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SECTION I
INTRODUCTION

The HACP is a municipal corporation, formed under the U.S. Housing Act of 1937, codified at
42 U.S.C. Section 1401 et seq. as amended and the Housing Authority Law of Commonwealth of
Pennsylvania codified at 35 P.C. 1542, et. seq. as amended. As such, the HACP is charged with
providing “affordable decent, safe and sanitary housing for low-income persons.”

The HACP has approximately 350 employees and services over 10,000 residents. The Authority
itself maintains approximately 5208 units of rental housing; and, through its Section 8 program,
funds the rental of more than approximately 5247 other units of privately owned housing.

Major operational departments include Property Management, Maintenance, Occupancy, Section
8, and Modernization & Development. Major administrative departments include Legal,
Finance, Management Information Systems, and Human Resources. Our public and community
relations departments are Community Affairs and Resident Self-Sufficiency, All departments
work together to achieve the goals of the Authority that are set by the Board of Commissioners.
Day to day decision-making rests ‘with the Executive Director, who reports to the Board of
Commissioners on a regular basis.

The Housing Authority of the City of Pittsburgh seeks proposals from persons or organizations
qualified to: To Provide Investment Advisor Services

The Authority is contemplating the award of a professional service contract or contracts for a
period of three( 3) years with two(2) one(l) year extension options, in the form of the Sample
Contract (Attachment A) through this solicitation process.

Any questions regarding this Request for Proposals should be in writing and directed to:

Mr. Kim Detrick — Procurement Director/Contracting Officer
Housing Authority of the City of Pittsburgh

100 Ross Street 2™ Floor Suite 200

Pittsburgh, PA 15219

412.456.5116, Option 1

412.456.5007 fax

kim.detrick{@hacp.org

A complete proposal package may be obtained from:

Business Opportunities Section of the HACP website, www.hacp.org
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Following are the Key Dates associated with this Request for Proposals:

April 19, 2013
11:00 a.m.

April 11,2013
11:00 a.m.

April 12,2013
11:00 am.

Deadline for Submission of Proposals

Kim Detrick - Procurement
Director/Contracting Officer

Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Floor, Suite 200

Pittsburgh, PA 15219

Pre-submission Meeting:

Housing Authority of the City of Pittsburgh
200 Ross Street 13" floor

Wherrett Room

Pittsburgh, PA 15219

Deadline for the submission of written
questions,

**Deadlines are subject to extension at HACP discretion and will be communicated as an
addendum to this solicitation.
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SECTION II
SCOPE OF SERVICES

The scope of services specifically described below shall include, but is not necessarily
limited to, the following;:

1. Review monthly the Authority investment portfolio, valued between forty(40) to fifty
(50) million dollars and make investment recommendations to the Authority’s Chief
Financial Officer that provides security of principal, maximizes yield, while
providing the necessary liquidity for Authority operations.

2. Provide a monthly report of the Authority’s investment portfolio as well as a
quarterly update of current market conditions to the Housing Authority. This will

consist of a written report and an in person presentation, as required by the Authority.

3. Provide recommended to changes to the investment policy as needed

The Professional Services Contract that is anticipated for use to obtain these services is included
herein as Attachment A,
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SECTION IIX
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or
other legal entity duly organized and authorized to do business in the City of Pittsburgh,
financially sound and able to provide the services being procured by HACP.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may
be sufficient ground for disqualification. If the selected firm fails to disclose such information
and HACP discovers it thereafter, then HACP could terminate the contract.

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality that
has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.

If Offeror is not in good standing with HACP, and/or any Federal, State or Municipality this
must be disclosed.

Offeror must have and maintain all necessary insurance to cover malpractice’ liability and
workers’ compensation and submit proof of it with their proposal submission.
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SECTION IV
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Instructions to Offerors
Non-Construction provided in Attachment B and General Conditions — Non Construction
provided in Attachment C. Proposals received without all of the required information may be
deemed non-responsive. Offerors must submit one original plus three (3) paper copies of their
technical proposal and one (1) electronic copy in .PDF format on a CD, and one (1) original
paper, one (1) paper copy and (1) electronic copy in .PDF format of the fee proposal in a
separate sealed envelope. Proposals must include, in the same order as below and using the
forms attached hereto, the following information, exhibits and schedules:

A. General Information

1. Letter of Interest (Cover letter)

2. Type of Organization; Corporation, Partnership, Joint Venture or Sole
Proprietorship. Names of shareholders, partners, principals and any other persons
exercising control over the Firm,

3. Description of the Offeror’s capacity including staff resources

4. Organizational Certifications:

(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture
or other organizational document.

(b) A corporate resolution signed by the Secretary of the Corporation and
notarized, certifying the name of the individual(s) authorized to sign the offer,
the contract and any amendments thereto.

B. Previous Related Experience

1. The bidder shall list three (3) firms, governmental units, or persons for whom the
bidder has previously performed work of the nature requested under this RFP.
Name of the contracting entity.

2. Name, title and a telephone number of a contract person for each identified
contracting entity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

3. In addition to the references, all bidders will provide the last three jobs they
performed, contact information from the job and all change orders related to the
job and the reason for each.

4. All bidders will provide information on the most recent HACP job to include all
change order information and the reason for each. The most recent HACP job can
be one of the 3 last jobs performed if that is the case.
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Proposed Staffing and Sub-consultants Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants for

this contact:

1. Provide background information regarding each identified Staff member that
accurately describes his or her employment history and relevant experience
providing services similar to those described in this Request for Proposals.

2. Description of the Scope of Services for at least three (3) projects in which the
Staff and/or sub-consultant has provided services similar to those described in this
Request for Proposals. Please include the individual’s role in each project and all
relevant aspects of each project.

Methodology

Project Approach: Provide a btief narrative of the Offeror's approach to the services
described in this Request for Proposals. Availability: Describe the availability of the Staff
proposed and the turnaround time for each request to be made by the Authority.

Certifications and Representations of Offerors
Each Offeror must complete the Certifications and Representations of Offerors provided in

Attachment D,

F. Minority and Women Business Participation Plan

HACP MBE and WBE Goals. It is the policy of HACP to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum
opportunity to participate in contracts let by HACP. In accordance with Executive Order
11625, HACP has established a minimum threshold of eighteen percent (18%) of the total
dollar amount for MBE utilization in this contract. HACP has established a seven percent
(7%) minimum threshold for participation of WBEs, and, HACP strongly encourages and
affirmatively promotes the use of MBEs and WBEs in all HACP contracts. For these
purposes, an MBE is defined as "any legal entity other than a joint venture, organized to
engage in commercial transactions, that is at least fifty-one percent (51%) owned and
controlled by one or more minority persons." Also, a minority person is defined as a
member of a socially or economically disadvantaged minority group, which includes
African-Americans, Hispanic-Americans, Native-Americans, and Asian-Americans. A
WBE/MBE is defined as "any legal entity other than a joint venture, organized to engage in
commercial transactions, that is at least fifty-one percent (51%) owned and controlled by a
female.

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates “Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(10) certified MBE/WBE subcontractors to participate in the proposed contract with
HACP or lesser number if the contractor provides documentation that ten (10) certified
MBLE and ten (10) certified WBE contractors could not be identified. Each contractor
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shall certify as to same under penalty of perjury and shall submit the back-up
documentation with its bid or proposal. Any bid or proposal received from a contractor
that does not contain such certification and back-up documentation acceptable to
HACP shall be deemed non-responsive by HACP.

If you have any questions regarding the HACP MBE/WBE goals please contract Mr. Kim
Detrick, Procurement Director/Contracting Officer, by e-mail at Kim.Detrick@HACP.org or
by contacting him at the Procurement Department, Housing Authority of the City of
Pittsburgh, 100 Ross Street, 2nd Floor, Pittsburgh PA 15219, telephone (412) 456-5116,
Option 1, Proposals must demonstrate how the Offeror intends to meet or exceed these
goals. Also, complete the table provided in Attachment E and include with your proposal.

G. Section 3 Participation
Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701,

et seq.) (the “Act”) requires the Housing Authority of the City of Pittsburgh to ensure that
employment and other economic and business opportunities generated by financial assistance
from the Department of Housing and Urban Development (*HUD™), to the greatest extent

~ feasible, are directed to public housing residents and other low income persons, particularly
recipients of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

- To comply with the Act HACP requires its contractors to provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status and to
take affirmative action to ensure that both job applicants and existing employees are given
fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of HACP residents and other eligible persons and/or businesses
by contractors working on contracts pattially or wholly funded with HUD monies. HACP
shall examine and consider a contractor’s potential for success in providing employment and
busingss opportunities to those covered under Section 3 prior to acting on any proposed
contract award. In response to any RFP, RFQ or IFB HACP will require submission of the
Section 3 Opportunities Plan and roster of current employees, and certification that the bidder
will comply with the requirements of Section 3 either by hiring Section 3 employees to
directly perform under the contract or by committing a dollar amount to HACP’s Section 3
program in an amount consistent with the chart below.
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Below are the HACP Section 3 Guidelines as listed in the HACP Program Manual:

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF
AMOUNT FOR SERVICE CONTRACTS |, TOTAL LABOR
A. DOLLARS

Labor dollars $25,000 but less than $160,000 10% of the labor dollars
$100,000, but less than $200,000 9% of the labor dollars

At least $200,000, but less than $300,000 8% of the labor dollars
At least $300,000, but less than $400,000 7% of the labor doliars
At least $400,000, but less than $500,000 6% of the labor dollars
At least $500,000, but less than $1 millon 5% of the labor dollars
At least $1 million, but less than $2 million 4% of the labor dollars
At least $2 million, but less than $4 million 3% of the labor dollars
At least $4 million, but less than $7 million 2% of the labor dollars

$7 million or more ¥ to 1 % of the labor dollars

2,4 copy of HACP s Section 3 Program Manual is available for download at www, HACP.org

A copy of HUD's Section 3 requirement is provided in Attachment F. If you have any questions
regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contract Roxanne Thomas, Section 3 Liaison, by e-mail at
Roxanne. Thomas(@hacp.org or by contacting her at Housing Authority of the City of Pittsburgh,
Bedford Hope Center 2305 Bedford Avenue, Pittsburgh PA 15219, telephone (412) 456-5000
ext. 1048, Proposals must demonstrate how the Offeror intends to meet or exceed the
Authority’s Section 3 requirements. Also, complete Attachment F Section 3 Opportunities
Plan and include with your proposal.

Any bid or proposal received from a contractor that does not contain_a Section 3
Opportunities Plan or certification and back-up documentation acceptable to HACP shall
be deemed non-responsive by HACP,

H. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment G.

I. TIN/W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided in
Attachment H.

J. MBE/WBE Letter of Intent
Complete a Letter of Intent for cach MBE/WBE firm contacted. A sample letter is provided in
Attachment L.
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SECTION V
EVALUATION CRITERIA

The Evaluation Committee will evaluate and will score each proposal that is submitted as a
complete response. It is noted that the proposed Fee will be evaluated separately. Responses
may receive a maximum score of one hundred (100) points subdivided as follows:

Experience of Offeror: Maximum 15 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing the services described in this Request for Proposals.

Capacity: Maximum 25 points -
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives
as described in this solicitation.

Proposed Fee: Maximum 25 points
Proposed rates and level of service are reasonable and appropriate in relation to the services

requested.

Methodology: Maximum 10 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP
requirements will be met and indicates that the Offeror has a clear understanding of the scope of
services required.

MBE/WBE Participation Maximum 10 points
Demeonstrated experience and commitment of the Offeror to assist the HACP in meeting its
requirement and goals related to Minority/Women Business Participants.

Section 3 Maximum 15 points
Demonstrated commitment to assist the HACP in meeting its requirements and goals related to
Section 3.

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant

or redundant material.

10
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SECTION VI
PROCUREMENT AND AWARD PROCESS

Pursuant to 24 C.F.R. Section 85.36 (d)(3), Investment Advisor Services are being procured as
described in Section II of this solicitation. The following instructions are intended to aid
Offerors in the preparation of their Proposals:

A. Pre-Submission Conference

A pre-submission conference will be conducted on Thursday, April 11, 2013 at 11
AM. at 200 Ross Streef, 13™ floor, Wherrett Room, Pittsburgh, PA 15219,
Nothing discussed or expressed at the Pre-Submission Conference will change, alter,
amend or otherwise modify the terms of this Solicitation unless a subsequent written
amendment (addendum) is issued. Verbal responses by HACP's representatives shall
not constitute an amendment or change to this Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be
answered solely through an addendum to this Solicitation. Likewise, ambiguities and
defects of this Solicitation raised at the Pre-Submission Conference shall be corrected
by a written amendment only, which, if issued, shall form an integral part hereof.

Although not mandatory, all prospective respondents are strongly encouraged to
attend the Pre-Submission Conference, Failure to attend will not excuse the legal
contractual duty imposed by this Solicitation and the subsequent contract on each
respondent to familiarize itself with the request for proposals.

Each firm shall submit in writing to the Procurement Director/Contracting Officer to
request additional information as follows:

1. Describe any items, information, reports or the like, if any, that the Proposer will
require from the HACP in order to comply with the scope of Services.

2. Identify any revisions to the Sample Contract that the Proposer will require in
order to provide the services identified herein. Proposers are required to submit
requests for revisions to the Contract, if any, to the HACP in writing at the time of
proposal submission.

B. Amendments to Solicitation
Any and all amendments to this Solicitation shall be sent by certified mail, return
receipt requested, electronic mail, and/or by fax, to all potential Offerors who attend
the Pre-Submission Conferences and/or receive the solicitation materials.

Notwithstanding any information that may be contained in the Solicitation and
amendments thereto, Offerors are responsible for obtaining all information required
thus enabling them to submit Responses.

C. Submission of Proposals and/or Amendments to Proposals; Deadlines

11
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Responses may be hand-delivered or sent by certified or registered mail, return
receipt requested, to the following address:

Mr. Kim Detrick

Procurement Director/Contracting Officer

Housing Authority of the City of Pittsburgh

100 Ross Street, 2™ Floor Suite 200

Pittsburgh, PA 15219

Proposals must be received at the above address no later than April 19, 2013 at 11:00
a.m., regardless of the selected delivery mechanism.

Each Response will be date-time stamped immediately upon its receipt at HACP to
document its timeliness. Any Proposal received after the specified deadline shall be
automatically rejected and will be returned unopened except as identified in the
Instructions to Offerors attached hereto,

Any amendments to a response must be received before the specified response due
date and time established for the delivery of the original Proposal except as identified
in the Instructions to Offerors attached hereto.

D. Evaluation and Award Process
HACP staff will review each Proposal to determine if it was complete and if it was
responsive to this Request for Proposals. HACP may allow an Offeror to correct
minor deficiencies in its Proposal that do not materially affect the Proposal.

All Proposals determined to be complete and responsive will be provided to an HACP
Evaluation Committee, HACP’s Evaluation Committee will evaluate the Proposals
utilizing the criteria established in Section V of this Request for Proposals.

HACP reserves the right to interview Offerors in the competitive range, request
additional information from selected Offerors and/or negotiate terms and conditions
with selected Offerors.

HACP will perform a responsibility determination of the highest ranked Offeror
which may include reference and financial background checks.

HACP will award a contract to the highest-ranked Offeror or Offerors determined to
be responsive and responsible and whose offer is in the best interest of HACP.

HACP shall not be responsible for and will not reimburse any Offeror for any cost(s)
associated with preparing a proposal.

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer
any rights on the Offeror to the award of a contract. A letter or other notice of Award
or of the intent to Award shall not constitute a contract. A contract is not created until
all required signatures are affixed to the contract.

12
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Prior to contract execution of any professional service confracts which have a
potential amount of $25,000.00 or greater, the selected firm may be required to
appear before and present a Minority and Woman Owned Business participation plan
to the City of Pittsburgh Equal Employment Opportunity Review Commission for
approval, Any HACP contract which has a potential amount of $50,000.00 or more is
subject to approval by the HACP Board of Directors.

13
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ATTACHMENT A

CONTRACT

(Shaded areas of the contract and Contract Exhibits must be filled
out and contract returned with proposal)

14
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PROFESSIONAL SERVICE CONTRACT
FOR
Investment Advisor Services

This Agreement is made as of between HOUSING
AUTHORITY OF THE CITY OF PITTSBURGH, a body corporate and politic created under the
provisions of the Housing Authorities Law, as amended, having its p11n01pa1 ofﬁce at 200 Ross
Street, Pittsburgh, Pennsylvania 15219 ("Authority"),and . . ,
having its principal office at '
("Contractor").

