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SECTION1I
INTRODUCTION

Execufive Summary

Allies & Ross Management and Development Corporation ("ARMDC"), a nonprofit
development instrumentality of the Housing Authority City of Pittsburgh ("HACP") is seeking
qualified firms to respond through this Request for Proposals ("RFP") to help finance the
redevelopment of an existing 225 unit multifamily development located in Pittsburgh
Pennsylvania currently known as Glen Hazel Bernice Crawley Highrise (the "Highrise™ and
Glen Hazel Family Community (the "Family Community™) (the “Project”) using 4% LIHTC and
Tax-Exempt Bond financing. This Rehabilitation Project is a part of the U.S. Department of
Housing and Urban Development ("HUD") Rental Assistance Demonstration ("RAD")."
ARMDC is seeking written proposals from qualified firms wishing to serve in one or more of the
following roles for the Project:

1) An investor/syndicator limited partner for a 4% Low Income Housing Tax Credit
(LIHTC) application and allocation.

2) A construction/bond purchaser and/or permanent bond purchaser. ARMDC seeks
particularly proposals to originate 221(d)(4) financing insured by FHA, but is open to
other financing proposals.

Financing for the Project is expected to close in September 2017. Respondents may propose to
serve in one, or more, roles. For cost efficiencies, ARMDC strongly prefers the respondents
collaborate as necessary to provide a comprehensive proposal covering all proposed roles. An
individual firm can join multiple respondent teams.

Roles & Responsibilities

The following is an overview of the current parties that may be involved depending on the level
of need in the implementation of any upcoming ARMDC Projects:

e ARMDC will manage the design, development financing and construction for the
Project.

o  ARMDC will serve as sole general partner of the limited partnership that will own the
Project as a part of a transaction that involves the use of LIHTC’s. ARMDC will provide
as necessary customary guarantees and assurances regarding the repayment of the
construction loan, delivery of LIHTC’s and the operation of the Project. In addition,
ARMDC will procure a third-party Management Agent to manage a property.

¢ Renaissance 3 Architects (Pittsburgh, PA) will provide architectural designs and
specifications and construction administration services for the Project.

e  ARMDC shall complete the procurement and management of the general contractor and
subcontractors separately for the Project. ARMDC shall complete this process in
accordance with procurement regulations set forth by HUD pursuant to 24 Code of
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Federal Regulations (CFR) Part 905, Subpart F. ARMDC will evaluate each proposed
general contractor and subcontractor offeror individually based on HACP procurement
standards to select the lowest responsive and responsible bidder the Project.

¢ Ballard Spahr, LLP (Baltimore, MD) will provide legal services supporting the real estate
transactions, LIHTC submission and other regulatory compliance related to the
development and financing.

¢ Ballard Spahr, LLP (Baltimore, MD) or Dinsmore & Shohl, LLP (Pittsburgh, PA) will be
selected to serve as Bond Counsel for the development.

e Diamond & Associates (Philadelphia, PA) will provide financial advice for the Project,
including, but not limited to, assistance with the development and financing strategy,
submission of the 4% LIHTC application to the Pennsylvania Housing Finance Agency
(the "PHEA") and overall deal structuring and quality control consulting services.

e HACP will be the Bond Issuer for the development.

Description of Allies & Ross Management and Development Corporation

A. Organizational Qverview

It is the ITACP mission to be the flagship agency providing property management and real estate
development services in the City of Pittsburgh, thereby creating environments that improve the
quality of life for HACP customers. HACP services approximately 4,260 housing units cither
through direct property management or through third party mixed-finance developments. HACP
also, provides tenant-based rental assistance to another approximately 5,270 residents throughout
the city.

In 2007, HACP created its non-profit subsidiary, Allies & Ross Management and Development
Corporation, to provide real estate development services assessing the physical viability of
HACP properties, developing and implementing strategies to enhance the life cycle, maintenance
and livability of HACP properties while generating income to support future development
activities. Pursuant to HUD PIH 2007-15, HACP selected ARMDC to assist in transforming
public housing in the City of Pittsburgh by working cooperatively with United States Department
of Housing and Urban Development Department ("HUD"), the Pennsylvania Housing Finance
Agency ("PHEFA") and other entities to achieve HACP’s revitalization objectives.

A seven-member Board of Commissioners appointed by the Mayor of Pittsburgh governs HACP.
A five-member Board of Directors governs ARMDC. Members of both Boards perform their

respective roles without financial compensation.

B. Development Experience

Since its creation in 2007, ARMDC has gained significant affordable housing development
experience which will play a role into its role as a sponsor of the project. ARMDC has been a
non-managing general partner in various limited partnership in previous real estate development
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transactions. In this role, ARMDC has utilized Low Income Housing Tax Credits, tax exempt
bond debt, Moving to Work, HOPE VI funds, conventional loans and state and local resources
for building affordable housing. Additionally, ARMDC has gained significant experience in
managing the design, construction finance and community involvement of very large projects.

During the past five years, ARMDC, along with its private development partners, have
completed several projects that have helped transform communities across the city. Recent
notable projects include the following:

Garfield Phase TV

The Garfield Phase IV development included the new construction of 50 units, with a mix of two
to four bedroom styles.  Twenty-six (26) units have been set aside as public housing units
including six fully accessible units. Of the remaining 24 units, 14 are set aside at 60% area
median income and 10 units are set aside as market rate. The total development cost was
approximately $19.4 million. The Owner Entity was a limited partnership consisting of HACP
along with ARMDC (provider of the construction and permanent financing and whose affiliated
entity is a member of the General Partner), Keith B. Key Enterprises, LLC (the Co-Developer,
procured by ARMDC to be Co-Developer), Garfield Phase IV General Pariner, LLC (General
Partner of the owner entity whose members are an affiliate of ARMDC and an affiliate of Keith
B. Key Enterprises, LLC) and PNC Bank National Association (the tax credit investor,
investment Limited Partner of the owner entity). PHFA served as the bridge loan lender.
Construction was completed in March 2013.

Skvline Terrace 1: _

The footprint of Skyline Terrace Phase 1 was completed in June 2015 and includes 186 units,
with a mix of one to four bedroom styles. One hundred thirty-one (131) units have been set
aside as LIHTC units including 20 fully accessible units. Of the remaining 55 units, 37 have
been set aside at 60%-80% area median income and 18 units are market rate housing. Total
development cost of Phase 1 was approximately $56.9 million. Units in this phase include
duplex, triplex and quadplex buildings with separate entrances for all units. Residents have
access to a 7,000 square foot community center building which was constructed as a part of the
development project. The goal of this project was to reintegrate the Addison Terrace public
housing site with the rest of the community. The Owner Entity was a limited partnership
consisting of ARMDC (provider of the construction and permanent financing and whose
affiliated entity is a member of the General Partner), Keith B. Key Enterprises, LLC (the Co-
Developer, procured by ARMDC to be Co-Developer), Addison Terrace Phase 2 General
Partner, L1.C (General Partner of the owner entity whose members are an affiliate of ARMDC
and an affiliate of Keith B. Key Enterprises, LLC) and PNC Bank National Association (the tax
credit investor, investment limited partner of the owner entity and bridge loan lender).

Additionally, ARMDC is actively partnering with private developers to complete several current
and future large scale developments. Those projects are as follows:

Addison Phase 2:
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The Addison Phase 2 project is the second of four phases of 400 mixed-income units that will
redevelop the Addison Terrace public housing community in the City of Pittsburgh. Addison
Terrace Phase 2 will be a family community and will consist of 90 units including 64 LIHTC
units and 26 market rate units. The site will consist of 36 one and two story townhomes, as well
as 54 units contained in a four story elevator building. Ten (10) units will be fully accessible
units and two units will be designated hearing/vision impaired. The Owner Entity will be a
limited partnership consisting of HACP along with ARMDC (provider of the construction and
permanent financing and whose affiliated entity is a member of the General Partner), Keith B.
Key Enterprises, LLC (the Co-Developer, procured by ARMDC to be Co-Developer), Addison
Terrace Phase 2 General Partner, LLC (General Partner of the owner entity whose members are
an affiliate of ARMDC and an affiliate of Keith B. Key Enterprises, LL.C) and PNC Bank
National Association (the tax credit investor, investment limited partner of the owner entity and
bridge loan lender). Construction will commence in the first quarter of 2016.

Addison Phase 3:

Addison Phase 3 will be completed on approximately 70 contiguous lots to be acquired from the
City of Pitisburgh, located approximately 4 blocks east of Phases 1 and 2. The development will
complete construction in January 2017, and will include the new construction of 52 units. The
newly constructed units will include one and two bedroom flats/garden style apartments, two and
three bedroom two story townhomes, and three bedroom two story townhomes. The Owner
Entity will be a limited partnership consisting of HACP along with ARMDC (provider of the
construction and permanent financing and whose affiliated entity is a member of the General
Partner), Keith B. Key Enterprises, LLC (the Co-Developer, procured by ARMDC to be Co-
Developer), Addison Terrace Phase 3 General Partner, LLC (General Partner of the owner entity
whose members are an affiliate of ARMDC and an affiliate of Keith B. Key Enterprises, LLC)
and PNC Bank National Association (the tax credit investor, investment limited partner of the
owner entity and bridge loan lender). Construction will commence in the third quarter of 2016.

Larimer Phase / East Liberty Phase I;

In June 2014, HACP successfully won a Choice Neighborhoods Implementation Grant (CNIG)
from HUD in the amount of $30 million, part of which will support the Larimer/East Liberty
CNIG housing plan. The goal of the development team, ARMDC and McCormack Baron
Salazar, is to transform a key entrance to the Larimer neighborhood, and replace a distressed
public housing project in the neighborhood with a mixed income community. As a part of Phase
1, 18 buildings will be constructed that will include a total of 85 units. Four of the units will be
live/work units available to residential households, businesses, or both. Thirteen (13) of the units
will be fully accessible. A building located at the southwest corner of Larimer Avenue and East
Liberty Boulevard will include an on-site management office, community room and a fitness
center. The total development cost for the project is approximately $36 million. Construction
commenced in September 2015,

The Owner Entity is a limited partnership consisting of HACP along with ARMDC (provider of
the construction and permanent financing and whose affiliated entity is @ member of the General
Partner), McCormack Baron Salazar (the Co-Developer, procured by ARMDC to be Co-
Developer), Larimer/East Liberty Phase I, Inc. (General Partner of the owner entity whose

members are an affiliate of ARMDC and an affiliate of McCormack Baron Salazar) and
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Huntington Bank (the tax credit investor, investment limited partner of the owner entity and
bridge loan lender). Construction commenced in the third quarter of 20135.

Northview Midrise

ARMDOC is self-developing an eighty-seven (87) unit, senior midrise building the in the
Northview Heights neighborhood of the City of Pittsburgh. The new development will be the
new construction of a three (3} story low-income building consisting of one and two bedroom
units. Both indoor and outdoor recreational spaced are planned to serve the development. This
midrise development will replace an existing thirteen story highrise constructed in 1955. HACP
will move the existing residents into the new building. The goal of the development is to
increase the standard of living for each resident while providing sustainability for the community
on a long-term basis.

Alleghenv Dwellings Phase 1:

The Allegheny Dwellings project is currently in the predevelopment planning phase. This multi-
phase development will consist of approximately 300 units upon full build-out. Phase I will be
partially financed with 4% tax credits. Site and neighborhood planning along with community
and resident engagement are informing the overall redevelopment plan at three sites in
Pittsburgh’s Fineview, Brighton Heights and Perry Hilltop neighborhoods. The preliminary plan
recommends the first phase of the development, Allegheny Dwellings, to consist of the
demolition of existing barrack-style public housing to be replaced with townhomes and midrise
apartments that will be available to households of diverse economic levels. The second phase of
the development, Charles Street Gateway, will be the new construction of rental units consisting
of a mix of apartments, townhomes and mixed use buildings. Additionally, this phase of the
development will be complemented by several retail and community spaces that will be
accessible to the broader communities of the Northside. The final phase of development, Perry
Hilltop, is suggested to occur in the neighborhood with the same name, and consist of a mixture
of single family detached and stacked flat homes for families, apartments for young professional
and mixed use buildings with apartments above ground level retail spaces.

The Owner Entity will be a to-be-formed limited partnership consisting of ARMDC (provider of
a potential construction and permanent financing and whose affiliated entity will be a member of
the General Partner), Trek Development (the Co-Developer, procured by ARMDC to be Co-
Developer), to-be-created limited liability corporation (General Partner of the owner entity
whose members will be an affiliate of ARMDC and an affiliate of Trek Development) and a to-
be-secured tax credit investor (investment limited partner of the owner entity and possible bridge
loan lender). Construction if the initial phase is projected to commence in the fourth quarter of
2017.

C. Property Management

HACP has been managing properties since its inception in 1941. Currently, HACP directly
manages 1,852 low-income public housing units in its portfolio.

ARMDC is actively seeking a third-party consulting firm to provide LIHTC property

management agent expertise for the Project. It is anticipated that the property management agent
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mentor selected will ensure compliance with all appropriate funding regulations. The third-party
management agent will perform mentoring services for a to-be-determined period. During that
period, ARMDC’s property management subsidiary, Allies Property Management Group
("APMG") will obtain the capacity necessary to assume property management responsibility at
the end of the initial two-year period and for the balance of the 15-year tax credit compliance
period and the 30-year affordability period.

Glen Hazel RAD Project Information

A. Project OQverview

The Glen Hazel RAD will consist of the conversion of 225 public housing rental units to Project-
Based Rental Assistance units through the U.S. Housing and Urban Development (IHHUD) Rental
Assistance Demonstration (RAD) program. The conversion to RAD will provide a higher
operating income stream of funding and allow the converted building to utilize the additional
income to leverage debt capacity to make necessary capital improvements to individual rental
units, building mechanical systems and the building exterior. The higher income stream will
support the repayment of the leveraged debt incurred over a forty year term.

Glen Hazel Bernice Crawley Highrise is an eight (8) story high-rise building located at 945
Roselle Court in the Glen Hazel neighborhood of the City of Pittsburgh. The building was
constructed in 1974 with a goal of providing affordable housing to senior citizens and/or persons
with disabilities. Amenities for residents include a laundry facility, limited off-street parking,
and an updated community room and updated outdoor terrace.

Glen Hazel Family Community is comprised of one larger public housing community containing
39 buildings (i.e. 104 units) in a traditional urban neighborhood design located on a 17.5 acres
site along Johnston Avenue, Roselle Drive and Roselle Court in the Glen Hazel neighborhood of
the City of Pittsburgh. This portion of the community is adjacent to the Glen Hazel Bernice
Crawley Highrise. The Family Community also contains two smaller public housing clusters
(Renova St — three buildings containing 10 units; Sunnyside / Almeda Streets — two building
containing 8 units) located in the Hazelwood neighborhood of the City of Pittsburgh. Please see
Attachment A for location maps. A certain number of units have off-street parking (i.e. surface
parking or garage) while only some units have basements. Residents have access to community
space that includes a community center, playgrounds, basketball court, baseball field and a picnic
area.

The Glen Hazel neighborhood is bounded by the economically established communities of
Squirrel Hill South and Homestead and the potential economic burgeoning of the Hazelwood
neighborhood. Squirrel Hill contains a thriving business district along with residential homes
with property assessments above the City and County averages. Homestead’s Waterfront is a
regional attraction with a wide variety of shopping and residential opportunities. Although Glen
Hazel is geographically adjacent to these respective communities, it is still isolated from each of
them by either a large mountain side or the Monongahela River. Hazelwood’s existing business
district spans approximately five blocks along Second Avenue, and is lined with a mix of small
businesses and vacant storefronts. It exists as a natural connection that attempts to serve the
daily needs of Glen Hazel residents.
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According to the 2014 Census, the Glen Hazel RAD communities are located in a census tract
with a median household income of $18,264as compared to the City of Pittsburgh median
houschold income of $39,195. The census tract poverty rate is approximately 38.8% as
compared to the City of Pittsburgh poverty rate of 22.8%.

The scope of work to be completed immediately following the conversion of the RAD units will
be the modernization of each unit to include new kitchens, bathrooms, flooring, electrical and
plumbing. In addition, upgrades will be made to the building’s major mechanical systems
including the heating and ventilation systems. The plumbing systems that serve individual units
as well as the overall building will be repaired and replaced as needed. The building envelope
and roof will be repaired as required. The goal of the capital improvements is to increase the
standard of living for each resident while providing sustainability for the building for the next
twenty year period. Lastly, the community center will receive renovations to the building
envelope, mechanical systems and interior spaces. The interior space enhancements are designed
to promote increased and efficient programming spaces and encouraged more and better usage of
the community center.

