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SECTIONI
INTRODUCTION

Allies & Ross Management and Development Corporation (“ARMDC”), an instrumentality of
the Housing Authority of the City of Pittsburgh (“HACP?”), is issuing this request for proposals
for gualified professionals to conduct a Green Physical Needs Assessment & Integrated Energy
Audit (GPNA) (hereinafter, “Services™) for 86 existing Low Income Public Housing Units
(“LIPH”) located in the Manchester neighborhood known as, Manchester, AMP-72. A more
detailed scope of services is provided in Section I of this Request for Proposals (“RFP™).

The United States Department of Housing and Urban Development Department (“HUD”)
provides the funding for this work through the Capital Fund Program and any recommended
work must be in compliance with all rules and regulations of this program and all other
applicable Federal regulations including, but not limited to, Handicap Accessibility (Section
504), Americans with Disabilities Act (ADA), Uniform Federal Accessibility Standards (UFAS),
Davis-Bacon wage requirements, Environmental Protection Agency rules and regulations,
HUD’s Modernization Design Standards and Federal procurement requirements.

In addition to the Federal laws, rules and regulations, all services must also be performed in
compliance with all Commonwealth of Pennsylvania laws and regulations and the Allegheny
County and the City of Pittsburgh codes and requirements.

ARMDC seeks proposals from qualified professionals to provide Services and is contemplating
the award of a professional service contract for a period of one (1) year whereby ARMDC will
authorize the selected professional to perform the Services. Attachment A — Professional
Services Contract is the form of contract that will be used through this solicitation process.

Any questions regarding this Request for Proposals shall be in writing and directed to:
ARMDC
% HACP
ATTN: Mr. Kim Detrick
Director of Procurement/Chief Contracting Officer
Fax No.: 412-456-5007
Email: Kim.Detrick@hacp.org

A complete proposal package may be obtained from:

Business Opportunities Section of the HACP website, www.hacp.org
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Following are the Key Dates associated with this Request for Proposals:
(subject to change at ARMDC s discretion through Addenda to solicitation issued as applicable)

Pre-Submission April 27,2018 at 11:00 A.M.

Conference: ARMDC
% HACP

Development and Modernization Department

100 Ross Street, 2" Floor — Suite 200

Pittsburgh, PA 15219

Final Submission of April 36, 2018 at 11:00 A.M.

Written Questions:  ARMDC
% HACP
ATTN: Mr. Kim Detrick

Director of Procurement/Chief Contracting Officer

Fax No.: 412-456-5007

Email: Kim.Detrick@hacp.org

Proposals Due: May 7, 2018 at 11:00 A.M.
_ ARMDC

% Housing Authority of the City of Pittsburgh

ATTN: Mr, Kim Detrick

Director of Procurement/Chief Contracting Officer

Procurement Department

100 Ross Street, 2™ Floor — Suite 200

Pittsburgh, PA 15219
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SECTION 11
SCOPE OF SERVICES

The selected professional will provide any and all services required for the completion of a
comprehensive Green Physical Needs Assessment & Integrated Energy Audit (hereinafter,
“GPNA”) comprised of a Physical Needs Assessment (PNA) with Integrated Energy Audit (EA)
in accordance with applicable regulations (hereinafter “Services”) issued by the U. S.
Department of Housing and Urban Development (HUD). These services are required for 86
existing LIPH units located in the Manchester neighborhood of the City of Pittsburgh. The
GPNA shall represent life cycle needs for an evaluation period of 20 years. The contract is
expected to have an overall duration of up to six (6) months.

The Housing Authority of the City of Pittsburgh (HACP) has recently acquired 86 existing LIPH
units located in the Manchester neighborhood of the City of Pittsburgh. The original 86 public

housing units were completed during the mid to late 1990°s in four respective phases - Phases 1,
11, IIT and IV, through the HUD HOPE VI program.

The GPNA tool is a stand-alone windows-based Microsoft Access® application, compatible with
desktop PCs, and/or network computers. The Physical Needs Assessment (PNA) and Energy
Audit will be required to be performed using HUD’s PNA tool software. The software and user
guide are currently available from the HUD Capital Fund web page as follows:

http://portal.hud.gov/hudportal/ HUD?sre=/program_offices/public indian housing/programs/ph/
capfund/gpnatool.

HUD’s regulations require that the GPNA incorporate the recommended Energy Conservation
Measures (ECM) from the Integrated Energy Audit (EA). All of the information must be
provided m a format prescribed by HUD (including the HUD GPNA Tool) or as generally
accepted in the industry.

As ARMDC intends to apply to Pennsylvania Housing Finance Agency (PHFA) for a Low
“Income Tax Credit (LIHTC) for the funding of the improvements to Manchester, AMP-72, it is
imperative that the Offeror further refer to the relevant GPNA and EA specifications cited within
Tabs 8 and 34 of the PHFA (2018 Underwriting Application) Attachment M.

A Green Physical Needs Assessment

The selected professional will perform a GPNA of the Manchester, AMP-72 portfolio as listed in
Attachment K, including common spaces, grounds, and any HACP-owned roadways and related
infrastructure including HACP owned utility infrastructure in accordance with all applicable
HUD regulations and guidelines for GPNAs. The Services will accomplish a systematic review
of all the major physical components of the designated property locations to result in a long-term
schedule for replacement of each component and estimated capital costs required to meet the
replacement needs. At a minimum, the goal of the GPNA is to identify and provide a description
of all physical improvements that will be required to bring the property back to a level
comparable with “as built” conditions to the degree reasonably possible based on available
components and building age. The effort should provide ARMDC with the information
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necessafy to ensure long-term physical viability and in a manner suitable for planning and
budgeting purposes.. Data shall be in a format suitable for HUD reporting requirements.

The specific scope of services to be provided for the Green Physical Needs Assessment includes,
but 1 not limited to the following:

1.

Consultation and interviews with HACP/ARMDC staff regarding the history and
condition of each property, modernization completed to date, currently planned
modernization, any ongoing maintenance issues, existing documents or pians, and
mformation on any existing periodic inspection reviews or testing of building and
property systems and components. This is to gain insight into the operation of the
properties and to incorporate ongoing needs into the assessment. NOTE: Please note
that all or almost all of the units are tenant occupied. The selected professional would
have to come up with a least intrusive plan to survey and collect data as it relates to the
requirements of this RFP. Any needed access to units would have to be coordinated and
planned and that adequate notice must be provided to the tenants. The selected
professional may have to work independently on their own accord in accessing each of
the relevant units after notices have been posted.

Consultation with HACP/ARMDC management regarding its long-term plans for each
property to identify any plans for demolition, disposition, or redevelopment.

Review any plans, building histories, maintenance records, internal or external inspection
reports, REAC scores or other documentation that may provide insight into the needs of
each property.

Review of current and past modernization grants to identify work that has been
completed work that is under way, and work that is planned in the immediate
future in order to gam an understandmg of HACP/ARMDC approach to physical
Improvements.

Review any environmental assessments, testing reports, or other materials to 1dent1fy any
hazardous materials that may need to be encapsulated or removed.

Survey of all sites to identify necessary improvements to estimate the remaining useful
life of components that include but are not limited to the following;

. site entries and signage

. fencing

turf

. planting beds, hedges, and other shrubbery

. trees (including major trimming)

sidewalks

. roadways (if HACP owned)

. parking lots and drives

lighting

security cameras

. storm drains

sewer systems (to the extent they are accessible)

.mailboxes

. trash collection facilities

. electric utility infrastructure

. natural gas utility infrastructure

Do B g ™RETER MO A0 T
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q. any other significant site system or component

7. Survey of 106% of all common facilities to identify necessary improvements to estimate
the remaining useful life of components. This will include any improvements to ensure
accessibility by the mobility impaired or the sensory impaired.

8. Survey 100% of major building systems in any building where major systems serve 6
or more units to identify necessary improvements and to estimate the remaining useful
life of components. Components include, but are not limited to:

building structural components (including interior subflooring)

. roofs and roof decking

gutters and building drainage systems

. fascia and soffits (including any covering)

building veneer

building insulation

. common doors and hardware

. mechanical systems (including any central systems)

domestic water heating systems

plumbing systems (supply and drains)

. plumbing fixtures (including faucets)

electrical service, panels, and wiring

low voltage systems including telephone, cable, and data

. lighting and any other elecirical equipment

. exhaust fans and other ventilation

. emergency systems

. elevators (if applicable)

LYo p g TETITER MO e o

9. Survey of 100% of all common facilities to identify necessary improvements and to
estimate the remaining useful life of components. Components include, but are not
limited to:
. building structural components (including interior subflooring)
. roofs and roof decking
. gutters and building drainage systems
. Tascia and soffits (including any covering)
. building veneer
building insulation

. windows, screens, and shutters

. doors, screens, and hardware
mechanical systems (including any central systems)
domestic water heating systems

. plumbing systems (supply and drains)

. plumbing fixtures (including faucets)

m.¢lectrical service, panels, and wiring

n. low voltage systems including telephone, cable, and data

0. lighting and any other electrical equipment

p. exhaust fans and other ventilation '

g. cabinetry and countertops

o o
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13.
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15.

16.

Audit for Manchester Rebid

interior doors (including any open closets)
ceilings, walls, and molding

emergency systems

. elevators (if applicable)

=

Separate building improvements into the following required categories:
a. Site
b. Infrastructure
¢. Building Exterior
d. Building Systems
¢. Common Areas
f. Units

Estimate the remaining useful life (EUL) of each building component and site
system to identify the timing for replacement (assuming routine and timely
maintenance 15 performed) during a twenty-year time period. Note: a regulatory
compliance review is not required for these units or areas, just a functionality and EUL
assessment.

Identify and assess the remaining life expectancy of each component and life span of the
recommended modernization elements to determine the level of repair necessary to
restore each component to optimal condition. The level of repair should be rated using
the following categories:

a. No action required

b. Minor action required

c. Moderate action required
d. Major action required

e. Replacement required

Estimate the cost of each work item by using industry cost indices and local cost
adjustment factors for each component. Work items must be of sufficient detail to
identify the component. Blanket work items such as “modernize kitchen” will not be
accepted.

Incorporate the applicable recommendations in the Energy Audit included in the scope of
this RFP in accordance with applicable regulations. These work items must be

‘specifically identified as required by the GPNA Tool instructions.

Capital needs should be identified in the following areas, at a minimum:
a. Replacement Needs
b. Refurbishment Needs
c. Accessibility Needs
d. Marketability/Livability Needs
e. Sustainability Needs

Identification of any feasible “green”, energy improvements, and recommendations to be
considered by HACP/ARMDC. This may include the specification of particular building

8
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materials, the installation of solar equipment, other devices, use of
construction techniques that promote energy conservation (including the orientation of
windows, the use of shades, window films, other strategies when recommending site
improvements, and other similar green initiatives).

Complete the reporting and data entry requirements in accordance with current/proposed
regulation. Services include loading data resulting from GPNA into the GPNA Tool as
released by HUD. The GPNA Tool is a standalone Windows-based Microsoft Access®
application. Services include providing and loading unit cost data based in industry
indices into the GPNA Tool. In addition, a database in excel or a similar program
acceptable to HACP/ARMDC will be required for its use so that reports of physical
improvement needs and their costs can be generated by any combination of variables
collected during inspection. Some of these requirements will include:

a. Providing an executive summary summarizing findings and recommendations and
introductory background section, summarizing the prior modernization history, the
assessment of procedures, methods or assumptions used, approaches in regards to-
unit prioritization methods, cost estimation, and explanations of the database.

b. Assembling a section that gives general information and descriptions of the
development; a prose assessment of each site, structure, building envelope, common
area, unit interiors, crawl spaces, etc.

c. Within each development section include a listing, bnef description,
recommendation, and cost estimation of each issue or deficiency, by priority.

d. A database shall be kept in Microsoft Access, Excel, or a similar program acceptable
to HACP/ARMDC. 1t shall be capable of reporting and sorting data by total variety
of the variables used and also able to output in either Excel or Word. This shall be
compatible with HUD’s GPNA reporting system. This database will be uploaded to-
this reporting system and provided to HACP/ARMDC upon completion of the final
report(s).

e. Specific formatting requirements shall be finalized with HACP/ARMDC prior to
submission and must comply with HUD form 52832 and other HUD regulations.

Additionally, the firm shall provide four (4) bound copies of the assessment report as
well as an electronic copy of the entered data.

