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SECTION I
INFRODUCTION

The HACP is a municipal corporation, formed under the U.S. Housing Act of 1937, codified at
42 U.S.C. Section 1401 et seq. as amended and the Housing Authority Law of Commonwealth of
Pennsylvania codified at 35 P.C. 1542, et. seq. as amended. As such, the HACP is charged with
providing “affordable decent, safe and sanitary housing for low-income persons.”

The HACP has approximately 350 employees and services over 10,000 residents. The Authority
itself maintains approximately 5208 units of rental housing; and, through its Section 8 program,
funds the rental of more than approximately 5247 other units of privately owned housing.

Major operational departments include Property Management, Maintenance, Occupancy, Section
8, and Modemization & Development. Major administrative departments include Legal,
Finance, Management Information Systems, and Human Resources. Our public and community
retations departments are Community Affairs and Resident Self-Sufficiency. All departments
work together to achieve the goals of the Authority that are set by the Board of Commissioners.
Day to day decision-making rests with the Executive Director, who reports to the Board of
Commissioners on a regular basis.

The Housing Authority of the City of Pittsburgh seeks proposals from persons or organizations
quatified to: Compliance Consultant Services.

The Authority is contemplating the award of a three year with two additional one year
professional service contract or contracts in the form of the Contract (Attachment A} through
this solicitation process. If submitting alterations to the HACP contract for review and
acceptance by HACP, please submit an electronic version in MS Word format on a CD. If
submitting your company contract for review and acceptance by HACP, please submit an
electronic version in MS Word format on CD. If your contract is not included with your
proposal it is assumed that HACP’s contract will be used and is binding.

Any questions regarding this Request for Proposals should be in writing and directed to:

Mr. Kim Detrick — Procurement Director/Contracting Officer
Housing Authority of the City of Pittsburgh

100 Ross Street 2™ Floor Suite 200

Pittsburgh, PA 15219

412.456.5116, Option 1

412.456.5007 fax

kim.detrick@hacp.org

A complete proposal package may be obtained from:

Business Opportunities Section of the HACP website, www.hacp.org
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Following are the Key Dates associated with this Request for Proposals:

February 8, 2016.
10:00AM

January 29, 2016
10:00 AM.

February 1, 2016
10:00 AM

Deadline for Submission of Proposals

Kim Detrick — Procurement Director
Housing Authority of the City of Pittsburgh
100 Ross Street 2" Floor, Suite 200
Pittsburgh, PA 15219

Pre-submission Meeting:

Kim Detrick - Procurement Director
Procurement Department

Housing Authority of the City of Pittsburgh
100 Ross Street 2™ Floor, Suite 200
Pittsburgh, PA 15219

Deadline for the submission of written
questions.

+*Deadlines are subject to extension at HHACP discretion and will be communicated as an
addendum to this solicitation.
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SECTION II
SCOPE OF SERVICES

The scope of services to be performed by Consultant shall include, but not necessary limited to
the following:

1.

2

et

10.
11.
12.

14.
15.

16.
17.
18.
19.
20.

Conduct departmental on-site reviews to determine Agency needs as pertains to
performance and compliance and assist with strategies for improvements.

Interpret complex federal and state regulations with respect to the compliance aspects
of various state, federal, and local grant agreements.

Utilize extensive analysis skills to recommend appropriate adjustments to ensure
compliance of Agency performance

Gather and interprets data, apply knowledge of statistical methods, utilizes
performance measurement tools and prepares reports

Makes management presentations

Properly initiates and managements multiple on-going projects independently with
various departments

Conduct research and develops strategies for recommendation to the Executive
Director to improve organization effectiveness

Communicate and interact with various departments as requested by the Executive
Director

Prepare written reports as requested.

Make recommendations for corrective actions

Perform other related tasks as requested by the Executive Director

Be available for approximately 40-80 hours per month during the term of the
Agreement.

Assist with addressing andit findings and preparing responses to external agencies (as
applicable)

Assist with preparation of responses to regulatory agencies.

Provide direct oversight to the Audit Department to ensure all areas of compliance are
addressed.

Advise the Executive Director on regulatory changes that may impact the Agency.
Advise, review and prepare documents to ensure compliance with MtW agency goals.
Conduct operational investigation(s) related to workflow(s)

Assist in grant management and implementation.

Provide Operational Training for any HUD housing programs managed by HACP

The Professional Services Contract that is anticipated for use to obtain these services is included
herein as Attachment A.




Housing Authority of the City of Pitisburgh RFP #125-01-16 Compliance Consultant Services

SECTION IIL
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership, firm, joint venture or
other legal entity duly organized and authorized to do business in the City of Pittsburgh,
financially sound and able to provide the services being procured by HACP.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may
be sufficient ground for disqualification. If the selected firm fails to disclose such information
and HACP discovers it thereafter, then HACP could terminate the contract.

Each Offeror must be in good standing with HACP, and any Federal, State or Municipality that
has or has had a contracting refationship with the firm. If Offeror s not in good standing with
HACP, and/or any Federal, State or Municipality this must be disclosed. If a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror must disclose this information to HACP. HACP will consider such facts and
circumstances during its evaluation of the Offeror’s proposal. If the selected firm fails to
disclose such information and HACP discovers it thereafter, then HACP could terminate the
contract.

Offeror must have and maintain all necessary mmsurance to cover malpractice liability and
workers’ compensation and submit proof of it with their proposal submission.




Housing Authority of the City of Pittsburgh RFP #125-01-16 Compliance Consultant Services

SECTION IV
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Instructions to Offerors
Non-Construction provided in Attachment B and General Conditions — Non Construction
provided in Attachment C. Proposals received without all of the required information may be
deemed non-responsive. Offerors must submit one original plus three (3) paper copies of their
technical proposal and one (1) electronic copy in .PDF format on a CD. In a separate sealed
envelope submit one (1) original paper, one (1) paper copy and (1) electronic copy in PDF
format of the fee proposal. Proposals must include, in the same order as below and using the
forms attached hereto, the following information, exhibits and schedules:

A.

General Information

1. Letter of Interest (Cover letter)

2. Type of Organization; Corporation, Partnership, Joint Venture or Sole
Proprietorship. Names of shareholders, partners, principals and any other persons
exercising control over the Firm.

3. Description of the Offeror’s capacity including staff resources

4, Organizational Certifications:

(a) Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture
or other organizational document.

(b) A corporate resolution signed by the Secretary of the Corporation and
notarized, certifying the name of the individual(s) authorized to sign the offer,
the contract and any amendments thereto.

Previous Related Experience

1. The bidder shall list three (3) firms, governmental units, or persons for whom the
bidder has previously performed work of the pature requested under this RFP.
Name of the contracting entity.

2. Name, title and a telephone number of a contract person for each identified
contracting entity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

3. Tn addition to the references, all bidders will provide the last three jobs they
performed, contact information from the job and all change orders related to the
job and the reason for each.

4. All bidders will provide information on the most recent HACP job to include all
change order information and the reason for each. The most recent HACP job can
be one of the 3 last jobs performed if that is the case.
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C. Proposed Staffing and Sub-consultants Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants
for this contact:

1. Provide background information regarding each identified Staff member that
accurately describes his or her employment history and relevant experience
providing services similar to those deseribed in this Request for Proposals.

2. Description of the Scope of Services for at least three (3) projects in which the
Staff and/or sub-consultant has provided services similar to those described in this
Request for Proposals. Please include the individual’s role in each project and all
relevant aspects of each project.

D. Methodology
Project Approach: Provide a brief narrative of the Offeror's approach to the services
described in this Request for Proposals. Availability: Describe the availability of the Staff
proposed and the turnaround time for each request to be made by the Authority.

E. Certifications and Representations of Offerors
Each Offeror must complete the Certifications and Representations of Offerors provided in
Attachment IJ.

F. Minority and Women Business Participation Plan

HACP MBE and WBE Goals. 1t is the policy of HACP to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum
opportunity to participate in contracts let by HACP. In accordance with Executive Order
11625, HACP has established a minimum threshold of eighteen percent (18%) of the total
dollar amount for MBE utilization in this contract. HACP has established a seven percent
(7%) minimum threshold for participation of WBEs, and, HACP strongly encourages and
affirmatively promotes the use of MBEs and WBEs in all HACP contracts. For these
purposes, an MBE is defined as "any legal entity other than a joint venture, organized to
engage in commercial transactions, that is at least fifty-one percent (51%) owned and
controlled by one or more minority persons." Also, a minority person is defined as a
member of a socially or economically disadvantaged minority group, which includes
African-Americans, Hispanic-Americans, Native-Americans, and Asian-Americans. A
WBE/MBE is defined as "any legal entity other than a joint venture, organized to engage in
commercial transactions, that is at least fifty-one percent (51%) owned and controlled by a
female.

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates “Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. HACP’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(10) certifiecd MBE/WBE subcontractors to participate in the proposed contract with
HACP or lesser number if the contractor provides documentation that ten (10) certified
MBE and ter (10) certified WBE contractors could not be identified. Each contractor
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shall certify as to same under penalty of perjury and shall submit the back-up
documentation with its bid or proposak. Any bid or proposal received from a contractor
that does mot contain such certification and back-up documentation acceptable to
HACP may be deemed non-responsive by HACP.

If you have any questions regarding the HACP MBE/WBE goals please contract Mr. Kim
Detirck, Director of Procurement, by e-mail at Kim.Detrick@HACP.org or by contacting
him at the Procurement Department, Housing Authority of the City of Pittsburgh, 100 Ross
Street, 2nd Floor, Pittsburgh PA 15219, telephone (412) 456-5000, Ext. 8502. Proposals
must demonstrate how the Offeror intends to meet or exceed these goals. Also, complete the
table provided in Attachment E and include with your proposal.

'G. Section 3 Participation

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701,
et seq.) (the “Act”) requires the Housing Authority of the City of Pittsburgh to ensure that
employment and other economic and business opportunitics generated by financial assistance
from the Department of Housing and Urban Development (“HUD™), to the greatest extent
feasible, are directed to public housing residents and other low income persons, particularly
recipients of government housing assistance, and business concerns that provide economic
opportunities to low and very low income persons.

