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SECTION I
INTRODUCTION

Executive Summary

Allies & Ross Management and Development Corporation ("ARMDC"), a nonprofit
development instrumentality of the Housing Authority City of Pittsburgh ("HACP") is seeking
qualified firms to respond through this Request for Proposals ("RFP") to help finance the new
construction of an 87-unit multifamily building for seniors 62 and older, located in Pittsburgh
Pennsylvania in the neighborhood of Northview Heights (the "Project") using 4% Low Income
Housing Tax Credit (LIHTC) and Tax-Exempt Bond financing. = ARMDC is seeking written
proposals from qualified firms wishing to serve in one or more of the following roles for the
Project:

1) An investor/syndicator limited partner for a 4% Low Income Housing Tax Credit
(LIHTC) application and allocation.

2) A construction/bond purchaser and/or permanent bond purchaser. ARMDC seeks
particularly proposals to originate 221(d)(4) financing insured by FHA, but is open to
other financing proposals.

Financing for the Project is expected to close in October 2017. Respondents may propose to
serve in one, or more, roles. For efficiency’s sake, ARMDC strongly prefers the respondents
collaborate as necessary to provide a comprehensive proposal covering all proposed roles. An
individual firm can join multiple respondent teams.

Roles & Responsibilities

The following is an overview of the current parties that may be involved depending on the level
of need in the implementation of any upcoming ARMDC Projects:

e ARMDC will manage the design, development, financing and construction for the
Project. This Project, along with the Glen Hazel Rental Assistance Demonstration
Project, represent the first developments through which its wholly owned development
instrumentality, Allies & Ross Management and Development Corporation (“ARMDC”),
will fully self-develop a LIHTC real estate project.

e ARMDC will serve as sole general partner of the limited partnership that will own the
Project as a part of a transaction that involves the use of LIHTC’s. ARMDC will provide
as necessary customary guarantees and assurances regarding the repayment of the
construction loan, delivery of LIHTC’s and the operation of the Project. In addition,
ARMDC will procure a third-party Management Agent to manage a property.

e Rothschild Doyno Collaborative (Pittsburgh, PA) will provide architectural designs and
specifications and construction administration services for the Project.
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e (Cohen/Grisby, LLP (Pittsburgh, PA) will provide legal services supporting the real estate
transactions, LIHTC submission and other regulatory compliance related to the
development and financing.

e Ballard Spahr, LLP (Baltimore, MD) or Dinsmore & Shohl, LLP (Pittsburgh, PA) will be
selected to serve as Bond Counsel for the development.

e Diamond & Associates (Philadelphia, PA) will provide financial advice for the Project,
including, but not limited to, assistance with the development and financing strategy,
submission of the 4% LIHTC application to the Pennsylvania Housing Finance Agency
(the "PHFA") and overall deal structuring and quality control consulting services.

e HACP will be the Bond Issuer for the development.

Description of Allies & Ross Management and Development Corporation

A. Organizational Overview

It is the HACP mission to be the flagship agency providing property management and real estate
development services in the City of Pittsburgh, thereby creating environments that improve the
quality of life for HACP customers. HACP services approximately 4,260 housing units either
through direct property management or through third party mixed-finance developments. HACP
also, provides tenant-based rental assistance to another approximately 5,270 residents throughout
the city.

In 2007, HACP created its non-profit development instrumentality, Allies & Ross Management
and Development Corporation, to provide real estate development services assessing the physical
viability of HACP properties, developing and implementing strategies to enhance the life cycle,
maintenance and livability of HACP properties while generating income to support future
development activities. Pursuant to HUD PIH 2007-15, HACP selected ARMDC to assist in
transforming public housing in the City of Pittsburgh by working cooperatively with United
States Department of Housing and Urban Development Department ("HUD"), the Pennsylvania
Housing Finance Agency ("PHFA") and other entities to achieve HACP’s revitalization
objectives.

A seven-member Board of Commissioners appointed by the Mayor of Pittsburgh governs HACP.
A five-member Board of Directors governs ARMDC. Members of both Boards perform their

respective roles without financial compensation.

B. Development Experience

Since its creation in 2007, ARMDC has gained significant affordable housing development
experience which will play a role into its role as a sponsor of the project. ARMDC has been a
non-managing general partner in various limited partnership in previous real estate development
transactions. In this role, ARMDC has utilized Low Income Housing Tax Credits, tax exempt
bond debt, Moving to Work, HOPE VI funds, conventional loans and state and local resources
for building affordable housing. Additionally, ARMDC has gained significant experience in

4
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managing the design, construction finance and community involvement of very large projects.
As noted above, this Project, along with the Glen Hazel Rental Assistance Demonstration
Project, represent the first developments through which its wholly owned development
instrumentality, Allies & Ross Management and Development Corporation (“ARMDC”), will
fully self-develop a LIHTC real estate project.

During the past five years, ARMDC, along with its private development partners, have
completed several projects that have helped transform communities across the city. Recent
notable projects include the following:

Garfield Phase IV:

The Garfield Phase IV development included the new construction of 50 units, with a mix of two
to four bedroom styles. Twenty-six (26) units have been set aside as public housing units
including six fully accessible units. Of the remaining 24 units, 14 are set aside at 60% area
median income and 10 units are set aside as market rate. The total development cost was
approximately $19.4 million. The Owner Entity was a limited partnership consisting of HACP
along with ARMDC (provider of the construction and permanent financing and whose affiliated
entity is a member of the General Partner), Keith B. Key Enterprises, LLC (the Co-Developer,
procured by ARMDC to be Co-Developer), Garfield Phase IV General Partner, LLC (General
Partner of the owner entity whose members are an affiliate of ARMDC and an affiliate of Keith
B. Key Enterprises, LLC) and PNC Bank National Association (the tax credit investor,
investment Limited Partner of the owner entity). PHFA served as the bridge loan lender.
Construction was completed in March 2013.

Skyline Terrace 1:

The footprint of Skyline Terrace Phase 1 was completed in June 2015 and includes 186 units,
with a mix of one to four bedroom styles. One hundred thirty-one (131) units have been set
aside as LIHTC units including 20 fully accessible units. Of the remaining 55 units, 37 have
been set aside at 60%-80% area median income and 18 units are market rate housing. Total
development cost of Phase 1 was approximately $56.9 million. Units in this phase include
duplex, triplex and quadplex buildings with separate entrances for all units. Residents have
access to a 7,000 square foot community center building which was constructed as a part of the
development project. The goal of this project was to reintegrate the Addison Terrace public
housing site with the rest of the community. The Owner Entity was a limited partnership
consisting of ARMDC (provider of the construction and permanent financing and whose
affiliated entity is a member of the General Partner), Keith B. Key Enterprises, LLC (the Co-
Developer, procured by ARMDC to be Co-Developer), Addison Terrace Phase 2 General
Partner, LLC (General Partner of the owner entity whose members are an affiliate of ARMDC
and an affiliate of Keith B. Key Enterprises, LLC) and PNC Bank National Association (the tax
credit investor, investment limited partner of the owner entity and bridge loan lender).

Additionally, ARMDC is actively partnering with private developers to complete several current
and future large scale developments. Those projects are as follows:

Addison Phase 2:
The Addison Phase 2 project is the second of four phases of 400 mixed-income units that will
redevelop the Addison Terrace public housing community in the City of Pittsburgh. Addison

Terrace Phase 2 is a family community and will consist of 90 units including 64 LIHTC units
5
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and 26 market rate units. The site will consist of 36 one and two story townhomes, as well as 54
units contained in a four story elevator building. Ten (10) units will be fully accessible units and
two units will be designated hearing/vision impaired. The Owner Entity is a limited partnership
consisting of HACP along with ARMDC (provider of the construction and permanent financing
and whose affiliated entity is a member of the General Partner), Keith B. Key Enterprises, LLC
(the Co-Developer, procured by ARMDC to be Co-Developer), Addison Terrace Phase 2
General Partner, LLC (General Partner of the owner entity whose members are an affiliate of
ARMDC and an affiliate of Keith B. Key Enterprises, LLC) and PNC Bank National Association
(the tax credit investor, investment limited partner of the owner entity and bridge loan lender).
Construction is approximately 98% complete and building lease-up activity has begun.

Addison Phase 3:

Addison Phase 3 will be completed on approximately 70 contiguous lots to be acquired from the
City of Pittsburgh, located approximately 4 blocks east of Phases 1 and 2. The development will
include the new construction of 52 units. Site preparation has commenced and a closing on the
vertical housing construction has taken place. Units are projected to be available in 1Q 2018.
The newly constructed units will include one and two bedroom flats/garden style apartments, two
and three bedroom two story townhomes, and three bedroom two story townhomes. The Owner
Entity is a limited partnership consisting of HACP along with ARMDC (provider of the
construction and permanent financing and whose affiliated entity is a member of the General
Partner), Keith B. Key Enterprises, LLC (the Co-Developer, procured by ARMDC to be Co-
Developer), Addison Terrace Phase 3 General Partner, LLC (General Partner of the owner entity
whose members are an affiliate of ARMDC and an affiliate of Keith B. Key Enterprises, LLC)
and PNC Bank National Association (the tax credit investor, investment limited partner of the
owner entity and bridge loan lender).

Larimer Phase / East Liberty Phase I:

In June 2014, HACP successfully won a Choice Neighborhoods Implementation Grant (CNIG)
from HUD in the amount of $30 million, part of which will support the Larimer/East Liberty
CNIG housing plan. The goal of the development team, ARMDC and McCormack Baron
Salazar, is to transform a key entrance to the Larimer neighborhood, and replace a distressed
public housing project in the neighborhood with a mixed income community. As a part of Phase
I, 18 buildings have been constructed which include a total of 85 units. Four of the units are
live/work units available to residential households, businesses, or both. Thirteen (13) of the units
are fully accessible. A building located at the southwest corner of Larimer Avenue and East
Liberty Boulevard includes an on-site management office, community room and a fitness center.
The total development cost for the project was approximately $36 million. Construction was
completed in 3Q 2016 and units are being leased. The Owner Entity is a limited partnership
consisting of HACP along with ARMDC (provider of the construction and permanent financing
and whose affiliated entity is a member of the General Partner), McCormack Baron Salazar (the
Co-Developer, procured by ARMDC to be Co-Developer), Larimer/East Liberty Phase I, Inc.
(General Partner of the owner entity whose members are an affiliate of ARMDC and an affiliate
of McCormack Baron Salazar) and Huntington Bank (the tax credit investor, investment limited
partner of the owner entity and bridge loan lender). Construction commenced in the third quarter
of 2015.
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Allegheny Dwellings Phase 1:

The Allegheny Dwellings project is currently in the predevelopment planning phase. This multi-
phase development will consist of approximately 300 units upon full build-out. Phase I will be
partially financed with 4% tax credits. Site and neighborhood planning along with community
and resident engagement are informing the overall redevelopment plan at three sites in
Pittsburgh’s Fineview, Brighton Heights and Perry Hilltop neighborhoods. The preliminary plan
recommends the first phase of the development, Allegheny Dwellings, to consist of the
demolition of existing barrack-style public housing to be replaced with townhomes and midrise
apartments that will be available to households of diverse economic levels. The second phase of
the development, Charles Street Gateway, will be the new construction of rental units consisting
of a mix of apartments, townhomes and mixed use buildings. Additionally, this phase of the
development will be complemented by several retail and community spaces that will be
accessible to the broader communities of the Northside. The final phase of development, Perry
Hilltop, is suggested to occur in the neighborhood with the same name, and consist of a mixture
of single family detached and stacked flat homes for families, apartments for young professional
and mixed use buildings with apartments above ground level retail spaces.

The Owner Entity will be a to-be-formed limited partnership consisting of ARMDC (provider of
a potential construction and permanent financing and whose affiliated entity will be a member of
the General Partner), Trek Development (the Co-Developer, procured by ARMDC to be Co-
Developer), to-be-created limited liability corporation (General Partner of the owner entity
whose members will be an affiliate of ARMDC and an affiliate of Trek Development) and a to-
be-secured tax credit investor (investment limited partner of the owner entity and possible bridge
loan lender). Construction if the initial phase is projected to commence in the fourth quarter of
2017.

Glen Hazel Rental Assistance Demonstration Program:

The Glen Hazel RAD will consist of the conversion of 225 public housing rental units to Project-
Based Rental Assistance units through the U.S. Housing and Urban Development (HUD) Rental
Assistance Demonstration (RAD) program. The conversion to RAD will provide a higher
operating income stream of funding and allow the converted building to utilize the additional
income to leverage debt capacity to make necessary capital improvements to individual rental
units, building mechanical systems and the building exterior. The higher income stream will
support the repayment of the leveraged debt incurred over a forty year term.

The Glen Hazel RAD is also seeking an investor and lender(s) currently. ARMDC anticipates
closing in September 2017 on the financing for this project.

C. Property Management

HACP has been managing properties since its inception in 1941. Currently, HACP directly
manages 1,852 low-income public housing units in its portfolio.

ARMDC is actively seeking a third-party consulting firm to provide LIHTC property
management agent expertise for the Project. It is anticipated that the property management agent

mentor selected will ensure compliance with all appropriate funding regulations. The third-party
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management agent will perform mentoring services for a to-be-determined period. During that
period, ARMDC’s property management subsidiary, Allies Property Management Group
("APMG") will obtain the capacity necessary to assume property management responsibility at
the end of the initial two-year period and for the balance of the 15-year tax credit compliance
period and the 30-year affordability period.

Northview Midrise Project Information

A. Project Overview

HACEP is the owner of Northview Heights located in Pittsburgh, Allegheny County,
Pennsylvania. Northview Heights Highrise, built in 1955, is a senior public housing development
that consists of 87 rental dwelling units situated on approximately 78 acres as part of the larger
Northview Heights family community. The dwelling units are currently occupied and operated
as public housing units pursuant to the United States Housing Act of 1937, 42 U.S.C. §1401 et
seq., as amended from time to time. Because of physical problems with the existing building,
HACP has decided to build a new construction building for seniors 62 and older on a nearby
vacant parcel. A preference will be established for current Northview residents who are
interested in moving into the new building. Ultimately, HACP intends to phase out use of the
existing high rise and will demolish the structure in the future.

The Northview Midrise project does not involve demolition. HACP will subdivide the
Northview Heights parcel and convey by ground lease a parcel of approximately 5.5 acres to the
to-be-formed limited partnership, the general partner of which shall be controlled by ARMDC.
Thus, any secured loans will be secured by a leasehold mortgage. The Northview Midrise project
is a new construction development. HACP intends to invest a significant portion in the project
budget to make the deal feasible as a 4% LIHTC/TEB development.