The rehabilitation work will happen while the communities are occupied. ARMDC requires that
all tenants be able to return to a habitable unit at the completion of individual unit renovations.
The budget includes relocation costs to pay for the cost temporary relocation of tenants within
the footprint of the communities. '

ARMDC will convey the two sites into the ownership of a to-be-formed limited partnership or
LLC entity, via a ground lease. Thus, any secured loans will be secured by a leasehold mortgage.

B. Unit Mix and Development Plan

The current and proposed unit mix is outlined in the table below:
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# of units # of units

#of Glen Total
Be&;)gms Haz'd Glen Hazel @
- Bernice Family

Crawley | Community
1 90 16 106
7 34

3 58

Total Units

A management office, maintenance space and a small community space will be located in the
Highrise. The computer lab, after school and summer programming space and the large
community space will be located at the Family Community's community center. An additional
management office is being considered for the community center. All resident will have access
to the spaces at both buildings.

Financial Streneth

ARMDC considers itself to have substantial financial strength and as of the Fiscal Year ending
December 31, 2014, ARMDC had total assets of approximately $61.5 million. ARMDC has a
wholly-owned subsidiary, ARMDC Guaranty Corporation, with $5 million capitalized to enable
it to provide LIHTC guarantees

1) Ownership Structure

On, or around September 2017, ARMDC intends to cause a financial closing of its first Project
as sole developer. At that time, construction will commence and the property will be conveyed
fo a to-be-established limited partnership of which ARMDC will be the sole general partner.
HACP will enter into a 99-year ground lease with the ownership entity upon closing.

2} Capital Structure

ARMDC anticipates that the most favorable financing will be a HUD-insured 221(d)(4) loan
product, or other competitive financing structure,for both the construction and permanent period
of the project, though HACP 1s open to other financing products and proposals. HACP will
serve as the bond issuer, issuing construction period bonds. Those bonds will be taken out
partially by the permanent 221d4 loan and partially by LIHTC equity.

C. Permanent Funding

The primary sources of permanent funding are shown in Attachment B, attached hereto:
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For the limited partner equity, ARMDC has assumed pricing of $1.10 per Low Income Housing
Tax Credit for the initial estimating purposes. Offerors are encouraged to propose the highest
pricing that can be offered as equity pricing is a major factor in the evaluation process. To the
extent that an Offeror proposes a different pricing than $1.10, please assume the amount of any
HACP capital contribution will be adjusted to balance the sources and uses.

ARMDC has assumed a 4.55% interest rate, 40 year term and amortization schedule and a 1.20
debt coverage ratio for the permanent loan. Offerors are encouraged to propose the best terms
possible as these terms are a major factor in the evaluation process. ARMDC has a floor of 1.10
debt coverage ratio for multiple reasons including, but not limited to, long-term operations,
financial solvency and debt service coverage ratio restriction requirements set by HUD
Multifamily and HACP.

HACP is flexible in structuring the interest rate and term of its seller financing and soft loan to
ensure Project feasibility and to optimize its tax losses.

D. Construction and/or Bridee Loan Funding

ARMDC anticipates obtaining a construction loan and bridge loan that is greater than the
permanent loan.  ARMDC assumes the construction bridge loan term to be 18-24 months, and
the construction loan will need to be structured as a tax-exempt private activity bond to trigger
eligibly for tax credits. In estimating the size of the construction loan, ARMDC will assume
20% of any LIHTC equity will be paid in at the start of construction, 55% at completion of
construction, 24.5% at stabilization and conversion to permanent financing, and 0.5% at receipt
of the 8609s and tax returns delivering the credits. Respondents are welcome to propose
alternate scenarios with higher equity pay-ins during construction and lower to zero construction
loan amounts if that provides a more feasible or cost effective solution.

E. Operating Revenues and Expenses

(len Hazel Bernice Crawley Highrise consists of 97 units and Glen Hazel Family Community
consists of 128 rental units. All but 15 of the units will be affordable to households earning 60%
AMI or below. Fifteen units will be non-LIHTC units. Please see attached Attachment C for
the project operating budget, showing revenues and expenses.

(G. Affordability Restrictions

All units in the Project are expected to be LIHTC units with tenant-paid rents restricted to 20%,
50% and 60% of the Area Median Income ("AMI") for 30 years, except for the market rate units
referenced above.

H. Project Schedule

ARMDC has established the following development milestones. The financial partners are
expected to be able to execute in accordance the schedule. All dates are subject to change.
Financing for the Project is expected to close in September 2017.

12




Allies & Ross Management and Development Corporation Request for Proposals REP#2016-15
LIHTC and/or Construction and/or Permanent Lender

Activity : Date
Issue Solicitation for Debt & Equity Partners October 2016
Submit 4% Tax Credit Application / Request Allocation of Tax Exempt Bond

Volume Cap January 2017
Signed Investor Letter of Intent / Lender Term Sheet February 2017
Receive 4% Tax Credit Application / Allocation of Tax Exempt Bond Volume Cap March 2017
Financial Closing September 2017
Start Construction October 2017
Construction Completion April 2019
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Request for Proposals

Request for Proposals RFP#2016-15
LIHTC andior Construction and/or Permanent Lender

ARMDC seeks proposals from firms qualified to provide LIHTC and/or Construction and/or

Permanent Lending services.

Any questions regarding this Request for Proposals should be in writing and directed to:

Allies & Ross Management and Development Corporation

Atin: Kim Detrick

Director of Procurement/Contracting Officer
100 Ross Street, 2™ Floor

Pittsburgh, PA 15219
-(412) 456-5115
kim.detrick(@hacp.org

Following are the Key Dates associated with this Request for Proposals:

Tuesday, November 15, 2016 @ 11:00 A M.

Tuesday, November 22, 2016 @ 10:00 AM

Thursday December 1, 2016 @ 10:00 A.M.
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Pre-Submission Conference
200 Ross Street, 9™ Floor Boardroom
Pitisburgh, PA 15219

Deadline for Submission of Questions

Deadline for Submission of Qualifications
Allies & Ross Management and
Development Corporation

Attn: Kim Detrick

Director of Procurement/Contracting Officer
100 Ross Street, 2™ Floor

Pittsburgh, PA 15219
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SECTION 11
SCOPE OF INVESTOR AND LENDER PARTICIPATION

The LIHTC Investor and Construction /Bridge Lender participation will include, but are not
limited to, the following:

1) Tax Credit Investor

A tax credit investor will be required to draft for ARMDC review a partnership agreement,
purchase option and right of first refusal, and other ancillary agreements, pursuant to the terms
presented in the accepted Investor LOL.  The tax credit investor will coordinate with its own
counsel in preparing the tax opinion for the transaction, which will be paid for by the tax credit
investor. Where feasible, the tax credit investor shall share third-party reports with the lender(s)
to streamline due diligence and minimize related costs.

2) Lender

A lender providing construction/bridge and/or permanent financing will have the following
responsibilities, without limitation:

¢ Working in conjunction with ARMDC’s financial advisor, advise and assist ARMDC in
formulating and executing a debt financing plan that best accomplished the purposes of
the financing at the lowest possible upfront and ongoing cost and most favorable terms
for the borrower.

e Assist lender’s counsel in preparing documentation for the financing.

¢ Where appropriate and customary as when HUD loan programs are being used, assist
ARMBDC in preparing materials necessary for HUD review and approval.

e  Where feasible, share third party reports with the tax credit investor(s) to streamline due
diligence and minimize related costs,
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SECTION III
GENERAL REQUIREMENTS

An Offeror may be an individual or a business corporation, partnership or a joint venture duly
that is financially sound and able to provide the services being procured by ARMDC.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information it its offer, which may
be sufficient ground for disqualification. In the event the selected firm fails to disclose such
information and ARMDC discovers it thereafter, this shall constitute grounds for termination of
the contract.

Each Offeror must be in good standing with ARMDC, and any Federal, State or Municipality
that has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.
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SECTION TV
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Gemeral Contract
Conditions, Non-Construction (HUD 5370C) and Supplemental General Conditions provided
in Attachment E and Instructions to Offerors (HUD 5369B) provided in Attachment F.
Proposals received without all of the required information may be deemed non-responsive and
rejected. Offerors must submit one (1) original plus five (5) paper copies of their Proposal and
one (1) electronic copy in .PDF format on a CD or flash drive. Proposals received without all of
the required information may be deemed non-responsive.

The Respondent must submit a letter that references the Solicitation by name and number,
summarize what specific financing role(s) the response is for and indicate whether the response
is from multiple firms working jointly and, if so, the nature and previous collaboration efforts of
that team. Respondents may also wish to provide a concise summary of the Proposer’s
organization and generally introduce ARMDC to the capabilities of the firm.

Proposals must include, in the same order as below and using the forms attached hereto, the
following information, exhibits and schedules:

A, General Infermation
1. Letter of Interest (Cover letter)
2. Description of the Offeror’s capacity including staff a statement of the
organization’s capabilities, an organization chart or other information that
illustrates available staff resources and qualifications of key personnel.

B. Previous Related Experience
Describe why Offeror feels its organization is qualified to provide the requested
services.

1. Low Income Housing Tax Credit investor or syndicator, please provide the
following as an expression of the Offeror’s previous related experience:

a. Number of years in business;

b. Biographies of senior management (such as president, director of underwriting,
director of originations, director of stabilization/asset management) and number
of years each person has been with the firm;

c. The total volume of equity investments closed to date, including the total equity
volume, number of transactions, and number of units, and extent of experience in
Pennsylvania; '

d. Examples of three recently closed transactions, preferably including at least one
transaction in which a housing authority was involved. In addition to describing
each transaction, provide contact information for a general partner reference who
was directly involved in the transaction;

€. Equity investors should indicate whether they have in-house capability to provide
bridge loans.
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C.

LIHTC andsor Construction and/or Permanent Lender

2. Construction/Bridge and/or Permanent lender, please provide the following as an
expression of the Offeror’s previous related experience:

a. A listing of all loan types available in the lender’s platform, including where
applicable construction loans, equity bridge loans, conduit permanent loans,
Fannie Mae and Freddie Mac loans, and all available HUD/FHA loan types;

b. Biographies of senior management (such as president, director of underwriting,
director of loan production, director of loan administration/asset management)
and number of years each person has been with the firm;

c. Examples of recently closed transactions, preferably including at least one
transaction in which a housing authority was involved. In addition to describing
cach transaction, provide contact information for a borrower reference who was
directly involved in the transaction.

Such listing shall include at least the following information.

1. Name of the contracting entity.

2. Name, title and a telephone number of a contract person for each identified
contracting entity to permit reference checks to be performed. The identified
party must be one who has first-hand knowledge regarding the operation of the
contracted facility or project and who was involved in managing the contract
between the Offeror and the contracting entity.

Proposed Staffing Responsibilities and Qualifications
Provide the following information relative to the proposed staffing to underwrite the
deal.

Provide background information regarding each identified Staff member that accurately
describes his or her employment history and relevant experience in underwriting 4%
LIHTC/TEB transactions. :

Execution of Professional Services Contract (If Applicable)

EFach Offeror must review the Professional Services Contract included as Attachment P
and the General Contract Conditions Non-Construction (HUD 5370-C) and
Supplemental General Conditions included Attachment E. Each Offeror must sign the
Professional Services Contract and return it to ARMDC as a part of its proposal. By
signing this Professional Services Contract, if ARMDC accepts and signs the
Professional Services Contract, the Professional Services Contract shall be binding on
both parties.

Certifications and Representations of Offerors (If Applicable)
Each Offeror must complete the Certifications and Representations of Offerors — Non-
Construction (HUD 5369-C) provided in Attachment G.

Minority and Women Business Participation (If Applicable)
Provide a written plan that describes ways the Offeror will utilize MBE/WBE businesses
to comply with ARMDC, HACP, and City of Pittsburgh’s goals of 25% Minority-owned
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Business Enterprise and 10% Woman-owned Business Enterprise participation. Also,
complete the table provided in Attachment H and include with your submission.

If you have any questions regarding the ARMDC/HACP MBE/WBE goals please contact
Mr. Anthony Mannella, MBE/WBE Compliance Specialist, by e-mail at
anthony.mannella@hacp.org or by contacting her at the Procurement Department,
Housing Authority of the City of Pittsburgh, 100 Ross Street, Suite 200 Pittsburgh PA
15219, telephone (412) 456-5000, ext. 8506.

G. Section 3 Participation (If Applicable)
Provide a written plan that describes ways the Offeror will assist ARMDC/HACP to
comply with HUD’s Section 3 requirements for hiring HACP residents and/or local t
disadvantaged individuals and businesses. Also, refer to the Section 3 Clause and
complete the form provided in Attachment I and include with your submission,
Qualifications must demonstrate how the Offeror intends to meet or exceed these goals.

If you have any questions regarding the Section 3 Requirements or would like to discuss
goals and planning for Section 3 Requirements please contact Mr. Lloyd Wilson, Section
3 Coordinator, by e-mail at lloyd.wilson@hacp.org or by contacting him at the Housing
Authority of the City of Pittsburgh, Resident Employment Program located at the
Bedford Hope Center, 2305 Bedford Ave, Pittsburgh PA 15219, telephone (412) 395-
3950, ext. 1048,

G. MBE/WBE Letter of Intent (If Applicable)
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided
in Attachment J.

H. Firm Demographics (If applicable)
Provide demographic description of all employees of your firm using the table provided
in Attachment K.

I. TIN/W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided

in Attachment L.
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SECTIONV
PROPOSAL CONTENT FORLIHTC INVESTORS

Proposals from LIHTC investors must address each of the items below. Respondents should set
out any assumptions that differ from those included in this Solicitation.

1} Pay-In Amount

State the underwriting criteria used by your firm to determine the maximum total proposed
- capital contribution to a project.

2) Credit Delivery Assumptions
Please indicate expected first year credits and conditions for any upward or downward adjusters.
3) Pay-In Schedule

Please provide your proposed pay-in schedule stating the percentage of total equity that each
payment represents, the approximate calendar date you assume for each pay-in, and all
conditions {including any administrative ones) precedent to each pay-in. Describe also the
purposes to which you would restrict the spending of each pay-in, if any (e.g. construction costs,
reserves, developer fee, etc.).

Please note that ARMDC desires that all Respondents provide a “base case” pay-in schedule

Of 20% at closing, 55% at construction completion, 24.5% at stabilized occupancy and :
permanent loan conversion (which conversion is expected to be accomplished in part by the ;
equity proceeds), and 0.5% at delivery of 8609s. Respondents are welcome to provide additional |
pay-in scenarios as alternates to the base case.

4) Adjusters
Describe any typical capital contribution adjustment provisions if there is an increase or
reduction in credits and/or acceleration or delay in credit delivery. Note whether there are limits

on any adjustments.

5) Fees and Expenses

Describe the typical amounts and types of any upfront or ongoing fees to the investor such as an
annual asset management fee. Note whether any fees would escalate over time and, if so, by
what amount. For ongoing fees, if the payment source and/or priority are not described in the
cash flow distribution provided elsewhere in your proposal, describe the relevant provisions here.
Describe also the amount and character of any upfront or ongoing expenses for which you would
require reimbursement. Assume that your legal counsel will provide the tax opinion.

6) Guarantees and Net Worth Requirements
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Describe the terms of each guarantee that will be required. State the name of the guarantor,
timing and conditions for reduction and/or termination of the guarantee, and any reimbursement
provisions for payments made on the guarantee.

In addition, please state any net worth and liquidity requirement for the guarantor.

ARMDC will not guarantee losses or pay for “projected losses” upon acquisition of the property
at the end of the compliance period.

7) Reserves

Describe typical reserves requirements, indicating the amount of each reserve as a percentage of
the operating budget and/or as a per unit per annum, the timing of funding each reserve, and
acknowledge and affirm PHFA’s required language relative to reserves. ,

8) Cash Flow

ARMDC prefers to retain as much of the net cash flow after obligations as possible. Please
indicate your proposed typical split of this remaining cash flow between ARMDC and the
Investor, both during the compliance period and upon sale or refinancing.

9} Back-End Tax Projection

State any depreciation assumptions you typically use to calculate your projected back-end tax
liability.

10} Insurance Requirements

Describe your typical insurance requirements and, specifically, whether any special (e.g.,
earthquake, mold, terrorism) insurance coverage will be required.

11) Property Management Requirements

State any typical property management requirements necessary for your firm. ARMDC may
arrange management by a third-party firm through a competitive bidding process.