To comply with the Act HACP requires its contractors 1o provide equal employment
opportunity to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, veteran’s or marital status, or economic status and to
take affirmative action to ensure that both job applicants and existing employees are given
fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of HACP residents and other eligible persons and/or businesses
by contractors working on contracts partially or wholly funded with HUD monies. HACP
shall examine and consider a contractor’s potential for success in providing employment and
business opportunities to those covered under Section 3 prior to acting on any proposed
contract award. In response to any RFP, RFQ or IFB HACP will require submission of the
Section 3 Opportunities Plan and roster of current employees, and certification that the bidder
will comply with the requirements of Section 3 either by hiring Section 3 employees to
directly perform under the contract or by committing a dollar amount to HACP’s Section 3
program in an amount consistent with the chart below.
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Below are the HACP Section 3 Guidelines as listed in the HACP Program Manual:

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF
AMOUNT FOR SERVICE CONTRACTS TOTAL LABOR
A. DOLLARS

Labor dollars $25,000 but less than $100,000 10% of the labor dollars
$100,000, but less than $200,000 9% of the labor dollars

At least $200,000, but less than $300,000 8% of the labor dollars
At least $300,000, but less than $400,000 7% of the labor doltars
At least $400,000, but less than $500,000 6% of the labor dollars
At least $500,000, but less than $1 milkion 5% of the labor dollars
At least $1 million, but less than $2 million 4%, of the labor dollars
At least $2 million, but less than $4 million 3% of the labor dollars
At least $4 million, but less than $7 million 2% of the labor dollars

$7 million or more % to 1 % of the labor doliars

** 4 copy of HACP s Section 3 Program Manual is available for download at www. HACP org

A copy of HUD’s Section 3 requirement is provided in Attachment F. If you have any questions
regarding the Section 3 Requirements or would like to discuss goals and planning for Section 3
Requirements please contract Lloyd C. Wilson, Ir., Section 3 Liaison, by e-mail at
Lioyd. Wilson@HACP.org or by contacting him at Housing Authority of the City of Pittsburgh,
Bedford Hope Center 2305 Bedford Avenue, Pittsburgh PA 15219, telephone (412) 456-5000
ext. 1048. Proposals must demonstrate how the Offeror intends to meet or exceed the
Authority’s Section 3 requirements. Also, complete Attachment F Section 3 Opportunities

Plan and include with vour proposal.

Anv bid or proposal received from a contractor that does mot contain a Sectien 3
Opportunities Plan or_certification and back-up documentation acceptable to HACP will
be deemed non-responsive by HACP.

H. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment (.

1. TIN/W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided in

Attachment H.

J. MBE/WBE Letter of Intent
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided in
Attachment L
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SECTIONV
EVALUATION CRITERIA

The Evaluation Committee will evaluate and will score each proposal that is submitted as a
complete response. It is noted that the proposed Fee will be evaluated separately. Responses
may receive a maximum score of one hundred (100} points subdivided as follows:

Experience of Offeror: Maximum 25 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing the services described in this Request for Proposals.

Capacity: Maximum 25 points
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives
as described in this solicitation.

Proposed Fee: Maximum 15 points
Proposed rates and Jevel of service are reasonable and appropriate in relation to the services
requested.

Methodelogy: Maximum 10 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that HACP
requirements will be met and indicates that the Offeror has a clear understanding of the scope of
services required.

MBE/WBE Participation Maximum 10 points
Demonstrated experience and commitment of the Offeror to assist the HACP in meeting its
requirement and goals related to Minority/Women Business Participants.

Section 3 Maximum 15 points
Demonstrated commitment to assist the IIACP in meeting its requirements and goals related to
Section 3.

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.

10
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SECTION VI
PROCUREMENT AND AWARD PROCESS

Pursuant to 24 C.F.R. Section 85.36 (d)(3), Safety Consultant are being procured as described in
Section Il of this solicitation. The following instructions are intended to aid Offerors in the
preparation of their Proposals:

A. Pre-Submission Conference

A pre-submission conference will be conducted on January 29, 2016 at 10 am, at
100 Ross Street, 2" Floor, Pittsburgh, PA 15219. Nothing discussed or expressed
at the Pre-Submission Conference will change, alter, amend or otherwise modify the
terms of this Solicitation unless a subsequent written amendment (addendum) is
issued. Verbal responses by HACP's representatives shall not constitute an
amendment or change to this Solicitation.

Material issues rajsed and addressed at the Pre-Submission Conference shall be
answered solely through an addendum to this Solicitation. Likewise, ambiguities and
defects of this Solicitation raised at the Pre-Submission Conference shall be corrected
by a writien amendment only, which, if issued, shall form an integral part hereof.

Although not mandatory, all prospective respondents are strongly encouraged to
attend the Pre-Submission Conference. Failure to attend will not excuse the legal
contractual duty imposed by this Solicitation and the subsequent contract on each
respondent to familiarize itself with the request for proposals.

Each firm shall submit in writing to the Contract Manager to request additional
information as follows:

1. Describe any items, information, reports or the like, if any, that the Proposer will
require from the HACP in order to comply with the scope of Services.

2. Identify any revisions to the Sample Contract that the Proposer will require in
order to provide the services identified herein. Proposers are required to submit
requests for revisions to the Contract, if any, to the HACP in writing at the time of
proposal submission.

. Amendments toe Solicitation

Any and all amendments to this Solicitation shall be sent by certified mail, return
receipt requested, electronic mail, and/or by fax, to all potential Offerors who attend
the Pre-Submission Conferences and/or receive the solicitation materials.

Notwithstanding any information that may be contained in the Solicitation and

amendments thereto, Offerors are responsible for obtaining all information required
thus enabling them to submit Responses.

11
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C. Submission of Proposals and/or Amendments to Proposals; Deadlines

Responses may be hand-delivered or sent by certified or registered mail, return
receipt requested, to the following address:

Mr. Kim Detrick

Procurement Director/Contracting Officer

Housing Authority of the City of Pittsburgh

100 Ross Street, 2™ Floor Suite 200

Pittsburgh, PA 15219

Proposals must be received at the above address no later than February 8, 2016 at 10
a.m., regardless of the selected delivery mechanism.

Each Response will be date-time stamped immediately upon its receipt at HACP to
document its timeliness. Any Proposal received after the specified deadline shall be
automatically rejected and will be returned unopened except as identified in the
Instructions to Offerors attached hereto.

Any amendments to a tesponse must be received before the specified response due
date and time established for the delivery of the original Proposal except as identified
in the Instructions to Offerors attached hereto.

. Evaluation and Award Process

HACP staff will review each Proposal to determine if it was complete and if it was
responsive to this Request for Proposals. HACP may allow an Offeror to correct
minor deficiencies in its Proposal that do not materially affect the Proposal.

All Proposals determined to be complete and responsive will be provided to an HACP
Evaluation Committee. HACP's Evaluation Committee will evaluate the Proposals
utilizing the criteria established in Section V of this Request for Proposals.

HACP reserves the right to interview Offerors in the competitive range, request
additional information from selected Offerors and/or negotiate terms and conditions
with selected Offerors.

HACP will perform a responsibility determination of the highest ranked Offeror
which may include reference and financial background checks.

HACP will award a contract to the highest-ranked Offeror or Offerors determined to
be responsive and responsible and whose offer is in the best interest of HACP.

HACP shall not be responsible for and will not reimburse any Offeror for any cost(s)
associated with preparing a proposal.

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer
any rights on the Offeror to the award of a contract. A letter or.other notice of Award

12
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or of the intent to Award shall not constitute a contract. A contract is not created until
all required signatures are affixed to the contract.

Prior to contract execution of any professional service contracts which have a
potential amount of $25,000.00 or greater, the selected firm may be required to
appear before and present a Minority and Woman Owned Business participation plan
to the City of Pittsburgh Equal Employment Opportunity Review Commuission for
approval. Any HACP contract which has a potential amount of $50,000.00 or more 1$
subject to approval by the HACP Board of Directors.

13
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CONTRACT

(Shaded areas of the contract and Contract Exhibits must be filled
out and contract returned with proposal)

14
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PROFESSIONAL SERVICE CONTRACT
FOR
COMPLIANCE CONSULTANT SERVICES

This Agreement is made as of between HOUSING
AUTHORITY OF THE CITY OF PITTSBURGH, a body corporate and politic created under the
provisions of the Housing Authorities Law, as amended, having its principal office at 200 Ross
Street, Pittsburgh, Pennsylvania 15219 ("Authority"), ar
having its principal office at |
("Contractor").

PREAMBLE

Authority desires the Contractor to provide Compliance Consultant Services.

Contractor desires to provide to the Authority Compliance Consultant Services.

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

1. Engagement. Authority hereby engages Contractor 10 render the following
services set forth on Exhibit A (the "Services”).

Contractor hereby accepts sach engagement and covenants that Contractor will devote
and will cause its employees to devote their best efforts, knowledge and skill to the performance
of the Services and such additional services as may be mutually agreed upon by Authority and
Contractor.

It is understood that the Contractor’s Services shall be rendered at such times and places
as directed by Authority.

Authority may at any time make changes to the Services to be performed. If any such
change causes an increase or decrease in the rates or the time required for performance of the
Services, Authority shall make an equitable adjustment in the rates and the time required for
performance of the Services, and shall modify this Agreement accordingly.

2, Contractor Conflicts.  Contractor agrees that neither Contractor nor its
employees shall, directly or indirectly, engage in any activity, which would detract from
Contractor’s ability or its employees' ability to apply their best efforts, knowledge and skill to the
performance of the Services. Contractor is charged with the responsibility to promptly disclose
to Authority any situations that may create possible conflicts of interest so that appropriate action
can be taken to address such situations. No member, official, or employee of Authority, during
his or her tenure or for one year thereafter, shall have any interest in this Agreement or the
proceeds thereof.

15
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Contractor may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

In the event Contractor is or becomes aware of a conflict of interest and fails to disclose
the conflict to Authority; the Authority may immediately terminate this Agreement pursuant to
paragraph 7(ii}(b) hereof.

3. Compensation. In full compensation for the Services to be rendered by
Contractor to Authority hereunder, Authority agrees to pay Contractor for the Services in accord
with the Fee Schedule set forth on Exhibit B; however, the compensation of costs for services
not to exceed fee of § . No work or expenses for which an additional cost or fee
will be charged by Contractor shall be furnished without the prior written consent of Authority.

Contractor shall submit monthly invoices to Authority, which invoices shall mclude an
itemization of the hours expended by Contractor and Contractor's employees and the nature of
the Services performed and shall be prepared in a form reasonably satisfactory to Authority.

Contractor shall use its reasonable business efforts to submit invoices within 45 days of
rendering Services.

All invoices should be mailed to:  Housing Authority of the City of Pittsburgh
100 Ross Street 2™ F1. Suite 200
Pittsburgh, PA 15219
Attn: Invoicing and Receiving

Authority shall use its reasonable business efforts to process and pay each such invoice
within 30 days of its receipt.

4. Term. The commencement date for performing the Services shall be the date of
this Agreement, listed above, and wilt continue for a term of three (3) years with two (2) one (1)
year extension options, at the discretion of the Authority, unless sooner terminated as provided
herein.

5. Contractor’s Obligations. Contractor shall comply with the following:

(a) If requested, Contractor will submit monthly written narrative progress
reports to the Authority. Contractor shall retain all records in connection with this Agreement or
the Services provided herein for a period of three years after all payments required herein are
made and all other pending matters are closed.

(b} This Agreement is subject to and incorporates herein the provisions of the

U. S. Department of Housing and Urban Development regulations and the sections of the Code
of Federal Regulations that are applicable to said program.