Integrated Enerey Audit

selected ‘professional will also perform an Energy Audit(“EA”) for the

properties identified in Attachment K. Energy Audits must be conducted in accordance with
applicable HUD regulations and the recommended Energy Conservation Measures (ECMs)
shall be incorporated into the GPNA. The services will accomplish a systematic review of the
energy requirements and consumption for designated property locations with the intent to
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identify potential opportunities for energy and water savings through improved operational
efficiency or more efficient components.

The specific scope of services to be provided for the integrated EA includes but is not limited to
the following:

1.

Analyze measured utility consumption to identify and evaluate conservation measures
that could result in cost effective energy and water conservation, and to evaluate green
measures that could result in environmental benefits. It is not an investment grade energy
audit but should provide sufficient data and guidance to indicate whether a more
comprehensive audit would be useful in determining the potential for greater savings on
certain ECMs. ‘

The EA will record the incremental cost (the difference in cost for an energy efficient or
green component as compared to the cost of a standard component already included in
the component replacement schedule} to implement ECMs recommended from an energy
audit or other green measures.

The EA shall contain at least the following elements in order to integrate energy
conservation information into the GPNA Tool:

Audit for Manchester Rebid

A review of property/building data including prior energy audits;

An assessment of the existing property physical components affecting energy
consumption;

Analysis of fuel, electric;ity; water bills and usage for at least the HACP held
accounts for trend analysis and industry benchmarks;

An assessment of building operations, maintenance, and resident education as it
relates to energy conservation principles;

Categorization of recommended energy conservation measures into
improvements with payback periods of 12 years or less, greater than 12 and less than
or equal to 20 years, and more than 20 years;

Projected cost of ECMSs, and where a standard (less energy efficient) building
component is available, the projected cost of the standard component and the
incremental cost of the ECM;

Projected annual savings in water consumption;

Projected annual energy consumption savings in the appropriate energy unit of

- measurement (i.e.: kilowatt- hours, BTU, gallons, cubic feet etc.) for recommended

ECMs;
Projected annual .savings in dollars for recommended ECMs;
Expected useful life of all ECMs and green measures;

Identify life cycle costs or savings of all ECMs and green measures including
disposal costs and maintenance costs; '

10
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Energy auditor recommendations for optimal sequencing of ECM implementation
for maximum benefit.

Identification and evaluation of all energy conservation measures considered

which shall include those that have the potential for cost effective implementation. ECMs
that shall be considered in the energy audit include those in the following categories:

a.

Building equipment operation and maintenance (i.e.: repair of plumbing leaks,
timely air filter replacements);

Building envelope (e.g., wall or attic insulation, roofs, storm doors,
weatherization, and windows);

Mechanical equipment and controls (e.g., energy efficient furnaces, air handlers,
fans, boilers, hot water heaters, and programmable thermostats);

Water conservation (e.g., low ﬂqw fixtures, alternate irrigation, and grey water),
Power, lighting systems and controls;

Appliances (e.g., energy star);

ECMs which are considered more advanced and which may be considered at the
option of HACP include those in the following categories: Fuel conversions;

Advanced energy savings technologies;

Energy generating technologies and renewable energy systems (e.g., solar,
geothermal, and cogeneration).

11
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SECTION III
MINIMUM QUALIFICATIONS

A. Green Physical Needs Assessment

The minimum requirements for a qualified professional to provide services related to the Green
Physical Needs Assessment are as follows:

1. GPNA must be performed by a licensed architect or professional engineer.

2. A minimum of five (5) years of experience and/or successful completion of five (5)
engagements performing inspections and assessing the physical condition of multifamily
housing properties and determining the long-term capital needs.

3. Demonstrated experience in estimating the cost of improvements and in the use of cost
indices.

4. Demonstrated experience in providing similar services to PHAs of similar size and
composition within the past three (3) years.

5. Knowledge of applicable construction techniques, building codes, and historical trends in
construction practice.

6. Experience in assessing compliance with Section 504 of the Rehabﬂita‘{ion. Act of 1973 and
Uniform Federal Accessibility Standards.

7. Demonstrated experience in assessing green alternatives including, but not limited to,
demonstrated experience, continuing education, or certification by national organizations (i.e.
BPI, LEED, or other similarly recognized organization).

B. Integrated Energy Audit

The minimum requirements for a qualified professional to provide services related to the
Integrated Energy Audit are as follows:

Integrated Energy Audit services must be completed by a licensed architect, professional ‘
engineer, or Certified Energy Manager (CEM).

2. A minimum of five (5) years’ experience and/or 5 successful engagements inspecting
' properties and assessing the condition of the building envelope and other energy-related
components of multi-family housing properties..

3. Ewvidence of certification by nationally recognized organizations (i.e. BPI, LEED, or other
similar certifying agency) to assess residential building performance, conduct energy audits,
or similar certification. A licensed Professional Engineer overseeing the services is
preferred.

4. Knowledge of applicable regulations and demonstrated experience in conducting Energy
Audits for multi-family housing properties.

5. Demonstrated experience in providing the requested services to PHAs of similar size and
composition within the past three (3) years.

12
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SECTION 1V
GENERAL REQUIREMENTS AND DEFINITIONS

'A. General Requirements

An Offeror may be an individual or a business corporation, partnership or a joint venture duly
authorized to do business in the City of Pittsburgh, ﬁnanc1ally sound and able to provide the
services being procured by ARMDC.

If an Offeror has been debarred, suspended or otherwise lawfully precluded from participating in
any public procurement activity, such firm shall disclose that information in its offer, which may
be sufficient grounds for disqualification. If the selected firm fails to disclose such information,
and ARMDC discovers it thereafter, then ARMDC may terminate the contract.

Each Offeror must be in good standing with ARMDC, and any Federal, State or Municipality
that has or has had a contracting relationship with the firm. Therefore, if a Federal, State or
Municipal entity has terminated any contract with an Offeror for deficiencies or defaults, that
Offeror is not eligible to submit a Response to this Solicitation.

The Offeror must also be fully licensed and in good standing to perform professional services in
the Commonwealth of Pennsylvania and in the City of Pittsburgh.

B. Definitions
“Good Standing” means the Offeror has performed to HACP/ARMDC’s satisfaction by scoring
an aggregate average of 3 points on an Evaluation completed by HACP/ARMDC on any

HACP/ARMDC project and is not suspended, debarred or otherwise lawfully excluded from
doing business with any Federal, State or Municipal entity. -

13
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SECTION V. :
CONTENT OF RESPONSE DOCUMENTS

Offerors submitting Proposals should fully read and comprehend the Professional Services Contract
for Green Physical Needs Assessment & Integrated Energy Audit (GPNA) for Manchester, Amp-
72 provided in Attachment A; the HUD-5370C, General Conditions for Non-Construction provided
in Attachment B; and the HUD-5369B, Instructions to Offerors, Non-Construction provided in
Attachment C. Proposals received without all of the required information may be deemed non-
responsive. Offerors must submit one original plus three (3) paper copies of their technical proposal
and one (1) electronic copy in .PDF format on a CD or flash drive. In a separate sealed envelope
submit one (1) original paper, one (1) paper copy and (1) electronic copy in .PDF format of the fee
proposal. Proposals must include, in the same order as below and using the forms attached hereto, the
following information, exhibits and schedules: '

A. General Information _
1. Letter of Interest (Cover letter) including contact name and telephone number.
2. Type of Organization: Corporation, Partnership, Joint Venture or Sole Proprietorship. Names of
~shareholders, partners, principals and any other persons exercising control over the Firm.
3. Organizational Certifications:

a. Copies of Certificate of Incorporation, Partnership Agreement, Joint Venture or other
organizational document.

b. Applicable Licenses/Certifications,

c. A corporate resolution signed by the Secretary of the Corporation and notarized,

certifying the name of the individual(s) authorized to sign the offer, the contract and any
amendments thereto.

B. Previous Related Experience

Describe why Offeror feels its organization is qualified to provide the Services requested in this RFP.
Describe the types of activities and/or previous undertakings that qualify the Offeror for selection.
Include a list of projects in which the Offeror has performed services similar to those described in this
Request for Proposals. Such listing shall include at least the following information:

1. Name of the contracting entity.

2. Name, title and a telephone number of a contact person for each identified contracting entity to
permit reference checks to be performed. The identified party must be one who has firsthand
knowledge regarding the operation of the contracted facility or project and who was involved in
managing the contract between the Offeror and the contracting entity.

3. Original and final cost of each project and the amount of any change orders on each project or
contract (if multiple primes were involved on each project).

4. Provide a sample of similar work product produced.

. Offeror’s Capacity _

Provide information demonstrating ability of the Offeror to provide the resources (staffing, equipment,

office facilities and other) necessary for the timely and efficient implementation of ARMDC’s goals

and objectives as described in this solicitation. Specifically, please describe the Offeror’s Capacity as

follows:

a. Staff resources, office facilities, equipment, etc. )

b. Listing of ALL current or completed HACP and/or ARMDC related projects, the Initial
Contract Value, Change Orders, if any, and Final Contract Value. If the project was not

14
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completed within budget, please explain the circumstances or justification for the
change order(s).
c. Listing of ALL other current/planned work & their dollar Va.lue(s)

). Proposed Staffing and Sub-consultants’ Responsibilities and Qualifications
Provide the following information relative to the proposed staffing and sub-consultants that will
provide services under the contract resulting from this RFP:

1. Provide background information regarding each identified Staff member that accurately
describes his or her employment history and relevant experience providing services similar to
those described in this Request for Proposals.

2. Description of the Scope of Services for at least three (3) projects on which the Staff and/or
sub-consultant have provided services similar to those described in this Request for Proposals.
Please include the individual’s role in each project and all relevant aspects of each project.

3. Description of the intended management of the proposed Staff in order to ensure that the

- services are being provided in an efficient manner.

E. Methodology
Provide a detailed description of the proposed services that will be provided under the contract
resulting from this RFP. Any information outlining the proposed approach and methodology will
assist in the evaluation of scope, including but not limited to:
1. Project Approach: Provide a brief narrative of the Offeror’s approach to the services described
in this RFP.
2. Schedules: Provide a proposed schedule for completing the GPNA identified herein detailing
the components of the approach and timeframes for completion of each component.
3. Availability: Describe the availability of the Staff proposed and the amount of time that will be
provided for each component throughout the proposed schedule.

F. Certifications and Representations of Gfferors
Each Offeror must complete the Certifications and Representations of Offerors — Non-Construction
(HUD 5369-C) provided in Attachment D.

G. Minority and Women Business Participation

Provide a written plan that describes ways the Offeror will utilize MBE/WBE businesses to comply
with ARMDC’s established thresholds of 25% Minority-owned Business Enterprise and 10% Woman-
owned Business Enterprise participation. Also, complete the table provided in Attachment E and
include with your proposal. Proposals must demonstrate how the Offeror intends to meet or exceed
these goals. .

ARMDC MBE and WBE Goals. Tt is the policy of HACP/ARMDC to ensure that Minority Business
Enterprises (MBEs) and Women-owned Businesses (WBEs) are provided maximum opportunity to
participate in contracts led by HACP and/or ARMDC. In accordance with Executive Order 11625,
HACP/ARMDC has established a minimum threshold of twenty-five percent (25%) of the total dollar
amount for MBE utilization in this contract. HACP has established a ten percent (10%) minimum
threshold for participation of WBEs, and, HACP/ARMDC strongly encourages and affirmatively
promotes the use of MBEs and WBEs in all HACP/ARMDC contracts. For these purposes, an MBE is
defined as "any legal entity other than a joint venture, organized to engage in commercial transactions,
that is at least fifty-one percent (51%) owned and controlled by one or more minority persons.” Also,
a minority person is defined as a member of a socially or economically disadvantaged minority group,
which includes African-Americans, Hispanic-Americans, Native-Americans, and Asian-Americans. A
WBE/MBE is defined as "any legal entity other than a joint venture, organized to engage in
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commercial transactions, that is at least fifty-one percent (51%) owned and controlled by a female.

Proposals submitited in response to this solicitation MUST include ar MBE/WBE participation
plan which, at a minimum, demonstrates "Best Efforts” have been taken to achieve compliance
with MBE/WBE goals. HACP/ARMDC's Procurement Policy defines '"Best Efforts" in
compliance with MBE/WBE goals te méan that the Offeror must certify and document with its
bid or propesal that it has contacted in writing at least ten (10) certified MBE/WBE
subcontracters to participate in the proposed contract with ARMDC or lesser number if the
Offeror provides documentation that tem (10) certified MBE and ten (10) certified WBE
subcontractors could not be identified. Each Offeror shall certify as to the same under penalty of
perjury and shall submit the back-up documentation with its bid or proposal. Any bid or
proposal received that does not contain such certification and back-up documentation acceptable
to ARMDC shall be deemed non-responsive by ARMDC,

If you have any questions regarding the ARMDC MBE/WBE goals please contact Mr. Anthony
Mannella, MBE/WBE Compliance Specialist, by e-mail at Anthony.mannella@hacp.org or by
contacting him at the Procuremerit Department, Housing Authority of the City of Plttsburgh 100 Ross
Street, Suite 200 Pittsburgh PA 15219, telephone (412) 456-5000, ext. 8506.