12) End of Compliance Period

ARMDC’s desired purchase option price is the balance of debt. A specific purchase option price
is negotiable. However, in no instance will ARMDC pay more than the amount allowed by law
or the property’s fair market value assuming ongoing affordability restrictions and deducting
customary brokerage commissions. ARMDC will not accept any purchase option provisions that
would require it to pay for projected losses. ARMDC desires an option to purchase the property
that continues for at least three years, beginning in year 15, and a right of first refusal at any time
following the end of the 15-year initial compliance period.
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ARMDC prefers there not be a put option requiring the sale of the property if the option to
purchase is not exercised, and will not accept a put option with an exercise term beginning
before the expiration of ARMDC’s purchase option.

For public policy reasons, it is critical that ARMDC or its non-profit affilidte retain its purchase
option and right of first refusal even in the extremely unlikely event ARMDC would ever be
removed as general partner.  ARMDC would be willing to consider a proposal that required
ARMDC to reimburse an investor’s direct costs of removing ARMDC as general partner in order
for ARMDC to retain the purchase option and right of first refusal.

13) Reporting and Audit Requirements
Provide a detailed summary of your reporting requirements, including typical due dates and
penalty provisions, if any. Please note that ARMDC’s desired cycle times for recurring reports
are: quarterly reports within 30 days from the end of the quarter and annual audits within 75 days
from the end of the calendar year. ARMDC’s accounting for the limited parinership(s) will be
performed on the accrual basis only.

14} Due Diligence and Closing Reguirements

Describe your internal approval process, due diligence requirements and all other requirements
or processes that ARMDC should anticipate as a requisite to closing.

Describe any limiting conditions on your proposal such as time required to obtain approvals from
the ultimate investor or internal committees.

ARMDC prefers that no investor be included in the limited partnership that has a separate review
and approval of deal terms beyond those of the syndicator. If you are proposing such an investor
transaction, please name them and describe that investor’s review and approval rights.

15) Previous Project-Based Rental Assistance and/or Project-Based Voucher Experience
Please state your company’s experience with transactions involving Project-Based Rental
Assistance and/or Project-Based Vouchers and list the projects that illustrate your company’s
prior experience. Experience should be as a direct investor.

16) Previous Experience with Housing Authority or its affiliate as General Partner

Please state your company’s experience with transactions in which a housing authority or its
affiliate is the General Partner of a Limited Partnership.

17) Underwriting Process

Provide a brief description of your firm’s underwriting process and typical time line for signing a
letter of intent to closing.

18) Investor Counsel
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Provide the name of the firm(s) and the individual lawyers that would be used to represent the
investor. Include a detailed summary of the individual lawyer’s experience relevant to this

project.
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SECTION VI
PROPOSAL CONTENT FOR LENDERS

Where applicable, proposals from lenders that offer any/all of the loan products listed below, the
lender should provide the applicable information requested. To facilitate evaluation, proposals
should be organized in the order of the outlines set forth below to the extent possible. Please
identify the issue being addressed in the introduction to each of your responses. Respondents
should set out any assumptions that differ from those included in this Solicitation. Respondents
may choose to provide sample term sheets or product information sheets in lieu of preparing
itemized answers to the questions below; these can be provided to respond so long as they
address all of the requested information. For each of the loan products offered, respondents
should also provide the following information specific to that particular loan product:

e Firm experience with this type of loan, including nmumber of loans and dollar volume;

e Experience making these loans in transactions with housing authority involvement;

e Experience making these loans in Pittsburgh or elsewhere in the Commonwealth of
Pennsylvania;

e Description of the underwriting process.

1. Bridge/Construction Loans -

e  What are the constraints on the size of the loan?

e Are you comfortable bridging the equity of a third party investor, and if so how are these
loans structured? _ :

e What are typical origination and legal fees for loans of this type?

e What 1s the indicative interest rate for a loan of this type and what are the index and
spread used to determine the rate?

e Do you have a construction-to perm loan product? If so, please describe.

s Are you comfortable providing a construction loan where another entity is providing the
permanent loan?

e What are your typical origination and legal fees for construction loans?

e What is the indicative interest rate for a loan of this type and what are the index and
spread used to determine the rate?

e For construction loans, the lender may submit product sheets provided they address all of
the loan characteristics listed above.

2. Permanent Loans

e Please list all of the permanent loan products that you offer, including but not limited to
portfolio (direct) loans, conduit loans, Fannie Mae and Freddie Mac loans, and all
HUD/FHA permanent loan products.

e For each product, please provide required LTV ratios, DSCR, interest rates, and legal
fees.

e Maximum loan and amortization terms in years

e Prepayment provisions
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o For each permanent loan product, the lender may submit product sheets provided they
address all of the characteristics listed above.
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SECTION VII
EVALUATION CRITERIA

LIHTC EQUITY INVESTORS
Maximum 160 Points

The Evaluation Committee will evaluate and score each proposal that is submitted as a complete
response specific to the LIHTC Equity Investor portion of this RFP. It is noted that the proposed
Fee will be evaluated separately. Responses may receive a maximum score of one hundred (100)
points subdivided as follows:

Experience of Firm: Maximum 5 points
Demonstrated successful experience and capability of the Offeror in closing LIHTC equity
vestments.

Experience and Stabifity of Senicr Management Maximum 3 points
Experience of the firm’s senior management as demonstrated in individual biographies, and the
length of service of these individuals with the firm.

Business Term/Underwriting Requirements Maximum 70 points
Reasonableness and flexibility of firm’s business terms and underwriting guidelines.

Underwriting and Closing Process Maximum 5 points
Clarity, comprehensiveness, and speed of the firm’s underwriting and closing process.

Experience with Mixed Finance Transactions Maximum 5 points
Experience of the firm with HUD Rental Assistance Demonstration developments, and other
developments involving the revitalization of public housing communities.

Experience with Project-Based Rental Assistance Maximum 2 points
Experience of the firm with housing choice vouchers and other project-based rental assistance.

Experience with a PHA as the Primary General Partper Maximum 5 points
Experience of the firm on transactions where a housing authority or an affiliate of a housing
authority is the primary general pariner.

MBE/WBE Section 3 Participation Maximum 5 points
Demonstrated experience and/or commitment of the Offeror to assist ARMDC in meeting its
requirements and goals related to Minority/Women Business subcontracting and employment
opportunities, and demonstrated experience and/or commitment of the Offeror to assist ARMDC
in meeting is requirements and goals related to Section 3 (training and employment of public
housing residents).

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.
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CONSTRUCTION AND/OR PERMANENT LENDERS
Maximum 100 Peints

Experience of Firm: Maximum 5 points
Demonstrated successful experience and capability of the Offeror in closing LIHTC equity
investments

Experience and Stability of Senior Management: Maximum 3 points
Experience of the firm’s senior management as demonstrated in individual biographies, and the
length of service of these individuals with the firm.

Range of Available Loan Products Maximum 2 points
Ability to provide a range of loan products, including construction loans, bridge loans, and a
variety of permanent loan products (portfolio, conduit, HUD/FHA, and others)

Business Terms/Underwriting Requirements Maximum 68 points
Reasonableness and flexibility of firm’s business terms and underwriting guidelines.

Underwriting and Closing Process _ Maximum 5 points
Clarity, comprehensiveness, and speed of the firm’s underwriting and closing process.

Experience with Mixed Finance Transactions Maximum 5 points
Experience of the firm with HUD Mixed-Finance Developments, Rental Assistance
Demonstration developments, and other developments involving the revitalization of public
housing communities.

Experience with Project-Based Rental Assistance Maximum 2 peoints
Experience of the firm with housing choice vouchers and other project-based rental assistance.

Experience with a PHA as the Borrower Maximum 5 points
Experience of the firm on transactions where a housing authority or an affiliate of a housing
authority is the primary general partner.

MBE/WBE Section 3 Participation Maximum 3 points
Demonstrated experience and/or commitment of the Offeror to assist ARMDC in meeting its
requirements and goals related to Minority/Women Business subcontracting and employment
opportunities, and demonstrated experience and/or commitment of the Offeror to assist ARMDC
in meeting is requirements and goals related to Section 3 (traming and employment of public
housing residents).

Deductions

Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.
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SECTION VIIL
PROCUREMENT AND AWARD PROCESS

Pursuant to 2 CFR 200.318 et seq., (formerly 24 C.F.R. Section 85.36 (d)(3)), financing services
are being procured for the project described in Section II of this solicitation. The following
instructions are intended to aid Offerors in the preparation of their Proposals:

A. Pre-Submission Conference
A pre-submission conference will be conducted on November 15, 2016 at 11:00 a.m., at
200 Ress Street, 9th Floor Boardroom, Pittsburgh PA 15219. Nothing discussed or
expressed at the Pre-Submission Conference will change, alter, amend or otherwise modify
the terms of this Solicitation unless a subsequent written amendment (addendum) is issued.
Verbal responses by ARMDC's representatives shall not constitute an amendment or change
to this Solicitation. '

Material issues raised and addressed at the Pre-Submission Conference shall be answered
solely through an addendum to this Solicitation. Likewise, ambiguities and defects of this
Solicitation raised at the Pre-Submission Conference shall be corrected by a written
amendment only, which, if 1ssued, shall form an integral part hereof.

All prospective respondents are strongly encouraged to attend the Pre-Submission
Conference. Failure to attend will not excuse the legal contractual duty imposed by this
Solicitation and the subsequent contract on each respondent to familiarize itself with the
request for qualifications.

B. Amendments to Solicitation
Any and all amendments to this Solicitation shall be sent by certified mail, return receipt
requested, and/or by fax, to all potential Offerors who attend the Pre-Submission
Conferences and/or receive the solicitation materials. Amendments are also available for
download from the Business Opportunities Section of the HACP website, www.hacp.org.

Notwithstanding any information that may be contained in the Solicitation and amendments
thereto, Offerors are responsible for obtaining all information required thus enabling them to
submit Responses. No elaim whatseever and/or change orders will be accepted arising
out Offeror’s failure to familiarize themselves with the scope of services and the
various locations and types of properties prior to submitting responses.

C. Submission of Proposals and/or Amendments; Deadlines
Responses may be hand-delivered or sent by certified or registered mail, return receipt
requested, to the following address:

Allies & Ross Management and Development Corporation
¢/o Housing Authority of the City of Pittsburgh
Procurement Department

100 Ross Street

2™ Floor, Suite 200

Pittsburgh, PA 15219
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Proposals must be received at the above address no later than December 1, 2016 at 10:00
a.nt., regardless of the selected delivery mechanism.

Responses will be date-time stamped immediately upon its receipt at ARMDC to document
its timehness. Any Qualifications received after the specified deadline shall be
automatically rejected and will be returned unopened.

Any amendments to a response must be received before the specified response due date and
time established for the delivery of the original Qualification.

. Evaluation and Award Process

ARMDC staff will review each submission to determine if it is complete and if it 1s
responsive to this Request for Qualifications. ARMDC may allow an Offeror to correct
minor deficiencies in its Qualifications submission that do not materially affect the
Proposals submission.

All Qualifications determined to be complete and responsive will be provided to an
ARMDC Evaluation Committee. ARMDC’s Evaluation Committee will evaluate the
Qualifications utilizing the criteria established in Section V of this Request for
Qualifications. Only firms, whose qualifications obtain a ranking of 75 points or above,
are determined to be responsive and responsible and in the best interest of ARMDC
will be considered for contract award.

ARMDC reserves the right to interview selected Offerors, request additional information
from selected Offerors and/or negotiate terms and conditions with selected Offerors.
ARMDC will perform a responsibility determination of the highest ranked Offeror, which
may include reference and financial background checks. ARMDC shall not be responsible
and will not reimburse any Offeror for any cost(s) associated with preparing a proposal.

ARMDC will evaluate respondents’ proposed fee and underwriting schedules using
established industry standards related to competitive financing.

A Qualification submitted by an Offeror does not constitute a contract, nor does it confer
any rights on the Offeror to the award of a contract, A letter or other notice of Award or of
the intent to Award shall not constitute a contract.
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Section IX

. Minority and Women Business Participation

It 1s the policy of ARMDC to ensure that Minority Business Enterprises (MBEs) and
Women-owned Businesses (WBEs) are provided maximum opportunity to participate in
contracts let by ARMDC. In accordance with Executive Order 11625, ARMDC has
established a minimum threshold of twenty-five percent (25%) of the total dollar amount for
MBE utilization in this contract. ARMDC has established a ten percent (10%) minimum
threshold for participation of WBEs, and, ARMDC strongly encourages and affirmatively
promotes the use of MBEs and WBESs in all ARMDC contracts. For these purposes, an MBE
1s defined as "any legal entity other than a joint venture, organized to engage in commercial E
transactions, that is at least fifty-one percent (51%) owned and controlled by one or more 1
minority persons." Also, a minority person is defined as a member of a socially or

economically disadvantaged minority group, which includes African-Americans, Hispanic-

Americans, Native-Americans, and Asian-Americans. A WBE/MBE is defined as "any legal

entity other than a joint venture, organized to engage in commercial transactions, that is at

least fifty-one percent (51%) owned and controlled by a female.”

Proposals submitted in respounse to this solicitation MUST inciude an MBE/WBE
participation plan which, at a minimum, demonstrates “Best Efforts” have been taken
to achieve compliance with MBE/WBE goals. ARMDC’s Procurement Policy defines
“Best Efforts” in compliance with MBE/WBE goals to mean that the contractor must
certify and document with its bid or proposal that it has contacted in writing at least ten
(16) certified MBE and ten (10) certified WBE subcontractors to participate in the
proposed contract with ARMDC or lesser number if the contractor provides
documentation that tem (10) certified MBE/WBE contractors could not be identified.
FEach contractor shall certify as to same under penalty of perjury and shall submit the
back-up documentation with its bid or proposal. Any bid or proposal received from a
contractor that does mot contain such certification and back-up decumentation
acceptable to ARMDC will be deemed non-responsive by ARMDC,

If you have any questions regarding the ARMDC MBE/WBE goals please contact Mr.
Anthony Mannella at Anthony Mannella@HACP.org or by contacting him at the HACP
Procurement Department, 100 Ross Street, P Floor, Suite 200 Pittsburgh PA 15219,
telephone (412) 456-5116 ext. 8506. Proposals must demonstrate how the Offeror intends to
meet or exceed these goals. Also, complete the Special Participation Summary provided in
Attachment E and include with yvour proposal. Proposals must also include copies of MBE
and/or WBE certification AND signed commitment letters (sample included as Attachment J)
for each MBE/WBE firm identified.

I. Section 3 Participation
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Provide a detailed narrative on how the Proposer will assist the ARMDC to comply with
HUD's Section 3 requirements for hiring Section 3 residents and/or local disadvantaged
individuals and businesses. A copy of HUD's Section 3 requirement is provided in
Attachment F.

To comply with the Act ARMDC requires its contractors to provide equal employment opportunity to all
employees and applicants for employment without regard to race, color, religion, sex, national origin,
disability, veteran’s or marital status, or economie status and to take affirmative action to ensure that both
job applicants and existing employees are given fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment,
employment, and utilization of Section 3 residents and other eligible persons and/or
businesses by contractors working on contracts partially or wholly funded with HUD monies.
ARMDC shall examine and consider a contractor’s potential for success in providing
employment and business opportunities to those covered under Section 3 prior to acting on
any proposed contract award. In response to any RFP, RFQ or IFB ARMDC will require
submission of the Section 3 Opportunities Plan and roster of current employees, and
certification that the bidder will comply with the requirements of Section 3 ecither by hiring
Section 3 employees to directly perform under the contract or by committing a dollar amount
to ARMDC’s Section 3 program in an amount consistent with the chart below.

Below are the ARMDC Section 3 Guidelines as listed in the ARMDC Section 3 Program
Manual:

RESIDENT HIRING REQUIREMENTS / RESIDENT HIRING SCALE

TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF TOTAL
USE TOTAL CONTRACT LABOR

AMOUNT FOR SERVICE CONTRACTS DOLLARS

Labor dollars $25,000 but less than $100,000 10% of the labor dollars

$100,000, but less than $200,000 9% of the labor dollars

At least $200,000, but less than $300,000 8% of the labor dollars

At least $300,000, but less than $400,000 7% of the labor dollars

At least $400,000, but less than $500,000 6% of the labor dollars

At least $300,000, but less than $1 million 5% of the labor dollars

At Teast $1 million, but less than $2 million 4% of the Iabor dollars

At Teast $2 million, but less than $4 million 3% of the labor dollars

At least $4 million, but less than $7 million 2% of the labor dollars

$7 million or more %2 to 1 % of the labor dollars

**4 copy of ARMDC’s Section 3 Program Manual is available for download at www. HACP. org

A copy of HUD’s Section 3 requirement is provided as part of Attachment F. If you have
any questions regarding the Section 3 Requirements or would like to discuss goals and
planning for Section 3 Requirements please contact Lloyd Wilson III at Lloyd. Wilson@hacp.org
or by contacting him at ARMDC, 2305 Bedford Ave, Pittsburgh PA 15219, telephone (412)
456-5000 .ext 1048. Proposals must demonstrate how the Offeror intends to meet or exceed
the ARMDC’s Section 3 requirements. Proposals submitted without a Section 3 plan will be
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deemed nonresponsive. Also, complete Attachment F - Sectiorn 3 Opportunities Plan and
include with vour proposal.