16
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(¢} The rules and regulations of the Office of Management and Budget
(OMB) Circular A-133 apply. If the Contractor is a non-profit organization incorporated or
registered to do business in Pennsylvania under the laws of the Commonwealth of Pennsylvania,
Contractor shall provide a copy of its annual Audit or Review, whichever is required to the
Pennsylvania Bureau of Charitable Organizations.

(d) If Contractor is a Subrecipient or pass-through entity, Contractor must
comply with applicable regulations pertaining to this Agreement.

6. Jnsurance. Contractor will obtain and maintain (a) workers' compensation
insurance in accordance with State Workers' Compensation Law; and (b) liability insurance with
a combined single Jimit of not less than $100,000 per occurrence with insurers reasonably
acceptable to the Authority. Authority will be named as an additional insured on each of such
liability policies and such coverage shall be on a primary and non contributory basis. Contractor
will deliver to Authority certificates evidencing such policies prior to the commencement of the
Services, and will deliver evidence of the renewal or replacement of such policies at least 30
days prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's
rights of subrogation against Authority.

7. Termination.

(i} The Authority may terminate this Agreement for convenience upon 30
days' prior written notice to the Contractor.

(i)  This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Contractor;

(b) Contractor or Contractor's employees engaging in conduct
materially injurious to the Authority or to itself/themselves, including but not limited to acts of
dishonesty or fraud, commission of a felony or a crime of moral turpitude, or alcohol or
substance abuse;

(c) Contractor's refusal to substantially perform the Services;

(d) Contractor becomes insolvent or makes a general assignment for
the benefit of creditors; or

(e} Contractor files a petition in bankruptey or such petition is filed
against Contractor.

Authority shall be liable only for payment for Services rendered prior to the effective date
of termination. If this Agreement is terminated pursuant to subparagraphs (a) or (¢) Authority
may take over the Services and prosecute the same to completion by contract or otherwise, and
Contractor shall be liable for any additional costs incurred by Authority. Authority may
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withhold any payments to Contractor, for the purpose of set-off or partial payment, as the case
may be, of amounts owed to Authority by Contractor.

8. Minority/Women Participation. Contractor shall use its best efforts to ensure
that minority-owned businesses and women’s business enterprises shall have the maximum
opportunity to participate in the performance of contracts and subcontracts financed, in whole or
in part, with federal funds provided under this contract. In this regard, Contractor shall take all
necessary steps in accordance with 24 CFR 85.36(e), to cnsure that minority-owned businesses
and women’s business enterprises have the maximum opportunity to compete for and perform
contracts. Contractor shall not discriminate on the basis of race, color, national origin or sex in
the award and performance of contracts assisted by the U.5. Department of Housing and Urban
Development.

Failure of Contractor to carry out the requirements set forth in 24 CFR 85.36(e) shall constitute a
breach of contract and, after notification from the U.S. Department of Housing and Urban
Development or Authority, may result in termination of this contract or such other remedy as is
deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership
or corporation-owned, operated and controlled by minority group members who have at least
51% ownership. The minority group members must have operational control and interest in
capital and earnings commensurate with their respective percentage of ownership. Furthermore,
to qualify as a minority-owned business, the business must be certified as an MBE by either the
City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvamia or some other
governmental entity whose certification is acceptable to Authority. Minority group members
include, but are not limited to, African-Americans, Hispanic Americans, Native Americans,
Asian-Pacific Americans, Asian-Indian Americans and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational control and inferest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business
must be certified as a WBE by either the City of Pittsburgh, Allegheny County, Commonwealth
of Pennsylvania or some other governmental entity whose certification is acceptable fo
Authority.

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its
proposal, or with any of the rules, regulations or orders referenced within this contract, HACP, at
its discretion, may exercise any one or more of the following rights and remedies:

i. cancel, terminate or suspend the contract in whole or in part

ii. recover from the Contractor, by set off against the unpatd portion of the
contract, as liquidated damages and not as a penalty, an agreed upon sum
for each day that the contractor fails to comply with the contract, the sum
being fixed and agreed upon by and between contractor and HACP
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because of the impracticability and extreme difficulty of fixing and
ascertaining the actual damages which HACP would sustain in the event
of such a breach

jii. such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

9. Acceptance of the Services. Authority has the right to review and/or require
~ correction of any Services provided by Contractor. Contractor shall make any required
corrections to any Service within 10 days at no additional charge. The payment of any invoice
by Authority does not indicate acceptance of Services provided. Further, the Authonty reserves
the right at any time to reject or disapprove any Service provided. If Contractor fails to make the
necessary corrections within a reasonable time after notice to do so from the Authority, or if the
submission of any corrected Service remains unacceptable, the Authority may immediately
terminate this Agreement pursuant to paragraph 7(ii)(a) hereof or reduce the hourly rate to reflect
the reduced value of the Services provided.

10.  Confidential Information. Contractor agrees that Contractor will not knowingly
reveal to a third party or use for Contractor's own benefit, either during or after the term of this
Agreement, without the prior written consent of Authority, any confidential information
pertaining to the business and affairs of Authority, its officers, employees and directors obtained
while working with Authority except for information clearly established to be in the public
record.

11. Representation and Warranties of Contractor. Contractor hereby represents
and warrants to Authority that Contractor is not a party to or otherwise subject to or bound by
any contract, agreement or understanding which would limit or otherwise adversely affect
Contractor's ability to perform the Services or which would be breached by Contractor's
execution and delivery of this Agreement or by the performance of the Services.

12.  Indemnification. Contractor agrees to indemnify and hold Authority harmless
from any and all claims, damages, liabilities, costs and expenses (collectively “Claims™) arising
out of or in connection with Contractor's or its employees' performance of the Services on behalf
of Authority.

13. Independent Contractor. Contractor shall perform the Services hereunder as an
independent contractor and not as an agent or employee of the Authority. Contractor shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Contractor agrees to remove any employee from the performance
of the Services at the request of Authority.

14.  Copyright. No material produced in whole or in part under this Agreement shall
be subject to copyright in the United States or in any other country. Authority shall have
unrestricted authority to publish, disclose, distribute, and otherwise use, in whole or in part, any
reports, data, or other materials and documentation prepared by Contractor under this
Agreement.
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15.  Inspections; Work Product. Pursuant to 24 CFR 85.36(1)(10) and (11), access
shall be given by Contractor to Authority, the United States Department of Housing and Urban
Development, the Comptroller General of the United States, or any of their duly authorized
representatives, to any books, documents, papers, and records of Contractor which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and
transcriptions. All required records shall be retained for three years after Authority makes final
payment and all other pending matters on which Contractor performed Services are closed.

All work product produced by Contractor, including Contractor's employees, in
accordance with this Agreement shall become the sole property of Authority in perpetuity.
"Work product” shall include all records and other documents resulting from the Services
performed under this Agreement. Itis understood that Authority may reproduce any such work
product without modifications and distribute such work product without incurring obligations for
additional compensation to Contractor.

16. Return of Authority Property. Promptly after termination of this Agreement,
Contractor shall return and shall cause its employees to return to Authority all property of the
Authority then in Contractor's possession, including without limitation papers, documents,
records, files, computer disks and confidential information, and shall neither make nor retain
copies of the same. Authority's obligation to make final payment to Contractor following
termination, including without limitation acerued but unpaid fees under paragraph 3 hereof, shall
be contingent upon Contractor's compliance with this paragraph.

17.  Third Party Solicitation. Contractor warrants that Contractor has not retained
any company, firm or person to solicit or secur¢ this Agreement and has not paid or agreed to
pay any company, {irm or person any fee, commission, percentage, brokerage fee, gifts, or any
other consideration, contingent upon or resulting from the award or making of this Agreement.

18.  Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Contractor shall execute and
deliver to Authority a final release ("Release™), in a form acceptable to Authority, of all claims
against Authority by Contractor under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Contractor in stated amounts set forth therein.

19.  Disputes. All disputes arising under or related to this contract, including any
claims for damages for the alleged breach thereof which are not disposed of by agreement, shall
be resolved under this clause.

(a) All claims by the Confractor shall be made in writing and submitted to the
Contracting Officer for a written decision. A claim by the Authority against the
contractor shall be subject to a written decision by the Contracting Officer.

(b) The Contracting Officer shall, within 30 days after receipt of the request, decide the
claim or notify the Contractor of the date by which the decision will be made.

(c) The Contracting Officer’s decision shall be final unless the Contractor

20




Housing Authority of the City of Pittsburgh RFP #125-01-16 Compliance Consultant Services

1) Appeals in writing to a higher level in the Authority in accordance with the
Authority’s policy and procedures;

2) Refers the appeal to an independent mediator or arbitrator; or

3) Files suit in a court of competent jurisdiction. Such appeal must be made within
30 days after receipt of Contracting Officer’s decision.

(d) The Contractor shall proceed diligently with performance of this contract, pending
final resolution of any request for relief, claim, appeal, or action under or relating to
the contract, and comply with any decision of the Contracting Officer.

20.  Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service
addressed as follows:

If to the Authority:  IHousing Authority of the City of Pittsburgh
Yasmin Shaheed
Chief Administrative Officer
Executive Office '
200 Ross St. 9" Fl
Pittsburgh, PA 15219
Yasmin.Shaheed{@hacp.org

And a copy of the notice or other communication should be sent to:

Housing Authority of the City of Pittsburgh

100 Ross St. 2 F1. Suite 200

Pittsburgh, PA 15219

Attn: Kim Detrick, Procurement Director/Contracting Officer

21. Compliance with Law. Contractor shall comply with all Federal, State and
Local laws, regulations ordinances and codes relating to the operation and activities of Authority
and all Services performed pursuant to this Agreement, including, but not limited to completing
the following items which shall be attached as exhibits:

(a) Non-Debarment Certificate (Exlubit C)
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(b) Certification re: Lobbying (Exhibit D)
(c) Disclosure of lobbying activity (Exhibit E)

(d)  Conflict of Interest (Exhibit F)

27.  Transfer by Contractor. Contractor shall not transfer all or any part of its rights
or obligations herein to any person or legal entity.

23. Liguidated Damages. Contractor shall pay $0.00_ per day for each day of delay.

24.  Miscelianeous. The invalidity or unenforceability of any provision hereof shall
in no way affect the validity or enforceability of any other provision. This Agreement embodies
the entire Agreement between the parties hereto and supersedes any and all prior or
contemporaneous, oral or written understandings, negotiations, or communications on behalf of
such parties. This Agreement may be executed in several counterparts, each of which shall be
deemed original, but all of which together shall constitute one and the same instrument. The
waiver by either party of any breach or violation of any provision of this Agreement shall not
operate or be construed as a waiver of any subsequent breach or violation hereof. This
Agreement is executed in and shall be governed by and construed in accordance with the laws of
the Commonwealth of Pennsylvania. This Agreement may only be amended by written
agreement of both parties hereto. This Agreement shall inure to the benefit of the Authority, its
successors and assigns.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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SIGNATURE PAGE TO
PROFESSIONAL SERVICE CONTRACT
FOR
COMPILIANCE CONSULTANT SERVICES

HOUSING AUTHORITY OF THE CITY
OF PITTSBURGH

Date: By:

Contracting Officer
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EXHIBIT A

SCOPE OF SERVICES

The scope of services to be performed by Consultant shall include, but not necessary limited to
the following:

I.