The new building will be a four story structure with 71 one-bedroom units and 16 two-bedroom
units. The building will be restricted to seniors 62 and older. Most units will feature balconies.
HACP will be subsidizing the rents of this building with project-based vouchers, using rents at
110% and 120% of the PBV level. Ten units will be fully accessible. Four units will be set-aside
as non-LIHTC units, for over-income tenants who may move from the highrise to the new

property.
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The current and proposed unit mix is outlined in the table below:

A B A+B A+B+C
Total
Average Utility Total Housing | Targeted
No. of No. of Square Tenant Paid | Allowance | Tenant | Rental Assistance Payment | Expense | Income
B/R Units Feet (1) Rent 2) Expense & Source (3) 4) Level (5)
IBR
Accessible 5 655 100 0 100 757 PBS8| 857 20%
1 BR
Accessible 3 655 150 0 150 707 PBS8| 857 50%
1 BR 3 655 100 0 100 685 PBS8| 785 20%
1 BR 21 655 150 0 150 635 PBS8| 785 50%
1 BR 38 655 200 0 200 585 PBS8| 785 60%
1 Br 1 655 556 0 556 556 Mkt
2BR
Accessible 1 905 150 0 150 929 PBS8| 1079 20%
2BR
Accessible 1 905 250 0 250 829 PBS8| 1079 50%
2 Br 1 905 250 0 250 739 PBS8| 989 50%
2 BR 10 905 250 0 250 739 PBS8| 989 60%
2 BR 3 905 662 0 662 662 Mkt
Total: 87

Northview Midrise will include a suite of offices for the property manager and supportive
services coordination staff. In addition, there will be a community room and other common space
on the first floor.

Financial Strength

ARMDOC considers itself to have substantial financial strength and as of the Fiscal Year ending
December 31, 2014, ARMDC had total assets of approximately $61.5 million. ARMDC has a

9
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wholly-owned subsidiary, ARMDC Guaranty Corporation, with $5 million capitalized to enable
it to provide LIHTC guarantees

1) Ownership Structure

On, or around September 2017, ARMDC intends to cause a financial closing of these two first
Projects as sole developer. At that time, construction will commence and the property will be
conveyed to a to-be-established limited partnership of which ARMDC will be the sole general
partner. HACP will enter into a 99-year ground lease with the ownership entity upon closing.

2) Capital Structure

ARMDOC anticipates that the most favorable financing will be a HUD-insured 221(d)(4) loan
product, or other competitive financing structure, for both the construction and permanent period
of the project, though HACP is open to other financing products and proposals. HACP will
serve as the bond issuer, issuing construction period bonds. Those bonds will be taken out
partially by the permanent loan and partially by LIHTC equity.

C. Permanent Funding

The primary sources of permanent funding are shown in Attachment B, attached hereto:

For the limited partner equity, ARMDC has assumed pricing of $1.00 per Low Income Housing
Tax Credit for the initial estimating purposes. Offerors are encouraged to propose the highest
pricing that can be offered as equity pricing is a major factor in the evaluation process. To the
extent that an Offeror proposes a different pricing than $1.00, please assume the amount of any
HACP capital contribution will be adjusted to balance the sources and uses.

ARMDOC has assumed a 5.09% interest rate, 40 year term and amortization schedule and a 1.15
debt coverage ratio for the permanent loan. Offerors are encouraged to propose the best terms
possible as these terms are a major factor in the evaluation process. ARMDC has a floor of 1.10
debt coverage ratio for multiple reasons including, but not limited to, long-term operations,
financial solvency and debt service coverage ratio restriction requirements set by HUD
Multifamily and HACP.

HACEP is flexible in structuring the interest rate and term of its seller financing and soft loan to
ensure Project feasibility and to optimize its tax losses.

D. Construction and/or Bridge Loan Funding

ARMDC anticipates obtaining a construction loan and bridge loan that is greater than the
permanent loan. ARMDC assumes the construction bridge loan term to be 18-24 months, and
the construction loan will need to be structured as a tax-exempt private activity bond to trigger
eligibly for tax credits. In estimating the size of the construction loan, ARMDC will assume
20% of any LIHTC equity will be paid in at the start of construction, 55% at completion of
construction, 24.5% at stabilization and conversion to permanent financing, and 0.5% at receipt

of the 8609s and tax returns delivering the credits. Respondents are welcome to propose
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alternate scenarios with higher equity pay-ins during construction and lower to zero construction
loan amounts if that provides a more feasible or cost effective solution.

The projected construction funding is summarized in Attachment B.

E. Operating Revenues and Expenses

Please see attached Attachment C for the project operating budget, showing revenues and
expenses.

G. Affordability Restrictions

All units in the Project are expected to be LIHTC units with tenant-paid rents restricted to 20%,
50% and 60% of the Area Median Income ("AMI") for 30 years, except for the non-LIHTC units
referenced above.

H. Project Schedule

ARMDC has established the following development milestones. The financial partners are
expected to be able to execute in accordance the schedule. All dates are subject to change.
Financing for the Project is expected to close in September 2017.

Activity Date
Issue Solicitation for Debt & Equity Partners January 2017
Submit 4% Tax Credit Application / Request Allocation of Tax Exempt Bond

Volume Cap March 2017
Signed Investor Letter of Intent / Lender Term Sheet March 2017
Receive 4% Tax Credit Application/ Allocation of Tax Exempt Bond Volume Cap June 2017
Financial Closing September 2017
Start Construction October 2017
Construction Completion October 2018

11
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Request for Proposals

ARMDC seeks proposals from firms qualified to provide LIHTC and/or Construction and/or
Permanent Lending services.

Any questions regarding this Request for Proposals should be in writing and directed to:

Allies & Ross Management and Development Corporation
Attn: Kim Detrick

Director of Procurement/Contracting Officer

100 Ross Street, 2" Floor

Pittsburgh, PA 15219

(412) 456-5115

kim.detrick@hacp.org

Following are the Key Dates associated with this Request for Proposals:

Thursday February 9, 2017 @ 10:00 A.M. Pre-Submission Conference
200 Ross Street, 9™ Floor Boardroom
Pittsburgh, PA 15219 or by conference call:
1-202-602-1295 Access Code: 598-776-
2714#

Friday, February 10, 2017 @ 10:00 AM Deadline for Submission of Questions

Friday, February 17, 2017 @ 10:00 A.M. Deadline for Submission of Proposals
Allies & Ross Management and
Development Corporation
Attn: Kim Detrick
Director of Procurement/Contracting Officer
100 Ross Street, 2™ Floor
Pittsburgh, PA 15219

12
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SECTION II
SCOPE OF INVESTOR AND LENDER PARTICIPATION

The LIHTC Investor and Construction /Bridge Lender participation will include, but are not
limited to, the following:

1) Tax Credit Investor

A tax credit investor will be required to draft for ARMDC review a partnership agreement,
purchase option and right of first refusal, and other ancillary agreements, pursuant to the terms
presented in the accepted Investor LOI. The tax credit investor will coordinate with its own
counsel in preparing the tax opinion for the transaction, which will be paid for by the tax credit
investor. Where feasible, the tax credit investor shall share third-party reports with the lender(s)
to streamline due diligence and minimize related costs.

2) Lender

A lender providing construction/bridge and/or permanent financing will have the following
responsibilities, without limitation:

e Working in conjunction with ARMDC’s financial advisor, advise and assist ARMDC in
formulating and executing a debt financing plan that best accomplished the purposes of
the financing at the lowest possible upfront and ongoing cost and most favorable terms
for the borrower.

e Assist lender’s counsel in preparing documentation for the financing.

¢  Where appropriate and customary as when HUD loan programs are being used, assist
ARMDOC in preparing materials necessary for HUD review and approval.

® Where feasible, share third party reports with the tax credit investor(s) to streamline due
diligence and minimize related costs.

13
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SECTION III
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership or a joint venture duly
that is financially sound and able to provide the services being procured by ARMDC.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information it its offer, which may
be sufficient ground for disqualification. In the event the selected firm fails to disclose such
information and ARMDC discovers it thereafter, this shall constitute grounds for termination of
the contract.

Each Offeror must be in good standing with ARMDC, and any Federal, State or Municipality
that has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.

14
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SECTION 1V
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the General Contract
Conditions, Non-Construction (HUD 5370C) and Supplemental General Conditions provided
in Attachment E and Instructions to Offerors (HUD 5369B) provided in Attachment F.
Proposals received without all of the required information may be deemed non-responsive and
rejected. Offerors must submit one (1) original plus five (5) paper copies of their Proposal and
one (1) electronic copy in .PDF format on a CD or flash drive. Proposals received without all of
the required information may be deemed non-responsive.

The Respondent must submit a letter that references the Solicitation by name and number,
summarize what specific financing role(s) the response is for and indicate whether the response
is from multiple firms working jointly and, if so, the nature and previous collaboration efforts of
that team. Respondents may also wish to provide a concise summary of the Proposer’s
organization and generally introduce ARMDC to the capabilities of the firm.

Proposals must include, in the same order as below and using the forms attached hereto, the
following information, exhibits and schedules:

A. General Information
1. Letter of Interest (Cover letter)
2. Description of the Offeror’s capacity including staff a statement of the
organization’s capabilities, an organization chart or other information that
illustrates available staff resources and qualifications of key personnel.

B. Previous Related Experience
Describe why Offeror feels its organization is qualified to provide the requested
services.

1. Low Income Housing Tax Credit investor or syndicator, please provide the
following as an expression of the Offeror’s previous related experience:

a. Number of years in business;

b. Biographies of senior management (such as president, director of underwriting,
director of originations, director of stabilization/asset management) and number
of years each person has been with the firm;

c. The total volume of equity investments closed to date, including the total equity
volume, number of transactions, and number of units, and extent of experience in
Pennsylvania;

d. Examples of three recently closed transactions, preferably including at least one
transaction in which a housing authority was involved. In addition to describing
each transaction, provide contact information for a general partner reference who
was directly involved in the transaction;

e. Equity investors should indicate whether they have in-house capability to provide
bridge loans.

15
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F.
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2. Construction/Bridge and/or Permanent lender, please provide the following as an
expression of the Offeror’s previous related experience:

a. A listing of all loan types available in the lender’s platform, including where
applicable construction loans, equity bridge loans, conduit permanent loans,
Fannie Mae and Freddie Mac loans, and all available HUD/FHA loan types;

b. Biographies of senior management (such as president, director of underwriting,
director of loan production, director of loan administration/asset management)
and number of years each person has been with the firm;

c. Examples of recently closed transactions, preferably including at least one
transaction in which a housing authority was involved. In addition to describing
each transaction, provide contact information for a borrower reference who was
directly involved in the transaction.

Such listing shall include at least the following information.

1. Name of the contracting entity.

2. Name, title and a telephone number of a contract person for each identified
contracting entity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

Proposed Staffing Responsibilities and Qualifications
Provide the following information relative to the proposed staffing to underwrite the
deal.

Provide background information regarding each identified Staff member that accurately
describes his or her employment history and relevant experience in underwriting 4%
LIHTC/TEB transactions.

Execution of Professional Services Contract (If Applicable)

Each Offeror must review the Professional Services Contract included as Attachment D
and the General Contract Conditions Non-Construction (HUD 5370-C) and
Supplemental General Conditions included Attachment E. Each Offeror must sign the
Professional Services Contract and return it to ARMDC as a part of its proposal. By
signing this Professional Services Contract, if ARMDC accepts and signs the
Professional Services Contract, the Professional Services Contract shall be binding on
both parties.

Certifications and Representations of Offerors (If Applicable)

Each Offeror must complete the Certifications and Representations of Offerors — Non-
Construction (HUD 5369-C) provided in Attachment G.

Minority and Women Business Participation (If Applicable)
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Provide a written plan that describes ways the Offeror will utilize MBE/WBE businesses
to comply with ARMDC, HACP, and City of Pittsburgh’s goals of 25% Minority-owned
Business Enterprise and 10% Woman-owned Business Enterprise participation. Also,
complete the table provided in Attachment H and include with your submission.

If you have any questions regarding the ARMDC/HACP MBE/WBE goals please contact
Mr. Anthony Mannella, MBE/WBE Compliance Specialist, by e-mail at
anthony.mannella@hacp.org or by contacting her at the Procurement Department,
Housing Authority of the City of Pittsburgh, 100 Ross Street, Suite 200 Pittsburgh PA
15219, telephone (412) 456-5000, ext. 8506.

G. Section 3 Participation (If Applicable)
Provide a written plan that describes ways the Offeror will assist ARMDC/HACP to
comply with HUD’s Section 3 requirements for hiring HACP residents and/or local
disadvantaged individuals and businesses. Also, refer to the Section 3 Clause and
complete the form provided in Attachment I and include with your submission.
Qualifications must demonstrate how the Offeror intends to meet or exceed these goals.

If you have any questions regarding the Section 3 Requirements or would like to discuss
goals and planning for Section 3 Requirements please contact Mr. Lloyd Wilson, Section
3 Coordinator, by e-mail at lloyd.wilson@hacp.org or by contacting him at the Housing
Authority of the City of Pittsburgh, Resident Employment Program located at the
Bedford Hope Center, 2305 Bedford Ave, Pittsburgh PA 15219, telephone (412) 395-
3950, ext. 1048.

G. MBE/WBE Letter of Intent (If Applicable)
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided
in Attachment J.

H. Firm Demographics (If applicable)
Provide demographic description of all employees of your firm using the table provided
in Attachment K.

I. TIN/W-9 Form

Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided
in Attachment L.
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SECTION V
PROPOSAL CONTENT FOR LIHTC INVESTORS

Proposals from LIHTC investors must address each of the items below. Respondents should set
out any assumptions that differ from those included in this Solicitation.

1) Pay-In Amount

State the underwriting criteria used by your firm to determine the maximum total proposed
capital contribution to a project.

2) Credit Delivery Assumptions
Please indicate expected first year credits and conditions for any upward or downward adjusters.
3) Pay-In Schedule

Please provide your proposed pay-in schedule stating the percentage of total equity that each
payment represents, the approximate calendar date you assume for each pay-in, and all
conditions (including any administrative ones) precedent to each pay-in. Describe also the
purposes to which you would restrict the spending of each pay-in, if any (e.g. construction costs,
reserves, developer fee, etc.).

Please note that ARMDC desires that all Respondents provide a “base case” pay-in schedule

Of 20% at closing, 55% at construction completion, 24.5% at stabilized occupancy and
permanent loan conversion (which conversion is expected to be accomplished in part by the
equity proceeds), and 0.5% at delivery of 8609s. Respondents are welcome to provide additional
pay-in scenarios as alternates to the base case.

