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SECTION I
INTRODUCTION

The HACP is a municipal corporation, formed under the U.S. Housing Act of 1937, codified at
42 U.S.C. Section 1401 et seq. as amended and the Housing Authority Law of Commonwealth of
Pennsylvania codified at 35 P.C. 1542, et. seq. as amended. As such, the HACP is charged with
providing “affordable decent, safe and sanitary housing for low-income persons.”

The HACP has approximately 319 employees and services over 10,000 residents. The Authority
itself maintains approximately 5208 units of rental housing; and, through its Housing Choice
Voucher Program (HCV)/Section 8§ program, funds the rental of more than approximately 5247
other units of privately owned housing.

Major operational departments include Property Management, Maintenance, Occupancy,
Housing Choice Voucher Program (HCV) and Development and Modernization. Major
administrative departments include Legal, Finance, Management Information Systems, and
Human Resources. Qur public and community relations departments are Community Affairs and
Resident Self-Sufficiency. All departments work together to achieve the goals of the Authority
that are set by the Board of Commissioners. Day to day decision-making rests with the
Executive Director, who reports to the Board of Commissioners on a regular basis.

The Housing Authority of the City of Pittsburgh seeks proposals from persons or organizations
qualified to: Dental Benefits for HACP Employees.

The Authority is contemplating the award of a professional service contract or contracts for a
period of three (3) vyears, in the form of the Sample Contract (Attachment A) through this

solicifation process.
Any questions regarding this Request for Proposals should be in writing and directed to:

Mr., Kim Detrick — Procurement Director/Contracting Officer
Housing Authority of the City of Pittsburgh

100 Ross Street, 2™ Floor, Suite 200

Pittsburgh, PA 15219

412.456.5116, Option 1

412.456.5007 fax

kim.detrick@hacp.org

A complete proposal package may be obtained from:

Business Opportunities Section of the HACP website, www. hacp.org
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Following are the Key Dates associated with this Request for Qualifications:

September 15, 2014 Deadline for Submission of Proposals

2:00 p.m.
Kim Detrick — Procurement
Director/Contracting Officer
Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Floor, Suite 200
Pittsburgh, PA 15219

September 4, 2014 Pre-submission Meeting:

9:00 a.m.
Housing Authority of the City of Pittsburgh

200 Ross Street
Human Resource Dept. 1% F,
Pittsburgh, PA 15219

September 5, 2014 Deadline for the submission of writien
2:00 p.m. questions.

**Deadlines are subject to extension at HACP discretion and will be communicated as an
addendum to this solicitation.
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SECTION II
Scope of Services

Dental Insurance

Provide employee Dental benefits for Housing Authority City of Pittsburgh full-time
employees, spouses of employees, and their dependent children as well as for COBRA
participants.

Provide online access to benefits data and claim status information as well as an updated
network of participating dentists. Also provide toll-free access to automated benefits or
live customer service representatives,

Manage/pay claims in accordance with the contract issued as a result of an award
emanating from this RFP.

Provide an adjudication system to members for dispute resolution.

Issue monthly bills to the Authority based on enrollment and contracted tier structure
rates.

Provide at least 2 members in the Human Resources Department of the Housing
Authority access to awardee’s electronic system to enroll participants, and to manage
other appropriate administrative functions. Provide training on system as needed.
Attend meetings with the Housing Authority on at least a quarterly basis more often if
requested to review/analyze data and develop solutions to educate work force and contain
costs. Provide any necessary reports and data (o ensure full analysis.

Comply with all HIPPA regulations, including safeguarding the privacy and confidential
medical data of members enrolled through the Housing Authority.

Provide responsive Customer Service to answer questions about coverage for HACP
Human Resources personnel.

Provide any necessary materials needed for open enroliment of the work force and
COBRA participants.

Perform any other services not expressly stated but considered to be an industry standard
for employee benefit insurance programs.

Provide any and all other services necessary to assure an effective employee dental
benefit program
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SECTION I
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or
other legal entity duly organized and authorized to do business in the City of Pittsburgh,
financially sound and able to provide the services being procured by HACP.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may
be sufficient ground for disqualification. If the selected firm fails to disclose such information
and HACP discovers it thereafter, then HACP could terminate the contract.

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality that
has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.

If Offeror is not in good Standing with HACP, and/or any Federal, State or Municipality this
must be disclosed.

Offeror must have and maintain all necessary insurance to cover malpractice liability and
workers’ compensation and submit proof of it with their proposal submtssion.
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SECTION IV
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Insfructions to Offerors
Non-Construction provided in Attachment B and General Conditions — Non Construction
provided in Attachment C, Proposals received without all of the required information may be
deemed non-responsive. Offerors must submit one original plus three (3) paper copies of their
technical proposal and one (1) electronic copy in .PDF format on a CD, and one (1) original
paper, one (1) paper copy and (1) electronic copy in .PDF format of the fee proposal in a
separate sealed envelope. Proposals must include, in the same order as below and using the
forms attached hereto, the following information, exhibits and schedules:

A. General Information

1. Letter of Interest (Cover letter)

2. Type of Organization; Corporation, Partnership, Joint Venture or Sole
Proprietorship. Names of shareholders, partners, principals and any other persons
exercising control over the Firm.

3. Description of the Offeror’s capacity including staff resources

4. Organizational Certifications:

(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture
or other organizational document.

{b) A corporate resolution signed by the Secretary of the Corporation and
notarized, certifying the name of the individual(s)} authorized to sign the offer,
the contract and any amendments thereto.

B. Previous Related Experience

1. The bidder shall list three (3) firms, governmental units, or persons for whom the
bidder has previously performed work of the nature requested under this RFP.
Name of the contracting entity.

2. Name, title and a telephone number of a contract person for each identified
confracting enfity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

3. ln addition to the references, all bidders will provide the last three jobs they
performed, contact information from the job and all change orders related to the
job and the reason for each.

4. All bidders will provide information on the most recent HACP job to include all
change order information and the reason for each. The most recent HACP job can
be one of the 3 last jobs performed if that is the case.
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C. Proposed Staffing and Sub-consultants Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants for
this contact:

1. Provide background information regarding each identified Staff member that
accurately describes his or her employment history and relevant experience
providing services similar to those described in this Request for Qualifications.

2. Description of the Scope of Services for at least three (3) projects in which the
Staff and/or sub-consultant has provided services similar o those described in this
Request for Qualifications. Please include the individual’s role in each project
and all relevant aspects of each project.

D. Methedology
Project Approach: Provide a brief narrative of the Offeror’s approach to the services
described in this Request for Qualifications. Availability: Describe the availability of the
Staff proposed and the turnaround time for each request to be made by the Authority.

E. Certifications and Representations of Offerors
Each Offeror must complete the Certifications and Representations of Offerors provided in

Attachment D.

F. Minority and Women Business Participation Plan

HACP MBE and WBE Goals. 1t is the policy of HACP to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum
opportunity to participate in contracts let by HACP, In accordance with Executive Order
11625, HACP has established a minimum threshold of eighieen percent (18%) of the total
dollar amount for MBE utilization in this contract. HACP has established a seven percent
(7%) minimum threshold for participation of WBEs, and, HACP strongty encourages and
affirmatively promotes the use of MBEs and WBEs in all HACP contracts. For these
purposes, an MBE is defined as “any legal entity other than a joint venture, organized to
engage in commercial transactions, that is at least fifty-one percent (51%) owned and
controlled by one or more minority persons.” Also, a minority person s defined as a
member of a socially or economically disadvantaged minority group, which includes
African-Americans, Hispanic-Americans, Native-Americans, and Asian-Americans. A
WBE/MBE is defined as “any legal entity other than a joint venture, organized to engage in
commercial transactions, that is at least fifiy-one percent (51%) owned and controlled by a
female.

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates “Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(10) certified MBE/WBE subcontractors to participate in the proposed confract with
HACP or lesser number if the contractor provides documentation that ten (10) certified
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MBE and ten (10) certified WBE contractors could not be identified. Each contractor
shall certify as to same under penalty of perjury and shall submit the back-up
documentation with its bid or proposal. Any bid or proposal received from a contractor
that does not contain such certification and back-up documentation acceptable to
HACP may be deemed non-responsive by HACP.

If you have any questions regarding the HACP MBE/WBE goals please contract Ms.
Danielle Davis, MBE/WBE Compliance Specialist, by e-mail at Danielle.Davis@HACP.org
or by contacting her at the Procurement Department, Housing Authority of the City of
Pittsburgh, 100 Ross Street, 2™ Floor, Pittsburgh PA 15219, telephone (412) 456-5000, Ext.
8506. Proposals must demonstrate how the Offeror intends to meet or exceed these goals.
Also, complete the table provided in Attachment E and include with your proposal.

G. Section 3 Participation

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701,
et seq.) (the “Act”) requires the Housing Authority of the City of Pittsburgh to ensure that
employment and other economic and business opportunities generated by financial assistance
from the Department of Housing and Urban Development (“HUD™), to the greatest extent
feasible, are directed to public housing residents and other low income persons, particularly
recipients of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

To comply with the Act HACP requires its confractors to provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status and to
take affirmative action to ensure that both job applicants and existing employees are given
fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of HACP residents and other eligible persons and/or businesses
by contraciors working on contracts partially or wholly funded with HUD monies. HACP
shall examine and consider a contractor’s potential for success in providing employment and
business opportunities to those covered under Section 3 prior fo acting on any proposed
contract award. In response to any RFP, RFQ or IFB HACP will require submission of the
Section 3 Opportunities Plan and roster of current employees, and certification that the bidder
will comply with the requirements of Section 3 either by hiring Section 3 employees to
directly perform under the contract or by committing a dollar amount to HACP’s Section 3
program in an amount consistent with the chart below.
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Below are the HACP Section 3 Guidelines as listed in the HACP Program Manual:

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF
USE TOTAL CONTRACT TOTAL LABOR

AMOUNT FOR SERVICE CONTRACTS | DOLLARS

Labor dollars $25,000 but less than $100,000 10% of the labor dollars

$100,000, but less than $200,000 9% of the labor dollars

At least $200,000, but less than $300,000 8% of the labor dollars

At Jeast $300,000, but less than $400,000 7% of the labor doliars

At least $400,000, but less than $500,000 6% of the labor dollars

At least $500,000, but less than $1 million 5% of the labor dollars

At least §1 million, but less than 32 million | 4%, of the labor dollars

At least $2 million, but less than $4 million 3% of the labor dollars

At least $4 million, but less than $7 million 2% of the labor dollars

$7 million or more Y% to 1 % of the labor dollars

**4 copy of HACP s Section 3 Program Manual is available for download at www HACP . org

A copy of HUD’s Section 3 requirement is provided in Attachment F. If you have any questions
regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contract Cynthia Marbury, by e-mail at Cynthia. Marbury@hacp.org or by
telephone (412) 456-5000 ext. 1026. Or contract Lloyd C. Wilson, Jr. by email at
Lioyd.Wilson@hacp.org or by telephone at 412-456-5000 ext. 1048.  Proposals must
demonstrate how the Offeror infends to meet or exceed the Authority’s Section 3 requirements.
Also, complete Attachment F Section 3 Opportunities Plan and include with your proposal.

Any bid or proposal received from a coniracfor that does not contain a Section 3
Opportunities Plan or certification and back-up documentation acceptable to HACP shall
be deemed non-responsive by HACP,

H. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment G.

L. TIN/W-9 Form
Complete a W-9 Request for Tax Payer ldentification Number and Certification, as provided in

Attachment H.
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J. MBE/WBE Letter of Intent
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided in
Attachment L. :
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SECTION V
EVALUATION CRITERIA

The Evaluation Committee will evalvuate and will score each proposal that is submitted as a
complete response. 1t is noted that the proposed Fee will be evaluated separately. Responses
may receive a maximum score of one hundred (100) points subdivided as follows:

Experience of Offeror: Maximum 15 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing the services described in this Request for Proposals.

Capacity: Maximum 15 points
Demonstrated ability of the Offeror to provide the resources {staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives
as described in this solicitation.

Proposed Fee: Maximum 30 points
Proposed rates and level of service are reasonable and appropriate in relation to the services
requested.

Methodology: Maximum 15 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP
reguirements will be met and indicates that the Offeror has a clear understanding of the scope of
services required.

MBE/WBE Participation Maximum 10 points

bamonstrated experience and commitment of the Offeror to assist the HACP in meeting its requirement and goals related to
Minority/Women Business Participants.

Section 3 Maximum 15 points
Demonstrated commitment to assist the HACP in meeting its requirements and goals related to
Section 3.

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.
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SECTION V1
PROCUREMENT AND AWARD PROCESS

Pursvant 1o 24 C.F.R. Section 85.36 (d)(3), Employee Assistance Program are being procured as
described in Section II of this solicitation. The following instructions are intended to aid
Offerors in the preparation of their Proposals:

A. Pre-Submission Conference

A pre-submission conference will be conducted on Thursday, September 4, 2014 at
9 AM. At 200 Ross Street, Human Resource Dept. 1°' FL, Pittsburgh, PA 15219,
Nothing discussed or expressed at the Pre-Submission Conference will change, alter,
amend or otherwise modify the terms of this Solicitation unless a subsequent writlen
amendment (addendum) is issued. Verbal responses by HACP’s representatives shall
not constitute an amendment or change to this Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be answered solely

through an addendum to this Solicitation. Likewise, ambiguities and defects of this Solicitation

raised at the Pre-Submission Conference shall be corrected by a wnitten amendiment only, which,
if issued, shall form an integral part hereof.

Although not mandatory, all prospective respondents are strongly encouraged to
attend the Pre-Submission Conference. Failure to attend will not excuse the legal
contractual duty imposed by this Solicitation and the subsequent contract on each
respondent to familiarize itself with the Reguest for Qualifications.