H. MBE/WBE Letter of Intent
Complete a Letter of Intent for each MBE/WBE firm contacted. A sample letter is provided in
Attachment F.

I. Section 3 Participation

Provide a written plan that describes ways the Offeror will fulfill Section 3 Participation to comply
with HUD and HACP’s Section 3 requirements. Also, refer to the Section 3 Clause and complete the
forms provided in Attachment G and include with your proposal. Proposals must demonstrate how
the Offeror intends to meet or exceed these goals.

Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701, et seq.)
{the "Act") requires the Housing Authority of the City of Pittsburgh to ensure that employment and
other economic and business opportunities generated by financial assistance from the Department of
Housing and Urban Development ("HUD"), to the greatest extent feasible, are directed to public
housing residents and other low income persons, particularly recipients of government housing
assistance, and business concerns that provide economic opportunities to low and very low income
persons.

To comply with the Act HACP/ARMDC requires its vendors to provide equal employment
opportunity to all employees and applicants for employment without regard to race, color, religion,
sex, national origin, disability, veteran's or marital status, or economic status and to take affirmative
action to ensure that both job applicants and existing employees are given fair and equal treatment.

The goal of this policy is to obtain a reasonable level of success in the recruitment, employment, and
utilization of HACP residents and other eligible persons and/or businesses by the vendors working on
contracts partially or wholly funded with HUD monies. HACP/ARMDC shall examine and consider ‘an
Offeror's potential for success in providing employment and business opportunities to those covered
under Section 3 prior to acting on any proposed contract award. In response to any procurement (RFP,
REQ or IFB) HACP/ARMDC will require submission of the Section 3 Opportunities Plan and roster of
current employees, and certification that the Offeror will comply with the requirements of Section 3.
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- HACP/ARMDC, in accordance with applicable laws and regulations, has established employment and
training goals that Offerors and subcontractors are expected to meet in order to comply with Section 3
requirements. The goal is that thirty percent (30%) of the aggregate number of new hires in any fiscal
year shall be Section 3 eligible. It is the vendor’s responsibility to implement progressive efforts to
attain Section 3 compliance. HACP/ARMDC, in accordance with applicable laws and regulations, has
established a hiring and/or training requirement for vendors. This requirement establishes a sliding
scale threshold based upon contract size for the value of Section 3 hiring and/or training to be achieved
by the vendor. In the event that the threshold level cannot be achieved through hiring by the vendor
and/or subcontractors, the vendor may either a) incur the cost of employment and related skill training
provided to residents in amounts commensurate with the sliding scale amount, or b) make a cash
contribution to the HACP’s non-profit Education Fund in an amount commensurate with the sliding
scale amount.

HACP/ARMDC will provide assistance to vendors and Offerors in identifying qualified and eligible
Section 3 residents and businesses, and has established procedures for monitoring vendor compliance.

The Section 3 Program Manual, as may be revised from time to time, contains information on this
policy, and the requirements, procedures, forms, and assistance opportunities that have been
established to implement this policy.

Below are HACP Section 3 Guidelines as listed in the Program Manual:

RESIDENT HIRING SCALE
TOTAL LABOR DOLLARS RESIDENT LABOR AS A % OF TOTAL
USE TOTAL CONTRACT LABOR DOLLARS
AMOUNT FOR SERVICE CONTRACTS | -
Labor dollars $25,000 but less than $100,000 10% of the labor dollars
$160,000, but less than $200,000 9% of the labor dollars .
At least $200,000, but less than $300,000 8% of the labor dollars ‘
At least $300,000, but less than $400,00'0 7% of the labor dollars |
At least $400,000, but less than $500,000 6% of the labor doilars
At least $500,000, but less than $1 million 5% of the labor dollars
At least $1 million, but less than $2 miltion 4% of the labor dollars
At least $2 million, but less than $4 million 3% of the labor dollars
At least $4 million, but less than §7 mi_llion 2% of the labor dollars
. $7 million or more - ¥2 to 1 % of the labor dollars

A copy of HACP s Section 3 Program Manual is available for download at http://www.hacp.org/business-
opportunities/section-3-business-concerns-fag

Any bid or proposal received that does not contain such Section 3 Opportunities Plan and
related data acceptable to HACP shall be deemed non-responsive by HACP/ARMDC,

If you have any questions regarding the Section 3 Requirements or would like to discuss goals and
planning for Section 3 Requirements please contact Mr. Lloyd Wilson, Resident Employment
Manager/Section 3 Coordinator, by e-mail at lloyd.wilson@hacp.org or by contacting him at the
Housing Authority of the City of Pittsburgh, Resident Employment Program located at the Bedford
Hope Center, 2305 Bedford Ave, Pittsburgh PA 15219, telephone (412) 395-3950, ext. 1048.
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J. Fee Proposal

In a separate, sealed envelope, provide the Offeror’s Fee Proposal, in the format of Attachment H to
complete the services described in this Request for Proposals and the Offeror’s Proposal. The Fee
Proposal should identify the unit pricing for the line items provided. The unit pricing includes all
hours and expenses, including overhead, necessary to perform the services. It is noted that the Fee
Proposal will be evaluated separately as discussed in Section VII.

K. Firm Demographics
Provide demographic description of all employees of your firm using the table provided in
Attachment I.

L. Instructions to Offerors Non-Construction
Offerors submitting Proposals should fully read and comprehend the Instructions to Offerors Non-
Construction attached hereto as Attachment C.

M. Execution of Professional Services Contract

Each Offeror must review the Professional Services Contract included as Attachment A and the
General Contract Conditions Non-Construction (HUD 5370-C) and Supplemental General Conditions
included as Aitachment B. Each Offeror must sign the Professional Services Contract and return it to
HACP/ARMDC as a part of its proposal. By signing this Professional Services Contract, if
HACP/ARMDC accepts and signs the Professional Services Contract, the Professional Services
Contract shall be binding on both parties.

N. TIN/W-9 Form |
Complete a W-9 Request for Tax Payer Identification Number and Certification, as provided in
Attachment J.
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SECTION V1
EVALUATION CRITERIA

The Evaluation Committee will evaluate and will score each proposal that is submitted as a
complete response. It is noted that the proposed Fee will be evaluated separately. Responses
may receive a maximum score of one hundred (100) points subdivided as follows:

Experience of Firm: Maximum 15 points
Demonstrated successful experience and capability of the Offeror in providing services described
in this Request for Proposals.

Experience of Proposed Staff: Maximum 20 points
Demonstrated successful experience and capability of the proposed staff and sub-consultants
proposed for this project in providing services described in this Request for Proposals.

Capacity: Maximum 15 points
Demonstrated ability of the Offeror to provide the resources (staffing, equipment, office facilities
and other) necessary for the timely and efficient implementation of HACP’s goals and objectives
as described in this solicitation.

Proposed Fee: Maximum 20 peints
Proposed unit pricing and level of service are reasonable and appropriate in relation to the
services requested.

Methodology: ' Maximum 15 points

The Offeror’s proposed methodology is reasonable and logical and will ensure that
HACP/ARMDC’s requiremnents will be met and indicates that the Offeror has a clear
understanding of the scope of services required.

MBE/WBE Participation: Maximum 10 points
Demonstrated experience and/or commitment of the Offeror to assist HACP/ARMDC in meeting
its requirement and goals related to Minority/Women Business subcontracting and employment
opportunities.

Section 3 Participation: Maximum 5 points
Demonstrated experience and/or commitment of the Offeror to assist HACP/ARMDC in meeting
its requirements and goals related to Section 3.

Deductions
Points may be deducted for failure to submit all required documents or for submitting irrelevant
or redundant material.
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SECTION Vit
PROCUREMENT AND AWARD PROCESS

Pursuant to 2 C.F.R. Section 200.320(d) (formerly 24 C.F.R. Section 85.36(d)(3)), the Professional
Services are being procured for the services described in Section II (Scope of Services) of this
solicitation. The following instructions are intended to aid Offerors in the preparation of their
Proposals:

A. Pre-Submission Conference

A pre-submission conference will be conducted on April 27, 2018 at 11:00 A.M., at the
Development & Modernization Department, 100 Ross Street, Suite 200, Pittsburgh, PA
15219. Nothing discussed or expressed at the Pre-Submission Conference will change, alter, amend
or otherwise modify the terms of this Solicitation unless a subsequent written amendment
(addendum) is issued. Verbal responses by HACP/ARMDC representatives shall not constitute an
amendment or change to this Solicitation.

Material issues raised and addressed at the Pre-Submission Conference shall be answered solely
through an addendum to this Solicitation. Likewise, ambiguities and defects of this Solicitation
raised at the Pre-Submission Conference shall be corrected by a written amendment only, which, if
issued, shall form an integral part hereof.

All prospective respondents are strongly encouraged to attend the Pre-Submission Conference.
Failure to attend will not excuse the legal contractual duty imposed by this Solicitation and the
subsequent contract on each respondent to familiarize itself with the request for proposals.

B. Amendments to Solicitation

Any and all amendments to this Solicitation shall be sent by certified mail/return receipt requested,
clectronic mail, and/or by fax, to all potential Offerors who attend the Pre-Submission Conference
and/or receive the solicitation materials. Amendments are also available for download from the
Business Opportunities Section of the HACP website, www . hacp.org.

Notwithstanding any information that may be contained in the Solicitation and amendments thereto,
Offerors are responsible for obtaining all information required, thus enabling them to submit
Responses. No claim whatsoever and/or change orders will be accepted arising out of consultant’s
failure to familiarize themselves with the scope of services and the various locations and types of
HACP properties prior to submitting responses. '

C. Submission of Proposals and/or Amendments to Proposals; Deadlines
Proposals may be hand-delivered or sent by certified or registered mail/return receipt requested, to
the following:

ATTIN: Mr. Kim Detrick

Director of Procurement/Chief Contracting Officer
ARMDC

% Housing Authority City of Pittsburgh
Procurement Department

100 Ross Street, 2" Floor — Suite 200

Pittsburgh, PA 15219
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Proposals must be received at the above address no later than May 7, 2018 at 11:00 A.M.,
regardless of the selected delivery mechanisni.

Proposals will be date-time stamped immediately upon receipt at HACP/ARMDC to document their
timeliness. Any Proposal received after the specified deadline shall be automatically rejected and
will be returned unopened except as identified in the Instructions to Offerors attached hereto.

Any amendments to a Proposal must be received before the specified Proposal due date and time
established for the delivery of the original Proposal except as identified in the Instructions to
Offerors attached hereto.

D. Evaluation and Award Process
HACP/ARMDC staff will review each Proposal to determine if it 1s complete and if it is responsive
to this Request for Proposals. HACP/ARMDC may allow Offerors to correct minor deficiencies in
their Proposals that do not materially affect their Proposal.

All Proposals determined to be complete and responsive will be provided to an HACP/ARMDC
Evaluation Committee. HACP/ARMDC Evaluation Committee will evaluate the Proposals
utilizing the criteria established in Section VI of this Request for Proposals. Only Offerors whose
proposals obtain a ranking of 75 points or above, are determined to be responsive and
responsible and in the best interest of the HACP/ARMDC will be considered for contract
award.

HACP/ARMDC reserves the right to interview selected Offerors, request additional information
from selected Offerors and/or negotiate terms and conditions with selected Offerors.

HACP/ARMDC will perform a responsibility review of the highest-ranked Offeror(s), which shall
include reference and financial background checks.

HACP/ARMDC shall not be responsible for and will not reimburse any Offeror for any cost(s)
associated with preparing a proposal.