4) Adjusters

Describe any typical capital contribution adjustment provisions if there is an increase or
reduction in credits and/or acceleration or delay in credit delivery. Note whether there are limits
on any adjustments.

5) Fees and Expenses

Describe the typical amounts and types of any upfront or ongoing fees to the investor such as an
annual asset management fee. Note whether any fees would escalate over time and, if so, by
what amount. For ongoing fees, if the payment source and/or priority are not described in the
cash flow distribution provided elsewhere in your proposal, describe the relevant provisions here.
Describe also the amount and character of any upfront or ongoing expenses for which you would
require reimbursement. Assume that your legal counsel will provide the tax opinion.

6) Guarantees and Net Worth Requirements
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Describe the terms of each guarantee that will be required. State the name of the guarantor,
timing and conditions for reduction and/or termination of the guarantee, and any reimbursement
provisions for payments made on the guarantee.

In addition, please state any net worth and liquidity requirement for the guarantor. Offerors will
have a chance to examine financial statements post-selection to determine if liquidity
expectations are met.

ARMDC will not guarantee losses or pay for “projected losses” upon acquisition of the property
at the end of the compliance period.

7) Reserves

Describe typical reserves requirements, indicating the amount of each reserve as a percentage of
the operating budget and/or as a per unit per annum, the timing of funding each reserve, and
acknowledge and affirm PHFA’s required language relative to reserves. ,

8) Cash Flow

ARMDC prefers to retain as much of the net cash flow after obligations as possible. Please
indicate your proposed typical split of this remaining cash flow between ARMDC and the
Investor, both during the compliance period and upon sale or refinancing.

9) Back-End Tax Projection

State any depreciation assumptions you typically use to calculate your projected back-end tax
liability.

10) Insurance Requirements

Describe your typical insurance requirements and, specifically, whether any special (e.g.,
earthquake, mold, terrorism) insurance coverage will be required.

11) Property Management Requirements

State any typical property management requirements necessary for your firm. ARMDC will
arrange management by a third-party firm through a competitive bidding process.

12) End of Compliance Period

ARMDC’s desired purchase option price is the balance of debt. A specific purchase option price
is negotiable. However, in no instance will ARMDC pay more than the amount allowed by law
or the property’s fair market value assuming ongoing affordability restrictions and deducting
customary brokerage commissions. ARMDC will not accept any purchase option provisions that

would require it to pay for projected losses. ARMDC desires an option to purchase the property
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that continues for at least three years, beginning in year 15, and a right of first refusal at any time
following the end of the 15-year initial compliance period.

ARMDC prefers there not be a put option requiring the sale of the property if the option to
purchase is not exercised, and will not accept a put option with an exercise term beginning
before the expiration of ARMDC’s purchase option.

For public policy reasons, it is critical that ARMDC or its non-profit affiliate retain its purchase
option and right of first refusal even in the extremely unlikely event ARMDC would ever be
removed as general partner. ARMDC would be willing to consider a proposal that required
ARMDOC to reimburse an investor’s direct costs of removing ARMDC as general partner in order
for ARMDC to retain the purchase option and right of first refusal.

13) Reporting and Audit Requirements

Provide a detailed summary of your reporting requirements, including typical due dates and
penalty provisions, if any. Please note that ARMDC’s desired cycle times for recurring reports
are: quarterly reports within 30 days from the end of the quarter and annual audits within 75 days
from the end of the calendar year. ARMDC’s accounting for the limited partnership(s) will be
performed on the accrual basis only.

14) Due Diligence and Closing Requirements

Describe your internal approval process, due diligence requirements and all other requirements
or processes that ARMDC should anticipate as a requisite to closing.

Describe any limiting conditions on your proposal such as time required to obtain approvals from
the ultimate investor or internal committees.

ARMDOC prefers that no investor be included in the limited partnership that has a separate review
and approval of deal terms beyond those of the syndicator. If you are proposing such an investor
transaction, please name them and describe that investor’s review and approval rights.

15) Previous Project-Based Rental Assistance and/or Project-Based Voucher Experience
Please state your company’s experience with transactions involving Project-Based Rental
Assistance and/or Project-Based Vouchers and list the projects that illustrate your company’s
prior experience. Experience should be as a direct investor.

16) Previous Experience with Housing Authority or its affiliate as General Partner

Please state your company’s experience with transactions in which a housing authority or its
affiliate is the General Partner of a Limited Partnership.

17) Underwriting Process

Provide a brief description of your firm’s underwriting process and typical time line for signing a

letter of intent to closing.
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18) Investor Counsel

Provide the name of the firm(s) and the individual lawyers that would be used to represent the

investor. Include a detailed summary of the individual lawyer’s experience relevant to this
project.

21



Allies & Ross Management and Development Corporation Request for Proposals RFP#2017-18
LIHTC and/or Construction and/or Permanent Lender

SECTION VI
PROPOSAL CONTENT FOR LENDERS

Where applicable, proposals from lenders that offer any/all of the loan products listed below, the
lender should provide the applicable information requested. To facilitate evaluation, proposals
should be organized in the order of the outlines set forth below to the extent possible. Please
identify the issue being addressed in the introduction to each of your responses. Respondents
should set out any assumptions that differ from those included in this Solicitation. Respondents
may choose to provide sample term sheets or product information sheets in lieu of preparing
itemized answers to the questions below; these can be provided to respond so long as they
address all of the requested information. For each of the loan products offered, respondents
should also provide the following information specific to that particular loan product:

¢ Firm experience with this type of loan, including number of loans and dollar volume;

e Experience making these loans in transactions with housing authority involvement;

e Experience making these loans in Pittsburgh or elsewhere in the Commonwealth of
Pennsylvania;

e Description of the underwriting process.

1. Bridge/Construction Loans

e What are the constraints on the size of the loan?

® Are you comfortable bridging the equity of a third party investor, and if so how are these
loans structured?

*  What are typical origination and legal fees for loans of this type?

e What is the indicative interest rate for a loan of this type and what are the index and
spread used to determine the rate?

® Do you have a construction-to perm loan product? If so, please describe.

* Are you comfortable providing a construction loan where another entity is providing the
permanent loan?

e  What are your typical origination and legal fees for construction loans?

e What is the indicative interest rate for a loan of this type and what are the index and
spread used to determine the rate?

e For construction loans, the lender may submit product sheets provided they address all of
the loan characteristics listed above.

2. Permanent Loans

e Please list all of the permanent loan products that you offer, including but not limited to
portfolio (direct) loans, conduit loans, Fannie Mae and Freddie Mac loans, and all
HUD/FHA permanent loan products.

® For each product, please provide required LTV ratios, DSCR, interest rates, and legal
fees.

¢ Maximum loan and amortization terms in years

¢ Prepayment provisions

e For each, several or one permanent loan product, the lender may submit term sheet(s)

provided they address all of the characteristics listed above.
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SECTION VII
EVALUATION CRITERIA

LIHTC EQUITY INVESTORS
Maximum 100 Points

The Evaluation Committee will evaluate and score each proposal that is submitted as a complete
response specific to the LIHTC Equity Investor portion of this RFP. It is noted that the proposed
Fee will be evaluated separately. Responses may receive a maximum score of one hundred (100)
points subdivided as follows:

Experience of Firm: Maximum S points
Demonstrated successful experience and capability of the Offeror in closing LIHTC equity
investments.

Experience and Stability of Senior Management Maximum 3 points
Experience of the firm’s senior management as demonstrated in individual biographies, and the
length of service of these individuals with the firm.

Business Term/Underwriting Requirements Maximum 70 points
Reasonableness and flexibility of firm’s business terms and underwriting guidelines.

Underwriting and Closing Process Maximum Spoint
Clarity, comprehensiveness, and speed of the firm’s underwriting and closing process.

Experience with Mixed Finance Transactions Maximum 5 points
Experience of the firm with HUD Rental Assistance Demonstration developments, and other
developments involving the revitalization of public housing communities.

Experience with Project-Based Rental Assistance Maximum 2 points
Experience of the firm with housing choice vouchers and other project-based rental assistance.

Experience with a PHA as the Primary General Partner Maximum S points
Experience of the firm on transactions where a housing authority or an affiliate of a housing
authority is the primary general partner.

MBE/WBE Section 3 Participation Maximum S points
Demonstrated experience and/or commitment of the Offeror to assist ARMDC in meeting its
requirements and goals related to Minority/Women Business subcontracting and employment
opportunities, and demonstrated experience and/or commitment of the Offeror to assist ARMDC
in meeting is requirements and goals related to Section 3 (training and employment of public
housing residents).

Deductions

Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.
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CONSTRUCTION AND/OR PERMANENT LENDERS
Maximum 100 Points

Experience of Firm: Maximum Spoints
Demonstrated successful experience and capability of the Offeror in closing LIHTC equity
investments

Experience and Stability of Senior Management: Maximum 3 points
Experience of the firm’s senior management as demonstrated in individual biographies, and the
length of service of these individuals with the firm.

Range of Available Loan Products Maximum 2 points
Ability to provide a range of loan products, including construction loans, bridge loans, and a
variety of permanent loan products (portfolio, conduit, HUD/FHA, and others)

Business Terms/Underwriting Requirements Maximum 68 points
Reasonableness and flexibility of firm’s business terms and underwriting guidelines.

Underwriting and Closing Process Maximum S points
Clarity, comprehensiveness, and speed of the firm’s underwriting and closing process.

Experience with Mixed Finance Transactions Maximum 5 points
Experience of the firm with HUD Mixed-Finance Developments, Rental Assistance
Demonstration developments, and other developments involving the revitalization of public
housing communities.

Experience with Project-Based Rental Assistance Maximum 2 points
Experience of the firm with housing choice vouchers and other project-based rental assistance.

Experience with a PHA as the Borrower Maximum 5 points
Experience of the firm on transactions where a housing authority or an affiliate of a housing
authority is the primary general partner.

MBE/WBE Section 3 Participation Maximum 5 points
Demonstrated experience and/or commitment of the Offeror to assist ARMDC in meeting its
requirements and goals related to Minority/Women Business subcontracting and employment
opportunities, and demonstrated experience and/or commitment of the Offeror to assist ARMDC
in meeting is requirements and goals related to Section 3 (training and employment of public
housing residents).

Deductions

Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.
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SECTION VIII
PROCUREMENT AND AWARD PROCESS

Pursuant to 2 CFR 200.318 et seq., (formerly 24 C.F.R. Section 85.36 (d)(3)), financing services
are being procured for the project described in Section II of this solicitation. The following
instructions are intended to aid Offerors in the preparation of their Proposals:

A.

Pre-Submission Conference

A pre-submission conference will be conducted on February 9, 2017 at 10:00 a.m., at 200
Ross Street, 9th Floor Boardroom, Pittsburgh PA 15219 with a conference call-in
number of 1-415-655-0381..Access Code 520-661-816. Nothing discussed or expressed at
the Pre-Submission Conference will change, alter, amend or otherwise modify the terms of
this Solicitation unless a subsequent written amendment (addendum) is issued. Verbal
responses by ARMDC's representatives shall not constitute an amendment or change to this
Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be answered
solely through an addendum to this Solicitation. Likewise, ambiguities and defects of this
Solicitation raised at the Pre-Submission Conference shall be corrected by a written
amendment only, which, if issued, shall form an integral part hereof.

All prospective respondents are strongly encouraged to attend the Pre-Submission
Conference. Failure to attend will not excuse the legal contractual duty imposed by this
Solicitation and the subsequent contract on each respondent to familiarize itself with the
request for qualifications.

Amendments to Solicitation
Any and all amendments to this Solicitation shall be available for download from the
Business Opportunities Section of the HACP website, www.hacp.org.

Notwithstanding any information that may be contained in the Solicitation and amendments
thereto, Offerors are responsible for obtaining all information required thus enabling them to
submit Responses. No claim whatsoever and/or change orders will be accepted arising
out Offeror’s failure to familiarize themselves with the scope of services and the
various locations and types of properties prior to submitting responses.

Submission of Proposals and/or Amendments; Deadlines
Responses may be hand-delivered or sent by certified or registered mail, return receipt
requested, to the following address:

Allies & Ross Management and Development Corporation
c/o Housing Authority of the City of Pittsburgh
Procurement Department

100 Ross Street

2" Floor, Suite 200

Pittsburgh, PA 15219
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Proposals must be received at the above address no later than February 17, 2017 at 10:00
a.m., regardless of the selected delivery mechanism.

Responses will be date-time stamped immediately upon its receipt at ARMDC to document
its timeliness.  Any Qualifications received after the specified deadline shall be
automatically rejected and will be returned unopened.

Any amendments to a response must be received before the specified response due date and
time established for the delivery of the original Qualification.

D. Evaluation and Award Process
ARMDOC staff will review each submission to determine if it is complete and if it is
responsive to this Request for Qualifications. ARMDC may allow an Offeror to correct
minor deficiencies in its Qualifications submission that do not materially affect the
Proposals submission.

All Qualifications determined to be complete and responsive will be provided to an
ARMDC Evaluation Committee. ARMDC’s Evaluation Committee will evaluate the
Qualifications utilizing the criteria established in Section V of this Request for
Qualifications. Only firms, whose qualifications obtain a ranking of 75 points or above,
are determined to be responsive and responsible and in the best interest of ARMDC
will be considered for contract award.

ARMDOC reserves the right to interview selected Offerors, request additional information
from selected Offerors and/or negotiate terms and conditions with selected Offerors.
ARMDC will perform a responsibility determination of the highest ranked Offeror, which
may include reference and financial background checks. ARMDC shall not be responsible
and will not reimburse any Offeror for any cost(s) associated with preparing a proposal.

ARMDC will evaluate respondents’ proposed fee and underwriting schedules using
established industry standards related to competitive financing.

A Qualification submitted by an Offeror does not constitute a contract, nor does it confer
any rights on the Offeror to the award of a contract. A letter or other notice of Award or of
the intent to Award shall not constitute a contract.

E. Certifications and Representations of Offerors (If Applicable)
Each Offeror must complete the Certifications and Representations of Offerors — Non-
Construction (HUD 5369-C) provided in Attachment G.

F. Minority and Women Business Participation (If Applicable)
Provide a written plan that describes ways the Offeror will utilize MBE/WBE businesses
to comply with ARMDC, HACP, and City of Pittsburgh’s goals of 25% Minority-owned
Business Enterprise and 10% Woman-owned Business Enterprise participation. Also,
complete the table provided in Attachment H and include with your submission.