Anv bid or proposal received from a contractor that does not contain a Section 3
Opportenities Plan or certification and back-up documentation acceptable to ARMDC
will be deemed non-responsive by ARMBC.

J. Tax Identification Number / W-9 Form
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided
in Attachment T,
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ATTACHMENT A
ATTACHMENT B
ATTACHMENT C
ATTACHMENT D

ATTACHMENT E

ATTACHMENT F

ATTACHMENT G

ATTACHMENT H
ATTACHMENT I

ATTACHMENT J

ATTACHMENT K

ATTACHMENT L

Request for Proposals RFP#2016-15
LIHTC and/or Construction and/or Permanent Lender

LIST OF ATTACHMENTS (If Applicable)

Location Map

Sources of Permanent Financing
Project Operating Budget
Professional Services Contract

General Conditions for Non-Construction Contracts (HHUD 5370C) and
Supplemental General Conditions

Instructions to Offerors Non-Construction (IHHUD 53691)
of Offerors

Certifications and Representations Non-Construction

Contract (HUD 5369C)
MBE/WBE Special Participation Summary
Section 3 Clause, Section 3 Opportunities Plan and related data

Sample MBE/WBE Letter of Intent

Firim Demographics

Request for Taxpayer Identification Number and Certifications
(IRS W-9)
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=, 67-H-100

57-H-100

Attachment A
LLocation Map
Glen Hazel Site Map

Glen Hazel Bernice Crawley Highrise
Glen Hazel Family Community

Legend
g Glen Hazei Bemice Crawley Highrise

_HHW Glen Hazel Family Community

s2i5E0 Glen Hazel Family Community - Renova Street
U Glen Hazel Family Community - Sunnyside 8 Almenda Streets

Map design by the Housing Authority City of Pititsburgh (HACP). Care was faken in the preafion of this map, however, HAGP cannot
accept any responsibility for eors, omissions, or positional accuracy. There are no warranties, expressed or implied accompanying this product




Attachment A

Location Map—Glen Hazel RAD
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PENNSYLVANIA HOUSING FINANCE AGENCY (2016 APPLICATION)
DEVELOPMENT BUDGET
1 2 3 2 3
Residential Cost Commercial Cost Total Cost Basis for Acquisition | Basis for Rehab/NC
225 Credit Credit
1. CONSTRUCTION COSTS
General Requirements (Div.1) 3 877537 § - % - $ 877537
Building Demolition $ - L
Selective Demolition $ - S
Site Work $ - -
Offsite Improvements $ -
Environmental Remediation* 3 - -
*included in construction contract :
Subtotal Site Work (Div.2) $ 877,537 § - § - $ 877,537
Structure (Div, 3 to 16) 5 14,625,615 § - 5 14625619 - 14,625,619,
Builder’s Overhead 284 $ 310,063.12  $ - 5 310,063 3 310,063
Builder’s Profit 6% 3 930,189.37 § - 5 930,189 ) 930,189
Bond Premium $ 71,000 § - 8 71,000 5§ ET1,000
Building Permits $ 40,000 5 - % 40,000 B 40,000
Construction Contingency 7% 3 1,179,809 § - § 1,179,809 $ 1,179,800
Other : L T Tt e e L $ . 8 - % - i S ERREEE R LR
Total § 18,034,217.24 § - § 17,156,680 $ 18,034,217
2. FEES
Architect Fee-Desiga S B4 500 R g U 544,500 S8 UTB44500
( 3% of $ 18,034,217 ) T
Architect Fee-Admin SE O NL81,500 i S50 81,500
( 1% of § 18,034,217 ) -
Legal 190,000 1§ I L TS 90,000 £ Sg 48000
Civil Engineering 70,000 $ $ o§
Survey i 46,675 8 $ IS
Soils/Structural Report TR $ ES B
Environmental Audit 25,000 $ $ $
Environmental Remediation (not included in contract) e il SR R A S
Energy Audit e S Jo St
HERS Rater e R 2§
Passive House Consultant R et R % i R
Project Capital Needs Assessment 19338 g g § S
Property Appraisal 15,0000 § 0 L nr g 3 $
Market Study 2ATT0 G I e g : g
Cost Certification 15,000 -8 N
Other Enétay betichmarkirig data fee 50710 01 i T nA 0 Gy 500 § oS
Total § 1,073,282 $ 5
3. MISC. DEVELOPMENT CHARGES ‘
Multifamily Housing Application Fee $ 3,000 7% o
Agency Legal Closing Fee $ - G ol rovnonen i
Tax Credit Reservation Fee $ 85,886 § e
Tax Credit Carrvover Allocation Fee $ 15,000 % 2715000
Tax Credit Cost Certification Fee 3 1,000 =% 4001000
Furnishings (Common Arca} b 30,000 % :1:30,000 2§ 30,000
Rent-up Expenses b 10,000 :°$ 210,000
Relocation $ 462,500 1§ 462 500
Utility Tap in, Hook-up, & Municipal Fees $ -8 R e L N TR T N
Subsidy Layering Review Fee $ 2,000 °§5 mheseggoo oo _
Other Rent Comp Study i 3 11,500 =8+ HOEILA00 0§ g 1500
Total 3 620,886 8§ - § 620,886 § - 3 41,500
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PENNSYLVANIA HOUSING FINANCE AGENCY (2016 APPLICATION)

1 2 3
Actual Costs Basis for Acquisition | Basis for Rehab/NC
Credit Credit
4 CONSTRUCTION & FINANCING CHARGES
Construction Loan Interest o 5 922,787 0§ toon i NLEN S L 922787 0% T Rg 46139350
Construction period si12 T months - _
Construction Loan Crigination Fee C§n 130,251 8 30251 § T e TN e 130251
Construction Loan Credit Enhancement oo immin g R TIEE el S o R RE R
Construction Loan Legal 5 100,600 -8 0 25 5100,000 = +7100,000
Taxes During Construction § 242543 0% 0 2242543 : ;: : 1242543 ¢
Insurance During Construction $ 75,000 § o THETS000 § 075,000
Title Insurance $ 100,000 ° § - 1100,000 § - ~ 50,000
Recording B 020,000 8 £0:20,000 5§ R AT TE
PHF A Construction Servicing Fee 5 6,000 008 co 6,000 0§ 26,000
Other Cost of Issnance $ 205018 % 205,018 3§ 2$0205,018 ¢
Total § 1,801,599 § 1,801,599 § - 8 1,270,206
5. PERMANENT FINANCING
Agency Loan Reservation Fee % IR
Agency Loan Origination Fee T T R e
Permanent Loan Origination Fee % 2177234 0%
Permanent Loan Credit Enhancement SRl g
Cost of Issuance/Underwriters Discount b - 3
Oﬂ:lCI' S : b;iéi:ri.a.ﬁoﬁtCosts,' Clo:sirz:g. Cost;,'Es'c'ro'\'v AgentFees BRI S BRI 123,000 - $
Total § 300,234 §
6. LAND & BUILDING PURCHASE
Acquisition of Land 5 335',:706,.500 $ o =$ 105,706,500
Acquisition of Existing Structures 014,486,100 8 5 114,486,100 0% 14,486,100 |
Acquisition Legal Fees $000010,000 8 S8 10,000 58 510,000 ¢
Closing Costs $imig07,704 8 0§ 807,704 548 5 1R07,704
Demolition of Existing Structures § o g 55 SRR L RSN Et
Other = - ESCO loan payoff -7 ST g 114,286 8 Sih§ TR 11428608 1 114,286
Total $ 21,124,590 % - $21,124,590 § 15,418,090
7. REPLACEMENT COST 3 42,954,809 § - § 41,895,771 § 15433090 § 20,357,705
{Total Sections 1-6) $ (1,500)
8. DEVELOPMENT RESERVES
Operating Reserve $ 1,524,085 § - %3 1524085
Transformation Reserve $ 1002 500,000 5§ Ge § 2,500,000
Rental Subsidy Find $ oo iminalg fiRl 8 -
Development Contingency Fund (DCF) R NI R [ERVEEE | -
Real Estate Taxes (first year escrow) L 42 54308 s § 242,543
Insurance (first year escrow) $ 83,966 5 IS 83,966
Supportive Services Escrow $ 525,000 1§ = § 525000
Other Working capital reserve £ 50 TR e D 8T 608,936 44§ S 608,936
Total § 5,484,530 § - 3 5,484,530
9, DEVELOPER'S FEE & OVERHEAD
Rehabilitation/New Construction § 2683872 18 2682872 iU ling 1D 680 872
Acquisition (less land) E§ 763,190 § 765,190 08 111765,190 f i
Additional Fee for Subsidies and/or Services IR TR T I SN SRt S e G g e
Total §$ 3,448,002 § 3,448,062 § 765,190 § 2,682,872
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PENNSYLVANIA HOUSING FINANCE AGENCY (2016 APPLICATION)

10, SYNDICATION FEES & EXPENSES

1 2 3
Actuoal Costs Basis for Acquisition | Basis for Rehab/NC
Credit Credit

Bridge Loan Interest During Construction -$ 5. b
Bridge Loan Interest After Construction RN S R =1 8 -
Bridge Loan Fees & Expenses $ - 3 - 8 -
Legal Fees $ - § e e -
Accountant’s Fees (g S =1 8 -
Oth@l' Dl B RS PRN, SEE -
Total § 5,000 § - 8 5,000
11.0THER .
Tax Credit Compliance Monitoring Fee 3 180,000 =§oinnan? S
Other T R T T T S SR S il
Total $ 180,000 § - 8 180,000
12. TOTAL DEYELOPMENT COST 5 52,072,401 § - % 51,013,364

{Sections 7-11) b -

$§ 16,198,280 § 23,040,577

13.1f Tax Credits will be issued on other than Eligibie Basis, enter the number here

Less portion of any grant or federal subsidy not
to be included in Basis
Less amount of non-qualified non-recourse financing
Less amount of costs for commercial space or for
any arcas that tenants will be charged to use
Less nonqualifying mmit costs for higher quality items
Less historic tax eredit {residential portion)
Less energy tax credit

14. ELIGIBLE BASIS

15.HIGH COST AREA
(if applicable}

16. TOTAL ELIGIBLE BASIS

$ 16,198,280

L 00%

$ 16,198,280

17.APPLICABLE FRACTION O3 B i £93%
18. TOTAL QUALIFIED BASIS $ 15,118,395 § 27.955.900
19. APPLICABLE PERCENTAGE CRELEBAS% Y RI5%
20.TOTAL TAX CREDITS REQUESTED $ 476229 § 880611
Core Application 151




PENNSYLVANIA HOUSING FINANCE AGENCY {2016 APPLICATION)

N. RECAP-SGURCES AND USES OF FUNDS

SOURCES OF FUNDS
Primary Financing

Tax Exempt Bonds- Perm loan + Seller Note A $

Taxable Bonds- Seller Note B Bt 12,775,203
Rural Housing Service (RHS) Qi R
Conventional $ =
HOPE VI $ ....... B

Other: Seller Note G

PennHOMES § T e

Secondary Financing
Community Development Block Grant (CDB(G)

State {Non-Agency)
Federal HOME Investment Partnership Program (HOME) (Non-Agency)
Local
Federal Home Loan Bank (FHLB)
Foundations
Working Capital Reserve
Other; Construction Period NOI
Gremes that will not be repaid

[ R R A R A R R R R

Community Development Block Grant (CDBG) §o
State (non-Agency) §
Federal HOME Investment Partnership Program (HOME) (Non-Agency) R
Local B R ;
Federal Home Loan Bank (FHLB) $
Foundations § ;
Other S i
Gross Syndication Proeeeds $
General Partrer Contribution E O R
Reinvested Developer's Fee e i
TOTAIL SOURCES 8 52,072,401
TOTAL DEVELOPMENT COST $ 52,072,401

(From Page 23, Line 12}
Total sources must equal total development costs.
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PENNSYLVANIA HOUSING FINANCE AGENCY (2016 APPLICATION}

INCOME AND UTILITY PROJECTIONS

1. Unit configuration & Rental income Projeciions

A B A+B C A+B+C
Average Utility Total Total Targeted | Targeted :
No. of |Square Feet|Tenant Paid| Allowance | Tenant Rental Assistance Housing Income | Rent Level -
No, of B/R| Units (1) Rent (2) Expense | Payment & Source (3) |Expense (4)] Level (5) 6
3C [ERAwestd 09 |0 U500 | 150 | 825 | emmaman | 975 | 120% | 20%
re| IBR |13 cibo i iS50 0 150 “-850 ¢ |'eramap | 1000 | 20% 20%
1BR HESUE RN I ) - - R s
BC | Accossible |01 o 200 0 200 775 | merivman | 975 [050% 0 50%
c| 1BR |59 Gl 2200 500 1 200 800 | seraman’| 1000 50% 7] 50%
BC 236 s 0] 200 D - 200 S775 0 peramap | 975 50%|  30%
FC e e R VI 250 0 00 250 750 eeraman | 1000 D 60% ) 60%
B 39 o 250 e | 250|725 enakan | 975 | 60%| 60%
Fo PR e | B R R 300 | T700 - {esmama | 1000 | MKt | Mkt
BC L5 o 300 [0 300 | 675 | esmaman | 975 Mkt | Mkt
18R R T : I : FR AR
bot| Accessible | 114 i) 200 0.5 200 1160 | eramap’] 1300 | :20% 5] 20%
BC [2BR Aveessitld - 1200 250 . 0. ] 230 1050 | roramad | 1300 | 750% +f 50% :
B BR A 13000 (3000 0 300 171000 | mramap| 1300 | 160% | 60%
o |msmacesiy 107 10300 [0 ] 300 |1 1000 | wwaman | 1300 | Mkt | Mkt
Foi 2Br |14 0 s 0 250 | 10507 oearan’| 1300 |750% i 50% ‘
EC SRS e 0 300 T i 300 1000 esraman| 1300 60% 60% 1
FC 2 0 300 RIS 300 11000 35 peramap | 1300 | iMkt:| Mkt '
EC | accessible | i 4 i R0 0| 300000 300 1225} eeRaman | 1525 |-120% 20%
e g 3000 S0 300 | 1225 semaman | 1525 1 OS50% | 50%
SEB0 | 0350 TR0 | 350 1175 | shramap | 1525 | 760% 1| 60%
G4 [ 350 |0 350 1175 - memaman | 1525 | Mkt | Mk
4BR noigin g 228 w0 228 21523 peraRAD | 1750 | 520% ¢ 20%
RN 0 245 clha0 | 245 C1505 0] esrairan’| 1750 1550% S0%
e 508 0.1 508 | -1243 | esramani 1750 | 560% | 60%
G2 e B0 R 825 e 0| 528 225 ) mewamab | 1750 | Mkt| Mkt
SRR e [ e R 0 R KRR 4] g
LR EELE ) i 0 TR R 0 Ll
RPN SR IRMRN | I 0 Qi | o BT
Total: 225

(1)  Refer to the Submission Guide for Architects or Allocation Plan for acceptable

unit sizes. If applying for Tax Credits, see Allocation Plan for acceptable unit sizes.
(2)  See the Multifamily Housing Application Instructions for appropriate utility allowance.
(33 H applicable, provide the amount and the source of subsidy

S8FMR - Section 8 Fair Market Rent  HV - Housing Vouchers HP - HOPE V1

PBSS — Project Based Section § H-Federal HOME Program  SA - State Assistance
{non-Voucher) RHS - 515 Rental O - Cther (Explain) i
PBYV - Project Based Vouchers Assistance S811 - Section 811 PRA i
RAD - Rental Assistance Demo ACC - Housing Authority
Assistance

