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PART 1 - SCOPE OF WORK, INSTRUCTIONS, AND CONDITIONS
SCOPE OF WORK; DEVELOPMENTS: IFB CONTENT.

L1. SCOPE OF WORK: The Housing Authority of the City of Pittsburgh (hereinafter referred to as “HACP”), is
a federally funded public housing agency. The Housing Authority maintains approximately 5208 units of rental
housing. HACP is issuing this Invitation for Bids (“IFB™} for qualified and interested business firms to submit sealed
bids to provide the services and other related work requested by HACP in accordance with Attachment 1 and 2,
titled “Bid Sheet and “Specifications™.

12 CONTENT OF IFB: This IFB consists of this document and Attachment Nos. 1 - 18, which are attached
hereto and incorporated herein.

1L INSTRUCTIONS TO BIDDERS:

ILA. ISSUE DATE: October 14, 2013

IL1. SUBMISSION DEADLINE: Bids must be received by 10:00 a.m. Eastern Time on Monday,
November 4, 2013. It is the bidder’s responsibility to ensure that the bid is delivered prior to the designated time and
date. Bids which for any reason are not delivered within the deadline will not be considered and will be returned
unopened.

2. PLACE OF SUBMISSION: The original signed bid sheet and all supporting documents and required
information, must be executed and submitted in a sealed envelope. The face of the envelope shall be clearly marked
with the words Bid Documents, the IFB number, any project title or other identifying number and the bidder's
name. Offers by telegram, telephone, or telecopier, and fax will not be accepted by HACP.

Submit bids to: Kim Detrick — Procurement Director/Contracting Officer
Procurement Department
Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Floor Suite 200
Pittsburgh, PA 15219
412-456-5007 (Fax) (For Questions only)
Kim.Detricki@hacp.org (For Questions only)

W)
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I£3. PRE-BID MEETING: A non-mandatory pre-bid meeting will be held daring which prospective bidders will
have an opportunity to ask questions conceming this IFB. Prospective attendees are asked to be prompt.

A pre-bid meeting will be held on Friday, October 25, 2013, at 10:00 A.M.
HACP Northview Heights Machine Shope.
533 Mount Pleasant Road
Pittsburgh, PA 15214

[14. BID OPENING DATE: Monday, November 4, 2013 at 10:00 A.M.
Procurement Department.
100 Ross Street, 2" Floor, Suite 200
Pittsburgh, PA 15219

All interested parties are encouraged to attend the bid opening.

5. INQUIRIES: Any prospective bidder who has questions regarding this IFB or desires an explanation
or interpretation of any part of the solicitation, statement of work, and specifications, efc., must request it in writing
to HACP at the address noted m Paragraph 1.2 above. Such questions and requests for interpretations must be
received by HACP no later than Monday, October 28, 2013 at 18:00 A.M. Inquiries must reference the IFB
number and title, and the date for receipt of bids.

() No oral explanation or interpretation will be provided to any bidder. No interpretations shall be
considered binding on HACP unless provided in writing by HACP.

(c) Any information provided to a prospective bidder concerning this solicitation will be furnished
promptly to all other prospective bidders as a written addendum or amendment to the solicitation, if
that information is necessary in submitting bids or if the lack of it would be prejudicial to other
prospective bidders. Addenda and amendments will also be on file in the offices of HACP at least
seven (7) days before the closing date. All bidders will be bound by such addenda or amendments,
whether or not they are received by the bidders. HACP reserves the right to issue addenda or
amendments on its own, iirespective of whether questions or requests for interpretations were recejved
from prospective bidders.

(@ Any information obtained by, or provided to, any bidder other than by formal HACP addenda or
amendments to the solicitation shall not constitute a change to the solicitation.

II.6.  BID PREPARATION: (a) Bidders are expected to examine all IFB documents including the instructions,
required certifications, specifications, product descriptions and contract terms and conditions. Failure to do so will be
at the bidder’s risk.

(b} All bids must be submitted on the bid forms provided by HACP. If such forms are provided, they shall
be marked as an attachment and included as part of the IFB. (See Attachment 1)

(c) - Each bidder shall furnish all the information required by the solicitation and complete all required
certifications and other documents. If the solicitation requires bidding on all items, failure to do so will disqualify the
bid. If bidding on all items is not required, bidders should insert the words "NO BID" in the space provided for any
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item on which no price is submitted, or otherwise clearly indicate which items on which bids are provided if no
particular format is provided by HACP. (See Attachment 1)

(d)  Bidders must include evidence of their capacity to be legally bound by contract such as a copy of a
valid certificate of incorporation or organization from the appropriate government agency of the State in which the
bidder i1s incorporated or organized.

IL.7.  EXECUTION OF BID: The original bid which must contain a manual original signature of an authorized
representative of the bidder and accompanied by evidence of that agent's authority. All corrections or erasure made on
the bid must be initialed by the authorized representative of the bidder who signed the bid. The bidder’s legal company
name must appear on the cover sheet. The bid must include all documents, materials and information required herein.
(Bidders should retain an additional copy for their records).

IL8. CONFIDENTIALITY: All bids received shall remain unopened and held confidential until the date and time
of the public opening of bids. Bidders are advised that bids received by HACP shall be included as part of the official
contract file. Therefore, any part of the bid that is not considered privileged under any applicable Federal, State or local
law shall be open to public inspection. The provisions of applicable Federal, State and local laws shall govern the
confidentiality of bids notwithstanding anything contrary to this provision stated in the bid.

IL9.  TIME AND ORDER OF WORK: The successful bidder and HACP shall agree upon a schedule of time and
order of work to ensure prompt completion of the services to be provided. HACP shall issue a Notice to Proceed to the
successful bidder before work may commence. The successful bidder must agree to complete and be capable of
completing all work required by the agreed upon completion dates, Failure of the successful bidder to adhere 1o the
agreed schedule and completion dates shall be a material breach of the contract.

IL.10. COST OF PREPARATION OF BID: All costs incurred, directly or indirectly, by the bidder in responding to
or inquiring about this IFB, including, travel, preparation, communication, consultation, design, submission, and
miscellaneous expenses, shall be the sole responsibility of the bidder and shall be borne by the bidder. HACP will not
retimburse the bidder for said cost.

[L11. PRICING INFORMATION: All bidders are required to submit their firm-fixed price for providing the goods
or services requested under this IFB in accordance with Attachment 1, titled “BID SHEET.” Bidders shall also execute
the affidavit of non-collusion contained in Attachment 3.

I.12. LATE SUBMISSIONS, MODIFICATIONS AND WITHDRAWAL OF BIDS:

I1.12.1. Any bid received by HACP after the exact time specified for receipt of bids will not be considered.

I1.12.2. The only acceptable evidence to establish the time of receipt at HACP is the time/date stamp of HACP on the
bid wrapper or other documentary evidence of receipt maintained by HACP.

I1.12.3. Any modification of a bid is subject to the same conditions as in Paragraph 11.12.1 of this provision.

I1.12.4. Notwithstanding Paragraph IL12.1 of this provision, a late modification of an otherwise successful bid that
make its terms more favorable to HACP will be considered at any time it is received and may be accepted.

I1.12.5. Bids may be withdrawn by written notice, prior to award. A bid may be withdrawn in person by a bidder or its
authorized representative if, before the award, the identity of the person requesting withdrawal is established and the
person signs a receipt for the bid.
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1.13. RESPONSIBILITY OF BIDDER: (a) HACP will award contracts only to responsible bidders who have the
ability to perform successfully under the terms and conditions of the proposed contract. In determining the
responsibility of a bidder, HACP will consider such matters as the bidder's:

(1) Integrity;

2) Compliance with public policy;

(3) Record of past performance; and

{(4) Financial and technical resources (including computer and technical equipment).

(b) Before a bid is considered for award, the bidder may be requested by the HACP to submit a statement
or other documentation regarding any of the items in paragraph (a) above. Failure by the bidder to provide such
additional information shall render the bidder ineligible for award.

II.14.  REFERENCES: The bidder shall list three (3) firms, governmental units, or persons for whom the bidder has
previously performed work of the nature requested under this IFB. Bidder shall hst as references all housing
authorities, including HACP, for whom the bidder has previously performed work of the nature requested under this
IFB. HACP reserves the right to contact such persons at anytime prior to award and the bidder agrees that HACP may
rely on information provided by such persons to determine the bidder’s responsibility.(Not Regquired for this
solicitation) .

In addition to the references, all bidders will provide the last three jobs they performed, contact information from the
job and all change orders related to the job and the reason for each,

All bidders will provide information on the most recent HACP job to include all change order information and the
reason for each. The most recent HACP job can be one of the 3 last jobs performed if that is the case.

I.15. BID GUARANTEE: [Applicable only if box is marked.]

( Al bids must be accompanied by a negotiable bid guarantee which shall not be less than five (5%) of the amount of
the bid. The bid guarantee may be a certified check, bank draft, U.S. Government Bonds at par value, or a bid bond
secured by a surety company that meets the requirements set forth in Paragraph I1.16 below and licensed to do business
n the State of Pennsylvama. Certified checks must be made payable to HACP. Failure to submit a guarantee with the
bid shall result in rejection of the bid. Bid guarantees submitted by unsuccessful bidders shall be returned to such
bidders as soon as practicable after bid opening. [Applicable only if box is marked. ]

(XX) No Bonding Requirement

[.16. ASSURANCES OF COMPLETION: The bid package must include evidence of the bidder’s ability to
provide any item marked below if awarded the contract. [ Applicable only if box(es) below is/are marked.]

{ ) Fraud protection, employee dishonesty, and/or fidelity bond coverage in amounts of not less than

$

() Performance bond in a penal sum of one-hundred percent (100%) of the contract price.

() Payment bond in a penal sum of one-hundred percent (100%) of the contract price.

(XX) No Bonding Requirement

All bonds required in this Paragraph [1.19 must be submitted to HACP within ten (10) days after notice of

contract award but prior to contract execution. Bonds must be obtained from surety companies acceptable to the U.S.
Government and anthorized to do business in the State of Pennsylvania. Individual sureties will not be considered. U.S.




Housing Authority of the City of Pittsburgh invitation for Bid for
Disposition of Used Vehicles

IFB#850-26-13

Department of Treasury Circular Number 570, published annually in the Federal Register, lists companies approved to
act as surefies on bonds securing this contract and only such companies shall be accepted by HACP. Each bond shall
clearly state the rate of premium and the total amount of the premium charged. The current power of attorney for the
person who signs for the surety company must be attached to the bond. The effective date of the power of attorney shall
not precede the date of the bond. The effective date of the performance or payment bond shall be on or after the
execution date of the contract. Failure of the successful bidder to obtain the required assurance of completion within the
time specified shall render the bidder ineligible for award.

IL17. INSURANCE: The bid package must include evidence of the bidder’s ability to provide Worker’s
Compensation Insurance; General Liability Insurance; and Comprehensive Automobile Liability Insurance
coverage, as set forth in Part 3, Paragraph 26 below. Such insurance shall be procured from a company licensed to
do business in the State of Pennsylvania and placed with a carrier possessing an A.M. Best’s Rating of B+V1 or
better, and maintained for the entire duration of the proposed contract. Deductible levels shall not exceed $1,000
per occurrence on any policy. HACP will be named as an additional insured on each of such liability policies
and such coverage shall be on a primary and non contributory basis and the policy must provide that coverage
cannot be canceled without notice to HACP at least thirty (30) days before the effective date of such cancellation.

I1.18.1. PROOF OF INSURANCE. Within ten (10) days of the date of the bid opening, the successful bidder
shall furnish to HACP a certified copy of the policy or policies covering all work as required in the contract, as
evidence that the msurance required is maintained and in force for the entire duration of the contract. The Housing
Authority must be listed as an additional insured on the general liability insurance and such coverage shall be on a
primary and non contributory basis. HACP may, at its sole discretion, immediately cancel the contract award
without prior notice to the successful bidder upon any failure to submit any of the required Certificates of Insurance
or any other document required under the IFB within established deadlines. Any and all existing agreements
between HACP and the successful bidder shall immediately become null and void upon such cancellation without
liability to such bidder.

IL19. CONTRACT AWARD: The Housing Authority expressly reserves the right to award a bid in part or in total
to the contractor or contractors who submit(s)the highest responsible bid{s)which is(are) most advantageous to
this Authority. Bids will be awarded on the basis of the contractor who submits the highest responsible bid that
1s most advantageous to this Authority. By reserving this right, Contractors expressly understand that the
Authority may award to multiple contractors in broken increments. In addition HACP reserves the right to take any
of the following actions without liability to any bidder:

(D HACP may: (a) reject any and all bids received; (b) waive any minor irregulartties or technicalities in
bids received; (c) make a single award or multiple awards to more than one (1) bidder for performance of all or any
combination of the items delineated in Attachment 1; (d} accept any item or combination of items bid unless precluded
elsewhere in the solicitation; (e¢) amend this solicitation as permitted by applicable law at any time during the
solicitation process; or (f) cancel this solicitation in its entirety or any portion thereof at anytime during the solicitation
process including after award. HACP's reservation of rights shall in no way affect the formation of a contract upon
written notice of award by HACP to the successful bidder(s). If multiple awards are made, the intent shall be to make
awards, which at the sole determination of HACP, are in its best interest, based on HACP’s needs and requirements.
HACP makes no guarantees as to amount of award, if any.