PREAMBLE

Authority desires the Contractor to provide Investment Advisor Services.

Contractor desires to provide to the Authority Investment Advisor Services.
AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

1. Engagement, Authority hereby engages Contractor to render the following
services set forth on Exhibit A (the "Services").

Contractor hereby accepts such engagement and covenants that Contractor will devote
and will cause its employees to devote their best efforts, knowledge and skill to the performance
of the Services and such additional services as may be mutually agreed upon by Authority and
Contractor. '

It is understood that the Contractor’s Services shall be rendered at such times and places
as directed by Authority.

Authority may at any time make changes to the Services to be performed. If any such
change causes an increase or decrease in the rates or the time required for performance of the
Services, Authority shall make an equitable adjustment in the rates and the time required for
performance of the Services, and shall modify this Agreement accordingly.

2. Contractor_Conflicts. Contractor agrees that neither Contractor nor its
employees shall, directly or indirectly, engage in any activity, which would detract from
Contractor’s ability or its employees' ability to apply their best efforts, knowledge and skill to the
performance of the Services. Contractor is charged with the responsibility to promptly disclose
to Authority any situations that may create possible conflicts of interest so that appropriate action
can be taken to address such situations, No member, ofticial, or employee of Authority, during

15
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his or her tenure or for one year thereafter, shall have any interest in this Agreement or the
proceeds thereof.

Contractor may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

In the event Contractor is or becomes aware of a conflict of interest and fails to disclose
the conflict to Authority; the Authority may immediately terminate this Agreement pursuant to
paragraph 7(ii)(b} hereof.

3. Compensation. In full compensation for the Services to be rendered by
Contractor to Authority hereunder, Authority agrees to pay Contractor for the Services in accord
with the Fee Schedule set forth on Exhibit B; however, the compensation of costs for services
not to exceed fee of § . No work or expenses for which an additional cost or fee
will be charged by Contractor shall be furnished without the prior written consent of Authority.

Contractor shall submit monthly invoices to Authority, which invoices shall include an
itemization of the hours expended by Contractor and Contractor's employees and the nature of
the Services performed and shall be prepared in a form reasonably satisfactory to Authority.

Contractor shall use its reasonable business efforts to submit invoices within 45 days of
rendering Services.

All invoices should be mailed to:  Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Fl. Suite 200
Pittsburgh, PA 15219
Attn: Invoicing and Receiving

Authority shall use its reasonable business efforts to process and pay each such invoice
within 30 days of its receipt.

4. Term. The commencement date for performing the Services shall be the date of
this Agreement, listed above, and will continue for an initial term of three (3) years with two (2)
one (1) year extension options at the discretion of the Authority, unless sooner terminated as
provided herein.

3. Contractor’s Obligations. Contractor shall comply with the following:

(a) If requested, Confractor will submit monthly written narrative progress
repotts to the Authority, Contractor shall retain all records in connection with this Agreement or
the Services provided herein for a period of three years after all payments required herein are
made and all other pending matters are closed.

(b)  This Agreement is subject to and incorporates herein the provisions of the
U. S. Department of Housing and Urban Development regulations and the sections of the Code
of Federal Regulations that are applicable to said program.

16
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{c) The rules and regulations of the Office of Management and Budget
(OMB) Circular A-133 apply. If the Contractor is a non-profit organization incorporated or
registered to do business in Pennsylvania under the laws of the Commonwealth of Pennsylvania,
Contractor shall provide a copy of its annual Audit or Review, whichever is required to the
Pennsylvania Bureau of Charitable Organizations.

{d) If Contractor is a Subrecipient or pass-through entity, Contractor must
comply with applicable regulations pertaining to this Agreement.

6. Insurance. Contractor will obtain and maintain (a) workers' compensation
insurance in accordance with State Workers' Compensation Law; and (b) liability insurance with
a combined single limit of not less than $5,000,000.00 per occurrence with insurers reasonably
acceptable to the Authority. Authority will be named as an additional insured on each of such
Hability policies and such coverage shall be on a primary and non contributory basis. Contractor
will deliver to Authority certificates evidencing such policies prior to the commencement of the
Services, and will deliver evidence of the renewal or replacement of such policies at least 30
days prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's
rights of subrogation against Authority.

7. Termination.

(i) The Authority may terminate this Agreement for convenience upon 30
days' prior written notice to the Contractor.

(i)  This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Contractor;

(by  Contractor or Contractor's employees engaging in conduct
materially injurious to the Authority or to itself/themselves, including but not limited to acts of
dishonesty or fraud, commission of a felony or a crime of moral turpitude, or alcohol or
substance abuse;

(© Contractor's refusal to substantially perform the Services;

(d) Contractor becomes insolvent or makes a general assignment for
the benefit of creditors; or

(e) Contractor files a petition in bankruptcy or such petition is filed
against Confractor,

Authority shall be liable only for payment for Services rendered prior to the effective date
of termination. If this Agreement is terminated pursuant to subparagraphs (a) or (c) Authority
may take over the Services and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable for any additional costs incurred by Authority. Authority may
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withhold any payments to Contractor, for the purpose of set-off or partial payment, as the case
may be, of amounts owed to Authority by Contractor.

8. Minority/Women Participation. Contractor shall use its best efforts to ensure
that minority-owned businesses and women’s business enterprises shall have the maximum
opportunity to participate in the performance of contracts and subcontracts financed, in whole or
in part, with federal funds provided under this contract. In this regard, Contractor shall take all
necessary steps in accordance with 24 CFR 85.36(e), to ensure that minority-owned businesses
and women’s business enterprises have the maximum opportunity to compete for and perform
contracts. Contractor shall not discriminate on the basis of race, color, national origin or sex in
the award and performance of contracts assisted by the U.S. Department of Housing and Urban

Development,

Failure of Contractor to carry out the requirements set forth in 24 CFR 85.36(e) shall constitute a
breach of contract and, after notification from the U.S. Department of Housing and Urban
Development or Authority, may result in termination of this contract or such other remedy as is

deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership
or corporation-owned, operated and controlled by minority group members who have at least
51% ownership. The minority group members must have operational control and interest in
capital and earnings commensurate with their respective percentage of ownership. Furthermore,
to qualify as a minority-owned business, the business must be certified as an MBE by either the
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to Authority. Minority group members
include, but are not limited to, African-Americans, Hispanic Americans, Native Americans,
Asian-Pacific Americans, Asian-Indian Americans and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational control and interest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth
of Pennsylvania or some other governmental entity whose certification is acceptable to

Authority,

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its
proposal, or with any of the rules, regulations or orders referenced within this contract, HACP, at
its discretion, may exercise any one or more of the following rights and remedies:

i. cancel, terminate or suspend the coniract in whole or in part

ii, recover from the Contractor, by set off against the unpaid portion of the
contract, as liquidated damages and not as a penalty, an agreed upon sum
for each day that the contractor fails to comply with the contract, the sum
being fixed and agreed upon by and between contractor and HACP
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because of the impracticability and extreme difficulty of fixing and
ascertaining the actual damages which HACP would sustain in the event
of such a breach

iii. such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

9. Acceptance of the Services. Authority has the right to review and/or require
correction of any Services provided by Contractor. Contractor shall make any required
cotrections to any Service within 10 days at no additional charge. The payment of any invoice
by Authority does not indicate acceptance of Services provided. Further, the Authority reserves
the right at any time to reject or disapprove any Service provided. If Contractor fails to make the
necessary corrections within a reasonable time after notice to do so from the Authority, or if the
submission of any corrected Service remains unacceptable, the Authority may immediately
terminate this Agreement pursuant to paragraph 7(ii)(a) hereof or reduce the hourly rate to reflect
the reduced value of the Services provided.

10.  Confidential Information. Contractor agrees that Contractor will not knowingly
reveal to a third party or use for Contractor's own benefit, either during or after the term of this
Agreement, without the prior written consent of Authority, any confidential “information
pertaining to the business and affairs of Authority, its officers, employees and directors obtained
while working with Authority except for information clearly established to be in the public

record.

11.  Representation and Warranties of Contractor. Contractor hereby represents
and warrants to Authority that Contractor is not a party to or otherwise subject to or bound by
any contract, agreement or understanding which would limit or otherwise adversely affect
Contractor's ability to perform the Services or which would be breached by Contractor's
execution and delivery of this Agreement or by the performance of the Services.

12.  Indemnification., Contractor agrees to indemnify and hold Authority harmless
from any and all claims, damages, liabilities, costs and expenses (collectively “Claims™) arising
out of or in connection with Contractor's or its employees' performance of the Services on behalf
of Authority,

13. Independent Contractor. Contractor shall perform the Services hereunder as an
independent contractor and not as an agent or employee of the Authority. Contractor shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Contractor agrees to remove any employee from the performance
of the Services at the request of Authority.

14.  Copyright. No material produced in whole or in part under this Agreement shall
be subject to copyright in the United States or in any other country. Authority shall have
unrestricted authority to publish, disclose, distribute, and otherwise use, in whole or in part, any
reports, data, or other materials and documentation prepared by Contractor under this
Agreement.
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15. Inspections; Work Product. Pursuant to 24 CFR 85.36(i)(10) and (11), access
shall be given by Contractor to Authority, the United States Department of Housing and Urban
Development, the Comptroller General of the United States, or any of their duly authorized
representatives, to any books, documents, papers, and records of Contractor which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and
transcriptions. All required records shall be retained for three years after Authority makes final
payment and all other pending matters on which Contractor performed Services are closed.

All work product produced by Contractor, including Contractor's employees, in
accordance with this Agreement shall become the sole property of Authority in perpetuity.
"Work product” shall include all records and other documents resulting from the Services
performed under this Agreement. It is understood that Authority may reproduce any such work
product without modifications and distribute such work product without incurring obligations for
additional compensation to Contractor.

16.  Return of Authority Property. Promptly after termination of this Agreement,
Contractor shall return and shall cause its employees to return to Authority all property of the
Authority then in Contractor's possession, including without limitation papers, documents,
records, files, computer disks and confidential information, and shall neither make nor retain
copies of the same. Authority’s obligation to make final payment to Contractor following
termination, including without limitation accrued but unpaid fees under paragraph 3 hereof, shall
be contingent upon Contractor's compliance with this paragraph.

17.  Third Party Solicitation. Contractor warrants that Contractor has not retained
any company, firm or person to solicit or secure this Agreement and has not paid or agreed to
pay any company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any
other consideration, contingent upon or resulting from the award or making of this Agreement.

18.  Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Contractor shall execute and
deliver to Authority a final release ("Release”), in a form acceptable to Authority, of all claims
against Authority by Contractor under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Contractor in stated amounts set forth therein.

19.  Disputes. All disputes arising under or related to this contract, including any
claims for damages for the alleged breach thereof which are not disposed of by agreement, shall
be resolved under this clause.

(a) All claims by the Contractor shall be made in writing and submitted to the
Contracting Officer for a written decision. A claim by the Authority against the
contractor shall be subject to a written decision by the Contracting Officer.

(b)  The Contracting Officer shall, within 30 days after receipt of the request, decide the
claim or notify the Contractor of the date by which the decision will be made.

(c) The Contracting Officer’s decision shall be final unless the Contractor
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1) Appeals in writing to a higher level in the Authority in accordance with the
Authority’s policy and procedures;

2) Refers the appeal to an independent mediator or arbitrator; or

3) Files suit in a court of competent jurisdiction. Such appeal must be made within
30 days after receipt of Contracting Officer’s decision.

(d) The Contractor shall proceed diligently with performance of this contract, pending
final resolution of any request for relief, claim, appeal, or action under or relating to
the contract, and comply with any decision of the Contracting Officer.

20.  Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service

addressed as follows:

If to the Authority:  Housing Authority of the City of Pittsburgh
Edward Mauk CFO
200 Ross St. 9" Floor
Dept of Finance
Pittsburgh, PA 15219
412-456-5000x 2151
Edward.Mauk@hacp.org

And a copy of the notice or other communication should be sent to:

Housing Authority of the City of Pittsburgh

100 Ross St. 2™ FL. Suite 200

Pittsburgh, PA 15219

Attn; Kim Detrick, Procurement Director/Contracting Officer

If to Contractor: Name:
Address:

Phone/Fax:
Email:

21.  Compliance with Law. Contractor shall comply with all Federal, State and
Local laws, regulations ordinances and codes relating to the operation and activities of Authority
and all Services performed pursuant to this Agreement, including, but not limited to completing
the following items which shall be attached as exhibits:

(a) Non-Debarment Certificate (Exhibit C)
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(b)  Certificationre: Lobbying (Exhibit D)
(c) Disclosure of lobbying activity (Exhibit E)

(d)  Conflict of Interest (Exhibit )

22.  Transfer by Contractor. Contractor shall not transfer all or any part of its rights
or obligations herein to any person or legal entity.

23.  Miscellaneous. The invalidity or unenforceability of any provision hereof shall
in no way affect the validity or enforceability of any other provision. This Agreement embodies
the entire Agreement between the parties hereto and supersedes any and all prior or
contemporaneous, oral or written understandings, negotiations, or communications on behalf of
such parties. This Agreement may be executed in several counterparts, each of which shall be
deemed original, but all of which together shall constitute one and the same instrument, The
waiver by either party of any breach or violation of any provision of this Agreement shall not
operate or be construed as a waiver of any subsequent breach or violation hereof. This
Agreement is executed in and shall be governed by and construed in accordance with the laws of
the Commonwealth of Pennsylvania. This Agreement may only be amended by written
agreement of both parties hereto. This Agreement shall inure to the benefit of the Authority, its
successors and assigns.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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SIGNATURE PAGE TO
PROFESSIONAL SERVICE CONTRACT
FOR
Investment Advisor Services

HOUSING AUTHORITY OF THE CITY
OF PITTSBURGH

Date: By:

Contracting Officer

Vendor Name

Date: By:

Title:
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Housing Authority of the City of Pittsburgh RFP #350-40-12 Security Services for Family Communities

EXHIBIT A
SCOPE OF SERVICES
The scope of services specifically described below shall include, but is not necessarily limited to,

the following;

1. Review monthly the Authority investment portfolio, valued between forty(40) to fifty
(50) million dollars and make investment recommendations to the Authority’s Chief
Financial Officer that provides security of principal, maximizes yield, while
providing the necessary liquidity for Authority operations.

2., Provide a monthly report of the Authority’s investment portfolio as well as a
quarterly update of current market conditions to the Housing Authority. This will
consist of a written report and an in person presentation, as required by the Authority.

3. Provide recommended to changes to the investment policy as needed
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EXHIBIT B

FEE SCHEDULE

Contractor will be paid based on the following:

Attachment K, Fee Sheet of RFP # 150-05-13
To be incorporated here.

Payments to be made in guarterly installments
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EXHIBIT C - CERTIFICATION OF PROPOSER

REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer) certifies to the best of its knowledge

and belief, that it and its principals:

1.

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain or performing a public (Federal, State or Local)
transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification.

{(Proposer) CERTIFIES
OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND
UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO.
ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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EXHIBIT D - CERTIFICATION REGARDING LOBBYING

I, ,
Hereby Certify on  (Name and Title of Authorized Official)
Behalf of that
{Subcontractor)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the

undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL “ Disclosure Form to Report
Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official
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EXHIBIT E - DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C, 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining
the date needed and completing and reviewing the collection of information. Please do not return your

completed form to the Office of Management and Budget sent it
agency.

to the address provided by the sponsoring

1. Type of Federal Action: 2, Status of Federal Action:
____a.contract ____ a. bid/offer/application
b, grant b, initial award

___ c.cooperative agreement ~ ¢.post-award

_ d.loan

e, loan guarantee

_____f loan insurance

3. Report Type:

__ a.initial filing

____b. material change
For Material Change Only
year quarter
date of last report

4. Name and Address of Reporting Entity: 5.

Prime Subawardee Tier LJif known:

Congressional District, if known:

1f reporting entity in No. 4 if Subawardee,
enter name and address of Prime,

Congressional District, if known:

6. Federal Department/Agency: 6.

Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known: 9.