Each firm shall submit in writing to the Procurement Director/Contracting Officer to
request additional information as follows:

1. Describe any items, information, reports or the like, if any, that the Proposer will
require from the HACP in order to comply with the scope of Services,

2. ldentify any revisions to the Sample Contract that the Proposer will require in
order to provide the services identified herein. Proposers are required to submit
requests for revisions 1o the Contract, if any, to the HACP in writing at the time of
proposal submission.

1. Amendments to Solicitation
Any and all amendments to this Solicitation shall be sent by certified mail, return
receipt requested, electronic mail, and/or by fax, to all potential Offerors who atiend
the Pre-Submission Conferences and/or receive the solicitation materials.

Notwithstanding any information that may be contained in the Solicifation and
amendments thereto, Offerors are responsible for obtaining all information required
thus enabling them to submit Responses.

2. Submission of Proposals and/or Amendments to Proposals; Deadlines

12
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Responses may be hand- dellveled or sent by certified or registered mail, return 1ecelpt requested,
to the following address:

Mr. Kim Detrick

Procurement Director/Contracting Officer

Housing Authority of the City of Pittsburgh

100 Ross Street, 2" Floor Suite 200

Pittsburgh, PA 15219

Proposals must be received at the above address no later than September 15, 2014 at
2:00 p.m., regardless of the selected delivery mechanism.

Each Response will be date-time stamped immediately upon its receipt at HACP to
document its timeliness. Any Proposal received after the specified deadline shall be
automatically rejected and will be returned unopened except as identified in the
Instructions to Offerors attached hereto.,

Any amendments to a response must be received before the specified response due
date and time established for the delivery of the original Proposal except as identified
in the Instructions to Offerors attached hereto.

Evaluation and Award Process
HACP staff will review each Proposal o determine if it was complete and if it was
responsive to this Request for Qualifications. HACP may allow an Offeror to correct
minor deficiencies in its Proposal that do not materially affect the Proposal.

Al Proposals determined to be complete and responsive will be provided to an HACP
Evaluation Committee. HACP’s Evaluation Committee will evaluate the Proposals
utilizing the criteria established in Section V of this Request for Qualifications.

HACP reserves the right to interview Offerors in the competitive range, request
additional information from selected Offerors and/or negotiate terms and conditions
with selected Offerors.

HACP will perform a responsibility determination of the highest ranked Offeror
which may include reference and financial background checks.

HACP will award a contract to the highest-ranked Offeror or Offerors determined to
be responsive and responsible and whose offer 1s in the best interest of HACP.

HACP shall not be responsible for and will not reimburse any Offeror for any cost(s)
assoctated with preparing a proposal.

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer any rights
on the Offeror to the award of a contract. A letter or other notice of Award or of the intent to
Award shall not constitute a contract, A contract is not created until all required signatures are
affixed to the contract.

13
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Prior to contract execution of any professional service contracts which have a
potential amount of $25,000.00 or greater, the selected firm may be required to
appear before and present a Minority and Woman Owned Business participation plan
to the City of Pittsburgh Equal Employment Opportunity Review Comumission for
approval. Any HACP contract which has a potential amount of $50,000.00 or more is
subject to approval by the HACP Board of Directors.
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ATTACHMENT A

CONTRACT

(Shaded areas of the contract and Contract Exhibits must be filled out
and Agreement returned with proposal)
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PROFesSIONAL SERVICE CONTRACT
FOR
Dental Benefits for HACP Emplovees

This Agreement is made as of between THE HOUSING AUTHORITY OF THE CITY
OF PITTSBURGH, a body corporate and politic created under the provisions of the Housing Authorities Law, as
amended, having its principal office at 200 Ross Street, Pittsburgh, Pennsylvania 15219 (the “Authority”™), and __
having its principle office at '
, {the “Contractor”).

PREAMBLE

Authority desires the Contractor to provide Dental Benefits for HACP Employees.

Contractor desires to provide to the Authority Dental Benefits for HACP Emplovyees.

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto, intending to be legally
bound hereby agree as follows:

I Engagement. Authority hereby engages Contractor to render the following
services set forth on Exhibit A (the "Services").

Contractor hereby accepts such engagement and covenants that Contractor will devote
and will cause its employees to devote their best efforts, knowledge and skill to the performance
of the Services and such additional services as may be mutually agreed upon by Authority and
Contractor.

It is understood that the Contractor's Services shall be rendered at such times and places as
directed by Authority.

Authority may at any time make changes to the Services to be performed. If any such
change causes an increase or decrease in the rates or the time required for performance of the
Services, Authority shall make an equitable adjustiment in the raies and the time required for
performance of the Services, and shall modify this Agreement accordingly.

2, Contractor Conflicts. Contractor agrees that neither Coniractor nor its
employees shall, directly or indirectly, engage in any activity, which would detract from
Contractor’s ability or its employees' ability to apply their best efforts, knowledge and skill to the
performance of the Services. Contractor is charged with the responsibility fo promptly disclose
to Authority any situations that may create possible conflicts of interest so that appropriate action
can be taken fo address such situations. No member, official, or employee of Authority, during
his or her tenure or for one year thereafter, shall have any interest in this Agreement or the
proceeds thereof.

Contractor may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved,

In the event Contractor is or becomes aware of a conflict of interest and fails to disclose
the contflict to Authority; the Authority may immediately terminate this Agreement pursuant to
paragraph 7(ii)(b) hereof.

16



Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP #650-19-14

3. Compensation. In foll compensation for the Services to be rendered by
Contractor to Authority hereunder, Authority agrees to pay Contractor for the Services in accord
with the Fee Schedule set forth on Exhibit B; however, the compensation of costs for services is
a Not to Exceed Fee of § . No work or expenses for which an additional cost or fee
will be charged by Contractor shall be furnished without the prior written consent of Authority.

Contractor shall submit monthly invoices to Authority, which invoices shall include an
itemization of the hours expended by Contractor and Contractor's employees and the nature of
the Services performed and shall be prepared in a form reasonably satisfactory to Authority.

Contractor shall use its reasonable business efforts to submit invoices within 45 days of
rendering Services.

All invoices should be mailed to:  Housing Authority of the City of Pittsburgh
100 Ross St., 2" Floor, Suite 200
Pittsburgh, PA 15219
Attn: Invoicing and Receiving

Authority shall use its reasonable business efforts to process and pay each such invoice
within 30 days of its receipt.

4, Term. The commencement date for performing the Services shall be the date of
this Agreement, listed above, and will continue for a period of three (3) years, uniess sooner
terminated as provided herein.

5. Contractor’s Obligations. Contractor shall comply with the following:

(a)If requested, Contractor will submit monthty written narrative progress reports
to the Authority. Contractor shall retain all records in connection with this Agreement or the
Services provided herein for a period of three years after all payments required herein are made
and all other pending matters are closed.

(b) This Agreement is subject to and incorporates herein the provisions of the
U. S. Department of Housing and Urban Development regulations and the sections of the Code
of Federal Regulations that are applicable to said program.

(c) The rules and regulations of the Office of Management and Budget
(OMB) Circular A-133 apply. If the Contractor is a non-profit organization incorporated or
registered to do business in Pennsylvania under the laws of the Commonwealth of Pennsylvania,
Contractor shall provide a copy of its annual Audit or Review, whichever is required to the
Pennsylvania Bureau of Charitable Organizations.

(d) If Contractor is a Subrecipient or pass-through entity, Contractor must
comply with applicable regulations pertaining to this Agreement.
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6. Insurance. Contractor will obtain and maintain (a) workers' compensation
insurance in accordance with State Workers' Compensation Law; and (b} liability insurance with
a combined single limit of not less than $100,000 per occurrence with insurers reasonably
acceptable to the Authority. Authority will be named as an additional insured on each of such
liability policies and such coverage shall be on a primary and non confributory basis.
Contractor will deliver to Authority certificates evidencing such policies prior to the
commencement of the Services, and will deliver evidence of the renewal or replacement of such
policies at least 30 days prior to the expiration thereof. Each of such policies will contain a
waiver of the insurer's rights of subrogation against Authority.

7. Termination.

(i) The Authority may terminate this Agreement for convenience upon 30
days' prior written notice to the Contracior.

(ii)  This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Contractor;

)] Contractor or Contractor's employees engaging in conduct
materially injurious fo the Authority or to itself/themselves, including but not limited to acts of
dishonesty or fraud, commission of a felony or a crime of moral turpitude, or alcohol or
substance abuse;

(c) Contractor's refusal to substantially perform the Services;

(d) Contractor becomes insolvent or makes a general assignment for
the benefit of creditors; or

{e) Contractor files a petition in bankruptcy or such petition is filed
against Contractor,

Authority shall be liable only for payment for Services rendered prior to the effective date
of termination. If this Agreement is terminated pursuant to subparagraphs (a) or (¢) Authority
may take over the Services and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable for any additional costs incurred by Authority. Authority may
withhold any payments to Contractor, for the purpose of set-off or partial payment, as the case
may be, of amounts owed to Authority by Contractor.

8. Minority/Women Participation. Coniractor shall use its best efforts to ensure
that minority-owned businesses and women’s business enterprises shall have the maximum
opportunity to participate in the performance of contracts and subcontracts financed, in
whole or in part, with federal funds provided under this contract. In this regard, Contractor
shall take all necessary steps in accordance with 24 CFR 85.36(e), to ensure that minority-
owned businesses and women’s business enterprises have the maximum opportunity to
compete for and perform contracts. Contractor shall not discriminate on the basis of race,
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color, national origin or sex in the award and performance of contracts assisted by the U.S.
Department of Housing and Urban Development.

Failure of Contractor to carry out the requirements set forth in 24 CFR 85.36(e) shall constitute a
breach of contract and, afier notification from the U.S., Department of Housing and Urban
Development or Authority, may result in termination of this contract or such other remedy as is
deemed appropriate.

For the purpose hereof, a minority-owned business shall mean sole proprietorship, partnership or
corporation-owned, operated and controlled by minority group members who have at least 51%
ownership. The minority group members must have operational control and interest in capital
and earnings commensurate with their respective percentage of ownership. Furthermore, to
qualify as a minority-owned business, the business must be certified as an MBE by either the
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to Authority. Minority group members
include, but are not limited to, African-Americans, Hispanic Americans, Native Americans,
Asian-Pacific Americans, Asian-Indian Americans and Hasidic Jewish American.

A women’s business enferprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational confrol and interest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth
of Pennsylvania or some other governmental entity whose certification is acceptable fo
Authority.

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its
proposal, or with any of the rules, regulations or orders referenced within this confract, HACP, at
its discretion, may exercise any one or more of the following rights and remedies:

i. cancel, terminate or suspend the contract in whole or in part

ii. recover from the Contractor, by set off against the unpaid portion of the
contract, as liquidated damages and not as a penalty, an agreed upon sum
for each day that the contractor fails to comply with the contract, the sum
being fixed and agreed upon by and between contractor and HACP
because of the impracticability and extreme difficulty of fixing and
ascertamming the actual damages which HACP would sustain in the event
of such a breach

iii. such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

9. Acceptance of the Services. Authority has the right to review and/or require
correction of any Services provided by Contractor. Contractor shall make any reqguired
corrections to any Service within 10 days at no additional charge. The payment of any invoice
by Authority does not indicate acceptance of Services provided. Further, the Authority reserves
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the right at any time to reject or disapprove any Service provided. If Contractor fails to make the
necessary corrections within a reasonable time after notice to do so from the Authority, or if the
submission of any corrected Service remains unacceptable, the Authority may immediately
terminate this Agreement pursuant to paragraph 7(ii)(a) hereof or reduce the hourly rate to reflect
the reduced value of the Services provided.

10.  Confidential Information. Contractor agrees that Contractor will not knowingly
reveal to a third party or use for Contractor's own benefit, either during or after the term of this
Agreement, without the prior written consent of Authority, any confidential information
pertaining to the business and affairs of Authority, its officers, employees and directors obtained
while working with Authority except for information clearly established to be in the public
record.

11,  Representation and Warranties of Contractor. Contractor hereby represents
and warrants to Authority that Contractor is not a paity to or otherwise subject to or bound by
any contract, agreemen{ or understanding which would limit or otherwise adversely affect
Contractor's ability to perform the Services or which would be breached by Contractor's
execution and delivery of this Agreement or by the performance of the Services.

12.  Indemnification. Coniractor agrees to indemnify and hold Authority harmless
from any and all claims, damages, liabilities, costs and expenses (collectively “Claims”™) arising
out of or in connection with Contractor's or its employees' performance of the Services on behalf
of Authority.

13.  Independent Contractor. Contractor shall perform the Services hereunder as an
independent contractor and not as an agent or employee of the Authority. Contractor shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Contractor agrees to remove any employee from the performance
of the Services at the request of Authority.

14,  Copyright. No material produced in whole or in part under this Agreement shall
be subject to copyright in the United States or in any other country. Authority shall have
unrestricted authority to publish, disclose, disiribute, and otherwise use, in whole or in part, any
reports, data, or other materials and documentation prepared by Contractor under this
Agreement.

15.  Inspections; Work Product. Pursuant to 24 CFR 85.36(1)(10) and (11), access
shall be given by Contractor to Authority, the United States Department of Housing and Urban
Development, the Comptroller General of the Unifed States, or any of their duly authorized
representatives, to any books, documents, papers, and records of Contractor which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and
transcriptions. All required records shall be retained for three years after Authority makes final
payment and all other pending matters on which Contractor performed Services are closed.

All work product produced by Contractor, including Contractor's employees, in
accordance with this Agreement shall become the sole property of Authority in perpetuity.
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"Work product” shall include all records and other documents resulting from the Services
performed under this Agreement. It is understood that Authority may reproduce any such work
product without modifications and distribute such work product without incurring obligations for
additional compensation to Contractor.