2.

10.
11.
12.

13.

14.
15.

16.
17.
18.
19.
20.

Conduct departmental on-site reviews to determine Agency needs as pertains to
performance and compliance and assist with strategies for improvements.

Interpret complex federal and state regulations with respect to the compliance aspects
of various state, federal, and local grant agreements.

Utilize extensive analysis skills to recommend appropriate adjustments to ensure
compliance of Agency performance

Gather and interprets data, apply knowledge of statistical methods, utilizes
performance measurement tools and prepares reports

Makes management presentations

Properly initiates and managements multiple on-going projects independently with
various departments

Conduct research and develops strategies for recommendation to the Executive
Director to improve organization effectiveness

Communicate and interact with various departments as requested by the Executive
Director

Prepare written reports as requested.

Make recommendations for corrective actions

Perform other related tasks as requested by the Executive Director

Be available for approximately 40-80 hours per month during the term of the
Agreement.

Assist with addressing audit findings and preparing responses to external agencies (as
applicable}

Assist with preparation of responses to regulatory agencies.

Provide direct oversight to the Andit Department to ensure all areas of compliance are
addressed.

Advise the Executive Director on regulatory changes that may impact the Agency.
Advise, review and prepare documents to ensure compliance with MtW agency goals.
Conduct operational investigation(s) related to workflow(s)

Assist in grant management and implementation.

Provide Operational Training for any HUD housing programs managed by HACP
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Housing Authority of the City of Pittsburgh

EXHIBIT B

FEE SCHEDULE

Contractor will be paid based o the following:

Attachment K, Fee Sheet of RFP 125-01-16 to be incorporated here.

Total Not to Exceed Amount $
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REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer} certifies to the best of its knowledge

and belief, that it and its principals:

I

Ll

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain or performing a public (Federal, State or Local)
transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification.

(Proposer) CERTIFIES
OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF
THE STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND
UNDERSTANDS THAT THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO.
ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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Ia _ »
Hereby Certify on (Name and Title of Authorized Official)
Behalf of - that
(Subcontractor)
No Federal appropriated funds have been paid or will be paid, by or on behalf of the

undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continunation, rencwal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL * Disclosure Form to Report
Lobbying”, in accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official
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Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining

the date needed and completin
completed form to the Office of Management and Bu
agency.

g and reviewing the collection of information. Please do not return your
dget sent it to the address provided by the sponsoring

1. Type of Federal Action: 2. Status of Federal Action:
____a. contract ~_a. bid/offer/application
_ b.gram ____b. initial award

. cooperative agreement ¢ post-award

~_ d.loan

e loan guarantee

~__ f loan insurance

-~

3. Report Type:

__ a. initial filing

_b. material change
For Material Change Only
year quarter
date of last report

4. Name and Address of Reporting Entity: 3.

Prime Subawardee Tier if known:

Congressional District, if known:

If reporting entity in No. 4 if Subawardee,
enter name and address of Prime.

Congressional District, if known:

6. Federal Department/Agency: 6.

Federal Program Name/Description:

CFDA Number, if applicable:

8 Tederal Action Number, if known: 9.  Award Amount, if known:
b3
10z Name and Address of Lobbying Registrant b. Individuals performing services (Include

(If individual, last name, first name, MI):

address if different from No. 102) (last name,
first name, MI):

I. Information requested through this form 1s authorized by Sec

319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10¢: Pub.

L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required pursuant to
31 U.SA.C. 1352. This information will be reported to the
Congress semiannually and will be available for public

inspection, Any person who fails to file the required disclosure

shall be subject to a civil penalty of not less than $10,000 an
not more than $100,000 for each such fajlure. :

Signature
Print Name

Title:

Telephone No.:

Date;

Federal Use Only

Anthorized for Local Reproduction

Standard Form LLL (1/96)
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Authorized for Local Reproduction Standard Form LLL {1/96)

INSTRUCTIONS FOR COMPLETION OF SF-ELL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the nitiation or receipt of a
coverad Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for
each payment or agreement to make payment of any lobby eatity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
action. Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of Management and Budgetl
for additional mformation.

l.  Tdentify the type of covered Federal action for which lobby activity is and/or has been secured o influence the outcome of a covered Federal
aclion.

2. Tdentify the status of the covered Federal action.

3. 1dentify the appropriate classification of this report If this is a follow up teport caused by a material change to the information previcusly
reported, enter the year and quarter in which the change ocourred. Enter the date of the last previously subinitted report by this reporting entity for
{his covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity, Inciude Congressional District if’ known. Check the appropniate
classification of the reporting entity that designates if it is, or expects to be a prime or a subaward Tecipient. 1dentify the tier of the subawardee,
¢.g., the first subawardee of the prime is in the 1¥ tier. Subawards inchude but are not limited io subcontracts, subgrants and contract awards under
grants.

5. If the organization filing the report in ifem 4 checks “Subawardee™ then enter the full name, address, city, state and zip code of the prime Federal
recipient. Inchude Congressional District, if known.

5. Tmer the neme of the Federal agency making the award or Joan commitment. Include af least one organizational level below agency name, if
known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or descripticn for the covered Federal action (item 1). I known, emier the full Catalog of Federal Domestic
Assistance (CFOA) nwmber for grants, cooperation agreements, ioans, and loan comimitments.

8 Enter the most appropriate Federal identifying number available for the Federal action identified o item 1 (e.g., Request for Proposal (RFF)
pumber, Invitation for Bid (IFB) number: grant announcement sumber: the contract, grant of loan award nutnber, the application/proposal control
number assigned by the Federal agency. Include prefixes e.g. RFP-DE-90-00).

ES Tor a covered Federal action where there has been an award or {oat commitment by the Federat agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in tiem 4 or 3.

10.  (a) Emter the fult name, address, city, state and zip code of the Jobbying entity engaged by the reporting entity identified in ftem 4 1o influence the
covered Federal action.

(b) Enter the fuli names of the individual {s) performing services, and include full address if different form 10 (a). Enter Last Name, First Name,
and Middle Tnitial (MI).

11.  Enter the amount of compensation paid or reasonably expected 1o be paid by the reporting entity (item 4} to the lobbying enfity {item 10}. Indicate
whetlier the payment has been made (actual or will be made Oplamnsd). Checle alt boxes tiat apply. fthisisa material change report, enter the
cumulative amount of payment made or planned to be made.

12. Cheok the appropriate box (es). Check all boxes that apply. If payment is mwade through an in-kind contribution, specify the nature and value of
the in-kind payment.

13. Check the appropriate box {es). Check all boxes that apply. If other, specify nature.

14.  Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected o perform, and the date {s) of any
services Tendered. Include all preparatory and relaied activity, not just tioe spenl in actuzl contact with Federal Official (s) or employee (s)
contacted of the officer (s} employee (5) or Member (s) of Congress that were contacted.

15.  Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

16.  The certifving individual shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response. Including time for reviewmng instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
regarding the burden estimate or any other respect of this collection of information, including suggestions for reducing this burden, the Office of
Management and Budget. Paperwork Reduotion Project (0348-004-5), Washingion, D.C. 20503,
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("Contractor") certifies

Date:

that:

No employee, officer, or agent of the Housing Authority of the City of Pittsburgh
("HACP") participated in the selection, or in the award or administration of the
Contractor's Agreement with HACP, which would involve a conflict of interest,
real or apparent. A conflict would arise when (i) a HACP employee, officer or
agent, (ii) any member of his or her immediate family, (ii1) his or her parents (iv)
his or her business associates or (v) an organization that employs, o1 is about to
employ, any of the foregoing, receives a payment from the Contractor or any
affiliate thereof, or has a financial or other interest in the Contractor or the
Contractor's Agreement with HACP.

Contractor shall not enter into any contract, subcontract or agreement with any
officer, agent or employee of HACP during his or her tenure nor for ope year

thereafter shall any officer, agent or employee of HACP have any interest, direct or
indirect, in the Contract Agreement, including the proceeds thereof.

CONTRACTOR

, 2016 By:

Name:

Title:
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ATTACHMENT B
instructions to Offerors U.S. Dopartmnt of Housing R
Non-Construction and Urban Developme

Otfice of Public and India Housing R

1. Preparation of Otfers

{a} Offarars are expected o examine the statemment of work, the-

propused contract terms and conditions, and ail instructions. Fallure
1o 80 so will bs at the offerer's risk.

f} Each offarer shali lurnish the information required by the salicila-
dop. The ofteror shall sign the offer and prist or t¥pa ts name ohthe
cover sheet and each continsation shest on which # makes arn entry.
Erasures or other changes must be inltizled by the person signing the
sftar. Offers signed by an agent shall be accompaniet by evidancs of
that agenf's authority, unless that evidence has bean praviously
furpished fo the HA

e} Cifers for services othey than those specified will not be consid-
ered.

2. Submissien of Offers

{a) OHers and modfications theroof shak be submitted in sealmd
arwelopes or packages (1) addressad to the office spaciied in the
sclichation, and (2} showirg the time spacified for receipt, the solicta-
fion nurrbar, and the name and address of the offeror,

{s) Telegraphic ofters will not be considersd unless authorzedbythe
solicitation: howsvar, offers may be mogified by written or telagraphic
notice.

{c) Facsimile effers, mogifications or withdrawals will nol b consid-
arad unless authorized by the sclickation,

4. Amendments to Solicitations

{2) 1t this solictation s arended, then all terms and conditions wiich
are not modifiet remain unchangad

{o) Cfferors shall acknowiedge recelpt of any amendments to this
soficiation by
{1} signing am raturning the amendment;
{2} ientifying the amendment number and date In the space
proviged tor this purpose on the torm ior submitting &n offer,
{3} lsttar or telegram, of
{4) facsimile, if facsimdle offars are autharized in the aoficiation.
The HAMHUD must receive the acknow!edgment by the time
spacifiad for recelpt of ofters.

4. Explaration to Praspective Otferors

Any prospective offercr desifing anaxplanation or interpratation of the
soficiation. statement of veork, atc., must request & in writing soon
snaugh to allow a reply to reach ali prospective offarars betore the
subimission of their offars. Oral explanations o nsiructions given
bafore the award of the contrast will rot be binding. Any information
givenip a prospactive afferor cuncering a solickation wilte fumistrad
prompty to all other prospeciive aiferors as an anendmert of the
soficitation, it that infarmation is necessary in submitling offars or ifthe
fack of # would be prejudicial te any gther prospective offerars.