A Proposal submitted by an Offeror does not constitute a contract, nor does it confer any rights on
the Offeror to the award of a contract. A letier or other notice of award or of the intent to award
shall not constitute a contract. A contract is not created until all required signatures are affixed to
the contract. ‘

Prior to contract execution of any professional service contracts which have a potential value of
$25,000.00 and greater, the selected firm may be required to appear before and present a Minority
and Woman Owned Business participation plan to the City of Pittsburgh Equal Employment
Opportunity Review Commission for approval. Any HACP/ARMDC contracts which have a
potential value of $50,000.00 and greater is subject to approval by the ARMDC Board of
Commissioners and the selected firm may be required to appear before the ARMDC Board of
Commissioners.
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Request for Proposals

GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT A

Professional Services Contract
and
Exhibits C, D, E, F Attached Thereto
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PROFESSIONAL SERVICE CONTRACT
FOR _
(zreen Phyvsical Needs Assessment & Integrated Enerey Audit (GPNA) for Manchester

This Agreement is made as of between ALLIES & ROSS
MANAGEMENT AND DEVELOPMENT CORPORATION, a body corporate and politic created
under the provisions of the Housing Authorities Law, as amended, having its principal office at 200
Ross Street, Pittsburgh, Pennsylvania 15219 ("ARMDC"), and

, having its principal office at

("Consultant").
PREAMBLE

ARMDC desires the Consultant to provide Green Physical Needs Assessment & ]ﬁte,czrated
Energv Audit (GPNA) for Manchester.

Consultant desires to provide to the ARMDC Green Physical Needs Assessment & Integrated
Energy Audit (GPNA) for Manchester.

AGREEMENT

In consideration of the mutual covenants and promises set forth herein, the parties hereto,
intending to be legally bound hereby, agree as follows:

1. Incorporation by Reference. ARMDC’s Request for Proposals RFP #2018-25,
including all Attachments and Addenda, the Consultant’s Proposals submitted in response to this
Request for Proposals, and all negotiated modifications to the Consultant’s response to the Request
for Proposals are hereby incorporated into this agreement by reference as if fully set forth herein,

2, Engagement. ARMDC hereby éngages Consultant to render the services associated
with performance of Green Physical Needs Assessment (“GPNA”) for Manchester, AMP-72 owned
by the HACP as set forth in the Request for Proposals (the “Services™).

Consultant hereby accepts such engagement and covenants that Consultant will devote and
will cause its employees to devote their best efforts, knowledge and skill to the performance of the
Services and such additional services as may be mutually agreed upon by ARMDC and Consultant.

It is understood that the Consultant’s Services shall be rendered at such times and places as
directed by ARMDC. '

- ARMDC may at any time make changes to the Services to be performed. If any such
change causes an increase or decrease in the rates or the time required for performance of the
Services, ARMDC shall make an equitable adjustment in the rates and the time required for
performance of the Services, and shall modify this Agreement accordingly.

3. Consultant Conflicts. Consultant agrees that neither Consultant nor its employees
shall, directly or indirectly, engage in any activity, which would detract from Consultant’s ability or
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its employees' ability to apply their best efforts, knowledge and skill to the performance of the
Services. Consultant is charged with the responsibility to promptly disclose to ARMDC any
situations that may create possible conflicts of interest so that appropriate action can be taken to
address such situations. No member, official, or employee of ARMDC, during his or her tenure or.
for one year thereafter, shall have any interest in this Agreement or the proceeds thereof.

Consultant may not participate in the award or administration of a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

~ In the event Consultant is or becomes aware of a conflict of interest and fails to disclose the
conflict to ARMDC; ARMDC may immediately terminate this Agreement pursuant to paragraph
8(ii)(b) hereof. '

4. Compensation. This contract is a requirements type contract with a maximum value
of § . The ARMDC agrees to pay Consultant for the Services per
ATTACHMENT G. No work or expenses for which an additional cost or fee will be charged by
Consultant shall be furnished without the prior written consent of ARMDC.

Consultant shall submit invoices to ARMDC upon successful completion of each task order,
which invoices shall include an itemization of the hours expended by Consultant and Consultant's
employees and the nature of the Services performed and shall be prepared in a form reasonably
satisfactory to ARMDC. '

ARMDC shall use its reasonable business efforts to process and pay each such invoice
within 30 days of its receipt.

- A Term. The Services under this Agreement shall commence on the date of this
agreement as of its execution by the ARMDC/HACP’s Contracting Officer. The Contract term
shall expire within One (1} year of the contract execution unless sooner terminated as provided
herein. ARMDC, at its discretion, may extend the contract term for One (1) additional year.

6. Consultant’s Obligations. Consultant shall comply with the following:

(&) If requested, Consultant will submit monthly written narrative progress reports to the
ARMDC. Consultant shall retain all records in connection with this Agreement or the Services
provided herein for a period of three years after all payments required herein are made and all other
pending matters are closed.

(b) This Agreement is subject to and incorporates herein the provisions of the U. S.
Department of Housing and Urban Development regulations and the sections of the Code of Federal
Regulations that are applicable to said program.

(¢) -~ The rules and regulations of the Office of Management and Budget (OMB) Circular
A-133 apply. If the Consultant 1s a non-profit organization incorporated or registered to do business
in Pennsylvania under the laws of the Commonwealth of Pennsylvania, Consultant shall provide a
copy of its annual Audit or Review, whichever is required by the Pennsylvania Bureau of Charitable
Organizations. |
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(d)  If Consultantis a Sub-recipient or pass-through entity, Consultant must comply with
applicable regulations pertaining to this Agreement.

7. Insurance. Consultant will obtain and maintain the following insurance with
insurers reasonably acceptable to ARMDC (a) workers' compensation insurance at the statutory
limit, (b) professional liability insurance with a limit of not less than $1,000,000 per occurrence, (c)
comprehensive general liability insurance including bodily injury with a limit of not less than
$100,000 each person, $300,000 each occurrence and property damage $500,000 each occurrence,
(d) automobile liability insurance in statutory amounts. ARMDC/HACP shall be named as an
additional insured on each of such liability policies. Consultant shall deliver to ARMDC
certificates evidencing such policies prior to the commencement of the Services, and shall deliver
evidence of the renewal or replacement of such policies at least 30 days prior to the expiration
thereof. Each of such policies will contain a waiver of the insurer's rights of subrogation against
ARMDC.

8. Termination.

(1) ARMDC may terminate this Agreement for convenience upon 30 days' prior
written notice to the Consultant.

(i)  This Agreement shall terminate automatically without notice upon the
occurrence of any of the following events:

(a) A material breach of this Agreement by Consultant;

(b)  Consultant or Consultant’s employees engaging in conduct materially
injurious to the ARMDC or to itself/themselves, including but not
limited to acts of dishonesty or fraud, commission of a felony or a
crime of moral turpitude, or alcohol or substance abuse;

() Consultant's refusal to substantially perform the Services;

(d)  Consultant becomes insolvent or makes a general assignment for the
benefit of creditors; or

(e) Consultant files a petition in bankrupicy or such petition is filed
against Consultant. )

ARMDC shall be liable only for payment for Services rendered prior to the effective date of
termination. If this Agreement is terminated pursuant to subparagraphs (a) or (¢) ARMDC may
take over the Services and prosecute the same fo completion by coniract or otherwise, and
Consultant shall be liable for any additional costs incurred by ARMDC. ARMDC may withhold
any payments to Consultant, for the purpose of set-off or partial payment, as the case may be, of
amounts owed to ARMDC by Consultant. :

9. Minority/Women_Participation. Consultant shall use its best efforts to ensure that

minority-owned businesses and women’s business enterprises shall have the maximum opportunity

to participate in the performance of contracts and subcontracts financed, in whole or in part, with
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federal funds provided under this contract. In this regard, Consultant shall take all necessary steps
in accordance with 2 CFR 200.321 (formerly 24 CFR 85.36{e)), to ensurc that minority-owned
businesses and women’s business enterprises have the maximum opportunity to compete for and
perform contracts. Consultant shall not discriminate on the basis of race, color, national origin or -
sex in the award and performance of contracts assisted by the U.S. Department of Housing and
Urban Development.

Failure of Consultant to carry out the requirements set forth in 2 CFR 200.321 (formerly 24 CFR
85.36(¢e)) shall constitute a breach of contract and, after notification from the U.S. Department of
Housing and Urban Development or ARMDC, may result in termination of this contract or such
other remedy as is deemed appropriate.

For the purposes hereof, a minority-owned business shall mean sole proprietorship, partnership or
corporation-owned, operated and controlled by minority group members who have at least 51%
ownership. The minority group members must have operational control and interest in capital and
carnings commensurate with their respective percentage of ownership. Furthermore, to qualify as a
minority-owned business, the business must be certified as an MBE by either the City of Pittsburgh,
Allegheny County, Commonwealth of Pennsylvania or some other governmental entity whose
~ certification is acceptable to ARMDC. Minority group members include, but are not limited to,
African-Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, Asian-
Indian Americans and Hasidic Jewish American.

A women’s business enterprise is defined as a sole proprietorship, partnership or corporation
owned, operated and controlled by women who have at least 51% ownership. Women must have
operational control and interest in capital and earnings commensurate with their respective
percentage ownership. Furthermore, to qualify as a women’s business enterprise, the business must
be certified as a WBE by ecither the City of Pittsburgh, Allegheny County, Commonwealth of
Pennsylvania or some other governmental entity whose certification is acceptable to ARMDC.

In the event of a contractor’s failure to comply with the equal employment opportunity and
affirmative action provisions, including the affirmative action undertaking outlined in its proposal,
or with any of the rules, regulations or orders referenced within this contract, ARMDC, at its
discretion, may exercise any one or more of the following rights and remedies:

1. cancel, terminate or suspend the contract in whole or in part

ii. ‘recover from the Consultant, by set off against the unpaid portion of the
contract, as liquidated damages and not as a penalty, an agreed upon sum for
each day that the Consultant fails to comply with the contract, the sum being
fixed and agreed upon by and between Consultant and ARMDC because of
the impracticability and extreme difficulty of fixing and ascertaining the
actual damages which ARMDC would sustain in the event of such a breach

iii. such other rights and remedies (which are cumulative and not exclusive)
available under applicable law on in equity.

10.  Acceptance of the Services. ARMDC has the right to review and/or require
correction of any Services provided by Consultant. Consultant shall make any required corrections
to any Service within 10 days at no additional charge. The payment of any invoice by ARMDC
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does not indicate acceptance of Services provided. Further, the ARMDC reserves the right at any
time to reject or disapprove any Service provided. If Consultant fails to make the necessary
corrections within a reasonable time after notice to do so from the ARMDC, or if the submission of
any corrected Service remains unacceptable, the ARMDC may immediately terminate this
Agreement pursuant to paragraph 8(ii}(a) hereof or reduce the rate(s) to reflect the reduced value of
the Services provided.

11. Confidential Information. Consultant agrees that Consultant will not knowingly
reveal to a third party or use for Consultant's own benefit, either during or after the term of this
Agreement, without the prior written consent of ARMDC, any confidential information pertaining
to the business and affairs of ARMDC, its officers, employees and directors obtained while working
with ARMDC except for information clearly established to be in the public record.

12.  Representation and Warranties of Consultant. Consultant hereby represents and
warrants to ARMDC that Consultant is not a party to or otherwise subject to or bound by any
contract, agreement or understanding which would limit or otherwise adversely affect Consultant's
ability to perform the Services or which would be breached by Consultant's execution and delivery
of this Agreement or by the performance of the Services.

13.  Indemnification. Consultant agrees to indemnify and hold ARMDC harmless from
any and all claims, damages, liabilities, costs and expenses (collectively “Claims™) arising out of or
in connection with Consultant's or its employees' performance of the Services on behalf of
ARMDC. :

14.  Independent Consultant. Consultant shall perform the Services hersunder as an
independent Consultant and not as an agent or employee of the ARMDC. Consultant shall be
responsible for paying any and all required Federal, state or local taxes arising from the
performance of the Services. Consultant agrees to remove any employee from the performance of
the Services at the request of ARMDC.

15. Copyright. No material produced in whole or in part under this Agreement shall be
subject to copyright in the United States or in any other country.” ARMDC shall have unrestricted
authority to publish, disclose, distribute, and otherwise use, in whole or in part, any reports, data, or
other materials and documentation prepared by Consultant under this Agreement.

16.  Imspections; Work Product. Pursuant to CFR 200.326 Appendix II (formerly 24
CFR 85.36(){(10) and (11)), access shall be given by Consultant to ARMDC, the United States
Department of Housing and Urban Development, the Comptroller General of the United States, or
any of their duly authorized representatives, to any books, documents, papers, and records of
Consultant which are directly pertinent to this Agreement for the purpose of making an audit,
examination, excerpts, and transcriptions. All required records shall be retained for three years after
ARMDC makes final payment and all other pending matters on which Consultant performed
- Services are closed. ,

All work product produced by Consultant, including Consultant's employees, in accordance
with this Agreement shall become the sole property of ARMDC in perpetuity. "Work product"
shall include all records and other documents resulting from the Services performed under this
Agreement. It i1s understood that ARMDC may reproduce any such work product without
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modifications and distribute such work product without incurring obligations for additional
compensation to Consultant.