If you have any questions regarding the ARMDC/HACP MBE/WBE goals please contact
Mr. Anthony Mannella, MBE/WBE Compliance Specialist, by e-mail at
anthony.mannella@hacp.org or by contacting her at the Procurement Department,
Housing Authority of the City of Pittsburgh, 100 Ross Street, Suite 200 Pittsburgh PA
15219, telephone (412) 456-5000, ext. 8506.
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G. Section 3 Participation (If Applicable)
Provide a written plan that describes ways the Offeror will assist ARMDC/HACP to
comply with HUD’s Section 3 requirements for hiring HACP residents and/or local
disadvantaged individuals and businesses. Also, refer to the Section 3 Clause and
complete the form provided in Attachment I and include with your submission.
Qualifications must demonstrate how the Offeror intends to meet or exceed these goals.

If you have any questions regarding the Section 3 Requirements or would like to discuss
goals and planning for Section 3 Requirements please contact Mr. Lloyd Wilson, Section
3 Coordinator, by e-mail at lloyd.wilson@hacp.org or by contacting him at the Housing
Authority of the City of Pittsburgh, Resident Employment Program located at the
Bedford Hope Center, 2305 Bedford Ave, Pittsburgh PA 15219, telephone (412) 395-
3950, ext. 1048.

H. MBE/WBE Letter of Intent (If Applicable)
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided
in Attachment J.

I. Firm Demographics (If applicable)
Provide demographic description of all employees of your firm using the table provided
in Attachment K.

J. TIN/W-9 Form

Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided
in Attachment L.
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Section IX
Minority and Women Business Participation

It is the policy of ARMDC to ensure that Minority Business Enterprises (MBEs) and
Women-owned Businesses (WBEs) are provided maximum opportunity to participate in
contracts let by ARMDC. In accordance with Executive Order 11625, ARMDC has
established a minimum threshold of twenty-five percent (25%) of the total dollar amount for
MBE utilization in this contract. ARMDC has established a ten percent (10%) minimum
threshold for participation of WBEs, and, ARMDC strongly encourages and affirmatively
promotes the use of MBEs and WBEs in all ARMDC contracts. For these purposes, an MBE
is defined as "any legal entity other than a joint venture, organized to engage in commercial
transactions, that is at least fifty-one percent (51%) owned and controlled by one or more
minority persons." Also, a minority person is defined as a member of a socially or
economically disadvantaged minority group, which includes African-Americans, Hispanic-
Americans, Native-Americans, and Asian-Americans. A WBE/MBE is defined as "any legal
entity other than a joint venture, organized to engage in commercial transactions, that is at
least fifty-one percent (51%) owned and controlled by a female.”

Proposals submitted in response to this solicitation MUST include an MBE/WBE
participation plan which, at a minimum, demonstrates ‘“Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. ARMDC’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(10) certified MBE and ten (10) certified WBE subcontractors to participate in the
proposed contract with ARMDC or lesser number if the contractor provides
documentation that ten (10) certified MBE/WBE contractors could not be identified.
Each contractor shall certify as to same under penalty of perjury and shall submit the
back-up documentation with its bid or proposal. Any bid or proposal received from a
contractor that does not contain_such certification and back-up documentation
acceptable to ARMDC will be deemed non-responsive by ARMDC.

If you have any questions regarding the ARMDC MBE/WBE goals please contact Mr.
Anthony Mannella at Anthony.Mannella@HACP.org or by contacting him at the HACP
Procurement Department, 100 Ross Street, nd Floor, Suite 200 Pittsburgh PA 15219,
telephone (412) 456-5116 ext. 8506. Proposals must demonstrate how the Offeror intends to
meet or exceed these goals. Also, complete the Special Participation Summary provided in
Attachment E and include with your proposal. Proposals must also include copies of MBE
and/or WBE certification AND signed commitment letters (sample included as Attachment J)
for each MBE/WBE firm identified.

I. Section 3 Participation

Provide a detailed narrative on how the Proposer will assist the ARMDC to comply with
HUD's Section 3 requirements for hiring Section 3 residents and/or local disadvantaged
individuals and businesses. A copy of HUD's Section 3 requirement is provided in
Attachment F.
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To comply with the Act ARMDC requires its contractors to provide equal employment opportunity to all
employees and applicants for employment without regard to race, color, religion, sex, national origin,
disability, veteran’s or marital status, or economic status and to take affirmative action to ensure that both
job applicants and existing employees are given fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of Section 3 residents and other eligible persons and/or
businesses by contractors working on contracts partially or wholly funded with HUD monies.
ARMDC shall examine and consider a contractor’s potential for success in providing
employment and business opportunities to those covered under Section 3 prior to acting on
any proposed contract award. In response to any RFP, RFQ or IFB ARMDC will require
submission of the Section 3 Opportunities Plan and roster of current employees, and
certification that the bidder will comply with the requirements of Section 3 either by hiring
Section 3 employees to directly perform under the contract or by committing a dollar amount
to ARMDC’s Section 3 program in an amount consistent with the chart below.

Below are the ARMDC Section 3 Guidelines as listed in the ARMDC Section 3 Program
Manual:

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF TOTAL
USE TOTAL CONTRACT LABOR

AMOUNT FOR SERVICE CONTRACTS PDOLILARS

Labor dollars $25,000 but less than $100,000 10% of the labor dollars

$100,000, but less than $200,000 9% of the labor dollars

At least $200,000, but less than $300,000 8% of the labor dollars

At least $300,000, but less than $400,000 7% of the labor dollars

At least $400,000, but less than $300,000 6% of the labor dollars

At least $500,000, but less than $1 millien 5% of the labor dollars

At feast $1 million, but fess than $2 million 4%, of the Iabor dollars

At Teast $2 million, but less than $4 million 3% of the labor dollars

At least $4 million, but less than $7 million 2% of the labor dollars

$7 million or more Y2 to 1 % of the labor dollars

4 conv of ARMDC s Section 3 Praoeram Manual is available for download gf www. HACP nvo
A copy of HUD’s Section 3 requirement is provided as part of Attachment F. If you have

any questions regarding the Section 3 Requirements or would like to discuss goals and
planning for Section 3 Requirements please contact Lloyd Wilson 11l at Lloyd. Wilson@hacp.org
or by contacting him at ARMDC, 2305 Bedford Ave, Pittsburgh PA 15219, telephone (412)
456-5000 .ext 1048. Proposals must demonstrate how the Offeror intends to meet or exceed
the ARMDC’s Section 3 requirements. Proposals submitted without a Section 3 plan will be
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deemed nonresponsive. Also, complete Attachment F - Section 3 Opportunities Plan and
include with vour proposal.

Anv bid or proposal received from a contractor that does not contain a Section 3
Opportunities Pian or certification and back-up documentation acceptable to ARMDC
will be deemed non-responsive by ARMDC.

J. Tax Identification Number / W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided
in Attachment T,

This RFP does not mandate that Offerors include M/WBE and/or Section 3 participation to
qualify as a responsible bidder. However, Offerors must complete the appropriate M/WBE
and Section 3 sections / forms of the RFP to be deemed a responsive bidder.
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ATTACHMENT A

ATTACHMENT B

ATTACHMENT C

ATTACHMENT D

ATTACHMENT E

ATTACHMENT F

ATTACHMENT G

ATTACHMENT H

ATTACHMENT I

ATTACHMENT J

ATTACHMENT K

ATTACHMENT L
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LIST OF ATTACHMENTS (If Applicable)

Location

Sources of Permanent Financing and construction financing
Project Operating Budget

Professional Services Contract

General Conditions for Non-Construction Contracts (HUD 5370C) and
Supplemental General Conditions

Instructions to Offerors Non-Construction (HUD 5369B)
of Offerors

Certifications and Representations Non-Construction

Contract (HUD 5369C)

MBE/WBE Special Participation Summary

Section 3 Clause, Section 3 Opportunities Plan and related data
Sample MBE/WBE Letter of Intent

Firm Demographics

Tax Identification Number/W-9 Form
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ATTACHMENT A

LOCATION MAP
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ATTACHMENT D (if applicable)

Professional Services Contract
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PROFESSIONAL SERVICES CONTRACT

This Agreement is made as of , 2017 between ALLIES & ROSS MANAGEMENT
AND DEVELOPMENT CORPORATION, a body corporate and politic created under the provisions of the Housing
Authorities Law, as amended, having its principal office at 200 Ross Street, Pittsburgh, Pennsylvania 15219
(ARMDC), and , having its principal office at
("Consultant").

PREAMBLE

ARMDC requires the performance of a Market Study Analysis Services (“Services”) for the properties
owned by the Housing Authority of the City of Pittsburgh, and Consultant desires to perform Services for ARMDC,
all upon the terms and subject to the conditions hereinafter set forth.

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto, intending to be
legally bound hereby, agree as follows:

1. Incorporation by Reference. ARMDC’s Request for Proposals RFP#2015-05,
including all Attachments and Addenda, the Consultant’s Proposal submitted in response to this Request
for Proposals, and all negotiated modifications to the Consultant’s response to the Request for Proposals
are hereby incorporated into this agreement by reference as if fully set forth herein.

2. Engagement. ARMDC hereby engages Consultant to render the services associated with
performance of Market Study Analysis Services as set forth in the Request for Request for Proposals (the
“Services”).

Consultant hereby accepts such engagement and covenants that Consultant will devote and will cause its
employees to devote their best efforts, knowledge and skill to the performance of the Services and such additional
services as may be mutually agreed upon by ARMDC and Consultant.

It is understood that the Consultant’s Services shall be rendered at such times and places as directed by
ARMDC.

ARMDC may at any time make changes to the Services to be performed. If any such change causes an
increase or decrease in the rates or the time required for performance of the Services, ARMDC shall make
an equitable adjustment in the rates and the time required for performance of the Services, and shall
modify this Agreement accordingly.

3. Consultant Conflicts. Consultant agrees that neither Consultant nor its employees shall,
directly or indirectly, engage in any activity, which would detract from Consultant’s ability or its
employees' ability to apply their best efforts, knowledge and skill to the performance of the Services.
Consultant is charged with the responsibility to promptly disclose to ARMDC any situations that may
create possible conflicts of interest so that appropriate action can be taken to address such situations. No
member, official, or employee of ARMDC, during his or her tenure or for one year thereafter, shall have
any interest in this Agreement or the proceeds thereof.

Consultant may not participate in the award or administration of a contract supported by Federal funds if a
conflict of interest, real or apparent, would be involved.

In the event Consultant is or becomes aware of a conflict of interest and fails to disclose the conflict to
ARMDC; ARMDC may immediately terminate this Agreement pursuant to paragraph 8(ii)(b) hereof.
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4. Compensation. This contract is a requirements type contract with a maximum value of
$ . The ARMDC agrees to pay Consultant for the Services per Task Order, based on
negotiated hours and previously approved hourly rates as set forth in Exhibit B. No work or expenses for
which an additional cost or fee will be charged by Consultant shall be furnished without the prior written
consent of ARMDC.

Consultant shall submit invoices to ARMDC upon successful completion of each task order, which
invoices shall include an itemization of the hours expended by Consultant and Consultant's employees and the
nature of the Services performed and shall be prepared in a form reasonably satisfactory to ARMDC.

ARMDC shall use its reasonable business efforts to process and pay each such invoice within 30 days of its
receipt.

5. Term. The commencement date for this professional services contract shall begin on the
date ARMDC’s Contracting Officer executes this Agreement. Contract term shall expire within three (3)
years of the contract execution unless sooner terminated as provided herein. ARMDC, at its discretion,
may extend the contract term for two (2) additional years at one (1) year intervals.

6. Consultant’s Obligations. Consultant shall comply with the following:

(a) If requested, Consultant will submit monthly written narrative progress reports to the
ARMDC. Consultant shall retain all records in connection with this Agreement or the Services provided
herein for a period of three years after all payments required herein are made and all other pending
matters are closed.

(b) This Agreement is subject to and incorporates herein the provisions of the U. S. Department of
Housing and Urban Development regulations and the sections of the Code of Federal Regulations that are applicable
to said program.

() The rules and regulations of the Office of Management and Budget (OMB) Circular A-133 apply.
If the Consultant is a non-profit organization incorporated or registered to do business in Pennsylvania under the
laws of the Commonwealth of Pennsylvania, Consultant shall provide a copy of its annual Audit or Review,
whichever is required by the Pennsylvania Bureau of Charitable Organizations.

(d) If Consultant is a Sub-recipient or pass-through entity, Consultant must comply with applicable
regulations pertaining to this Agreement.

7. Insurance. Consultant will obtain and maintain the following insurance with insurers reasonably
acceptable to ARMDC (a) workers' compensation insurance at the statutory limit, (b) professional
liability insurance with a limit of not less than $1,000,000 per occurrence, (c) comprehensive general
liability insurance including bodily injury with a limit of not less than $100,000 each person, $300,000
each occurrence and property damage $500,000 each occurrence, (d) automobile liability insurance in
statutory amounts. ARMDC will be named as an additional insured on each of such liability policies.
Consultant will deliver to ARMDC certificates evidencing such policies prior to the commencement of
the Services, and will deliver evidence of the renewal or replacement of such policies at least 30 days
prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's rights of
subrogation against ARMDC.

8. Termination.

(6)) ARMDC may terminate this Agreement for convenience upon 30 days' prior written
notice to the Consultant.
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(ii) This Agreement shall terminate automatically without notice upon the occurrence of any
of the following events:

(a) A material breach of this Agreement by Consultant;

(b) Consultant or Consultant's employees engaging in conduct materially injurious to the ARMDC or
to itself/themselves, including but not limited to acts of dishonesty or fraud, commission of a felony or a
crime of moral turpitude, or alcohol or substance abuse;

(c) Consultant's refusal to substantially perform the Services;
Consultant becomes insolvent or makes a general assignment for the benefit of creditors; or
Consultant files a petition in bankruptcy or such petition is filed against Consultant.

ARMDC shall be liable only for payment for Services rendered prior to the effective date of termination. If
this Agreement is terminated pursuant to subparagraphs (a) or (c) ARMDC may take over the Services and
prosecute the same to completion by contract or otherwise, and Consultant shall be liable for any additional costs
incurred by ARMDC. ARMDC may withhold any payments to Consultant, for the purpose of set-off or partial
payment, as the case may be, of amounts owed to ARMDC by Consultant.

9. Minority/Women Participation. Consultant shall use its best efforts to ensure that minority-
owned businesses and women’s business enterprises shall have the maximum opportunity to participate in
the performance of contracts and subcontracts financed, in whole or in part, with federal funds provided
under this contract. In this regard, Consultant shall take all necessary steps in accordance with 2 CFR
200.321 (formerly 24 CFR 85.36(e), to ensure that minority-owned businesses and women’s business
enterprises have the maximum opportunity to compete for and perform contracts. Consultant shall not
discriminate on the basis of race, color, national origin or sex in the award and performance of contracts
assisted by the U.S. Department of Housing and Urban Development.