& Responsibity of Prospective Contractor

(@} Tha HA shall award a contract only 1o a responsible prospective
sontragtor who is able (o pererm successfully wunder the tems snd
corditions. of the propoesed contract, To be datermined responsible,
= prospactive comractar must -
{1} Have adeguate financial resourses to perform the conrtract, of
tha ability to obtain tham;

{2} Have a safistactory pertormancs 1scord;

{3} Have a safisfactory record of intagrity and business ethics;

{4} Have & satistactory record of compliance with public policy
{e.g., Equal Empioyment Opportunity); and

{5} Nothavebesn suspended, Gebarred, or otharwise determined
ta be wefigible for award of contracts by the Depariment ot
Housing and Urban Bieveloprment or any other agency of the
1.5, Govemment. Current jists of ineligible cordracters are
avallabis for inspaction at e HAMUD.

(b} Before an offer is considered for wward, the offeror may be
raquasiad by the HA to submil a siglement o othar documeniation
ragarding any of the foregoing requirements. Failure by the offarorio
provida such additional information may rendar the offeror inetigibletor
award,

6. Late Submissions, Modifications, and Withdrawal of Offars

{8) Any otfer raceived at the placs designated in the sclicitation after
the exast fime specified far receint will not be considered unless 1 is
racalvad defors award is made snd i -
{11 Was sent by registerad or certified rill not ater than the fifth
calendar day before jhe date spesified for receipt of offers
{e.g., an offer submitted In response io 3 solickation reguiting
seceipt of offers by the 208 of the month must have beer
maited by the 15t}
{2) Was sent by mall, or ¥ authorized by the solictation, was serd
By tedegrarn of via facsimile, and § is Ostarmined by the HAS
HUD that the late receipt was due salely o mishandling by the
HAMLID sfter raceipt at tha HAS
{3) Was sem by U.5. Postal Service Express Mali Next Day
Servics - Post Office fe Addresess, notlater than S:00 pom. at
the place of maliing two werking days grior to the date specified
tor Teceipt of proposats.  The term “working days” excludes
woakends and LS. Federal nofidays, or
{4} ls the anly offer recsived.

{b} Any modification of an offer, except a modiication rasulting from
the HA's raruest tor “Dest end Hinal” offer {if this soficilation is arequest
tor propesais), is sbject 1o the same conditions as in subparagraphs
{1, {2), ang {3 of this provigion,

¢} A modification resuliing from the HA's request for "best and final’
offer recaived after the me and dats specified in the request wili not
we ponsidered uniess racelved betore award andthelatereceipt isdue
solsly to mishandling by the HA after receipt af the HA,

{d) The unly accapiabie svidence o establish the date of malling of a
lte offer, modification, or willidzawal sent ¢fther by registered of
corifisd maiis the U.3. or Canadian Postal Service pestinark buth on
the snvelops o wrapper and on the ariging receipl from the LS. o
Canadian Postal Service, Both postmarks must show a lagibie date
orthe offer, modification, orwithdrawal shall be processed as f mailed
late, “Postmark® means a printed, stamped, of otharwise placed
imprassien {exdusive of & postage meter machine iImpressien) that is
readily deritifiable without further action as having been supplied and
affized by ermpioyeas of the LLS, or Canatan Postal Service on the
date of mailirg. Therefors, offerors shouid request the postal clerk o
place  hand cancelation bulFs-oys postmark on toth the receipt &g
e anvelope Of Wiapper.

{#} Thaonly acceptatils avidence o estatish e time of receipt althe
HA is the time/date stamp of HA on the offer wrapper or other
doncumentary evidenca of receipt maintained by the HAL
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Housing Authority of the City of Fittsburgh

() Theonly acceptable evidence to estabiish the date of malling of a
{ale offer, modification, or withdeawal sent by Express Mall Next Day
Sopvice-Post Office th Addressee isthe gate anfered by tha post office
receiving clerk on the "Express Mak Next Day Sarvice-Post Office to
Addressea” labal and the postmark on both the envelops of wiappe!
nct o e original recelpt from the U.S. Pestal Service. *Postmedk”
has the same meaning as defined in paragraph {c} of this provision,
excluding postmarks of the Canadian PBostal Service. Therafore,
oitarors shouid request the postal clerk 1o plece a iegibis hand
carceliation bulF's eye postmark on bath the receipt ant the snveiope
Of WIBPDET, '

{5} Notwihstanding paragraph fay ot this provision, a late modification
of an otherwise successtul offer that makes its terms moe tavarabie
to the HA wilt be considersd at any time it is received and may be
accepied.

(n} Y this salicitation is & request ot proposals, proposais may be
withdrawn by writteri notice, or if authurized by this solicitation, by
tolegram {inchiding maligram) or facsimile machine transmission
racaivad at any time betore award, Proposals may be withdrawm in
person by a offeror or fis authgrized represantative if the dentity of the
parson requesting withelrawal s astablished and the petson signs &
focaipt for the offer befure award. Ifihis solicitation is an invitation for
tids, bids may be withdrawn af any tima prior to bid opening.

7. Comtract Award

{2} The HA wil award z contract raisulting from this soliciation 1o the
rasponsitie ciferar whase offer comierming 18 the schicitation will be
most advaniageous tothe HA, costor priceand ethertactors, spetified
pisawhara in this sclichation, considarad.

{ty The HA may

{1) reject any ot all offers  such action s in the HA'S inferest,

(2% aceapt ofher than the lewest oifer,

{3) walve informsiities and minor {rraguiasiies In offers received,
g (4) awats more than afe Contract for ait or part of the
requirements stated.

{ch i this solickation is & request jor praposals, the HA may award &
contract on the basis of iniial offers received, without disgussions,
Therefors, sach intial offer shouldcantainthe oiferprs bestterms from
u chst or price and fechnical standpoial.

RFP #125-01-16 Compliance Consultant Services

{d; A written award or scoeptance of clfer rakied cr otherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without furthey
action by sfiher party. i this solictialion is 2 recuiest Tof proposals,
neforethe offers spacitfisd expiration fime, the HAmay sccept an offer,
whaether or not thers are negatiations after its recsipt, unlsss awiten
notice of withdrawal is raceived before award. Negotiations conduciad
after receiptof an offer de not constilute a rejection of counterofier by
the HA,

{@} Neither financial data submitted with an offer, nef representations
conceming fadiities or financing, will ferm a part of tha resuiting
contract.

$. Service of Protest

Aniy protest againsithe award of scontract pursuact 1o this soliciiation
shall b served on the HA by obtaining writfen and dated ackrowledg-
mart of receipt from the HA at the address shown an the cover of this
solicitation. The deterrination of the HA will regard o such protast
or 1o proceed 16 AWard notwin@anding such protest shall bs final
unless appesied by the protestor.

4. Cffer Submission

OHars shad be submitted s foliows and shall be enclosad in a sedled
anvelops and aridrassestio the office spadified in the solichation. The
proposat shali show the hour and date spotifiad in the selicitation
tar recdipt, the soliciiation number, and the name and address of
the offernr, on the tace of the snveiops.

It is very impaortant that the offer be propery Wentifiad orithe face
of the anvelops as sal forth above in order to insure that the date anet
tims of revsipt Is siamped on the face ot theoter anvalope, Resaiving
procadures are: date and time stamp thnse envelopes identiied as
proposais anddeliver them imeedistely o the appropriste contracting
efficial, and only dafe stamp thoss envaiopas which do not conlaln
wentification of the contams and delivar tham ta the appropriate
procuring adlivity only through the routine mall delvery procedure.

[Describe bid or proposal preparalion instructions hera]

Frovious odion & obeckin
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General Conditions for Non-Construction

Confracts
Section | — (With or without Maintenance Work)

U.8. Department of Housing and Urban
Development

Office of Public and indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the daia needed, and completing and reviewing the collection of infformation. Send
comments regarding this burden estimaie or any other aspect of this collection of information, inciuding suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washingion, D.C.
20410-3600: and to the Office of Mdragement and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Po not send this

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-consfruction contracts as
described below:

1) Non-construction contracts (without maintenance)
greater than $100,000 - use Section |

2) Maintenance contracts (including nonroutine
maintenance as defined ai 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section Hl; and

1) Maintenance contracts (including nonroutine
mainienance), greater than $100,000 — use Sections |
and Il

Secfion | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable 1o this contract:

(a) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b "Contract” means the contract entered into between the
Authority and the Confractor. 1t includes the contract form,
the Certifications and Rapresentations, these contract
ciauses, and the scope of work. 1t includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

{c} "Contractor" means the persan or other entity entering into
the cantract with the Authority to perform all of the work
required under the contract.

(d} "Day" means calendar days, unless otherwise stated.

{e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
ang on behalf of the Secretary.

2. Changes

{a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the senvices to be
performed or supplies to be defivered.

(b) If any such change causes an increase ar decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the iime required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adiustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from ihe cate
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upcn a

3.

4.

{d) Failure to agree to any adjustment shall be a dispute under

(e)

Termination for Convenience and Default

“contract as changed.

proposal submitted before final payment of the contract.

clause Disputes, herein. However, nothing in this clause
shali excuse the Contractor from proceeding with the

No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

{2) The HA may terminate this contract in whole, or from time

b}

(c)

to time in part, for the HA's convenience or the failure of the :
Contractor to fulfill the contract obiigations {defaulf). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, exient, and
effective date of the termination. Upon receipt of the nofice,
the Contractor shall: (i} immediately discontinue ali services
affected (unless the notice directs otherwise); and (ii}
deliver ta the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

if the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the fermination is dug 1o the failure of the Contractor 10
fulfill its obligations under the contract (default), the HA may
(i} require the Contractor to deliver to it, in the manner

and 1o the extent directed by the HA, any work as

described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above, (i} take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shalf be liable for any additional cost incurred by
the HA; (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may

be, of amounts owed to the HA by the Contractor.

If, afier termination for failure to fulfill contract obligations
(defaulf), it is determined that the Coentractor had not failed,
the termination shall be deesmed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b} above.

(&) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

Examination and Retention of Contractior's Records

{a) The HA, HUD, or Comptrolier Generai of the United States,

or any of their duly authorized representatives shall, until 3
years after final payment under this coniract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or cther records
involving transactions related to this contract for the
purpose of making audit, exarnination, excerpts, and
transeriptions.

Section | - Page 1 of 8
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(v) The Contractor agrees o include in firsi-tier subcontracts
under this contract a clause substantially the same as
paragraph (@) above. "Subcontract,” as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a}
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(ii) fitigation or settlement of claims asising from the
parformance of this contract; or,

{iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller Generai or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, fitigation,
claims, or exceptions,

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary

interest in, and the right to fult and exclusive possession of ail

information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not fimited fo reports, memoranda or letiers concerning the
research and reporiing tasks of this Contract

6. Energy Efficiency

The contractor shall comply with all mandatory standards and

policies reiating to energy efficiency which are contained in the

snergy conservation pian issued in compliance with the Energy

Policy and Conservation Act (Pub.L. 94-163) for the State in

which the work under this contract is performed.

7. Dispuies

{a) All disputes arising under or relating to this contract, except
for disputes arising under clayses contained in Section Hf,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitied to the HA. A claim by the HA against the
Contractor shall be subject to 2 written decision by the HA.

() The HA shall, with reasonable prompiness, but in no event
in ho more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days afier
receipt of the HA's decision, shall notify the HA in wrifing
that it takes exception to such decision, the decision
shall be final and conclusive.