(4y  Ifapplying for Agency financing, this amount must not exceed the total housing expense
found in the Income/Rent Limits Appendix of the Multifamily Housing Program Guidelings.
2. {3} State the percentage of median income to which the tenant income is targeted.(i.e., 20%, 40%,
50%, 60% or MR - Market Rate)
{6)  State the percentage of median rent to which the tenant paid portion of the rent is targeted.
(ie., 20%, 40%, 50%, 60% or MR - Market Rate)
Projects with Project-Based Section 8 Vouchers
Provide the following information necessary for the subsidy layering review.
HUD Field Office Name:
Core \HUD Field Office POC Name:
PENN Public Housing Agency Name and PHA Code:

3.
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Utilities available at the site:

_ ~ Proyider - Tap-in Distance
Water Pittsburgh Water & Sewer Authority " - [Main at Street =7 .05

4.  Sewer Pittsburgh Water & Sewer Authority . -:-7 = - |Main at Street

Gas Equitable Gas Main at Street

Electric Duquesne Light 700 Sms o000 |Main at Street
Utilities

Complete in detail the source of the following utility services and whether the utility service expense will

Type of Service | To Be Paid by Allowance per Unit Size

Utility {gas, elec., ete.} Owner/Tenant 0 I 2 3 4 5
Heat i Gas b i s RTSIEN [T TS RSt SRS BCTR R IR
Hot Water SorhiGas R Ty
Cooking s Gas oy e e DR b e e
Lights in Unit “iEBlestrie 5 [INR -
Lights in Public | . W7o el 0
Space o iElectrie X
Alr Conditioning :: **Electric RS S T
Water vl Water e |y

Sewer

Core Application



PENNSYLVANIA HOUSING FINANCE AGENCY (2016 APPLICATION)

ANNUAL OPERATING BUDGET

146
1
2.
3.
4. Annual Expense  Per Unit
5. Gross Rental Income ©$0:0:3,366,0000 § 14,960
6. Commercial Income R | -
7. Other Rental Income % -
8. Total Rental Income $ 3366000 § 14,960
9. Residential Vacancy 3.0% ‘§ 16830000 § 748
10, Cemumnercial Vacancy 0.0% IR T -
Total Vacancy $ 163,300 § 748
11. NET RENTAL INCOME $ 3197700 § 14212
12. Service Income §o20000 8 9
13. EFFECTIVE GROSS INCOME $  3,199700 § 14,221
14.
15, Advertising & Renting i§h 5,000 § 22
16. Office & Telephone B 30,000 § 133
17. Management Fee 9.0% § 287973 % 1.280
Legal $13,143 . § 58
18. Audit § 124,529 § 109
19. Misc. Administrative $ 126,783 1 5 563
20, TOTAL ADMINISTRATIVE 3 487427 § 2,166
21.
22, Fuel Oil G § -
23. Electricity 2§ 223169 § 992
Water S TTATS - § 344
24, Gas -§ 196,784 0 § 875
25. Sewer S8 Lig2143 410
26, TOTAL PROPERTY PAID UTILITIES 3 589571 § 2,620
27.
28. Janitor/Maintenance Supplies $iiu45626 § 203
29. Operating/Maintenance Contracts § 79650 § 354
30. Rubbish Removal R AL 41
31. Security Payroll/Contract $ 100492 3 447
32. Repairs Material % 15283 § 68
33. Elevator Maintenance $i0i035230 % 16 :
34, HVAC Maintenance $oe80140 § 40
35. Grounds Maintenance/Snow Removal $ 763650 8 339
Painting & Decorating : 2§ 16250 C § 86
Vehicle Operation & Repairs § 5 0000 § 22
Misc. Operating & Maintenance §o il § -
TOTAL OPER, & MAINT. EXPENSE $ 363,266 § 1,615

COE-AppIication




PENNSYLVANIA HOUSING FINANCE AGENCY (2016 APPLICATION}

36.
37.
38.
39.
40,
41.
42,

43

44.
45,
46.
47,
48.
49,
50,

51.
52.
33,
34,
55.
56.
57.

58.
59.

60.

61

62.
63,
64.
63.

66.

CDE-AppIication
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Annual Expense  Per Unit
Office Salaries g el g -
Manager Salaries 1§ 99,667 § 443
Employee Rent Free Unit PR g -
. Janitor/Maintenance Salaries § 1132000 % 587
Employer Payroll Tax s Lriinel § B
Worker's Compensation 3 18,626 § 83
Employee Benefits $ 80,808 : § 359
TOTAL PAYROLL EXPENSES 3 335,100 % 1,472
Real Estate Taxes -§ 012425430 § 1,078
Prop. & Liability Ins. g 11839660 $ 373
Misc. Taxes & Ins., Licenses/Permits § o162 § 34
TOTAL TAXES & INSURANCE $ 334130 § 1,485
TOTAL SUPPORTIVE SERVICES $E.35000- 8 156
TOTAL REPLACEMENT RESERVE $ 100375 446
INVESTOR SERVICE FEE g 8 -
Other : Bad Debt, Unit Inspections, Tenant Council Services S8 = § -
Other : Asset and Partnership Management Fees B IR = 8 -
TOTAL OPERATING DISBURSEMENTS § 2240870 § 9,958
NET OPERATING INCOME (NOT) § 958830 § 4261
Primary Debt Service $ 807301 8 3,588
Service Fee $ uoplinn § R
Credit Enhance 0% 2§ - 3 -
. Other Service Fee (0% R -
TOTAL PRIMARY DEBT SERVICE $ 807,301 § 3,588
INITTAL CASH FLOW . $ 151,530 § 673
PRIMARY DEBT SERVICE COVERAGE 118.77% 0.53%
(Line 54/Line 59)
PenaHIOMES Debt Service $o e g -
Other Investor service fee i+ i85 § 5,000 § 22
Other @il i e T TR R ERSOES -
TOTAL SECONDARY DEBT SERVICE $ 5,000 § 22
SECONDARY CASH FLOW $ 146,530 % 651




Allies & Ross Management and Development Corporation Request for Proposals REP#2016-15
LIATC and/or Construction and/or Permanent Lender

ATTACHMENT D

Professional Services Conftract

37




Allies & Ross Management and Development Corporation Reguest for Proposals RFPE2016-13
LIHTC and/or Construction and/or Permanent Lender

PROFESSIONAL SERVICES CONTRACT

This Agreement is made as of , 2016 between ALLIES & ROSS
MANAGEMENT AND DEVELOPMENT CORPORATION, a body corporate and politic created under
the provisions of the Housing Authorities Law, as amended, having its principal office at 200 Ross Street,
Pittsburgh, Pennsylvania 15219 (ARMDC), and , having its
principal office at ("Consultant").

PREAMBLE

ARMDC requires the performance of a Market Study Analysis Services (“Services™) for the
properties owned by the Housing Authority of the City of Pittsburgh, and Consultant desires to perform
Services for ARMDC, all upon the terms and subject to the conditions hereinafter set forth.

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

L Incorporation by Reference. ARMDC’s Request for Proposals RFP#2015-05,
including all Attachments and Addenda, the Consultant’s Proposal submitted in response to this Request
for Proposals, and all negotiated modifications to the Consultant’s response to the Request for Proposals
are hereby incorporated into this agreement by reference as if fully set forth herein.

2. Engagement. ARMDC hereby engages Consultant to render the services associated with
performance of Market Study Analysis Services as set forth in the Request for Request for Proposals (the
“Services™).

Consultant hereby accepts such engagement and covenants that Consultant will devote and will
cause its employees to devote their best efforts, knowledge and skill to the performance of the Serv1ces
and such additional services as may be mutually agreed upon by ARMDC and Consultant.

It is understood that the Consultant’s Services shall be rendered at such times and places as
directed by ARMDC.

ARMDC may at any time make changes to the Services to be performed. If any such change
causes an increase or decrease in the rates or the time required for performance of the Services, ARMDC
shall make an equitable adjustment in the rates and the time required for performance of the Services, and
shall modify this Agreement accordingly.

3. Cengsultant Conflicts. Consultant agrees that neither Consultant nor its employees shall,
directly or indirectly, engage in any activity, which would detract from Consultant’s ability or its
employees' ability to apply their best efforts, knowledge and skill to the performance of the Services.
Consultant is charged with the responsibility to promptly disclose to ARMDC any situations that may
create possible conflicts of interest so that appropriate action can be taken to addiess such situations. No
member, official, or employee of ARMDC, during his or her tenure or for one year thereafter, shall have
any interest in this Agreement or the proceeds thereof.

Consultant may not participate in the award or administration of a contract supported by Federal
funds if a conflict of interest, real or apparent, would be involved.
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In the event Consultant is or becomes aware of a conflict of interest and fails to disclose the
conflict to ARMDC; ARMDC may immedzately terminate this Agreement pursuant to paragraph 8(ii)(b)
hereof.

4. Compensation. This contract is a requirements type contract with a maximum value of
$ . The ARMDC agrees to pay Consultant for the Services per Task Order, based on
negotiated hours and previously approved hourly rates as set forth in Exhibit B. No work or expenses for
which an additional cost or fee will be charged by Consultant shall be furnished without the prior written
consent of ARMDC.

Consultant shall submit invoices to ARMDC upon successful completion of each task order,
which invoices shall include an itemization of the hours expended by Consultant and Consultant's
employees and the nature of the Services performed and shall be prepared in a form reasonably
satisfactory to ARMDC.

ARMDOC shall use its reasonable business efforts to process and pay each such invoice within 30
days of its receipt.

5. Term. The commencement date for this professional services contract shall begin on the
date ARMDC’s Contracting Officer executes this Agreement. Contract term shall expire within three (3)
years of the contract execution unless sooner terminated as provided herein. ARMDC, at its discretion,
may extend the contract term for two (2) additional years at one (1) year intervals.

6. Consultant’s Oblisatiens. Consultant shall comply with the following:

(a) If requested, Conisultant will submit monthly written narrative progress reports to the
ARMDC. Consultant shall retain all records in connection with this Agreement or the Services provided
herein for a period of three years after all payments required herein are made and all other pending
matters are closed.

(b) This Agreement is subject to and incorporates herein the provisions of the U, S.
Department of Housing and Urban Development regulations and the sections of the Code of Federal
Regulations that are applicable to said program.

(c) The rules and regulations of the Office of Management and Budget (OMB) Circular A-
133 apply. If the Consultant is a non-profit organization incorporated or registered to do business in
Pennsylvania under the laws of the Commonwealth of Pennsylvania, Consultant shall provide a copy of
its annual Audit or Review, whichever is required by the Pennsylvania Bureau of Charitable
Organizations.

{(d) If Consultant is a Sub-recipient or pass-through entity, Consultant must comply with
applicable regulations pertaining to this Agreement.

7. Insurance. Consultant will obtain and maintain the following insurance with insurers
reasonably acceptable to ARMDC (a) workers' compensation insurance at the statutory limit, (b)
professional liability insurance with a limit of not less than $1,000,000 per occurrence, (¢) comprehensive
general liability insurance including bodily injury with a limit of not less than $100,000 each person,
$300,000 each occurrence and property damage $500,000 each occurrence, (d) automobile liability
insurance in statutory amounts. ARMDC will be named as an additional insured on each of such liability
policies, Consultant will deliver to ARMDC certificates evidencing such policies prior to the
commencement of the Services, and will deliver evidence of the renewal or replacement of such policies
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at least 30 days prior to the expiration thereof. Each of such policies will contain a waiver of the insurer's
rights of subrogation against ARMDC.

8. Termination.

() ARMDC may terntinate this Agreement for convenience upon 30 days' prior
written notice to the Consultant.

(ii) This Agreement shall terminate automatically without notice upon the occurrence
of any of the following events:

(a) A material breach of this Agreement by Consultant;

)] Consultant or Consultant's employees engaging in conduct materially
injurious to the ARMDC or to itself/themselves, including but not
limited to acts of dishonesty or fraud, commission of a felony or a crime
of moral turpitude, or alcohol or substance abuse;

{c) Consultant's refusal to substantially perform the Services;

{(d) Consultant becomes insolvent or makes a general assignrhent for the
benefit of creditors; or

(e) Consultant files a petition in bankruptcy or such petition is filed against
Consultant.

ARMDC shall be liable only for payment for Services rendered prior to the effective date of
termination. If this Agreement is terminated pursuant to subparagraphs (a) or (¢) ARMDC may take over
the Services and prosecute the same to completion by contract or otherwise, and Consultant shafl be liable
for any additional costs incurred by ARMDC. ARMDC may withhold any payments to Consultant, for
the purpose of set-off or partial payment, as the case may be, of amounts owed to ARMDC by Consultant.

9. Minority/Women Participation. Consultant shall use its best efforts to ensure that
minority-owned businesses and women’s business enterprises shall have the maximum opportunity to
participate in the performance of contracts and subcontracts financed, in whole or in part, with federal
funds provided under this contract. In this regard, Consultant shall take all necessary steps in accordance
with 2 CFR 200.321 (formerly 24 CFR 85.36(e), to ensure that minority-owned businesses and women’s
business enterprises have the maximum opportunity to compete for and perform contracts. Consultant
shall not discriminate on the basis of race, color, national origin or sex in the award and performance of
contracts assisted by the U.S. Department of Housing and Urban Development.

Failure of Consultant to carry out the requirements set forth in 2 CFR 200.321 (formerly 24 CFR
85.36(¢)) shall constitute a breach of contract and, after notification from the U.S. Department of Housing
and Urban Development or ARMDC, may result in termination of this contract or such other remedy as is
deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership or
corporation-owned, operated and controlled by minority group members who have at least 51%
ownership. The minority group members must have operational control and interest in capital and
carnings commensurate with their respective percentage of ownership. Furthermore, to qualify as a
minority-owned business, the business must be certified as an MBE by either the City of Pittsburgh,
Allegheny County, Commonwealth of Pennsylvania or some other governmental entity whose
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certification is acceptable to ARMDC. Minority group members include, but are not limited to, African-
Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, Asian-Indian Americans
and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation owned,
operated and controlled by women who have at least 51% ownership. Women must have operational
control and interest in capital and earnings commensurate with their respective percentage ownership.
Furthermore, to qualify as a women’s business enterprise, the business must be certified as a WBE by
either the City of Pittsburgh, Alegheny County, Commonwealth of Pennsylvania or some other
governmental entity whose certification is acceptable to ARMDC.

In the event of a contractor’s failure to comply with the equal employment opportunity and affirmative
action provisions, including the affirmative action undertaking outlined in its proposal, or with any of the
rules, regulations or orders referenced within this contract, ARMDC, at its discretion, may exercise any
one or more of the following rights and remedies:

1. cancel, terminate or suspend the contract in whole or in part

it. recover from the Consultant, by set off against the unpaid portion of the contract,
as liquidated damages and not as a penalty, an agreed upon sum for each day that
the consultant fails to comply with the contract, the sum being fixed and agreed
upon by and between Consultant and ARMDC because of the impracticability
and extreme difficulty of fixing and ascertaining the actual damages which
ARMDC would sustain in the event of such a breach

iii. Such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

10. Acceptance of the Services. Authority has the right to review and/or require correction
of any Services provided by Consultant. Consultant shall make any required corrections to any Service
within 10 days at no additional charge. The payment of any invoice by ARMDC does not indicate
acceptance of Services provided. Further, the ARMDC reserves the right at any fime to reject or
disapprove any Service provided. If Consultant fails to make the necessary corrections within a
reasonable time after notice to do so from the ARMDC, or if the submission of any corrected Service
remains unacceptable, the ARMDC may immediately terminate this Agreement pursuant to paragraph
8(ii)(a) hereof or reduce the rate(s) to reflect the reduced value of the Services provided.

il. Confidential Information. Consultant agrees that Consultant will not knowingly reveal
to a third party or use for Consultant's own benefit, either during or after the term of this Agreement,
without the prior written consent of ARMDC, any confidential information pertaining to the business and
affairs of ARMDC, its officers, employees and directors obtained while working with ARMDC except for
information clearly established to be in the public record.

12. Representation and Warranties of Consultant. Consultant hereby represents and
warrants to ARMDC that Consultant is not a party to or otherwise subject to or bound by any contract,
agreement or understanding which would limit or otherwise adversely affect Consultant's ability to
perform the Services or which would be breached by Consultant's execution and delivery of this
Agreement or by the performance of the Services.

13. Indemnification. Consultant agrees to indemnify and hold ARMDC harmless from any
and all claims, damages, liabilities, costs and expenses (collectively “Claims”) arising out of or in
connection with Consultant's or its employees' performance of the Services on behalf of ARMDC.
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i4. Independent Consultant. Consultant shall perform the Services hereunder as an
independent Consultant and not as an agent or employee of the ARMDC. Consultant shall be responsible
for paying any and all required Federal, state or local taxes arising from the performance of the Services.
Consultant agrees to remove any employee from the performance of the Services at the request of
ARMDC.