17. Return_of ARMDC Property. Promptly after termination of this Agreement,
Consultant shall return and shall cause its employees to return to ARMDC all property of the
ARMDC then in Consultant's possession, including without limitation papers, documents, records,
files, computer disks and confidential information, and shall neither make nor retain copies of the
same. ARMDC's obligation to make final payment to Consultant following termination, including
without limitation accrued but unpaid fees under paragraph 4 hereof, shall be contingent upon
Consultant's compliance with this paragraph.

18.  Third Party Solicitation. Consultant warrants that Consultant has not retained any
company, firm or person to solicit or secure this Agreement and has not paid or agreed to pay any
company, firm or person any fee, commission, percentage, brokerage fee, gifts, or any other
consideration, contingent upon or resulting from the award or making of this Agreement.

19.  Release. Prior to final payment under this Agreement, or prior to settlement upon
termination of this Agreement, and as a condition precedent thereto, Consultant shall execute and
deliver to ARMDC a final release ("Release"), in a form acceptable to ARMDC, of all claims
against ARMDC by Consultant under and by virtue of this Agreement, other than such claims, if
any, as may be specifically excepted by Consultant in stated amounts set forth therein.

20.  Disputes. All disputes arising under or relating to this Agreement shall be resolved
in accordance with this paragraph. All claims by Consultant shall be made in writing and submitted
to ARMDC. Within 60 days after receipt of any claim ARMDC shall render a written decision
concerning such claim. Unless Consultant, within 30 days after receipt of ARMDC's decision,
notifies ARMDC in writing that Consultant takes exception to such decision, the decision shall be
final and conclusive.

Provided Consultant has (a) given written notice within the time specified in this section 19,
(b) excepted Consultant's claim relating to such decision from the Release and (c) brought suit
against ARMDC not later than one year after receipt of final payment, or if final payment has not
been made, not later than one year after ARMDC has made a written request to Consultant to
submit a final voucher and deliver the Release, whichever is earlier, then ARMDC's decision shall
not be final and conclusive, but the dispute shall be determined on the merits only by a state or
federal court located in Allegheny County, Pennsylvania.

21.  Notices. All notices or other communications to either party by the other shall be
deemed given when made in writing and deposited with the United States Postal Service addressed
as follows:

If to ARMDC: Noor IsMail
Allies & Ross Management and Development Corporation
C/0 Housing Authority of the City of Pittsburgh
100 Ross Street, 2™ Floor - Suite 200
Pittsburgh, PA 15219

If to Consultant:
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22,  Compliance with Law. Consultant shall comply with all Federal, State and Local
laws, regulations ordinances and codes relating to the operation and activities of ARMDC and all
Services performed pursuant to this Agreement, including, but not limited to completing the
following items which shall be attached as exhibits:

(a) Non-Debarment Certificate  (Exhibit C)
(b) Certification re: Lobbying (Exhibit D)
() Disclosure of lobbying activity (Exhibit E)
() Conflict of Interest {Exhibit F)

23.  Transfer by Consultant. Consultant shall not transfer all or any part of its rights or
obligations herein to any person or legal entity.

24.  Miscellaneous. The invalidity or unenforceability of any provision hereof shall in
no way affect the validity or enforceability of any other provision. This Agreement embodies the
entire Agreement between the parties hereto and supersedes any and all prior or contemporaneous,
oral or written understandings, negotiations, or communications on behalf of such parties. This
Agreement may be executed in several counterparts, each of which shall be deemed original, but all
of which together shall constitute one and the same instrument. The waiver by either party of any
breach or violation of any provision of this Agreement shall not operate or be construed as a waiver
of any subsequent breach or violation hereof. This Agreement is executed in and shall be governed
by and construed in accordance with the laws of the Commonwealth of Pennsylvania. This
Agreement may only be amended by written agreement of both parties hereto. This Agreement
shall inure to the benefit of the ARMDC, its successors and assigns.
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SIGNATURE PAGE TO
PROFESSIONAL SERVICES CONTRACT

ALLIES & ROSS MANAGEMENT AND
DEVELOPMENT CORPORATION

By:

Date

Printed Name: Mr. Kim Detrick
Title: Agent

Witness

' Date

Printed Name:

CONSULTANT

By:

Date

Printed Name:

Title:

Witness

Date

Printed Name:
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EXHIBIT A
SCOPE OF SERVICES

Consultant shall provide the services referenced in RFP Section I Scope of Services, the Offeror’s
Proposal as accepted by ARMDC, and any Addenda issued and made a part hereof.
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EXHIBIT B
FEE SCHEDULE

ARMDC shall compensate Consultant for all Services based on Attachment H, Fee Proposal of RFP #2018-
25REBID to be incorporated herein.

Total Not-To-Exceed Amount: . _ | S
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EXHIBIT C

CERTIFICATION OF PROPOSER
REGARDING DEBARMENT SUSPENSION AND OTHER RESPONSIBILITY MATTERS

{Proposer) - certifies to the best of its knowledge and belief, that
it and its principals:

1.

L

Are not presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from covered transactions by any Federal department or agency;

Have not within a three year period preceding this bid been convicted of or had civil
judgment rendered against them for commission of fraud or a criminal offense in connection

‘with obtaining, attempting to obtain or performing a public (Federal, State or Local)

transaction or contract under a public transaction: violation of Federal or State antitrust
statutes or commission of embezzlement, thief, forgery, bribery, falsification or destruction
of records, making false statements or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or Local) with commission of any of the offenses enumerated in
paragraph (2) of this certification: and

Have not within a three year period preceding this bid had one or more public transaction
(Federal, State or Local) terminated for cause or default.

If the Proposer is unable to certify to any of the statements in this certification, the Proposer
shall attach an explanation to this certification.

(Proposer) CERTIFIES OR AFFIRMS THE
TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE STATEMENTS
SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT
THE PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEO. ARE APPLICABLE
THERETO.

Signature and Title of Authorized Official
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EXHIBIT D
CERTIFICATION REGARDING LOBBYING

1, ,
(Name and Title of Authorized Official)

Hereby Certify on Behalf of that

No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of an agency. A Member of Congress, and officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal coniract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL * Disclosure Form to Report
Lobbying”, in accordance with its instructions.

‘The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all subrecipients shall certify and
disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when
this transaction was made or entered into. Submission of this certification is a prerequisite
for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who {fails to file.the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

Signature and Title of Authorized Official

Approved by OMB 0348-0046

34




Allies & Ross Management and Devefopment Corporation

EXHIBITE

RFP #2018-25REBID GPNA & Energy
Audit for Manchester Rebid

DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Public Reporting Burden for this collection of information is estimated to average 30 minutes per response,
including the time for reviewing instructions, researching existing data sources, gathering and maintaining
the date needed and completing and reviewing the collection of information. Please do not return your
completed form to the Office of Management and Budget sent it to the address provided by the sponsoring

agency.

1. Type of Federal Action: 2. Status of Federai Action: 3. Report Type:

__ a.contract ____a. bid/offer/application | a.initial filing

_ b.grant b, initial award ___b. material change
___c.cooperative agreement | ¢ post-award For Material Change Only
~ d. loan year quarter
e loan guarantee date of last report

___f loan insurance

4. Name and Address of Reporting Entity: 5.

Prime Subawardee Tier Jif known:

Congressional District, if known:

If reporting entity in No. 4 if
Subawardee,enter name and address of
Prime.

Congressional District, if known:

6. Federal Department/Agency:

6. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if known;

9.  Award Amount, if known:

$

10a. Name and Address of Lobbying Registrant
(If individual, last name, first name, MI):

b." Individuals performing services (Include
address if different from No. 10a) (last name,

first name, MI):

I. Information requested through this form is authorized by Sec
319, Pub L. 101-121, 103 Stat. 750, as amended by Sec. 10: Pub.
L. 104-63, Stat 700 (31 U.S.C. 1352). This disciosure of
lobbying activities is a material representation of fact upon
which reliance was placed by the above when this transaction
was made entered into. This disclosure is required pursuant to
31 U.SA.C. 1352. This information will be reported to the
Congress semiannually and will be available for public
inspection. Any person who fails to file the required disclosure
shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature
Print Name
Title:
Telephone No.:
Date:

Federal Use Only

Authorized for Local Reproduction

Standard Form LLL (1/96)

Authorized For Local Production  Standard Form LLL {1/9)
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBY ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a
covered Federal action, or a material change to a previous filing, pursuant to fifle 31 U.S.C. section 1352. The filing of a form is required for

each payment or agreement to make payment of any lobby entity for influencing or attempting to influence an officer or employee of any agency, .

a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal
action. Use the SE-LLL-A Continuation Sheet for additional informatios in the space on the form is inadequate, Complete all items that appiy
for both the initial filing and material change reports. Refer to the implementing guidance published by the Office of Management and Budget
for additional information.

1. Identify the type of covered Federal action for which lobby activity is and/or has been secured to influence the outcome of a
covered Federal action,

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. [f this is a follow up report caused by a material change to the information
previously reported, enter the year and quarter ir: which the change occurred. Enter the date of the Iast previously submitted
report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state and zip code of the reporting entity. Include Congressional District if known. Check the
appropriate classification of the reporting entity that designates if it is, or expects to be a prime or a subaward recipient, Identify
the tier of the subawardes, e.g., the first subawardee of the prime is in the I¥ tier. Subawards include but are not limited to
subcontracts, subgrants and contract awards under grants.

5. Ifthe organization filing the report in item 4 checks “Subawardee™ then enter the fuil name, address, city, state and zip code of
the prime Federal recipient. Include Congressicnal District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of
Federal Domestic Assistance (CFOA) number for grants, cooperation agreements, loans, and loan commitments,

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 {e.z., Request for
Propesal (RFP) number, Invitation for Bid (TFB) number: grant announcement rumber: the contract, grant or loan award
number, the application/proposal control number assigned by the Federal agency. Include prefixes e.g, RFP-DE-50-00).

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal
amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. {a) Enter the ful} name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4
to influence the covered Federal action,

(b) Enter the full names of the individual {s) performing services, and include full address if different form 10 (a). Enter Last
Name, First Name, and Middle Initial (MI}.

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item £) to the lobbying entity
(item 10). Indicate whether the payment has been made (actual or will be made planned). Check alt boxes that apply. Ifthisisa
material change report, enter the cumulative amount of payment made or planned to be made.

12, Check the appropriate box {es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the
nature and value of the in-kind payment.

13, Check the appropriate box (es). Check alt boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the
date (s) of any services rendered. Include ail preparatory and related activity, not just time spent in actual contact with Federal
Official {s) or employee (s} contacted of the officer (s) empieyes {s) or Member (s) of Congress that were contasted,

15. Check whether or not a SF-LLL-A Continuation: Sheet (s) is attached,

16. The certifying individual shall sign and date the form, print hisher name, title, and telephone number.

Public reporting burden for this collection of information is estimated to average 30 minutes per response. Including time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. Send comments regarding the burden estimate or any other respect of this collection of information,
including suggestions for reducing this burden, to the Office of Management and Budget. Paperwork Reduction Project {0348-
004-5), Washingtor, D.C, 20503,
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EXHIBIT F
CONFLICTS OF INTEREST

{Contractor”) certifies that:

1.

Date:

No employee, officer, or agent of Allies & Ross Management Development Corporation
(ARMDC) participated in the selection, or in the award or administration of the
Contractor’s Agreement with ARMDC, which would involve a conflict of interest, real or
apparent. A conflict would arise when (i) an ARMDC employee, officer or agent, (i1)
any member of his or her immediate family, (iii) his or her parents, (iv) his or her
business associates, or {v) an organization that employs, or is about to employ, any of the
foregoing, receives a payment from the Contractor or any affiliate thereof, or has a
financial or other interest in the Contractor or the Contractor’s Agreement with ARMDC.

Contractor shall not enter into any contract, subcontract or agreement with any officer,
agent or employee of ARMDC during his or her tenure not for one year thereafter shall
any officer, agent or employee of ARMDC have any interest, direct or indirect, in the
Contract Agreement including the proceeds thereof.