{d} Provided the Coniractor has (i} given the notice within the
time stated in paragraph (¢) above, and (i} excepted its
ciaim relating to such decision from the final release, and (iii)
brought suit against the HA not |ater than one year after
receiot of final payment, or if final payment has not been
made, not later than one year after the Caontractor has had a
reasonable fime to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispate shall be determined on the
merits by a court of competent jurisdiction.

(2) The Contractor shall proceed diligently with performance of
this contract, pending final resoiution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

d. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subconiractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
coniract; except that claims for menies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such parinership approved
by the HA.

10. Ceriificate and Release

Prior to final payment under this contract, or prior to settlement
upon fermination of this contract, and as a condition precadent
thereto, the Contractor shail execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may he
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disciosed, it does not
have any organizational condlict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(iy Award of the contract may result in an unfair
competitive advantage; or

(iiy The Contractor's objectivity in performing the contract
work may be impaired.

(b} The Coniractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the coniract, he or she shall
make an immediate and full disclosure in writing fo the
Contracting Officer which shall include a description of the
action which the Contracior has taken or intends ic take to
gliminate or neuiralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
ofthe HA.

{(c) In the event the Contractor was aware of an crganizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracfing
Officer, the HA may terminate the contract for default.

{d} The terms of this clause shall be inciuded in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prme Contractor. The Contractor shall include in such
subcontracts and consulting agreemenis any necessary
provisions {0 eliminate or neutralize confiicts of interest.

12. Inspection and Acceptance

(a) The HA has the right io review, reguire corraction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shalt be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitied if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
produci from the Contractor.

(b) The Contractor shall make any reguired corrections
promptly at no additional charge and return a revised copy
of the product to the HA within: 7 days of notification or a
later date if extended by the HA.

{c) Failure by the Contractor to proceed with reasonable
prompiness o make necessary corrections shall be a
default. i the Gonfractors submission of comected work
remains unacceptabie, the HA may terminate this contract
(or the task order involved) or reduce the coniract price or
cost to refiect the reduced value of services received.

13. Interest of Members of Congress

No member of o delsgate to the Congress of the United States
of America or Residant Commissioner shall be admitied to any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its general benafit.

414. Interest of Members, Officers, or Employees and Former

Members, Officers, or Employees

No member, officer, or empioyee of the HA, no member of the
governing body of the jocality in which the project is situated, no
member of the governing body in which the HA was aclivaied,
and no other pubic official of such iocality or localities who
axercises any functions or responsibifities with respect fo the
praject, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirest, in this contract or
the proceeds thereof.

15, Limitation on Payments fo Influence Certain Federal

Transactions

(a) Definitions. As used in this clause:

“Agency”, as defined in 5 U.5.C. 552(f), includes Federal
axecutive departments and agencies as well as independent
regulatory commissions and Government carporafions, as
defined in 31 U.S.C. ¢101{1).

" overed Federal Action” means any of the following
Federal aclions:

() The awarding of any Federal contract;

(il The making of any Federal grant;

{iii} The making of any Federal loan;

(iv} The entering into of any cooperative agreement; and,

{(v) The extension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
cooperative agresment.
Covered Federal action does not include receiving from an
agengy & commitment providing for the United States 1o insure
or guaraniee a loan.

"Indian tribe" and "triba} crganization” have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.5.C. 450B}. Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing ar attempting to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

“Local govemment” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, inciuding a
local public authority, a special district, an intrastate district, a
counci of governments, a sponsor group representative
organization, and any other instrumentality of a iocal
government.

"Officer or employee of an agency” includes the following
individuals who are employed by an agency:

(iY An individual who is appointed to a positicn in the
Government under tille 5, U.S.C., including a position
under a temporary appointment;

{iiy A member of the uniformed services as defined in
section 202, title 18, U.5.C;

{iii} A special Government employee as defined in section
202, fite 18, U.S.C.; and,

(iv} An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, titie 5, appendix 2.

“Person” means an individual, corperation, company,
association, authority, firm, partnership, society, State, and local
government, regardiess of whether such eniity is operated for
profit or not for profit. This term excludes an indian tribe, friba!
arganization, or ather indian crganization with respect {0
expenditures specifically permitted by other Federal law.

"Recipient” inciudes ali confractors, subcontraciors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with & Federal contract, grant, loan, or cooperative
agresment. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically parmitted by other Federal law.

"Regularly empioyed means, with respect to an officer or
employee of a person requesting of receiving a Federal
contract, grant, loan, or cooparative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that inifiates agency consideraiion of such
person for recaipt of such contract, grant, loan, or cooperative
agreement. An officer or amployee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered 1o be
regularly employed as soon as he or she is empioyed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rice, a territory or
possession of the United States, an agency or instrumentality of
a State, and & mulii-State, regional, or interstate entity having
governmentai duties and powers.

{b) Prohibition.

@y Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of & Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering inic of any
cooperative agresment, and the extension,
confinuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

{ii) The prohibition does not apply as foliows:
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(1) Agency and legislative liaison by Own

Empioyees.

{a) The prohibition on the use of appropriated
funds, in paragraph (i} of this section, does not
apply in the case of a payment of reasonabie
compensation made tc an officer or employee of
a person requesting or receiving a Federal
contfract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly refated to a covered Federal
action.

(b) For purposes of paragraph (b}(i){1){(a) of
this clause, providing any information specifically
reguested by an agency or Congress is permitted
at any time.

(¢) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency (including
individual demoenstrations) the guaiifies and
characteristics of the person's products or
services, conditions or ierms of sale, and service
capabilities; and,

{2) Technical discussions and other
activities regarding the application or adaptation
of the person's producis or services for an
agency's use.

(d) The following agency and legislative liaison
activifies are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of & covered Federal acfion;

{2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capabiiity presentations by persons
seeking awards from an agency pursuant to the
provisions of the Smali Business Act, as
amended by Public Law 25-507 and other
subseguent amendments.

(e) Only those activities expressly authorized
by subdivision {b)il}{1){a) of this clause are
permitied under this clause.

(2) Professional and tachnical services.

() The prohibition on the use of appropriated
funds, in subparagraph (b}(i) of this clause,
does not apply in the case of-

() A payment of reasonable compensation
made tc an officer or employee of a
person reguesting or receiving a
covered Federal action or an exiension,
continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered direcily in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meefing reguirements imposed by or
pursuant to law as a condifion for
receiving that Federal action.

(i) Any reasonable payment 1o a person,
other than an officer or empioyee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Fedgral action
if the payment fs forprofessionator
technical services rendered directly in
the preparation, submission, of
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal acton. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b For purposes of subdivision (b)(ii)(2){a) of
clause, "professional and technical services"
shatl be imited to advice and analysis
directly applying any professional or
technical discipiine.

{c) Requiremenits impesed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
requirad by law or regulation, and any other
requirements in the actual award
documents.

{d) Only those services expressly authorized by
subdivisions {b}(ii}{2){(aXi} and (i) of this
section are permitted under this clause.

(i) Selling activities by independent sales
representatives.

{c) The prohibition on the use of appropriated funds, in

subparagraph (b}(i} of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior fo
format solicitation by an agency and are specifically limited
fo the merits of the matier:

{iy Discussing with an agency (including individual
demonstration} the qualities and characteristics of the
parson's products or services, conditions or ferms of
sale, and service capabilities; and

{iiy Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use,

{d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submiiting the offer agrees not to make any
payment prohibited by this clause.

{e) Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.5.C. 1352,
An imposition of a ¢ivil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
o make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost aliowability for recipients of
assistance agreements. Conversely, costs made
specifically unaliowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.

27
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16. Equal Employment Opportunity

During the performance of this coniract, the Contractor agrees
as follows:
ta) The Coniractor shall not discriminate against any employee

or applicant for employment because of race, color,
religion, sex, or naticnat origin.

tb) The Contractor shail take affirmative: action to ensure that

applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) empioyment; (2) upgrading; (3)
demoticn; (4) transfer; {5) recruitment or recruitrment
advertising; (6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) seiection for training,
including apprenticeship.

{c) The Contractor shall post in conspicuous places available

tc employees and applicants for employment the notices o
be provided by the Contracting Officer that explain this
clause.

(d) The Contractor shall, in all solicitations or advertisements

for empioyees placed by or on behalf of the Contractor,
state that ail qualified appiicants will receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

{e) The Contractor shall send, to each iabor union or

f

representative of workers with which it has a colisctive
bargaining agreement or other contract or understanding,
the nofice 1o be provided by the Contracting Officer
advising the labor union or warkers' representative of the
Coniractor's commitments under this clause, and post
copies of the nofice in conspicuous places available to
employees and applicants for empioyment.

The Coniracior shall comply with Executive Order 11246,
as amended, and the ruies, regulations, and ordars of the
Secretary of Labor.

(9) The Contractor shall furnish all information and reports

(h)

)

required by Executive Order 11246, as amended and by
rules, regutations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shail parmit access to ifs
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regutations, and orders.

in the event of a determination that the Contractor is not in
compliance with this ciause or any Tule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
coniracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
providad in Executive Order 11246, as amended, the rules,
reguiations, and orders of the Secretary of Labor, or as
otherwise provided by iaw.

The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11246,
as amended, so that these terms and conditions wiil be
kinding upon each subcentractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may diract as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Confractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is undersiood that the Contractos is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmiess the HA and its employees from claims suits, actions
and costs of every description resuiting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

18, Other Contractors

HA may undertake or award other contracts for additional wark
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate wiih the other contractors and
with HA and HUD employees and shall carefully adapt
scheduiing and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Confractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subconiractars.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

{a) The work to be performed under this contract is subject fo the
requirements of secbion 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u {section 3). The
purpase of section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-
assisied projects covered by section 3, shall, to the greatest
extent feasible, be directed fo low- and very [ow-income persons,
particularly persons who are recipienis of
HUD assistance for housing.

{b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract cerfify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulafions.

{c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representafive
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous piaces at the work
site where both empleyees and applicants for training and
empioyment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and training positions, the gualifications for gach;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subconiractor where the centractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

{e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135
require employment opportunities {o be directed, were not filled to
circumvent the contractor's obligations under 24 CFR
Part 135. :

{f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanciions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(@) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Confractor shall procure items designated in guidelines of the
Environmenta! Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining & satisfactory level of
competition. The Contracter shall procure items designated in the
EPA guideiines that contain the highest percentage of
recovered materials practicable unless the Contracior
determines that such items: {1} are not reascnably available in a
reasonable period of time; (2) fail fo meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the Nationai Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b} Paragraph (a) of this clause shall apply to items purchased under
this contract where: {1) the Cantractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a polifical subdivision of a State; and
{ii) purchased a total of in excess of $10,000 of the item both
under and outside that contract.

B4
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ATTACHMENT C.1 — SUPPLEMENTAL GENERAL CONDITIONS

SU_EPLEMENTAL GENERAL CONDITIONS

To the extent that there is a confiict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the ferms of the Supplemental General Conditions shall govern to
the extent of such conflict.