16.  Return of Authority Property. Promptly afler termination of this Agreement,
Contractor shall return and shall cause its employees to return to Authority all property of the
Authority then in Confractor's possession, including without limitation papers, documents,
records, files, computer disks and confidential information, and shall neither make nor retain
copies of the same. Authority's obligation to make final payment to Contractor following
termination, including without limitation accrued but unpaid fees under paragraph 3 hereof, shall
be contingent upon Contractor's compliance with this paragraph.

17.  Third Party Solicitation. Contractor warrants that Contractor has not retained
any company, firm or person to solicit or secure this Agreement and has not paid or agreed to
pay any company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any
other consideration, contingent upon or resuliing from the award or making of this Agreement.

18.  Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Contractor shall execute and
deliver to Authority a final release ("Release"), in a form acceptable to Authority, of all claims
against Authority by Contractor under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Contractor in stated amounts set forth therein,

19.Disputes. All disputes arising under or related to
this contract, including any claims for damages for the alleged breach thereof which are not
disposed of by agreement, shall be resolved under this clause.

(a) All claims by the Contractor shall be made in writing and submitted to the
Contracting Officer for a written decision. A claim by the Authority against the
contractor shall be subject to a written decision by the Contracting Officer.

(b)  The Contracting Officer shall, within 30 days after receipt of the request, decide the
claim or notify the Contractor of the date by which the decision will be made.

(c) The Contracting Officer’s decision shall be final unless the Contractor

1) Appeals in writing to a higher level in the Authority in accordance with the
Authority’s policy and procedures;

2) Refers the appeal to an independent mediator or arbitrator; or

3) Files suit in a court of competent jurisdiction. Such appeal must be made within
30 days after receipt of Contracting Officer’s decision.
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The Contractor shall proceed diligently with performance of this contract, pending
final resolution of any request for relief, claim, appeal, or action under or relating to
he contract, and comply with any decision of the Contracting Officer.

Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service
addressed as follows:

If to the Authority:

Housing Authority of the City of Pittsburgh
Steven Leonard

200 Ross Street, Ist Floor

Human Resource Departient

Pittsburgh, PA 15219

412-456-5000 x6501
Ashiey.Battles@hacp.org

And a copy of the notice or other communication should be sent fo:

exhibits:

If to Contractor:

21.

22.

23.

Housing Authority of the City of Pittsburgh
100 Ross Street 2* Floor, Suite 200
Pittsburgh, PA 15219

Atin: Kim Deirick, Procarement Director
Name: o

Address:

Phone/Fax:.

Compliance with Law. Confractor shall comply with all Federal, State and Local laws,
regulations ordinances and codes relating to the operation and activities of Authority and all Services performed
pursuant o this Agreement, including, but not limited to completing the following items which shall be attached as

(a)
(b)
(c)
(d)

Non-Debarment Certificate
Certification re: Lobbying
Disclosure of lobbying activity

Conflict of Interest

(Exhibit C)
(Exhibit D)
(Exhibit £)

(Exhibit F)

Transfer by Contractor. Contractor shall not transfer all or any part of its nights
or obligations herein to any person or legal entity.

Miscellaneous. The invalidity or unenforceability of any provision hereof shall
in no way affect the validity or enforceability of any other provision. This Agreement embodies
the entire Agreement between the parties hereto and supersedes any and all prior or
contemporaneous, oral or written understandings, negotiations, or communications on behalf of
such parties. This Agreement may be executed in several counterparts, each of which shall be
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deemed original, but all of which together shall constitute one and the same instrument. The
waiver by either party of any breach or violation of any provision of this Agreement shall not
operate or be construed as a waiver of any subsequent breach or violation hereof. This
Agreement is executed in and shall be governed by and construed in accordance with the laws of
the Commonwealth of Pennsylvania. This Agreement may only be amended by written
agreement of both parties hereto. This Agreement shall inure to the benefit of the Authority, its
successors and assigns,
i. References to be provided upon request.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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SIGNATURE PAGE TO
PROFESSIONAL SERVICE CONTRACT
FOR
DENTAL BENEFITS FOR HACP EMPLOYEES

HOUSING AUTHORITY OF THE CITY

OF PITTSBURGH
Date: __ By:
Contracting Officer
Vendor Name
Date: __ By:
Title: _
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11.

12.
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EXHIBIT A

SCOPE OF SERVICES

Dental Insurance

Provide employee Dental benefits for Housing Authority City of Pittsburgh full-time
employees, spouses of employees, and their dependent children as well as for COBRA
participants.

Provide online access to benefits data and claim status information as well as an updated
network of participating dentists. Also provide toll-free access to automated benefits or
live customer service representatives.

Manage/pay claims in accordance with the contract issued as a result of an award
emanating from this RFP.

Provide an adjudication system to members for dispute resolution,

Issue monthiy bills to the Authority based on enrollment and contracted tier structure
rates.

Provide at least 2 members in the Human Resources Department of the Housing
Authority access to awardee’s electronic system to enroll participants, and fo manage
other appropriate administrative functions. Provide training on system as needed.
Attend meetings with the Housing Authority on at least a quarterly basis, more often if
requested, to review/analyze data and develop solutions to educate work force and
contain costs. Provide any necessary reports and data to ensure full analysis.

Comply with all HIPPA regulations, including safeguarding the privacy and confidential
medical data of members enrolled through the Housing Authority.

Provide responsive Customer Service to answer questions about coverage for HACP
Human Resources personnel.

Provide any necessary materials needed for open enrollment of the work force and
COBRA participants.

Perform any other services not expressly stated but considered to be an industry standard
for employee benefit insurance programs.

Provide any and all other services necessary to assure an effective employee dental
benefit program
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EXHIBIT B

FEE SCHEDULE

Contractor will be paid based on the following:

Attachment K, Fee Sheet of RFP # 650-19-14
To be incorporated here.
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EXHIBIT C - CERTIFICATION OF PROPOSER

REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer) certifies to the best of its knowledge

and belief, that it and its principals:

1.

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain or performing a public (Federal, State or Local)
transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commussion of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification,

(Proposer) CERTIFIES
OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND
UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO.
ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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(1)

2)

(3)
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EXHIBIT D - CERTIFICATION REGARDING LOBBYING

I, ,
Hereby Certify on (Name and Title of Authorized Official)
Behalf of that
(Subcontractor)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the

undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL * Disclosure Form to Report
Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which rehance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into tlus transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official
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EXHIBIT E - DISCL.OSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 11.5.C. 1352

Public Reporting Burden for this collection of information is esti

mated {o average 30 minutes per response,

including the time for reviewing instructions, researching existing data sources, gathering and maintaining
the date needed and completing and reviewing the cellection of information. Please do not retumn your

completed form to the Office of Management and Budget sent it
agency.

to the address provided by the sponsoring

1. Type of Federal Action: 2. Status of Federal Action:

____a.contract _ a. bid/offer/application
__ b.prant _____b. initial award

_____c. cooperative agreement _____¢.post-award

_ d.loan

e. loan guarantee
f. loan insurance

3. Report Type:
___a.initial filing
_ b. material change
For Material Change Only
year quarter
date of last report

4. Name and Address of Reporting Entity: 5.

Prime  Subawardee Tier Af known:

Congressional District, if known:

If reporting entity in No. 4 if Subawardes,
enter name and address of Prime.

Congressional District, if known:

6. Federal Department/Agency: 6.

Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known:

9,  Award Amount, if known:
$

10a, Name and Address of Lobbying Registrant
(If individual, last name, first name, MI):
first

b. Individuals performing services (Inciude
address if different from No. 10a) (Jast name,

name, MI):

1. Information reguested through this form is asthorized by Sec
319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub,
L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required pursuant to
31 U.SA.C. 1352, This information will be reported to the
Congress semianmually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature
Print Name
Title;
Telephone No.:
Date:

Federal Use Only

Authorized for Local Reproduction

Standard Form LLL (1/96)
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Authorized for Local Reproduction Standard Form LLL (1/96)

INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disciosure form shalt be completed by the reporting entity, whether subawardee or primie Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change fo a previous filing, pursuant to titte 31 U.S.C, section 1352, The filing of a fom is required for
each payment or agreement {o make payment of any tobby emity for influencing or adempting to influence an officer or employee of any agency,
a@ Member of Congress, an officer or employee of Congress, or an cmployee of a Member of Congress in conneetion with a covered Federal
action. Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implememting guidance published by the Office of Management and Budget
for additional information.

1. Identify the ype of covered Federal action for which Tobby activaly is andor has been secuwred 1o influence the outcome of 4 covered Federal
action.

2. Tdentify the status of the covered Federal action.

1. ldeniify the appropriate classification of this report. If this is a follow up repord caused by a material change to the information previously
reposied, enter the year and quarter in which the change ccowred. Enter the date of the last previously submitted report by this reporting earity for
this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressioral Disirict if known, Cheek the appropriate
classification of the reporting entity that designates if it is, or expects to be & prime or a subaward recipient. Identify the tier of the subawardee,
e.g., the first subawardee of the prime is in the 1™ tier. Subawards include but are not limited to subcentracts, subgmanis and coatract awards under

grants,

5, If the organization filing the repost in jtem 4 checks “Subawardee™ then emer the full name, address, city, state and zip code of the prime Fedsral
recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below ageney name, if
known. For example, Department of Transportation, United States Coast Guard.

7. Enler the Federal program name or description for the covered Federal action {iiem 1), If known. eater the full Catalog of Federmn! Domestic
Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments.

8  Enter the most appropoate Federal identifying numbez available for the Federal action idemtified in item 1 (e.g., Request for Proposal (RFP)
numbez, Invitation for Bid (IFBY aumber: gran! announcemeni nuber: the contract, grant or lean award number, the application/proposal controi
number assigned by the Federat agency. Include prefixes e.p. RFP-DE-90-00),

§.  For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the awardoan
commitment for the prime eatity identified in item 4 or 5.

10. () Enter the full name, address, cify, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the
covered Federal action.

{b) Enter the full pames of the individuat {s} performing services, and include full address if differest form 10 (&), Boter Last Wame, First Mame,
and Middle Initial {(MI).

1. Enter the amount of compensation paid or reasonably expected 1o be paid by the reporting entity {item 4) to tbe lobbying entity {iterz 10). ladicate
whether the payment has been made (actual or will be made 9planned). Check all boxes that apply. If this is a material change report, enter the
cumulative amount of payment made or planned to be made.

£2.  Check the appropriate Tox {es). Check all boxes that apply. If paviaent is made through an in-kind centributien, specify the nature and value of
the in-kind payment.

13, Check the appropniate box {es). Check all boxes that apply. H other, specify nature.

14, Provide a specific and detailed deseniption of the services that the lobbyist has performed, or will be expecied to perform, and the date (s) of any
services rendered  Inchude all preparatory and related activity, nol just time spent in actua} conlact with Federal Official (s) or employee (s)
contacted of the officer (5} employee {s) or Member {s) of Congress that were contacied.

15, Check whether or nof a SF-LLE-A Comtinuation Sheet (5) is attached

16, The certifving individual shall sign and date the form, print his‘her name, title, and telephone number.

Public reporting burden for this collection of information is estimated 1o average 30 minutes per response. Including time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
regarding the burden estimale or any ether respect of this collection of infermation, inclading suggestions for reducing this burden, 1o the Office of
Management and Budpet. Paperwork Reduction Project (0348-004-5), Washington, .C. 20503,
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EXHIBIT F - CONFLICTS OF INTEREST

("Contractor™) certifies

Date:

that:

No employee, officer, or agent of the Housing Authority of the City of Pittsburgh
("HACP") participated in the selection, or in the award or administration of the
Contractor's Agreement with HACP, which would involve a conflict of interest,
real or apparent. A conflict would arise when (i) a HACP employee, officer or
agent, (ii) any member of his or her immediate family, (i) his or her parents (iv)
his or her business associates or (v) an organization that employs, or is about to
employ, any of the foregoing, receives a payment from the Contractor or any
affiliate thereof, or has a financial or other interest in the Contractor or the
Contractor's Agreement with HACP.

Contractor shall not enter into any confract, subcontract or agreement with any
officer, agent or employee of HACP during his or her tenure nor for one year

thereafier shall any officer, agent or employee of HACP have any interest, direct or
indirect, in the Contract Agreement, including the proceeds thereof.

CONTRACTOR

, 2014 By:

Name:

Title:
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ATTACHMENT B

instructions to Offerors
Non-Construction

U.S. Depantment of Housing
and Urban Development
Oflice of Public and Indian Housing

IEORAEEE

- 0391 -

1. Preparation of OHars

{a) Offesors are expedted lo axaming the slatemenl of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so0 will be ai the oHeror's risk.

{b) Each offeror shall furnish the information required by the solicia-
tion. The offeror shalk sign the offer and print or type its name onthe
covar sheel and each continuation sheet on which it makes an oniry.
Erasures or olhar changes must be inflialed by the person signing the
offer, Otlers signed by an agenlshaliba sccompanied by evidencs of
thal agent's authorily, unlass that avidence has been praviously
fumished to the HA.

{c} Offars for services other than those specified witl not be consid-
ered.

2. Submission of Offers

{a} Offers and modifications thereol shall be submittad in sealed
anvelopes o packages {1} addiassed to tha office specifisd in the
solkcitation, angd (2) showing the time spaciied for receipt, the solicita-
tion numbser, and the namas and address of the offeror,

() Telegraphic offers will not be considered unless aulhorized by the
solicialion; howaver, offers may ba modified by written or tefegraphic
nolica.

{c} Facsimile offers, modifications or withdrawals wiit net be consid-
sred unless authoerized by the soficitation.

3. Amendments to Sollcitatlon§

{a) [fthis sclicitation is amended, then all terms and conditions which
are not modifled remaln unchanged.