Award Amount, if known:

$

10a, Name and Address of Lobbying Registrant
(i individual, last name, first name, MI):

b. Individuals performing services (Inctude
address if different from No. 10a) (last name,

first

name, MI):

I. Information requested through this form is authorized by Sec
319, Pub L. 101-121, 103 Stat, 750, as amended by Sec. 10: Pub.
L. 104-65, Stat 700 (31 U.S.C. 1352). This disctosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required pursuant to
31 U.SA.C. 1352, This information will be reported to the
Congress semiannually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature
Print Name
Title:
Telephone No.:
Date:

Federal Use Only

Authorized for Local Reproduction

Standard Form LLL (1/96)
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Authorized for Local Reproduction Standard Form LLL (1/96)

INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosiere form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352, The filing of a fornmn is required for
each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
action. Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of Management and Budget
for additional information.

1. Identify the type of covered Federal action for which fobby activity is and/or has been secured to influence the outcome of a covered Federal
action.

2. Identify the status of the covered Federal action.

3, Identify the appropriate classification of this report. If this is a follow up repert caused by a material changs te the information previously
reported, enter the year and quarter in which the change occurred. Enter the date of the last previously subsmitted report by this reporting entity for
this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Incliude Congressional District if known. Check the appropriate
classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipieat. Identify the tier of the subawardee,
¢.g., the first subawardee of the prime is in the 1™ tler, Subawards include but are not limited o subcontracts, subgrants and contract awards under

grants.

5. If the organization filing the report in item 4 checks “Subawardee™ then enter the fult name, address, city, state and zip code of the prime Federal
recipient. Include Congessionat District, if known,

6.  Enter the name of the Federal agency making the award or loan commitment. Include af least one organizational level befow agency name, if
tmown. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1), If known, enter the full Catalog of Federal Domestic
Assistance (CFOA) number for grants, cooperation agreements, loans, and loaa commitments.

8. Enter the most appropriate Fedesal identifying numbsr available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP)
number, [nvitation for Bid ({FB) fumber: grant anneuncement zumber: the coniract, grant or loan award number, the application/proposal ¢ontral
number assigned by the Federal agency. Include prefixes e.g. RFP-DE-90-00).

9. For acovered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal aniount of the awardoan
commitment for the prime ectity identified in item 4 or 5.

10, {a) Enter the fult name, address, city, state and zip code of the lobbying entity engaged by the reporting entity ideatified in item 4 to influgnce the
covered Federal action.

{b) Enter the full names of the individual {s) perferming services, and include full address if different form 10 (a). Enter Last Name, First Name,
and Middle Initial {(MI).

11.  Enter the amount of compensation paid or reasonably expected 1o be paid by the reporting entity {item 4) to the lobbying entity (item 10). Indicate
whether the payment has been made (actual or will be made 9planned). Check all boxes that apply. If this is a materiat change report, enter the
cumnulative amount of payment made or planned to be made.

12, Cleck the appropriate box {es). Check all boxes that apply. If paymesnt is made through an in-kind contribution, specify the nature and value of
the in-kind payment,

13, Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

14.  Provide a specific and detailed description of the services that the Tobbyist has peeformed, or will be expected to perform, and the date (s} of any
services rendered. [Include all preparatery and related sctivity, not just fime spent in actual contact with Federal Official {s) or employee (s}
contacted of the officer (s} employee {s) or Memnber (s} of Congress that were contacted.

15, Check whether or not a SF-LLE-A Continuation Sheet {s) is attached.

16.  The certifying individual shall sign and date the form, print his‘her tame, title, and telephone number.

Public reperting burden for this collection of information is estimated to average 30 minutes per response, Includiag time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
reparding the burden estimate or any other respect of this collection of information, including suggestions for reducing this burden, {o the Office of
Management and Budget. Paperwork Reduction Project {0348-004-5), Washington, D.C. 20503,
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EXHIBIT F - CONFLICTS OF INTERIEST

("Contractor") certifies

Date:

that:

No employee, officer, or agent of the Housing Authority of the City of Pittsburgh
("HACP") participated in the selection, or in the award or administration of the
Contractor's Agreement with HACP, which would involve a conflict of interest,
real or apparent. A conflict would arise when (i) a HACP employee, officer or
agent, (ii) any member of his or her immediate family, (iii) his or her parents (iv)
his or her business associates or (v) an organization that employs, or is about fo
employ, any of the foregoing, receives a payment from the Contractor or any
affiliate thereof, or has a financial or other interest in the Contractor or the
Contractor's Agreement with HACP,

Contractor shall not enter into any contract, subcontract or agreement with any
officer, agent or employee of HACP during his or her tenure nor for one year

thereafter shall any officer, agent or employee of HACP have any interest, direct or
indirect, in the Contract Agreement, including the proceeds thereof.

CONTRACTOR

, 2013 By:

Name:

Title:
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ATTACHMENT B

Instructions to Offerors
Non-Construction

U.8. Cepartiment of Housling
and Urban Development
Office of Public and Indlan Housing

L EELLE

- 83308 -

1. Preparation of Oftars

{a) Offarors ate expected lo examine the statement of work, the
propased canlract terms and conditions, and all instructions. Faiture
ta do so will be at the offeror’s risk.

{b) Each otferor shalt furnish the information raquired by the solicita-
Hon. The olfaror shall sign the offer and print or type s name on the
cover shael and each continuation sheet on which 1 makes an enlry.
Erasures or other changes must be initialed by the persan signing the
ofter. Qffars signed by an agent shal ba accompanled by evidence of
that agenl's authorily, unlsss thal svidenca has haen previously
{fumished to the HA.

(¢} Oftars for sarvices other than those specified wili not be censid-
ared.

2. Submissfon of Offers

{a} Oftars and maodilications thereof shall be submitted In sealed
envalopes or packages {1) addrassed lo the office specilied In the
soliciation, and (2) showing the lime specifled for receipl, the soticita-
tion number, and the name and address of the ofleror.

(b} Telegraphic offers will nol be consideted unloss awthorized by the
soficiation; howaver, offers may be modilled by written os talegraphic
notice.

{g} Facslmila offers, modificatlons or withdrawals will not be consid-
- gred unless authorized by the solicitation.

3. Amendments to Solicitations

{a} Il this soficitation Is amendad, then all terms and conditlans which
are not modillad remaln vnchanged,

{b} Offarors shalt acknowledge receipl of any amendments to this
solicitation by
{1} slgning and relurning the amendment;
(2) Kenlifying the amendment number and date in the space
provided far this purpose on the form far submiiting an offer,
(3) lotiar of telegram, of
{4) facsimile, if lacsimite offars are authorized in the soliciation.
The HAMUD must recaive the acknowledgment by the time
specified lor recelpt of offers,

4, Explanatlon to Prospacilve Offerors

Any prospective olferor desiiing an explanation of intesrpretation of 1he
soliciation, slalement of work, etc., must requesl it in writing soon
anough to allow a reply to reach ali prospective offerors before the
submission of thelr offers. Oral explanations or instructions given
bafore the award of the contract will not be binding. Any Information
given o a prospective offeror concemning a sclicitalion will be furmished
prompily to alt uther prospective offerers as an amerdhnent of lhe
solicitation, if that information Is nacessary in submitting offers orif the
tack of it woukd be prejudiclal {o any other prospective offerors.

5. Raspansiblilty of Praapactiva Centractor

{2) The HA shail award a contract only {o a responsitle prospective
contractor who s able to perform successiully under the terms and
conditions of the praposed cantract. To be determined respansitis,
a prospectiva contractor must -
{1} Have adaquate financlal resources lo perform the conteact, or
the abilty to oblain them;

(2} Have a satisfactory performance record;

{3} Have a salisfaclory recerd of integrity and business ethics;

(4} Have a satisfactory record of compllance with public patley
(e.y., Equal Eipployment Qpportunily); and

{5) Nothavebsen suspended, debarred, or otharwiss delarmined
ta be incligiblo for award of contracts by the Depardmaent of
Housing and Urban Davelopment of any other agency of he
1.8, Government. Current lists of nelighble contractors are
available for inspection at the HAHUD.

{b) Belora an offer is considerad for award, lhe offeror may be
raquasted by the HA to submil a statemant of othar documentalion
regarding any of the foregoing requiraments, Failura by the offeror to
provide suchadditional Information may rendes Lhe offotor inefigibie far
award,

6. late Submisslons, Modiflcations, and Withdrawal of Ofars

{a) Any oifes recaived al the placa designated In the solicitailon after
the sxact fime speciied for recelpt witl not be consklered unless i is
recolved bafore award is made and it -

{1) Was sant by registered or centified mail nol later than tha fifth
calendar day before the date specifled 1or receipt of offers
{8.9., an offer submittad in response 1o a solicAation requiring
fecaipt of oftars by the 20th of the month must have baen
mailed by the 15th);

{2} Was sant by mail, of if authorized by the solicitation, was sant
by lelegram or via facsimite, and it is determined by the HAS
HUD that the late receipt was due solely to mishandling by the
HAHUD aftar racsalpt at tha HA;

{3) Was sent by U.S. Postal Service Express Mall Next Day
Service - Post Otfice o Addressae, nollater than 5:00p.m, al
the place of mailing two working days prior tolhe dats specified
for recelpt of proposats, Tha term “working days® excludes
weekends and U.S. Federal holidays; of

{4) 15 the only offer recelvad.

(b} Any modification of an offer, axcept a modification rasubling trom
the HA's request for “besi and {inai” offer (if this solicitation s a request
tor proposals), Is subject 1o the same conditions as In subparagraphs
{a)}{1), {2), and (3) of this provision,

{c} A modiication rasuliing from the HA's requost fer “best and final”
offer received after tha time and data specified In the request will not
baconsidered unless received belore award andlhe lale recaiptisdue
salaly to mishandfing by tha HA after receipt at the HA

{d} Tha only acceptable evidence to establish the date of mailing of &
late offar, madification, or wihdrawal sent aither by registered or
centilied mailis tha U.5. or Canadian Postal Service postmark both on
the anvelopa or wrapper and on the original recelpt from the U.S. or
Canadian Postal Service. Beth postmarks must show a logiblo date
orihe offer, modiication, or withdrawal shallbe processed as d mailed
late. "Postmark’ means a printed, stamped, or otherwise placed
Imprassion {exclusiva of a postage meter machine imprassion} that is
readily daniiiable wilhout fuither action as having baen suppiled and
affixed by employaes of the U.5. or Canadian Postal Service on the
date of mailing. Therefore, oterors should request the postal clerk o
place a hand canceliation bull's-aye postmark on both the recelpt and
the anvelepa of wrapper,

{e) Theonly acceptable avidancato establishthe ime of recsipt atthe

HA is the tme/date stamp of HA on the offer wrappar or other
documenlary evidence of receipt maintained by the HA,

Pravious edition is ochsolate
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{) The enly acceptabile evidence to establish the dale of mailing of a
tate offer, modilicatlon, or withtrawal sent by Express Mall Next Day
Servica-Post Ciflce to Addrassaes isthe date sntered by the post offica
receiving clerk on tha “Express Mai Next Day Service-Post Offica 1o
Addressea” labal and the postmark on both the envelops or wrappe/s
and on the sriginal recelpt frem the U.S, Postal Service. “Postraark”
has tha same meaning as defined i paragraph (¢) of this provisian,
excluding postmarks of the Canadian Pastat Service. Theretore,
oflarars shauld request the postal clerk to place a legible hand
cancellalion buli's eye posimark on both the raceipt and the snvelope
ar wrappar,

{g)y Notwithstanding paragiaph (a) of this provision, alate modification
of an otherwisa successiul offer that makes #s terms more favorable
ta the HA wil be considered at any time # is recelved and may be
accepled.

{(h) 1l his solichation Is a request for propasals, proposals may be
withdrawn by written nolice, or if authorized by this solicitation, by
telegram {inciuding mailgram) or facsimile machine transmission
teceived al any lma balere award. Proposals may be withdrawn In
parson by aofferor of s authorized reprasentative i the dentity of the
persan requasiing withdrawal is established and the porsen signs a
secuiptior the offer befare award. If this sofcitalion Is an invitation for
bids, bids may ba withdrawn at any tima prior lo bid opening.

7. Centract Award

{a) Tha HA wal award a conlract resulting from this sollcitation to the
respansible offaror whose offer conforming to the solicitation wil be
most advantageous tathe HA, costor prce and athet factors, specified
elsewhare In this solicitation, considered.

{b) The HA may
{1} reject any or ail affars ¥ such aclion Is In the HA's Interest,
{2} accept olher than the lowest offer,
{3) walve informalittes and minor Iiregularities in offers recelved,
and {4) award more than ona contract for all or part el the
requirements stated.

{c) i this selicitation s a request for proposals, the HA may award a
contract on the basls of Initlal offers receivad, without discussions.
Therelore, eachiniilal offer shouldcontainthe offerars bestterma from
a cos! of price and technical standpoint.

Investment Advisor
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(d) A written award or acceptance of offer mailled or otherwise
fumished to the successiul offeror within the time for acceptance
spacified in the offar shall resull In a binding contract without fusther
action by elther parly. it this solictallon Is a regusst loF proposals,
beforathe offer's spacitiad explration ime, the HA may accept an offer,
whether of niot there are negatiations aiter s receigd, unlass awritten
notice of withdrawal ls recelved before award. Negotlations conductad
after recalpt of an otter do not constiiute a rejection or countarofies by
the HA.

{o) Neither financlal dala submittadwith an offer, not reprasentations
concarning lacifitles or flnancing, wil form a part of the tesulting
contract,

8, Service of Protest

Any prolast against the award of acontract pursuant to this soficitation
shali ba served onthe HA by oblaining written and dated acknowledg-
ment of receipt fromthe HA at the address shown on the cover of this
solicitation. The detarmination of the HA with regard 10 such protast
or 16 procesd 1o award notwithstandlng such pratest shall ba final
uniess appealed by the protestar,

9, OHer Submission

Offers shall be submitied as {ollows and shail be enclosed in a sealed
anvelope and addressad to the office specilled In lhe sclicitation. The
propasal shal show the hour and date specitled in the solieitation
for recelpt, the selicitation number, and the name and addrass of
tha offeror, on the face of the envelopa, :

It Is very Impartant that the offer ba proporly kentified onthe face
of the envelope as set forth above in order 1o Insurs (hat the date and
lime of receipt s stamped on the face of the offer anvalope. Recaiving
proceduras are: dala and time slamp ihose envalopes identifled as
proposals and deliver tham immediataly to the appropriate conlracting
official, and only date stamp those envelopes which da nol contaln
Identilleation of lhe coments and dalivar them lo the approprate
procuring activity enly through the reutine mall delivery procedure.

(Describe bid or propasal preparation instructions here)

Provious edition is obsolala

page 2 of 2
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ATTACHMENT C

U.S. Departiment of Housling and Urban
Development
Office of Public 2nd indian Housing

Offica of Labor Relations
OMB Approval No, 2577-0157 (exp. 01/31/2014)

Pubic Repoiting Burden lor this coliection of infermation s estimated to average (.08 howrs pef responsa, including e fme fof reviswing instiuctions.
gearching existing dala sources, gathering and malntairing the data needed, and compleling and reviswing the cotlection of Infermation. Send
comments regarding fhis burden estimate of any other 2spect of this collection of information, Inciwting suggestions fof reducing this burdan, 1o tha
Reports Management Qifioer, Office of Informalion Folicies and Systerns, U.S. Departmeni of Housing and Urban Developmznt, Washingien, B.C.
204 10-3600; and to ha Offica of Management and Budgel, Papanyerk Reduclion Project (2677-0167), Washington, D.C. 20503. Do not send this

gompleted form 1o either of thesa addressees,

Applicabitity. This form HUD-5370-C has 2 Sectiong, These
Sections must bo insoited into nont-canstruction contracts as
described balow:

1)  Non-construction contracts (without manienance)
greater than $100,000 « use Section [,
2) Maintenance contracts {including nonroutine
mairtenanca as defined at 24 CFR 563.105) greater than
$2,000 hut not more than $100,000 - use Section I,
and
3) Maintenance contracts ({includlag nontouting
mairtenanca), greater than $100,000 —use Sectons |
and iI. 7
ST ARV AN R TRLRARGT Ch AR Tiaswy =
Lhan $100,000

1. Dedinitions

The following dafinitions ars applicable to this contract
{a} 'Authority or Housing Authority {HA) means tha
Housing Authority.