(2) ©  HACP may reject any bid as unacceptable if it is materially unbalanced as to the prices for the various
iterns of work to be performed. A bid is materially unbalanced when it is based on prices significantly less than cost for
some work and prices, which are significantly overstated for other work, -

[.20. FORM OF AWARD: (a) By submission of a bid, the bidder agrees to be bound by the terms and conditions of

this IFB and further agrees if 1t is issued a written notice of award, to be bound by a contract the provisions of which
shall be substantially the same terms and conditions of this IFB and the terms and conditions of the successful bid(s)
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that are acceptable to HACP. Acceptance of the bidder’s offer to perform the services specified herein will be made by
written notice of award to the successful bidder which shall constitute a binding contract between the parties without
further action by either party, unless the solicitation or contract award is otherwise canceled by HACP as provided in
this IFB. Bidders are not entitled to rely on any representations by any employee, member, officer, or representative of
HACP concerning the contract award until written notice of award is provided by HACP. Bidders are advised that the
contract documents may include any and all terms and conditions required by HUD for a contract of this type and
nature.

{(b) Bidders are advised that the, contract award, contract documents, and payment may be subject to HUD
approval, and withholding of contract approval by HUD shall immediately nullify the contract without liability by
either party to the other, irrespective of whether the contract was executed by any one or both parties thereto. If HACP
issued a written Notice-to-Proceed to the successful bidder prior to contract nullification, the successful bidder shall be
equitably compensated for any work performed and accepted by HACP pursuant to such Notice-to-Proceed up to the
date of contract nullification.

[121. TERM OF CONTRACT: The contract(s) resulting from this [F'B shall provide for an term of two (2) weeks
after award to remove the vehicles and submit payment. The contract term shall commence on the date specified in the
Agreement tssued by the HACP.

I1.22. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968: (NOT
APPLICABLE)

11.22.1 The work to be performed under this contract is subject to the requirements of Section 3 of the Housing
and Urban Development Act 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of Section 3 is to
ensure that employment and other economic opportunities generated by HUD assistance or HUD-assisted
projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and very low-income
persons, particularly persons who are recipients of HUD assistance for housing.

11.22.2 The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify that
they are under no contractual or other impediment that would prevent them from complying with the part 135
regulations.

11.22.3 The contractor agrees to send each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor
organization or workers® representative of the contractor’s commitments under this Section 3 clause, and will
post copies of the notice 1n conspicuous places at the worl site where both employees and applicants for
training and employment positions can see the notice. The notice shall describe the Section 3 preference, shall
set forth minimum number and job titles subject to hire, availability of apprenticeship and training positions, the
qualifications for each; and the name and location of the person(s) taking applications for each of the positions;
and the anticipated date the work shall begin.

11.22.4 The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable provision of
the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the regulations
in 24 CFR Part 135. The contractor will not subcontract with any subcontractor where the contractor has notice
or knowledge that the subcontractor has been found in violation of the regulations in 24 CFR Part 135.

I 22.5 The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other than




Housing Authority of the City of Pittsburgh Invitation for Bid for
Disposition of Used Vehicles
IFB#850-26-13

those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, were not
filled to circumvent the contractor’s obligations under 24 CFR Part 135.

11.22.6 Noncompliance with HUD’s regulation in 24 CFR Part 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.

11.22.7 With respect to work performed in connection with Section 3 covered Indian housing assistance, Section
7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work
to be performed under this contract. Section 7(b) requires that to the greatest extent feasible (i) preference and
opportunities for training and employment shall be given to Indians, and (ii} preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this contract that are subject to the provisions of Section 3 and Section 7(b) agree to comply with
Section 3 to the maximum extent feasible, but not in derogation of compliance with Section 7(b). If you have
any questions regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contract Cynthia Marbury, Section 3 Liaison, by e-mail at
Cynthia.Marbury@hacp.org or by contacting her at Housing Authority of the City of Pittsburgh, 1205
Liverpool Street, Pittsburgh PA 15233, telephone (412) 456-5000 ext. 1026. Please complete Attachment 16
and include m your bid.

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF TOTAL
USE TOTAL CONTRACT LABOR

AMOUNT FOR SERVICE CONTRACTS DOLLARS
Labor dollars $25,000 but less than $100,0600 10% of the labor dollars
$100,000, but less than $200,000 9% of the labor dollars
At least $200,000, but less than $300,000 8% of the labor dollars
At least $300,000, but less than $400,000 7% of the Iabor dollars
At least $400,000, but less than $500,000 6% of the labor dollars
At least $500,000, but less than $1 million 5% of the labor dollars
At least $1 million, but less than $2 million 4% of the labor dollars
At least $2 million, but less than $4 million 3% of the labor dollars
At least $4 million, but less than $7 million 2% of the labor dollars

£7 million or more Y% to 1 % of the labor dollars

**4 copy of HACP s Section 3 Program Manual is available for download af www. HACP. org

Anv bid or propesal received from a contractor that does not contain such Section 3certification and
back-up documentation acceptable to HACP shall be deemed non-responsive by HACP.

H.22A EQUAL OPPORTUNITY AND SUBCONTRACTING WITH MINORITY FIRMS
ANDWOMEN-OWNED BUSINESS ENTERPRISES: (NOT APPLICABLE)

I1.22A.4.1.  Minority and Women Business Participation Plan (NOT APPLICABLE)

HACP MBE and WBE Goals. It is the policy of HACP to ensure that Minority Business Enterprises (MBEs)
and Women-owned Businesses (WBEs) are provided maximum opportunity to participate in contracts let by
HACP. In accordance with Executive Order 11625, HACP has established a minimum threshold of eighteen
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percent (18%) of the total dollar amount for MBE utilization in this contract. HACP has established a seven
percent (7%) minimum threshold for participation of WBESs, and, HACP strongly encourages and affirmatively
promotes the use of MBEs and WBEs in all HACP contracts. For these purposes, an MBE is defined as "any
legal entity other than a joint venture, organized to engage in commercial transactions, that is at least fifty-one
percent {(51%) owned and controlled by one or more minority persons.” Also, a minority person is defined as a
member of a socially or economically disadvantaged minority group, which includes African-Americans,
Hispanic-Americans, Native-Americans, and Asian-Americans. A WBE/MBE is defined as "any legal entity
other than a joint venture, organized to engage in commercial transactions, that is at least fifty-one percent
(51%) owned and controlied by a female.”

Proposals submitted in response to this selicitation MUST include an MBE/WBE participation plan
which, at a minimum demonstrates “Best Efforts” have been taken to achieve compliance with
MBE/WBE goals. HACP’s Procurement Policy defines “Best Efforts” in compliance with MBE/WBE
goals to mean that the contractor must certify and document with its bid or proposal that it has contacted
in writing at least ten (10) certified MBE and ten (10) certified WBE subcontractors to participate in the
proposed contract with or lesser number if the contractor provides documentation that ten (10} certified
MBE/WBE contractors could not be identified. Each contractor shall certify as to same under penalty of
perjury and shall submit the back-up documentation with its bid or proposal. Any bid or proposal
received from a contractor that does not contain such certification and back-up documentation
acceptable te HACP may be deemed non-responsive by HACP,

If you have any questions regarding the HACP MBE/WBE goals please contract Mr. Kim Detrick, Procurement
Director, by e-mail at Kim Detrick{@hacp.org or by contacting him at the Procurement Department, Housing
Authority of the City of Pittsburgh, 100 Ross Street, 2™ Floor, Suite 200 Pittsburgh PA 15219, or by telephone
(412) 456-5116 opt. 1. Proposals must demonstrate how the Offeror intends to meet or exceed these goals.
Also, complete the table provided in Attachment 17 and include with your bid. Bids must also include copies
of MBE and/or WBE certification AND signed commitment Jetters (sample included as Attachment 14) for
each MBE/WBE firm identified.

I122A.4.2 In accordance with Executive Order 11246 as more fully set forth in Part III, Section 34(c)(viii) below,
prior to contract award, the successful bidder may be required to submit information demonstrating, the number of
persons employed within the company, the job classification of the employees and identify the race and sex of the
employees, as part of determining the responsibility of the successful bidder.

11.22A.4.3. In addition to the foregoing requirements, bidders should take the following steps o ensure that
whenever possible, subcontracts are awarded to MBEs and WBEs such as the following:

(1) Placing qualified MBEs, WBEs and small businesses on solicitation lists;

(11) Dividing the total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by MBEs, WBEs and small businesses;

(m)  FEstablishing delivery schedules where possible, in a manner which encourages participation by
MBEs, WBEs and small businesses; and

(iv)  Using the services and assistance of the United States Small Business Administration, the
Minority Business Development Agency of the United States Department of Commerce, the
Housing Authority of Pittsburgh City Office of Fair Housing and Equal Opportumity
(“FH&EO™), EOCO, the local minority assistance organizations, and the various State and
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local government small business agencies. Contact EOCO for a directory of MBEs and WBEs
certified by EOCO.

1.23. SERVICE OF PROTEST:
11.23.1. Definitions: As used in this provision:

"Interested party" means an actual or prospective bidder whose direct economic interest would be affected by
the award of the contract.

"Protest” means a written objection by an interested party to this solicitation or to a proposed or actual award of
a contract pursuant to this solicitation.

11.23.2. Filing of Protest: An interested party, as hereinabove described, must serve a notice of protest relevant to this
IFB concerning any allowable matter by which such person may be aggrieved, if any, in accordance with the
administrative remedy in HACP's Procedures for Procurement and Contracting as follows:

(a) Submission: The interested party shall file a writien complaint with the Contracting Officer, in such
time as to be recetved by HACP prior to the due date for receipt of proposals or if the protest is against the contract
award, within seven (7) days after such party’s receipt of the notice of contract award.

(b) Place of Filing: The complamt shall be served on the Contracting Officer at: Housing Authority of the
City of Pittsburgh, 200 Ross Street, 7% Floor, Legal Department, Pittsburgh, Pennsylvania 15219.

(¢)  Content of Complaint: The complaint shall contain, at the least, the following information:
(1 The name and address of the party and the HACP solicitation number;
(i1) A statement of when the dispute arose;
{iii) A statement of the reasons for the dispute and the facts that form the basis of the complaint;
(iv)  Supporting exhibits, evidence, or documents to substantiate any arguments; and
(v) A statement of the type of relief sought.

(d) Resolution: The Contracting Officer may request such other information pertaining to the matter as
deemed appropriate. The Contracting Officer shall conduct such investigation as appropriate and notify the bidder of
the decision in writing within a reasonable time. Nothing herein stated shall be construed as to require the Contracting
Officer to delay award of a contract pending the resolution of a protest.

11.24. SUPPLEMENTAL CONDITION: HACP reserves the right to delete any scheduled item and/or reduce or
increase the quantity of any scheduled item as deemed necessary by HACP. All matters and issues related to this IFB
shall be governed by the procurement principles set forth in the United States Department of Housing and Urban
Development ("heremnafter referred to as "HUD™) handbook titied Handbook on Procurement for Public and Indian
Housing Authorities, Handbook 7460.8, REV-1, (1/93); and the Statement on Procurement Policy for the Housing
Authority of Pittsburgh City.

HI. SPECIAL CONDITIONS AND INSTRUCTIONS.

[OI.1.  Frequency and Locations of Work: To be determined solety by HACP.

it
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IL2. Method of Purchasing: No purchase order can be issued until such time as the successful Bidder('s) has been
formally awarded the contract and completely executed all necessary contract documents. All purchase orders will
mecorporate the contract terms and conditions of this IFB and shall state the following:

a. Name and location of work to be done
b. Type of material to be supplied

C. Invoicing instructions

d. Release number

fI1.3.  Quantities: Any quantities provided herem are estimated/given for information and bidding purposes. HACP
makes no guarantees as to any purchase.

Il.4. Bid Price: All costs necessary and incidental to formishing the services requested in this IFB must be
reflected in the Bidder’s unit price bid as shown on Attachment 1, except as may otherwise be directed therein. The
contractor shall pass through to HACP any and all discounts, markdowns, price-cuts, rebates, concessions, and fee/tax
watvers received by the confractor in connection with the proposed contract during the contract term. The contracior
agrees to amend the contract price or fees charged by the contract to reflect the reduction resulting from such discounts,
markdowns, price-cuts, rebates, concessions, and fee/tax waivers. :

I.5.1. Caveat: Prospective bidders are advised as follows:

a. No bidder will be allowed to offer more than one price on each item even though such bidder may feel
that it has two or more types that will meet specifications. If said bidder should submit more than one price on any
itemn, all prices for that item will be rejected at the discretion of HACP.

b. To better insure fair competition and to permit a determination of the lowest responsive and responsible
bidder, bids may be rejected if they show any irregularities, conditions, non-conformities or are unbalanced.