{b) Qterors shall acknowledge receipl of any amendments to this
soficiation by
{1} signing and returaing the amondment;
{2) identifying the amendmenl number and date in the space
provided for this purpose on the form {or submiiting an ofter,
(3} totler or telogram, or
t4) facsimite, if facsirmile offers ars authodized in the solkitation,
The HAMUD mus! receive the acknowledgment by the time
specified for receipt of ofters.

4. Explanatlon to Prospective Offerors

Any prospective olleror dasiring an explanation orinlerpretation ol the
sohcitalion, statemen) of work, etc., must reques! 2 in writing soon
ancugh to allow a reply to reach ali prospeciive offerars before the
subwmnission of their offars. Oral explanations or instrkctions given
batore the award of the contract will not be binding, Any information
given toa praspedlive offeror concerning a soliciialion willbe furnished
prormplly 1o all olher prospeclive offarors as an amendment ol the
soficitation, if that Information is necessary In subrmitting offers or it the
lack of it would be prajudicial o any other praspedlive offerors,

&. Rasponsibility of Praspective Contractor

{a} The HA shall award a contract only 10 a responsible prospective
contractes who is abls to pedorm successtully under the terms and
conditions of the proposed contract. Te be determined responsibia,
a praspective conteactor must -
{1} Have adaquale financlal rasources to performthe contract, of
the abiity 1o obtain them;

{2} Have a salisfactosy performanca record;

{3} Have a satisfactory racord of Integrity and business ethics;

{4} Have a salisfactory record of compliance with public poiicy
(8.g., Equai Employmant Opperdunily); and

{5) Nothavebesn suspended, debaired, or ctherwise determined
te be incligiblo for award of contracts by the Dopartment of
Housing and Urban Development or any olher agency af the
U.S. Governrnent. Cuirent lis!s of inefloiole conlractors are
available for Inspection af the HAHUD,

{b) Before an ofter is considered for award, the ofleror may be
raguesied by the HA 1o submit a statemen! or other documentation
regarding any of the loregoing requirarnents, Faifure by the offerorto
provide such addiionaliniormation may render the afferor inefigible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

{a} Any ofter received al the place designated in the soliciation after
the exact time specitied for rocelpt will not bo considered unfass it is
recalved belore award Is made and it -

{1} Was sent by registered or ceriilied mail no! later than the fitth
calandar day bolare the dale specified tor rocoipt of offers
{8.9., an offer submitted In response 10 a soficilation raguiring
recaipt of offers by the 20th of the month must have bsen
malied by the 15th);

{2} Was sent by mail, of # authorized by the soficitation, was sent
by telegram of via facstmile, and it is delermined by the HA/
HUD that the late receipt was due solely o mishandling by the
HAMRUD after raceipt at tha HA!

{3} Was sant by UL.S. Postal Servica Express Mail Next Day
Service - Post Office 1o Addresses, not later than 5:00 p.m. al
theplace of mailing wo working days priot o the date specified
for receipt of proposals, The term “working days” excludes
weekends and U.S, Federal holidays; or

(4} 1s the only offer recelved.

{b) Any modificalion of an ofier, except a modificalion tesulting from
the HA's requas! lor “Dest and final” offer {if this sohiciation is a reques!
fof proposals), is subjec! to the same conditions as in subparagraphs
{a){1}, {2), and {3) of this orovision.

{c) A modification resulting from the HA's request Tor “best and final’
ofier received after the Ume and date specified in the request will not
beconskdered unless recaivedbelore award andihe latereceipt isdue
solely to mishandling by the HA after receipt at the BA

{d) The only accetable avidence o esiabiish the date of malliag of 2
iate offer, modificalion, or withdrawal sent either by registered or
cenified mail is the U.5. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt {from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
of tha offer, modification, or withdrawal shall bo precessed as i mailed
lale. "Posimark® means a printed, slamped, or othenvise placed
impression {axclusiva of a postage metes machine imprassion) that is
raadily Hentifiable without furher zction a5 having been supplied and
affixed by employeas of the U.S, of Canadian Postal Sarvice on the
date of mailing. Therefore, offerors shoul request the postat clerk lo
ptace a hand cancallation bull's-eye postmark on both the receip! and
tha envelope or wrapper.

{#) Theonly acceptable ovidance to astablish the ime of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence af receipt maintained by the HA.

Previous edition is cbaolsta
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Housing Aduthority of the City of Pittsburgh

{fi The only accepable evidence lo establish the date of mailing ot a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Clfice to Addresses isthe date enterod by the post office
toceiving clerk on the “Express Mall Next Day Sarvice-Fost Citice to
Addrosssa” label and the postmark on both the envslope or wrapper
and on the original recelpt from the U.S. Postal Service, "Poastmark”
has the same meaning as delined in paragraph {c) of this provision,
excluding posimarks of the Canadan Postal Sarvica. Tharalore,
oftarors should request the poslal clerk 1o place a legible hand
cancsllation buli's eye posimark on both the recelp and the envelope
of wrapper.

{g) Notwhhstanding paragraph (a) of this provision, alate medification
of an otherwise successiul offer that makes #ts terms more favorable
to the HA w#l bo considered al any time it is received and may be
accapled.

{h} If this solicitation is a requesl for proposals, proposals may ba
withdrawn by vitten notics, of i authorized by this solicitation, by
tategram ({incleding mailgramy) o facsimile machine transmissien
received at any time before award. Proposals may be withdrawn in
parson by a offeror or is authorized representative i the identity of the
porson requesting withdrawal is establishod and the person eigns a
teceipt for the offer belore award. If this solicitation is an invitation for
bids, bids may be withdrawn at any tims prlar to bid opaning.

7. Coniraci Award

{a} The HA will award & confract resulting lrom this soliciiation 1o the
rasponsible ofieror whose offer conforming to the solicitation will be
most advantageousiothn HA, coslor price and othet factors, specified
sisawhere in this solictation, considerad,

{b} The HA may
(1) reject any or all offers i such adtion is in ihe HA's interesl,
{2) accept other lhan the lowes! afler,
{3) walve infermaliies and minor irregularities In offers received,
and {4) award more than ons contract for all or part of the
requirements siated.

{c} 1 this solicitation is a request for proposals, the HA may award &
comtract on the basis of inilial offars receivad, without discussions,
Therelora, wach inflial offer shoukiconlainthe ofterors bestierms from
a cost of price and lechnical standpoint.

Dental Benefits for HACP Employces
RFP # 650-19-14

{d) A vwaitten award or acceplance of ofter malled or otherwise
furnished to the successtul offeror within the time for acceptance
spociied in the offer shalt result in a binding contract without fudher
action by atther party. 1f ihis solicitalion is a requust for proposats,
baforeihe offer’s spacitlad expirationtime, the HAmay accepl anoffer,
whethor o not there are negeliations alter iis receipt, unlass awrtten
notice of withdrawalis received belore award. Negotlations conduded
after receipt of an offer do not constitule a rejection er counterotfer by
the HA.

{8} Nelther financial data submitted with an offer, nos representations
concerning tacilities or financing, will forrm a part of the resulting
contract,

8. Searvice of Protest

Any protest agalnsi the award of a contract pursuant o this soficitation
shaltba served onthe HA by oblaining written and dated acknowledg-
mam of receip! from the HA a1 the address shown on the covar of his
soficitation. The detarmination of the HA with regard 1o such protest
of 1o proceed o award notwihstanding such protest shalt bs final
uniess appealed by the proteslor.

9. OHer Submisslon

Oftars shall be submitted as falkews and shali ba enclosed in a sealad
anvelopa and addressed o the coflice specified In the solicitation. The
proposal shall show the hour and date spacifled in the solicltation
for recelpt, the solicitation number, and the nama and addrass of
tha offeror, on the face of the enveiopa,

It is very Important that the offer be proparly identified onlhe face
ol the envelopa as set forlh abova In ordef le insure that the date apd
time of receipt Is stamped on tha {ace ol the ofter anvelopa. Recaiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immadiately 1o the appropiiate contraciing
official, and only date stamp those onvelopes which do not conlain
Konlification of the contenls and daliver tham 1o the appropriate
procuring activity enly threugh the routine mall delivery procedure.

[Describa bid of proposal preparation instructions here’]

Pravious edition 15 obsolata
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 {exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing daia sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Repornts Management Officer, Office of Information Policies and Systems, U.S. Bepartment of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budgel, Paperwork Reduction Project (2577-01567), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1}  Non-construction contracts {withou! mainienance)
greater than $100,000 - use Section [;

2} Maintenance contracts (including nenroutine
maintenance as defined al 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section Il; and

3) Maintenance contracts {inciuding nonroutine
maintenance), greater than $100,000 - use Sections |
and .

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The foliowing definitions are applicable 1o this contract:

{&) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b} "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

{c) "Contractor” means the person or other enfity entering into
the contract with the Authority to perform all of the work
required under the contract.

{d) "Day" means calendar days, unless otherwise staied.

{e} "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

{a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

{b} If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or ofherwise affecis the condifions of this contract, the HA
shall make an equitable adjustment in the not-tc-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

{c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the dale
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submitted before final payment of the contract.

{d) Failure 1o agree to any adjustment shalt be a dispute under

(e}

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

No services for which an additional cost or fee wili be
charged by the Contraclor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

(a) The HA may terminate this coniract in whole, or from {ime

(b}

{c

{d)

fo time in pan, for the HA's convenience or the failure of the
Contractor to fulfill the confract obligations {default). The
HA shall ierminate by delivering to the Coniracior a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the nolice,
the Coniractor shall: (i) immediately disconfinue all services
affected {unless the notice directs otherwise); and {ii)
deliver to the HA alf infermation, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process,

If the termination is for the convenience of the HA, the HA
shall be liable enly for payment for services rendered
bafore the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract {default), the HA may
(i} require the Contractor io deliver o it, in the manner

and to the exden! directed by the HA, any work as

described in subparagraph {a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above,; (ii) take over the work and prosecute
the same to completion by contract or otharwise, and the
Contractor shall be liable for any additional cost incurred by
the HA, (iii) withhold any payments to the Coniraclor, for the
purpose of off-set or parital payment, as the case may

be, of amounts owed to the HA by tha Contractor.

If, after termination for failure to fulfilt contract obligations
(default), it is determined that the Contractor had nof failed,
the fermination shall be deemed fo have been effected for
the convenience of the HA, and the Contracior shall been
titled fo payment as described in paragraph (b) above.

{e} Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

4. Examination and Retention of Contractor's Records

{a) The HA, HUD, or Comptroller General of the United Stales,

or any of their duly authorized represeniatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Confractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excempts, and
transcriptions.

Section | - Page 1 of &
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(b} The Conftractor agrees to include in first-tier subcontracts
under this confract a clause subsiantially the same as
paragraph (a} above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

{c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(i} litigation or settfement of claims arising from the
performance of this contract; or,

{iii} costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions,

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
confract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a parinership, this contract shall inure to the benefit of the
surviving or rematning member(s} of such parinership approved
by the HA.

5. Rights in Data (Ownership and Proprietary Interest)
10. Certificate and Release

The HA shall have exclusive ownership of, all proprietary

interest in, and the right to full and exclusive possession of all Prior to final payment under this contract, or prior o setilement

information, materials and documents discovered or produced upon termination of this contract, and as a condition precedent

by Contractor pursuant to the terms of this Contract, inciuding thereto, the Contractor shall execute and deliver to the HA a

but not limited to reporis, memoranda or letters concerning the certificate and reiease, in a form acceptable to the HA, of all

research and reporiing tasks of this Contract. claims against the HA by the Centractor under and by viriue of
this contract, other than such claims, if any, as may be
6. Energy Efficiency specifically excepted by the Contractor in stated amounts set
forth therein.

The contractor shall comply with all mandatiory standards and

policies relating to energy efficiency which are contained in the 11. Organizational Conflicts of Interest

energy conservation ptan issued in compliance with the Energy

Policy and Conservalion Act (Pub.L. 94-163} for the State in {a) The Confractor warrants that to the best of its knowledge

which the work under this coniract is performed. and belief and except as otherwise disclosed, it does not

have any organizational conflict of interest which is defined
7. Disputes as a situation in which the nalure of work under this
contract and a contractor's organizational, financial,

(a) Al disputes arising under or relating {o this contract, excep! contractual or other interests are such that:
for disputes arising under clauses contained in Section Iif, {i} Award of the contract may result in an unfair
Labor Standards Provisions, inciuding any claims for compelitive advantage; or
damages for the alleged breach there of which are not {ily The Contractor's objectivity in performing the contract
disposed of by agreement, shall be resolved under this work may be impaired.
dlause. (b) The Contractor agrees that if after award it discovers an

{b} All claims by the Contractor shall be made in writing and organizational conflict of interest with respect to this contract
submitted to the HA. A claim by the HA against the or any taskidelivery order under the contract, he or she shall
Coniractor shall be subject to a writien decision by the HA. make an immediate and full disclosure in writing to the

{¢) The HA shall, with reasonable promptness, but in no event Confracting Officer which shall include a description of the
in no more than 60 days, render a decision concerning any action which the Contracior has taken or intends to take to
claim hereunder. Unless the Contractor, within 30 days after eliminate or neuiraiize the confiict. The HA may, however,
receipt of the HA's decision, shall notify the HA In wrifing terminaie the contract or task/delivery order for the
that it takes exception to such decision, the decision convenience of the HA if it would be in the best interest
shall be final and conclusive. of the HA.