CONTRACTOR:

By:

Name:

Title:
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Request for Proposals

GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT B
General Contract Conditions for Non-Construction (HUD 5370C)

ATTACBMENT B.1
Supplemental General Conditions
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and
Developmen

Office of Public and indian Housing

Office of Laber Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any cother aspect of this coliection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.8. Department of Housing and Urban Development, Washingten, D.C.
20410-3800; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send thIS

completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described helow:

1) Non-construction contracts (without maintenance}
greater than $100,000 - use Section I;

2) Maintenance centracts (including nonroutine
maintenance as defined at 24 CFR 968, 105) greater than
$2,000 but not more than $100,000 - use Section II: and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
and Il .

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract:

{a) "Authority or Housing Authority (HA)" means the
Housing Authority.

{b) "Contract" means the contract entered into between the

* Autherity and the Contractor. i includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work, [t includes all formal
changes'to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor” means the person or other entity entering into
the contract with the Autherity 1o perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUB" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behaif of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice {o the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies tc be delivered.

(b} If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amocunt of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall medify the contract accerdingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. Howeaver, if the HA decides
that the facts justify it, the HA may receive and act upon a

3.

proposal submitted before final payment of the contract.

{d} Failure to agree to any adjustment shall be a dispute under

&)

clause Disputes, hersin. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

Mo services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Default

{a) The HA may terminate this contract in whole, or from time

(b)

{d)

to time in par, for the HA's convenignce or the failure of the

Contractor te fulfill the contract obligations {dafault). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upen receipt of the notice,
the Contractor shall: (i) immediately discontinue all servicas
affected (unless the notice directs otherwise); and (i}
deliver to the HA alf information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether compieted or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services renderad
tefore the effective date of the termination.

i the termination is due to the failure of the Contractor to
fulfill its obligations under the contract {default), the HA may
(i} require the Contractor to defiver to it, in the manner

and to the extent directed by the HA, any work &g
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by

- the HA; (iii) withhold any payments to the Contractor, for the

purpose of off-set or partial payment, as the case may

be, of amounts owed to the HA by the Centractor.

If, after termination for failure to fulfill contract cbligations
{default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled te payment as described in paragraph (b} above.

(e) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

Examination and Retention of Contractor's Records

{a) The HA, HUD, or Comptroller General of the United States,

or any of their duly authcrized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other recerds
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subconiracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c} The periods of access and examination in paragraphs (a)
and (b) above for records relating fo:

(i} appeals under the clause titled Disputes;

{ii) liigation or setilement of claims arising from the
performance of this contract; or,

(iii) costs and expenses of this coniract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

6. Rights in Data {(Ownership and Proprietary Interest})

The HA shall have exclusive ownership of, ail proprietary

interest in, and the right to full and exclusive possession of alt

information, materials and documents discovered or preduced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

8. Energy Efficiency

The contractor shail comply with ali mandatory standards and

pelicies relating to energy efficiency which are contained in the

energy conservation plan issued in compliance with the Energy

Policy and Conservation Act (Pub.L. 84-183) for the State in

which the work under this contract is performed.

7. Disputes

{a} All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section (I,
Labar Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resclved under this
clause.

{b} All claims by the Contractor shall be made in writing and
submitted to the HA. A ¢laim by the HA against the
Contractor shall be subject to a written decision by the HA.

{¢) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Centractor, within 30 days after
receipt of the HA's decision, shall noiify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

{d) Provided the Centractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (jii)
brought suit against the HA not iater than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Coniractor has had a
reasonable ime to respond to a written request by the HA
that it submit a final voucher and refease, whichever is
earlier, then the HA's decision shail not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction,

(e) The Contractor shall proceed diligently with performance of
this confract, pending final resolution of any request for
relief, claim, appeal, or action arising under the centract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subceniractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contracter shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assignad to a bank,
trust company, or other financial institution, If the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precadent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, cther than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that;

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contractor's abjectivity in performing the contract
work may be impaired.

(b} The Contractor agrees that if after award it discovers an
-organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Ceontracting Officar which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the MA if it would be in the best interest
of the HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intenticnally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

{d) The terms of this clause shail be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service previded by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisicns to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a} The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall ba carriad out within 30
days so as to not impede the work of the Contracior. Any
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product of work shall be deemed accapted as submitted if
the HA does not issue written cormments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.
(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.
Failure by the Contractor to proceed with reascnable
promptness tc make necessary correcticns shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this confract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced vaiue of services received.

(c}

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be consfrued to extend to this
contract if made with a corporation for its general beneft,

14. Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or empioyee of the HA, no member of the
governing body of the locality in which the project is situated, ne
member of the govemning body in which the HA was activated,
and no other pubic official of such locality or lccalities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafier, have any interesi, direct or indirect, in this coniract or
the proceeds thereof,

158. Limitation on Payments to influence Certain Federal
Transactions .

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.5.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatery commissions and Government corporations, as
defined in 31 U.S.C. 9101{1).

"Covered Federal Action" means any of the following
Federal actions: '

(iy The awarding of any Federal contract;

(il The making of any Federal grant;

(i) The making of any Federal loan;

(iv} The entering into of any cooperative agreement; and,

(v) The extension, centinuation, renewal, amendment, or

modification of any Federal contract, grant, lean, or
cooperative agreement, :
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

“Indian &ribe" and “tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 4508B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
befare an officer or employee of any agency, 2 Member of
Cengress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public autherity, a special district, an intrastate district, a
council of governmenis, a sponsor group representative
organization, and any other instrumentality of a local
govarmment.

"Cfficer or employee of an agency” includes the following
individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a ternperary appcintment;

(i) A member of the uniformed services as defined in
section 202, title 18, U.S.C.;

{liiy A special Government employee as defined in section
202, title 18, U.S.C.; and,

{iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Commiitee Act, title 5, appendix 2.

“Person” means an individual, corperation, company,
association, autherity, firm, partnership, society, State, and locat
government, regardiess of whether such entity is operated for
profit or not for profit. This term exciudes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient" includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian fribe, tribal crganization,
or any other Indian organization with respect to
expenditures specifically permitted by cther Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or Cooperative agreement, an officer or
employee who is employed by such parson for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considerad ta be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerte Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regicnal, or interstate entity having
governmental duties and powers.

(k) Prohibition.

(i) Section 1352 of title 31, U.5.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attemnpiing fo influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(ii) The prohibition does not apply as follows:
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{1) Agency and legislative liaison by Own

Employees.

(@) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reascnable
compensation made to an officer or employse of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly refated to a covered Federal
action.

(b} For purposes of paragraph (B)(i)(1}(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time. .

{c) The following agency and legislative liaisen
activities are permitted at any time only where

they are not related to a specific solicitation for
any covered Federal action:

(1} Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency’s use. i

{(d) The following agency and legislative liaiscn
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to iis
official submission; and

{3) Capability presentations by persons
seeking awards frem an agency pursuant to the
previsions of the Small Business Act, as
amended by Pubiic Law 85-507 and cther
subsequent amendments,

(&) Only those activities expressly authorized
by subdivision (b){ii}(1){a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i} of this clause,
does not apply in the case of-

{iy. A payment of reasonable compensation '

made to an officer or employee ofa .
person requesting or receiving a
covered Federal action or an extensicn,
confinustion, renewal, amendment, or
modification of a covered Faderal
action, if payment is for professional or
technical services renderad directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action er for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

{iiy Any reasonable payment to a person,
other than an officer or employee of a
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person requesting or receiving a
coverad Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federai action
if the payment is for professional or
techrical services renderad directly in
the preparation, submissicn, or
negotiation of any bid, propoesal, or
application for that Federal action or for
meeting requiremenis imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

{(b) For purposes of subdivision (b)(ii}(2){a} of
clause, "professionai and technical services”
shall be limited to advice and analysis
directly applying any prefessional or
technical discipiine.

{c) Requirements-imposed by or pursuant to law
as a condition for recaiving a covered
Federal award include those required by law
or ragulation, or reasonably expecied to be
reguired by law or regulaticn, and any other
requirements in the actual award
documents.

() Only those services expressly authorized by
subdivisions (0)(ii)(2){a)(i} and {ii} of this
section are permitted under this clause.

(iiiy Selling activities by independent sales
represaentatives.

{c) The prohibition on the use of appropriated funds, in

subparagraph (b){)) of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal sclicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, canditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the perscn's products
or services for an agency's use.

(d} Agreement. In accepting any contract, grant, cooperative

agresment, or loan resulting from this sclicitation, the
person submitting the offer agrees nct to make any
payrment prohibited by this clause.

(2) Penalties. Any person who makes an expenditure

prohibited under paragraph (b} of this clause shall be
subject to civil penalties as provided for by 31 U.S.C. 1352,
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowahility. Nothing in this clause is to be interpreted
to make allowabie or reascnable any costs which would be
unailowsbte or unreasonable in accerdance with Pari 31 of
the Federa! Acquisition Regulation (FAR), or OMB
Circuilars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 34 or the relevant CMB Circulars.
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16. Equal Employment Opporiunity

During the performance of this contract, the Contractor agrees
as follows:
(a) The Contractor shall nct discriminate against any employese

or applicant for employment because ¢f race, color,
refigion, sex, or national origin.

{b) The Contractor shall take affirmative action to ensure that

applicants are employed, and that employees are treated
during employment without regard to their race, celer,
religion, sex, or national origin. Such action shall include,
but not be limited to {1} employment; {2} upgrading, (3)
demotion; {4) transfer; {5) recruitment or recruitment
advertising; (8} layoff or termination; (7} rates of pay or
other forms of compensation; and (8) selecticn for training,
including apprenticaship.

(c} The Contractor shall pest in conspicuous places available

to employees and applicants for empioyment the notices to
be provided by the Contracting Officer that explain this
clause.

(d) The Contracter shall, in all sclicitations or advertisements

for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, coior, religion, sex,
or national origin.

(&) The Contracter shall send, to each labor union or

®

representative of workers with which it has a collective
bargaining agreement or cther contract or understanding,
the notice to be provided by the Contracting Officer
advising the laber union or warkers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicucus places available to
employees and applicants for employment.

The Contractor shall comply with Executive Order 11248,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

{g) The Contractor shail furnish alf information and reports

{h

(i)

required by Executive Order 11248, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary cf Labor for-
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of & determination that the Contractor is not in
compliance with this clause or any rule, reguiation, or order
of the Secretary of Labaor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Government contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11248, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Laber, or as
otherwise provided by law.

The Contractor shali include the terms and-conditions of
this clause in every subconiract or purchase order unless
exempted by the rules, regulations, cr orders of the
Secretary of Labor issued under Executive Order 11248,
as amended, so that these terms and conditions will be -
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctiens for nencompliance; provided that if the
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Contractor becomes invelved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interesis of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contracter is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmiess the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
sctivities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fuilly cooperate with the other contractors and
with HA and HUD employses and shall carefully adapt
scheduling and performing the work under this contract fo
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of werk by any other contractor or HA employee.

20. Liens

The Contractor is prohibited from placing & lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(z) The work 1o be performed under this contract is subject to the
requirements of secticn 3 of the Housing and Urban Development
Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The
purpose of section 3 is to ensure that employment and other
econcmic oppartunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, fo the greatest
extent feasible, be diracted to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

(b} The pariies to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
centract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement ar other understanding, if any, a
notice advising the iabor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shali set forth minimum
number and job fitles subject to hire, availability of
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apprenticeship and {raining positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) The contractor agrees fo include this section 3 clause in every
subcentract subject to compliance with regulations in 24 CFR
Part 135, and agrees {o take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcentractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subconiract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

{e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor is
selected but before the contract is executed, and {2) with persons
other than those to whom the regulations of 24 CFR Part 135
require employment opportunities to be directed, were not filled to
circumvent the contractor’s obligaticns under 24 CFR
Part 135.

{f) Noncompliance with HUD's regulations in 24 CFR Fart 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted coniracts.

22. Procurement of Recovered Materials

{a) In accordance with Section 8002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines cf the
Envircnmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Coniracter shall procure ifems designated in the
EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonabie pericd of time; (2) fail to meet reasonable .
performance standards, which shali be determined on the basis
of the guidelines of the National Institute of Standards and
Technclogy, if applicable to the item; or (3) are only available at -
an unreasonable price.