C. All work under the contract shall conform in all respects with specifications, descriptions, samples
and/or data as submitted and accepted as a basis for the award.

{End of Part 1]
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Disposition of Used Vehicles
IFB#850-26-13

PART 2
REPRESENTATION AND CERTIFICATIONS OF BIDDERS

(To be completed by the bidder and included in the bid package.)

As used herein, the word “bidder” refers to bidders in a sealed bid solicitation and responders or offeror's in a
negotiated solicitation including requests for proposals and requests for qualifications. The term “IFB” refers to
invitations for bids, requests for proposals, and requests for qualifications. “Bid” refers to bids submitted in response to
a sealed bid solicitation and proposals, offers or responses submitted pursuant to a negotiated solicitation. If the bidder
deletes or modifies any part of the certifications required hereunder, the bidder must furnish with its proposal a signed
statement setting forth n detail the circumstances of the disclosure.

A. Certilicate of Independent Price Determination

Name:

1. The bidder certifies that:

a.

The prices in this bid bave been determined independently by the bidder without, for the
purpose of restricting competition, any consultation, communication, or agreement with any
other bidder or competitor relating to (i) those prices, (ii) the intention to submit a bid, or (ii)
the methods or factors used to calculate the prices offered;

The prices in this bid have not been and will not be knowingly disclosed by the bidder, directly
or indirectly, to any other bidder or competitor before: (i) bid opening in the case of a sealed bid
solicitation, or confract award in the case of a negotiated solicitation, unless otherwise required
by law; and

No attempt has been made or will be made by the bidder to induce any other concern to submit
or not to submit a bid for the purpose of restricting competition.

2. Each signature on the bid is considered to be a certification by the signatory that the signatory:

a.

Is the person m the bidder's organization responsible for determining the prices being offered in
this bid, and that the signatory and the bidder have not participated and will not participate in
any action contrary to subparagraphs 1.a through 1.c above; or

Has been authorized, in writing, to act as agent for the principals listed below in certifying, and
does hereby certify that those principals have not participated, and will not participate in any
action contrary to subparagraphs 1.a through 1.¢ above.

[Insert full name and job title of person(s) in the bidder's organization responsible for determining the prices
offered in this bid]
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B. Affidavit of Non-collusion

1. Each bidder shall execute an affidavit, as provided in Attachment 3 to this IFB, to the effect that the
bidder has not colluded with any other person, firm or corporation in regard to any bid submitted in response to this
solicitation. If the successful bidder did not submut the affidavit with the bid, such successful bidder must submit it
within three (3) business days of bid opening or within three (3) days of notification from HACP in the case of
negotiated solicitations. Failure to submit the affidavit by that date may render the bid or bid nonresponsive. No
contract award will be made without a properly executed affidavit.

2. The bidder represents that a fully executed "Non-collusive Affidavit” [ ]1s, [ ] is not included with
the bid.

C. Contingent Fee Representation and Agreement
1. Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder and subject to the bidder's supervision and
control as to time, place, and manner of performance, who neither exerts, nor proposes to exert improper influence to
solicit or obtain contracts nor holds out as being able to obtain any contract(s) through improper influence. "Improper
influence™ means any influence that induces or tends to induce a HACP employee or officer to give consideration or to
act regarding a HACP contract on any basis other than the merits of the matter.

2. The bidder represents and certifies as part of its bid that, except for full-time bona fide employees working
solely for the bidder, the bidder:

a. [ ] has, [ ] has not employed or retained any person or company to solicit or obtain the contract
proposed under this solicitation; and

b. [ | has, [ | has not paid or agreed to pay to any person or company employed or retained to
solicit or obtain this contract any commission, percentage, brokerage, or other fee contingent upon or resulting from the
award of the contract proposed under this sohcitation.

3. If the answer to either Paragraph C.2.a or Paragraph C.2.b above is affirmative, the bidder shall make
an immediate and full written disclosure to the HACP Contracting Officer.

4. Any misrepresentation by the bidder shall give HACP the right to (1) terminate the contract; (2) at its
discretion, deduct from contract payments the amount of any commission, percentage, brokerage, or other contingent
fee: or (3) take other remedy authortzed specifically in the contract or by law.

D. Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions

1. The definitions and prohibitions contained in Section 1352 of Title 31, United States Code, are hereby
incorporated by reference in Paragraph 2 of this certification.

2. The bidder, by signing its bid, hereby certifies to the best of the bidder’s knowledge and belief that:
a. No Federal appropriated or other funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or

employee of Congress, or an employee of a Member of Congress on the bidder’s behalf in connection with the
awarding of a contract resulting from this solicitation;
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b. If any funds other than Federal appropriated funds (including profit or fee received under a
covered Federal transaction) have been paid, or will be paid, to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress on the bidder’s behal{ in connection with this solicitation, the bidder shall complete and submit,
with its bid, OMB Standard Form LLL, "Disclosure of Lobbying Activities;" and

C. The bidder will include the language of this certification in all subcontracts at any tier and
require that all recipients of subcontract awards shall certify and disclose accordingly.

3. Submission of this certification and disclosure is a prerequisite for making or entering into this contract
imposed by Section 1352, Title 31, United States Code. Any person who makes an expenditure prohibited under this
provision or who fails to file or amend the disclosure form to be filed or amended by this provision, shall be subject to a
civil penalty of not less than $10,000, and not more than $100,000, for each such failure.

E. Conflict of Interest Certification

1. Fach bidder shall make a certification that to the best of its knowledge and belief and except as
otherwise disclosed, such bidder does not have any conflicts of interest as is defined in Attachment 4 to the IFB. If the
successful bidder did not submit the affidavit with the bid, such successful bidder must submit it within three (3)
business days of bid opening or within three days of notification from HACP in the case of negotiated solicitations.
Failure to submit the certification by that date may render the bid nonresponsive. No contract award will be made
without a properly executed certification.

2, The bidder represents that a fully executed "Conflicts of Interest Certification,” Attachment 4 []is, [ ]
1s not included with the bid.

F. Bidder's Certification of Eligibility

1. By the submission of this bid, the bidder certifies that to the best of its knowledge and belief, neither it,
nor any person or firm, which has an interest in the bidder's firm 1is meligibie to:

a Be awarded contracts by any agency of the United States Government, HUD, or the State of
Pennsylvania; or,

b. Participate in HUD programs pursuant to 24 CFR Part 24.

2. To that effect, bidders shall submit a certification that the firm and its principals are not debarred,
suspended or otherwise prohibited from professional practice by a Federal, state or local agency or excluded from
participation in this contract, by completing and submitting Attachment 6 hereto, titled "Certification Regarding
Debarment, Suspension, Ineligibility, and Voluntary Exclusion. The certification in Attachment 4 to the IFB and
Paragraph 1 above is a material representation of fact upon which reliance was placed when making award. Ifit is later
determined that the bidder knowingly rendered an erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in HUD programs and other Federal contract
programs.

3. The bidder represents that a fully executed "Certification Regarding Debarment, Suspension, Ineligibility,
and Voluntary Exclusion,” Attachment 6 [ | is.f ] is not included with the bid.

G. Resident-Owned Business and Section 3 Business Concern Representation
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1. The bidder represents and certifies as part of its bid that it: [ ] 1s, [ ] 1s not a resident-owned business
concern.

a. A resident-owned business is defined as any business concern, which is owned and controlled
by public housing residents. (The term "Resident-owned Business” includes sole proprietorships.) For these purposes,
"owned and controlled" means a business:

(1) Which is at least fifty-one percent (51%) owned by one or more public housing
residents; and

(1) The management and daily business operations of which are controlled by one or more
such individuals.

‘ b. All securities which constitute ownership or confrol of a corporation for purposes of
establishing the business as a resident-owned business shall be held directly by the public housing residents. No
securities held in trust, or by any guardian for a minor, shall be considered as held by the public housing resident m
determining the ownership or control of a corporation.

2. The bidder represents and certifies as part of its bid that it: [ ] is, [ ] is not a Section 3 business concern.
a. “Section 3” means Section 3 of the Housing and Urban Development Act of 1968.
b. A Section 3 business concern means a business concem:

() That is fifty-one percent (51%) or more owned by Section 3 residents; or

(11) The permanent, full-time employees of which include persons, at least thirty percent
{(30%}) of whom are currently Section 3 residents, or within three (3) years of the date of first employment with the
business concern were Section 3 residents; or

(in1) That provides evidence of a commitment o subcontract in excess of 25 percent (25%) of
the dollar award of all subcontracts to be awarded to business concerns that meet the qualifications set forth in
paragraphs G.2.b.(1) or G.2.b.(ii) above.

C. See Section 3 of the Housing and Urban Development Act of 1968, 12 U.S.C. Section 1701y,
and its implementing regulations at 24 C.F.R. Part 135 et. seq. for additional information.

H Certification of Non-Segregated Facilities

1. The bidder's attention is called fo Part 3, Paragraph 28 of the IFB, titled “Non Discrimination
and Equal Opportunity Requirements.”

2. "Segregated facilities,” as used in this provision, means any waiting rooms, work areas, rest
rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing
areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by exphcit directive or are n fact segregated on the basis of race, color, religion, or
national origin because of habit, local custom, or otherwise.

3. By submission of this bid, the bidder certifies that it does not and will not maintain or provide
for its employees any segregated facilities at any of its establishments, and that it does not and will not permit its
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employees to perform their services at any location under its control where segregated facilities are maintained. The
bidder agrees that a breach of this certification is a violation of the Equal Employment Opportunity clause in the
contract and grounds for terminating the contract.

4. The bidder further agrees that (except where it has obtained identical certifications from
proposed subcontractors for specific time periods) prior to entering info subcontracts, which exceed $10,000 and are
not exempt from the requirements of the Equal Employment Opportunity clause, it will:

a Obtain identical certifications from the proposed subcontractors;
b. Retain the certifications in its files; and
c. Forward the following notice to the proposed subcontractors (except if the proposed

subcontractors have submitted identical certifications for specific time periods):

“NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR CERTIFICATIONS
OF NON-SEGREGATED FACILITIES.

A Certification of Non-Segregated Facilities must be submitted before the award of a subcontract
exceeding $10,000, which ts not exempt from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for each subcontract or for all subcontracts
during a period (i.e., quarterly, semiannually, or annually).

NOTE: The penalty for making false statements in bids or bids 1s prescribed in 18 U.S.C. 1001.”
L Clean Air and Water Certification (for contracts over $25,000)
1. The bidder certifies that:

a. Any facility to be used in the performance of this contract [ ] 1s, [ ] is not listed on the
Environmental Protection Agency List of Violating Facilities or on any other list of violating facilities by any other
governing body having jurisdiction over such facility:

b. The bidder will immediately notify the HACP Contracting Officer, before award, of the receipt
of any communication from the Administrator, or a designee, of the Environmental Protection Agency, or any other
governing body having jurisdiction over such facility, indicating that any facility that the bidder proposes to use for the
performance of the contract is under consideration to be listed on the EPA List of Violating Facilities or such other lists;

and,

c. The bidder will include a certification substantially the same as this certification, including this
Paragraph 3, in every nonexempt subcontract.
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J. MINIMUM BID ACCEPTANCE PERIOD:

I. "Acceptance period," as used in this provision, means the number of calendar days available to HACP
for awarding a contract from the date specified in this solicitation for receipt of bids.

2. This provision supersedes any language pertaining to the acceptance period that may appear elsewhere
m this solicitation. '

3. For this solicitation, HACP requires a minimum bid accepiance period of ninety (90) days calendar
days.

4. In the space provided immediately below, bidders may specify a longer acceptance penod than
HACP’s minimum requirement. The bidder allows the following acceptance period: calendar days.

5. A bid allowing less than HACP’s minimum acceptance period for this solicttation will be rejected.

6. The bidder agrees te execute all that it has undertaken to do, in compliance with its bid, if that bid is
accepted in writing within (a) the acceptance period stated in paragraph (3) above or (b) any longer acceptance period
stated in paragraph (4) above.

K. Bidder's Signature:

The bidder hereby certifies that the information contained in these certifications and representations 1s accurate,
complete, and current.