{d) Provided the Contractor has (i} given the notice within the {c} Inthe event the Contractor was aware of an organizational
time stated in paragraph {c) above, and {ii) excepled iis conflict of interest before the award of this contract and
claim relating to such decision from the final release, and (iii) infentionally did not disclose the conflict io the Contracting
brought suit against the HA not fater than one year after Officer, the HA may ferminate the contract for default.
receipt of final payment, or if final payment has not been {d) The terms of this clause shall be included in alf
made, not later than one year after the Contractor has had & subcontracts and consulting agreements wherein the work
reasonable time to respond to a written request by the HA to be performed is similar to the service provided by the
that it submit a final voucher and release, whichever is prime Contractor. The Contractor shall include in such
earlier, then the HA's decision shall not be final or subconfracts and consulling agreements any necessary
conclusive, but the dispute shall be determined on the provisions to eliminate or neutralize conflicis of interest.
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of 12. Inspection and Accepiance
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under fhe contract, (@) The HA has the right to review, require correction, if
and comply with any decision of the HA. necessary, and accept the work products produced by the

Contractor. Such review(s) shall be carried ouf within 30
8. Contract Termination; Deharment days s0 as to not impade the work of the Contractor. Any

20
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments andfor required
corrections within 30 days from the date of receipt of such
product from the Contractor.

{b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of nolification or a
later dale if extended by the HA.

{c} Failure by the Contractor to proceed with reasonable
prompiness to make necessary corrections shall be a
default. If the Contracior's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved} or reduce the contract price or
cost {o reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit fo arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

14. Interest of Members, Officers, or Employees and Former

Members, Officers, or Empioyees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was aclivaled,
and no other pubic official of such locality or localities who
exercises any funclions or responsibilities with respect fo the
project, shall, during his or her fenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to influence Certain Federal

Transactions

{a) Definitions. As used in this clause:

"Agency”, as defined in 5 U.5.C. 552(f), includes Federal
executive depariments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action” means any of the following
Federat actions:

(i} The awarding of any Federal coniract;

(i) The making of any Federal grant;

{iiiy The making of any Federal lcan;

(iv) The entering into of any cooperative agreement; and,

{v} The exiension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a lpan.

"Indian tribe” and tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination angd
Education Assistance Act {25 U.5.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting io influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
focal public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
govemment.

"Officer or employee of an agency" includes the following
individuals who are employed by an agency:

(i} An individual who is appointed 1o a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(i) A member of the uniformed services as defined in
seclion 202, title 18, U.5.C;

(iii) A special Government employee as defined in section
202, title 18, U.S.C_; and,

(iv) An individual whe is a member of a Federal advisory
commitiee, as defined by the Federal Advisory
Committee Act, fitle 5, appendix 2.

“Person” means an individual, corporation, company,
association, authority, firm, parinership, society, State, and local
government, regardiess of whether such entity is operated for
profit or not for profif. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federat law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specificaly permitied by other Federal Jaw.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, foan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
parson for jess than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regutarly employed as soon as he or she is employed by such
person for 130 working days.

"State"” means a State of the United States, the District of
Columbia, the Commonweaith of Puerio Rico, a tersitory or
possession of the United States, an agency or insirumentaiity of
a State, and a mulfi-Staie, regional, or interstale entity having
governmental dufies and powers.

{b) Prohibition.

(i) Section 1352 of fitle 31, U.5.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal confract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal aclions: the awarding of any Federal
confraci, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modificafion of
any Federal contract, grant, loan, or cooperative
agreement

{ii} The prohibition does not apply as follows:
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{1} Agency and legislative liaison by Own

Employees.

{a) The prohibition on the use of appropriated
funds, in paragraph {i} of this section, does not
apply in the case of a payment of reasonable
compensation rnade to an officer or employee of
a person requesting or receiving a Federal
contract, grant, lean, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federat
adion.

{b) For purposes of paragraph (b){i){1)}{a) of
this clause, providing any information specifically
requested by an agency or Congress is permitled

atany time.

(c) The following agency and legisiative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federat action;

{1} Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

{2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

{1) Providing any information nof
specifically requested but necessary for an
agency to make an informed decision about
inifiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

{3) Capabiiity presentations by persons
seeking awards from an agency pursuant to the
provisions of the Srnall Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

{e) Only those activities expressly authorized
by subdivision (b){(ii){1){a) of this clause are
permitted under this clause,

(2) Professional and technical services.

{a) The prohibition on the use of appropriated
funds, in subparagraph {b){i} of this clause,
does not apply in the case of-

{iy A payment of reasonable compensation
made to an officer or employee of a
person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
meodification of a covered Federat
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negetiafion of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant o law as a condition for
receiving that Federal action.

{ii) Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewat, amendment, or
modiftcation of a covered Federal action
if the payment is for professionat or
lechnical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federai action. Persons
other than officers or employees of a
person requestling or receiving a
covered Federal action include
consultants and trade associations.

{b} For purposes of subdivision (b)(ii){2)(a) of
clause, "professional and {echnical services”
shall be limited io advice and analysis
directly applying any professional or
technical discipline.

{c} Requirements imposed by or pursuant to law
as a condifion for receiving a covered
Federal award include those required by law
orf regutation, or reasonably expected to be
required by law or regulation, and any other
reguirements in the actual award
documents.

(d) Only those services expressly authorized by
stibdivisions (bj(ii)}{(2a}(i} and (ii) of this
seclion are permitted under this clause.

(i) Selling activities by independent sales
representalives.

(c} The prohibifion on the use of appropriated funds, in

subparagraph (b)(i} of this clause, does not apply to the

following selling activittes before an agency by independent

sales representatives, provided such acfivities are prior to
format soficitation by an agency and are specifically limited
to the merits of the matter:

(i} Discussing with an agency (inciuding individual
demonstration} the qualities and characteristics of the
person's products or services, conditions or ferms of
sale, and service capabilities; and

(i) Technical discussions and other activifies regarding
the application or adaptation of the person's products
or services for an agency's use.

(d) Agreement. in accepling any coniract, grant, cooperative

agreement, or Joan resulfing from this solicitation, the
person submitting the offer agrees not io make any
payment prohibited by this clause.

{e} Penaliies. Any parson who makes an expenditure

4

prohibited under paragraph (b} of this clause shall be
subject to civil penallies as provided for by 31 U.S.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be inferpreted
fo make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Pari 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for reciptents of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made aliowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.

26
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16. Equal Empioyment Opportunity

During the performance of this contract, the Contractor agrees

as follows:
{a} The Contractor shall not discriminate against any employee

or applicant for employment because of race, color,
religion, sex, or national origin.

{b) The Contractor shall take affirmative action to ensure that

applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
bui not be limited to {1} employment; {2) upgrading; {3}
demotion; (4) transfer; {5) recruitment or recruitment
advenrtising; (6} layoff or termination; (7} rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

(€) The Contractor shall post in conspicuous places available

to employees and applicanis for employment the notices fo
be provided by the Contracting Officer that explain this
dause.

{d) The Contractor shall, in all solicitations or advertisements

for emptoyees placed by or on behalf of the Contractor,
state that all qualified applicants wilf receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

{e} The Contractor shall send, to each labor union or

it

representative of workers with which it has a collective
bargaining agreement or other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the noftce in conspicuous places available fo
employees and applicants for employment.

The Contractor shall comply with Executive Order 112486,
as amended, and the ruies, regulations, and orders of the
Secretary of Labor.

(g) The Contracior shall furnish all information and reports

(h)

(i

required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access fo its
books, records, and accounts by the Secretary of Labor for
purposes of investigafion to ascertain compliance with such
rules, regulations, and orders.

in the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulaiion, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in patt, and the
Contractor may be dectared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11246, as amended. n addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Laber, or as
otherwise provided by law.

The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11246,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vender. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a resuit of such
direction, the Contractor may request the United Siates {o
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shali be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express writlen approval by the HA,

18. Contractor's Status

It is understood that the Confractor is an independent coniractor
and is not 1o be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shali save
hammiess the HA and its employees from claims suits, actions
and costs of every description resulfing from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19, Other Contractors

HA may undertake or award other contracis for additionat work
at or near the site{s) of the work under this coniract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the addifional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Coniractor is prohibited from placing a lien on HA's
praperty. This prohibition shall apply to all subcontractors.

21, Training and Employment Opportunities for Residents in
the Project Area {Section 3, HUD Act of 1968; 24 CFR 135)

{a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u {section 3). The
purpose of section 3 is {o ensure that employment and other
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by seclion 3, shall, to the greatest
extent feasible, be direcied to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

{b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this coniract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(¢) The contractor agrees to send to each labor organization or
representative of workers with which the contracior has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
wilt post copies of the nofice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job tifles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin,

{d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees io take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subconfractor is in viotation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Pari 135.

{e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and (2} with persons
other than those fo whom the regulations of 24 CFR Part 135
require employment opportunities to be directed, were not filled to
circumvent the contractor's obligations under 24 CFR
Part 135.

{f) Noncompliance with HUD's regutafions in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

{a) In accordance with Section 6002 of the Sclid Wasle Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guideiines of the
Ernvironmental Protection Agency {EPA) at 40 CFR Parl 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a safisfactory level of
competition. The Contractor shall procure items designated in the
EPA guidelines that contain the highest percentage of
recovered malerials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable perod of ime; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of {he guidelines of the National Institute of Standards and
Technology, if applicable to the item; or {3} are only available at
an unreasonable price.

(b} Paragraph (a) of this clause shall apply fo items purchased under
this contract where: {1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscat year, the Coentractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federat appropriations and was with a Federal agency or a
State agency or agency of 2 political subdivision of a Stale; and
(i} purcnased a total of in excess of $10,000 of the item boih
under and ouiside that contract.

4y
Section | - Page 6 of 6 form HUD-5370-C (01/2014)



Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP #650-19-14

ATTACHMENT C.1 — SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to
the extent of such conflict.

If HUD 5370 applies:
Section 31{e) of the General Conditions shall be deleted in its entirely and replaced by the following:

31(e). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30} days of receipt
of the Contracfing Officer's decision, the Coniractor files suif in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31{d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt
of the Conltracting Officer’s decision, the Contractor files suit inr a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 ltem 7{d} of the General Conditions shall be delefed in its entirefy and replaced by the
following:

Section 1 item 7(d}. Forum. The Contracting Officer's decision shall be final uniless, within thirty (30}
days of receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent

Jurisdiction.
HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Date: Signature:

Contracting Officer

Vendor Name(Insert vendor company name above)

Date: Signature:

Title:

41



Housing Authority of the City of Pittsburgh

Dental Benefits for HACF Employees
RFP #650-19-14

ATTACHMENT D

Certifications and
Representations

of Offerors
Non-Construction Coniract

U.S. Bepariment! of Housing
and Urban Development
Office of Public and Indian Housing

Publicreporting burden fet this colfection of information is e stimatedio average 5 minules perresponss, includingthe ima for reviewinginsliuclions, searching
exisling dala sources, gathering and maimaining the data needed, and completing and reviewing the collection of infosmation,

This formincludes clauses required by OMB’s common sule on Ridding/offering procedures, implemented by HUD in 24 CFR 85.36, and those tequirements
sotionthin Executive Order 11625 lor small, mincrity, women-ownedbusinesses, and cerbfications for indepondent price determinalion, and conflictof intergst.
The formis tequired lor nonconsiruction contracts awarded by Housing Agencies (HAs). The formis usedby biddersfolfercis to cerlify io the HA's Contracling
Officer dor contact compliznee, If the form were not used, HAs would be unable to enforce their contracts, Rosponses 1o the collection of information are
required 1o oblain a benedit or lo retain a benefit, The information requested does not lend itseli to confidentiality.

b Contingent Fee Representation and Apgreement
{a) The bidder/offeror represents and centifies as part of it bid/
offer than, excep for full-time bona fide emplovees working
solely for the bidder/offeror. the bidder/offeror:
iy Thas [ 1 haes not employed or refained any person o
campary 10 solicit or sbtain this contract: and
(23]} has, [ ] has net peid o agreed to pay 1o any person
or campany emploved or retained te solicit or ablain this
contract any commission, percentage, brekerage. o other
fec contingent wpon or resulting from the award of this
coptract,
{0y 1 the answer o cither (U] or a) (2 above s affirmative,
the bidderfofferor shall make an immedinte and full writien
disclosure ta the PHA Contracting Officer,
(c) Any misfepresentation by the bidder/offerer shudl give the
PHA the right to (1) terminate the resultant contract: (2) at its
discretion, to deduet from contract payments the mnount of any
commission. percentage, hrokerage, or other cantingent fee: or
{3y 1ake ather remedy purstam o the contract,

2, Smuadh, Minority, Waien-Owped Busipess Concern Rep-
reseriation

The bidder/offeror represents and certifies as purt of its bid/ offer

that it:

k] discd ]3s pola sinadl business concern, Snndl business
concern.” as used in this prevision. means a concern. includ-
ing it affiliates, that is independently owned and operated,
ot deninang in the held of operation 1 which i s bidding,
and qualiticd as o suiadl bustness under the eriteriu and size
standards in 13 CFR E2L.

tha | ]is. [ ] is not o woemen-owned sinadl business concern,
"Waomen-owned.” as used in this provision. means o small
business that is at feast 531 pereent owned by a woman or
women who are ULS citizens and who abso control and
operate the business,

terf Jiso [ 1is nota minority enterprise which. purswant to
Excoutive Order 11625, is defined as a business which is a
least S percent owned by one or more minonily group
members of, i the case of i publicly vwned business, i1 Jeast
SE opercent of s voling stock ix owned by one o more
minority group members, and whose munugement and daily
opermions are controlled by one or more such individuals,

Far the puipose ol this definition, minority group members are:
{Cheek the bleck applicable 10 you)
i ] Black Americuns I 1 Asian Pacific Amersicans
i 1 Hispanic Americans [ 1 Asian Indian Americans

[} Nuaive Amcricans [} Hasidic Jewish Amcericans

A Certificute of Independent Price Determination

{u) The bidder/oficror cerrifics that

11 The prices in this bid/offer have been arrived at indepen-

dently. without, for the purpose of restricting competi-

tion. any consuitation, coammunicution. of agreement

with sny other bidder/afferor ar compefitor selating to i

thase prices, (i) the intention to submit & bid/offer, o

tiii} the methads or Factors used 1o calcukase the prices
offerec:

(21 The prices in this bid/offer have not been und will not be
knowingly disclosed by the bidder/efieror. directly or
indivectly, 1o any ather bidderfofferor or competitor be-
fore hid opening (i the case of a sealed bid solichation}
o1 contract award {in the case of a negatiated «olicitation}
unless otherwise required by taw: and

{31 No astempt i been made or will be made by the bidder/
offerer 10 indoce any other concern 1o submil of not 10
subniy o bidfoffer for the purpose of resfricling competition.