(o} 'Contract’ meuns the contract entered into between ihe
Authority and the Contractor. It inciudes the contract fom,
tha Certifications and Representations, these contracl
clauses, and the scope of work. [tincludes all farmal
changes 'o any of those documents by addendum, Changs
Order, or other modification,

{c) 'Conlraclor’ maans the person ar vther enbly entedng Into
tha cantract with tha Aulhotity 1o perform al of the work
reqeined undar the centracl

(d} 'Day’ means catendar days, uniess otherwise stated,

{e} 'HUD' means the Secretary of Housiag and Urban
developmant, his celegates, successors, and assigns, and
the officers and employees of the United Siates
Deparment of Housing and Urban Developmerd acting for

and on behalf of the Secrelazy.

2. Changes

(#) The HAmay at ary time, by wittlen oder, and vithoid
notize to the sureties, i any, make changes within the
ganeral scopae of this conlract in the services lo ba
performed or supplies fo ba defivered. .

(@) H any such changa causes an increase of decrease in the
héury rale, the not-to-excead amount of the contract, or
the tme required for perforinance of any pact of the work
under this conlract, whether of not changed by the order,
or othenvise affects the condiiions of this contract, the HA
shatl make an equitable sdustment i the notto-excesd

amount, the houdy rate, the delivery schedute, or other
affected lerms, and shall modidy tha contract accordingly.
¢} The Conlractor must assert ils righl to an equitable
adiustment under this clausa within 20 days from the date
of receip! of the wiitlen crder, However, if the HA decides
that tha facts juslify it, the HA may 1eceiva and actupon a

ptoposal submiilted before final payment of the coniract.

(d) Falure lo agree to any adjustment shaf ba a dispute under
clause Disputes, hereln. However, aothing In this clause
shall excuse the Contracler frem procesding wilh the
coniract as changed.

{e) No services for which an additional cos! or fee wit be
chaiged by the Contractor shak e furaished withoul the
prior written conseni of tha HA

3. Terminatlon for Coavanlance and Dafault

{a} The RA may feminate this contract in whole, of from ime

te time in pad, for the HA's convenience of the failure of
the Contracter to futill the conlract obfigalions {default).
The HA shal terminate by delivering to the Contraclor a

wifitten Nabica of Tamnination specifying the nature, extent,
and effeclive date of the lermination. Upan recaipt of the

notica, the Contractor shall: (3} immediataly discontinue alfl

sevices affecied (unfess the notice girecls otherwise); and

(i1} detiver fo the [HA alt information, reports, papers, and
ather raterfals accumulated or generated In performiag
this contract, whether compleled or in progess,

{B) If the termination Is for the convenience of the HA, the HA

shali be lable only for payment for services rendared
before the effective dale of the termination.

{c) If the termination Is dug to tha failure of the Contractor to

fulfif its obligations under the conlract (default), the HA
may (7} require the Contractor o deliver fo it, in the manner
and to the extent directed by Lhe HA, any work as

descibed in subparagraph {a){i} above, and compensation

be determined In accordance with the Changes datse,

paragraph 2, above; (i} lake ovar the work and prosecute

tha same 16 complation by contract or ethemwise. and the

Contractor shalt be liable for any addtional costinCured by

the HA; (i) withhold any payments to tha Conltractor, Tor
the puspose of off-sel of partial payment, as the case may
be, of amounts owed to tha HA by iha Contractor.

1

€

#, after {ermination for failure to RAM conlract obligations
(defauli), # Is determined that the Contracior had ned failked,
the termination shall be doemed fo have been effected for
tha convenienca of the HA, and the Contractor shall been
titled 1o payment as descrbed In paragraph (b} abova.
Any dispites with regard lo this ciause aro expressly made
subject to he terms of clause tited Dispules herein.

4. Examination and Retention of Contractor's Recards

(2} The HA, HUD, or Comptroller Genaral of the United States,

of any of the¥r duly authorized representatives shall, unit 3
years after final payment under this coniract, have access
to and the #ight to examine any of the Conbracter's directly

pedinent books, documents, pagers, of other records
involving transachions telated fo this contract for the
pupase of making audt, examination, excespts, and
franseriplions.
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(b} The Cordraclor zgrees to Include in first-ber subcentracts
under this conlract a clause substantially the same as
paragraph (8) sbove "Subconiract,® as used i this clause,
excludes purchase orders not exceading $10,000.

The pericds of access and examination in paragraphs (2)

and (b} above for fectnds relaling to:

(1} appeals under the clause fitled Dispules;

(it) litgason of setemant of claims ansing fom
the parformanca of 1his contract; or,

(i3} eosls and expanses of this conlract to which the
HA, HUD, or Complroller Ganoral or any of thelr duly
auwthorized representatives has laken exception shati
continue until disposition of such appeals, figation, ctalms,
or ex¢eptions.

©

5. Rlghts in Data (Cwnership and Proprietary Interest)

The 1A shall have exclusive awnershlp of, all preprielary
interestin, and the right fe full and exclusive possession of at
informatlon, matesials and documents discovered o produced
by Contractor puesuant to the lerms of this Canbract, including
but nod limiad {0 reports, memaranda of klters concaming the
reseaich and reporting tasks of this Conlracl

6. Energy Efficlency

The contractor shall compiy with all mandatory standards and
pofides refating to energy efficlency which are conlained inlhe
energy conservation plan issued in comphiance with tho Encigy
Policy and Conservation Act {Pub.L. 94-163) for the Slate in
which Lhe werk under this contract is performed.

?. Disputes

{a} Aldisputes arising under of refating fo this contract, axcent
for¢isputes arsing under clauses containgd iy Section
Lobor Standards Provisions, incluging any claims fos
damages for the alieged breach there of which are nol
dispused of by agreement, shall bo resolved under this
clause.
Al claims by tha Contractor shall ke mada mwriling and
submilted to the HA A claim by the HA against the
Contraclar shall be subject to a written decision by the FAL
The HA shali, with reasorable promplness, butfn no event
in no mota than B0 days, render a decision cancerning any
clawn hereunder, Unless the Contractor, within 30 days
aftar recelpl of the HA's decision, shall nofify the HA in
wiiting [hat it lakes exception to such decisinn, tha decision
shatl be final and conclusive.
Provided the Contractor has (i} given the nolice within the
time stated in paragraph (¢) above, and (ii) excepled its
claim ralating to such decision from the final refease. and
{iif) brought st against the HA rol later than one year after
receipt of fnal payment, or if final payment has nol baen
mada, not later than ona year after the Confractor has had
a reasonable tima (o respond 1o a written requast by the
HA that it submit a final voucher and release, whicheveris
eariier, then the HA's detision shall aot be final or
corclusive, but tha dispute shall be determined on the
merils by a court of comgelent jurisdiction.
The Contraclor shall proceed diiganily with performance of
this conleact, pending final resolution of any request for
yelief, claim, appeal, of action anising under ths conbrack,
and comply with any decision of the HA.

&

(&)

(9}

{e)

8. Contract Terminafion; Debarmant

A breach of these Cantract ciauses may be grounds for
temmination of tha Contract and for debanment of denlal of
participatien in HUD pregrams as a Conlraclor and a
subconiraclor as provided Jn 24 CFR Pard 24,

8, Assignmant of Contract

The Contracter shall not assign or transfer any interestin this
confract; except that cfaims for monies due or o becoma due
from the HA under the conlract may be assigned 1o a bank,
trust company, or other financial instilubon. 1fthe Contradioris a
partnorship, this contracl shall Inure to the benafit of the
surviving of remaining member(s) of such paitnership approved
by the HAL

14, Certificate and Release

Prior te final payment under this contract, or prios {o settlement
upon ternination of this contrack, and as a condition precedent
{herelo, the Contracior shad execule and defivarto the HA a
certificate and releaso, in a form acceptable to the HA, of all
claims againsi the HA by the Conlractor under and by vittue of
this contract, ather than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Qrganizational Conflicts of Interest

{a) The Contractor warrants {hat to the besl ol its kKaowledgs
and befief and except as otherwise disciosed, il dees not
have any organizational cenflicl of inferes! whichis defined
as a situation in which the nature of work undes (his
centract and a conlractor's organizational, financial,
contractuat or sther interests ara such that

{i} Awaid of the conlract may resudtin an urdair
competifive advantage; of

{ii) The Conlraciors cbiectivity in performing tha contract
veotk may ba impaired.

(b) The Contractor agrees Gral if alter award it discovers an
organizallonal conflict of interest with respect to this
contract of any task/delvery order under the contract, hg or
she shalt make an immediate and full disclosure in wiiting
to tha Contracting Officer which shaltindude a descriplion
of the actan which the Contracter has taken of Inlends o
(ake to eliminate or nevlralize the confilct The HA may,
howaver, lerminale ths contrac) of lask/dalivary arder for
ihe convenlercs of the HAT it would ba In the best interest
of the HA. ’

{c) In the eveat tha Contractor was aware of an organizationat
conffict of interest before the award of this conlract and
intentionaily did not disclose the confict lo the Conlracting
Officer, the HA may lerminate the contract for dafault.

(d} The tarms of this ¢cfause shall be inctuded In all
subrontracts and consuiling egreements wherein the wotk
{0 be parformed s siailas to the service provided by the
prirne Contractar. The Contracior shall include in such
subconiracts and constiting agreements any nacessary
provisions o eliminate or neulralize cenficts of inlerest.

12, Inspection and Acceptance

{a) The HA has the right {o review, require correction, if
necessary, and ancept the wirk produc!s prodiced by the
Canltactor. Such revisw{s) shalt be casried oud within 30
days 50 as {o nol impeda 1he woik of the Contrastor. Aay

Seclioni-Page 20f6
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praduct of work shafl e deemed accepled as submitied if
the HA does nol issue whlten commants andlor required
corrections wihin 30 days from the date of eceipt of such
groduct from the Contractor.
{b)} The Conlractor shall make any required corrections
promptly at no additional churge and return a revised copy
of the product 1o tha HA within 7 days of nolification or a
later date if exiended by the HAL
tc) Faliura by the Coniraclos lo picceed with reasonable
premplness 10 make necessary coriactions shall be a
dafauil If the Confractor's subrmissicn of correctad wok
remains unacceplabls, the BA may teminate this conlract
{of the task order imvoived) or reduce the conlract price o
cost 1o raftect the reduced value of services received.

13, Interest of Membaers of Cengress

No member of o« delegate {o the Congress of the United States
of Amerita or Resident Commissioner shall be admitted lo any
shara or par{ of this contract o to any benefit io arise there
from, but this provision shall nol be construed lo extend to Ihis
contract if made with a corporation fef ils genecat benafit,

14, Interestof Members, Oicers, or Employees and Former
Menibers, Officers, or Employees

No member, officer, or employee of the HA, no member of the
govening body of tha lecabty in which the preject is situated, no
member of ihe governing body Inwhich the HA was aclivaled,
and ne other pubic official of such locatity or localilies who
exarclses any functions of responsibilities with respect to the
project, shall, dusing s of ker tenure, or for ona year
Ihareafter, have any interest, direct or indirect, in this contract or
the proceeds ihereof,

15. Limitation on Payments to Influgnca Certaln Federal
Transactions

{a) Delinitions, As used in this dlause:

“Agency”, as deined in 5US.C. 552(f), Includes Federal
execulive depariments and agencies as wel as independant
regutatory commissions and Govemment corporations, as
defined in 31 U.5.C 9101(1).

“Covered Federal Action” means any of the foliowing
Fedesal actions:

{i} ‘The awarding of any Federal coniract;
{ii} The making of any Federal grant;
{ilty The making of any Faderal foan;
{iv} Tha entering into of any cooperative agieement; and,
{v) The extension, contipuation, renewel, amerdment, or
modificaton of amy Federab contracl, grant, loan, or
cooperativa agreemani.
Covered Federal acton dees nol include receiving from an
agancy a commitment peoviding for the Unfted States toinsura
of guaraniee a loan
“indian bite™ and "tribal srganizabion” have tha meaning
provided in secticn 4 of the Indian Sef-Delermination and
Education Assistance Act (25 1.S.C. 450B). Alaskan Natives
are inctudad under the datinitiens of Indian tribes in that Acl.
Inftuencing or atlempting 1o influznce” means making, wilh
tha infert fo influence, any communication to or appearance
bafora an oHficer or employce of any agency, a Member of
Congress, an cfficar or employee of Congress, of an employ
of a Member of Congress i connection with any covered
Fedaral aclion.

"Local government” means a unil of govermment in & State
and, if chartered, established, or otherwise recognized by a
Stale for tha performanca of a governmental duly, Including a
tocal publc authorily, a speciat district, an intrastate district. a
councit of governmants, a sponscr geoup represantative
organization, and any other insirumentality of a focal
government.

“Officer or employee of an agency” includss the follawing
individuals who are employed by an agency:

{1} Anindividual whe s appointad te a position in the
Govetnment under tile 5, U.S.C., induding a position
under a lemporary appointment;

(i} Amembor of the unifoamed services es defined in
saction 202, tile 18, U.3.C;

(liy A special Govesnment emiployee 33 defined in section
202, title 18, U.S.C.; and,

(iv} An indiadual who ls 2 member of a Federal advisory
comnniltes, as definad by the Federal Advisory
Committee Acl, tille 5, appandix 2.

‘Person” means an individual, corporation, company,
sssociation, authodity, fitm, parinership, scdlely, State, and locat
governmend, regardiass of whether such entity is opsrated for
profit or not for prafit This lenm excludes an Indian tibe, tnbal
ciganization, of other Indian arganization with respect to
expandiures specifically permitted by other Federal faw,

“Recipient” includes all conlractors, subeonlractors al any
lier, ang subgrantees at aay tier of the recipient of funds
received in connecbon with a Federal contract, grant, loan, of
cooperative agreement. The term excludes an [ndian tribe, tibal
organkzation, or any other Indian ocganization with respect to
expenditures specifically perenitted by other Federal law.

"Regudarly employed means, with respect Lo an officer or
amployea of a person requesting of receiving a Federal
contract, grant, loan, or cooparalive agreement, an officer of
empioyee whe is employed by such person for al least 130
veorking days within one yeat invpediailely preceding the date of
tha submissien that initiates agenty considaration of such
petson for receipt of such contract, grant, loan, of cooperative
agreement. An officer or employes who is esnployed by such
person for less than 130 wosking days within one year
immediately preceding the date of submission that initiales

consideraton of such person shall be corsiderad lo ba
reyularly employed as soon as he or she Is employed by such
peison for 130 working days.

*51ate” means a Stats of the United Slates, tha District of
Columbia, the Commonwealth of Puerte Rico, a lemifory or
possession of the United States, an agency or instrumeniatity of
a State, and a mulli-Slate, regional, of interstate enlty having
geyvammenlal dulics and powets.

{b) Prahibition.

() Section 1352 of tte 31, U.S.C. provides in partthat no
appropriated funds may be expended by tha recipient
of a Federal contrast, gzant, 1oan, f cooperative
agreement to pay any person fof infiuenciag or
attempting 10 influence an officer or employee of any
agenty, a Member of Congress, an officer or
employea of Congress, of an employea of a Member
of Congrass in connaction with any of the foliowing
covered Fedaral actions: Hhe awarding of any Fedaral
contract, the making of any Federal grant, the making
of any Federal lean, the entering into of any
cooparalive agreement, and the exlension,
centinuation, renewal, amendment, o medificalion of
any Federal conlract, grant, loan, or cooperative
agreemant.

{i) The prohibitlon does not apply as fallows:

Sectionl-Paged ofé
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(1) Agency and jegistative Haison by Own

Employees,

(a} The prohibition on the use of approgrialed
furds, In paragraph {i} of this section, does not
apply in the case of a paymenl of reasenatile
compensalion made fo an officer or employea of
@ person fequesling or receiving a Federal
contract, grank, lean, of cooperative agreement, if
the paymenl is for agency and fegistalive
aclivities nol directly related to a eovered Federat
action.

{b} Fer purpcses of paragraph (b){((1){a) of
this dause, providing any infomation specificaly
requested by an agency of Congress is pemitted
at any time.

{6) The fofowing agency and legistative Kaion
activities are permitied at any lime only where
they are not 1etated ta a specific soficitation for
any covered Fedaral action:

(1) Discussing with an agency
(including individual demonstrations) the qualites
and ¢haracleristics of the person's products or
services, condiions of tems of sale, and service
capahilities; and,

(2) Technical discusstons and other
sclivities regarding the applicalion or adaplation
of the person’s products or services for an
agensy's use.