(Name and Address of Bidder)

(Name and Title of Authorized Official of Bidder)

(Signature of Authorized Official of Bidder) Date
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ATTACHMENT 1

ATTACHMENT 2

ATTACHMENT 3

ATTACHMENT 3A

ATTACHMENT 4

ATTACHMENT 5

ATTACHMENT 6

ATTACHMENT 7

ATTACHMENT 8

ATTACHMENT 9

ATTACHMENT 10

ATTACHMENT 11

ATTACHMENT 12

ATTACHMENT 13

ATTACHMENT 14

ATTACHMENT 15

ATTACHMENT 16

ATTACHMENT 17

LIST OF ATTACHMENTS

BID SHEET

TECHNICAL SPECIFICATIONS

FEE CERTIFICATION AND AFFIDAVIT OF
NON-COLLUSION

AUTHORIZATION OF BIDDER/OFFEROR
VERIFICATION OF REFERENCES

HACP CONFLICT OF INTEREST STATEMENT

CERTIFICATION REGARDING
LOBBYING

DISCLOSURE OF LOBBYING
ACTIVITIES

CERTIFICATION REGARDING DEBARMENT,
SUSPENSION, INELIGIBILITY AND
VOLUNTARY EXCLUSION

REQUEST FOR TAXPAYER IDENTIFICATION
NUMBER AND CERTIFICATION (FORM W-9)

FORM HUD-5369 INSTRUCTIONS TO BIDDERS

FORM HUD-5369-C CERTIFICATION AND
REPRESENTATIONS OF OFFERORS NON-
CONSTRUCTION

FORM HUD-5370-C GENERAL CONDITIONS
NON-CONSTRUCTION CONTRACTS

SUPPLEMENTAL GENERAL CONDITIONS
PREVIOUS RELATED EXPERIENCE
SAMPLE MBE/WBE LETTER OF INTENT
SECTION 3 OPORTUNITIES PLAN
MBE/WBE PARTICIPATION PLAN

FIRM DEMOGRAPHICS
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ATTACHMENT 1

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH
INVITES YOU TO BID ON
IFB# 300-26-13
Disposition of Used Vehicles -

DIRECT ALL BIDS, CORRESPONDENCE AND INQUIRIES TO HOUSING AUTHORITY OF THE
CITY OF PITTSBURGH

Kim Detrick

Procurement Director

PROCUREMENT DEPARTMENT

100 ROSS ST. 2~P FL Suite 200

PITTSBURGH PA 15219

PHONE: 412-456-5116 OPT 1 FAX: 412-456-5007

BID ISSUE DATE: Oct. 14, 2013

BID OPENING DATE:

THIS BID MUST BE RETURNED BY SPECIFIED DATE AND SUBMITTED IN WRITING ON
FORM BELOW DELIVERY WILL BE TO: Kim Detrick, 100 Ross Street, 2™ Floor, Pittsburgh, PA
15219

NOTE: BIDS WILL BE AWARDED ON THE BASIS QF THE CONTRACTOR WHO SUBMITS THE LOWEST
RESPONSIBLE BID WHICH IS MOST ADVANTAGEQUS TO THIS AUTHORITY. THE HOUSING AUTHORITY
EXPRESSLY RESERVES THE RIGHT TO AWARD 4 BID IN PART OR IN TOTAL TO THE CONTRACTOR OR
CONTRACTORS WHO SUBMIT (S) THE LOWEST RESPONSIBLE BID(S; WHICH IS (ARE) MOST
ADVANTAGEQUS TO THIS AUTHORITY. BY RESERVING THIS RIGHT, CONTRACTORS EXPRESSLY
UNDERSTAND THAT THE AUTHORITY MAY AWARD BIDS BASED ON DIFFERENT QUANTITIES AND/ OR
UNITS OF MEASUREMENT. (Vehicles sold “4s Is”)

Total Cost: §

{Add Total Cost Columm Together)

Total Cost: $

(total cost in words)

Printed name of Person Quoting Prices:

SIGNATURE OF PERSON QUOTING PRICES:

Company Name

Company Address

Phone Number

Fax Number:

Email Address:

You must pay for and remove all lots you are awarded.

20




Include with your bid:

Lot and description Unit Cost

Lot 1: ID#65034 MG — Ford F250 Pick-up $

Lot 2: 76501 MG — 98 Chevy Pick-up A
Lot 3: 63998 MG — 96 Jeep $
Lot 4: 64122 MG - 97 Ford F250 Pick-up 3
Lot 5: 96035 MG — Chevy Crew Cab $

Lot 6: 3476B MG — Ford F350 Dump Truck $

Lot 7: 64037 MG Chevy Van $

Lot 8: EGV-7956 PA Plates Chevy Lununa A

Lot 9: 50828 MG Chevy Van $

Lot 10: (No plate) Ford Box Van E350 $

Lot 11: 64062 MG 97 Ford Pick-up $

Lot 12: 76502 MG 98 Chevy Pick up $

Total
(add Unit cost together)

You must pay for and remove all lots you are awarded.
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ATTACHMENT 2
TECHNICAL SPECIFICATIONS

Provide the Disposition for one (1) or more of the following lots:

Lot 1: ID#65034 MG - Ford F250 Pick-up
Lot 2: 76501 MG - 98 Chevy Pick-up

Lot 3: 63998 MG —96 Jeep

Lot 4: 64122 MG - 97 Ford F250 Pick-up
Lot 5: 96035 MG — Chevy Crew Cab

Lot 6: 3476B MG - Ford F350 Dump Truck
Lot 7: 64037 MG Chevy Van

Lot 8: EGV-7956 PA Plates Chevy Lumina
Lot 9: 50828 MG Chevy Van

Lot 10: (No plate) Ford Box Van E350

Lot 11: 64062 MG 97 Ford Pick-up

Lot 12: 76502 MG 98 Chevy Pick up

Photos Attached.

Vehicles sold “As Is”
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ATTACHMENT 3
FEE CERTIFICATION AND AFFIDAVIT OF NON-COLLUSION

(NOT APPLICABLE)

By signing below, the undersigned official of the bidder hereby certifies and affirms under penalties of
perjury that: (a) costs, prices and/or fees and services stated in this bid are made without prior agreement,
understanding, or connection with any corporation, firm or person submitting a bid for the same services, and are
fair and without frand; (b) that the bidder has not colluded, conspired, connived or agfeed, directly or indirectly with
any bidder or person to put in a sham bid or fo refrain from submitting a bid, and has not in any manner, directly or
indirectly, sought by agreement, collusion, or communication with any person to fix the bid price or any element of
the bid, or to secure any advantage against HABC or any person; (c) that the bidder agrees to be bound by all
conditions of this bid and (d) that this official is authorized to sign this affidavit for the firm.

Printed Name of Bidder
Name and Title of Authorized Official Signature of Authorized
Representative or official of Bidder Representative or official of Bidder

Date




ATTACHMENT 3-A

AUTHORIZATION OF BIDDER / OFFEROR FOR VERIFICATION OF REFERENCES

The undersigned bidder for Housing Authority of City of Pitisburgh Invitation for Bids Number
hereby authorizes and requests any and all persons, fums, corporations and/or government entities to promptly furnish
any and all information requested by the Housing Authority of the City of Pittsburgh in verification of the references
provided and for determining the quality and timeliness of the services provided by the Bidder. A copy of this
document, after execution by the Bidder, presented by the Housing Authority of the City of Pittsburgh to any such
person, firm, corporation and/or government entity shall be as valid as the original.

References must be attached.

Printed Name and Address of Bidder

Printed Name and Title of Authorized Representative
or Official Bidder

Signature of Authorized Representative Date
or Official Bidder

References

As stated in Section I1.14., please submit company references. The Reference should be provided on the
bidder’s letterhead and must include at least the following information for each reference:

Name of Company

Contact Person & Tiile
Phone Number
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ATTACHMENT 4

CONFLICTS OF INTEREST

("Contractor™) certifies that:

No employee, officer, or agent of the Housing Authority of the City of Pittsburgh ("HACP")
participated in the selection, or in the award or administration of the Contractor's Agreement with
HACP, which would involve a conflict of interest, real or apparent. A conflict would arise when
(1) a HACP employee, officer or agent, (i1) any member of his or her immediate family, (iii) his or
her parents (iv) his or her business associates or (v} an organization that employs, or is about to
employ, any of the foregoing, receives a payment from the Contractor or any affiliate thereof, or
has a financial or other interest in the Contractor or the Contractor's Agreement with HACP.

Contractor shall not enter into any contract, subcontract or agreement with any officer, agent or
employee of HACP during his or her tenure nor for one year thereafter shall any officer, agent or
employee of HACP have any interest, direct or indirect, in the Contract Agreement, including the
proceeds thereof.

Date: CONTRACTOR
, 2013

By:

Name:

Title:




ATTACHMENT 5

CERTIFICATION REGARDING LOBBYING

I, » Hereby
Certify on ~ (Name and Title of Authorized Official)
Behalf of that
{Subcontractor)

(1)

)

(3)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency. A Member of
Congress, and officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan,
the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL “ Disclosure Form to Report Lobbying”, in accordance with its instructions. '

The undersigned shall require that the language of this certification be included in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each
such failure.

Signature and Title of Authorized Official
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ATTACHMENT 6
Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response, including the

time for reviewing instructions, researching existing data sources, &

athering and maintaining the date needed and completing

and reviewing the collection of information. Please do not return your completed form to the Office of Management and

Budget sent it to the address provided by the sponsoring agency.

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
&. comtract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change
c. cooperative agreement c. post-award For Material Change Only
d. loan Year quarter
e. loan guarantee date of last report
f. loan insurance
4. Name and Address of Reporting Entity: 5. I reporting entity in No. 4 if Subawardee,enter name and
: address of Prime.
Prime Subawardee Tier Jf known:
Congressional District, if known: Congressional District, if known:
6. Federal Department/Agency: 6. Federal Program Name/Description:
CFDA Number, if applicable:
8. Federal Action Number, if known: 9.  Award Amount, if known;
‘ $
10a. Name and Address of Lobbying Registrant b. Individuals performing services (Include address if different
(If individual, last name, first name, MI): from No. 10a) (last name, first name, MI):

I. Information requested through this form is authorized by Sec
319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub.
L. 111-65, Stat 700 (31 U.S.C. 1352). This disclosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required purssant to
31 U.SA.C. 1352. This information will be reported to the
Congress semiannually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each-such failure.

Signature
Print Name
Title:
Telephone No.:
Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form LLL (1/96)
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INSTRUCTIONS FOR COMPLETION OF SELF DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal action,
or a material change to a previous filing, pursuant to title 31 1U.S.C, section 1352. The filing of & form is required for each payment or agreement to make payment of
any lobby entity for influencing or attempting to influence an officer or employee of any agency. a Member of Congress, an officer or employee of Congress, of an
employee of a Member of Congress in connection with a covered Federal action. Use the SF-LLL-A Contmuation Sheet for additional information in the space on the
form is inadequaie. Complete all items that apply for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of
Management and Budget for additional information.

1. Hentify the ype of covered Federal action for which lobby activity is and/or has been secured fo influence the outcome of a covered Federal action.
2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow up report caused by a material change 1o the information previously reported,
enter the vear and guarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered
Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entitv.  Include Congressional District if lmown. Check the appropriate
classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient. Identify the tier of the subawardee, e.g.,
the first subawardee of the prime is in the 17 tier. Subawards include but are not limited to subcontracts, subgrants and confract awards under grants.

3. If the organization filing the veport in item 4 checks “Subawardee ™ then enter the full name, address, city, state and zip code of the prime Federal
recipient, Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if known.
For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item I). If kmown, enter the full Catalog of Federal Domestic
Assistance (CFOA} number for grants, cooperation agreements, loans, and loan commitments.

8  Enter the most appropriate Federal identifying member available for the Federal action identified in ifem I (e.g., Request for Proposal (RFP) number,
Invitation for Bid (IFB) number: grant announcement number. the contract, grant or loan award member, the application/proposal control number
assigned by the Federal agency. Include prefixes e.g. RFP-DE-90-00,.

9 For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 3.

10 {a) Enter the full name, address, city, siate and zip code of the lobbying entity engaged by the reporting entity idenfified in ifem 4 to influence the
covered Federal action.

(k) Enter the full names of the individual (5) performing services, and include full address if different form 10 (@). Enter Last Name, First Name, and
Middle Initial (MI).

11, Enter the amownt of compensation paid or reasonably expected 1o be paid by the reporting entity (ilem 4) io the lobbying entity (item 10). Indicate
whether the payment has been made foactual will be made planned). Check all boxes thar apply. If this is a material change report, enter the
cumulative amount of payment made or planned fo be made. or

12, Check the appropriate box (es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-
kind payment.

13, Check the appropriate box (es). Check all boves that apply. If other, specify nature.
14, Provide a specific and detailed description of the services that the lobbyist has performed, or will be expecied fo perform, and the date (s) of any

services rendered. Tnclude all preparatory and related activity, not just time spent in actual contact with Federal Official (s) or emplovee (3) contacted
of the officer (s) employee (5} or Member (s} of Congress that were contacted,

15, Checkwhether or not a SF-LL1L-4 Continuation Sheet {5) is affached.

