s) on Account:  _________________________________________________________ 
Name and Address of Bank: ____________________________________________________ 
Balance:  ______________________________Annual Interest:  _______________________ 
 
Credit Union Accounts 
Name(s) on Account:  _________________________________________________________ 
Name and Address of Bank: ____________________________________________________ 
Balance:  ______________________________Annual Interest:  _______________________ 
 
Certificates of Deposit Accounts 
Name(s) on Account:  _________________________________________________________ 
Name and Address of Bank: ____________________________________________________ 
Balance:  ______________________________Annual Interest:  _______________________ 
 
Stocks 
Name(s) on Stock:  ___________________________________________________________ 
Name of Stock:  ______________________________________________________________ 
Number of Shares:  ___________________________________________________________ 
 
Savings Bonds 
Name(s) on Bonds:  ___________________________________Value:  _________________ 
 
Property Owner 
Name(s) on Property:  _________________________________________________________ 
Address of Property:  __________________________________________________________ 
Fair Market Value of Property:  ___________________________________________________ 
 
I do hereby certify that all information I have provided is complete and accurate. I am aware 
that submitting false information is fraud and may result in loss of Housing Assistance, 
assessment of fines and/or imprisonment. 
 
 
Signature: ____________________________________  Date:  _________________________ 





































THE RESIDENT EMPLOYMENT PROGRAM 
 

PROGRAM DESIGN 
 
The Resident Employment Program is a program developed by the Housing Authority 
City of Pittsburgh (Department of Resident Self-Sufficiency) to empower residents to 
enter into the workforce.  This program is to assist residents with resources to become 
economically self-sufficient. 
 
NEIGHBORHOOD SERVED 
 
The Resident Employment Program is responsible for serving all the Housing Authority 
City of Pittsburgh’s Public Housing Communities and Section 8 residents 
 
HOURS OF OPERATION 
 
The Resident Employment Program hours of operation are Monday – Friday 8:00am-
5:00pm.  Every 3rd Wednesday of the month, 10:00am – 7:00pm (Late hours).   
 
RESIDENT EMPLOYMENT PROGRAM’S FUNCTIONS 
 

Hold recruitment sessions for community members who need assistance in 
finding employment twice a month at different HACP locations 
Conduct application day twice a month 
Hold annual mega job fairs for community members and Pittsburgh area 
employers 
Assist residents with job placement opportunities and job referrals 
Assist residents with a writing resumes, cover letters and thank you letters 
Assist and refer residents to enter into training and education programs 
Assist residents with interviewing techniques and filling out applications 
properly 
Provide residents with on-site employer interviews and job fairs 
Assist residents with interview and work clothes 
Make contact with Pittsburgh area employers 

 
RESIDENT EMPLOYMNT CURRENT TRAINING PROGRAMS 
 

Resident Employment Job Line X1064 
Pre-Orientation (Construction) 
Green Jobs Training 
Home Health Aide Training 
GED Program 
Computer Training 
Drivers Education Training 
Refer residents to BJWL Training 
Refer residents to Job Corps Program 
Application Day 



Scheduled one on one interviews 
 

SECTION 3 COMPONENTS 
 

Assist public housing with employment in the construction field 
Pre-Orientation and Orientation sessions are conducted for residents entering 
the Section 3 Process 
Hiring Priority 
♦ 1st – HACP leaseholders from communities where the work is performed 
♦ 2nd – Residents from adjacent HACP communities 
♦ 3rd – Residents from communities where work is being performed 
♦ Residents from the City of Pittsburgh at-large 

 
INTEVIEW PARTNERS  
 

Family Resources Inc. 
PNC Bank 
Addeco 
Diversified Health Care 
Job Corps 
Bidwell Training Center 
Mistick Construction 
Honeywell 
J&S Handyman Services 
Service Masters 

 
 
 
 
 
 
 
 
  
 
 



 
Assistance For Persons With Disabilities 

 
The Housing Authority of the City of Pittsburgh can assist you in accessing suitable housing in 
the Section 8/Housing Choice Voucher Program if your family includes a person with a 
disability.  We can help….. 
 
1.  Request a current listing of available units that are accessible or landlords who lease accessible units. 
 

• The HACP will provide you with the most current listing of accessible units. 
 
2.  Ask to speak with a Housing Authority representative about your needs for accessible housing. 
 

• A representative will discuss the housing options with you and assist you in determining your needs. 
 

• The representative will also assist you by contacting any known owners of accessible units to determine 
if suitable vacancies exist. 

 
• The representative will provide contacts at other agencies that provide specialized services for persons 

with disabilities. 
 
3.   If you are a voucher holder and require additional time to search for housing, ask if you are eligible for a 

special extension as reasonable accommodation by the Housing Authority. 
 

• A representative will determine if you are eligible for an extension of search-time on your voucher up 
to a total of 150 days. 

 
4.  If the property you choose meets your accessibility needs and has a higher rent, you may qualify for a 

higher Housing Authority assistance payment. 
 

• Contact your Housing Authority representative if you locate a higher rent property that meets your 
needs including those relating to your disability; and request a reasonable accommodation. 

 
• Based upon the market value of the property and your special needs, the Housing Authority may 

approve an exception payment standard, which can make the property more affordable. 
 
5.  If you have any other special housing needs, the Housing Authority can help. 
 

• The Housing Authority can provide reasonable accommodations at any time for persons with 
disabilities to use and enjoy its programs and housing options.  You may request a reasonable 
accommodation by simply contacting your Housing Authority representative. 

 
• The representative can offer contacts at other agencies that provide specialized services for persons 

with disabilities 
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