Failure of Consultant to carry out the requirements set forth in 2 CFR 200.321 (formerly 24 CFR
85.36(e)) shall constitute a breach of contract and, after notification from the U.S. Department of Housing
and Urban Development or ARMDC, may result in termination of this contract or such other remedy as is
deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership or
corporation-owned, operated and controlled by minority group members who have at least 51%
ownership. The minority group members must have operational control and interest in capital and
earnings commensurate with their respective percentage of ownership. Furthermore, to qualify as a
minority-owned business, the business must be certified as an MBE by either the City of Pittsburgh,
Allegheny County, Commonwealth of Pennsylvania or some other governmental entity whose
certification is acceptable to ARMDC. Minority group members include, but are not limited to, African-
Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, Asian-Indian Americans
and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation owned,
operated and controlled by women who have at least 51% ownership. Women must have operational
control and interest in capital and earnings commensurate with their respective percentage ownership.
Furthermore, to qualify as a women’s business enterprise, the business must be certified as a WBE by
either the City of Pittsburgh, Allegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to ARMDC.
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In the event of a contractor’s failure to comply with the equal employment opportunity and affirmative
action provisions, including the affirmative action undertaking outlined in its proposal, or with any of the
rules, regulations or orders referenced within this contract, ARMDC, at its discretion, may exercise any
one or more of the following rights and remedies:

cancel, terminate or suspend the contract in whole or in part

recover from the Consultant, by set off against the unpaid portion of the contract, as liquidated damages
and not as a penalty, an agreed upon sum for each day that the consultant fails to comply with the
contract, the sum being fixed and agreed upon by and between Consultant and ARMDC because of the
impracticability and extreme difficulty of fixing and ascertaining the actual damages which ARMDC
would sustain in the event of such a breach

Such other rights and remedies (which are cumulative and not exclusive) available under applicable law
on in equity.

10. Acceptance of the Services. Authority has the right to review and/or require correction
of any Services provided by Consultant. Consultant shall make any required corrections to any Service
within 10 days at no additional charge. The payment of any invoice by ARMDC does not indicate
acceptance of Services provided. Further, the ARMDC reserves the right at any time to reject or
disapprove any Service provided. If Consultant fails to make the necessary corrections within a
reasonable time after notice to do so from the ARMDC, or if the submission of any corrected Service
remains unacceptable, the ARMDC may immediately terminate this Agreement pursuant to paragraph
8(ii)(a) hereof or reduce the rate(s) to reflect the reduced value of the Services provided.

11. Confidential Information. Consultant agrees that Consultant will not knowingly reveal
to a third party or use for Consultant's own benefit, either during or after the term of this Agreement,
without the prior written consent of ARMDC, any confidential information pertaining to the business and
affairs of ARMDOC, its officers, employees and directors obtained while working with ARMDC except for
information clearly established to be in the public record.

12. Representation and Warranties of Consultant. Consultant hereby represents and
warrants to ARMDC that Consultant is not a party to or otherwise subject to or bound by any contract,
agreement or understanding which would limit or otherwise adversely affect Consultant's ability to
perform the Services or which would be breached by Consultant's execution and delivery of this
Agreement or by the performance of the Services.

13. Indemnification. Consultant agrees to indemnify and hold ARMDC harmless from any
and all claims, damages, liabilities, costs and expenses (collectively “Claims”) arising out of or in
connection with Consultant's or its employees' performance of the Services on behalf of ARMDC.

14. Independent Consultant. Consultant shall perform the Services hereunder as an
independent Consultant and not as an agent or employee of the ARMDC. Consultant shall be responsible
for paying any and all required Federal, state or local taxes arising from the performance of the Services.
Consultant agrees to remove any employee from the performance of the Services at the request of
ARMDC.

15. Copyright. No material produced in whole or in part under this Agreement shall be
subject to copyright in the United States or in any other country. ARMDC shall have unrestricted
authority to publish, disclose, distribute, and otherwise use, in whole or in part, any reports, data, or other
materials and documentation prepared by Consultant under this Agreement.
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16. Inspections; Work Product. Pursuant to 2 CFR 200.326 Appendix II (formerly 24 CFR
85.36(1)(10) and (11)), access shall be given by Consultant to ARMDC, the United States Department of
Housing and Urban Development, the Comptroller General of the United States, or any of their duly
authorized representatives, to any books, documents, papers, and records of Consultant which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and transcriptions.
All required records shall be retained for three years after ARMDC makes final payment and all other
pending matters on which Consultant performed Services are closed.

All work product produced by Consultant, including Consultant's employees, in accordance with this
Agreement shall become the sole property of ARMDC in perpetuity. "Work product” shall include all records
and other documents resulting from the Services performed under this Agreement. It is understood that
ARMDC may reproduce any such work product without modifications and distribute such work product
without incurring obligations for additional compensation to Consultant.

17. Return _of ARMDC Property. Promptly after termination of this Agreement,
Consultant shall return and shall cause its employees to return to ARMDC all property of the ARMDC
then in Consultant's possession, including without limitation papers, documents, records, files, computer
disks and confidential information, and shall neither make nor retain copies of the same. ARMDC's
obligation to make final payment to Consultant following termination, including without limitation
accrued but unpaid fees under paragraph 4 hereof, shall be contingent upon Consultant's compliance with
this paragraph.

18. Third Party Solicitation. Consultant warrants that Consultant has not retained any
company, firm or person to solicit or secure this Agreement and has not paid or agreed to pay any
company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any other
consideration, contingent upon or resulting from the award or making of this Agreement.

19. Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Consultant shall execute and deliver
to ARMDC a final release ("Release"), in a form acceptable to ARMDC, of all claims against ARMDC
by Consultant under and by virtue of this Agreement, other than such claims, if any, as may be
specifically excepted by Consultant in stated amounts set forth therein.

20. Disputes. All disputes arising under or relating to this Agreement shall be resolved in
accordance with this paragraph. All claims by Consultant shall be made in writing and submitted to
ARMDC. Within 60 days after receipt of any claim ARMDC shall render a written decision concerning
such claim. Unless Consultant, within 30 days after receipt of ARMDC's decision, notifies ARMDC in
writing that Consultant takes exception to such decision, the decision shall be final and conclusive.

Provided Consultant has (a) given written notice within the time specified in this section 19, (b)
excepted Consultant's claim relating to such decision from the Release and (c) brought suit against
ARMDOC not later than one year after receipt of final payment, or if final payment has not been made, not
later than one year after ARMDC has made a written request to Consultant to submit a final voucher and
deliver the Release, whichever is earlier, then ARMDC's decision shall not be final and conclusive, but
the dispute shall be determined on the merits only by a state or federal court located in Allegheny County,
Pennsylvania.
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21. Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service addressed as
follows:

If to ARMDC: Allies & Ross Management and Development Corporation
c/o Housing Authority of the City of Pittsburgh
100 Ross Street, 2" Floor - Suite 200
Pittsburgh, PA 15219
Attn.: Contracting Officer

If to Consultant:

22, Compliance with Law. Consultant shall comply with all Federal, State and Local laws,
regulations ordinances and codes relating to the operation and activities of ARMDC and all Services
performed pursuant to this Agreement, including, but not limited to completing the following items which
shall be attached as exhibits:

(a) Non-Debarment Certificate (Exhibit C)
(b) Certification re: Lobbying (Exhibit D)
(c) Disclosure of lobbying activity (Exhibit E)
® Conflict of Interest (Exhibit F)

23. Transfer by Consultant. Consultant shall not transfer all or any part of its rights or
obligations herein to any person or legal entity.

24, Miscellaneous. The invalidity or unenforceability of any provision hereof shall in no
way affect the validity or enforceability of any other provision. This Agreement embodies the entire
Agreement between the parties hereto and supersedes any and all prior or contemporaneous, oral or
written understandings, negotiations, or communications on behalf of such parties. This Agreement may
be executed in several counterparts, each of which shall be deemed original, but all of which together
shall constitute one and the same instrument. The waiver by either party of any breach or violation of any
provision of this Agreement shall not operate or be construed as a waiver of any subsequent breach or
violation hereof. This Agreement is executed in and shall be governed by and construed in accordance
with the laws of the Commonwealth of Pennsylvania. This Agreement may only be amended by written
agreement of both parties hereto. This Agreement shall inure to the benefit of the ARMDC, its successors
and assigns.
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ALLIES & ROSS MANAGEMENT AND DEVELOPMENT

CORPORATION

By:

Printed Name: Mr. Caster D. Binion.

Title: President

Witness

Printed Name:

Date

CONSULTANT

By:

Date

Date

Printed Name:

Title:

Witness

Printed Name:

51

Date



Allies & Ross Management and Development Corporation Request for Proposals RFP#2017-18
LIHTC and/or Construction and/or Permanent Lender

EXHIBIT A
SCOPE OF SERVICES

Consultant shall provide the services referenced in Section II of the Request for Proposals on an
as needed basis as described further in each task order issued under the contract:
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EXHIBIT B
FEE SCHEDULE

Consultant will be paid based on the following:

Attachment G, Fee Proposal Form of RFP#2017-18 to be incorporated herein.

Based on individual task orders at the hourly rates identified in the contract procured under
RFP#2017-18.
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EXHIBIT C

CERTIFICATION OF PROPOSER
REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer) certifies to the best of its knowledge and belief, that
it and its principals:

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil judgment
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain or performing a public (Federal, State or Local) transaction or
contract under a public transaction: violation of Federal or State antitrust statutes or commission
of embezzlement, thief, forgery, bribery, falsification or destruction of records, making false
statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (2) of
this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer shall
attach an explanation to this certification.

(Proposer) CERTIFIES OR AFFIRMS THE TRUTHFULNESS
AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR
WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31
U.S.C. SECTIONS 3801 ET SEO. ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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EXHIBIT D

CERTIFICATION REGARDING LOBBYING

I’ b
(Name and Title of Authorized Official)

Hereby Certify on Behalf of that

No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
an agency. A Member of Congress, and officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any Federal contract,
grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL “Disclosure Form to Report Lobbying”, in
accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under
grants, loans, and cooperative agreements) and that all sub recipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official

Approved by OMB 0348-0046
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EXHIBIT E

Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining the
date needed and completing and reviewing the collection of information. Please do not return your completed
form to the Office of Management and Budget sent it to the address provided by the sponsoring agency.

Type of Federal Action: Status of Federal Action: Report Type:

____a.contract ____a. bid/offer/application ____a.initial filing
____b.grant ___ b. initial award ____b. material change
____c.cooperative agreement ____c. post-award For Material Change Only
_ d.loan year. quarter
____e.loan guarantee date of last report

____f. loan insurance

Name and Address of Reporting Entity: If reporting entity in No. 4 if Subawardee, enter
name and address of Prime.
Prime Subawardee Tier ,if known:

Congressional District, if known:
Congressional District, if known:
6. Federal Department/Agency: Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known: Award Amount, if known:
$
10a. Name and Address of Lobbying Registrant b. Individuals performing services (Include address
(If individual, last name, first name, MI): if different from No. 10a) (last name, first name,
MI):

I. Information requested through this form is authorized by Sec
319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub. | Signature Print
L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of | Name
lobbying activities is a material representation of fact upon | Title:
which reliance was placed by the above when this transaction | Telephone No.:
was made entered into. This disclosure is required pursuant to | Date:
31 U.SA.C. 1352. This information will be reported to the
Congress semiannually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Federal Use Only Authorized for Local Reproduction

Standard Form LLL (1/96)

Authorized For Local Production  Standard Form LLL (1/9)
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for
each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
action. Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of Management and Budget
for additional information.

Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the outcome of a covered Federal
action.
Identify the status of the covered Federal action.

Identify the appropriate classification of this report. If this is a follow up report caused by a material change to the information previously
reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity
for this covered Federal action.

Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District if known. Check the appropriate
classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient. Identify the tier of the subawardee,
e.g., the first subawardee of the prime is in the 1% tier. Subawards include but are not limited to subcontracts, subgrants and contract awards
under grants.

If the organization filing the report in item 4 checks “Subawardee” then enter the full name, address, city, state and zip code of the prime Federal
recipient. Include Congressional District, if known.

Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if
known. For example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic
Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments.

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP)
number, Invitation for Bid (IFB) number: grant announcement number: the contract, grant or loan award number, the application/proposal control
number assigned by the Federal agency. Include prefixes e.g. RFP-DE-90-00).

For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the
award/loan commitment for the prime entity identified in item 4 or 5.

(a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the
covered Federal action.

(b) Enter the full names of the individual (s) performing services, and include full address if different form 10 (a). Enter Last Name, First Name,
and Middle Initial (MI).

Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10).
Indicate whether the payment has been made (actual or will be made 9planned). Check all boxes that apply. If this is a material change report,

enter the cumulative amount of payment made or planned to be made.

Check the appropriate box (es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of
the in-kind payment.

Check the appropriate box (es). Check all boxes that apply. If other, specify nature.

Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date (s) of any
services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal Official (s) or employee (s)
contacted of the officer (s) employee (s) or Member (s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

The certitying individual shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response. Including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of

information. Send comments regarding the burden estimate or any other respect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget. Paperwork Reduction Project (0348-004-5), Washington, D.C. 20503.
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EXHIBIT F
Conflicts of Interest

(Contractor”) certifies that:

No employee, officer, or agent of Allies & Ross Management and Development Corporation
(ARMDC) participated in the selection, or in the award or administration of the Consultant’s
Agreement with ARMDC, which would involve a conflict of interest, real or apparent. A
conflict would arise when (i) an ARMDC employee, officer or agent, (ii) any member of his or
her immediate family, (iii) his or her parents, (iv) his or her business associates, or (v) an
organization that employs, or is about to employ, any of the foregoing, receives a payment from
the Consultant or any affiliate thereof, or has a financial or other interest in the Consultant or the
Consultant’s Agreement with ARMDC.

Consultant shall not enter into any contract, subcontract or agreement with any officer, agent or
employee of ARMDC during his or her tenure not for one year thereafter shall any officer, agent
or employee of ARMDC have any interest, direct or indirect, in the Contract Agreement
including the proceeds thereof.

Date: CONSULTANT:

By:

Name:

Title:
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ATTACHMENT E

General Conditions for Non-Construction Contracts
(HUD 5370C) and Supplemental General Conditions

Parts I and II
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)  Non-construction contracts (without maintenance)
greater than $100,000 - use Section I;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
and Il.

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract:

(a) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor" means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

3.

4.