(o) Paragraph (a) of this clause shall apply fo items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2} during the
preceding Federal fiscal year, the Coniractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal apprepriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
(i) purchased a total of in excess of $10,000 of the item both
under and cutside that contract.
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and
Developmen

Office of Public and Indian

Office of Labor

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporting Burden for this ccllection of information is estimated to averags 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of informaticn. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of [nformation Policies and Systems, U.S. Department of Housing and Urban Development, Washingten, D.C.
20410-3800; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washingten, D.C. 20503. Do not send this

completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections, These
Sections must be inserted into non-construction contracts as
described helow:

1) Non-construction contracts {(withouf maintenance) greater
than $100,000 - use Section |;

2) Maintenance contracts {including nonroutine maintenance
as defined at 24 CFR $88.105) greater than $2,000 but not
mere than $100,000 - use Section II; and

3) Maintenance contracts {including nonroutine maintenance),
greater than $100,000 — use Sections [ and 1.

Section !l - Labor Standard Provisions for all Maintenance
Confracts greater than $2,000

1.  Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less cften than semi-monthly, and
without subseguent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at Hime of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard tc skili. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer's payrolf records accurately set forth the fime
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1{b), shall be posted at all tmes by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

{p) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Coniract shall be classified in conformance with the
wage determination. HUD shall appraove an additional
classification and wage rate only when the following criteria
have been met; )

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

{3} The proposed wage rate bears a reasonabie
refationship to the wage rates contained in the
wage determination.

{ii} The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day cn which work is performed in the classification.

2. Withhoelding of funds

The Ccntracting Officer, upon hisfher own acticn or upon
request of HUD, shall withhold or cause to be withheld from the
Contracter under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contracior,
so much of the accrued payments or advances as may be
considered necessary to pay laberers and mechanics employed
by the Confracter or any subcentractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract ail or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary 1o cause the suspension of any further
payment or advance untii such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, dishurse such amounts withheld for and on account
of the Coniractor or subcontractor to the respective employees
to whom they are due,

3. Records

{a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

{i) Name, address and Social Security Number,
{iiy Correct work classification or classifications;
(i) Hourly rate or rates of monetary wages paid;
(iv) Rate orrates of any fringe benefits provided,
(v} Number of daily and weekly hours worked;
(vi) Gross wages earned;

(vii) Any deductions made; and

(viliy Actual wages paid.

{b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspecticn, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contracicr or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such acticn as may be necessary o cause the suspension
of any further payment, advance or guarantee of funds.

4, Apprentices and Trainees

(a) Apprentices and ‘rainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
regisiered in;

(i A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of

a5
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Apprenticeship Training, Employer and Labor
Services {QATELS), or with a state apprenticeship
agency recognized by OATELS, cr if a person is
empioyed in his/her first 80 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for -
probationary employment as an apprentice; A

® trainee program which has received prior approval,
evidenced by formal certification by the
U.S. Department of Labor, ETA; or -

(i) A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or traineg must be paid at not less than

()

the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
ghall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,

apprenticesfirainees must be paid the full amount of fringe

benefits listed on the wage determinaticn for the applicable
classification.

The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shalt
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

{d} Any worker employed at an apprentice or trainee wage rate

who is not registered in an approved program, and any
apprentice or frainee performing work on the jeb site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of wark actually
perfoimed.

(e) In.the event OATELS, a state apprenticeship agency

recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
accepiable program is approved.

Disputes concerning labor standards

forth those findings that are in dispute and ihe
reasons, including any affirmative defenses, with
respect to the violations, The request shail be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings cr, if the notice does not specify
to whom a reguest should be made, to the
Regional Labor Relations Officer (HUD). The HA
(i or HUD official shall, within 60 days (unless
ctherwise indicated in the netice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of viclation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days afier the date of the decision. In the
event that the Regicnal Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Director, Office of
. Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, inciuding any affirmative defenses,
with respect to the violaticns. The Regionai Labor
i) Relations Cfficer shall, within 60 days (unless
otherwise indicated in the decisicn on
reconsideration) after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regicnal l.abor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter poestmarked within 30 days of the
Regional Labor Relations Officer's decision. Any
appeal to the Directer must set forth the aspects of
the prior decisicn(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be

final.

(b) Disputes arising cut of the labor standards provisions of

paragraph 6 shall not be subject to paragraph 5{a} of this
form HUD-5370C. Such disputes shail be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 28 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontracters) and
the HA, HUD, the U.S. Department of Labaer, or the

employees or their representatives.

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section Il of this form HUD-5370-C, other than
these in Paragraph 86, shall be subject to the following
proceduras. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the empleyees or
their representatives, concerning paymenit of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD's own motion, upon
referral of the HA, or upen request of the Contractor or
subcentractor(s).

0] A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of viofation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

{a) Overtime requirements. No Contracter or subcontractor
contracting for any part of the Contract work which may
require or invelve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of
4Q hours in such workweek. -

(b) Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisicns
set forth in paragraph 6(a), the Contractor and any
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subconitractor responsible therefor shall be liable for the
unpaid wages. [n addition, such Centractor and
subcontractor shall be liable to the United States {in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liguidated damages shall e
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a} of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph {a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shali upen its own action or upen
written request of an autherized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Coniractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
ligbilities of such Contractor or subcentractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b) of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section 1l and
also a clause requiring the subcontracters to include these

© provisions in any lower tier subcentracts. The prime Contractor
shall be responsibie for the compliance by any subcentractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law o be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect tc employeeas engaged under the
centract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position,

=¥
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ATTACHMENT B.1 - SUPPLEMENTAL GENERAL CONDITIONS

SUPPLEMENTAL GENERAL CONDITIONS

To the extent that there is a conflict between the terms of the General Conditions and the terms of the
Supplemental General Conditions, the terms of the Supplemental General Conditions shall govern to
the extent of such conflict.

If HUD 5370 applies:

Section 31(e) of the General Conditions shall be deleted in its entirety and repiaced by the following:

31(e). Forum. The Contracting Officer's decision shall be final uniess, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contractor files suit in a court of competent jurisdiction.

If HUD 5370-EZ applies:
Section 3({d) of the General Conditions shall be deleted in its entirety and replaced by the following:

31(d). Forum. The Contracting Officer's decision shall be final unless, within thirty (30) days of receipt
of the Contracting Officer’s decision, the Contracior files suit in a court of competent jurisdiction.

If HUD 5370-C applies:

Section 1 ltem 7(d) of the General Conditions shall be deleted in its entirety and replaced by the
following:

Section 1 ltem 7(d). Forum. The Contracting Officer's decision shall be final unless, within thirty (30)
days of receipt of the Contracting Officer's decision, the Contracter files suit in a court of competent
jurisdiction.

Allies and Ross Management and Development Corporation (ARMDC)
An instrumentality of the Housing Authority of the City of Pittsburgh (“HACP”)

Date: 'Signature:

Contracting Officer

48




Allies & Ross Management and Development Corporation RFP #2018-25REBID GPNA & Energy
Audit for Manchester Rebid

Request for Proposals

GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT C

Instructions to Offerors — Non-Construction (HUD 5369B)

49




Allies & Ross Management and Development Corporation

instructions 1o Qfferors
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CERE

- 52e

1. Preparation of Offers

{a) OHarors are expected fo examine the statement of work, the
propresed contract terms and conditions, and all instructions. Failurs
o do so will be at the offerors rsk.

{ts} Each offeror shall furnish the information required by the soficita-
tion. The sfteror shall sign the offer and print of type RS hams onthe
cover shest and sach comtinuation sheet on which & makas an entry.
Erasures or other chenges must be initinied by the parson signing the
offer. Oftars signed by an agent shall be accompanied by avidence of
that agent’s authority, unless that evidence has bean previously
fumished tc the HA.

{¢} Diers for services ather than those specifisd will not be consid-
arad.

2. Submisslon of Offars

{a) Offers and modiflcations thersol shall be submitted in sealed
snvelopes of packages {1) addressad te the office specified In the
sticiation, and {2) showing the Sme specified Tor receipd, the soliclta-
tlory numrber, and the nams and address of the offeror,

(b} Telegraphic offers will not be considered unksss authorized by the
soficiation; howsver, offers may be modified by written or telegraphic
Actica.

{c) Facsimite offers, modifications or withdrawals will not be consid-
srect unless auvthorzed by the soliciation,

3, Amendments o Soliciiations

{2} | this solictation is amanded, then ali terms and conditions which
ars not modified remain unchangsd.

{b) Ofarors shall acknowledge recelpt of any amendments o this
solicitation by
{1) signing and relurning the amendment;
{2) entifying the amsndment number and date in the space
proviged tof this purpese on 1he form for submitting an affer,
{3} Istter or talagram, of
{4) facsimila, # facsirsdle offers are authorzed i the solicitation.
The HAAUD must receive the acknowledgment by the fme
specified for receipt of offers.

4, Explanation to Prospective Offerors

Any prospective offerer desitlng an explanalion or interpratation olthe
solicitation, staterment of work, elc., must request if in writing soon
snough to allow a reply 1o reach all prospective ofterors bedore the
subrrission of their offers, Oral sxplanations or instructions given
beiore the award of the contract will net be binding. Any infurmation
givenio a prospeciive offeror conserning a soficitation wiltbe fumished
prormpily o all vther prospeclive offerors a5 an amendment of the

soficiation, #f that information is necessary In submitling offers or f the
lack of & would be prejudicial 1o any ather prospeciive offerars.

5. Rasponsibliity of Pragpective Contractor

iz} Tha HA shall award a contract only 1o a responsible prospective
centractor whe is ahis to perderm sugcessiully undaer the lerms and
conditions of tha proposed contract. To be datermined rasponsible,
a prospective conlractor must -
{1) Have adequate financial resourcss 1o perform the ceatract, of
the abiity to oblain thern;

{2) Have a safislactory performance record;

{3) Have 2 salisfactory racord of Integrity and business ethics;

A} Have a satistactory record of compliancs with public policy
{8.9., Equal Employmen Opportunity); and

{5} Nothave bearn suspendsd, debarred, or ctherwise delerminad
to be insligible for award of comtracts by the Department of
Housing and Urban Davelopment or any other agseacy of the
LS. Government. Currsnt Ists of ingigible contractors are
availabie lor inspection at the HAHLUD,

() Belore an offer is considered for award, the offergr may be
raquasiad by the HA to submit a staternent or othar documentation
regarding any of the foregeing requirements. Fallure by the offeror to
provida suchadditional informalion may rander the offerorinsiigible for
award,

6. Late Sulynissions, Modifications, and Withdrawal of Offers

{a} Any affer recaived al the place designated in the solicitation after
the axact tme speciiad for receipt will not be conshifered unless itis
recelviad befors award is made and # -

{1} Waa zent by registered groerified mall not later than the fth
wakendar day before the date specified for receipt of offers
ta.g., an ofter submitted In respanse 10 a solicitation requldng
receint of offers by the 20th of the month must have been
maiied by the 15th);

{2} Was sent by mall, or { authorized by the sofictation, was sent
by telegram or via {acsimils, and it is determined by the HA/
HUD that the late raceipl was due salely (o rnishandiing by the
HAMULD after rocaipt at tha HA;

{3) Was sent by U8, Postal Service Express Maill Nex! Day
Bardoe - Post Offics o Addresses, notiatarthan 500 pm. &t
theplacs of mailing two working days priot tothe date specified
for raceipt of proposals. The tenm “working days” excludes
weekends and U5, Fedural holidays; or

{4} iz the only offer racsived,

{b} Any modification of an offer, excent a modificatien rasulting from
the RA'srequest or “best and final” offer (i this solicitation Is areguest
tor proposals), Is subject to the same conuitions as in subparagraphs
{ay{1}, {2), and {3} of this ravision,

{o} Amodiication resuiting from the HA's request for "best and ﬁral
offar recaived after the time and dats spedified in the request will not
be considersd unless recalved bielors sward andihe ale recaiptis dus
solely to mishandiing by the HA after recaipt at the HA,

{) The cnly accepiable evidence io astablishthe dats of mailing ol &
tata offer, modification, or withdrawal sent efther by registered or
cenified mall is the U.S, or Canadian Postal Service postrmark both on
the snvelope or wrapper ard on the original receipt romthe ULS. or
Canadian Postal Sarvice, Both postrmarks must show a legible date
orthe affer, medification, of withdrawal shall be procassed as ¥ mailed
e, “Posimark” means a printed, stamped, or olherwise placed
imprassion {exclusive of a postage meter maching Impression) that is
raadily dentiflable without further action as having been suppiied and
affixed by employess of the ULS. or Canadian Postal Service ontha
data of mailing, Thersfors, offerors shoukd ratjuest the nostal clerk to
place a hand cancsilation buit's-sys postmark on both the receipt and
the anvelope Of WapPe!.