15. Copyright. No material produced in whole or in part under this Agreement shall be
subject to copyright in the United States or in any other country. ARMDC shall have unrestricted
authority to publish, disclose, distribute, and otherwise use, in whole or in part, any reports, data, or other
materials and documentation prepared by Consultant under this Agreement.

16. Inspections; Weork Product. Pursuant to 2 CFR 200.326 Appendix II (formerly 24 CFR
85.36(1)(10) and (11)}, access shall be given by Consultant to ARMDC, the United States Department of
Housing and Urban Development, the Comptreller General of the United States, or any of their duly
authorized representatives, to any books, documents, papers, and records of Consultant which are directly
pertinent to this Agreement for the purpose of making an audit, examination, excerpts, and transcriptions.
All required records shall be retained for three years after ARMDC makes final payment and all other
pending matters on which Consultant performed Services are closed.

All work product produced by Consultant, including Consultant's employees, in accordance with
this Agreement shall become the sole property of ARMDC in perpetuity. "Work product” shall include
all records and other documents resulting from the Services performed under this Agreement. It is
understood that ARMDC may reproduce any such work product without modifications and distribute
such work product without incurring obligations for additional compensation to Consultant.

17. Return of ARMDC Property. Promptly after termination of this Agreement,
Consultant shall return and shall cause its employees to return to ARMDC all property of the ARMDC
then in Consultant's possession, including without limitation papers, documents, records, files, computer
disks and confidential information, and shall neither make nor retain copies of the same. ARMDC's
obligation to make final payment to Consultant following termination, including without limitation
accrued but unpaid fees under paragraph 4 hereof, shall be contingent upon Consultant's compliance with
this paragraph.

18. Third Pariv Solicitation. Consultant warrants that Consultant has not retained any
company, firm or person to solicit or secure this Agreement and has not paid or agreed to pay any
company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any other
consideration, contingent upon or resulting from the award or making of this Agreement.

19. Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Consultant shall execute and deliver
to ARMDC a final release ("Release™), in a form acceptable to ARMDC, of all claims against ARMDC
by Consultant under and by virtue of this Agreement, other than such claims, if any, as may be
specifically excepted by Consultant in stated amounts set forth therein.

20. Disputes. All disputes arising under or relating to this Agreement shall be resolved in
accordance with this paragraph. All claims by Consultant shall be made in writing and submitted to
ARMDC, Within 60 days after receipt of any claim ARMDC shall render a written decision concerning
such claim. Unless Consultant, within 30 days after receipt of ARMDC's decision, notifies ARMDC in
writing that Consultant takes exception to such decision, the decision shall be final and conclusive.

Provided Consultant has (a) given written notice within the time specified in this section 19, (b)
excepted Consultant's claim relating to such decision from the Release and (¢) brought suit against
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ARMDC not later than one year after receipt of final payment, or if final payment has not been made, not
later than one year after ARMDC has made a written request to Consultant to submit a final voucher and
deliver the Release, whichever is earlier, then ARMDC's decision shall not be final and conclusive, but
the dispute shall be determined on the merits only by a state or federal court located in Allegheny County,
Pennsylvania.

21. Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service addressed as
follows:

If to ARMDC: Allies & Ross Management and Development Corporation
c/o Housing Authority of the City of Pittsburgh
100 Ross Street, 2* Floor - Suite 200
Pittsburgh, PA 15219
Attn.: Confracting Officer

If to Consultant:

22, Compliance with Law. Consultant shall comply with all Federal, State and Local laws,
regulations ordinances and codes relating to the operation and activities of ARMDC and all Services
performed pursuant to this Agreement, including, but not limited to completing the following items which
shall be attached as exhibits:

(a) Non-Debarment Certificate {Exhibit C)
(b) Certification re: Lobbying {Exhibit D)
(©) Disclosure of lobbying activity (Exhibit E)

63) Conflict of Interest (Exhibit F)

23. Transfer by Consultant. Consultant shall not transfer all or any part of its rights or
obligations herein to any person or legal entity.

24, Miscellaneous. The invalidity or unenforceability of any provision hereof shall in no
way affect the validity or enforceability of any other provision. This Agreement embodies the entire
Agreement between the parties hereto and supersedes any and all prior or contemporancous, oral or
written understandings, negotiations, ot communications on behalf of such parties. This Agreement may
be executed in several counterparts, each of which shall be deemed original, but all of which together
shall constitute one and the same instrument. The waiver by either party of any breach or violation of any
provision of this Agreement shall not operate or be construed as a waiver of any subsequent breach or
violation hereof. This Agreement is executed in and shall be governed by and construed in accordance
with the laws of the Commonwealth of Pennsylvania. This Agreement may only be amended by written
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agreement of both parties hereto. This Agreement shall inure to the benefit of the ARMDC, its successors
and assigns.
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SIGNATURE PAGE TO
PROFESSIONAL SERVICES CONTRACT

ALLIES & ROSS MANAGEMENT AND DEVELOPMENT
CORPORATION

By: Date

Printed Name: Mr. Caster D. Binion.

Title: President

Witness Date
Printed Name:

CONSULTANT
By: Date

Printed Name:
Title:

Witness Date

Printed Name:
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EXHIBIT C

CERTIFICATION OF PROPOSER
REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

(Proposer) certifies to the best of its knowledge and belief, that
it and its principals:

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil judgment
rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain or performing a public (Federal, State or Local) transaction or
contract under a public transaction: violation of Federal or State antitrust statutes or commission
of embezzlement, thief, forgery, bribery, falsification or destruction of records, making false
statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (2) of
this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local} terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer shall
attach an explanation to this certification.

(Proposer) CERTIFIES OR AFFIRMS THE TRUTHFULNESS
AND ACCURACY OF THE CONTENTS OF THE STATEMENTS SUBMITTED ON OR
WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE PROVISIONS OF 31
U.S.C. SECTIONS 3801 ET SEOQ. ARE APPLICABLE THERETO.

Signature and Title of Authorized Official
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EXHIBIT D

CERTIFICATION REGARDING LOBBYING

I, )
{Name and Title of Authorized Official)

Hereby Certify on Behalf of that

No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
an agency. A Member of Congress, and officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of any Federal coniract,
grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned
shall complete and submit Standard Form-LLL “Disclosure Form to Report Lobbying”, in
accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all sub awards at all tiers (including subcontracts, sub grants, and contracts under
grants, loans, and cooperative agreements) and that all sub recipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official

Approved by OMB 0348-0046
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EXHIBIT E

Disclosure of Lobbying Activities

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining the
date needed and completing and reviewing the collection of information. Please do not return your completed
form to the Office of Management and Budget sent it to the address provided by the sponsoring agency.

Type of Federal Action: Status of Federal Action:

_ a.contract ____a. bid/offer/application
b, grant _ b.initial award

_____c. cooperative agreement ¢, post-award

_d. loan

e. loan guarantee
f. loan insurance

Report Type:

_____a.initial filing

____b. material change
For Material Change Only
year quarter
date of last report

Name and Address of Reporting Entity:

Prime Subawardee Tier Jif known:

Congressional District, if known:

Congressional District, if known:

If reporting entity in No. 4 if Subawardee, enter
name and address of Prime.

6. Federal Department/Agency:

Federal Program Name/Description: i

CFDA Number, if applicable:

8. Federal Action Number, if known:
$

Award Amount, if known; .

10a. Name and Address of Lobbying Registrant
(If individual, last name, first name, MI):
MI):

b. Individuals performing services {(Include address
if different from No. 10a) (last name, first name,

L. Information requested through this form is authorized by Sec
319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub.
L. 104-65, Stat 700 (31 U.S.C. 1352). This disclosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required pursuant to
31 U.SA.C. 1352, This information will be reported to the
Congress semiannually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature Print
Name
Title:
Telephone No.:

Date:

Federal Use Only

Authorized for Local Reproduction
Standard Form LLL (1/96)

Authorized For Local Production  Standard Form LLL (1/9)
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previcus filing, pursuant to title 31 U.8.C, section 1352. The filing of a form is required for
each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
actionn. Use the SF-LLL-A Continuation Sheet for additional information in the space on the form is inadequate. Complete all items that apply
for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of Management and Budget
for additional information.

Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the cutcome of a covered Federal
action.
Identify the status of the covered Federal action.

Identify the appropriate classification of this report, If this is a follow up report caused by a material change to the information previously
teported, enter the year and quarter in which the change cccurred. Enter the date of the last previously submitted report by this reporting entity
for this covered Federal action.

Enter the full name, address, city, state and zip code of the reperting entity. Include Congressional District if known. Check the appropriate
classification of the reporting entity that designates if it is, or expects to be & prime or a subaward recipient. Identify the tier of the subawardee,
e.g., the first subawardee of the prime is in the 1* tier. Subawards include but are not limited to subcontracts, subgrants and contract awards
under grants.

If the organization filing the report in item 4 checks “Subawardee” then enter the full name, address, city, state and zip code of the prime Federal
recipient. Include Congressional District, if known.

Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if
known. For example, Department of Transportation, United States Coast Guard.

Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic
Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments.

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal {RFP)
number, Tnvitation for Bid (IFB) number: grant announcement number: the contract, grant or loan award nzmber, the application/proposal control
number assigned by the Federal agency, Include prefixes e.g. RFP-DE-90-003.

For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the
award/loan commitment for the prime entity identified in item 4 or 5.

(a} Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the
covered Federal action.

{b) Enter the full names of the individual {5) performing services, and include full address if different form 10 {a). Enter Last Name, First Name,
and Middle Initial {MI).

Enter the amount of compensation paid or reasonabiy expected to be paid by the reporting entity (item 4} to the lobbying entity (item 10).
Indicate whether the payment has been made (actual or will be made 9planned). Check all boxes that apply. If this is a material change report,
enter the cumulative amount of payment made or plarmed to be made.

Check the appropriate box (es), Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of
the in-kind payment.

Check the appropriate box (es). Check all boxes that apply, If other, specify nature.

Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected te perform, and the date (s) of any
services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal Official (s) or employee (s)
contacted of the officer (s) employee (3) or Member (s) of Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet (s) is attached.

The certifying individual shall sign and date the form, print his/her name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response. Including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of

information, Send comments regarding the burden estimate or any ether respect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget. Paperwork Reduction Project (0348-004-5), Washingten, D.C. 20503.
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EXHIBIT F
Contlicts of Interest

(Contractor”) certifies that:

No employee, officer, or agent of Allies & Ross Management and Development Corporation
{ARMDOC) participated in the selection, or in the award or administration of the Consultant’s
Agreement with ARMDC, which would involve a conflict of interest, real or apparent. A
conflict would arise when (i) an ARMDC employee, officer or agent, (i1) any member of his or
her immediate family, (iii) his or her parents, (iv) his or her business associates, or (v) an
organization that employs, or is about to employ, any of the foregoing, receives a payment from
the Consultant or any affiliate thercof, or has a financial or other interest in the Consultant or the
Consultant’s Agreement with ARMDC.

Consultant shall not enter into any contract, subcontract or agreement with any officer, agent or
employee of ARMDC during his or her tenure not for one year thereafter shall any officer, agent
or employee of ARMDC have any interest, direct or indirect, in the Contract Agreement
including the proceeds thereof.

Date: CONSULTANT:

By:

Name:

Title:
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ATTACHMENT E

ATTACHMENT B

General Conditions for Non-Construction Contracts
(HUD 5370C) and Supplemental General Conditions
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Puglic Reporting Burden for this collection of informaticn is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
commaents regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project {2577-0157), Washington, D.C. 20503. Do not send this

completed form te either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1}  Non-gonstruction contracts {without maintenance)
greater than $100,000 - use Section [;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance}, greater than $100,000 - use Sections [
andll.

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Pefinitions

The following definitions are applicable to this contract:

(2) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b) "Contract" means the contract entered into between the
Autherity and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all farmal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor”" means the person or cther entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d} "Day" means calendar days, unless ctherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
BPepartment of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(2) The HA may at any iime, by written order, and without
netice to the sureties, if any, make changes within the
general scope of this contract in the services o be
performed or supplies to be delivered.

{b) If any such change causes an increase cor decrease in the
hourly rate, the noi-to-excead amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shali medify the contract accordingly.

{c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

3.

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shali be a dispute under

(&)

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

No services for which an additional cost or fee will be
charged by the Confractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Default

{a) The HA may terminate this contract in whole, or from time

(b)

to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations {defauit). The
HA shail terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected {unless the notice directs otherwisa}, and (i)
daliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner

and {o the extent directed by the HA, any work as

described in subparagraph {a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any addifional cost incurred by
the HA,; (iii} withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may

be, of amounts owed tc the HA by the Contractor.

If, after termination for failure to fulfill contract chligations
{default), it is determinad that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
tiled to payment &s described in paragraph (b} above.

(e) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein,

Examination and Retention of Contractor’s Records

(a) The HA, HUD, or Comptroller Generzl of the United States,

or any of their duly authorizad representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's diractly
pertinent books, doecuments, papers, or other records
involving transactions related to this contract for the
purpese of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and {b) above for records relating to:
appeals under the clause titled Disputes;
litigation or settlement of claims arising from the
performance of this contract; or,

(i) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
condinue until disposition of such appeals, litigation,
claims, or exceptions.

5. Rights in Data {Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, alt proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Centractor pursuant to the terms of this Contract, including
but not limitad to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

6. Energy Efficiency

The centracter shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section il
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause,

{(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall natify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i} given the notice within the
time stated in paragraph {c) above, and {ii) excepted its
claim relating to such decision from the final release, and {iif)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond fo a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

{e) The Contractor shali proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any inferest in this

contract; except that claims for monies due or to become due
from the HA under the contract may be assigned tc a bank,

trust company, or cther financial institution. If the Contractor is
a partnership, this contract shall inure o the benefit of the
surviving or remaining member{s) of such partnership approved

by the HA.

10. Cettificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
theretc, the Centractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge

{b) The Contractor agrees that if after award it discovers an

()

and belief and except as otherwise disclosed, it does not

have any organizational conflict of interest which is defined

as a situation in which the nature of work under this

contract and a contractor's organizational, financial,

contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contracior's objectivity in performing the contract
work may be impaired.

organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclesure in writing to the
Coniracting Officer which shall include a description of the
action which the Centractor has taken or intends to take {o
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest

cf the HA.

In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for defaut.

{d) The terms of this clause shall be included in all

subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contracter shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

{a) The HA has the right to review, require correction, if

necessary, and accept the work producis produced by the
Contractor. Such review(s) shall be carried cut within 30
days so as to net impede the werk of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

{b} The Contractor shall make any required corractions
promptly at no additicnal charge and return a revised copy
of the product to the HA within 7 days of notification or &
later date if extended by the HA.

(c) Failure by the Contractor o proceed with reasonable
promptness tc make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
{or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract cr to any benefit to arise there from,
but this provision shall not be construed tc extend to this
contract if made with a cerpoeraticn for its general benefit,

14. Interest of Members, Officers, or Employees and Former

Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect tothe
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal

Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.5.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action” means any of the following
Federal actions:

he awarding of any Federal contraci;

(iify The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extensicn, continuation, renewal, amendment, or

medification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

“Indian fribe” and "tribal erganization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government" means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the perfermance of a governmental duty, including a
local public autherity, a special district, an intrastate district, a
council of governments, a sponsecr group representative
organization, and any other instrumentality of a local
govemment.

"Officer or employee of an agency" includes the following
individuals who are employed by an agency:

(i} An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(i) A member of the uniforrmed services as defined in
section 202, fitle 18, U.5.C.;

(iif) A special Government employee as defined in section
202, tifle 18, U.S.C.; and,

(iv} An individual who is a member of a Federal advisory
committee, as defined by the Federal Adviscry
Committee Act, title 5, appendix 2.

*Person” means an individual, corporation, company,
association, autherity, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a persor requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within cne year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agancy or instrumantality of
a State, and & multi-State, regional, or interstate entity having
governmental duties and powers.

(b} Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement o pay any person for influencing or
attempting te influence an officer or empioyee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(i) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i} of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a persen requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b} For purposes of paragraph (b)(i}{1)(a} of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any fime.

(c) The following agency and legislative liaison
activities are permitted at any time only where

they are not related te a specific solicitation for
any covered Federal action:

(1) Discussing with an agency {including
individual demenstrations) the qualifies and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency’s use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal salicitation of any covered Federal action;

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decisicn about
initiation of a covered Federal action;

(2} Technical discussions regarding the
preparation of an unsclicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision {b)ii)(1)(a) of this clause are
permitied under this clause.