{by Each signature on the bidfoffer is considered 1o be a cortifi-
cation by the signutory that the signatery:

o1 1s the prrson in the hidder/offeror’s organization respon-
sible for determining the prices beiag offered in this bid
o proposab. and that the signatory has not participated
and will not partcipate i any action contzary te subpara-
wraphs (@)} throngh {a}3) above: o

(23 {i) Has been authorized, inwridng. toact as agend {or the
folowing principals in certifving that those principals
huve not participated. and will pot participate in any
action contrary 1o subparagraphs (a)h through (al3)
above {inxert full name of personis}in the bidder/offeror’s
erganization responsible for determining the prices of-
fered in this bid or proposal. and the title of lis or her
position in the bidderfofferor’s organization):
iy As an anthorized agent, does certify that the prinei-
pals named in subdivision 1BH2)(i} above have not pay-
tickpated, and will not participate. in any action conteary
to subparsgraphs ()01 through (23(3) above: und

Previous edionis cbsolete
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{i11) As anageny, Bas not personudly participated, and will
not participate in any action contrary to subparagraphs
{aihy theough {ed) abuve,

(<} H the bidder/offeror deletes or moditics subparagraph (a)2
above, the biddepfolferor must furnish with s bid/offer a
signed statement selting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interesi Certification

(i1} The Contractor watranis that to the best of its knowledge and
beliel and execept as atherwise disclosed, it does not huve any
organizotional conflict of interest which s defined ax a
sitnation in which the natwre of work under o proposed
contract and o prospective contracior’s orgapizational, fi-
nancind, contractual or ether interest are such that:

(1) Award of the contract may resaltin an snluir competi-
tive advantage:

(il The Comractor’s objectivity in performing the con-
tract work may be impaired: or

fiti} That the Contracior has disclosed all relevant infor-
mation and tequested the HA o make o determination
with respect 1o this Contract.

thy The Contractor agrees that if after awied e or she discovers
w organizational conflict of interest with respeet o this
contriact, he or she shall make an immediate and tudl disclo-
sure i writing to the HA which shall include & description of
the action which the Comtrictor has taken or intends 1o
eliminate oF newtralize the conflict. The HA may, however.
terminaie the Contract for the convenivnee of HA i it would
be 1n the best interest of HA,

{c} In the event the Contracter was aware of an organizationast
canflict of imerest befere the award of this Centract and
intentionally did not disciose the conflict to the HA, the HA
may lerminate the Comract for defands

{d) The Contractor shall require & disclesure or representation
from subcontractors and consuliants who may be ina position
to infleence the advice or assistance rendered 10 the HA und
shallinciude any necessary provisions 1o chiminimte or neutralize
comllicts of inetrest in consultant apreements o subcontracts
involving performance or work under this Contract.

5. Authorized Negotiatars (RFPs ondy

The offcror represents that the following persons are authorized
Lo pegotiate on its behalf with the PHA in connection with this
reqitest Jor proposels: (list pames, titles, and relephone numbers
af the authorized negotiatorss

0. Conflict of Interest

In the absence of any actual or apparent condlict. the offeror. by
subnrission of o propo<al. bereby warmrants that to the best of fts
knowledge and beliel, no actual or apparent conflict of inicrest
exists with repard 1o my possible performunce of this procure-
ment, as described in the clause in this solicitution titled "Orga-
nizational Conflict of Interest.”

7. Offeros’s Signatare

The eiferor hereby certifies that the information contained in
these certifications amd representalions is acciale, complete.
and curren.

Stgnaure & Dhgen

Tvped or Printed Name:

Title:

Previous edition is obsolete
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Due Date:

ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

I. SMALL BUSINESS PARTICIPATION
Is the Offeror a Small Business as defined by
the size and standards in 13 CFR 1217

Yes No

II. MINORITY BUSINESS PARTICIPATION

Is the Offeror classified as a Minority Business

Enterprise as defined in Art. 2, Part C of HUD-5369-C?
Yes No

If“No”, area any Consultants classified as
Minority Business enterprises?
Yes No

If“Yes”, please fill in the following chart:

[, WOMEN-OWNED BUSINESS

PARTICIPATION

Is the Offeror classified as a Woman-Owned

Business Enterprise as defined in Art. 2, Part C of

HUD-5369-C
Yes No

If *“No”, area any Consultants classified as

Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill in the following chart:

$ Value % of Fee

Contract

Consulting Firm(s)
{WBE)

$ Value % of Fee

Contract

Consulting Firm(s)
(MBE)

All MBE/WBE firms must be certified in order for the MBE/WBE participation plan to
be complete, copies of MBE/WBE Certification or documentation must be included for
alt firms, MBE/WBE commitment letters must be included and signed by both you and

the MBE/WBE Firm.
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ATTACHMENT F - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties fo this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations,

C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice, The notice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the gualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees io include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135, The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those fo whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were nof filled to circumvent the contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.5.C. 450¢) also applies fo the work to be performed under this contract. Section 7{b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasibie, but not in derogation of compliance with section
7{b).
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P i i

Huusing Authnriiy

SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LYPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFQ NUMBER:
SPECIFICATION OR RFP/AIFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby subimnits
this document to identify employment opportunities for HACP residents (LIPH) and Area Residents of
Low and Very Low Income Staius (ARLIS) during the term of the contract between the Contractor and the
HACP.

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort
to further that requirement, HACP has created a preference tier structure as outlined in the HACP Section
3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services” section of
www.hacp.org. Contractors are required fo comply with Section 3 by first considering Tier [ — Hiring, If
the Contractor cannot meet its Section 3 requirement in Tier [ and needs to move to Tier I or Tier I, that
Contractor musf document this inability to comply with the preference and the need to move to a lower
tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet its
Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check
one or more tiers below):

[ ] Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the HACP Resident Employment Program for resident referrals at 412-395-3950,
Ext 1048,

When Tier [ is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(43 The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
{7} Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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 Housing Authority

I
B v

SECTION 3 OPPORTUNITIES PLAN

Section 3 Labor Utilization Assessment and Plan

SPEC or RFP TITLE: [ SPEC or RFP NUMBER:

T NUMBER OF POSITIONS T HIRING
e T e A REQUIREMENT
JOB (E;TLE 3 CURRENTLY FILLED TOBE | | o ARLIS
NEEDED | TOTAL | LIPH ARLIS | FILLED o ®
2) ) () (5) 6

LIPH — HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status — (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must confribute to the HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the aiount identified in the Resident Hiring Scale, which funds shall be used to provide other

economic opportunities.
Therefore, if it is anticipated that any position listed above shall be for Jess than the full term of the contract period,

you must indicate on the lines below, the anticipated term for each position:
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i

__ iieus@ng Antherit‘y

SECTION 3 OPPORTUNITIES PLAN
[ ] Tier 0~ CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 36 percent or more of their
permanent full-time workforce are Section 3 residents. This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm'’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontraciors.

2) A statement of the total dollar amount to be contracted, total doilar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount 1o be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modemization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier III - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the HACP Education Fund. HACP has established the following minimum threshold
requirements for provision of training or contribution to the HACP fund that provides other economic
opportunities:

a) Confractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Confractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1} Indication of the skilled training o be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation fo percentage of the contract labor
hours costs, (Contribution checks shonid be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9 Floor, Pittsburgh, PA 15219,

[ ] Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the [FB/RFP/RFQ with
the existing work force. No new hires will be employed as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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Hnusing Au_tharity

SECTION 3 OPPORTUNITIES PLLAN

By signing below, the Contractor hereby agrees to comply with the sclected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc,, the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and
submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

4.2.1

Company Name:

4.2.2
4.2.3

Name:

42,4
4.2.5
4.2.6

4.2.7
4.2.8
4.2.9

42,10
4.2.11

4.2.12
Name:

Title:

Signature: Date:

Witness

4,2,13
4.2.14

4.2.15
Signature:

Witness
Date:

4.2.16
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Dental Benefits for HACP Employees

RFP #650-19-14

Housing Authority of the City of Pittsburgh

ATTACHMENT G - Firm Demographics

SOlLIOUI UBDLIBIIY JO # |E30 ]

Female

ubiaio

Ajuouiy uesusWY 1aYyl10

UBdLIDWY MO dipiseH

UediloWy elsy

uesLiaWwy olueds|Hy

ueslIsWy Ueoll)y

UBOLIBWY SUYAA

s8)e | 10|

ublalo

Aloulpy uedtswy Jayi0

UBDLISWY Mep DIpISeH

Male

UBOLIBWY BISY

uedllally oluedsi

UEDLISWY UBDIY

ueoLBLWY 83U

soaAo|dwa [y

Partnher
Associate
Professional

Secretarial

Clerical

Other
Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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Housing Authority of the City of Pittsburgh

Dental Benefits for HACP Employees
RFP # 650-19-14

ATTACHMENT H

e W-9

(Ruv. October 23075
Mrgrataad of #re Deasry
Ier=a Py Servate

Request for Taxpayey
Identification Number and Certification

Give torm to the
requester. Do not
send 1o the IRS.

Neme (&5 show on vour NcOme @ reloimn)

Dusiness parse, i diterent fiom zbove

{heck epprapriate box: D Ircivicuat’Sole proprie.or

[ Ciner sese

ctrazizag

D Compoiation
limEre Babifiy compeny, Enies the tax cizseficztion (D=disregaided antily. C=corpwation. P=peanarship » D payvs

G Pzrnership Exesmpt

Adcdress (number, sitel and ApL of sune [T

Requestes's nsma ant aodreEss ophanzi

Cry. staie. and ZP cote

Lis, gacour: niErbssis) hare (optionaly

Print or type
Seo Specliic Instructions on page 2,

pare ] Taxpayer identification Number {TIN)

Erter your TIN in the appropriate box. The TIN provided misst match the name given on tine * to avoid
backep wilhholding. For individuals, #his is your sozia’ security nrumber {S5H). However, for a resident } !
glien, sole proprieter, or disregarded entify, see the Part § instructions on page 3. For other entitizs, itis

your employar idertification rumbcr {EINL. H you do not have a number, see How to got a TiIN on page 3.

HNote. f the account ik in more thar one nams, see the chart on page 4 fur guidelines on whose

numbar fo enter,

Sotial security number

or

Emplayer identifization numbar

1 Certification

Urdet penalties of perury, | certity that:

1. The number showr on Lhis fom is my conect taxpayer identification fiumber {or | am waiting for & rumber o be issuved to ms), and

2. | am not subject to backup withhelding because: (8) | am exerrpt from backup withholdirg, or (o} | heve not been notified by the Infema!
HRevenue Sendce (IRS) that | an subject to backup withholding as a result of a tailure to report afl interest or dividends. or (¢) the IRS has

ralified me that £ am no lorgar subject to backup withholding. and

3. Iama US oitizen or other U.S. parson (defined bslow}.

Certification instructons. You must cross out iters 2 above if you have been notified by the IRS that you are cumenty subject to backup
withholding because you have failed to report ali interest and dividerds on your tax refum. For rea! estate fransactions, item 2 does not apply.
For morigags interest paid, acguisition or abandonment of secured property, canceliation of debt, contributions to an individua! retirement
arrangement (R4, and gereraliy, payns=rts other thar interest and dividends, you ere rot required to sior the Certification, but you must

provide your correct TIN. Seg the instructions on pags 4.

Sign Signatiure of
Here L8, person W

Date #

General Instructions

Seclion references are to the hemal Revenue Code unless
otherwise noted.

Purpose of Form
A person who is required jo fe an informatipn refurn with the
IRS musl oblain your comrect laxpayer idendificalion number {TIN}
to report, Jor example, income paid to you, real estate
transachions. mortgags interest you paid, acguisition or
abandonment of secured property, cancelation of debt, or
contributions you made lo an IRA

Uise Forrn W-9 only if you are a U.S. parson (nchudng a
resident alien), 1o provide your correct TiN to the person
reguesling H {the requesier; and, when applicabie. to:

1. Cert:fy that the TIN you are gving is comect {or you are
wailing for a number 10 be issuad),

2. Certly thal your are nol subject to backup wilkhofding, or

3. Clasn exemplion from backup withho!ding if you are a U.S.
exempl payee. Il appiicable, you are also cerlilying thal as a
1.5, person, youwr a'iocab'e share of any parinership mcome from
a U.8. trade or busness is not subject to the withholding tax on
foreign partners’ shate of effective'y connecled income.

HNote, if a requesier gives you a form other than Form W-8 o

request your TIN, you musi use the requester’s form if it is
substantially ssmiar lo this Form W-9.

Definition of a U.S. person. Fuor federal tax purposes, you ars
considarad a L. 8. person 7 you are:

* Anindwvidua! who is @ U.S. clizen or LLS. resident alien.

* A parinership. corporation, company, or assotation crealed or
organized 0 the Unied Stales or under the iaws of the Uniled
Stales,

* An estate {other than a fore’pn estate). or

* A domeslic trus! {as defined in Reguiations section
301.7701-7).

Special rutes for parinerships, Parinerships that conduct a
lrade or businass in the Un'ted Slates are generaty required 1o
pay a withhoidng tax on any fore‘gn partners’ share of income
from such busness. Furher. in cerain cases where a Form W-8
has not been received, 8 parinership is required to presumne that
a parinegr is a foreign person, and pay the wilhhoiding {ax.
There{ore. { you are a U.S. person that is a parner ina
partnership conducting a trade or business [n the United States,
provide Forrn W-9 1o 1he partnership to establish yoar U.S.
sfatus and avoid withholding on your share of parinarship
income.