16.  The certifving individual shall sign and date the form, print his/her name, title, and telephone mumber.
Public reporting burden for this collection of information is estimated fo average 30 minutes per response. Including fime for reviewing instructions, searching existing
data sources, gathering and maintaiming the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate

or any other respect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget. Paperwork Reduction
Project (0348-011-5), Washington, D.C. 20503.
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ATTACHMENT 7

CERTIFICATION OF PROPOSER
REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(NOT APPLICABLE)

(Proposer) certifies to the best of it knowledge and belief, that it and its

principals:

1.

Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded
from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil judgment rendered
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to
obtain or performing a public (Federal, State or Local} transaction or contract under a public transaction:
violation of Federal or State antitrust statutes or commission of embezzlement, thief, forgery, bribery,
falsification or destruction of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal,
State or Local) with commission of any of the offenses emmerated in paragraph (2) of this certification:
and

Have not within a three year period preceding this bid had one or more public transaction (Federal, State or
Local} terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer shall attach an
explanation to this certification.

(Proposer) CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND
ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR WITH THIS
CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801
ET SEO. ARE APPLICABLE THERETO.

Signature and Title of Authorized Official Date
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ATTACHMENT 8 — (NOT APPLICABLE)

W-9
Form

(Fev, October 2067}
Deparrnent of the Tieasay
Intena Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form o the
requester. o nof
send to the IRS.

Name {gs shown on your income tax retorm)

Business name. if citferan: frorm above

Check appropriste box: E1 ndwsduarsole proprietor

D Cther {see instruciicas) W=

D Corpuration
Limited liabilty company. Enter the tax classiflication (D=disregzrded entity, C=oorporation, P=pertnershipp & ... D pEyes

B Partnership Exempt

Address (numbar, strest, and zpt or suite no.)

Print or type

Reguester's name and addrass joptional)

City, state, and ZIP code

List aceount number(s) hare {optionsh

See Bpeclfic instructions on page 2.

Taxpayer Identification Number (TIN)

Erter vour TIN in the appropriate box. The TIN provided musi match the name given on Line 1 to avoid
backup withholding. For individuals, this is vour social security number (SSN). However, for & resident : :
alien, sole propristor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your empioyer identification number EIN]. i you do not have a number, see How to get & TIN on page 3. o

Note. if the account is in more than one narne, see the chart on page 4 for guidelines on whose

aumber 1o enter,

Social security humber

Employer idantifiestion namber
'

Part I Certification

Under penaliies of petjury, | certify that:

1. The number shown an this form is my correct taxpayer identification numier (or | am waiting for a number to be issued to me), and

2. | am not subject 1o backup withholding because: (a) | am exempt from backup withholding, or () T have not been notified by the internal
Revenue Service (IRD) that | am subject to baeckup withholding as a result of a failure 1o report 2l interest or dividends, or (c) the IRS has

noiified me that | am no longer subject to backup withholding, and

3. lam a U.8. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you: have been noiified by the IRS that vou are currently subiest to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, itern 2 dees not apply.
For rortgage interest paid, acquisiion or abandoenmenrt of secured property, cancellation of dett, contributions o an individual refirement
arrangement (IRA), and generally, paymerts other than interest and dividends, you are not required 1o sign the Certification, but you must

provide your correct TIN. See the instructions or page 4.

Sign Signature of
Here 1.5, person

Bate W

General Instructions

Section references are 1o the internal Revenue Code uniess
otherwise noted.

Purpose of Form
A persen whe is reguired to file an informailon retum with the
IRS rmust obtain your correct taxpayer identification number (TIN}
to report, for example, income paid to you, real esiate
transactions, morigage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made fo an IRA.

Use Form W-9 only if you are a U.S. person {including a
resident alien), to provide your comrect TIN 1o the person
requesting it {the reguester) and, when applicable, 1o:

1. Certify that the TIN you are giving is correct (or you are
waliting for a number to be issued),

2. Certify that you are not subject te backup withholding, or

3. Claim exemplion from backup wilhholding il you are a U.S.
exempt payee. IT appiicable, you are aiso certifving thal as a
Li.8. person, your ailocable share of any parinership income from
a .5, trade or business is not subject to the withhoiding tax on
foreign pariners' share of effectively connected income,

Note. Il a requester gives vou a form other than Form W-§ to
request your TiN, you must use the reguester’s form if it is
substantially similar o this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a LS. person i you are:

® An Individual who is 8 U.S. citizen or U.S. resident alien,

* A partnership, corporation, company, or association created or
organized i the United States or under the laws of the United
States,

® An sstaie [other than a foreign estate}, or

® A domestic irusl (as defined in Regulations section
301.7701-73

Special rules for partnerships. Parinerships that conduct 2
trade or business in the United States are penerally required to
pay a withholding tax on any foreign pariners' share of income
from such business. Further, in certain cases where a Forrm W8
has not been recaived, & partnership is required to presume that
a partner s a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person thal is a partner in &
parinership conducting a trade or business i the United Staies,
provide Form W-9 io the partnership fo establish your U.S.
status and avold withholding on your share of partnership
inCorne.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and aveiding withholding
on its allocable share of net income from the partnership
condusiing a trade or business in the United Siates Is in the
following cases:

* The U8 owner ol a disregarded entity and not the entity,

Cat. No. 10231X

Form W-3 (Rev. 10-2007)

Instructions for completing this form can be found at http://www.irs.gov/pub/irs-pdf/fw9.pdf
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ATTACHEMENT 9

Instructions to Dfferors
Non-Construction

t1.5, Dapariment of Housing
and Urban Development
Office of Public and Indian Housing

ERNRELR

-0329t -

1. Preparation of Otfers

{a} CHorors are axpected lo examine the sisternent of work, the
proposed contract lerms and conditions, and all instructions. Failure
1o do so will be al tha offeror's rsk.

{b} Each offeror shall furnish the information required by the solicts-
tion. The offercr shall sign the offer and print or type s name onthe
cover shaet and each continuation sheet on which it rmizkes an sniry.
Erasures or other changes must be initisled by the person signing the
offar, Offers signed by an agent shall be accompanied by evidence of
that agants mihority, unless that svidente has been previoustly
tumished to the HA.

{c} Offers for servives other than those specified will nol be consid-
ered.

2. Submission of OHers

{a} Ofters ancdd modifications thereof chall be submitted in sealsd
snvelopss or packages (1) addressed to the office specifisd in the
solickatinn, and (2} showing the lime specified for recsipt, the solicita-
fion nurrber, and the name and addrass of the offerar.

{b) Telegraphic citars wili not be considared upless authorized by the
soficiation; howevar, offers may be modiied by written or ielsgraphic
natice.

{c) Facsirdle offers, rmodifications or withdrawals will not be consid-
ered unless authordzed by the sclickation,

3, Amendments te Solicitations

{a} H this solicitation is amendad, then ail terms and canditions which
ars not moditied remain unchanged.

{h) QHerors shall acknowledge receipt of any amendments to this
sobictation by
{1) signing and returning the amsndment;
{2) identifying the amendmen! number and date In the space
provided lor this parpese on the lorm for submiiting an offer,
{3) letter or talegram, or
{&) facsimile, i facsimile offers are authorized in the solicitation.
The HAMUD must recaive the acknowisdgment by the time
specified for receipt of offers.

4. Explanation io Prospective Offerors

Any prespective offeror desifing an explanation or interpretationotthe
saliciation, statement of work, ait., must recuesi it in writing soon
encugh io allow a reply to reach ali prospective olferors belore the
submrassion of their offers, Oral explanafions or instractions given
before the award of the contract will not be binding. Aay information
ghvanio a prospestive offeror concemning & solicitation will be fumished
gromptly to b other prospective olferors as an amendrpenmt of the
solicitation, i that information is necessary in submitting offars orffithe
Tatk of it weutd be prejudicial to any other prospective offertrs.

&, Rasponsibility of Praospective Contractor

{&) The HA shall award a cortragt only 1o a responsible prospective
comractor wiho is able to perfarm successhuily wndar the terms and
conliions of the proposed contract, Te ba detenmined respansitle,
a prospactive Contracior must -
{1} Have adeguate Hinancial resources to perfortn thy contract, of
the abfiity to cbtain them;

{2} Have a satisfactory pedormance record;

(3} Have a safisfactory record of integrity and business ethics;

{4} Have a salislactory record of compliznce with public policy
{e.5., Equal Employment Opportunity}; and

{5} Nothave baensuspended, debarred, or otherwise determined
o be inefigible for award of contracts by the Dopartment of
Housing and Urban Daveloprment or any other agency of the
LS. Soverrament. Turrent lsts of ineligible contractors are
availabie for inspection al the HAHUD.

(b) Before an oifer is considered for award, the offeror oy be
raquestad by the HA 1o submit 2 stalement or other documentation
regarding any of the foragoing requirements. Failure by the offerarte
provide such additionatinformation may render the offerar ineligibie for
aveard.

G, Late Submissions, Modifications, and Withdrawal of Offers

{a) AnycHfer received at the plate designated in the solictation alter
the exagt time speciflad for receipt will not be congidered unless itis
received belare award is made and I -

{1) Was sent by registered ar certified mall nol later tharn the fiith
calendar day bistors the date speciiod for receipl of ofters
{@.4., an offer submitied in responise to & solication reguiring
receipt of offers by the 20th of the month rust have been
maifed by the 15th); .

{2} Was sentby mall, ar it authordzed by the solicitation, was sent
by telegrmen or via facsimile, and 1t Is determined by the HA/
HUD that the Jate racekst was due solely to mishangiing by the
HAMUD after roceipt at the HA;

{3) Was sant by LB, Postal Service Express Mait Next Day
Sorvice - Pont Office 1o Addressee, ot later than 5100 pum. at
theplace of maiiing two working days prior tethe date spacified
for receipt of proposals. The ferm “working days” excludes
weekends and U, S. Federal holdays; or

{4} Is the only offer recsived.

) Any modification of an offer, excent a risodfication resuling from
the HA'srequestior “best and final” offer {f this solichation is a request
for proposals), is subject to the same conditions as In subparagraphs
{aX1}. (2}, and {3} of this provision.

{c) A medilication resulting from the HA's reguest for *bast and final”
offer received after the time and date spacitied in the request will not
beconsiderad uniess recalved biefore award and the lats receipt Isdue
soiely to mishandiing by the BA after receipt af the HA

(e The only acceptable svidence to estabilsh the date of mailing of a
fate offer, modification, or withdrawal sent efther by registered or
cortified mail 1s the U.S, or Canadian Postal Service pustrmark both on
{he envelopa or wrapper and on the criginal receipt from the 1.3, or
Canadian Postal Service. Both postmarks muet show a legible date
orthe offer, modification, or withdrawal shall be processad es if mailed
ats. "Postmark” means g printed, stamped, or otherwise placed
impression {exclusive of 2 postage meter magchine impressioni thatis
reatily dentifiable witheut further action as having bean supplisd and
affized by smplovess of the L3, or Canadian Postal Senvice on the
dats of malling. Therefore, offerors should reguest the postal clark to
place a hand cancefiaion bulfs-eyp postmark on buit the receipt and
the snveiape of wrappet,

te] The anly accemabie evidence to estabish theime of recaipt althe
HA is the time/date stamp of HA on the offer wrapper or olher
documentary evidence of receipt maintained by the HA

Pravious edition iz obaciete
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{fy The only accentable evidence to estapfsh the date of maeiling of 2
iate offer, modification, or withdrawat sent by Express Mail Next Day
Service-Post Office 1o Addrassae isthe date sniersdby the post affica
roceiving clerk on the "Express kall Next Day Service-Post Office 10
Adciresses” labet and the postraark on buth the envelops or wrapper
anc on the original recaipt from the U.S. Postal Service. “Postmarnk”
has the same mesning as defined n paragraph (o} of this provision,
excluding postmarks of the Canadian Postal Service. Thaerefore,
offerors shoult request the postal clerk 1o place 2 lsgible hand
cancalialion buil's eye postmark on both the receipt and the envelope
oF Wrapper.

{5) Notwehstanding paragraph () of this provision, a jate modification
ol an otherwise successiul offer that makes is jerms more favorabie
1o the HA will be consideted at any time it is received and may be
actepted,

{hy i this solicitation s a request tor propasals, proposals may be
withdrawn by written notice, of # aulhorized by this sclictation, by
telegram (inciuding maiigram} or lecsimile machine transmission
received at any time belore award. Proposals may b withdrawn in
poerson by a offeror or ¥s authorized representative it the dertity ot the
person requesting withdrawal is establishad and the persen signs &
racaipt for the offer before award. |f this soficitafion is an Invifationtor
tids, bids may be withdrawn a7 any tima prior to bid operig.

7. Contract Award

{a) The HA wilt award & contract rasulting rom this sciiciation 1o the
respansihle offerar whose offer conforming 1o the solickation wil be
most advantageaus ithe HA, costor price andothertactors, specifiad
sisewhere in this sclicitation, consilered.

b} The HA may

{1} raisct any or ali offers if such action is in the HA's intarast,

{2} accept other than the lowest offer,

{3) walva informaliies and minor iregulaniiies in offers teosived,
and (4) award mors than one coniract for alt or part of the
requirements steded.