(2) Professional and technical services.

{a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation
made fo an cofficer or employee of a
parson requesting or receiving a
covered Federal action or an extension,
cantinuation, renewal, amendment, or
modification of a covered Federal
acticn, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, preposal, or
applicaticn for that Federal action or for
meeting requirements imposed by or
pursuant te law as a condition for
receiving that Federal action.

(ify Any reasonable payment to a persen,
other than an officer or employee of a
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person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professicnal or
technical services rendered directly in
the preparaticn, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant fo law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b}(ii}2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any prefessional or
technical discipline.

(¢) Requirements imposed by or pursuant {o faw
as a condition for receiving a coveared
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii}(2)(a)(i} and (i) of this
section are permitted under this clause.

(i) Seliing activities by independent sales
representatives.

{c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent

sales representalives, provided such activities are prior to
formal solicitation by an agency and are specifically limitad
to the merits of the matter:

(i} Discussing with an agency {including individual
demoenstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's procucts
or services for an agency's use.

(d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitaticn, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

{e) Penalties. Any person who makes an expenditure

prehibited under paragraph (b) of this clause shall be
subject to ¢ivil penalties as provided for by 31 U.8.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
te make allowable or reasonable any costs which would be
unatlowable or unreascnable in accordance with Part 31 of
the Federal Acquisiticn Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

Curing the performance of this contract, the Contracter agress

as follows:

(a) The Centractor shall not discriminate against any employee
or applicant for employment because of race, color,
religicn, sex, or national origin.

(b) The Centractor shall take affirmztive action to ensure that
applicants are employed, and that employses are treated
during employment without regard to their race, color,
reiigion, sex, or national origin. Such action shall include,
but not be limited tc (1) employment; (2) upgrading; (3)
demaotion; (4) transfer; (5) recruitment or recruitment
advertising; {6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

(c) The Contracter shall post in conspicuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
clause.

{d) The Contractor shali, in all solicitaticns or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national erigin.

() The Centractor shail send, to each labor unior: or
representative of workers with which it has a collective
bargaining agreement cr other contract or understanding,
the notice to be provided by the Centracting Officer
advising the labor unien or workers' representative of the
GCentractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

(f)  The Contractor shall comply with Executive Order 11248,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

(g) The Contractor shall furnish all informaticn and reports
required by Executive Order 11248, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

{h} Inthe event of a determination that the Contractor is not in

~ compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
centracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11248, as amended, the rules,
reguiations, and orders of the Secretary of Labor, or as
otherwise provided by faw.

(iy The Contractor shall include the terms and conditions ol
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 112486,
as amended, so that these terms and conditions will be
kinding upon each subcontracter or vendor. The
Contractor shall take such action with respect to any
subconiractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the
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Contractor becomes involved in, or is threatened with,
litigation with a subcentractor or vender as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information
No information or material shall be disseminatad or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contracior is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resuiting from the Contractor's
activities on behalf of the HA in connection with this Agreement,

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt |
scheduling and performing the work under this contract to j
accommodate the additional work, heeding any direction that :
may be provided by the Contracting Officer. The contractor shall i
not commit ar permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Contracter is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in |
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other
economic opporiunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest
extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

{b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 reguiations.

{c) The coniractor agrees to send to each labor organization or
representative of workers with which the confractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the lab:or organization ar workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positicns can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job fitles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each:
and the name and location of the person(s) taking applications
for each of the positions; and the anticipatad date the work shall
begin.

{d) The contractor agrees te include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcantractor is in viglation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcentractor where the contractor has
notice or knowledge that the subceniractor has been found in
violation of the regulations in 24 CFR Part 135.

(e} The contractor wil! certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and (2) with persons
other than those to whom the reguiations of 24 CFR Part 135
require employment opportunities to be directed, were not filled o
circumvent the contractor's obligations under 24 CFR
Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 8002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recavery Act,
the Contractor shall procure items designated in guidelines of the
Environmentat Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contracter shall pracure items designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1} are not reasonably available in a
reasonable pericd of time; {2) fail to meet reascnable
performance standards, which shall be determined on the basis
of the guidelines of the Nationat Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

{b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency cor agency of a pelitical subdivision of a State; and
(ii} purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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T0ATTACHMENT B.1 - SUPPLEMENTAL GENERAL CONDITIONS

apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shalll
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upan & finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcentract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that ary vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and (2) with persons
ether than those to whom the regulations of 24 CFR Part 135
require employment opportunities to be directed, were not filled to
circumvent the confractor's obligations under 24 CFR
Part 135.

(f} Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted coniracts.

22, Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidetines of the
Envirenmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recoverad materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure iterns designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of ime; (2} fail to meet reascnable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b} Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this coniract; or (2) during the

preceding Federal fiscal year, the Centracter: (i) purchased any

amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
{ii) purchased a total of in excess of $10,000 of the item both
under and outside that contract,
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ATTACHMENT B.I — SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the ferms of the
Supplemental General Conditions, the terms of the Supplemental Gerneral Conditions shall govern to the extent
of such conflict.

If HUD 5370 applies:

Secticn 31(e) of the General Conditions shall be deleted in its entirety and replaced by the following:

31{e). Forum. The Coniracting Officer’'s decision shall be final unless, within thirty {30) days of receipt of the
Contracting Officer’s decision, the Confractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:

Section 3(d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(d). Forum. The Contracting Officer’'s decision shall be final unless, within thirty (30) days of receipt of the
Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 Item 7(d} of the General Conditions shali be deleted in its entirety and replaced by the following:

Section T ltem 7(d). Forum. The Contracting Officer’s decision shall be final unless, within thirty (30} days of
receipt of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

ALLIES & ROSS MANAGEMENT AND DEVELOPMENT CORPORATION

Date: " Signature:

Contracting Officer
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4.8, Departtment of Housing

and Urban Davak:j:mam
Otflos of Putdlic and (ndian Housing

Permament Lender

EREIA

= 03294 -

1. Preparstion of Offers

{a} Ofterors are sxpecied 1o axamins the stetement of wark, the
propesed eentiact tesms and conditions, and all instructions. Failure
to da so will be at the offeror's risk.

{by Each offaror shall furnish the information required by the solicka-
ion. The offerct shall sign the effer and print or e s nama an the
cover sheet and each contlnuation shoot on which it makes an entry.
Erasures or othar changss must be initialed by ths parsan signing the
ofter, Offers signed by an agent shall be accompanied by evidence of
that agent's authovty, unless that svidenca has bean provieusly
fumnished o the HA.

{c} OHars for services other than those specified will not be consid-
orad.

2, Submission of Offers

{a} Offers and modificatinns thereof shall he subymitted in sealed
envalopes or packages (1) addressed to the office specified in the
solichation, and (2) shawing the time specifladior receipt, the solicita-
tioa nurber, and the name and sddress of the afferor,

{b) Tetsgraphic offers will pot be considersd unless autharized by the
solicitation; hewever, offers may be modified by written o telsgraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid.
grect unless awuthorized by the solicRation,

3. Amendmemts io Solicitations

{a} i this solicitation is arrended, then all terms and conditions which
are nat modifled remain unchangad.

(b} Gtterors shal acknowledge receipt of any amendments to this
solicitation by
{1} signing and raturning the amsndmeaint;
{2} dentifving the amendment number znd date in the space
provided for Wus purpose on tha 1orm Tor sybmitdng an offer,
{3} latter or tetegram, or _
{4) facsimile, if facsimile offars are auvthorized in tha solicitation.
The HAMLUD must receive the acknowledgment by the tims
specified tor recelpt of offers.

4, Explanation to Prospeciive OHerors

Any prospective offerer desifing an explanation of interpretation of the
soficitation, statement of work, sto., must requsst it in writing seon
enough to aliow a reply to reach all prospective offerors belare the
submission of thelr offers, Oral explanations or instructions given
beinrs the award of the contract wilt not be binding. Any information
given ta aprospective offeror canceming a soficitation wilbe fumished
prompily o all other prospective offarors as an amendment of the
solicitation, f that information is necassary in submitting offers oritthe
lack of it woult be prejucicial to any other prospective offerors.

8, Rasponsibility of Prospective Coniractar

{a) Tha HA shall award & contract only to & respansible prospective
contractor whe Is abla to parform succassfully undar the terms and
condlitions of the proposed contract. To be determined responsibie,
a prospective contractor must - )
{1} Have adequite financial resources to performm the contract, o7
the ability to ebtain them;

{2} Have a satisfactory parigrmance record;

{3 Have a satisfactory racord of integrity and business sthics:

{4} Havs a satistaciory record of compliance with public policy
{5.9,, Equai Employmemn Opportanity}; and

%) Nothavebeen suspended, debarred, or otharwize determined
1o be indligibls tar award of contracts by the Dapanment of
Housing and Urban Cavelopmant o any cther agency of the
U.S. Government. Current lists of neligible contractors are
avaiiable for nspection at the HAMUD.

(b} Before an olfer i considered for award, the sHferor may be
requestad by the HA to submit a staterment or other documentation
regarding any of tha foregolng requirements. Failure by the offererto
provide such additionalinformation may render the offeror inefigibiedor
award,

6. Lale Submissions, Medifications, and Withdrawal of Offars

{a) Any ofer racaived at the place designated in the sclicitation after
the exact ime speciied for receipt will not be considered unless itls
recaivas belore award Is made and il -

{1} Was sent by registersd or cenlified mail not iater than the fitth
calandar day before the date specified for receipt of olisrs
{8.g., an offer subrnitted in response te & solicitation regquiting
receipl of offers by the 20t of the month must have been
smalted by the 15ih);

{2) Was sentby mail, o # authorized by the solicttation, was sent
by telegram o via facsimile, and # i3 determined by the HA/
HUD that the late receipt was dus solely ta mishandling by the
HAHUD ster racsipt at tha HA;

{3} Was sen{ by U.5. Puostal Senvice Express Mail Next Day
Service - Post Offlce to Addresses, nat later than 5:00 p.m. at
the placs of mailing two working days prior lothe date speciied
for receipt of proposats. The term “working days” excludes
weskents and U.S, Federal holidays; or

{4} is the anly offer recsived.

) Any modification of an offer, excepd a meditication resulting from
the HA's requast for “best and final” offer {if this solicltationis a reguest
for proposals), is subject to the same conditions as in subparagraphs
(a){1}, {2}, and {3} of this provision.

(c) A modification rasulting from the HA'S request for *best and final”
ofter recelved after the imse and date specified in the request will not
be cansidered unless recelyed helare award andihe laterecaiplisdus
sofely ta mishandiing by the HA after receipt at the HA.

(¢} The only acceptable svidence to establish the date of malling of a
late offer, modification, or withdrawat sent either by ragistered or
certified mall 5 the U.5. or Canadian Postal Servica postmark beth on
the envelope or wrapper and on the original receipt from the U.5. or
Canadian Postal Service. Both postmarks must show a lagibla date
of the oifsr, modification, or withdrawal shall be prosessed as f malled
inte. “"Postmark® means a printed, stamped, or otherwise placed
impressicn {exclusive of 2 postags meter machine impression) that is
readily dentifiable withaut fisrther action as having been supplied and
atfixed by employees of the U.S. or Canadian Postal Servics on the
date of mailing. Therefore, offerors should request the postal clerk to
plats g hand cancellation bulf's-eye postmark on bath the receipt and
the envelops of WIREDGT.

{g) Thaonly acceptabis avidence tc esfablish thaume ot receipt atthe
HA is the time/date stamp of HA on the offér wrapper er olher
documentary evidence of receipt maistained by the HA.

Praviows sdiion 3 obsetste
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{f) The only acceptabie avidence o establish the dals of malling of &
iate offst, modiication, or withdrawal sent by Express Mail Next Day
Service-Post Offive to Adoresses isthe date enterad by tha post office
recaiving clerk on the “Express Mall Naxt Day Sarvice-Past Office to
Addrassea” tabel and the postmark on both the eavelops or wrapper
arct on the arigingl receipt zom the U.S. Postal Servica. “Postrmak”
has the same msaning as dsfined In paragraph (¢} of this provision,
excluding postmarks of the Canadian Fostal Service. Tharatars,
offerors should request the postal clerk to place a legible hand
canceliation bull's eys postrmark on both tha recaipt and the envelope
©F WIappsr.

{q) Notwithistanding paragraph (a} of this provision, a lats modification
of an stherwise successtul offer that mekes s tasms more favorable
fo the HA will be considered at any time 1 is received and may be
accepted, .

{h1 I#ihis solicitatian is a request for propesals, proposals may be
withdrawn by written notice, or f autharized by this solicitation, by
telagram {incluging maligram) or facsimile machina tansmission
racelved at any fime belore award, Proposals eay be withdrawn in
personby a efleror or 15 authorized representative if the identity of tha
parson requesting withdrawal is established and the parson signs a
receiptior the offer befare mward. If this solicRation is an invitation for
bids, bids may be withdrawn at any time priar te bid opening.

i" Contract Award

{2} The HA Wil award & contract rasulting lrom thig sollcitation 10 the
responsibia offarcr whose offer conforming 1o the soliciation will be
mostadvantageous tothe HA, castor price and otherfactors, specified
alsewhars in this solicitation, considersd.

{v) The HA may
(1) reject any or ali offers if such sction is in the HA's intorest,
{2) aceeyt other than tha lowest offer,
{3) waive informalities and minor irreguiarities In offers recelived,
and (4) award more than one contract for sll or part of the
recquirsrients stated.

{c} ifthis solicRation is & request for proposals, the HA may award &
cortract on the basis of initial offers racsived, without discussions,
Thersfore, each Inflial cifer shouldcontain the efferera bestterma from
g cost or price and technical standpoint,

Permament Lender

{dy A written award or acosplance of offer malled or otherwise
{urnished to the succasstul offeror within the time for acceptance
specified it the offer shall rasult in a binding cortract without fuaher
agction by efthar party. if this solichation i a request Tor proposals,
boefors the offer's specified expiration time, the HAmay accept an offer,
whathar or not there are nagotiations after s receipl, unlass awritten
notice of withdrawal is received belors award, Negetiations conducted
after recelotof an offer do not constiiute a rejection or counterofler by
the HA,

{#) Neither financial data submitted with an offer, nor reprasantations
conceming acliies or financing, wil form a part of the resulting
cantract,

8. Service of Protest

Any protest sgainst the award of a contract pursuant to this soliclation
shall besarved or the HA by obtaining written ancdated acknowiedg-
ment of recaipt rom the HA &t the atdrass shown on the cover of this
soficitation. Tha detarmination of the HA with regard 1o such protest
or 1o proceed 1o award rowithstanding such protest shall be final
unfoss appeated by the prateston

8. Offer Submission

Ofiars shall ba submitted as follows and shali be encloged in 2 seated
anveiops and atidrassed {0 the office specified In the selickation. The
proposai shali show the heur and data spacifled In the solicitation
for recaipt, tha solicitatlon number, 2nd the nams and sddrass of
the offerur, 6n the face of the shvelope.

It is very important that the offer be properly [dentifiad cathe face
of tha envelopa as sat forth abova in order to Insure that the date and
fima of receid is stamped on the face of the after envelope, Recalving
procedizes are: dide and time stamp those envelcpes identified as
proposals anddelfives them irmmediately to the appropriate cantracting
aotfisial, and eonly date stamp these snvelopes which do not contain
antification of the corments and cefivar tham to tha appropriate
procuing activity onfy through the routing mall delivery procedure.

[Dattribe bid or proposal praparation instructions herat]
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Certifications and Representations of Offerors Non-
Construction Contract (HUD 5369C)
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Ceriifications and
Representations

of Offerors
Non-Construction Coniract
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LS. Department of Housing
and Urban Development
Office of Public and Indian Housing

Publicreporting burden for this collection ofinformationis esimatad toaverage Sminuiss per respanse, including the time for reviewing inatructions, searching
existing data sources, gathering and mahmtaining the data needed, and completing and reviewing tha collection of information.

This form includes clauses required by OMB's common rule on bidding/offering procedures, implementsd by HUD in 24 CFR 85.36, and those requirements
satiarth in Exacutive Grder 11825 for small, minority, women-owned businesses, and ceriifications forindepandent price determination, and conflictof Intarsst.
Thefarm isrequired for nenoonstruction contracts awarded by Housing Agencies (HAs). Theformis used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were notused, HAs would be unabile to enforce their contracts. Responses to the callection of information are
raquired to obtain a benefit of to retain a benefit. Tha information requested doees not lend itself to canfidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as patt of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(I3[ Thas, [ ]hasnotemployed or retained any person or
company to solicit or obtain this contract; and
(2)T 1 has, [ 1hasnotpaidor agreed to pay 1o any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.
{b) If the answer 1o either (a){1) or (a) (2) above is affirmative,
the bidderfofferor shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant coniract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee: or
(3) take other remedy pursnant to the contract.