{d) The Toloutng agency and legisiative Sason
activities are perrnitted whete they are prior io
ferrnat sollcitation of any covered Federal aclion

{1)Providing any information not
spedifically requested bul ngcessary for an
agoncy lo make an irformed dedsion bout
initiation of a covared Federal action;

() Techaical discussions regarding the
preparafion of an unselicited proposal prior 1o ils
official submission; and

{3)Capebiity presentations by persons
seeking awards from an agency gursuant lo tha
provisfons of the Sma'f Business Act, as
amended by Public Law 95-507 and other
subseguani amendmenis.

() Only those activities expressly authorized
by subdiviston {b){il)(1}{a) of this clause are
paimitted under this clause.

{2) Professlonal and technizal services.

{a) The pretrbilion on the use of appropriaisd
furds, in subparagraph (bY(i) of this clause,
does nol apply in the casa of-

() Apayment of reascnable compensation
made fo an officer or employee of a
person [eguesting of raceiving a
covered Federal action o an axdension,
continuativn, cenewal, amendient, or
modification of a covered Federal
action, if payment s for professional or

" techrical services randered ditectly in
tha preparation, submission, or
negatiotion of any bid, proposal, or
agphcabon fof that Federal action or for
meeting reguirements imposad by or
purstar to law as a condilion for
receiving that Federa' action.

() Any feasonabe payment 1o a person,
otier than an officer or employes of a

porsen requesting or recaiving a
covered Fedaral acfion of an extenslon,
continuation, renswal, amendment, or
madification of a covered Federal action
il tha payment is for professional o
technical services repdered directly in
the preparation, submission, or
negoliation of any bid, proposal, or
applicalion for that Federal action of for
meeling requirements imposed by or
pursuanl to law as a condilion for
recelving that Federal action. Persons
colhar than officars of emplayeses of a
person raquasting or recelving a
covered Federal aclion laciude
censullants and trade associations.

{b} For purpases of subdivision (b){ii){2){a} of
dause, “professional and fechnical sendces”
shall be fimiled to advice and analys’s
direcly applying any professional ar
technical discipline.

{c} Requirements mposed by of pursuant 1o law
as a condition for receiving a covered
Federal award include those required by law
or regulation, of reascaably expected to be
requited by Inv of regulaBion, and eny other
requirements in the aclual award

documents.

{0} Only lhose services expiessly avhorized by
subdivisicns {b){ii)(2}{a}{i} and {ii) of this
saclion are permilted under this clauso.

(T} Selling activities by independent sales
represaniatives.

{¢) The prohibition on the use of apprepriated funds, in
subparagraph (b){1) of this clause, does not apply to the
foticwing selling activities before an ageacy by independent
salgs reprasentatives, provided such activilies are prior to
format solicitation by an agenty and are specificaly limited
to the mernits of the mailer;

()  Discussing with an agency (including individual
demensiration) the qualiies and characienstics of the
person's products of services, conditiens or ferms of
sals, and service capabiities; and

(i) Technicat discussions and other activities regarding
the: application or adaptation of the persen's products
of services for an agency’s use.

{d) Agreement. [n accepling any contract, grant, cooperative
agreement, or loan resulting from this solkitation, the
person submitting the offer agrees not to make any
paymenl prohibited by this dlause.

(a} Panaliles. Any parson who makes an expanditure
prohibited undsr paragraph (b} of this clause shall be
subject to civil penatties as provided for by 31 1.8.C. 1352,
An impositicn of a civil penaly dees not provent the
Govetament from seeking any other remedy that may be
applicable,

{f} Cost Alfowability. Nothing in this clause is 1o be interpreted
to maks aliewabla of reasonable any cosls which would be
unallowabls or vareasonable in ascordance with Part 3t of
the Fedarsl Acqulsition Reguialion {(FARY), or OMB
Cirevlars dealing with cost allowabitity for recipients of
assistance agreements. Convarsely, cosis made
specificaly unalowable by the requitements in this clause
will not be made alicwable under any of the provisions of
FAR Par 31 or the relevant OMB Circulars.

Section t-Page 4 of §
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16, Equaf Employment Gpporunity

During the performanca of this centract, the Coalractor agrees
as follows:

{a) The Contractor shall nol discriminate againsl any employee
of applicant for emplayment because of raee, color,
religion, sax. of national origin,

{b) Tha Contractor shall take affirnative action lo ensure that
applicants are employed, and that employees afe lreated
during employment without regard to Ihelr race, color,
religion, sex, or nalional origin. Such action shall includa,
but not be limited to (1) employment; {2} vpgrading; (3)
demeotion; (4} transfer: {6} recruitmant or recruslment
advertistag; {8) tayoff or lerminallon; (7) rates of pay of
elher forrms of compensaton, and {8) selsdtion for Iraining,
including apprenticeship,

€} The Caniractoe shall post in conspicuous places availatle
to employees and applicants for empleyment the solices fo
be provided by the Geontracling Otficer that explain this
clause.

{d) The Contraclor shall, in all solicitations or adverlisements
for employees placed by of on behalf of the Conlractor,
state that all quatdied applicants will receive consideration
for employment without tegard to race, cofor, religion, sex,
of national origin,

{a) The Contractor shall send, to each labor union o7
representative of workess with which it bss a colective
bargaining agreement or olher confract or understanding,
the notice lo be provided by the Conteacting Officer
advising tha laber unlon ef workers' reprasentative of the
Contraclors commitmants under this clause, and post
coples of the notice In consplkucus places avalatialo
employees and applicants fer employment.

{f} ‘the Contractor shail comply with Executiva Order 14246,
as amended, and the rules, reguiations, and ocders of the
Secralary of Eabor.

(g) The Conlractor shall furnish all information and reporis
required by Executive Ordar 11246, as amended and by
ndes, regulabions, and orders of the Secrefary of Labor, of
pursuant thereto. The Conlractor shall parmit access to its
books, records, and accounts by the Secielary of Labor for
purposes of invesgation lo astertain eomphance with such
rules, regulations, and orders.

{h} I the event of a determination that the Contrador s not in
comphianca with this clause o any rule, regutation, or order
of the Secratary of Labor, this confract may be cancaled,
terminated, or suspended in whela of i pan, ang the
€onlracior may ba deciared Ineligitle fos further
Government coniracts, of federally assisted construction
contracts under the procedures autherized In Execulive
Order 11246, as amendad. In addition, sanctions may te
imposed and remedies favoked against the Conbracior as
provided in Executive Order 11246, as amended, the niles,
tequlaiicns, and ordess of the Secratary of Labor, of as
olherwise provided by faw.

(i Ths Contractor shall include the terms and cenditions of
this clause in avery suboontract of purchase ordef unlass
exempied by the rules, regulations, or ordars of the
Secretaty of Labor issued under Executive Ofder 11248, as
amended, 50 that these terms aad condilians wili ba
binding upon each subcontractor or vendor. The
Contraclor shall take such aclion wilh respect lo any
subcontractor of purchase order s the Secretary of
Housing and Liban Development or the Secretary of Labor
may direct as a means ¢f enforcing such provisiens,
intluding sanclicns for noncompliance; provided that if the

Contractor becomes involved in, of is threalened with,
Egation with a subcsalractor oc verdor as a resuit of such
direction, the Contracter may fequest the United Stales lo
eniar inte the filigation Lo protact the Interests of the United
Slatas.

17. Dissemination or Disclosure of information

No information of material shalf be disseminated of disciosed lo
Iha ganegral public, the news media, of any perscn or
organtzation without prior express wiilten appioval by the HA.

18, Contragtor's Status

It is undarslood that the Contracior is an independent contracior
and is nof to be considercd an employee of the HA, or assume
any fight, priviege or dufies of an employee, and shall sava
harmigss the HA and ils employaes from claims suiis, actions
and cosis of every description resufling from the Contraslers
gctivilies on beha'f of the HA in connection with this Agreement.

19. Other Contractors

1A may underiake o award othar contracts for additional work
at of near the site{s) of the wark under this cenlract. The
contractor shall fully cooperate with he other conlractors and
with HA and HUD employees and shall carefully adapt
scheduting and performing 1he work under this contract to
sccommeodale the additicnal wosk, heeding any direction that
may be provided by the Contsacting Officer. The conbiacler shall
not commit or permit any act that will inteefero with the
perfonnance of work by any alher cantracter or HA employee,

29. Liens

The Conlracior Is prohibited from placing a lien on HA's
properfy. This prohibition shall apply o ali subcontractors.

21, Training and Employment Opportunities for Resldents in
the Projact Area (Section 3, HUD Act of 1888, 24 CFR 135)

{a} The work fo be parformed under Ihis conlract is sublec lo the
requiremenls of section 3 of the Housing and Urban
Developinent Act of 1968, as amended, 12 U.5.G. 1701y
(section 3). The purpose of seclion 3 is fo ensure thal
emplaymeni and othar economic epporiunities geaetaled by
HUD assistanco or HUD-assisted projects covered by section 3,
shal, o 1he greatest extent feasible, be divected to Jow- and very
low-income persens, parlicdarly persons who are recipients of
HUD assistanca for housing.

{b) The parles to this contract agrea to comply with HUD's
reguiations in 24 CFR Part 135, viich implement seclion 3, As
evidenced by their exacufon of s cortrac, e paries lofhvs
contract cerlify that they are under no contragtuat of othat
Impediment that would prevent them from coimplying with the
Par 135 regulations.

{c) The contractor agrees {o send Yo sach labor organization or
represeatativa of workers with which the contraclor has a
eoliecive bargaining agreement or other underslanding, if any, 2
netice advising e labor organization or workers' represeniative
of the contractor's commilmenls unde: 1his section 3 clause, and
wilt post copies of the notice in consplouous places altha work
sits whare both emplayecs and applicanis for training 2nd
empleyment positions can see the notice. The agtica shall
describe the section 3 preference, shall set forth minimum
nmber and job lities subject Lo hire, availabiity of

Sectioni - Page 5ol 6
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apprenticeship and ¥aining positions, the gualificatons for each;
and the name and Jocation of the person(s) laking applications
for each of the positions; and the anticipaled data the work shai
begin,

{d}Tha contractor agrees to include this section 3 cause in every
subcontract subjecl to complizrce with regulations in 24 CFR
Parl 135, and agrees {o fake sppropriate aclion, as provided in
an appliicable provision of the subconiract or in this section 3
clause, upon a finding that the subcontracter is in vicafion of the
regulations in 24 CFR Past 135, The conlractor will not
subconttact with any subcontracter whete the conleactor has
natice ot knowledge that the subcontractor has been found in
violation of the regulations In 24 CFR Parl 135,

{a) The contracior wid certify thal any vacant employment positions,
including trairing positicns, that are filled {1} after the confractor
is selected bul before the contract s executed, and (2} with
persens other than 1hose to whom the reguiations of 24 CFR
Part 135 require employment oppariunities {o be directed, were
not fted fo dreumvent the contrastar's obligations under 24 CFR
Past 135.

{f) Nencompliance with BUD's regufations in 24 CFR Part £35 may
result In sanctions, lermination of this contract for defaut and
debamment or suspensien from future HUD assisted conlracts.

22, Procurgment of Recovered Materials

{a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resourca Conservation and Recovery Act,
the Contracior shalf procure dems dasianated i1 guidelnes of tho
Envirenmental Protection Agency (EPA} at 40 CFR Past 247 thal
tontain the highest percenfage of recovered materdals
pratticable, conslstent with malnlaining a salisfaclory lavel of
competition, The Centractor shall procure items designated in
the EPA guldelines that contaln the highest percenlage of
recovered materigls praclicable unless (he Centracior
datemnines that such tems: (1) are nol reasonably avatable in 2
reascnabla peried of Ume; (2) fail to meet reascnable

parformance slandards, which shail ba detarmined on the basis
of the guidetines of the National Institule of Stendards and
Yechnology. If applicable to the fern; or {3} are anly available at
an unveasonable price.

(b} Paragraph {a} of this clause shall apply to iterns purchased under
Ihis controct where: (1) the Coniracior purchasss in axcess of
$16,009 of the item under this conteaat; or {7} during the
peeceding Fedaral fiscal year, the Cantractor, () purchased any
amount of the #ems for use under a contract that was funded
with Federal appropriations and was with a Federal agency era
Slate agancy of agency of a politicat subdivision of a Stale; and
() purchased a total of in excass of $10,000 of the iem both
undar and oulsida that contrack

Section | - Page 6 of8
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ATTACHMENT C.1 — SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to
the extent of such conflict.

If HUD 5370 applies:
Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(e). Forum. The Contracting Officer's decision shall be final uniess, within thirty (30) days of receipt
of the Coniracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(d). Forum. The Conlracting Officer's decision shalf be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 ltem 7(d) of the General Conditions shall be deleted in its entirety and replaced by the
following:

Section 1 Item 7(d). Forum. The Contracting Officer's decision shall be final unless, within thirty (30)
days of receipt of the Conlracting Officer’s decision, the Contractor files suit in a court of competent
Jurisdiction.

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Date: , Signature:

Contracting Officer

Vendor Name{Insert vendor company name above)

Date: Signature:

Title:
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ATTACHMENT D

Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Publle and {ndian Housing

Public repaiting burden fot this colle clionof information is estimated o average 8 minutes porrasponse, including the time for reviewing instiuctions, searching
existing data sources, gathering and maintaining the data neadsd, and compleling and reviewing the colfection of information.

This torm includas clauses required by OMB's common rule on bidding/offering proceduras, implemented by HUD in 24 CFR85.36, and 1hose raquirements
setforthin Exacutive Order 11825 for smalk, minority, women-owned businesses, and centitications lor independent price determination, and conflict of interest.

The formis requited for nonconstruction contracts awardedby Housing Agencies (HAs). The lormis usedby bidders/oflsrors

to certify tothe HA's Contracting

Offices for contract compliance. If the form wers not used, HAs would be unable 1o enforce their contracts. Responsesto the coliaction of informatien are
required 1o oblain a Benelit or to relain abenefit. The information requested does not tend itsell to conlidentiality.

1. Condingent Fee Representation nmd Agreement
(2} The bidderfofferor represents and cerdifies as part of its bid/
offer that, exvept for full-ime bona fide employees working
sojely for the bidder/offeror, the bidder/offerorn:
(3] Thas, [ 1 has not employed or retained any person or
company to solicit or obtain this contracts and
([ 1 has, T ] has net piid or agreed (o pay Lo any person
or company employed or refained to solicit or obtain this
contract any commission, percentage, brokerage. or other
fee contingent upon or resulting from the award of this
contract.
{h) If the auswer to either (a1} or {a) {2) above bs alfirmative,
the bidderfofferur shall make an immediate and full written
diselosure to the PHA Contracting Officer.
(<) Any misrepresentation by the bidderfofferor shall give the
PHA the riglt to {§) terminate the reswllant contracty {2) at Hs
discretion, to deduct Nrom contract payments the wnount of any
comnission, percentage, brokerage, or other centingent fee or
(3} take other rentedy pursiant to the contract.

2, Snaall, Minority, Womien-Owned Business Concern Rep-
resentation

The bidder/offeror represcnts and certifies as part ol its bid/ offer
that i

(| Fiso| ) is nota small business concern, “Small business
- concern.” as used in this provision, means a concern, includ-
ing its alfiliates, that is independently owned and operated,
nut dominant in e field of operation in which it is bidding,
and qualificd as a small business under the criteria and size
standards in £3 CFR 121,

b3l lis, [ }is nota women-owned sinall business concern,
“Women-owned,” s used in this provision. means a snudl
business that is a1 feast 31 percent owned by a wontn or
women who are U.S. citizens and who also control amd
operate the business.