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shall be a dispute under

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be

charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time

to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner

and to the extent directed by the HA, any work as

described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA; (i) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may

be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,

or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as

paragraph (a) above. "Subcontract,” as used in this clause,

excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:
appeals under the clause titled Disputes;
litigation or settlement of claims arising from the
performance of this contract; or,
(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all

information, materials and documents discovered or produced

by Contractor pursuant to the terms of this Contract, including

but not limited to reports, memoranda or letters concerning the

research and reporting tasks of this Contract.
6. Energy Efficiency

The contractor shall comply with all mandatory standards and

policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy

Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section Il

Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after

receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its

claim relating to such decision from the final release, and (iii)

brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been

made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA

that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of

this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(if) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

(c) Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of natification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

14. Interest of Members, Officers, or Employees and Former

Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal

Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the following
Federal actions:

he awarding of any Federal contract;

(iiiy The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government" means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency" includes the following
individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(il) A member of the uniformed services as defined in
section 202, title 18, U.S.C.;

(iii) A special Government employee as defined in section
202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient" includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(if) The prohibition does not apply as follows:

Section | - Page 3 of 6

form HUD-5370-C (01/2014)



Allies & Ross Management and Development Corporation

RFP#2016-15 — LIHTC Investor and/or Contractor and/or Permament Lender

(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

(c) The following agency and legislative liaison
activities are permitted at any time only where

they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,
other than an officer or employee of a
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person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii)(2)(a)(i) and (i) of this
section are permitted under this clause.

(iii) Selling activities by independent sales
representatives.

(c) The prohibition on the use of appropriated funds, in
subparagraph (b)(i) of this clause, does not apply to the
following selling activities before an agency by independent
sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

(d) Agreement. In accepting any contract, grant, cooperative
agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure
prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.S.C. 1352.
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

(f) Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees

as follows:

(a) The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national origin.

(b) The Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; (5) recruitment or recruitment
advertising; (6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

(c) The Contractor shall post in conspicuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
clause.

(d) The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

(e) The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement or other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

(f)  The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

(g9) The Contractor shall furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

(h) Inthe event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by law.

(i)  The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 112486,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the
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Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest
extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135
require employment opportunities to be directed, were not filled to
circumvent the contractor's obligations under 24 CFR
Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure items designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
(ii) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)  Non-construction contracts (without maintenance) greater
than $100,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 968.105) greater than $2,000 but not
more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $100,000 — use Sections | and II.

Section Il — Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1. Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(i) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

2.

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

3. Records

4.

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

() Name, address and Social Security Number;
(i) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v)  Number of daily and weekly hours worked;
(vi) Gross wages earned;

(viiy Any deductions made; and

(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

(i) A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice; A

(i) trainee program which has received prior approval,
evidenced by formal certification by the
U.S. Department of Labor, ETA; or

(iil A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or trainee must be paid at not less than

(©)

the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.

The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate

who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(e) In the event OATELS, a state apprenticeship agency

recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(@)

Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

0} A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD). The HA

(i) or HUD official shall, within 60 days (unless
otherwise indicated in the notice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor

(i) Relations Officer shall, within 60 days (unless
otherwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regional Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Director must set forth the aspects of
the prior decision(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be

final.

(b) Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of
40 hours in such workweek.

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b) of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position.
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SUPPLEMENTAL GENERAL CONDITIONS
To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to the extent
of such conflict.
If HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(e). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt of the
Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of receipt of the
Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:
Section 1 Item 7(d) of the General Conditions shall be deleted in its entirety and replaced by the following:
Section 1 Item 7(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30) days of

receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

ALLIES & ROSS MANAGEMENT AND DEVELOPMENT CORPORATION

Date: Signature:
Contracting Officer

Vendor Name(Insert vendor company name above)

Date: Signature:

Title:
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

- 0329] -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to da so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidance has been previously
furnished to the HA.

(c) Oftfers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ared unless authorized by the solicitation.

3. Amendments to Solicitations

(a) It this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
{1) signing and returning the amendment;
{2) identifying the amendment number and date in the space
provided tor this purpose on the form for submitting an ofter,
(3) letter or telegram, or
{4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
giventoa prospective offeror concerning a solicitation willbe furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or ifthe
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Praspective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor whe is able to perform successfully under the terms and
conditions of the proposed contract. To be datermined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

(2) Have a satistactory performance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satisfactory record of compliance with public policy
(e.g., Equal Employment Opportunity); and

(5) Not have beensuspended,debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Currant lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
raquested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerarto
provide such additionalinformation may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer raceived at the place designated in the solicttation after
the exact time specified for receipt will not be considered unless it is
recelved before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
maited by the 15th);

(2) Was sentby mail, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
theplace of mailing two working days prior to the date specified
for receipt of proposals. The term "working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer recsived.

(b} Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), Is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c} A modification resulting from the HA's request for "best and final”
offer received after the time and date specified in the request will not
be considered unless received before award and the late receipt isdue
solely to mishandiing by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
orthe offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark® means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identiliable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on tha
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eys postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish thelime of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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() The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee” |label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Servica. Therefore,
ofterors should request the postal clerk to place a legible hand
cancellation bull's eye postmark on both the receipt and the envelope
ar wrapper.

(a) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any tima it is received and may be
accepted.

{n) If this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicttation, by
telegram (including mailgram) or facsimile machine transmission
received at any time betore award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
recsiptfor the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsibie offeror whose offer corforming to the solicitation will be
most advantageous tothe HA, cast or price and other factors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA’s interest,
(2) accept other than the lowest offer,
(3) waive informalities and minar irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) If this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, eachinitial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by etther party. If this solicitation is a request for proposals,
beforethe offer's specified expirationtime, the HAmay accept an offer,
whaether or not there are negotiations after its receipt, unless awritten
notice of withdrawal is received befare award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(@) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest againstthe award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on tha face of the envelope.

It is very important that the offer be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the coments and daliver them ta the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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ATTACHMENT G

Certifications and Representations of Offerors Non-
Construction Contract (HUD 5369C)



Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 5minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
setforthin Executive Order 11625 for small, minority, women-owned businesses, and certifications forindependent price determination, and conflict ofinterest.
Theformis required fornonconstruction contracts awarded by Housing Agencies (HAs). Theformis used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of infarmation are
required to obtain a benefit or to retain a benefit. The information requested does notlend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) Thas,[ ]hasnotemployed or retained any person or
company to solicit or obtain this contract; and

(2)] 1 has,[ ] hasnotpaid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either {a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

{c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(@[ 1is,[ Tisnotasmall business concern. “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b)Yl 1is,[ 1isnota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

{(c)[ T1is,[ 1is nota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ 1 Black Americans [ 1 Asian Pacific Americans

[ 1 Hispanic Americans [ 1 Asian Indian Americans

[ 1 Native Americans [ 1 Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The biddetr/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/effer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through {(a)?3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)}{2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

{a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(1) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

{b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

{d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)
The offeror represents that the followin
to negotiate on its behalf with the PHA i
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a propesal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my pessible performance of this procure-
ment, as described in the clause in this selicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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ATTACHMENT H

MBE/WBE Special Participation Summary



Offeror: RFP#:

Due Date:
ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY
I. SMALL BUSINESS PARTICIPATION III. WOMEN-OWNED BUSINESS
Is the Offeror a Small Business as defined by PARTICIPATION
the size and standards in 13 CFR 1217? Is the Offeror classified as a Woman-Owned
Business Enterprise as defined in Art. 2, Part C of
Yes No HUD-5369-C
Yes No
II. MINORITY BUSINESS PARTICIPATION If “No”, area any Consultants classified as
Is the Offeror classified as a Minority Business Women-Owned Business Enterprises?
Enterprise as defined in Art. 2, Part C of HUD-5369-C?
Yes No
Yes No
If “No”, area any Consultants classified as If “Yes”, please fill in the following chart:
Minority Business enterprises?
Yes No Consulting Firm(s) |$ Value Contract| % of Fee
(WBE)

If “Yes”, please fill in the following chart:

Consulting Firm(s) |$ Value Contract| % of Fee
(MBE)

All MBE/WBE firms must be certified in order for the MBE/WBE participation plan to be complete,
copies of MBE/WBE Certification or documentation must be included for all firms. MBE/WBE
commitment letters must be included and signed by both you and the MBE/Firm.



ATTACHMENT I

Section 3 Clause
Section 3 Opportunities Plan
and related data



Allies & Ross Management and Development Corporation Request for Proposal RFP#2017-18
LIHTC and/or NMTC Investor and Construction and/or Permanent Lender

Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section
7(b).



Allies & Ross Management and Development Corporation Request for Proposal RFP#2017-18
LIHTC and/or NMTC Investor and Construction and/or Permanent Lender

A [/

S

Management and
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SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFP NUMBER:
SPECIFICATION OR RFP/IFB/RFP TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits
this document to identify employment opportunities for HACP residents (LIPH) and Area Residents of
Low and Very Low Income Status (ARLIS) during the term of the contract between the Contractor and
ARMDC.

The preference of ARMDC/HACEP is to ensure that as many HACP residents as possible are employed. In
an effort to further that requirement, HACP has created a preference tier structure as outlined in the
HACP Section 3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services”
section of www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier I —
Hiring. If the Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier II or
Tier III, that Contractor must document this inability to comply with the preference and the need to move
to a lower tier. (Such inability must be documented for moves within tiers). The Contractor agrees to
meet its Section 3 requirement following the Preferential Tier Structure as indicated by the selection
below (check one or more tiers below):

[ ]Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order # .
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the ARMDC c/o HACP Resident Employment Program for resident referrals at 412-
395-3950, Ext 1118.

When Tier [ is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract

(2) The number of positions that will be needed in each category

(3) How many of those positions are currently filled

(4) The number currently filled by low and very low-income HACP residents

(5) The number currently filled by City of Pittsburgh neighborhood area residents

(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low income HACP Residents (LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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SECTION 3 OPPORTUNITIES PLAN

Section 3 Labor Utilization Assessment and Plan

SPEC or RFP TITLE: | SPEC or RFP NUMBER:
NUMBER OF POSITIONS HIRING
REQUIREMENT
’(]8 B TITLE # CURRENTLY FILLED TO BE LIPH ARLIS
NEEDED | TOTAL | LIPH ARLIS FILLED ) ©)
@ 3) C)) 6) 6

LIPH — HACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status — (Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must contribute to the ARMDC c/o HACP Education Fund an amount not less than the difference between
the value of Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to
provide other economic opportunities.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,
you must indicate on the lines below, the anticipated term for each position:
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SECTION 3 OPPORTUNITIES PLAN
[ 1Tier II - CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their
permanent full-time workforce are Section 3 residents. This will satisfy the contractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to

Section 3 business concerns for building trades, and total dollar amount to be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ]Tier III - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the ARMDC c/o HACP Education Fund. HACP has established the following
minimum threshold requirements for provision of training or contribution to the HACP fund that provides
other economic opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

Indication of the skilled training to be provided, the number of persons to be trained, the training provider,
the cost of training, and the trainee recruitment plan; or,

Provide the amount of planned contribution to be made in relation to percentage of the contract labor
hours costs. (Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9" Floor, Pittsburgh, PA 15219.

[ 1 Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with
the existing work force. No new hires will be employed as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future
information, for example price negotiations, request for specific services, etc., the undersigned
hereby affirms and agrees to fully adhere to the spirit and intent of the ARMDC c¢/o HACP Section
3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and

submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposal. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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ATTACHMENT J

Sample MBE Letter
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<Date>

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firm>

<Address>

<City>, <State> <Zip>

Re: <Name of HACP Project>

Dear <Name of Contact Person at MBE or WBE Firm>

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest.
Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
(Signature) (Signature)

(Name) (Name)
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ATTACHMENT K

Firm Demographics



Firm Demographics Form

SaljlIouly UedLIBWY JO # |elo]

Female

ubiaio4

Alioulpy uesuswy J8Yylo

UBOLIBWY M JIpISBH

uBOLIBWY BISY|

ueoLIBWY OluedsiH

uBOLIBWY UBDLLY|

ueoLIBWY BUYM

Male

So|e|\ |e10 ]

ublelo

Aloulpy uesuswy J8Yyio

uBOLIBWY MB[ JIpISBH

ueOLIBWY BISY|

ueoLBWY OluedsiHy

uBdOLIBWY UBDUJY|

ueoLIBWY SUYM

soalojdwa ||y

Partner

Associate

Professional
Secretarial
Clerical
Other

Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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Form w-g

Request for Taxpayer fﬁ e
I i e Identification Number and Certification ket
Imemial Revenue Serdcs

1 NEME (38 ENOWN O yOUT INCOME T2 rS0um). Mame 15 FeqUired on this NG, 00 ot Ieave s Ine DiEn.

2 Business namardisragarded entity name, i offerant from above

[ indivigualssole propretor or
a-mambear LLE

Mote. For & singie-m
the ten clmsication of the single-member owmar.

[] other {see instructions) e

3 Check sppropriate box for federal tax classification; check only one of the following seven bowas:
[0 ccoporation [ S Corporafion ] Partnership

[ Limited Nabiity company. Entar the tax classifcation (C=C Corporation, S-S corporation, Pe=parnarsaip) b
amibar LLC that Is disregartad, 0o not check LLC; check Me appropeiate box In the ine above for

4 Exempticns [codes o
certaln ant pﬁrﬂes.[nullmapwwsee
Insfructons on page

Exampt payas code (f any
Exemption from FATCA raparting
coda [f any)

Fopler iz scoounds manisred outsd the LS|

[ Trustrestate

6 Address [rumbar, strest, and apt. of SLITE No.)

Aequastars name and adoress [optional)

& City, state, and ZIP code

Print or type
See Specilic Instructions on pags 2.

7 List account numbers) hers [opticnal)

IEIN  Taxpayer ldentification Number (TIN]

Enter your TIM in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security numbser [SSM). However, fora
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entitiss, it is your employer identification numbser [EIM). i you do not have a number, see How to get a

TiN on page 3.

Mote. I the account is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidslines on whoss number to enter.

Soclal sacurity number

m|S

miployer identfication numbsr

10 Certification

Under penalties of perjury, | cerify that:

1. The number shown on this form is my comect taxpayer identification number {or | am waiting for 2 number to be issued to me); and

2. | am not subject to backup withholding because: () | am exempt from backup withholding, or (k) | have not been notified by the Intemal Revenue
Sarvice (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.5. citizen or other 5. person (defined below); and

4. The FATCA code(s) entered on this form (i any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must croes out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate trensactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the cerification, but you must provide your comect TIN. See the

instructions on page 3.

Sign | mignature of
Here U.3. person ™

Date =

General Instructions
Section refarancas & to the Ntamal Aevenus Coda Unisss ofhanss notad.