{t) ¥ this soliciation is a request for propasals, the HA may award 2
contract on the basis of initlal offers received, without discussions.
‘Therslora, bach inftial offer shoukd contain the oflerer's begttenrs from
a cost o price and technical standpoint.

i) A written award or acceptance of effer malied or otheniise
fumished to the successtul offeror within the time for acceptance
specified in the oifsr shall result in a binding contract without turther
action by etther party. i this sofivilation is a request Tor proposals,
botore the offer's specifiedexpirationtime, the HAmay accept an offer,
whether or nof thers are negotiations after its receipt, uslsss awritten
notice of withdrawsl is received bafore award. Negetiations congucted
after receipt of an offer do not constitute 4 rejection or counteratier by
the HA,

ta) Neither financial data submitted with an offer, nor feprasentations
concerning {aciities or financing, will form a part of the resulting
contract,

&. Servica of Protest

Any protest against the award of a contract pursuzant to this solichation
shat be served on ths MA by cbiakning writlen and dated acknowiadg-
rrant of receipt from the HA at the address shown on the cover of this
solicitation. Tha determination of the HA with regard 16 such protest
or to procasd to award notwithetanding such protest shall ba tingl
unfess appezied by the protestor,

S, Offer Submission

Cftars shzll be subrmitted as follows and shalt be enclosed in a seated
envelops ard addressed (o the office spaciiied in the selicitation. The
proposal shall show the hour and date specified in the sollchation
torrecelpt, the scliciation number, and the name and addross of
the offarst, on the face of the anvelopa,

it is vary important that the offor ba properly ideniified onthe lace
of the envelope as set forth abiove in order to insure that thedate and
1ime of recsint is stamped on the face of the ofter enveiope. Reteiving
proceduras are: dats and time stamp those envelopes identifled as
proposals anddeliver them immediately to the approprisiecantracting
officlal, and only date stamp those envelopes which do not contaln
dentification of the comtemts and deliver them to the appropriate
procuring activity oniy through the routine mall defvery procadurs.

[Describe bid or proposal preparation instructlons hera?]

Previous sdifion iz obsolps

page 2 of

forn HUD-5369-8 B3
raf. Handboek 7460.8

32




ATTACHMENT 10

Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Depariment of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting burden for this coliection of informationis esfmated to averags 5minutes perresponse, including the time for reviewing Instructions, searching
existing data sources, gatharing and maintaining the data nesded, and completing and reviewing the collection of information.

This form includes clauses required by OMB's cammon ruie on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforth in Executive Order 11825 for small, minority, women-owned businesses, and certifications forindependsnt price determinatien, and cenilictofinterest.
‘The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). Theformis used by biddess/aiferors fo cerify 1o e MA’s Contracting
Cfficer for contract compiiance. If the form were nof used, HAs wouid be unable to enforce their contracts. Responses to the collection of infarmation are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiaity.

1. Contingent Fee Represeniation and Agreement

{a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidderfofferor, the bidder/offeror:

(13} Yhas, [ ]hasnotemployed or retained amy person or
company Lo solicit or obtain this contract; and

() 1 has,[ 7 has not paid or agreed 1o pay to any person
or company empleyed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upen or resultieg from the award of this
CORract,

{b) I the answer to either (a}(1) or {a} (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disciesure to the PHA Contracting Officer.

(e) Any misrepresentation by the bidder/offercr shall give the
PHA the right to {1} terminate the resultant contract; (2} at jts
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) teke other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The biddet/offeror represents and certifies as part of its bid/ offer
that i

(@[ 1is, | 7isnotasmall business concern. “Smali business
concern,” as nsed in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of eperation in whick it is bidding,
and gualified as a small business under the criteria and size
standards in 13 CFR 12].

{1 1is, [ 1iswnota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owped by 2 woman or
women who are U.S. citizens and who also control and
operaie the business.

(©)[ 71is,T 1is not a minority enterprise which, pursuant o
Executive Order 11625, is defined as a business which is at
least 51 percenl owned by one or more minority group
members of, in the case of a publicly owned business, atleast
51 percent of its voting stock is owned by one or more
minority group members, and whose mapagement and daily
operations are centrolled by one or more such individoals.

For the purpose of this defmition, minority group members are:
(Check the block applicable to you)
[ 1 Black Americans [
[ 1 Hispanic Americans

1 Asian Pacific Americans
[ 1 Asian Indian Americans

[ ] Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that—

{1} The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
wirh any other bidder/offeror or competitor relating to (i)
those prices, (i) the intention to submit a bid/offer, or
{iii} the methods or factors used o calenlate the prices
offered;

{2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indivectly, 1o any other bidder/offeror or competitor be-
fore bid cpening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law: and

{3) No artempt has been made or will be made by the bidder/
offeror to induce amy other concern to submit or not to
submit a bid/offer for the parpese of restricting competition.

{b) Ezch signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the biddet/offeror’s organization respon-
sible for derermining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs {a¥]) through (a)(3) above; or

(2) (1) Has been 2uthorized, in writing, to act as agent for the

following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)1) through (a){3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);
(ii) As an authorized agent, does certify that the princi-
pals named in subdivision {b}2){(i} above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)1) throngh (a)(3) above; and

Previgus edition is obsalete
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(i) As en agent, has not personally participated, and will
not participale In amy action contrary o subparagraphs
(a)(1} through {a){3} above.

{c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circomstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

{a) The Contractor warrants that to the best of its knowledge and
belief and excepr as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
simation in which the nature of work under a proposed
contract and a prospective contracter’s organizational, Ti-
nancial, contractual or other interest are such that:

{i) Award of the contract may result in an uafair competi-
tive advantage;

(i1} The Contractor’s objectivity in performing the con-
tract work may be impaired; or

{iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make & determinalion
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall inclode a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HaA if it would
be in the best interest of HA.

{c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contraci and
intentionally did not disclese the conflict to the HA, the HA
may terminate the Contract for defavlt.

{d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agresments or subcontracts
involving performance ot work under this Contract.

5. Authorized Negotiaters (RFPs only)

The offeror represents that the following persons are anthorized
o negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the anthorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this selicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signamre & Date:

Typed or Printed Name:

Title:
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

- ATTACHMENT 11

LLS. Departient of Housing and Urban
Bevelopment
Office of Public and Indian Housing

Office of Labor Retations
OMEB Approval No. 25770157 {exp. 04/31/2014)

Fublic Reporting Burden for this coliection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the dala needed, and completing and reviewing the coilection of information, Send
somments regaiding this burden estimate or any ather aspect of this collection of infommation, including suggestions for reduding this burden, to the
Reports Managerment Offices, Office of Informaiion Policies and Sysierss, U.5. Deparimént of Housing and Urban Development, Washingion, D.C.
20410-3500; and to the {ffice of Management and Budget, Paperwork Reduction Prajert (2577-1157), Washington, D.C. 20503. Do not send this

compteted form {o eithaer of these addressees,

Applicablity. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contacts as
described balow:

1) Non-tonstruction coniracts (without mentenance)
greater than 5100,000 - use Section [;

2} Maintenance contracts (including nonroutine
maimenance as defined at 24 CFR 868.105) greater than
$2,000 but not more than $100,000 - use Section It;
and

3} Maintenance contracts {including nenroutine
maintenance), greatar than $110.090 — use Sections [
and If,

BTt o e ey g i T et | T R T o L
than $100,000

1. Definitions

The following definifions are appiicable to this contract: .

{(a) ‘Authority or Housing Authority (HA) means the

. Hausing Authority.

(b)Y 'Contraci’ means the coantract entered into between the
Authority and the Contractor, It indudes the contract form,
the Cerlifications and Representations, these coniract
clauses, and the scope of work. It inclisdes all formal
changes i any of those documents by addendum, Change
QOrder, or other modification.

‘Contrattor' means the person or other entity entering info

the confract with the Authority fo perform all of the work

reguired under the coniract.

(d} 'Day' means calendar days, unless otherwise stated.

(e} 'HUD' means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, ang
the officers and employees of the United States
Department of Housing and Urban Develcpment acfing for
and on behalf of the Secrefary.

(¢

2, Changes

(@ The HA may atany time, by written order, and without
notice to the surefies, if any, make changes within the
general scope of this contract in the services 1o be
performed or supplies to be delivered.

(b) I any such change causes an increase o degease in the
houry rate, the not-fe-exceed amount of the contract, or
the time required for performance of any pari of the work
under this confract, whether or not changad by the arder,
or otherwise afiects the conditions of this confract, the H&
shalt make an eguitable adusiment in the notto-excesd
amount, the hourly rate, the delivery scheduie, or other
affacted terms, and shall modify the contract accordingly.

(©y The Contractor must asbert its fight to 2n equitable
adjustmant under this clause within 30 days from the date
of receipt of the writien order. However, if the HA decides
that the facts jusiiy it. the HA may receive and act upon &

proposal submitted before final payment of the contract.

)

]

Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Coniractor from proceeding with the
contract as changed.

No services jor which an additionat cost or fee will be
charged by the Contracior shall be fumished withaud the
prior written consent of the HA

3. Termination for Convenience and Default

(a)

(b

e

{c

(d)

€}

The HA may fenminate this contract in whole, or from fime,
to time in part, for the HA's convenience or the failure of
the Contractor to fulfill the cordract abligations (defaulf).
The HA shall terminate by dedivering to the Confractor a
written Notice of Termination specifying the nature, extent,
and effective date of the terminaton, Upon recsipt of the
natice, the Contractor shal. (i} immediately discontinue 2l
services affected {Uniess the notice directs otherwise); and
(it} deliver to the HA ali information, reports, papers, and
other materiats accumulated or generated in performing
this contract, whether completed or in process.

If the: termination is for the convenience of the HA, the HA
shall be liable enly for payment for services rendered
before the effective date of the termination.

If the: termination is due to the failure of the Contracior to
fulfidl its obligations under the contract (defauit), the HA
may (i} require the Coniractor to deliver fo I, in the manner
and to the extent directed by the HA, any work as
described in subparagraph {a){ji) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i} take over the work and prosecuts
the same 1o completion by confract or otherwise, and the
Contractor shall be liable for any additional cost ncurred by
the HA; {iii) withhold any payments io the Contractor, tor
the purpose of ofi-sel or pariial payment, &s the case may
be. of amounts owed to the HA by the Contractor.

If, after termination for faiiure to fulffl contract obligations
(default), it is determined ihat the Contractor hed not failed,
the terminabon shalt be deemed to have been effected for
the convenience of the HA, and the Contracior shall been
titled o payment as described in paregraph () above.
Any disputes with regard to this clause are expressly made
subject to the terms of clause titied Disputes herein.

4. Examination and Retention of Contractor's Records

{z) The HA, HUD, or Comptroller Gareral of the United States,

or any of their duly authorized representatives shall, untl 3
years after final payment ender this coniract, have access
to and the right lo examine any of the Contractors diractly
psrtinent books, documents, papers, or other records
invotving Fransactions related fo this contract lor the
purpese of making audit, examination, excerpts, and
transcriptions.




{p} The Gontractor agraes 1o include in first-fier subcontracts
under this confract a clause substantially the same as
paragraph {a) above. “Subcontract,” as used in this dause,
excludes purchase orders not exceeding $10,000.

The periods of access and examnination in paragraphs (a)

and (b} abave for records relating ta:

0] appeals under the clause titied Disputes;

(i) litigafion or settlerment of daims arising from
the performance of this contract; or,

(it} costs and expenses of this contract to which the
HA, HUD, or Comptroller Genaral or any of their duly
authorized representatives has taken exception shali
continue unt disposition of such appeals, litigation, claims,
or excepions.

=

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and he right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
bt not limited to reports, memaranda or letters concerning the
research and reporiing tasks of this Confract.

§. Energy Efficiency

The confractor shall comply with all mandatory standards and
policies relaling to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 84-183) for the State in
which the work under this contract is performed.