()] Jis, 1 Fis nota minority enterprise wiich, pursuan to
Executive Order 116235, is defined as a business which is at
least 5t percent owned by one or more minority group
meinbers or, in the cise of a publicly owned business, at feast
51 percent of its voting stock is owned by one or more
minority group wembers, and whose management and daily
aperations are controbled by one or more such individuals,

For the purpose of this definition. minority group members are:
(Check the block applicable to you)
[ ] Bluck Americans [

[ ] Hispanic Americans [

1 Asian Pacific Americuns
1 Asian Indian Americans

f ] Native Amerivans [ ] Hasidic Jewish Americans

1 Certificate of Independent Prive Determination
{2} The bidder/ofleror certifies that—

(13 The prices in this bid/olfer have heen arrived at indepen-
deatly, without, for the purpose of restrivling compeli-
tion, any consultation, conumunication. or agreement
with any other bidider/offeror or competitor relating ta (i)
those prices, (i) the intention to submit a bid/offer, or
(iti} the methods or factors used to calewdae the prices
offered;

(23 The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidded/offeror, directly or
indirecily, to any other bidderfofferer or competitor be-
fore bid opening ¢in the case of a sealed bid solicitation)
or contract award (in the cause ol a pegotinted solicitation)
unfess otherwise required by law; and

35 No attempt has been made or will be made by the bidder/
offeror to induce uny other concern to submit or not o
submit a bidfolfer for the purpoese of yestricling conmpetition.

tb) Each sigrature on the bid/offer is considered tobe a cenlifi-
cation by the signatory that the signatory:

{1y Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatery has nol participated
and witl not pariicipite in any action comniry to subpara-
graphs {a)(1) throagh (a){3) ubove: or

{2y (i) Hos been anthorized, in writing. to act as agent for the
following principals in certifying that those prineipals
have not purticipated, and will not panticipate in any
action contrary to subparagraphs (ajl} through (o) 3}
above {insert full pame of person{s) i the bidder/offeror’s
organization responsible For defermining the prices of-
fered in this bid or proposal, amd the title of his or her
pusition in the bidder/olTeror’s organization)
th} As an authorized agent, does certify that the princi-
pabs mumed in subdivision (b)(2)(i) above have pot par-
teipated, and will not participate, in any action comtrry
to subparagraphs (¥} 1) through G0(3) above; wid

Previous edilion is obsclste
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{i11) As an agent, has not personalby participated, and will
not participate in any action contrary to subpazagraphs
((h through (al 3y above,

(<) If the bidderfolferor deletes or modifies subparagraph (a)2
above, 1he bidderfofferor must furnish with its bidfoffer a
signed statement setting forth in detail the circumstunces of
the disclosure.

4. Organizationund Conflicts of Interest Certification

(1) The Contractor watrants that to the bestof its knowledge and
beliel and except as otherwise disclosed. it doex not have any
organizational conflict of interest which is delined as a
situation in which the mature of work under a proposed
contract and 2 prospective contractor’s arganizational, fi-
nanciad, contractual or other interest are such that:

{1} Award of the contract may resuitin an unfuir competi-
live advantage:

{if) The Contractor's objectivity in perfonning e con-
tract work may be impaireds or

ity That the Contractor has disclosed abl refevant infor-
mation and requested the HA to make a determination
with respect to this Contract,

(b) The Contractor ugrcés that if after awiard e or she discovers
wn organizativeal conflict of interest with respect to this
contract, he or she shall make an immediate and {ull disclo-
sure in weiting to the HA which shall include a description of
the action which the Contractor has taken or infends to
eliminate or neulralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA il it would
be in the best interest of HA.

(¢) In the event the Contractor was aware of an organizalional
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contraet for defante.

{d) The Contragter shall require a disclosure or representation
{rom subcontractors and consuliants who may be ina position
w influciee the advive or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neatralize
contlicis of interest in copsulant agreements or subeontrcts
invulving perfonmance or work under ihis Contiaet,

& Authorized Negotintors {RFPs onix)

The offeror represents that the tollowing persons are authorized
to negotiate on its belalf with the PHA in conncction with ihis
request for proposals: (Hst names, tiles, and telephone numbers
of the authorized negotiators):

G Condlict ol Interest

In the abzence of any actual or apparent contlive, the offeror, by
submission of & propoesal, hereby wamants that 1o the best of its
knowledge and beliel, no avtual or apparent conflive of interest
exists with regard to my possible performanee of this procure-
wient, us deseribed in the clause in this solichiation tithed “Orga-
nizaional Conflict of Interest.”

7. Odferor's Sigmiture

The offeror hereby centifies that the inforimdion contained in
these centifivations and represenfulions is accurate, complele,
amd current.

Signature & Date:

Typed or Printed Nane:

Title:

Frevious edilion is obsolote
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ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

I. SMALL BUSINESS PARTICIPATION
Is the Offeror a Small Business as defined by
the size and standards in 13 CFR 1217

Yes No

II. MINORITY BUSINESS PARTICIPATION
Is the Offeror classified as a Minority Business
Enterprise as defined in Art. 2, Part C of HUD-5369-C?

Yes No

If “No”, area any Consultants classified as
Minority Business enterprises?
Yes No

If “Yes®, please fill in the following chart:

III. WOMEN-OWNED BUSINESS
PARTICIPATION

Is the Offeror classified as a Woman-Owned
Business Enterprise as defined in Art. 2, Part C of
HUD-5369-C

Yes No

If “No”, area any Consultants classified as
Women-Owned Business Enterprises?

Yes No

If “Yes", please fill in the following chart:

$ Value % of Fee

Contract

Consulting Firm(s)
(WBE)

S Value % of Fee

Conftract

Consulting Firm(s)
{MBE)
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ATTACHMENT F - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers® representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
reguiations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135, The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135,

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor’s obligations under 24 CFR part 135,

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts,

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.8.C. 450¢) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shail be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section

7(b).
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Housing Authority
; Gity ol Filishuigh

SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFQ NUMBER:
SPECIFICATION OR RFP/IFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the HACP Section 3 Policy and Program requirements, The Contractor hereby submits
this document to identify employment opportunities for HACP residents (LIPH) and Area Residents of
Low and Very Low Income Status (ARLIS) during the term of the contract between the Contractor and the
HACP.

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort
to further that requirement, HACP has created a preference tier structure as outlined in the HACP Section
3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services” section of
www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier I - Hiring. If
the Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier II or Tier IIT, that
Contractor must document this inability to comply with the preference and the need to move to a lower
tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet its
Section 3 requirement following the Preferential Tier Structure as indicated by the selection below {check
one or more ticrs below):

[ ] Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or imay not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisty the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the HACP Resident Employment Program for resident referrals at 412-395-3950,
Ext 1048,

When Tier 1 is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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Houtsing Authority
: By el Pitisinned
SECTION 3 OPPORTUNITIES PLAN
Section 3 Labor Utilization Assessment and Plan. .-« 00 SERE N
SPEC or RFP TITLE: | SPEC or RFP NUMBER
~ NUMBER OF POSITIONS | o HIRING
G Ll REQUIREMENT
JOB g)lTLE # CURRENTLY FILLED TOBE LPH | ARLIS
NEEDED | TOTAL | LIPH ARLIS | FILLED o ®
2 3) (4 (5) (6)

LIPH - HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status - (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must coniribute to the HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other

economic opportunities,
Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,

you must indicate on the lines below, the anticipated term for each position:
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Housing Autherity
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SECTION 3 OPPORTUNITIES PLAN
[ ] Tier II- CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which isfare 51 percent or more owned by Section 3 residents or 30 percent or more of their
permanent full-time workforce are Section 3 residents. This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dolfar amount to be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier Il - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the HACP Education Fund. HACP has established the following minimum threshold
requirements for provision of training or contribution to the HACP fund that provides other economic
opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor
hours costs. {Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9" Floor, Pittsburgh, PA 15219,

[ ] Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with
the existing work force. No new hires will be employed as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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Housing Authority

% Gity of fetamiun

SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, ete., the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms l'ésponsibility for completion and

submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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Housing Authority of the City of Pittsburgh

ATTACHMENT G - Firm Demographics

SORNIOUI UBDLIBWY JO # |€J0]

Female

ublelo

AJLI0UI UBDLBWY JBYIO

UBOLIBWY M3 JIPISEH

ueoLisWy elsy

ueollaWy oluedsiy

UBDLISWY UBOLIY

UedLaLY SJIUAA

SOIEN [BJOL

ubisio-

Male

AJouly uedllswy 18yl

ueollaWY Ma[ dipIseH

ueslLBWY ElIsY

uedllewy ojuedsiy

UBoLIaWY UBoLY

ueoLBWY 8)IUAA

sasfojdwis ||y

Partner
Associate

Professional
Secretarial
Clerical

Other
Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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Housing Authority of the City of Pittsburgh

ATTACHMENT H

e W-9

Request for Taxpayer Give form to the

(Rav. October 2047}

Ocoartnet of e Ticassy
Intenad Flevesaa S2ndca

1dentlflcatlon Number and Certlflcation

requaster. Do not
send to the {RS.

Hema {es thown on your income tax mium)

Businass nara, if diffaran! from above

Check eppropriale box D Inginvidual’§ofe proprieior

O claw jesa iagtaumizag

D Corporation
Uirited fiabiliy company. Entes the tax clssification \D=disregarded entily, C=corpomtion. P=pestneship} » ....... D payes

1 Fapnarship Exempt

Address [pumber, steet end Ept of suita no)

Print or type

Requester's namra and cddress {opional)

City. stale, and 2 coda

List account number (s} hera [cplionzi}

See Specific Instructions on page 2.

Taxpayer ldentification Number {TIN)

Enter your TIN In iFe appropriate box. The TIN provided must match the name given on Lirg 1 to aveid
backip vitrhelding. For individuals, this Is your social security rumber {SSN). However, for a resident { i
allen, sofe proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is

your employer Identification rumber {EIN), if you do rot have a rtumber, see How to get @ TiN on paga 3.

Note. I the account Is in mora than ore name, see the chart on page 4 for guidefiras on wihos2

number o enler.

Soclal sacuriiy numbar
f '

of
Emnployer dentification numbey

[FI4ll Certification

Under penalties of perjury, | certily thatl:

1. The ounber shown on this form is my correct taxpayer Idensfication number {or 1 am waiting for a rumber to be issued to me), and

2. iam not suibject to backup withrolding because: {a) | am exempt from backup withroldirg, or (o) | have rot been notified by the Internal
Reverio Senvica (IRS) that | am subject to backup withtholding as a result of a fallure 1o repoct all Interest or dividerds. or {c} the iRS has

rotfled me that | am ro lorger sublect to backup withholding, ard

3. tam a )5, citizen or other U.S. porson (dafined below).

Certification instructions. You must eross out item 2 above if you have been notified by the IRS that you are currently sutject to backup
withroldirg becausa you have failed to report alf interest and dividends on your tax return. For real estate transacilons, item 2 daees not apply.
For mortgage Inlerest paid, acquisition or abanderment of secured property, cancellation of debt, contiibutions to en individual retirement
arargement (IRA), and gererally, payments other than interest ard dividends, you are not required to slgn the Certification, but you must

provide your comrect TIN, Sea the instiuctions on page 4.

Sign Signature of
Here U8, parson W

BDate »

General Instructions

Section references are to 1he Internal Revenue Code unless
ctherw'se noled.

Purpose of Form
A person who is required 1o file an information relum wilh 1he
IRS musi obtain your eorract laxpayer identdication number {TIN)
to report, for examp's, Income paid to you, rea! estale
fransaclions, morlgage intergst you pald, acquisiion or
abandonment of secured property, cancalation of debt, or
contributions you made 1o an IRA.

Use Foen W-9 only if you are a US. person {inciuding a
rasident alen), ic provida your correct TIN 1o the person
requesting it (the requester) and, when appicable, {o:

1. Cerlify that the TIN you are giving ‘s correct {or you are
waiting lor a number o be lssuad),

2. Certify that you are nol subject to backup withhe!dng, or

3. Cla'm exemption from backup wilbho'd'ng if you are a 1.8
exampt payes. [T applicabls, you are also certifying thal as a
LS. person, your aiecabls shase of any partnership income from
a U.S. lrade or bus'ness is nol subject lo the withhold ng tax on
fore'gn partners® shars of effectively connectad income.

Note. if a reguester givea you a fomn oibar than Form W-9 to

request yeur TIN, you must use the requester's fomm if 1 is
substantially s'milar to this Form W-8.

Definition of a WU.8. person, For federal tax pumoses, you are
considered a U.S. person f you are:

® An indvidual who is a U.S, ¢tizen or LS, res'dent allen,

® A partrership, corporation, eompany, or assoc'ation created or
organ‘zed ‘n the United States or undsr the laws of tha Uniled
States,

* An eslate (olher than a fore'gn estate), or

® A domeslic lnust (as dalined in Regu'ations section
301.7701-7).

Spacial rutes for parinerships. Parinerships that conduct 3
trade or bus'ness in the United States are generally required to
pay a wihho'ding tax on any foralgn partners' share of ‘ncome
from such bus'ness. Further, in cedain eases where a Form W-8
has nol been received, & partnership s requ'red to présume thal
a pariner 's a foralgn person, and pay the withho!dng tax.
Therafore, if you ara 2 U.S. persen thal s a paringrin a
parinersh’p esnducting a frade or busness in tha United Stales,
provide Form W-2 to the partnership to establish your U.S.
status and avo'd withho'ding en your share of partnership
incoms.

Tha person who gves Form W-4 to the parinership for
purposes of establishing ils U.8. status and aveld'ng wilhha'dng
on its a¥ocab's share of net income from the partnarship
conducting a tradae or bus’ness in the Un'ted Stales is In the
follow'ng cases:

# The U.S. owner of a dsregarded entily and not the entity,

At Mo, 10231X%

Instructions for completing this form can be found at http://www.irs.gov/pub/irs-pdf/fw9.pdf

Form W-9 \Ray. 10-2807)
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Housing Authority of the City of Pittsburgh Investment Advisor Services
RFP#150-05-13

Attachment
Sample M/WBE Commitment Letter

<Date>

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firn>

<Address>

<City>, <Stafe> <Zip>

Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBE

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest,
Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
(Signature) (Signature)
(Name) (Name)
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Housing Authority of the City of Pittsburgh

ATTACHMENT J

Previous Related Experience - References

Investment Advisor Services
RFP# 150-05-13

The bidder shall list three (3) firms, governmental units, or persons for whom the bidder has previously
performed work of the nature requested under this IFB. Bidder shall list as references all housing authorities,
including HACP, for whom the bidder has previously performed work of the nature requested under this IFB.
HACP reserves the right to contact such persons at anytime prior to award and the bidder agrees that HACP
may rely on information provided by such persons to determine the bidder’s responsibility.

In addition to the references, all bidders will provide the last three jobs they performed, contact information

from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs

performed if that is the case.

Reference 1

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/dddenda or Amendmenis to Contract

Number j;;fgéﬁ;ze Description of Change Reason for Change
I
2
3
4
5
6
7
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Housing Authority of the City of Pittsburgh Investment Advisor Services
RFPH# 150-05-13

Reference 2
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
) Total § Value " )
Number er Change Description of Change Reason for Change
i
2
3
4
5
6
7
Reference 3
Project:
Contact.
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Coniract
| Total § Value o ‘
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
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Housing Authorily of the City of Pittshurgh Investment Advisor Services
RFPi# 150-05-13

Previous Related Experience — Last three (3) jobs

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case,

Reference 4
Project.
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
_ Total § Value L )
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
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Housing Authority of the City of Pittsburgh Investment Advisor Services

RFP# 150-05-13
Reference 5
Project:
Contact.
Contact Telephone Number:
Contract Amount.
Change Orders/Addenda or Amendments to Contract
Total § Value . .
Number per Change  Description of Change Reason for Change

1

2

3

4

5

6

7
Reference 6
Project:
Contact:
Contact Telephone Number:
Contract Amount:

Change Orders/Addenda or Amendments to Contract
Total § Value ..
T . ‘ .

Number per Change Description of Change Reason for Change

1

2

3

4

5

6

7
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Housing Authority of the City of Pittsburgh Investment Advisor Services
RFP# 150-05-13

Previous Related Experience - HACP Project

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 7

Project:
Contact.
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
.| Total § Value per " )
Number Change Description of Change Reason for Change
1
2
3
4
5
6
7
8
9
10
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Housing Authority of the City of Pittsburgh Investment Advisor Services
' RFP# 150-05-13

ATTACHMENT K

RFP Title Investment Advisor
RrP#150-05-13
FEE SHEET
To be submitted in a separate sealed envelope

PRICE I8 TO BE LISTED PER THE FOLLOWING:

Initial Term

Quarterly Payment Amount Number of Quarters Total

$ 12 $

Extension Option 1

Quarterly Payment Amount Number of Quarters Total

$ 4 b}

Extension Option 2

Quarterly Payment Amount Number of Quarters Total

$ 4 $

Total Bid amount:
(add the totals for Initial Term, Ext. Opt. 1, and Ext. Opt. 2 together)

Total Bid amount:
(In Words)

Payments to be made in quarterly installments
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Housing Authority of the City of Pittshurgh

Company Name (Printed):

Investment Advisor Services
RFP# 150-05-13

Name (Printed):

Title:

Address:

Phone/Fax:

Email Address:

Signature:
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ATTACHMENT L

PIH96-33 (HA)
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Public Housing Agencies; Indian Notice PTH 96-33(HA)
Housing Authorities; Secretary's Issued: June 4, 1996
Representatives; State/Area Expires: June 30, 1997
Coordinators; Directors, Public

Housing Divisions; Administrators,

Offices of Native American Programs;

Resident Management Corporations

(RMCs)

Required HA Cash Management and Investment Policies and Procedures

1.  PURPOSE

The purpose of this Notice is to advise public housing agencies and Indian housing
authorities (herein referred to as HAs) and Area Offices of the Department's HA
requirements governing cash management and approved investment instruments. The
Notice extends and reissues, with minor editorial changes, the policies and procedures,
including the list of HUD approved investment instruments, previously set forth in
Notice PIH 95-27.