The person who gives Form W-3 1o the partnership for
purposes of establishing its U.8. slatus and aveiding withheding
on ifs atocabye share of net income from Lhe parinership
condudiing a trade or business i the Unied States is = the
following casas:

& The U.S. owner of a disregarded entily and not the enlity,

Cal. Ho. 10231X

Instructions for completing this form can be found at http:/Avww.irs. gov/pub/irs-pdfifw 9. pdf

Form W-9 Rav. 10-2007)
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Housing Authority of the City of Pitisburgh Dental Benefits for HACP Employees
RFP #650-19-14

Attachment I
Sample M/WBE Commitment Letter

<Date>

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firne>

<Address>

<Cify>, <State> <Zip>

Re: <Name of HACP Projecr>

Dear <Name of Contact Person at MBE o1

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing interest.

Sincerely,

<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
(Signature) (Signature)
(Name) (Name)
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Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP # 650-19-14

ATTACHMENT J

Previous Related Experience - References

The bidder shail list three (3) finms, governmental units, or persons for whom the bidder has previously
performed work of the nature requested under this JFB. Bidder shall list as references alt housing authorities,
including HACP, for whom the bidder bas previously performed work of the nature requested under this 1IFB.
HACP reserves the right to contact such persons at anytime prior to award and the bidder agrees that HACP
may rely on information provided by such persons to determine the bidder's responsibility.

In addition to the references, ali bidders will provide the last three jobs they perfonned, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 1

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments ro Contract

Total § Value o
7, . . .
Number per Change Description of Change Reason for Change

AN O Y O I N L VT B T
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Housing Authority of the City of Pittsburgh

Dental Benefits for HACP Employees
RFP #650-19-14

Reference 2

Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contract
Total § Value
Number per Change Description of Change Reason for Change
1
2
3
4
J
6
7

Reference 3

Project:
Contact:
Contact Telephone Number:
Contract Amount.
Change Orders/Addenda or Amendments to Contract
Total § Value .
b2 . . . .
Number per Change Description of Change Reason for Change
/
2
3
4
5
6
7
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Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP # 650-19-14

Previous Related Experience — Last three (3) jobs

Inn addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and ali change orders related to the job and the reason for each.

All bidders will provide information on the most recent HACP job to include ail change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 4

Project:

Contact:

Contact Telephone Number:

Contract Amownt.

Change Orders/Addenda or Amendments to Contract

Tofal .S Va!ue e
7. . . N , .
Azmzber - Ch noe Desci !pnO}? ofChcmge Reasonﬁ)r Char?ge

I I B R B N "t I A S




Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP # 650-19-14

Reference 5

Project:

Contaci:

Contact Telephone Number:

Contract Amount.

Change Orders/Addenda or Amendments to Contract

Number ?;?tigg;ge Description of Change Reason for Change
1
2
3
4
5
6
7

Reference 6

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendmenis to Contract

Total § Value -
7 . yn .
Number or Chanee Description of Change Reason for Change

N O R N I B S R




Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP # 6506-19-14

Previous Related Experience - HACP Project

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 7

Project:
Contact:
Contact Telephone Number:
Coniract Amount:
Change Orders/Addenda or Amendments to Contract
Total § Value per "y
7 . . .

Number Change Description of Change Reason for Change

!

2

3

4

b

6

7

8

9

10
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Housing Authority of the City of Pittsburgh

Dental Benefits for HACP Employees

ATTACHMENT K

Dental Benefits for HACP Employees
RI'P#650-19-14

FEE SHEET

RFP # 650-19-14

To be submitted in a separate sealed envelope

PRICE IS TO BE LISTED PER THE FOLLOWING:

Year ] Year 2 Max Ceiling Year 3 Max Ceiling
Ainount Amount

Individual Employee % Y
Employee and Child % %
Employee and % Yo
Children

Employee and Spouse % %
Employee and Family % %

Company Name (Printed):

Name (Printed):

Title:

Address:

Phone/Fax:

Email Address:

Signature:
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Housing Authority of the City of Pifisburgh Dental Benefits for HACP Employees
RFP # 650-19-14

ATTACHMENT L

Dental Benefits for HACP Employees
REP#650-19-14

HACP Employee Census Information

Employee # Employment | Age Birth Date Sex Benefit Tier Description
Category Description

0005 F 60.59 12/5/1953 F Dental : Employee

0007 F 62.55 12/21/1951 M Dental Employee + Family
0012 F 57.43 2/1/1957 M Dental Employee

0023 F 48.65 11/10/1965 F Dental Employee + Family
Ot F 51.10 6/2/1963 M Dental Employee

014 F 58.31 3/18/1956 F Dental Employee

0115 F 58.54 12/26/1955 F Dental Employee

0137 F 51.48 1/15/1963 M Dental Employee + Family
0147 F 55.68 11/3/1958 F Dental Employee + Family
0149 F 43.19 4/28/1971 F Pental Employee + Family
015] F 43.47 /1711971 F Dental Employee + Family
0160 F 41.47 1/13/1973 M Dental Employee + Family
0185 F 61.71 10/25/1952 [ M Dental Employee + Family
0189 F 53.08 6/9/1961 F Dental Employee

0220 F 51.90 8/15/1962 M Dental Employee

0250 F 46.50 1/5/1974 F Dental Employee + Family
0251 F 48.04 6/21/1966 F Dental Employee + Family
0255 F 61.05 6/23/1953 F Dental Employee

0277 F 43.94 7/28/1970 M Dental Employee

0293 F 61.71 10/24/1952 | F Dental Employee

0310 F 66.66 11/14/1947 | M Dental Employee

0311 F 58.93 8/6/1955 M Dental Employee + Family
0327 F 33.81 9/12/1980 F Dental Employee

0349 F 44.54 12/20/1969 | F Dental Employee

0352 F 62.13 512511952 M Dental Employee + Family
0366 F 42.97 7117/1971 M Dental Employee + Family
0367 F 47.42 2/3/1967 M Dental Employee + Family
G385 F 48.97 7/18/1965 M Dental Employee + Family
0410 F 53.57 12/12/1960 | M Dental Employee + Family
0411 F 51.57 12/12/1962 M Dental Employee + Family
0435 F 35.62 1172171978 | F Dental Employee

0460 F 5691 8/12/1957 M Dental Employee

0467 F 49.23 4/15/1965 M Dental Employee

0469 F 51.92 8/8/1962 M Dental Employee




Housing Authority of the City of Pitisburgh Dental Benefits for HACP Employees
RFP # 650-19-14

0478 F 37.67 11/1/1976 M Dental Employee + Family
04386 F 51.74 10/10/1962 | F Dental Employee + Family
0489 F 26.77 9/24/1987 M Dental Employee
0517 F 64.17 5/11/1950 M Dental Employee
0521 F 58.21 4/24/1956 M Dental Employee + Family
0533 F 46.78 9/25/1967 M Dental Employee
0535 -F 49.28 3/25/1965 M Dental Employee + Family
0565 F 36.33 3/5/1978 M Dental Employee + Family
0571 F 56.78 9/29/1957 M Dental Einployee
0575 F 60.74 10/12/1953 M Dental Employee + Family
0581 F 36.05 6/17/1978 F Dental Employee
0585 F 49.10 5/31/1965 M Dental Employee + Family
0591 F 57.27 3/31/1957 M Dental Employee + Family
0602 F 56.31 3/19/1958 M Dental Employee
0614 F 51.95 7/25/1962 F Dental Emplevee + Family
0623 T 54.77 9/30/1959 M Dental Employee -+ Family
0627 F 40.81 8/11/1973 M Dental Employee + Family
0630 F 61.54 12/25/1952 | M Dental Employee
0640 F 61.66 11/10/1952 | M Dental Employee + Family
(646 F 64.91 8/13/1949 F Dental Employee + Family
0650 F 55.56 12/18/1958 | M Dental Employee + Family
0651 F 61.55 12/22/1952 F Dental Employee + Family
0653 F 65.92 8/9/1948 M Dental Employee
0655 F 49.70 10/25/1964 | F Dental Employee
0659 F 37.09 6/1/1977 F Dentat Employee
0666 F 43.85 8/31/1970 F Dental Employee
0692 F 60.69 10/31/1953 | F Dental Employee + Family
0695 r 44.74 16/9/1969 M Dental Employee + Family
0710 F 39.68 10/31/1974 | F Dental Employee
0746 F 34.95 7/22/1979 F Dental Empioyee
0750 F 47.32 3/11/1967 F Dental Employee + Family
0752 F 40.90 8/9/1973 M Dental Employee + Family
0756 F 37.51 12731719716 | M Dental Employee + Family
0757 ¥ 31.01 6/30/1983 M Dental Employee + Family
0758 F 57.95 7/28/1956 M Dental Employee
0761 F 41.64 11/13/1972 M Dental Employee
0798 F 36.42 1/30/1978 F Dental Employee
0801 F 3596 7/19/1978 F Dental Employee
0804 F 60.78 9/29/1953 M Dental Employee + Family
0805 F 59.43 2/2/1955 M Dental Employee + Family
0806 F 45.88 8/20/1968 M Dental Employee + Family
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Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP # 650-19-14

0812 F 31.32 3/8/1983 M Dental Employee + Family
0855 F 67.10 6/5/1947 M Dental Employee + Family
0861 F 43.60 H128/1970 | M Dental Employee + Family
0864 F 25.92 7/30/1988 M Dental Employee
0869 F 43.94 1127/1970 ¥ Dental Employee + Family
0905 F 63.12 5/28/1951 M Dental Employee
0910 F 41.27 3/27/1973 F Dental Employee
0920 F 35.54 12/19/1978 M Dental Employee
0934 F 45.63 11/18/1968 | F Dental Employee + Family
0941 F 59.78 9/27/1954 M Dental Employee + Family
0944 F 36.79 9/19/1977 F Dental Employee + Family
0950 F 65.63 11/23/1948 | M Dental Employee
0952 F 55.78 9/28/1958 M Dental Employee + Family
0954 F 56.14 5/18/1958 M Dental Employee
0956 F 66.24 4/15/1948 F Dental Employee
0967 F 54.20 4/25/1960 M Dental Employee + Family
0972 F 50.22 4/19/1964 M Dental Employee
0979 F 35.70 10/22/1978 M Dental Employee
0980 F 55.82 9/12/1958 M Dental Employee
098} F 45.13 5/21/1969 F Dental Employee + Family
0963 F 30.03 6/20/1984 M Dental Employee
0984 F 40.57 12/9/1973 F Dental Employee + Family
0986 F 58.15 10/9/1955 F Dental Employee + Family
0987 F 27.68 10/27/1986 | F Dental Employee
0992 F 57.15 5/14/1957 F Dentai Employee + Family
0996 F 61.72 10/22/1952 | F Dental Employee
1002 T 3991 8/6/1974 ¥ Dental Employee
1004 F 67.20 4/30/1947 F Dental Employee
1006 F 3t.61 11/24/1982 | F Dental Emplovee + Family
1009 F 40.41 21771974 M Dental Employee
1012 F 28.33 3/5/1986 F Dental Employee + Family
1013 F 52.93 8/2/1961 F Dental Employee + Family
1016 F 42.53 12/26/1971 ¥ Dental Employee
1043 F 3043 1/21/1984 M Dental Employee
1044 F 30.10 5/27/1984 M Dental Employee
1045 F 28.19 4/24/1986 M Dental Employee
1047 F 28.40 2/6/1986 F Dental Employee + Family
1048 F 46.24 4/11/1968 F Dental Employee
1050 F 28.99 7/5/1985 M Dental Employee
1051 F 27.37 2/17/1987 F Dental Employee
1055 F 33.79 9/16/1980 F Dental Employee
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Housing Authority of the City of Pitisburgh Dental Benefits for HACP Employees
RFP # 650-19-14

1056 F 32.87 8/20/1981 F Dental Employee
1057 F 40.75 10/4/1973 F Dental Employee
1058 F 57.46 1/23/1957 M Dental Employee + Family
1071 F 48.10 5/36/1966 M Dental Employee + Family
1076 F 4391 8/8/1970 F Dental Employee
1077 F 58.26 4/4/1956 M Dental Employee -+ Family
1078 F 47.55 12/59/1966 | M Dental Employee
1080 F 31.03 6/23/1983 F Denial Employee + Family
1082 F 51.29 3/23/1963 F Dental Enployee + Family
1085 F 60.17 5/10/1954 M Dental Employee
1087 F 34.60 117227/1979 i M Dental Employee + Family
1090 F 62.31 3/20/1952 M Dental Employee + Family
1094 F 29.41 2/1/1985 M Dental Employee
1096 F 43.36 2/25/1971 M Dental Employee + Family
1097 F 53.18 5/3/1961 M Dental Employee
1098 F 60.05 6/22/1954 F Dental Employee
1099 F 60.74 10/13/1953 M Dental Employee + Family
1103 F 28.96 7/15/1985 M Dental Employee
1109 F 40.71 10/20/1973 F Dental Employee + Family
1110 F 47.45 1/2211967 M Dental Employee
1112 F 33.61 11/21/1980 | M Dental Employee
1113 F 39.18 4/30/1975 F Dental Employee + Family
1114 F 24.12 5/18/1990 F Dental Employee
1115 F 27.04 6/18/1987 ¥ Dental Employee
1118 F 54.20 4/26/1960 F Dental Employee
1119 F 56.57 12/12/1957 M Dental Employee + Family
1121 F 58.29 3/2571956 M Dental Employee
1123 F 30.76 9/27/1983 M Dental Employee
1124 F 27.31 3/12/1987 M Dental Employee + Family
1125 F 5131 3/17/1963 M Dental Employee
1129 F 23.09 5/28/199]1 M Dental Employee
1131 F 25.00 7/2/1989 M Dental Employee
1132 F 29.36 2/19/1985 ¥ Dental Employee
1133 F 42.82 9/8/1971 F Dental Employee
1136 F 40.09 6/3/1974 F Dental Employee
1137 F 65.95 7/28/1948 M Dental Employee + Family
1138 F 43.33 3/7171971 F Dental Employee + Family
P142 F 36.46 1/18/1978 M Dental Employee
1144 F 31.02 6/27/1983 F Dental Employee
1197 F 42.40 21111972 M Dental Employee
1201 F 27.39 2/8/1987 F Dental Employee + Family
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Housing Authority of the City of Pittsburgh