2. Small, Minerity, Women-Owned Business Concern Rep-
resentation

The bidder/offercr represents and certifies as part of its bid/ offer
that it

{a)[ 1is,[ 1isnotasmall business concern. “Small husiness
concern,” as used in this provision, means & concern, inclad-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business vnder the criteria and size
standards in 13 CFR 121.

(b)[ 71is,[ 7isnota women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women whe are U8, citizens and who also control and
operate the business.

)] Tis, [ 1isnota minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at {east
51 percent of its voting stock is owned by one or mere
minority group maembers, and whose management and daily
operations are controlled by one or more such individoals.

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ 1 Black Americans [ 1 Asian Pacific Americans
[ 1 Hispanic Americans [ 1 Asian Indian Americans
[ 1 Native Americans [ 1 Hasidic Tewish Aimericans

3. Certificate of Independent Price Determination
{a} The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, witheut, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/efferor or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

{2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid epening (in the case of a sealed hid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

{3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or mot to
submit a bid/offer for the purpose of restricting competition.

(t) Each signature on the bid/effer is considered to be a certifi-
cation by the signatory that the signatoty:

(1} Is the person jn the bidder/offeror”s organization respon-
sible for determining the prices being offered jn this bid
or proposal, and that ths signatory has not participated
and will not participate in any acton coutrary to subpara-
graphs (a){1) through {a)(3) above; or

(2) (i} Has been anthorized, in writing, to act as agent for the

following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)3)
abeve (insert full name of person{s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or propesal, and the title of his or her
position in the bidder/offeror’s organization);
(ily As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2){i} zbove have not par-
teipated, and will not participate, in any action consrary
to subparagraphs (a)(1) through (a}(3) above; and
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(iii) As an agent, has not personally participated, and will
not participate in any action centrary to subparagraphs
{a)(D) through (a)}(3) abave.

(c) If the bidder/offeror deletes or modifies subparagraph (2)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Corntractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not bave any
organizational conflict of interest which is defined as a
simation in which the nature of work under a proposed
contract and a prospective cemtractor’s organizational, fi-
nancial, coniractual or ather interest are such that:

(i) Award of the centract mmay result in an unfair competi-
tive advantage;

(ii} The Contractor’'s objectivity in performing the con-
tract work may be impaired; or

¢iii) That the Contractor has disclosed ali relevant infor-
mation and requested the HA 1o make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of imterest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interast of HA.

{c) In the event the Conrractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for defaulr.

{d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in 2 position
to influence the advice or assistance rendered o the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcentracts
involving performance or work under this Contract.

5. Authorized Negotfators (RFPs only)

The offeror represents that the following persons are authorized
te negotiate on its behaif with the PHA in connection with this
request for proposals; (Hst names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a propesal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard 1o my possible performance of this procare-
meat, as described in the clause in this solicitation titled “Orga-
nizational Confiict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:

Previous editionis obsolets
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Due Date:

ATTACHMENT E - SPECIAL PARTICIPATION SUMMARY

1. SMATLL BUSINESS PARTICIPATION
Is the Offeror a Small Business as defined by
the size and standards in 13 CFR 1217

Yes No

H. MINORITY BUSINESS PARTICIPATION

Is the Offeror classified as a Minority Business

Enterprise as defined in Art. 2, Part C of HUD-5369-C?
Yes | No

If“No”, area any Contractors classified as
Minority Business enterprises?

Yes No

If “Yes™, please fill in the following chart:

IiI. WOMEN-OWNED BUSINESS
PARTICIPATION

Is the Offeror classified as a Woman-Owned
Business Enterprise as defined in Art. 2, Part C of
HUD-5369-C

Yes No

If“No”, area any Contractors classified as
Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill in the following chart:

Consulting Firm(s) $ Value Contract

(WBE)

% of Fee

Consulting Firm(s) $ Value Contract

(MBE)

% of Fee

** ANl MBE/WBE firms must be certified. In order for the MBE/WBE participation pian to be complete,
copies of MBE/WBE certification must be included for all firms listed.
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Section 3 Clause

A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing,

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to cach labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause, i
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1} after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed,
were not filled to circumvent the contractor’s obligations under 24 CFR part 135,

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act

(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section
7(b).
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SECTION 3 OPPORTUNITIES PLAN

Business Opportuaities and Employment Training for Housing Authority of the City of Pittsburgh Low
Income Public Housing Residents (LIPH} and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFP NUMBER:
SPECIFICATION OR RFP/IFB/RFP TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR
135.1 et seq. and the HACP Section 3 Policy and Program requirements. The Contractor hereby submits
this document to identify employment opportunities for HACP residents (LIPH) and Area Residents of
Low and Very Low Income Status (ARLIS) during the term of the contract between the Contractor and
ARMDC., -

The preference of ARMDC/HACP is to ensure that as many HACP residents as possible are employed. In

an effort to further that requirement, HACP has created a preference tier structure as outlined in the

HACEP Section 3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services”

section of www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier [ —

Hiring. If the Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier Il or

Tier I, that Contractor must document this inability to comply with the preference and the need to move

to a [ower tier. (Such inability must be documented for moves within tiers). The Contractor agrees to
meet its Section 3 requirement following the Preferential Tier Structure as indicated by the selection
below (check one or more tiers below): i

[ ] Tier I-HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not
be related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the ARMDC c/o HACP Resident Employment Program for resident referrals at 412-
395-3950, Ext 1118.

When Tier I is selected, the Contractor shall complete the following table as instructed below:
(1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filted by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7) Low income HACP Residents {LIPH) and/or
(8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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SECTION 3 OPPORTUNITIES PLAN

SPEC or RFP TITLE

REQUIREMENT
JOB TITLE
CURRENTLY FILLED TO BE
1) # N%;) EDFOTAL | LIPH | ARLIS | FILLED Lg’)ﬂ Al(‘;;ls
&) 4 (5 6

LIPH — HACP low income public housing resident
ARELIS - Area Residents of Low/Very Low Income Status — {Area is the Pittsburgh metropolitan area)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale,
vendors must coniribute to the ARMDC c/o HACP Education Fund an amount not less than the difference between
the value of Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to
provide other economic opportunities.

Therefore, if it is anticipated that any position listed above shall be for less than the full term of the contract period,
you must indicate on the lines below, the anticipated term for each position:
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SECTION 3 OPPORTUNITIES PLAN
[ ] Tier - CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3
business(es) which is/are 51 percent or more owned by Section 3 residents or 30 percent or mote of their
permanent full-time workforce are Section 3 residents. This will satisfy the coniractor’s Section 3
requirement covered under Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount to be contracted to Section 3
business concerns for other than building trades work (maintenance, repair, modernization, and
development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier Il - OTHER FCONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct
cash contribution to the ARMDC c/o HACP Education Fund. HACP has established the following
minimum threshold requirements for provision of training or contribution to the HACP fund that provides
other economic opportunities:

a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with
the sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance
to residents to obtain training. The level of contribution would be commensurate with the sliding scale set
forth in the Resident Hiring Scale.

Contractor shall provide, in a letter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training
provider, the cost of training, and the trainee recruitment plan; or,

2) Provide the amount of planned contribution to be made in relation to percentage of the confract labor
hours costs. (Contribution checks should be made payable to: Clean Slate E3 Education Fund and
mailed to Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200
Ross Street, 9™ Floor, Pittsburgh, PA 15219,

[ | Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requirements of the IFB/RFP/RFQ with
the existing work force. No new hires will be employed as a result of this award. If this position changes
and hiring opportunities become necessary, the HACP Resident Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN ‘

By signing below, the Contractor hereby agrees to comply with the selected Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future

information, for example price negotiations, request for specific services, etc., the undersigned 1
hereby affirms and agrees to fully adhere to the spirit and intent of the ARMDC ¢/o HACP Section
3 Policy. 5

Furthermore, the undersigned acknowledges and affirms responsibility for completion and
submission of this form as part of the response documentation for this Invitation for Bid or Request
for Proposals. Failure to submit this form may jeopardize the responsiveness of your submission.

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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ATTACHMENT G

Fee Proposal Form
(To be submitted in a separate sealed
envelope) A\TTACHMENT J

Sample MBE/WBE Letter of Intent
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ATTACHMENT K

Firm Demographics Form
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ATTACHMENT I

Requestf@r Taxpayer Identification Number and
Certification (IRS W-9)




Allies & Ross Management and Development Corporation

Reguest for Qualifications RFQ#2016-15

LIHTC andior NMTC Investor and Construction and/or Permanent Lender

ATTACHMENT I

Frn W“g

iRev. Decomber 20144
Drepariment of the Treasury
Iritesriaf Beverus Yervics

Request for Taxpayer
identification Number and Cerfification

Give Form Lo the
requester. Do not
serud 1o the IRS.

4 Mame (me ahos on woUr incoms tax return). Nasme &3 reouired gR i

tine; o not ave this fine ko

2 Business namsidieragarded entlly name,  different bom als

[ tachvidualecte popdatar or [ C Comoration

singie-member LLE

the tax clasaification of the single-mambe
[ ©ther fiee instracions # i

] & Corpowstion 1] Panaership

[ Linsited fabifity oofnpany. Ertar s tse glassifioation L= comporation, 8=8 gorporation, P=partnarship) #
Mate. For a single-member LLT that ie disrsgarded, do rot check 110; check the appropriste box in the in

4 Exernptions (codes apoly onke to
certain entities, not individuals: sea
instristans on page Sk ) .
Esermpt payes code i any’
Exemption from BATCA reporiing
code H anyd
4IRS SRS RIS e |

I Trustfestate

b Address (numiber, strest. and agt. o suite ng

uestara nanvs and adomsss Detional

Print or type
See Speciis nstructinng on page 2.

7 Liet ooectnt mumber ., )

Taxpayer dentification Number {TiMN)}

“Erter your 1M in the approprdate box. The TIN provided must match the name given online 1 1o avaid
bckup withholding. For individuads, this is censrally your social security number (SEM). Howsver, for a
restdent alien, scle proprisior, ar disregerdad antily, 2se the Panl |instructions on page 3. For other
eritities, it s your employer identification nember (EINL H you do not have a number, sae How fo gef &

Titi on page 3. :

Note, If the account is in more than one nams, see the instruciions for iine 1 and the chart on page 4 for

guidsiines on whose nuraber 1o enter.

Zacial security number

Fa Certification

Under penalfies of perfury, | ooriify that:

T, Tha nueber shown on this form i iy ocrent taxpeyer kentification number jor | am walting for.a number 1o be Bsued 1o me) and

2. 1 am not sublect to backup withhalding because; {2} | am exampt from backup withholding, or {b) | have not been nofified by the Intzrnal Ravenus
Servive RS that | are subject o backup withholdivg as 2 result of a failee to report all inferast or dividends, or {0} the IR haa potified me that ! am

ne fonger subisct to backup withholding; and
3. { am g 4.8, citizen or other ULS. parson (defined bebow); and

4. Tha FATGA cods(s) entared ‘on this Torm i any} indioating that | am axempt from FATCA repoding is comrect,

Certifcation instructions. You must cross out ftem 2-above if you have been notified by the 1RS that you are currently subject to backan withholding
bacausa you have falled to report all inderest and dividends on your tax retum. For real estate transactions, Bem 2 does not apply. For morigegs:
interest paid, acquisition or abandonrmernt of secwed property. sanceliation of debt, contributions to an individual refirament arrapgement (84, and
generally, payments cther than imerest and dividends, you are not required fo sfgn the certification, but vou must provide your correct TiM. Sesthe

instructions on page 3.

Sign Signature of
Harg U8, person

Dt o

General Instructions
Section referances ars to the Intemnal Bevenue Code urisss stharwize noted.

Futurs developmerds Information obhout developments alecting Form W% {much
Az lepinhon ehacted alier we raleass B s at wesvars.oouifed.

Purnose of Form

Ao individesd or sty Fo W2 remueeter who & required 2 Hle an information
setlam with the RS must obialn your corect taxpayer identification number [TINE
which may be vour social sty number (380, ndbidual taxpayer idemification
number §TIMN:, adoption tegayer identification sumber BTING, or seployar
idartification number EER, 1o raporton an mformatin return the aroert paid to
you. of ofher arount repertable on an information retum, Examplzs of infommation
reums inchids, but ars not Bmited 1o, the fcllawing:

= Form 1088-INT {interast sarned o paid)

« Forms 08208 tdividends, inshedng twse Bom stocks o oertusl funds)

= Formn T0a9-hUS barins types of income, prizes, awards, of gross preceeds)

« Forer 1098-E fetuchk or mutus! fund salse and certain other ransactions by
brokers)

& Faorey 10995 dorocasds front rend astats Transactions)

« Forem 105K friernhant card aeed third perty network franssctions)

= Fooy 1032 fhome reorigege nterest), 1088-E {siudent loon interesty, 1585-T
haztizm) ’
* Foprne 1098-C (manceled cheizi}
e Form 1099-4 iacgquisidon or abandonment of sscured prodertyt

Ltae Form W-B only i vou ars 2115, persan including 2 recident alisn, to
preile your correct TIM.

¥# wow do ot neturn Form W-0 % the reguester with 2 TIN, vou might be subject
o backur withfoling. Bee What is bachyp withholding? on pags 2.

By signing the fillsd-cut form, you

1. Certify thet the TIN you are giving is correct for you nre weaiting for o number
to he issoad),

2. Centify that you are not subject to backup witbholding, or

3. Clsin exemption fom backup withholding if you ars 2 1LB. exerept payea if
appiicabls, you vre also certifying that as a ULS. peracn, your silpvable share of
any pastrership incorme from a U8, tade or business is not subject 1o the
withholding tan on forsign padiners’ share of effectively connested incoms, and

4. Cartity that FATCA codels) enlered on this form §f anyt indicating that you ore
exarmpt from the FATCA reporting, is corest. Ses What is FATCA reporting? on
mage 2 for further information.

Cat. Mo, 10231%

Foorn V=9 Bev. t2-2014)
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Instructions for completing this form can be found at http://www.irs. gov/pub/irs-pdf/fw9.pdf

ATTACHMENT J

Sample MBE/WBE Letter of Intent
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Attachment J
Sample M/WBE Commitment Letier

<Date>

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firni>

<Address>

<City>, <State> <Zjp>

Re: <Name of ARMDC Project>

ded he contract, <Name of Prime Bidder>
BEégor WBE firm> as follows:

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing interest.

Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBF/WBE>
(Signature) (Signature)

(Name) (Name)
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ATTACHMENT K

Previous Related Experience - References

The bidder shall list three (3) firms, governmental units, or persons for whom the bidder has previously
performed work of the nature requested under this IFB. Bidder shall list as references all housing authorities,
including ARMDC, for whom the bidder has previously performed work of the nature requested under this IFB.
ARMDC reserves the right to contact such persons at anytime prior to award and the bidder agrees that
ARMDC may rely on information provided by such persons to determine the bidder's responsibility.

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent ARMDC job to include
all change order information and the reason for each. The most recent ARMDC
job can be one of the 3 last jobs performed if that is the case.

\Reference !

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total ¥ Value per

Number Change

Description of Change Reason for Change

\Reference 2

Project:

Contact:

Contact Telephone Number:

Contract Amount:
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Change Orders/iAddenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change

\Reference 3

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/dddenda or Amendments to Contract

Total 3 Value per

Number Change

Description of Change Reason for Change
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Previous Related Experience — Last three (3) jobs

In addition to the references, all bidders will provide the last three jobs they performed, contact information
from the job and all change orders related to the job and the reason for each.

All bidders will provide information on the most recent ARMDC job to include
all change order information and the reason for each. The most recent ARMDC
job can be one of the 3 last jobs performed if that is the case.

\Reference 4

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change

Reference 5

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change Reason for Change
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Request for Qualifications RFQ#2016-15

Reference 6

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Change

Description of Change

Reason for Change
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Previous Related Experience — ARMDC Project

All bidders will provide information on the most recent ARMDC job to include
all change order information and the reason for each. The most recent ARMDC
job can be one of the 3 last jobs performed if that is the case.

\Reference 7

Project:

Contact:

Contact Telephone Number:

Contract Amount:

Change Orders/Addenda or Amendments to Contract

Total § Value per

Number Chanoe Description of Change Reason for Change
AL SD
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