2. BACKGROUND

The Annual Contributions Contract (ACC) requires the HA to deposit and invest all
program funds for projects under an ACC in accordance with the terms of a General
Depository Agreement. The General Depository Agreement must be in a form
approved by HUD and is executed between the HA and the depository. In addition, the
ACC requires the HA to invest General Fund (program) monies only in HUD approved
investments.

The Federal Code of Regulations, Part 85, Subpart C, (24 CFR § 85.20) requires HAs to
establish cash management procedures. Cash management is the process of managing
the cash flow of a HA to optimize its use of funds. This process involves the timing of
receipts and disbursements to assure the availability of funds to meet expenditures and
to maximize the yield from the investment of temporarily surplus funds, Effective cash
management calls for organized planning. Good relations between the HA and the
financial institution can improve the effectiveness of a cash management program.



APPLICABILITY

This Notice applies to the Low Rent Public Housing Program, the HA Owned/Leased
Housing Homeownership Program (Turnkey II Program), the Section 23 Leased
Housing Program, and the Mutual Help Homeownership Program,

BANKING SERVICES

1
Banking services shall be arranged by selecting a bank through competitive solicitation
to assure the HA that it receives the banking services provided at the lowest cost. Tt
should be noted, however, that HAs must designatc a single bank account for the
deposit of all payments that are received from HUD through Direct Deposit-Electronic
Funds Transfer (DD-EFT). (A Standard Form L199A, Direct Deposit Sign-Up Form,
must be submitted to designate this account.) A copy of the General Depository
Agreement (see below) with the financial institution shall be attached with the SF-
1199A. Once'the funds are received, they may be transferred to separate accounts
according to the applicable program,

a.  General Depository Agreement . : i

The General Depository Agreement (Form HUD-51999) shall be executed by the

" HA and the depository. The depository must be a financial institution whose
deposits are insured by the Federal Deposit Insurance Corporation (FDIC) or
National Credit Union Share Insurance Fund (NCUSIF). An original HUD-
51999 should be maintained by the HA and the financial institution. A copy of
the HUD-51999 should be sent to the HUD Area Office and the Field Accounting
Office (along with the SF-1199A).

. Procurement Procedure and Period of Service

Banking services should be periodically solicited through competitive
negotiation.. The solicitation in the form of a Request for Proposal (RFP) would
permit the HA to evaluate the quality of the services received as well as the’ prlce

. This periodic process should prevent the bank supplying the services from
becoming complacent in its dealings with the HA.

COLLATERALIZATION OF DEPOSITS

HAs shallrequire their depositories to continuously and ful'ly (100%) secure all deposits
 regardjess of type (i.e. regular, savings, efc.) that are in excess of the



$100,000 insured amount. This may be accomplished by the pledging or setting aside
collateral of identifiable U.S. Government securities as prescribed by HUD. The HA
has possession of the securities (or the HA will take possession of the securities) or an
independent custodian (or an independent third party) holds the securities on behalf of
the HA as a bailee (evidenced by safe keeping receipt and a written bailment for wire
contract) and will be maintained for the full term of the deposit. Such securities shall be
owned by the depository and the mantier of collateralization shall provide the HA with a
continuing perfected security interest for the full term of the deposit in the collateral in
accordance with applicable laws and Federal regulations. Such collateral shall, at all
times, have a market value at least equal to the amount of the deposits so secured.

INVESTMENT O FUNDS

a. Funds Availﬁble for Investment

)

2)

Funds on deposit in the General Fund are comprised of four components: (1)
funds for current transaction purposes, (2) development and/or
modernization funds (see #2 below), (3) funds excedding those necessary for
the daily operation of the HA which are considered available for investment
and (4) any operating reserve funds. As a general rule, the average amount
on deposit in the General Fund cash accounts (the targeted maximum cash
balance) should be the amount needed on hand for transaction purposes or
as a safeguard against cash shortages. In the interest of good cash
management, non-interest bearing deposits should be reduced to the amount
necessary to maintain a good banking relationship.

Under the Modernization and Development Programs, the term "cash
management” also means minimizing the time elapsing between the
drawdown and disbursement of funds by the HA. HUD has established the
maximum time fo be generally three working days. "Therefore, reference to
"excess funds” also means the amount of modernization or development
funds drawn down, but not needed for immediate disbursement (see 24 CFR
§ 85.21 (b)). Interest income earned on modernization funds is included as
operating income in the calculation of operating subsidy eligibility under the
Performance Funding System (PFS). Interest income earned on
development funds is credited to the development program and reduces the

development cost of the project.



c.

Approved Investment Securities

In most cases, purchases of securities shall have maturities which coincide with
expected disbursements by the HA. For the purpose of investing operating
reserves, issues shall be limited to maturities three years or less. Although

some of the following securities have maturities longer than three years, they can
be traded in the secondary market. A list of investments approved by HUD for the
investment of HA funds is attached. HAs are required to choose from these
financial instruments. Within the HUD approved instruments, HAs are permitted
to modify their investment policy without prior HUD approvals. The choice of
investments from the approved list should be made using the criteria developed in
the remainder of this paragraph.

Determination of Investment Tvpe

The determination of the best or appropriate types and mixtures of investments is
dependent on several factors. The primary objective is safety. Once that objective
is attained, the optimum return on the investment should be consistent with the
goals of the cash management program of the HA. The factors that should be
taken into account include the following:

(1) Safety - Safety is achieved through adherence to the list of permitted
investments which are backed by the full faith and credit of, or a guarantee
of principal and interest by, the U.S. Government, a Government agency or
issued by a Government-sponsored agency, coupled with an appropriate
maturity date.

(2) Yield - The HA should strive to achieve the highest yield consistent with the
other factors of the investment policy. Tax-exempt securities are not
appropriate for investment by a HA because it would not benefit from the
tax advantage.

(3) Liquidity - All investments must be capable of being liquidated on one day's
notice. Therefore, no.investments may be made which impose a longer
notice period for redemption or which are not readily marketable.

(4) Maturity - Investments should be scheduled to mature when the funds are
needed. Sale of securities prior to maturity should be avoided due to the
inherent risk. (If the market interest rate increases above the



e,

yield on the investment, the market value of the securities will decline.)
Investments shall be limited to securities maturing in periods of up to one
year, or such lesser period that coincides with expected disbursements by the
HA, but not beyond the current financing cycle. HAs may invest in
securities up to three years for the investment of operating reserves.

(5) Amount - The best or most appropriate type of investment depends, to some
degree, on the amount available for investment because certain investments
require a large initial amount.

(6) Administrative Cost - In choosing an investment, a HA must consider the
administrative work involved, particularly with regard to investments of
short duration. Substantial amounts can be invested for periods as short as
one or two days. However, the administrative costs with small amounts may
be greater than the return on the investment, thus would not be justified or
cost effective. Administrative costs will be higher with a more frequent
turnover of investments and must be taken into account together with the
yield and term in determining the optimum investment strategy.

INVESTMENT OF FUNDS HELD BY HA FISCAIL AGENTS

Funds held by the Fiscal Agent in any trust funds shall be invested in strict
accordance with the Resolution establishing such funds. Where the Resolution
contains no provision concerning the investment of funds, the funds shali be
invested in securities approved for General Fund Investment provided such
investment will mature or may be redeemed at the option of the purchaser at not
less than the purchase price on or prior to the date such funds are required to be
disbursed by the Fiscal Agent. A description of funds established by HA
resolutions authorizing the issues of bonds is attached,

Investment Register

An investment register or other record shall be maintained by the HA or its agent.
The register/record shall be maintained in such a manner that a determination can
be made as to the amount of investment securities purchased from each fund and
at a minimum provide for recording a complete description of investment
instrument, date of purchase, purchase

price, interest rate, and applicable date of sale or maturity. The investment



register/record may also be used to identify the source of funds invested (i.c.,
modernization or development funds, tenant security deposit funds, operating
funds).

f. Internal Controls

HAs shall implement the following internal controls to assist in controlling
investments and preventing loss or misuse.

(1) Investment transactions shall be authorized by the HA governing board
and documented in the board minutes.

(2) Investment documents shall be kept in a safe fire-resistant locked file
cabinet, safe deposit box, or other similarly secured location.

(3) Individuals responsible for custody of securities shall be someone other
than an individual maintaining the accounting records.

(4) Investments shall be maintained in a custodian or trust account.
(5) Investments shall be in the name of the HA.
(6) Investments shall be recorded in detail in an investment ledger.

M A systefn shall be in place to insure that all interest earned is collected and
credited to the appropriate HA records.

(8) Investments shall be reconciled periodically fo the detailed record
(investment ledger).

CASH MANAGEMENT

A major factor contributing to the success of an investment program is the delegation
of responsibility and authority for developing and executing it. A HA should compare
the cost of establishing a cash management program in-house (if qualified professional
staff are available) to contracting out. If HAs contract for cash management and
investment services, then the organization should have qualified personnel to achieve
cost-effectiveness. Commercial banks and savings and loans association offer such
services.



Good cash management, which is an objective of management, creates responsibilities
for the use of funds. Such responsibilities are placed on both the HA and HUD for a
successful program to benefit both. The primary goals of cash management are to
assure the availability of cash for fransaction needs,

preserve the value of cash resources and earn the maximum return on funds until
disbursed.

a,  Cash Management by the HA

The HA should compare the return from an in-house cash management program
with a program managed by an agent. If the HA finds that administrative costs
of an in-house program are such that the net yield on investments is less than that
obtainable through an alternative, the general rule is that the HA should use that
alternative.

b,  Cash Management by an Agent

As an alternative to an in-house cash management program, a HA may enter info
a contract with an approved governmental unit such as a State agency
established for this purpose (see attachment A, #6, Municipal Depository Fund),
or a financial institution (excluding investment bankers and brokerage houses) to
administer its cash management program.

Such a program may include any of the functions of cash management, i.e.,
receipts, disbursements and investments, Such a contractual arrangement will
give a small HA the expertise and administrative skills which it would not
otherwise be expected to have and often can make a cash management program
cost-effective.

c. Temporary Funds Available for Investment

(1) Each HA with an average cash balance of $20,000 or more shall invest
such funds in HUD-Approved Investment Securities in order to meet the
PFS Target Investment requirements (24 CFR Section 990.109 (e), 24 CFR
§950.725 (e)).

HAs with average cash balances of less than $20,000 shall also invest such
funds in HUD-Approved Investment Securities. For the purpose of
calculating operating subsidy eligibility under the PFS (24 CFR Section
990.109 (e), 24 CFR §950.725 (¢)) these HAs shall make a reasonable
estimate of investment income for the requested budget



year. Please note that investment income estimates for these HAs are not
subject to the mandatory year-end adjustment.

(2) See Handbook 7475.13, Performance Funding System (PFS), regarding
reporting requirements for projecting investment income for the purpose of
calculating PFS operating subsidy ¢ligibility. These requirements mandate
a minimum investment income (Target Investment Income) for calculating
operating subsidies and allow HAs to retain investment income in excess
of the required amount. HAs should review these requirements catefully in
developing their cash management programs.

8. MONITORING

The Office of Finance and Budget, PIH, will continue to oversee the overaif cash
management policy and programs for HAs. Actual monitoring of each HA's cash
management will continue to be the responsibility of the respective Area Office.
Monitoring will be accomplished through review of documentation submitted to
support the investment income shown in the calculation of operating subsidy and
during on-site monitoring reviews.

If there are questions regarding the contents of this Notice, please contact the Office of
Finance and Budget at 202-708-1872.

_Casimir Bonkowski for Acting
Assistant Secretary for Public and Indian Housing

Attachments



ATTACHMENT A

HUD APPROVED INVESTMENT INSTRUMENTS

1. Direct Obligations of the Federal Government Backed by the Full Faith and Credit of
the United States

a. U.S. Treasury Bills

These securities are short-term obligations which a HA or its agent may purchase
directly. Treasury Bills with 3- month and 6-month maturities are issued weekly
and those with 9-month and 12-month maturities are issued monthly. The
minimum denomination is $10,000, They are issued on a discount basis and arc
redeemed at par upon maturity.

U.S. Treasury Bills are available for purchase at any time after issuance from
investment departments of banks and from dealers in investment securities.
Purchases may be made conveniently using the HA's depository bank. Treasury
Bills may be acquired by subscription on the issue date from a Federal Reserve
Bank or branch in amounts not in excess of $200,000. Detailed information is
contained in the weekly or monthly announcements which may be received
regularly upon application to a Federal Reserve Bank or branch.

b.  U.S. Treasury Notes and Bonds

These securities are issued periodically by the Treasury Department through
Federal Reserve Banks and branches. They are medium to long-term obligations
which a HA or its agent can only purchase in the secondary market to assure that
they will mature at a date which coincides with scheduled disbursements by the
HA. Outstanding issues may be purchased from banks or dealers in investment
securities at the market price which on any given day may be more or less than
the face amount.

(1) U.S. Treasury Notes

These notes mature in not less than one and not more than 10 years from
the issue date and bear interest at fixed rates payable semi-annually.



(2) U.S.Treasury Bonds

These bonds mature after ten years from the issue date and bear interest at
fixed rates payable semi- annually. Many issues of bonds are redeemable
on call by the Treasury Department before maturity. The yield of such
issues usually is computed to the first call date which may be as muchas §
years prior to maturity.

2. QObligations of Federal Government Agencies
i, Federal Financing Bank (FFB)

The Federal Financing Bank is authorized to purchase obligations held by
Federal agencies and to issue obligations to the public.

b. Government National Mortgage Association (GNMA), Mortgage- Backed
Securities (GNMA T and GNMA 1T)

The securities, guaranteed by GNMA are issued by an issuer (a GNMA-
approved mortgage lender). The securities are backed by a pool of government-
insured or guaranteed mortgages. The holders of the securities receive monthly
payments of principal and interest. The minimum denomination issued is
$25,000. The difference in GNMA T and GNMA 11 is that the GNMA 11
payment date is on the 20th of the month and the GNMA I payment date is on
the 15th; GNMA II uses a central paying agency whereas GNMA 1 has
individual issuers sending checks to investors; and GNMA II has interest rates
that vary within a one percent range. The maximum maturity for GNMA I and
GNMA [I is 30 years, except that GNMA I project loans mature in 40 years.

c. GNMA Participation Certificates

These securities, guaranteed by GNMA, were sold by GNMA as the frustee with
various other Federal agencies as trusters. They represent beneficial interest in
future payments of principal and interest on mortgage pools. Their maturities
range between one and 20 years and the minimum denomination is $5,000.



d.  Maritime Administration Merchant Marine Bonds, Notes, and Obligations

These securities are issued by shipping companies and are backed by the full
faith and credit of the U.S. Government. Each issue is further secured by a first
preferred ship or fleet mortgage. Maturities and denominations vary.

e. Small Business Administration (SBA), Small Business Investment Corporation

(SBIC) Debentures

When anthorized by appropriation acts, the SBA may guarantee principal and
interest payments on debentures of SBIC, The SBA may also pool these
debentures and sell SBA- guaranteed debentures. These issues have maturities
of 10 years and are issued in $10,000 denominations.

f, Tennessee Valley Authority (TVA) Power Bonds and Notes

These securities are secured by a first charge on net power proceeds. Payment of
interest and principal on them is ranked ahead of annual payments to the U.S.
Treasury. They have been issued in multiples of §1,000.

3. Securities of Government-Sponsored Agencies

a. Farm Credit Consolidated System-Wide Discount Notes

These notes are the secured joint and several obligations of the Farm Credit
System which consists of the Federal Land Banks, the Federal Intermediate
Credit Banks, and the Banks for Cooperatives. They are issued in denominations
of $5,000 and maturities are authorized from 5 to 365 days.

b. Federal Farm Credit Banks Consolidated System-wide Bonds

These bonds are the secured joint and several obligations of the Farm Credit
Banks. Their issuance supersedes individual bond issues by the Federal Land
Banks, the Federal Intermediate Credit Banks, and the Banks for Cooperatives.
They are issued in multiples of $1,000 for maturities in excess of 13 months and
in multiples of $5,000 for shorter maturities.