Future developments. Informsation Snout eveiopmants sMecting Fom W-3 (such
25 |agislation anactad BMEr W rakaase ) IS 5t WWaLIS. gowiwe.

Purpose of Form

An Individual or enity (Fom W-3 requester) who Is required to file an information
ratum with the IRS must obialin your comact taxpayer [demtcation number (TIN)
which may be your social rumbear (2N, Individual tegpayer Identification
numicer (TTIN}, adopdon ta:-pag.ler Identmcation numbar |:.|'-.'I'IN'| Dr ampiayer
Kenifcaion numicer (EIN), to report on an Imormation retum the amournit paid to
You, or othar amount reportabla on an Information retum. Bralrﬁes:flrmmaﬂon
ratums Include, but are not Imitad to, the following:
» Form 1099-INT (intarast aamed or pald)
» Form 1088-DiV [dhvidends, Inciuding those from siocks or mutual funds)
» Form 1088-MISC (varlous typas of Income, prizes, awards, of gross proceeds)
= Form 1088-B (stock or mutual fund sales and cantain other fransactions by
brokers)
» Form 1099-5 [proceeds from real estate fransactions)

» Form 1009-K jmarchant card and third party network transactions)

« Form 1098 {home morgags Interest), 1008-E (student loan Interast), 1098-T
{turtior)

» Form 1098-C (canceled deid)
= Form 1088-A (acquisition or abandonment of securad property}

Use Form W-9 only If you are a LLE. person including a resldent allen), io
provide your comect TIN.

¥ you do nof retum Form W-3 o the requester with & TIN, you might be subyact
to backup withholding. S=e What Is Dackup withholding? on page 2.

By signing the filad-out form, you:

1. Certity that the TIN you are ghing ks commect (or you ere walting for a numibar
1o be Isswad),

2. Certity Mat you are not subject to Backup Wihhoiding, or
4. Claim examption from backup wihhokding | you &re 3 U.S. exsmpt payee. It
applicable, you &ne also certifying that as & ULS. parson, your allocabie share of
partnership Income from & LS. trade of business IS not subject i e
withicéding tx on foresgn partners’ share of effectively cormectad Incoms, and
4, Certity Mat FATCA codajs) entanad on mis form if any) Indicating that you ars
exempt from the FATCA reporting, 15 cormact. See What s FATCA raporting? on
page 2 for further Informasion.

Cat. No. 10231X

Form W-0 Rev. 120014
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Note. If you are 8 U5, person and & requesier gives you & form other han Form
W-0 to requast your TIN, you must wsa the requastar's form i It Is substansaly
similar to this Form W-2.

Definttion of 8 U.S. person. For faderal tax purposes, you ars considersd & LS.
person If you ans;
= An indhvidual who = a ULS. cifzen or U.S. resigent alen;

= A partnership, cOTporation, company, or association creatad or arganized In the
United States or under Te laws of the L.I'II‘I:BCIS‘I:EI‘IJEE

* AN 51a18 (OMEr NN & foreign estate]; or

= A domestic trest (22 defined In Reguiations section 201.7701-7)

Special rules for parmerships. Partnerships that conduct 2 fracs or business in
the United States &ne paneraily required to pay & withholding tax under section
1446 on any toreign " share of connacted taxanie Income from
sUCh business. Further, In carsin cases whara 8 Fom W-8 nas not Desn recelved,
the rules undar saction 1446 require & parnarship to presume that a partner s &
foraign parson, and pay Me saction 1448 withholding . Theresore, H you are 2
LLE. that s 3 Ina cond a trade or business In the
Uiitedt States, pmngmmmw-ew 'ﬁng'gaamrgn;.u: LS. status
and avnid section 1448 withhoiding on your share of pertnership Incoma,

In the cases below, the following person must ghwe Form W-3 to the partnership
for purposes of astabilshing s U2 stalus and avoiding witholding on Its
allccabia share of nat Income trom the pernership & frage or business
In the United States:

» In the case of a disragerded antity wiln a LS. owner, e LS. ownar of the
disregarded entity and not the entity;

» In the case of 3 grantor trust with 2 U.2. grantor or other U.S. owner, generally,
the .S, grantor o offer LS. owner of the grantor trust and not the trust; end

» In the case of 3 U.S. trust (other than & grantor tres), the U.S. trust jother than a
grantor trust) end not the beneficlares of e tst.

person. If you are a forelgn person or the U.S. branch of a foraign bank
that hes electad to b treated as & ULS. person, ¢o ot use Form W-0. instead, use
the appropriate Form W-2 or Fomm 8233 (see Publication 515, Withhokding of Tex
on Monresiant Allens and Forsign Enfities).

Monresadent allen who BecHMEs @ resident allen. Gensrally, only 2 nonresigent
allen Indvidual may use e teems of a tax traaty to reduce or eliminata U.S. tex on
Hﬂﬂwﬂfme. Hmw,mstmxweaﬂaswﬂahapmmnnkmwnag
8 “saving clause.” specifiad In the saving ciause may permit an
EMEMpE0N from tex to continue for cartein types of income even after the payse
has oiarwise become a LS. resident ien for tax puposes.

It you are & LLS. resident ali=n wno I retying on &n exception contained In the
saing clause of & tex frealy to clalm &n exempion from LS. tax on certain
of Income, you must attach a statement to Fomm W-2 that specifies the following
five ftems:

1. The traaty country. Ganerslly, this must be the same freaty undsr which you
clalmed examption from tax a5 & nonresident allan.

2. The traaty articie addressing tha Income.

4. The articls number [or location] In the tax featy that contalns the saving
Mﬂ'ﬂnﬁﬂm

4. The typa and amourt of INncome et quaiites for the exemption from ta.

5. SuMclent facts to justity the exemption from tax under Me terms of the treaty
articie.

Exampie. Arficia 20 of tha L.8.-China Income ta traaty allows an exemption
from tex¢ for scholarship Income recelved by & Chinesa student temporarily presant
In the United States. Under U.S. law, this student wil become a resident allen for
tex purposes It his or har stay In the Linttad States excesds & calendar years.
Howevar, Paragrepn 2 of the Tirst Protocod to the U.S.-China freaty {dated Apel 30,
mmjmlmmepwmmufmmtnmunmwmﬂymi T
Cnines: student becomes & resldent ailen of tha Uinited States. P.mhesemu:lent
who qualifles for this excaption (under paragrapn 2 of the first protocod and Is
ralying on this excaption to clalm &n exsmpiion from t&x on his or her schaolarship
o taliowship Incoms would attach to Form W-2 & stetement that includes the
information described sbove 1o support that examption.

It you &re & nonresident alien or & forelgn enfity, give the regquester me
Bppropriate completad Form W-8 or Form 8233,

Backup Withholding

What Is backup withholding? Parsons making cartzin payments & you must
undar certain conditions withnoid and pay to the IAS 28% of SuCh payments. This
Is called "backup withhoiding.” Paymants that may be subjact to backup
wiihniding Inchude Interes, tax—etammlnm'est. diidends, broker and barter
ENCNENDE rents, royaites, nma'npmyaepay payments made In
‘SEMIBMEnt f payment card and third party natwork transactans, and certsn
payments from fishing boat oparators. Real estate transactions are not subject to
backup withnciding.

¥ou will nat ba subject to backup withhoiding on paymants you recalve If you
give the requester your comect TIN, make the proper cartifications, and report &l
your teabia Interest and dividends on your tE retm.

Payments you recelve will be subject to backup withholding i:
1. You do not fumisn your TIN to e requestar,

2. You do not certity your TIN when required {ses the Part Il Instructions on pags
2 for detalls),

4. The IRS talis the requaster that you fumished &n Incoemect TIN,

4. Tha IRS talis you that you &re subject to backup withhoiding becauss you did
not report &l your Interest and dividends on your tax retun (o reporabie Interest
and dividends only), or

. You oo not carttty to the requastar that you are not subjact to backup
withnoiding under 4 abowe ffor repartaiie Inberest and dividend accounts opanad
after 1963 oaly).

Certaln payses and payments &re exempt from backup withholding. See Exampt
[payes code on page 2 and the separate Instructons for the Reguestar of Form
W-2 for miore Infoemation,

Alsn 588 Special fules for partnarships abave.

What is FATCA reporting?

The Foreign Account Tex Compliance Act (FATCA) raguiras & participating forsign
fnanclal Iestitution to raport all United States account hokdars that are specifiad
United States Cartain payees are exempt from FATCA raporting. See
Evemption fromm FATCA reporting coge on page 2 and the Instructions for the
Aequestar of Fomm W-2 for more Informaticen,

Updating Your Information

You must Irfoemnation to any person to whom you ciaimed to ba
an axempt payee If you &re no longar Bn exempt payes 2nd raceiving

5 In the future from this parson. For example, you may nead to
provide updatad information i you are a C corporation that elects tobe an 5
corporation, or i you no longer are tax exampt. in addition, you must fumish a new
Form W-8 If e name of TIN changes for the account; for axampie, If the grantor
of & grantor trust dies.

Penalties
Fallure to furnish TIN. I you fa fo Jumish your comact TIN o & requastar, you &n

subject to a panalty of 350 for each such fallure uniess your falure 1s due to
raas}gr.tiauecama?rn not to wiltul negiect.

Civll penalty for talse Information with to withholding. 11 you meks &
false statement with no raasonaiie basks hat resuts I No backup withhoiding,
YOU 2 SUbject 1o @ $500 panaty,

Criminal penalty for falstying Informaticn. Wikully falsifying certfications or
amrmations may subject you to crimingl penalties Including fnes andéor
Imprisonment.

Misuse of TINE. If the requester discloses or uses TINE In viclation of fedaral law,
the requester may be subject to civi and criminal penalties,

Speclﬂc Instructions
Line 1

You must enter ona of the following on this Ine; do not leave this line Dlank. The
name snould maich the name on your T2 ratum.

if this Form W-8 s 1or & joint account, list first, and then circla, the name of e
[person of entity whose number you entered In Part | of Form W-3.

a. |mlﬂlej‘,mu‘ﬁ memmmmmﬂmnmrﬂw
changad your last name without Informing the Soclal Security Admirkstration (S5
Gfﬂ'IEI'IﬂTIE'Gw. E'IHWJ'HIETHB.ITIE. the lest name s shown on !‘I:‘.IFBII‘-E]
sacurity cand, and your new |ast name.

Mote. ITIN applicant: Enter your Individual name as it was emered on your Fom
W-7 appiication, ine 1a. This should also be the same &s the name you entered on
1ha RO 104001 0408104062 you Thad with your appilcation.

©. Soke proprietor or single-member LLC. Enter your Indhidual name s
Snown on your 1040/ 104047104057 on line 1. You may enter your business, rade,
or “doing business as” DA} name on ling 2.

. Partnership, LLC that Is not a LLE, C Corporation, or S
Corporation. Enter e entity’s name as shown on the entity"s tax retum on line 1
and any business, trade, or DBA name on line 2.

d. Other entfties. Erter your name a5 shown on required LS. federsl tex
documants on line 1. This name should match the name shown on the chansr or
Oiner legal doCWMent CTEatng the antity. YOu May anter any DUsINSss, traos, or
DEA name on line 2.

2. Disregarded entity. For .S, tederal tax purposss, an entity Mat Is
disreqardad a5 an entity separt om Its owner |5 Meated &s @ “disreganded
antity.” Sae Regulations section 301.7701-2(ckaii. EMer the owner's name on
ine 1. The name of the entarad on line 1 should never ba 2 disregardad
Bl"ﬂt".'lTEl'Hﬂ'lE'lJﬂ".I'E'l be the name shown on the income tex refum on
which the Income should be reported. For axampie, If a foreign LLG that s treated
as 8 disregarced entity for U.S. fadaral tax purposas has a single owner that |s a
L. person, the LS. owner's name s required 1o ba provigad on line 1. If the
direct owner of the entity Is =0 & disregardad antity, enter the first ownar that ks
not disregarded for federal tax purposes, Enter tha disreganded entity's name on
lina 2, "Business nami namea.” "U’ﬂmﬂfu’ﬂﬂwm
=3 n on, the owner must compiste 8n ate Fomm W-8
Iatand of & Foam W-B. Tris i e case even memwmmmw.s.m.
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Line 2

It you hawe & business name, trade name, DBA name, of disregarded entity nams,
YOU may enter It on ine 2.

Line 3

Check e appropriate box Inline 2 for the U.S. Tederal tax classfcation of the
person whose name ks entered on line 1. Check only one bo in line 3.

Limited Liabliity Company [LLC). If the nama on line 1 s an LLC frested 55 &

partnership for .. taderal tax purposas, check e “Limited Liabiity Company”
baox and enter *F~ In the spaca providad. If the LLC has fled Form 8832 or 2553 to

be taxed & & corporation, check the “Limited Liabiity Companty” bo and in tha
provkded enter “C” for C corporation or “S” for S corporation. I 1L is a

singie-membar LLG that Is a disragarded antity, do not check the "Limited Liabilty

Company” box; Instead check the first by In line 2 “Indvidual/sols proprstor or

singie-mambar LLC."
Line 4, Exemptions

I you &re exempt from backup withholding and/or FATCA raparting. enter In the
spproprizie space In Ine 4 any code(s) that may apply to you

Exempt payes coda.

+ Genersily, Indkidusis (ncluding sk propriators) are not exampt fom backup
withinoiding.

+ Excapt as provided balow, corporations are exempt Trom backup withnoiding
for certain payments, Inciuding interest and dividends.

. capmwmtexamptmmmwmnngfmpammmmn
seftiement of payment card of third party natwork transactions.

+ Corporations are not axempt rom backup withholding with respect to attomeys’
feas oF gross proceeds paid 1o afomeys, and that provids medical or

corporations
health care senvices ane not exempt with respect to payments raportatie on Form
1099-MISC.

The following codas identhy payess fat are exempt from backup withhoiding.
Entar te appropriate code In the 5pace Inline 4.

1—An organization exempt from tax under section 501{g), any IRA. or 3
custodial account under saction 403B)T) If the account satisfes the raguiraments
of section 401412

2—The Unittad States o any of s agencles of Instrumantalities

3—A gtate, the District of Columibla, 8 U.S. commonwealth of possesshon, or
ary of thelr polttical subdhisions of Instrumentailtties

4— A Torelgn povermment of any of s poiltical subdhvisions, agancias, or
Instrumantaities

5—A corporation

&—A oagler In sacuriflas or commodifies raguired to register In the United
States, e Disiict of Columbia, or a LS. commonweaalth or possession

7—A futures commission merchant registersd with the Commodty Futures
Trading Commizsion
£—A raal estats Invastment trust

9—An entity ragistered at all timas during the tex year under e Investment
Company AcE of 1840

10—A common frust fund operated by & bank under saction 584(g)
11—A financial Insthution

12—A migdieman known In the Investment community 25 a nominee or
custodian

12—A frust exempt from 18x under sacion 654 or describad In section 2847

The following chart shows types of paymeants fat may be exempt from
withinciding. The chart appiles 1o the axempt payess listad above, 1 through 13,

IF the payment Is for . . . THEN the payment Is exempt for . .