Dental Benefits for HACP Employees
RFP # 650-19-14

1210 F 26.35 2/25/1988 F Dental Employee
1214 F 27.58 12/1/1986 M Dental Employee
1223 F 21.83 8/31/1992 M Dental Employee
1225 F 67.52 1/2/1947 M Dental Employee + Family
1262 F 52.43 2/1/1962 M Dental Employee
1263 F 58.09 6/711956 F Dental Employee + Family
1293 F 58.32 3/13/1956 F Dental Employee
1312 F 54.12 5/24/1960 M Dental Employee + Family
1330 F 69.10 6/d4/1945 M Dental Employee + Family
1421 F 65.78 9/30/1948 M Dental Employee + Family
1422 F 46.27 3/28/1968 M Dental Employee
1434 F 54.35 3/4/1960 M Dental Employee -+ Family
1694 F 50.51 1/3/1964 M Dental Employee + Family
1790 F 52.28 3/28/1962 F Dental Employee
1822 F 47.94 7/28/1966 F Dental Employee
1885 F 56.77 10/1/1957 M Dental Employee
1900 F 32.78 9/21/1981 M Dental Employee
1968 F 55.92 8/9/1958 M Dental Employee
1970 F 63.57 12/14/1950 | M Dental Empioyee
2169 F 66.02 7/5/1948 M Dental Employee
2233 F 50.02 6/29/1964 M Dental Employee + Family
2325 ¥ 67.03 7/2/1947 M Dental Emplovee + Family
2417 F 56.74 10/13/1957 M Dental Employee
2418 F 63.82 9/16/1950 M Dental Employee + Family
2520 F 59.81 9/19/1954 M Dental Employee
2530 F 60.32 3/15/1954 M Dental Employee + Family
2541 F 63.97 7/23/1950 M Dental Employee + Family
2550 F 64.25 4/10/1950 F Dental Employee + Family
2597 F 40.03 6/25/1974 M Dental Employee
2660 F 60.90 8/14/1953 M Dental Employee + Family
2744 F 59.39 2/18/1955 M Dental Employee
2890 F 52.22 4/20/1962 F Dental Employee + Family
2904 F 62.35 3/6/1952 M Dental Employee
3020 F 58.74 10/13/1955 M Dental Employee + Family
3152 F 53.52 12/29/1960 | M Dental Employee + Family
3275 F 63.56 12/20/1950 | F Dental Employee + Family
3359 F 45.92 8/6/1968 M Dental Employee + Family
3478 F 54.10 6/3/1960 F Dental Employee + Family
3801 F 54.68 11/4/1959 F Dental Employee + Family
3860 F 57.16 5/12/1957 M Dental Employee
3865 F 61.81 9/17/1952 M Dental Employee + Family
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Housing Authority of the City of Pittsburgh

Dental Benefits for HACP Employees
RFP # 650-19-14

3916 F 58.49 1/11/1956 M Dental Employee
4007 F 64.87 8/26/1949 ¥ Dental Employee
4129 F 49.02 77111965 ¥ Dental Employee + Family
4349 F 47.92 8/4/1966 F Dental Employee
4374 F 57.13 5/23/1957 M Dental Employee
4400 F 54.80 9/21/1959 M Dental Employee + Family
4417 F 38.29 3/20/1976 M Dental Employee
4680 F 49.42 2/4/1965 M Dental Employee + Family
4800 F 56.10 6/2/1958 M Dental Employee + Family
4831 r 69.87 8/30/1944 M Denial Employee
4921 F 50.71 10/23/1963 F Dental Employee
4923 F 54.88 8/23/1959 M Dental Employee + Family
4938 F 52,15 5/14/1962 F Dental Employee + Family
4974 F 57.02 7/3/1957 F Dental Employee + Family
5165 F 54.85 8/31/1959 M Dental Employee
5372 F 53.26 4/3/1961 M Dental Employee
5320 F 56.73 10/14/1957 | M Dental Employee + Family
5463 F 49.28 3/28/1965 M Dental Employee
5618 F 60.83 9/11/1953 M Dental Employee + Family
5622 F 63.59 12/6/1950 M Dental Employee + Family
5885 F 60.74 10/14/1953 M Dental Employee + Family
5928 F 61.45 1/26/1953 F Dental Employee
6025 F 54.89 8/17/1959 M Dental Employee + Family
6084 F 57.51 1/4/1957 M Dental Employee + Family
6135 F 64.64 11/18/1949 | F Dental Employee
6137 F 59.28 3/30/1953 M Dental Employee
6182 F 48.33 3/7/1966 F Dental Employee
6210 ¥ 50.66 11/9/1963 M Dental Employee + Family
6225 F 57.99 7/12/1956 F Dental Employee
6245 F 51.30 3/20/1963 F Dental Employee
6279 F 47122 4/19/1967 F Dental Employee
6295 F 60.48 1/16/1954 M Dental Employee + Family
6428 F 53.32 3/12/1961 M Dental Employee + Family
6509 F 55.30 3/21/1959 M Dental Employee
6535 F 59.58 12/10/1954 F Dental Employee
6548 F 63.33 3/14/195] M Dental Employee + Family
6553 F 68.15 5/19/1946 M Dental Employee + Family
6749 F 58.10 6/4/1956 F Dental Employee + Family
6791 F 56.20 4/27/1958 F Dental Employee
6977 F 60.87 8/25/1953 M Dental Employee
7003 F 56.36 2/28/1958 F Dental Employee + Family
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Housing Authority of the City of Pittsburgh Dental Benefits for HACP Employees
RFP #650-19-14

7015 F 52,35 3/2/1962 M Dental Employee
7280 F 54.65 11/12/1959 | M Dental Employee + Family
7282 F 65.40 2/14/1949 F Dental Employee
7319 F 57.01 7/6/1957 F Dental Employee + Family
7557 F 61.60 12/3/1952 M Dental Employee
7725 F 62.58 12/10/1951 F Dental Employee
7730 F 58.2] 4/22/1956 F Dental Employee
7800 F 55.62 11/24/1958 | M Dental Employee + Family
7843 F 64.90 8/17/1949 M Dental Employee + Family
7995 F 55.62 11/26/1958 | F Dental Employee
8120 F 43.78 9/24/1970 M Dental Employee + Family
8135 F 51.65 11/12/1962 F Dental Employee + Family
8247 F 54.67 11/7/1959 M Dental Employee
8499 F 54.26 4/4/1960 M Dental Employee
8614 F 52.21 4/24/1962 r Dental Employee
8702 F 53.44 1/28/1961 F Dental Employee
8755 F 56.43 2/2/1958 M Dental Employee
8764 F 63.22 4/21/1951 r Dental Employee + Family
8768 F 73.20 5/1/1941 M Dental Employee + Family
8775 F 56.97 7/19/1957 F Dental Employee
8941 F 51.15 5/15/1963 M Dental Employee + Family
8974 F 49.51 1/1/1965 M Dental Employee + Family
8987 F 41.18 5171973 M Dental Employee + Family
8990 F 43.90 8/12/1970 F Dental Employee + Fainily
9011 F 78.84 9/12/1935 M Dental Employee + Family
9026 F 57.79 9/23/1956 M Dental Employee
9259 F 55.04 6/23/1959 M Dental Emplovee + Family
9304 F 56.06 6/16/1958 F Dental Employee
9318 F 60.02 7/311954 M Dental Employee + Family
9320 F 55.72 10/21/1958 | M Dental Employee
9387 F 54.92 8/9/1959 M Dental Employee -+ Family
9792 F 52.25 4/6/1962 F Dental Employee + Family
9809 F 70.88 8/24/1943 F Dental Employee + Family
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Dental Claims Report

Snapshot Date Total . . :
Subs Gross Premium | Paid Claims
7/1/2012 282 $11,772.90 $11,856.35
8/1/2012 278 $11,608.80 $11,956.75
9/1/2012 277 $11,588.16 $9,942.25
10/1/2012 275 $11,506.11 $13,705.60
11/1/2012 272 $11,362.65 $7,439.00
12/1/2012 273 $11,342.52 $10,272.80
1/1/2013 276 $11,445.21 $9,293.80
2/1/2013 271 $11,178.93 $7,823.50
3/1/2013 274 $11,240.85 $9,768.95
4/1/2013 275 $11,261.49 $8,191.50
5/1/2013 277 $11,302.77 $13,975.00
6/1/2013 278 $11,323.41 $8,005.47
7/1/2013 278 $11,404.95 $11,044.70
8/1/2013 274 $11,200.08 $12,379.09
9/1/2013 274 $11,200.08 $8,817.05
10/1/2013 275 $11,220.72 $6,914.30
11/1/2013 275 $11,220.72 $7,010.25
12/1/2013 276 $11,282.13 $5,450.50
1/1/2014 275 $11,261.49 $13,059.00
2/1/2014 270 $11,035.98 $7,100.60
3/1/2014 271 $11,097.39 $10,632.20
4/1/2014 272 $11,301.75 $8,467.74
5/1/2014 270 $11,118.03 $6,858.95
6/1/2014 272 $11,036.49 $8,133.04
Grand Total 6,590 $271,313.61 $228,098.39
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HACP Dental Plan Summary
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PENNSYLVANIA Housing Authority of the City of Pittshurgh

Calendar-year deductible Individual Family
{excludes orthodontia services) $0 $0
Annual maximum $1,000

(excludes orthodontia services)

Preventive services 100% no deductible
» Oral examinations

« X-rays

s+ Cleanings

» Topical fluoride treatment

{through age 14, one per calendar year}
« Sealants (through age 14)
« Space maintainers {through age 14)

Basic services 100% after deductible

« Emergency care for pain relief

« Basic oral surgery services - basic
extractions of erupted tooth or root

« Fillings (amalgam, compasite for
anterior teeth)

« Appliances for children (through age 14)

. Prefabricated stainless steel crowns

» Complex surgical extractions - surgical
removal of erupted tooth, impacted
tooth, and tooth roots

+ Endodontics {root canal)

Major services 50% after deductible

Crowns

Inlays and onlays

Bridgework

Dentures

Denture relines and rebases
Denture repair and adjustments
. Periodontics

Orthodontia Adult/child orthodontia. Plan pays 50 percent (no
deductible) of the covered orthodontia services, up to:
$1,000 lifetime orthodontia maximum.

*« & = & & @

Non-participating dentists can bill you for charges above the amount covered by your HumanaDental
plan. To ensure you do not receive additional charges, visit a participating PPO Network dentist.

1-800-233~4013 ¢ Humana.com



Questions?

Simply call 1-800-233-4013 to speak with a friendly,
knowledgeable Customer Care specialist, or visit Humana.com.

Feel good about choosing
a HumanaDental plan

Make re?ular dental visits a priority

Regular cleanings can help manage problems
throughout the body such as heart disease,
diabetes, and stroke.* Your HumanaDental PPO
plan focuses on prevention and early diagnosis,
providing four exams and cleanings every calendar
year: two regular and two periodontal.

* www.perio.org

Go to MyDentallQ.com

Take a health risk assessment that immediately
rates your dental health knowledge. You'll receive
a personalized action plan with health tips. You
can print a copy of your scorecard to discuss with
your dentist at your next visit.

Tips to ensure a healthy mouth

« Use a soft-bristled toothbrush

+ Choose toothpaste with fluoride

+ Brush for at least two minutes twice a day

s Floss daily

Watch for signs of periodontal disease such as
red, swollen, or tender gums

Visit a dentist regularly for exams and cleanings

Did you know that 74 percent of adult Americans believe
an unattractive smile could hurt a person’s chances for
career success?* HumanaDental helps you feel good about
your dental health so you can smile confidently.

* American Academy of Cosmetic Dentistry

Use your HumanaDental benefits

Find a dentist

With HumanaDental' s PPO plan, you can see any
dentist. You save an average of 28 percent when
you visit a dentist in HumanaDental s PPO
Network. To find a dentist in HumanaDental’ s PPO
Network, log on to Humana.com or call
1-800-233-4013.

Know what your plan covers

The other side of this page provides a summary of
Humanabental benefits. Your plan certificate
describes in detail your HumanaDental benefits.
You can find it on MyHumana, your personal page
at Humana.com or call 1-800-233-4013.

See your dentist

Your HumanaDental identification card contains all
the information your dentist needs to submit your
claims. Be sure to share it with the office stafg
when you arrive for your appointment. If you
don’t have your card, you can print proof of
coverage at Humana.com.

Learn what your plan paid

After HumanabDental processes your dental claim,
you will receive an explanation of benefits or
claims receipt. It provides detailed information on
covered dental services, amounts paid, plus any
amount you may owe your dentist. You can also
check the status of your claim on MyHumana at
Humana.com or by calling 1-800-233-4013.

HUMANA.

Specialty Benefits

Insured or administered by HumanaDental Insurance Company

This is not a complete disclosure of plan qualifications and limitations. Your broker will provide you
with specific limitations and exclusions as contained in the Regulatory and Technical Information Guide.
Please review this information before applying for coverage. The amount of benefits provided depends
upon the plan selected. Premiums will vary according to the selection made.

Plan summary created on: 8/11/11 13:21

Policy Number: GN-70090-HD 3/08 et.al.