Federal Home Loan Banks Consolidated Obligations

These securities are the secured joint and several obligations of the Federal
Home Loan Banks comprised of®

(1) Bonds

Bonds which have maturities of one year or more. They are issued in
multiples of $10,000, $25,000, $100,000 and $1,000,000.

(2) Notes

Notes which have maturities of less than one year. They are issued in
multiples of $10,000, $25,000, $100,000 and $1,000,000.

(3) Discount Notes

Discount notes which have maturities ranging.from 30 to 170 days, They
are issued in denominations of $100,000 and $1,000,000.

FHLMC Mortgage Participation Certificates (PC) (Guaranteed)

These certificates represent undivided interest in specific fixed rate, first lien
conventional and residential mortgages. FHLMC provides monthly interest and
principal payments. The final payment is the first of the month and year in
which the last monthly payment on the last maturing mortgage is scheduted to be
paid.

FHLMC Collateralized Mortgage Obligations (CMOs)

CMOs are general obligations of FHLMC that are secured by a single pool of
conventional mortgages owned by FHLMC. CMOs are issued in several classes
with varying stated maturities. Semiannual principal payments are allocated to
each class of the CMOs in the order of the stated maturity of each class so that
no principal payments are made to holders of a class until classes with an earlier
maturity are retired.

Federal National Mortgage Association (FNMA) Debentures

These debentures are issued in denominations ranging from $10,000 and with
maturities ranging from 20 to 25 years.



FNMA Notes

The minimum investment in these notes is $50,000 with maturities ranging from
1 to 20 years, '

FNMA Short-Term Discount Notes

These notes are similar to commercial paper and are tailored to the individual
needs of investors. They are sold at published rates with maturities of 30 to 270
days and in denominations ranging from $5,000.

FNMA Capital Debentuzres

These debentures are subordinated to the non-capital debentures, notes, and
short-term discount notes. They were last issued in {975 in a $10,600 minimum
denomination and with maturities of 5 and 25 years.

Student Loan Marketing Associations (SLMA) Obligations

SLMA issues obligations comprises of guaranteed student loans as follows:

(1) Floating Rate and Master Notes.

These notes bear interest at rates that vary with the 91-day Treasury Bill
rate. Short-term borrowing have an original or remaining term maturity of
one year or less.

(2) The Series E and F Floating Rate Notes.

These notes bear interest at rates which vary with the 91-day Treasury Bill,
except that each issue has fixed minimum and maximum rates known as
interest rate "collars" for any quarterly interest period.

(3) Zero Coupon Notes

These notes are shown at net proceeds adjusted for aceretion of discount,



Demand and Savings Deposits

Demand and savings deposits at commercial banks, mutual savings banks, savings and
loan associations and credit unions are permitted for HA funds provided that the entire
deposit is insured by the Federal Deposit Insurance Corporation (EDIC) or the
National Credit Union Share Insurance Fund (NCUSIF). A deposit in excess of the
insurance coverage may be made at a depository institution provided that it is 100
percent collateralized by any of the securities listed under paragraphs 1, 2, and 3 of
this Attachment. Care should be taken that withdrawals may be made on demand
without loss of interest and without penalty.

Monev-Market Denosit Accounts

Money-Market Deposit Accounts at depository institutions that may not be insured
fully by the FDIC or NCUSIF are permitted provided that the certificates are fully
backed by 100 percent collateral consisting of securities listed under paragraphs 1, 2,
or 3 of this Attachment. When accounts exceed the $100,000 insurance limitation,
their safety also may depend on the HA's control of the underlying collateral which
must consist of clearly identified (not pooled) U.S. Government securities. Possession
of the collateral securities and a continuous perfected security interest may be the only
sure protection against loss in case of financial institution failure.

Municipal Depository Fund

A Municipal Depository Fund (Fund) or Local Government Investment Pool which is
established by States, municipalities, units of local government or other political
subdivisions to serve as an investment fund for HAs is permitted. The securities
purchased by a Fund shall be on the HUD-approved list of investment securities. HA
shall have either an undivided or divided interest in securities comprising the Fund.
The Fund shall be under the control of the Investment Company Act of 1940, and iis
objective shall be clearly stated. The investment objective of the Fund shall be to
obtain as much income as possible consistent with the preservation and conservation
of capital, The Fund shall disclose clearly the basis of earnings and how they are
distributed. HA shall obtain a statement of potential default and risk and a clear
demonstration that withdrawals from the Funds will not be so restricted as to impair a
HA's day-to-day cash management
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needs. The management fee shall be fixed at a reasonable amount and management
shall be passive. HA shall limit the amount of funds invested in the Fund to no more
than 30 percent of a HA's available investment funds. The Fund shall disclose the
relationships of the investment advisor, manager, trustees,

custodian and transfer agent, Each financial advisory relationship shall be evidenced
by a written document executed prior to, upon, or promptly after the inception of the
financial advisory relationship, or promptly after the creation or selection of the issuer.
If the issuer does exist or has not been determined at the time the relationship
commences, that written document shall set forth the basis of compensation for the
financial advisory services to be rendered.

Super NOW Accounts

Super NOW accounts have been available and approved for public funds since
January 1983. They offer a relatively high market rate and are fully transactional
(have no limitations on the number of checks or transfers). Insurance and collateral
requirements are as above for subparagraph ¢ Demand and Savings Deposits.

Certificates of Deposit

a.  Certificates of Deposit are permitted at depository institutions that are insured by
an agency of the Federal Government. Caution must be exercised for certificates
exceeding the $100,000 insurance limit or when the term is longer than 30-90
days. Although the certificates' rate of return may
be attractive for larger amounts and longer terms, U.S. Treasury securities offer
superior safety and liquidity for the same amounts and terms. Certificates shall
be in the HA's name, In addition a General Depository Agreement must be
executed by each financial institution that issues a Certificate of Deposit.

b.  Certificate amounts above $100,000 are permitted provided that the excess is
100 percent collateralized by clearly identified (not pooled) U.S. Government
securities. Possession of the collateral securities and a continuous perfected
security interest may be the only sure protection against loss in case of bank
failure.

c.  Brokered deposits should be avoided because it is impossible to get $100,000
federal insurance on a number of deposits placed by brokers.



Repurchase Agreements

Repurchase (repos) agreements for a term not to exceed 30 days may be entered into
with Federally insured depository institutions to purchase and sale of securities
identified under paragraphs 1, 2, and 3. A repurchase agreement is an agreement
negotiated with a bank usually for a short period (1 to 7 days) wherein securities
approved for investment are purchased from that bank at a stated price with the bank
agreeing to repurchase them on a specified date for a specified amount. The minimum
may vary, although it is usually $100,000. There are three main types: (1) fixed term,
where both parties are bound to the negotiated time period, (2) demand, where the
agreement stays in effect until terminated by either party, and (3) day-to-day, where
daily renewal is by mutual consent and 24- hour notice is required for termination.
The HA should review existing and future repos for compliance with the following
certifications. Prior approval by HUD is not necessary, however, the repos seller
depository or its agency must provide a written certification to HUD, Assistant
Secretary for Public and Indian Housing (Office of Finance and Budget), the Area
Office, and to the HA, '

a.  that the depository's repo program complies with applicable Federal and State
statutes and regulations and that the program does not involve sales or loans of
Federal securities by securities dealers that are not regulated or that report to the
Federal Reserve Board;

b.  that the depository owns the underlying Federal securities (approved for
repurchase under HUD guidelines) when the repo interest is sold and that the
value of the securities is equal to or greater than the amount the HA pays for the
repo;

c.  that the HA has possession of the securities (or the HA will take possession of
the securities) or an independent custodian (or an independent third party) holds
the securities on behalf of the HA as a bailee (evidenced by a safe keeping
receipt and a written bailment for hire contract), from the time the repo interest is
sold to the HA and will be (or is expected to be) maintained for the full term of

the repo;

d.  that the repo agreement and any related documents identify specific Federal
securities related to the specific repo purchased by the HA;
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e.  that the repo interest does not represent any interest in a pool or fund of Federal
securities for which registration under the Investment Company Act of 1940 may
be required;

f.  that the HA will have a continuous perfected security interest in the underlying
Federal securities under State or Federal law for the full term of the repo
(disclosing the method by which perfection has or will be accomplished, i.e., by
possession, filing, registration of book-entry securities and/or Federal
preemption of State law by Federal regulation);

g.  that the depository or a reporting dealer selling the repo has not received any
adverse financial report from a credit reporting agency, State or Federal
regulatory agency; and

h,  that the depository will not substitute other securities as collateral, except to
increase the value of the repo security to match the repos’s purchase price.

Sweep Accounts

Sweep Accounts is a contractual agreement between a bank and a HA which provides
that the bank will regularly "sweep" or transfer any available collected balances from
the HA's account into repurchase agreements. The Sweep Accounts agreement shall
include all the certification provided in the Repurchase Agreement and adherence to
paragraph 4-3, Collateralization of Deposits.

Separate Trading of Registered Interest and Principal of Securities

Separate Trading of Registered Interest and Principal of Securities (STRIPS) are
Treasury-based zero-coupon securities which consist of interest or principal on U. S,
Treasury securities, STRIPS were issued in minimum increments of $1,000. STRIPS
pay no interest until maturity and the rate of retum is "locked in" at the time of
purchase. The delivery of STRIPS is accomplished by wire transfer through the
Federal Reserve book entry system. STRIPS shall be in the name of the HA.

Mutual Funds

A Mutual Fund (Fund) is an investment company that makes investments on behalf of
individuals and institutions. The Fund pools the money of the investors and buys
various securities that are consistent with the Fund’s objective.



Mutual Fund Criteria

The Fund shall be organized as a no-load, open-end, diversified management
company and its shares shall be registered under the Securities Act of 1933, The
Fund shall be under the control of the Securities Exchange Act of 1934,
Investment Advisers Act of 1940 and the Investment Company Act of 1940.

The investment objective of the Fund shall be to obtain as much income as
possible consistent with the preservation, conservation and stability of capital.
The mutual fund objective cannot be changed without the prior approval of fund
shareholders.

The securities purchased by the Fund shall be on the HUD-approved list of
investment securities. The Fund will not engage in options or financial futures.
The HA shali limit the amount of funds invested in the Fund to no more than 20
percent of the HA's available investment funds. The Fund shall disclose clearly
the basis of earnings and how they are distributed. The HA shall obtain a
statement of potential default and risk. The HA's invested funds shall be
accessible to the HA daily. It shall be demonstrated that any limitations on
withdrawals will not impair the HA's day-to-day cash management needs.

The management fee shall be fixed at a reasonable amount. The Fund shall
disclose the relationships of the investment advisor, manager, trustee, custodian
and transfer agent. The Fund shall clearly state all services (such as wire
transfers and check writing privileges) and charges.

Investment in the Fund shall be authorized by a Board Resolution. A certified
copy of the resolution shall accompany the initial application for the Fund.

The Fund (or custodian) and the HA shall sign the General Depository
Agreement, HUD-51999 dated June 1991, modified as follows:

(1) In the title, "(Mutual Fund)" shall be added after General Depository
Agreement, Whenever "depository" appears in the text it also refers to
“mutual fund."

(2) The HA's name and location (including county or city) will be filled in the
first clause of the General Depository Agreement. The name, location and
the HA's mutual fund account number also will be filled in the first clause.
The second clause remains unchanged.
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(3) The third clause is substituted as follows: "Whereas, under the terms of the
Contract the HA shall invest in a mutual fund (herein called the depository)
only on the terms set forth hereafter, Mutual fund is defined as an
investment company that makes investments on behalf of individuals and
institutions. The depository shall be organized as a no-load, open-end,
diversified management company and its shares shall be registered under
the Securities Exchange Act of 1933. The depository shall be under the
control of the Securities Exchange Act of 1934, the Investment Advisers
Act of 1940 and the Investment Company Act of 1940, HA shall acquire
shares in a mutual fund whose portfolio includes only securities on the
HUD-approved list of investment securities.”

)
()

Paragraphs 1, 3, 11 and 12 are deleted.

Paragraphs 4 through 6 are modified to read as follows:

(a)

(b)
(c)
(@
(e)

Paragraph 4; Any shares purchased from HA funds shail be held by
the depository in safe-keeping for the HA until sold. Dividends and
distributions on such shares and the proceeds from the sale thereof
shall be used to purchase additional shares or remitted directly to the
HA. '

Paragraph 5: The language "from said Accounts" is deleted.
Paragraph 6: The language "in respect of the Accounts" is deleted.
Paragraphs 7 through 10 are not changed.

The additional langnage can be typed on a separate page, attached
and duly executed. The following langunage shall be added to the
bottom of the page: Page number ___ incorporated in and made a

part of the General Depository Agreement between ___(HA)and ___
(Depository).

i1



ATTACHMENT B
INVESTMENT OF FUNDS HELD BY HA
FISCAL AGENTS

Description of Funds

The funds established by HA resolutions authorizing the issuance of bonds to finance
the development cost of projects are as follows:

(1

@

3

Debt Service Fund

This Fund is established pursuant to the Annual Contributions Contracts and HA
Resolutions providing for the issuance of new HA bonds. The Fiscal Agent is
explicitly required under the form of the Fiscal Agency Agreement entered into
since 1964 to purchase and sell investment securities as the HA, with the
approval of the Federal Government, may direct, Where a Fiscal Agency
Agreement does not contain a specific requirement for the investment of Debt
Service Funds, such investment must, nevertheless, be made since it is a general
power and duty of a trustee, (implied if not expressed) to keep funds properly
invested in order to attain safety and produce income for the trust funds,

Advance Amortization Fund

(a) Since 1952, the form of Fiscal Agency Agreement in use requires the
Fiscal Agent to invest funds on deposit in the Advance Amortization Fund
as the HA, with the approval of the Federal Government, may direct.

(b) With respect to the investment of funds resulting from a consolidated sale
of bonds by an Agency Authority, only the Agency Authority of HUD may
issue investment instructions to the Fiscal Agent. These instructions shall
be consistent with HUD guidelines.

Annual Contributions Reduction Account (sometimes called Supplementary
Revenues Account); Bond Service Account; Series A Reserve Fund; General
Bond Reserve Fund: Rental Debt Service Fund; and Excess Lands Account.

The Resolution authorizing Series A and Series B Bonds issued prior to 1951
established these funds and the Resolution usually contains limitations on the
investiment of funds on deposit in one or more of such accounts.



U, S. Department of Housing and Urban Development

Office of Public and Indian Housing

Special Attention of} NOTICE PIH 2002-13 (HAs)
Public Housing Agencies;

Tribally Designated Housing Entities; Issued: June 4, 2002
State/Area Coordinators; Public

Housing Directors; Administrators, Expires: Indefinite

Offices of Native American Programs;
Resident Management Corporations

Cross References:

Notices PIH 96-33 (HA), 97-41
(HA), 98-46 (HA), 99-48 (HA).
2001-7 (HA)

Subject: Reinstatement — Notice PIH 2001-7 (HA), Required HA Cash Management
and Investment Policies and Procedures

This Notice reinstates Notice PIH 2001-7 (HA), same subject, indefinitely.
Notice PIH 2001-7 (HA) expired February 28, 2002.

/sf
Michael Liu, Assistant Secretary
for Public and Indian Housing

PH:Distribution; W-3-1, R-3-1(PIH) , R-6, R-7, R-9, 138-2, 138-8, RMC-2



Department of Housing and Urban Development

Office of Public and Indian Housing

Special Attention of? NOTICE PIH 2001-7 (HA)
Public Housing Agencies; Issued: February 13, 2001
Tribally Designated Housing

Entities; State/Area Expires: February 28, 2002

Coordinators; Public Housing
Directors; Administrators,

Offices of Native American Cross References:
Programs, Resident Manageiment Notices PIH 96-33 (HA),
Corporations (RMCs) 97-41, 98-46, 99-48

Subject: Reinstatement - Notice PIH 99-48 (HA), Required HA Cash Management and
Investment Policies and Procedures

This Notice reinstates Notice PIH 99-48 (HA), which extended Notice PTH 98-46
(HA), same subject, which expired November 30, 2000, for another year until
February 28, 2002,

Is!
Gloria Cousar, Acting General Deputy
Assistant Secretary for Public and Indian Housing