Interest and dividend paymants All exempt payees exwoept
for 7

Eroiker transactions empt payass 1 through 4 and &
trmoughﬁ and all C cofporations. S
corporations must not enter an exempt
payes code because thay ane exempl
m!,lTCH' sales of noncovensd sacurtes
acquired prior to 2012

Barter eXchangs ransactons and
patronage dividands

Exempt payaes 1 througn 4

Payments gver 3600 requined o ba
reported and dirsct sales over 35,0007

Generally, exampt payeas
1 through 5°

Payments maoe In s=ttiement of
payment card or thind party network
transactions

Exempt payess 1 through 4

" 2ae Form 10&58-MISC, Mscellanacus Income, and s Instructions.

EHM.WMMMWEMEIDEMNNWEWFM
1089-MISC are not axempt from backup withhoiding: medical and hesith cane
payments, stomeys’ Tees, gross procaeds pald to an attorney reportabia unosr
secton GO45(7), and payments for senices pald by & fedaral executive agency.

from FATCA reporting cods. The tollowing codes ldentity payees
that are emsmipt from reporting under FATCA. These codes apply to parsons
submitting this form for eccounts maintained outside of the UnHed States by
certain toreign financial Insthstions, Tharatore, f you are only submitting this form
10F AN ACCOUNE You hold 1N the United States, you may leave this Nisld biank.
Consult with tha person requesting fis form if you ars uncertaln H the financlal
Instifuion ks subject by thase requirements. A requester may indicate that a cod Is
not required b din with & Form W-8 with “Nat & jor
Smilar ind prﬂdmguy?;ﬂm on the fina for & FATcin-pmn[ Co0s.
A—#An organization exempt from tax under section 501{a) or any Individusl
retiremant plan as defined In section 77071 {aYaT)

B—The United States or eny of Its agencies of nstrumantalities

C— A slate, the District of CoUMDE, & U.S. cOMMOMWESIN of Possassion, o
any of thelr political subdidsions or nstrumentalities

D—A corporation Me stock of which Is reguiarty traded on one or mare
astaniishad securties markets, as describad In Reguiations section
1.1872- g1

E—A comparation that is a member of the same affllatad group as &
corporation describad In Feguistions section 1.1472-1 ()TN

F—a dealer In sacurities, commodities, or derfvative inancial insrumants
{Inciusding notional principal contracts, futures, forwards, and options) that |s
registerad &8 such LNdar tha laws of the United States of any state

&—A redl estate Investmant Tust

A ragulated investment company as defined In section 851 or an entity
m;mmn mlumaumwmmmmlmm Company At of

I—A commion trust fund 25 defined In saction EB4(s)
J—# bark &s dafined In saction 561

K—# brokar

L— trust exempt from tx undar section 564 or described In Secion 4847(E)H)
M—A tax exampt trust undsar a section £08{hj pian or section 457jg) plan

MNote. You may wish to consult with the financial insStution requesting this form to
determine whether the FATCA code andior exempt payes cooe should be
compietad.

Line 5

Entar your agdress (numier, street, and apartment or sutts numbsar. This s whers
tha requester of this Form W-2 wil mail your Imormaticn ratums.

Line &
Entar your city, state, and ZIP cods.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box. If you are a resident allan and you do not
have and are not ellgible to get an SSN, your TIN ks your IAS indvidual tExpayer
identification number (TIN). 1t In tha soclal security number bow. If you do not
have an ITIN, 5ee How i gat 8 TIN below.

If you ars & sole and you have an I,
w’EﬁuH-:mm. %ﬁmus& your
If you ara & single-mamiper LLC that ks disregarded s an enity separste from Is
ownier {see Limited Liabiity {LLC) on this pape), enter the owner's 55N
EI'EN I the ownear nas one). D-:lmtm'rterﬂ'ual:lsm;m'nadmﬂ 8 EIM. ITthe LLC
classified &5 & corporation or parmership, anter the antiy's EIk.

Mote. Sae the chart on page 4 for further clarifiication of name and TIN
COmoInations.

How to geta TIN. If you do not have & TIM, spply for ona Immediately. To appiy
for an SSN, gat Form S8-5, Application for 3 Soclal Sacutty Card, from your locsl
SEA office or gat this form online &t www. 558.g0V. You may also gat this form by
galling 1-800-772-1213. Use Form W-7, Application for RS Individua T“"‘E%
Humbsr, to apply for an ITIN, or Form S5-4, Applcation for

umuncmm Numbar, & apply for &n EIN, “fou can apply tor &n EIN mneby

e IAS website at www.lrs.gov/businessas and clicking on Em
ideniification Number (EIN) undar Starfing a Business. You can get Forms W-7 and
S5-4 rom the IRS Dy VISMINg IFS.0ov or Dy caling 1-200-TAX-FORM
[1-B00-820-3678).

Hf you are esked to compists Form W-2 but do not have 2 TIN, apply tor 2 TIN
and ‘write “Appllad For” In the space for the TIN, sign and date the form, and give It
1o the requeaster. For Interest and dividend peyments, and certaln payments made
Wwith respect to readlly tradable Instruments, genarally you will have 60 days to get
2 TIN and give it bo the raguester before you ar subject to backup withholding on
paymarts. The rule does Mot BpEly 20 OMEr typas of payments. You wil be

ject to backup witiholding on &l sLCH payments Lt you provide your TIN 1o
1ha requester.

Moite. Entering “Appiied For” maans that you have aiready appliad for 3 TIM or that
¥ou Intend to Bpply for ona soon.

Caution: A gisragarded LLS. sntity that has & foreign ownsr must use the
appropriate Fomm W-4.

DU may enter efther your SSN
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Part Il. Certification

Ta establish i the wiiholding agent that you are a U_S. person, or residant ailen,
skgn Form W-9. You may be requestad to Sign by the witfnciding agent even It

Items 1, 4, or & Defow Indicate othenwisse.

For & joint account, only the parson whose TIM 15 shown In Part | should sign
{when required). in the cersa of a dsregarded entity, Me parson identifiad on line 1

must sign. Exempt payees, see Emmpt payes code sarler.

Signature
thraugh 5 below.

requirements. Compiete the certification as Indicated In tams 1

1. Interast, dividend, and barter exchange accounts opened before 1984
and broker accounts conslderad active during 1983, You must give your
comect TIN, but you do not have to sign the cartification.

2 Interest, dividend, broker, and barier exchangs
considerad Inactive

1963 and broker accounts

mwm
during 1963, You must sign the

cerification or backup wiiholding wil apply. H you are subject to backup
withhoiding and you are mersly prwd:lng your commect TIN to the reguester, you
fization bafora

st cross out iem 2 in the cer

Elgning e foem.

3. Real estate transactions. You must sign the carfcation. ¥ou may cross out

ferm 2 of the certfcation.

A, Other payments. You MUST give YOUr COMeCt TIN, DUt you do Not Nave 1o sign
he certincation UNiess you Nave Deen NotMed that you Nave previolsly given an
InComect TIMN. “0Mer payments™ INCude payments maoe In the COWEE of the

raquester's trade or DUsSINess 1or rants,

, goods [otner man ils for

marchandise), madical and hesfth Care sanicas (ncluding payments to

corporations), payments &0 a nonsmployes for sandces, payments made In
mwmmmmmmmmmmmwsw

3meys INaing peyment 1o corpar

members and fishamen, and gross procesds paid to
ations).

5. Mortgage Imterast pald by you, acquisition or abandonment of secured
Dpaltg- cancellation of debt, qualified tution program payments [unuer
section 524, HA.MI ESA, Archer MSA or HEA

‘distributions, and
00 not nave 1o sign the certification.

cantrbutions
distibutions. Ymn'ustgmyﬂ.rmfr\a:tﬂn but you

What Name and Number To Give the Requester

For this type of account:

Give name and 33N of:

1. Individual
2. Two or mone Individuals (joint
BCCount]

4. Custodian eccourt of & minor
{Uniform Gt 1o Minore Ack)

4, 3. The usual revocabile savings
1rust (grantor |s siso
b. So-called trust account that is
not a legal or valid frust undar
state law

5. Sole proprissorship or d
antity cwnad by &n Individual

6. Geanttor trust filng under Opfional
Form 1028 Flling Method 1 (see
S‘?]guamm section 1.671-S[oH2K)

The Indhidual

The aciual owner of the acoount or,
It combined funds, fe first
Indivicual on the account’

The minor”
The grantor-trustes’

The sl owner

The owner

The grantor*

[Far this type of account:

Give name and EIN of:

7. Disragarded anttty not owned Dy an
IncvidLal

. Avalid friest, sstate, o pension trust

. Corporation or LLC slecting
ocorporate status on Form 8822 or
Form 2853

10. Association, ciub, religious,

oo

chantabia, educat) o oihar te-
SYEMpt organizaton
11. Parinarship or muitHmaminar LLC

12. A broker or reglsterad nomines

13. Account with the et of
Agricuiture In e name of 8 publlc
antily (such & a state or local
government, school distict, or
prison) that recalves agricuitural
PrOgram payments

14, Gramtor trust fllng under the Form
1041 FAling Method or the Optional
Form 1098 Flling Method 2 (see
Aeguistions section 1.67 1-4[0N2K0
(B

The owner

Legal entity’
The corporation

The organization

The parinersnip
The broker or nominee

The pubilc entity

The frust

' Lt frst Bt PTG NG RAMS O N PGPSO WHOSD MUTEGE You LTS, 1 Grfy 0ng Grson on a
[oint pocount has an SEN, tht parson’s numbar must bo fumishedl
“ Carcis tha minor's rama and fumish he mince's ESH.

“¥ou must show your INGMICLE R NG YoU May S50 Gnlar your BUSNGss of DEANama an
he Business rama‘disregarded entity™ noms Ena. You may use efiher your E3H or EIN J you
harve one, but the IRS enoourages you o wsa your S5H.

‘Llnmmﬂthmmd[mﬂm ostat, OF pansion st (Do fot fumish tha TIN o tha
parscral or tnusioa uniess tha legal andty sl ks nod dasignatod intha acoount
Hike.| AlsD S0 Speoial mies for DOrTarsiins on page 2.

"Miote. Granior also must provide a Form W-S b nasieo of st

Note. It nd Name IS Ciiad wWhnen more than one name Is istad, Me numioer will be

considarad 1o be that of tha Arst name Ested.

Secure Your Tax Records from ldentity Theft

Klenfity theft ooours when SOMEeona USas your personal Information such as your
name, S3M, or other idanitying Informiation, without your permission, o commit
fraud or other cimes. An idantfty thisf mnyuseyoussumgetnjmcrmayme 8
tax¢ retum Using your S5 o recalve @ reflnd.

T raducs your sk
» PrOtect your SN,
= ENsLe your empioyer |5 protecting your SN, and
= Ba canstul when choosing & 8x preparer.

H your tax records are affactad by ldentity theft and you receive a notice from
the IRS, respond right away o the name and phone nUmiosr printed on the RS
notice or lester.

H your tax records are not curmantly affected by dentity thaft but you think you
are &t risk due to @ lost or stolen purse or wallet, quastionsble credit card acivty

I
or credit repart, contact the IAS identity Thedt Hotiine &t 1-800-S08-2430 or submit
Formm 14034,

For maore Imfoemation, ses Pudication 4525, idenfty Thett Pravention and Victim
Assistance.

victims of 1Na Wi N8 BXPENIENcing eCconomic AN or 3 systam
[rODIE, oF &ne Seeking NEp In resoiving LaX problems that NEve not Dean resolved
through normal channals, may be aligibis for Taxpayer Advocate Sandce (TAS)
assistance. You can raach TAS by caling the TAS toil-frea casa Infaka line at
1-B77-777-4778 or TTY/TDD 1-800-820-4050.

Protect yourselt from suspiclous emalls or sCchemes. Prishing s tha
Craamon and use of amall 2Ng WeDStss daskgnad to MImi: legimats businass
amallz and wabsies. TNe MOt COMMon SCt 1S SENdIng an amall to & user tasely
clalming to be an established lagiimate anterprise In an attempt to scam he user
Into suTendenng privats Information that wil be Lsed for identity thest

Tha IRS dosas ot INitigte contacs with taxpayers va smalls. Also, Me IAS does
not request parsonal datailed INformation Mrough emal of ask for the
PIN NUMDErs, RIsSSWOITS, oF similar sacrat accass Information for thelr cradi cand,
pank, or other financial acoounts.

H you recelve an unsolictied emall calming to be from e IRS, forward this
Massa0a 10 pRISHNGEIE.JoV. YOu may Sl50 raport Msuse of the IRS name, i0go,
or othar IRS propary to the Traasury Nspecior Ganeral for Tax AQminisirason
(TIGTA) at 1-B00-366-4482. ¥ou Can TONWar Suspicious emalls o N Federsy

isslon &t spemduce gov or contact them at www o, gowidthart or
1-BTT-IDTHEFT (1-B77-438-4%38)

islt IR3_pov to leam more sbout kdentity theft and how to reduca your risk.

Privacy Act Notice
Section 6108 of the Intemal Fevanua Code raquires You to provide your comect
TIM to persons (ncluding federal BIencies) who are required to flls Iformatian
retums with the IAS 1o report intenest, dhddends, of cartain othar Income pald to
Wou; mortgage interast you pald; the acquisttion or sbandonment of secured
progety; the cancellztion of debt; or contribufions you made 1o n IRA, Archar
MESA, or HSA. The person col tnls form uses the Informascn on e fom to
i Infarmiation retums with fe IAS, raporting the abowe Information. Routine wses
of this Information Include giving It i the Departmant of Justics for civi and
criminal litigation and to citles, states, the Distict of Columble, and U.S.
commonwealts and pussasslorﬁ'l‘nruseln Ml'l'lml'l; fheir laws. The
Intormation eiso may be disciosed o other countries unoer & traaty, to federal and
smapmummmummmmm Iaws, or to Tederal law enforcement and
10 comibat termorism. \'uumustprmclam'l‘lwmemeru{
nDt a:eraqunal:l o flia a tex Felum. LiNder saciion 3406, payers must generally
a parcentage of taxable Interest, dividend, and cartain ofer payments
apay&emduaanntgw 2 TIN to the payer. Cartsin panaities may also apply for
provicling talss of fraudulent Informasgon.