HF HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31{e). Forum. The Contracting Officer's decision shall be final unless, within thirty (30) days of receipt
of the Cantracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3({d) of the General Conditions shall be deleted in its entirsty and replaced by the following:

31(d}. Forum. The Contracting Officer's decision shall be final unfess, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 item 7(d) of the General Conditions shall be deleted in jts entirety and replaced by the
following:

Section 1 ltem 7(d). Forum. The Coniracting Officer's decision shall be final unless, within thirty (30)
days of receipt of the Contracting Officer's decision, the Conltractor files suit in a court of competent
Jurisdiction.

HOUSING AUTHORITY OF THE CITY OF PITTSBURGH

Date: Signature:

Contracting Officer
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ATTACHMENT D

Certifications and
Representations

of Gfferors
Non-Construction Contract

U.5. Department of Housing
and Urban Development
Office of Public and Indian Housing

Pubfic reporting burden for this collection of information is estimated to average 5 minutes perresponss, including thetime for reviewing instrustions, searching
axisting data sources, gathering and maintaining the data needed, and completing and reviewmg the collection of information.

This form includes clauses requirsd by OWME's commen rule on bidding/oflering procadures, implemented by HUD in 24 CFR 85,38, and thosa requirements
setforh in Exzoutive Order 11525 forsmall, minority, women-owned businesses, andcertifications for independerd price determination, and conflicl of interest.
The form s reguirad fer nenconstruction contracts awarded by Housing Agencies (HAs). The form is used by biddersiofferors fo certify to the HA's Contracting
Dfficer for eontract compliance. 1t the formr were not used, HAs would be unable 1o sniores their contracts, Besponses to the ool tection of information ars
reguired to obtain & benefit or to redain a bensfit. The information requested does notiend itself 1o confideniiality,

1. Contingent Fee Represemiation and Agreement
{a} The bidder/olforor represents snd certifies as part of ity bidf
affer that, except for Mmi-tme boma fide employees working
solely for the bidder/offeror, the hidder/offeror:
(1 [ Thas [ ] has not emploved or retained any person or
company o solicit or oblain thic contract; and
{250 7 has, [ §has not paid or agreed to pay (o any person
or company employed or refained to sclicit or obtain this
contract any commission, pereentage, brokerage. or other
fee comingent upon o resulting from the award of this
cupiract.
(b} I the answer to either (a3 1} or (¢) {2 above is affirmative,
the bidder/offeror shall make an immediate amd full writien
disclospre o the PHA Contracting Officer.
(¢} Any misrepresentation by the bidderfofferar shall give the
PHA the right to {1) werminate the reseltant conbact; {3} at ks
dizoretion. 1o deduot from contraet payments the amoumt of any
commisgion, pereentage, brokerage, or other comingent feel or
i3} take vther remedy pursuant 1o the contract.

2. Small, Minsrity, Wemen-Owned Business Concern Rep-
resentation

The bidde vfferor represents and ceviifies as part of Hs tid/ offer

that it:

(a3 { lis.{ 1is notasmall business concern. “Small business
comeern,” as used in this provision, means @ concern. inchud-
ing fs affiliates, that is independently owned and cperated,
pat dominant in the field of operation in which it is bidding,
and quaiified as a small business under the criteria and size
standards in 13 CFR 121,

3 f lis, [ ] is not a women-owned simull business concern,
“Women-owped,” ag used in this provision, means a small
business that 1s al lesst 51 percent owned by = woman or
warnen whe are ULS. citizens and who also contrel and
aperate the business,

fe3]  lis. [ ]is not a minority enterprise which, pursuant io
Exccutive Order 11625, ks defined as ¢ business which is at
ieast 51 parcent owned by one or more minority group
menmbers or, in she case of 3 publicly owned business, at least
51 percent of Is voting stock is owsed by one or more
minority greap members, and whose management and daily
pperations are controlled by one or more such individuals.

For the purpose of this defisition, minority group members are:
{Check the block applicable to you)
[ ] Black Americans [} Asian Pacific Americuns
[ ] Hispanic Americans [ 1 Adan Indian Americans

[ ] Native Americans [ T Hasidic Jewish Americans

3. Certificate of Independent Price Petermination
(&) The bidder/offeror certifiss that—

1} The prices in this bidfoffer have been arvived at indepen-
denily, without, for the purpose of restricting competi-
tiog, any comsultation, commaonication. ot agreement
with any other bidder/offeror or competiior refating to (1}
those prices. {ii} the intention o submil o bid/olfer, or
i the methods or factors used 1o caleulade the prices
offered;

{23 The prices in this bid/offer have not been and will not be
knowingly disclosed by the Widderfafferor, directly or
indircotty, to any other bidderfofferor or campetitor be-
fore bid opemng (30 the case of a sealed bid solichiation;
ur contract award (i 1he case of a negotiared solicitation}
anless otherwise required by law; and

{33 No atterpt has been made or will be made by the bidder/
offeror to induoe any other concern o submit or not ®
submita mdfoffer for the purposeof restricting competition.

(b} Eack signature on the bidfoffer is considered 1o be a certift-
cation by the sipnamory that the signatery:

111 Is the person in the bidderfofferor’s organization vespon-
sible for determining the prices being offered in this bid
ar proposal. and that the signatory has net parficipated
andl will pot participate in any action coutrary o subpara-
graghs (a¥(1) through {a3(3) above: or

(23 4i) Heas been authorized, b3 writing, (o act us agent for the

following principsls in certifying that these principals
hove not participated. and will pot participate in mny
sction contrary to subparagraphs (a)l) throwgh (2)3}
aboeve {inser! full mame of porsonds) in the bidder/offeror’s
orgunizatton responsible for determining the prices of-
fered in this bid or proposal. and the titde of s or her
position i the bidder/offeror’s organization);
{iiy As an authorized agent, does cortify 1that the pripct-
pals named in subdivision (Y231} above bave ot par-
sivipated, and will not participsie, in apy action conirary
to subparagraphs (a)l) through (23(3) above; and

Praviows aditicnr s obsolete
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{iiit As an agent. has not personally participated, and will
not participate in any action confrary o suhparagraphs
(ay ) through (a){3) above.

{et If the biddewfofforor deletes or modifies subparagraph {a)2
shove, the bidderfoiferor must furnish with its bid/offer a
signed stement settiag ford in detail the circumstances of
the disclosure, )

4. Organizational Conflicts of Interest Certification

{2} The Contractor warrants that to the best of its inowledge and
betief and except as otherwise disclosed., i does it have any
organizational conflice of interest which is defined as a
sitvation in which the namwe of work under a proposed
coptract and a prospective contractor’s organizational. fi-
nancizl, contractual or other interest are such that:

{1} Award of the contract may resullin an unfair competi-
tive advantags;

(i} The Contractor’s ohjectivity in performing the con-
tract work may be impaired; or

(1} That the Conmactor lins disclosed all relevant infor-
maticn and reguesied the HA 10 make » determination
with respoct to this Centract,

{1} The Contractor agrees that if after award he or she discovers
mm organizational conflict of imievest with respect 1o this
costracl. he or she shall make an immediate and full discio-
sure in weiiing 1o the HA which shel! include 1 description of
the action which the Contractor bas taken or intends lo
ehminate or pentralize the confhet. The HA may, however,
termimate the Contract for the converdence of HA i # would
be in the best interest of HA.

{ch In the event the Contractor was aware of an corgari zati onal
conflet of intepsst before the awird of tiis Contract and
irentionaily did pot disclose the conflict to the IRA. the HA
may wradnate the Contract for default.

¢dy The Contractor shull require o disclesure or represemation
from subcontractors and consultants who may be in a position
to inflnence the advice or assistance rendersd to the BA and
shiall insinde any necessary provisions o eitminete or peuiralize
comflicts of interest in consnltant ogremmnents or suboonivacts
involving performance or work wnder s Contrnet.

3. Awthorized Negotintars (RFPs only)

The offerer represens that the fellowing persons ae autharized
to pegotiate on its behalf with the PHA io connection with this
request for proposals: (list names, titles, and telephone numbers
of the autborized negoliniors®

6. Contlice of Interest

In the absence of any acinal or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to 1he best of Hs
knowledge and beliet, po sctunl or apparent conflict of interest
wxists with regaed to nyy possible performapce of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.™

7. Oferor's Sgnature

The offeror hereby certifies that the information contained in
these certifications and representations s ascurate. complete,
and current.

Signature & Date:

Typed or Privted Name:

Title:

Pravious editionls obeofete
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Due Date:

ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

I. SMALL BUSINESS PARTICIPATION
1s the Offeror a Small Business as defined by
the size and standards m 13 CFR 1217

Yes No

II. MINORITY BUSINESS PARTICIPATION

Is the Offeror classified as a Minority Business

Enterprise as defined in Art. 2, Part C of HUD-5369-C?
Yes No

If “No”, area any Consultants classified as
Minorijty Business enterprises?

Yes No

If “Yes™, please fill in the following chart:

1. WOMEN-OWNED BUSINESS
PARTICIPATION

1s the Offeror classified as a Woman-Owned
Business Enterprise as defined in Art. 2, Part C of
HUD-5369-C

Yes No

I “No”, area any Consultants classified as
Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill in the following chart:

(WBE) Contract

Consulting Firm(s) § Valne % of Fee

Consulting Firm(s) $ Value % of Fee
(MBE) Contract
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ATTACHMENT F - Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.8.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The potice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
 applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to inclade this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section
7(b).
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SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFQ NUMBER:
SPECIFICATION OR RFP/IFB/RFQ TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as sct forth in 24 CFR

135.1 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits
this document to identify employment opportunities for HACP residents (LIPH) and Area Residents of
Low and Very Low Income Status (ARLIS) during the term of the contract between the Contractor and the
HACP.

The preference of HACP is to ensure that as many HACP residents as possible are employed. In an effort
to further that requirement, HACP has created a preference tier structure as outlined in the HACP Section
3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services” section of

www hacp.org. Contractors are required to comply with Section 3 by first considering Tier [ — Hiring. If
the Contractor cannot meet its Section 3 requirerment in Tier I and needs to move to Tier II or Tier 111, that
Contractor must document this inability to comply with the preference and the need to move to a lower
tier. (Such inability must be documented for moves within tiers). The Contractor agrees to meet its
Section 3 requirement following the Preferential Tier Structure as indicated by the selection below (check
one or more tiers below):

[ | Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the HACP Resident Employment Program for resident referrals at 412-395-3950,
Ext 1048.

When Tier I is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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SECTION 3 OPPORTUNITIES PLAN

SPEC or RFP TITLE | SPEC or RFP NUMBER:
. L5t : NG
- -~ | REQUIREMENT
JOB(F’STLE 4 CURRENTLY FILLED TOBE | | bn | ARLIS
NEEDED | TOTAL | LIPH ARLIS | FILLED o P
(2) 3) ) (% ©)

L

LIPH — HACP Jow income public honsing resident
ARLIS - Area Residents of Low/Very Low Income Status — (Area is the Pittsburgh metropolitan area)

Tn the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must contribute to the HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other
economic opportunities.