7. Dispuies
{a) Alidisputes arsing under orrelating to this contract, excepi
Torcisputes arising tnder clauses contained in Seckon 1
Labor Standargs Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resdlved under this
clause.
All claims by the Contractor shall be mada in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a writien decision by the HAL
The HA shall, with reasonable prompiness, but in no event
in no more than 60 days, render a decision conceming any
claim hersunder. Unless the Contractor, within 30 days
after receipl of the HA's decision, shall notify the RA in
writing that it takes exception to such detision, the decision
shal be final and conclusive.
Provided the Contractor has (i) given the natice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final reiease, and
{iiiy brought suit against the HA not later than one year after
receipt of finat payment, or if final payment has not been
made, not later then ong year affer the Contractor has had
- reasonable time to respond to a written request by the
HA that it submit a final voucher and release, whichever is
asarber, then the HA's decision shall not be final or
conciusive, but the dispute shall be defermined on the
merits by a court of competent jurisdiction.
The Contractor shall proceed diligentty with performance of
this contract, pending final resclufion of any request for
redief, claim, appeal, cr aclion sfising under the conract,
and comply with any degision of the HA

(b

ic)

®

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
fetmination of the Cantract and for debament or dendal of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

9. Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; excepi that claims for monies due or to become due
from the HA under the contract may be assigned tp a bank,
trust company, or other financlal institution. If the Cantracior is a
partnership, this contract shall inure to the berefit of the
surviving or remaining member(s} of such parinership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or pror io seftiement
upon termination of this contract, and as a condition precedent
thereta, the Confractor shall execute and deliver to the HA a
certificale and release, in & form acceplable o the MA, of all
claims against the HA by the Confractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepied by the Contractor in stated amounts set
forth therein.

11. Qrganizational Conflicts of Interest

{a) The Contractor warrants that to the best of its knowlsdge
and belief and except as otherwise disciosed, it does not
have any organizationat conflict of interest which is defined
as a situation in which the nature of work under this
contract and a coniracior's organizational. financial,
contractual or other interests are such hat:

{) Award of ihe confraci may resuli in an unizir
competifive advantages; or

{ii} The Contractor's abjechivity in performing the contract
work may be impaired.

(b} The Contractor agrees that if after awart it discovers an
organizatianal conflict of interest with respect to this
contract or any task/delivery order under the contradt, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the actien which the Contracior has taken or infends to
take to eliminate or nautraiize the conflict. The HA may,
however, terminate the confracl or task/detivery order far
the convenience of the HA if it would be in the best inferest
of the HA.

{c} Inthe event the Contractor was aware of an organizational
contlict of interest before the award of this contract and
intentionally did not disciose the confiict in the Coniracting
Officer, the HA ray ierminaie the contract for default,

{d) The terms of this clause shall be included in all
subcontracts and consulling agreements wherein the work
o be parformed is similar o the servite provided by the
prime Coniractor, The Confractor shall inciude: in such
subcortracts and consulting agreements any necessary
provisions to eiiminate or neutralize conficts of interest.

12. Inspection and Acceptance

(a) The HA has the right fo review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be camied out within 30
days s as {o not impade the work of the Contracior, Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments ‘and/or required
corrections within 30 days from the date of recsipt of such
product from the Contracior.

{b} The Confractor shall make any reguiraed corrections
promptly st no additional charge and return a revised copy
of the product to the HA within 7 days of nofification or a
later date if extended by the HA.

{c) Failure by the Coniracior fo proceed with reasonable
promptness to make necessary corrections shali be a
default If the Confraciors submission of corrected work
remnains unacceptable, the HA may terminate this contract
{or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13, interest of Members of Congress

Mo membsr of or delegate to the Gongress of the United States
of America or Resident Commissioner shall be admitied to any
share or part of this contract ar to any benefi{ {o arise there
{rom, but this provision shall not be construed fo exiend to-this
contract if made with & corporation for ifs generai benefit.

4. interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

Mo member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any funclions or responsibilities with respect to the
project, shall, during his or her tenure, -or for one year
thereafter, have zny interest, direct or indirect, in this contract or
the proceeds thersof.

15, Limitation on Payments to Influence Certain Federal
Transactons

(&) Definitions. As used in this ciause:

“Agency”, as defined in 5 U.S.C: 562(f), includes Federal
execuiive departments and agencles as well as independent
regutatory commissions and Government corporations, as
defined in 31 U.S.C. ¢101{1).

“Covered Federat Action” means any of the following
Federz} actions:

{i} The awarding of any Federal contract;
{il) The making of any Federal grant;
{ifi} The making of any Federal loan;
{iv} The entering into of any cooperative agreemeant, and,
fv} The axdenston, continuation, renewal, amendment, or
madification of any Fedaral contract, grant, ican, or
cooperative agreemsnt.
Covered Federsl action does not inchude recaiving from an
sgency & commitment providing for the United States to insure
or guarantes a loan.

“indian Wibe" and "vibal organization” have the meaning
provided in section 4 of the indian Seff-Determination and
Education Assistance Act (25 US.C. 450R). Alaskan Natives
are included under the definifions of indian ribes in that Act,

“Influencing or attempting to influence” means making, with®
the infent fo influence, any communication to or eppearance
before an officar or employes of any agency, = Member of
Congress, an officer or employee of Congress, or an employee
of 2 Member of Congress in conneclion with any covered
Federal action.

"Lecal government” means a unit of government in a State
and, if chartered, astablished, or otherwise recegnized by a
State for the parformanace of a governmental duty, including a
local public autherity, 2 special district, an Intrastate district, &
council of governments, a sponsor group representative
organization, and any other instrumentality of 2 lecal
government,

"Ofiicer or employee of an agency” inciudes the following
indhviduals wha are employed by an agency:

(it An individual who is appointed to a position in the
Govemment under ile 5, U.S.C., nduding a position
under a temporary appointment;

(i) A member of the unifosned senvices as dafined In
section 202, title 18, U.S.C.;

(it} A special Govemment erployee as defined in section
202, litie 18, U.5.C.; and,

{iv} Anindividual who is & member of 2 Federal acvisory
committee, as defined by the Federal Advisory
Committee Act, tite 5, appendix 2.

“Person” means an individual, carparation, company,
associalion, authority, firm, parinership, society, State, and local
government, regardiess of whether such entity is operated for
proiit or not for profit This term exciudes an Indian tribe, tribal
organization, or other Indiah organizaiion with respect to
expenditures specifically permitied by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any fier of the recipient of funds.
received in connection with 2 Fedaral contract, grant, Ioen, or
copperative agreement. The term exciudes an indian ibe, tribat
organization, or any other Indian crganization with respect fo
expenditures specifically permftte by other Federal law.

"Regulary smployed means, with respeci to an officer ar
empioyee of 2 person requesting or receiving a Federal
contract, grant, loan, or cooperative agresment, &n officer or
employes who s employed by such person for at least 130
waorking days within one year immediziely preceding the date of
the submission that inifiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agresment. An officer or employee who is employed by such
person for iess than 130 working days within one year
immediately preceding the date of submission that inifiates
agency consideration of such person shall be considersd to be
regularly empicyed as soon as he or she is employed by such
person for 130 working days.

"State" means a Stale of the United States, the District of
Columbia, the Commonwealth of Pueric Rico, a terriiory of
possession of the Unfted Staies, an agency of isstrumentality of
a State, and a muiti-State, regional, or intarstate entity having
govemnmental duties and powers.

(b) Prohibition.

{ Section 1352 of tite 31, U.5.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federat contract, grant, ivan, or cooperative
agreement to pay any person for influencing or
atiempting %o infiuence an officer or employee of any
agency, & Member of Congress, an afficer or
emptoyee of Congress, or an employee of a Member
of Corgress in connection with any of the foliowing
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Faderal loan, the entering into of any
coopsraiive agreement, and the exiension,
continuafion, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreament.

(i The prohibition does not apply as follows:
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{1} Agency and legislafive liaison by Own
Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph {i} of this seclion, does not
apply in the case of a paymeni of reascnable
compensation made to an officer or emptoyee of
2 person requesting or receiving 2 Federal

coniract, grant, loan; or cooperative agreement, if

the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(){1}(a) of
this clause, providingany information specifically
requested by an agency or Congress is parmitied
at-any time.

() The: following agency and legislative lisison
aclivities are permitted at any time only where
they are not refated to a specific soficitation for
any covered Federal action:

{1} Discussing with an agency
{including individual demonstrafions) the qualities
and characieristics of the persor's products or
services, conditions or terms of sale, and service
capabilities; and,

{2} Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d} The fcliowing agency and legisiative lizison
activities are permitied where they are prior to
formal solicitation of any covered Federal action:

t1}Providing any information nat
spaciically reguested but necessary for an
agency to make an informed decision about
inifiation of 2 covered Federal action;

(2)Technical discussions regarding the
preparation af an unsoliciled proposal prior to its

official submission; and

(3)Capebility presentations by parsons
seeking awards from an agency pursuant to the
pravisichs of the Small Business Act, as
amended by Public Law 95-507 and cther
subsequent amendments.

(e} Only those activiies expressly authorized
by subdivision (b){(ii)(1)(s) of this clause are
permitted under this clause.

{2) Professional and techrical servizes.

{&) The prohibiion on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the sase of-

() A payment of reasonabic compensation
made to an officer or employee of a
person Tequesting or receiving a

covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
" technical senvices rendered direcily in

the preparation, subrnission, or
negotiation of any bid, proposal, -or
application for that Federal actior or for
meeting requiremenis imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) . Any reasonable payment 16 @ person,
ather than an officer or employes of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification-of & covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negehabon of any bid, proposal, or
appfcation for that Federal action or for
meeting reguirements imposed by oy
pursuani 1o law as & condition for
receiving that Federal action. Persons
other than officars or employees of a
person requesting or receiving a
covered Federai action include
consultants and trade associations.

{b) For purposes of subdivision {b}(iN(2¥a} of
tlause, "professional and technical services”
shall be limited to advice and analysis
directly applying any professionai or
techrical discipling.

{c) Reguirernents imposed by of pursuant to law
as a condition for receiving a covered
Federal award include those required by ey
of regulation, or reasonably expecied to be
required by faw or regulaticn, and any other
requirements in the actual award

documents.

{d) Only those services expressly authorized by
subdivisions (b}i)(2){a}i} and (i} of this
seclion are permitted under this clause.

(i} Selling aciivities by independent sales

representatives.

{c) The prohibition on the use of appropriated funds, in
subparagraph {b}{i} of this clause, does not apply to the
fofiowing sefling activities before an agency by independent
sales representatives, provided such activities are prior {o
formal solicitation by an agency and are speciiically limited
to the menits of the matiern:

©

@

Ciscussing with an agency {(ncluding individual
demonstration} the quakties and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

Technical discussions and other aclivities regarding
the application or adaptation of the person's producls
or services for an agency’s use.

{d) Agreement In accepling any contract, grant, cooperative
agreement, of lean resulting from this solicitation, the
person submitling the offer agrees not to meke any
payment prohibited by this clause.

() Pensalities. Any person who makes an expenditure
prohibited under paragraph (b) of this clause shall be
subject to civil penaliies as provided for by 31 U.8.C. 1352.

An imposition of a civil penally does not prevent the

Government from seeking any other remedy that may be

applicable.

{f} Cost Allowability. Nathing In this clause is to be interpreted
to make aliowable or reasonable any costs which wouid be
unallowable or unrezsonable in accordance with Part 31 of

the Federal Acquisition Reguiation {FAR), or CMB

Circulars dealing with cost aliowabiity for recipients of

assistance agreements. Conversely, costs made

specifically unalowable by the requirements in this clause
will not be made aliowable under any of the provisions of

FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportiunity

During the performance of this contract, the Contractor agrees

as follows:

(a} The Contractor shall not discriminate against any employee
ar applicant for employment because of race, celor,
religion,. sex, or national origin.

() The Contractor shall take affirmative action to ersure that
appicants are employed, and that employees are ireated
during employment without regard to their race, color,
religion, sex, or national erigin. Such acfion shall inciude,
but nat be limited to (1) employment; {2} upgrading; (3}
demotiory; (4) fransfer; (8) recritment or recruitment
advertising; (6} layoff or termination: (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

{c} The Coniractor shall post in conspicuous places available
1o employees and applicanis for employment the nofices fo
be provided by the Contracting Officer that explain this
clause.

{d) The Conwractor shall, in all salicitations or advertisemnents
for employees placed by or on behalf of the: Contractor,
state that il qualified applicants will receive consideration
for empioyrent withcut regard to race, color, reéligion, sex,
or naticnal origin.

‘(&) The Contractor shall send, 10 @ach labar union or
representafive of workers with which il has a colleciive
bargaining agrezment or other coniract or understanding,
the notice fo be provided by the Contracting Officer
advising the labor unien or woskers' representative of the
Contractor's commitments under this clause, and post
capies of the nofice in conspitubus places availabie to
employees and applicants for employment.

(f}- The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

{a) The Contractor shall furmish all information and reports
retuired by Executive Order 11246, as amended and by
Tules, regulations, and omers of the Secratary of |abor, or
pursuant thereto. The Contractor shall parmit access io its
bocks, records, and accounts by the Secretary of Labaor for
purposes of invesiigation to ascertain campliance with such
rules, regulations, 2nd onders.

{h} In the event of 2 determination that the Confractor ks nat in
complance with this clause or any ruke, regulation, or order
of the Secretary of Lapor, this contract may be canceled,
termipated, or suspended in whole or in part, and the
Contractor may be dediared ingligible for further
Govemment coniracls, or federally assisted construction
contracts underthe procedures authorized in Executive
Order 11246, as amended. In addifon, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Execuiive Order 11248, as amended, the tules,
reguiations, and orders of the Secretary of Labor, or as
otherwise provided by law.