Therefore, if it is anticipated that any position Hsted above shall be for less than the full term of the coniract period,
you must indicate on the lines below, the anticipated term for each position:
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. Housing Avthority

SECTION 3 OPPORTUNITIES PLAN
[ ] Tier Il - CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their
permanent full-time workforce are Section 3 residents. This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount io be contracted to Section 3
business concerns for other than building trades work (mamtenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ | Tier IfI - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the HACP Education Fund. HACP has established the following minimum threshold
requirements for provision of training or contribution to the HACP fund that provides other economic
opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b} Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor
hours costs. (Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed io Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9% Floor, Pittsburgh, PA 15219.

{ ] Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RF(Q) with
the existing work force. No new hires will be employed as a result of this award. If this position changes-
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc., the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the HACP Section 3 Policy.

Furthermore, the undersigned aclmowiedgeé and affirms responsibility for completion and

submission of this form as part of the response documentation for this Invitation for Bid or Reguest
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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Housing Authority of the City of Pitisburgh

ATTACHMENT G - Firm Demographics

SSLIOUI UEDLIBWIY JO # [BlOL

Female

ubl21o4

AJLIOUIA UBDLISWY Jayl0

UeosWY Mal JIpIseH

uedLsWY BISY

ueolawy oluedsiH

UBOLISWY UBDLYY

uesLBWY SUUYAA

Male

Se[eiy [Bjo L

ubialio

AlIouipy uedlswy JBUl0

uedLIBWY Mar JIpISeH

ueoLaWY BISY

ueosLaWY diuedsiH

uEsLaWY UedUy

UEDLIBWY SHUM

sasio|dws ||V

Partner
‘Associate

Professional
Secretarial
Cierical
Other

Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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Housing Authority of the City of Pittsburgh

ATTACHMENT H

Form ng Reguest for Taxpayer Give form to the

requester. Do not

. Qztober 2007 identification Number and Certification o o the B8,

i the Treasiry
niamnat Flevere Serviee

Namea (as shown on your incomes tax retury}

Busirmses rane, I Siferent from above

7] Other ses instneciions) B

Check spproprizia box: D Individusl/Sole proprigior B Comperation
Limited Febility company, Enter the tax casskication (D=oisregardsd entity. C=corporation. Popariparshiph B

L—J Parinership m Exempt

payes

Acdress (number. street, and spl of suitz NG}

Frint or type

Raguasier's nams 2nd address oplionzl)

City. state. gnd ZIP cotie

List accounl number{s) here {optional

See Specitie Instructions on page 2.

Taxpayer ldenitification Mumber {TIN}

Enter your TIN ir the appropriste box. The TiN pmvided must match the name given on Line 7 10 avoid Socint sevurily number
backup withhclding, For incividuals, this is your sockal security rumber (SSN), However, for a resident ‘ :

aben, sale propristor, or disrsgarded emity, see he Part | inspuctions on page 3. For other entities, it is
your ergioyer identification numbey (EIN). § yeu do rot have g number, see How to get a T on page 3. o

Ruote. | the accourt is in more than one name, see the chart on page 4 for guideiines on whose Employer identification aumber

rnumbet to enter.

Certification

Under penalties of perury, | cerify that:

1. The nurnber shown on this form is my coect faxpayer identification nurnber (o | am waiting for a pumber to be issued to maj, and
2. | am not subject W backup withhoiding bacause: {a} | @m exempt from backup withholding, or b} | have not been notified by te Internal

Revenue Semice {IRS) thet | am subject 10 hackup withhalding a5 &
notified me that | am no longer subject to backup withhotding, and

4. lam a US. citizer or gther U.S, porson (defined below).

result of a tafiure 1o report all interest or dividends, or (¢} T1& IRS has

Certification instructions. You must cross out em 2 above if you have besn natitied by the IRS fat you are cumrantly subiett 1o badklp
withhoiding because you have tailed to report al interest and dividends on your tax return, For rea estate ransactions, item 2 dees not apply.
Eor mettgags interest paid, actuigiion or abandonment of seoured property, canceflation of debt, contributions to an ingividual retirernent
arranpetirent (RA). and genarally, payments athar than interest and dividends, you are not requirsd to sign the Gertification, but you roust

orovide your correct TR Bee the instructions on page 4.

Sign Signature of
Here 1.5, person b

Trate B

Geneval Instructions

Section references are to the Intemal Revenue Code unisss
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
RS must oktain your correct taxpayer identification number (TIM)
o report, for sxample, incoms paid to you, real eutete
transactions, mortgage interest you paid, acquisition or
abandonmant of secured proparty, cancellation of debt, o
contributions you made io an RA

lUse Form 'W-8 cnly if you are a U.S. person (including a
resident aliert, o provide you comect TIN to the person
requesting it {the requaster) and, when appiicable, to:

1. Certily that the TIN you are giving is sorrect for you are
waiting for & number to ba issusd),

2 Certify that you are not subject to backup withhoiding, or

3. Clairn exemption Torn backup withhalding if you ars a LS.
exemnt payee. I applicable, you are also certifying that &s &
U.S. persan, your gllocable share of ary parinership incoms from
a 1.5, trade or husiness is not subject to the withholding tax on
foreign partners' share of effectivaly connectad income.

Note. If @ reguester gives you 2 form other than Form W-8 to
request vour TIN, you must use the requasier's form if 1 i
substantlally simitar 1o this Form W-9.

Definition of a U.5. person, For federal tax purposes, you are

considered a U.5. person I you are:

@ An individual who is 2 U 8. dfizen or LS. resident alien,

& A parinership, corporation. Sompany, or associstion created or

organized in the Linited States or under the faws of the United
tates,

& An estate {other than a foreign estale}, or

& A domeslic trust {fas defined in Reguiations section

301.770%-7L

Special rules for partnerships. Parinerships that conduct &

fradie or business in the Uniied States are generally required to

pay a withholding tax on any foreign partners’ share of income

from such business. Further, in certzin cases where a Fonm W-@

hag not been received, 2 parinershls is required to presume that

a partner s 2 foreign person, and pay the withhoiding tax.

Therafore, If you are a U.8. person that is a pariner n a

partnarship conducting a frade or business in the Unlied States,

orovide Form W-§ to the partnership to establish your u.s

slatus and avoid withbolding on your share of parinership

income,

The parson who gives Form W-9 to the parinership for
purposes of estabiishing its U.S. status and avoiding withhoiding
on its alocable share of nel income from the partnership
conducting & trade or business in the Ureted States is in the
following casss:

& The U.S. ownsr of a disregarded entity and nol the entily,

Cat. No. 152081% Form WW-D (Rev. 10-2007)

Instructions for completing this form can be found at http://www.irs.gov/pub/irs-pdt/fw9. pdf
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Housing Authority of the Cify of Pittsburgh RFP #125-01-16 Compliance Consulfant Services

Attachment £
Sample M/WBE Commitment Letter

<Date>
<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firm>
<Address>
<City>, <State> <Zip>
Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBL

arded'the contract, <Name of Prime Bidder>
‘BEor WBE firm> as follows:

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest.
Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
{Signature) (Signature)
(Name) (Name)
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Housing Authority of the City of Pittsburgh RFP #125-01-16 Compliance Consultant Services

ATTACHMENT J

Previous Related Experience - References

The bidder shall fist three (3) firms, governmental units, or persons for whom the bidder has previously
performed work of the pature requested under this IFB. Bidder shall list as references all housing authorities,
including HACP, for whom the bidder has previously performed work of the nature requested under thus IFB.

_ HACP reserves the right to contact such persons at anytime prior to award and the bidder agrees that HACP
may rely on information provided by such persons to determine the bidder's responsibility.

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for cach. '

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP jeb can be one of the 3 last jobs
performed if that is the case.

Reference 1

Project:
Contact:
Contact Telephone Number:
Contract Amount.
Change Orders/Addenda or Amendments to Contract
Total § Value . )
Number per Change Description of Change Reason for Change
1
2 i
|
3
4
5
6
7
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Housing Authority of the City of Pittsburgh

Reference 2

Project.

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value

Number per Change

Description of Change

Reason for Change

L R PO S

Ly

~E oSN

Reference 3

Project:
Contact:
Contact Telephone Number:
Contract Amount.
Change Orders/Addenda or Amendments to Contract
) Total § Value .
J ’ .
Number per Change Description of Change Reason for Change
!
2
3
4
h)
6
7
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Housing Authority of the City of Pittsburgh RFP #125-01-16 Compliance Consultant Services

Previous Related Experience — Last three (3) jobs

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent JJACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case. '

Reference 4
Project:
Contact:
Coniact Telephone Number:
Contract Amount.

Change Orders/Addenda or Amendments to Contract
Total § Value

Number per Change Description of Change Reason for Change

T e N RV N B T L T e
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RFP #125-01-16 Compiiance Consujiant Services

Reference 5

Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/Addenda or Amendments to Contraci
Total § Value o .
Number per Change Description of Change Reason for Change
1
2
3
4
5
6
7
Reference 6
Project:
Contact:
Contact Telephone Number:
Contract Amount:
Change Orders/4ddenda or Amendments to Contract
: Total § Value :
7 : \ g , . o
Number per Change Description of Change Reason for Change
2
3
4
5 .
6
7




Housing Authority of the City of Pittsburgh RFP #125-01-16 Compliance Consultant Services

Previous Related Experience — HACP Project

All bidders will provide information on the most recent HACP job to include all change order
information and the reason for each. The most recent HACP job can be one of the 3 last jobs
performed if that is the case.

Reference 7

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change

Vol e T RS T =N L (R N B W o

—
<
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Housing Authority of the City of Pitisburgh REP #125-01-16 Compiiance Consuftant Services

ATTACHMENT K

COMPLIANCE CONSULTANT SERVICES
R¥P#125-01-16

FEE SHEET

(To be submitted in a separate sealed envelope)

PRICE IS TO BE LISTED PER THE FOLLOWING:

PRICE IS TO BE LISTED PER THE FOLLOWING:

Hourly Billing Rate:

Proposed Staft Initial 3 year Term 1" one yr. Ext 2" one yr. Ext.
Principal $ $ $
Consultant $ $ $
|
Eotal (add each column) $ $ $ |

Initial Term total: (Total Rate x 40 (est. number of hrs/month) X36): $

Ext. Opt. One total: (Total Rate x 40 (est. number of hrs'menth) X12): s

Ext. Opt. Two total: (Total Rate x 40 (est. nurber of hrs/month) x12): $

Total Bid Amount: $

(Add the mitial term total, Ext. Opt One total, and Ext. Opt. Two total)

Total Bid Amount in words: $




Housing Authority of the City of Pittsburgh RFP #125-01-16 Compliance Consultant Services

Company Name (Printed):

Name (Printed):

Title:

Address:

Phone/Fax:

Fmail Address:

Signature: |
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