{iy The Centractor shall include the terms and condifions of
this clause in every subcontract or purchase ofder Lniess
exempied by the rules, regulations, or orders of the
Secrefary of Labor issued under Executive Order 11246, as
amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall taike such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Developmeant or the Secrotary of Labor
may direct as a means of enfarcing such provisions,
inciuding ‘sancticns for noncompitance; providad that if the

Contracior becomes involved in, oris threaiened with,
litigation with a subcontractor or vendor as & result of such
direction, the Coniractor may request the United Staies to
enter into the litigation 1o protect e interests of the United
Slates.

17. Dissemination ar Disclosure of Information

No information or matenial shall be disserrinated or disclosed io
the general public, the news media, or any person or
oryanization without prior express written approval by the HA.

18. Contractor's Status

it is understoad that the Contractor is 2n independent contractor
and is not fo be considered an employee of the HA, or assurne
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, aciions
and costs of every description resuliing from the Contractor's
activitles on behatf of the HA in connection with this Agreement.

19. Other Contractors

HA miay undertake or award other contracts for additional work
at or near the sie(s) of the work under this contract. The
contractor shall fully copperate with the other confractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work underthis contract to
accommaodaie the addifional work, heeding any direciion that
may be provided by the Contracfing Officer. The contractor shaf!
not commit or permit any act that will inierfere with the
performance of wotk by any other comtracior or HA employee.

20. Liens

The Contractar is prohibited from placing a lien on HA's
propery. This prohibitton shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1868; 24 CFR 135)

{a} The work to be performed unger this contract is subject to the
requirements of section 3 of the Housing and Urban
DCevelopment Act of 1868, as amended, 12 U.S.C. 1701u
(sectien 3). The purpose of section 3 is to ensure that
employment and other economic opportunities genarated by
HUD assistance or HUD-assisied projects covered by section 3,
shall, io the greatest exient feasible, be directed to low- and very
low-income persons, particulay persons who arg recipents of
HUD assistance for housing.

(b) The pariies to this contract agree to comply with HUD's
regulsiions in 24 CFR Part 135, which implement section 3. As
evidenced by their execufion of this contract, the parties fo this
contract cartify that they are under no contractual or other
impediment that would prevent ther from complying with the
Part 1365 regulabons.

(c) The contractor agrees to send 6 each labor organization or
representative of workers with which the contractor has a
colleciive bargaining agreement or other undarstanding, if any, 2
notice advising the labor organization or workers' representative
of the confractor's commiiments under this section 3 clause, and
will post copias of the nofice in conspicuous places af the work
sife where both employees and appiicants for fraining and
employment positions can see the notice. The natice shall
describe the section 3 pretersnce, shall set forth minimum
number and job tities subject to hire, availability of

Section |- Page & of 6
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apprenticeship and training positions, the quafifications for sach;
and the name and location of the persen{s) taking applications
for each of the positions; and the anticipated date the work shalt
begin.

{d)The contractor agrees to include this section 3 clause in overy
subcontract subject to compliance with regulations i 24 CFR
Part 135, and agrees io take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subconiractor is in vioation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor bas
notice or knowledge that the subcontractor has baen found in
viotation of the regulafions in 24 CFR Part 135,

{eYThe contractor will carffy that any vacant amployment posifions,
ncluding training positions, that are filled (1} after the contractor
ie seiected bul before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR
Part 135 require empioyment opporiuniiies 1o be directed, were
not filed 1o circumvent the confractor's abligations under 24 CFR
Part 135.

{t) Noncompliance with HUD's regulations in 24 CFR Par 135 may
result in sanctions, termination of this contract for gefault, end
dabarment or suspension from fuiure HUD assisted contracts.

22, Procurement of Recovered Materials

{a) in accordance with Section 8002 of the Solid Waste Disposal Act,

as amended by the Resource Conservation and Recovery Act, - :
the Contractar shall procure iiems designated in guidelines of the :
Erivironmentat Protection Agency (EPA} at 40 CFR Part 247 that ;
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
cormpetiion. The Contractor shalt procure items designated in
the EPA guidslines that cantain the highest percentage of
recovered materials practicable unless the Contractor
determines that such fiems: (1) are not reasonably availabie in &
reasonable period of fime; {7} fail io meet reasonable

performance standards, which shall be deiermined on the basis

of the guidelines of the National Institite of Stendards and

Technology, if applicable to the itern; or (3} are only availabie at

an unreasonable price.

{b) Paragraph (&) of this clause shall apply o iterns purchased under

this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or {2) during the
preceding Federal fiscal vear, $ve Contractor. {i) purchased any !
amount of the itemns for use under a coniract that was funded :
with Federal appropriations end was with & Federal agency or a
State agency or agency of a political subdivision of a State; and
(i) purchased a total of in excess of $10,000 of the item boih
under and oufside that contract

Sedfon | - Page 6 of 8
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ATTACHMENT C.1 - SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the terms of the Supplemental
General Conditions, the terms of the Supplemental General Conditions shall govemn to the extent of such conflict.

If HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(e). Forum. The Centracting Officer's decision shall be final unless, within thirty (30) days of receipt of the
Contracting Officer's decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:

Section 3(d) of the General Conditions shail be deleted in its entirety and replaced by the foliowing:

31(d). Forum. The Contracting Officer's decision shall be final uniess, within thirty (30) days of receipt of the
Contracting Officer’'s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 Item 7(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

Section 1 Item 7(d}. Forum. The Contracting Officer's decision shall be final unless, within thirty (30) days of receipt of
the Contracting Officer's decision, the Contractor files suit in a court of competent jurisdiction.

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Signature:

Contracting Officer

Tiile:
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Attachment 13 Previous Related Experience - References

The bidder shall list three (3) firms, governmental units, or persons for whom the bidder has previously performed work of the
nature requested under this IFB. Bidder shall list as references all housing authorities, including HACP, for whom the bidder has
previously performed work of the nature requested under this IFB. HACP reserves the right to contact such persons at anytime
prior to award and the bidder agrees that HACP may rely on information provided by such persons to determine the bidder's
responsibility.

In addition to the references, all bidders will provide the last three jobs they performed, contact information from the job and all
change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to mclude all change order information and the reason for each.
The most recent HACP job can be one of the 3 last jobs performed if that is the case.

Reference 1

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value

Number per Change

Description of Change Reason for Change

1

(V3
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Reference 2

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value

Number per Change

Description of Change

Reason for Change

1

Reference 3

Project:

Contact:

Contact Telephone Number:

Conitract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value

Number per Change

Description of Change

Reason for Change

1
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Previous Related Experience — Last three {3) jobs

In addition to the references, all bidders will provide the last three jobs they performed, contact information from the job and all
change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include all change order information and the reason for each.
The most recent HACP job can be one of the 3 last jobs performed if that is the case.

Reference 4

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value

Number per Change

Description of Change Reason for Change

]

b2




Reference 5

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value

Number per Change

Description of Change

Reason for Change

1

Reference 6

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total $ Value

Number per Change

Description of Change

Reason for Change

1
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Previons Related Experience — HACP Project

All bidders will provide information on the most recent HACP job to include all change order information and the reason for each.
The most recent HACP job can be one of the 3 last jobs performed if that is the case.

Reference 7

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change

1

10
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Attachment 14
Sample M/WBE Commitment letter

<Date>

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firn>

<Address>

<City>, <State> <Zip>

Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBE Firm>

City of Pittsburgh (HACP).

£

If we are the successful bidders and

D H2
> as
i

RS
Tl

<Contact Person from MBE/WBE>

(Signature} (Signature)

(Name) (Name)
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ATTACHMENT 15 - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u {Section 3). The purpose of Section 3 is to ensure that
employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by Section
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly persons who are
recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which implement Section 3.
As evidenced by their execution of this contract, the parties to this contract certify that they are under no contractual or
other impediment that would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a notice advising the labor organization or workers®
representative of the contractor’s commitments under this Section 3 clause, and will post copies of the notice in
conspicuous places at the work site where both employees and applicants for training and employment positions can see
the notice. The notice shall describe the Section 3 preference, shall set forth minimum pumber and job titles subject to
hire, availability of apprenticeship and training positions, the qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with regulations in 24
CFR part 135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this
Section 3 clause, upon a finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor
will not subcontract with any subcontractor where the contractor has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are filled (1) after
the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the
regulations of 24 CFR part 135 require employment opportunities to be directed, were not filled to circumvent the
contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of this contract for
default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, section 7(b) of the
Indian Self-Determination and Education Assistance Act

(25 U.8.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to the greatest
extent feasible (i) preference and opportunities for training and employment shall be given to Indians, and (ii) preference
in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this contract that are subject to the provisions of Section 3 to the maximum extent feasible, but not in derogation
of compliance with section 7(b).
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Attachment 16 —

Housing Autharity

SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low Income Public
Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFQ NUMBER:
SPECIFICATION OR RFP/IFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the HACP Section 3 Pohicy and Program requirements. The Contractor hereby submits this document to
identify employment opportunities for HACP residents (LIPH) and Area Residents of Low and Very Low Income Status
(ARLIS) during the term of the coniract between the Contractor and the HACP.

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort to further that
requirement, HACP has created a preference tier structure as outlined in the HACP Section 3 Policy and Program Manual
which can be reviewed by visiting the “Vendor Services” section of www hacp.org. Contractors are required to comply
with Section 3 by first considering Tier [ — Hiring. If the Contractor cannot meet its Section 3 requirement in Tier T and
needs to move to Tier Il or Tier If, that Contractor must document this inability to comply with the preference and the
need to move to a lower tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet
its Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check one or more
tiers below):

[ ] Tier I— HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not be related to the
scope of services covered under Contract/Purchase Order # .

The Contractor has committed to employ resident(s) in order to comply with its Section 3

requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his‘her subcontractors.
Contact the HACP Resident Employment Program for resident referrals at 412-395-3950, Ext 1118.

When Tier 1 is selected, the Contractor shall complete the following table as instructed below:
(1} Indicate each job title for all phases of this contract
{(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4} The number currently filied by low and very low-income HACP residents
{5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
{7y Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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s

"SPEC or RFP TITLE:

HIRING
REQUIREMENT
JOB ({FLE # CURRENTLY FILLED TO BE LIPH ARLIS
NEEDED | TOTAL LIPH ARLIS FILLED ) (8)
@ @) o) (5) (6)

EIPH — HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status -- (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale, vendors must
contribute to the HACP Education Fund an amount not less than the difference between the value of Section 3 hiring and the amount
identified in the Resident Hiring Scale, which funds shall be used to provide other economic opportunities.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,

you must indicate on the lines below, the anticipated term for each position:
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SECTION 3 OPPORTUNITIES PLAN
| | Tier I- CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3 business(es) which
is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their permanent full-time workforce are
Section 3 residents. This will satisfy the contractor’s Section 3 requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amouat to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dolfar amount to be contracted to Section 3 business concerns
for other than building trades work (maintenance, repair, modernization, and development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier 11 - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct cash
contribution to the HACP Education Fund. HACP has established the following minimum threshold requirements for
provision of training or contribution to the HACP fund that provides other economic opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with the sliding scale
set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance to residents to

obtain training. The level of contribution would be commensurate with the sliding scale set forth in the Resident Hiring

Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training provider, the cost of
training, and the frainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor hours costs.
(Contribution checdks should be made payable to: Clean Slate E3 Education Fund and mailed to Clean Slate E3, C/O
Housing Authority of the City of Pittsburgh, Finance Department, 200 Ross Street, 9 Floor, Pittsburgh, PA. 15219,

[ ] Tier }V — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with the existing work
force. No new hires will be employed as a result of this award. If this position changes and hiring opportunities become
necessary, the HACP Resident Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements

indicated above. To the extent that the completion of this form is contingent upon future

information, for example price negotiations, request for specific services, etc., the undersigned hereby affirms and
agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and submission of this form

as part of the response documentation for this Invitation for Bid or Request for Proposal. Failure to submit this
form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:
Witness Name:

Witness Signature: Date:
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ATTACHMENT 18 - Firm Demographics

SOIILIOUIN UEDLIDWY JO # [B30]

Female

ubiaiog

AjLiouly uesuswy Jayio

uedLISWY MO OIpIseH

UBOLIBWY BISY

ueolswy oluedsiH

UeolaWy UeoLY

UBDLIBLIY SHUAA

Male

SOIEN [B]0L

ubisio4

AJlouIy UeDLIBWY JBUI0

uesllaWy Maf oIpiseH

UedLISWY BISY

uedLIsWy 2luedsiy

UBOLSWY UBOL)Y

UesLaWy SUUAM

seaio|dwa ||

Partner

Associate

Professional
Secretarial
Clerical
Other

Total

Explain all other American Minority:
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Be certain that the numbers in this table are accurate and add up correctly.