{&) The only acceptabls evidence to establish the time of feceipt atthe
FA I8 the tme/date stamp of HA on the offer wrapper o other
cocymentsry evidence of recaipt madntained by the HA,

Eopwios editien o obsobste
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1 The oniy accepiable svidencs Io establish the date of mafing of &
fate offer, modification, o withdrawal sant by Expregs Mall Next Day
Servica-Post Office o Addresses is the date sptersd by ths pest office
raceiving clerk on the "Express Mail Next Day Service-Post Office 1o
Addrassee” labet and the posimark on both the savelops of wrapper
andd on the original receipt from the US, Postal Servics. "Postmar”
has the sams msaning as defined in paragraph (o) of this provision,
axcluding postmarks of the Canadian Fostal Service, Theratore,
oHerors should request the postal clerk 1o place 3 Tegible hand
canceltation bull’s ays postrmark on both the receipt and the envelope
Of WrsppeT,

{9} Motwithstanding paragraph {a}of this provision, 3 latemodification
of an otherwise successiul offer that makas its tarms maorg favorable
to the HA will be considerad al any tma 1 is received and may be
accepied. .

$h) 1 this solicitation 5 a request lor proposals, proposals may be
withdrawn by written notica, or #f authorized by this soficitation, by
telegram {including maiigram} or facsimile maching lransmission
rpceived at any ime betore award. Proposals ray ba withdrawn in
person by a offeror or s authodzed represantative  the Hertity of the
person requesting withdrawal is established and the psreon signs &
racsiptfor tha offter before award. i this soficitation is an invitationtor
bicls, bicks may bs withdrawn at any fime prior to bid opening.

7. Contract Award

{3} The HA wil award a contract resuting from this solicitation ta the
rasponsitits offarcr whose offer conforming to the solictation will be
most advantageous tothe HA, costor price and other factors, specified
sizewhors In this solicitation, considered.

{By The HA may
{1) relect any or ajl offers ¥ such action is in the HA's interest,
{2) accent other than the lowest offer,
{3} waive Informaliies and minor iregularities in offers recsived,
and (4) award morg than one contract for i or pan of the
retiramants stated.

{c) if this solicitation is a request for proposals, the HA may awird &
confract on the basis of inftial offers received, without discussions.
Tharsfors, each inlilal offer shouldoontain the offerer’s bestterma from
a cost of price and lechnical standpoint.

RFFP #2018-25REBID GPNA & Energy
Audit for Manchester Rebid

(d) A wiiiten award or acceptance of offsr mailed or otherwise
furnished to the successil offeror within the tima for acceptance
specied in the offer shalf resalt in a binding contract without funher
action by etther parly. # this sciichalion is a wquest for proposals,

- welorethe offer's specitied sxplrationtime, the BAmay accept anotier,

whether or not thare are negotiations afier is recalpt, unless awritten
notice of withdrawal is received beiors award. Negotiations conducted
after recelpt of an offer do not constitute arsjection or countaroffer by
the HA.

{5} Msither financial dats submited with an offer, nor representations
concerning facition or fnanding, will Torm a part of the resulting
coentract.

8. Service of Protest

Any protes! againstthe award of a contract pursuant to this soliciation
shali be servad on the HA by obisining written and dated acknowleds-
ment of receipt from the HA at the address shown on the cover of this
soficitation. The determination of the HA with regard t¢ such protast
or to procasd o award notwihstanding such protest shall be final
untess appeaied by the protestor,

9. OHer Submission

Cars shall be submitted as folows and shall be enciesed In a sagled
anvelops and addrassed to the oftice specified In the solicttalion, Tha
proposal shall show the hour and dats specified In tha solicitation
tor recalpt, the solicitation number, and the nams and sddrass of
tha offeror, on the face of the anvalopa.

It is very imporiant that the offer ba properly identified anthe face
of the anvelops a3 set forth above In order 1o insure that the date and
timo of recaipt s stamped on the face ot the offer envaiope, Raceiving
proceduras are! date and fime stamp those envsinpes identified a3
proposals and deliver them immediztely o the appropriste contracting
officlal, and only date slamp thoss envelopss which do not contain
antification of the coments and deliver them fo the appropriale
procuring activity oniy through the routins mall defivery provedure.

{Describe bid or proposal preparation instructions herg}

Provious sditon is obaolste
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Certifications and
Hepreseniations

of Offerors
Mon-Construction Contract

.8, Depariment of Housing
and Urban Development
Offies of Public and indian Housing

Pubiic repating burden for this eollection of information is estimatedioaverage 3 minutes perresponse, including the Hima for reviawing instructions, ssarching
existing data sowrces, gathering and maintaining the data nesded, and compteting and reviewing the collestion of infonmation.

This form incluces clauses reouiad by OMB's common nale on bidding/oflering prossdurss, nplamentad by BUD in 24 OFA 85,56, and those regquirements
sat forihin Exsoutie Order 11825 for small, minority, women-owned businessas, and certifications for indessndant price determination, andconflictof interast.
The form isrequired for nonconstruction contrasts awarded by Housing Agencies [HAs). Theform s usedby biddersiolistors to cortify tothe HA's Contracting
Offiger for contract complianioe, I the form were not used, HAS would be unable 1o enforoe their contrants. Responsss to the collection of information are
required (o obtain a benefit or to relaim a benefit, The information reguested does notlend iteslf 1o confidentiality.

1. Contngent Fee Representation snd Agrecment
{2} The bidderfofferor represents and certiffes as part of its bid/
offer that, except for faull-time bona fide employess working
solely for the bidder/offercr. the bidder/offeron:
(B[ Jhaso | ] bes notemployed or retained any person or
wompany 1o selicit or obtain this contructs and
[ 31 | has not puid or agieed to pay to aay parson
or company cmploved or retained to soliclt or obinin this
sontravt @y commission, percentage, brokerags. or other
few contingent gpon or resulting from the award of this
contract,

1 has, |

(b3 1 the answer to either (a) 1 or {2} {21 above i3 affirmative,
the bidderfofferor shall make an lopmediate and Ml written
digclosure to the PHA Contracting Officer

{oy Anv misrepresentation by the bidder/offeror shull give the
PHA the right to 113 terminate the resultant comtract: {2) at its
diseretion, to deduct from eontract paymenss the amount of any
comprpission, perventage, brokerage, or other contingenr feey or
{37 1zke other remedy pursuant to the contrat,

2. Swaull, Minerity, Women-Owued Business Concers Rep-
resentatian

The biddeofferor represents and certifies as parcof its bid! offer

that it

([ Tin ] s oot seall buginess coneern. “Small business
concern.’” as uged in 1his provision, means a convern. includ-
ing s affitieres, that is ndependently owned and operated,
not dominant in the Held of operation fn which @t is bidding,
and gualified as a small business under the oriteria and size
standards in 13 CFR 121,

bl Tisc b i nota women-owned stall business concern,

“Women-owned,” as used o this provision, means a small

business that is of keast 51 percent owned by a woman o

women whe are RS, citizens aod who also conmrel and
operate the business,

fevi Tis. T is nota minority enterprise whivh, purssant v
Executtve Opder 11623, v defined os 2 business whith is ar
feast 31 pereent owned by one o mere minerily group
mecinbors or, in the cose of a publicly owned basioess, at least
3t pereent of Ifs voting stock is owned by ome or more
minerity group members, and whose management and Jaily
operations are vomtrolled by one or more such ndividus,

For the purpose of this defiaidon, minority groop members am
{Cheek the block upplicable o you?
{ | Binck Americans H
b1 Hispanic Amerfoans |

1 Asian Pacific Americans
| Asies Indian Americans

{1 Native Americans I} Hasidie Jewish Americnns

3. Ceriificate of Independent Price Determinuation
{a} The bidderv/offeror certifies that—

{13 The prices in this bidfoffer have been wrived at indepen-
densly, without, for the purpose of restricting competi-
tien, any conselfation, communication, or agreement
with sny other bidder/offeror or competitor relaring to (33
those prices, (i) the intention to submit a bidfoffer. or
{11} the methods or foctors wsed to caleulate the prices
wffered;

{25 The prices in this bid/offer frave ot been and will not be
Enowingly disclosed by the bidder/offeros, directly or
indirectly, to any wther bidder/offerer or competitor be-
fore bid opening (in the case of @ sealed bid soliciation}
ar sentract award {In the case of o negotined solicitation}
uiless etherwise reguired by law; and

(33 No attempt has been made or will be made by the biddes!
pfferor o induce any othor concern o subtoit or not to
subait o bidfoffer for the purpose of restricting competition,

(b Each sigoature on the biddolTer is considered 1o be o conifi-
cation by the signatory that the signatory:

(13 Is the person in the hidder/offoror’s crganization respon-
sthte for determining the prices being offered in shis bid
or proposal, and thet the sigratory hes not participated
wnd will not participate in any action contrary 10 subpara~
graphs (a1} through (@33 above; or

€21 €y Has been awthorized, in writing, to act as agent for the

following prircipals in cerfifving that those principals
have not participaied. and will not sarticipate is any
action contrary 1o subparagraphs {a3(1) through K3
abwve linsert full name of person(s) in the bidder/offerors
organization vesponsible for determining the prices of-
fered In this bid or propesal, and the #ile of his or her
position in the bidder/efforor’s organization);
{ily Asg an puthovized agent, does certify that the princi-
pals pomed in subdiviston (BYZXi) above have nol par-
tivipated, and will not participate, in any action contrary
o subparagraphs {a¥3) through (a3(3) above; and

Pravdious sditfon s obsulete
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{1t} Asanagent, has not perstmadly participated, and will
nof participate @ any action confrary o sebparagraphs
(2} through {93(3) abuve,

{c} If the bidderfofferor deletes or modifies subparagraph (a2
ahove, the bidderfofferor must fumish with its Mdioffer a
signed statement setting forth in detail the circumstanges of
the disclosure.

4, Orgamizational Conflicts of Intevesi Certifivation
{a) The Contrucror warrants that to the best of #s knowledge and
belief and except as ctherwise disclosed, it does not huve any

organizational eunflict of intersst which B defined as a -

situation in which the nattre of work ender u proposed
contract and a prospective contrector’s organizational, fi-
naneial, contractual or sther interest ave such thai:
(i Awuard of the contract may resulein an unfuir competi-
tve advantage;
(ity The Conmactor’s objectivity in performing the cop-
tract work may be impalred; or
(i3 Thas the Coniraotor has slisclosed all relevant infor-
marton andd reguested the HA 1o make o delermination
with respect o thls Coniract,

(b} The Contractor agrees that if after award he or she discovers
an organdzational conflict of intwrest with respect W this
comiract, he or she shall make an immediate and fall disclo-
sure in writing 1o the HA which shall include s deseription of
the sction which the Contractor has taken or intends w
climinate or nentrabize the conflict, The HA may, however,
terminate the Contraet for the convenionce of HA i it would
be in the best interest of HAL

(¢ In the event the Contracter wos awore of an organizational
confhlict of interest before the award of this Contraet and
intentionally did not disciose the condlict to the HA, the HA
may erminate the Contragr for defaul,

iy The Contaoter shall regeire a disclosure or represemtation
from subcontractors sud consuliants who may be ina position
to influence the advice or assistasce rondered o the BA and
shallinglude any necossary provislons W eliminnes or newralive
conflicts of intereyt in consultanr agreements or subocontzacts
involving performance or work under this Congract,

3, Authorized Megotintors (RFPs only}

The offeror represents g the following persons are anthorized
o negotinte on its behudf with the PHA In connection with this
recuest for propesals: (list sames. titdes, and wlephone numbers
of the suthorized negotialorsy

G, Condlict of loterest

Tn the absenos of any actuad or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of s
knowledge and beliel, no actral or apparent conflict of interest
exizts with regard 1o my possible parfornmnes of this provure-
mest, as deseribed tn the clanse in this solicitation titled *Orga-
nizational Conflict of huerest.”

7. Offeror’s Shenaturse

The afferor bereby certifies that the informeion contained in
these certifications and representitions s ascurte, complets,
ami current.

Siguature & Date:

Typed or Printed Name:

Title:

Presdous edition s obeolate
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ATTACHMENTE

MBE/WBE Participation Plan

I. SMALL BUSINESS PARTICIPATION
Is the Bidder a Small Business as defined by
the size and standards in 13 CFR 1217

Yes No
II. MINORITY BUSINESS PARTICIPATION
Is the Bidder ¢lassified as a Minority Business
Enterprise?

Yes No

If “No”, are any Subcontractors classitied as
Minority Business enterprises?

Yes No

If “Yes”, please fill iri the following chart:

I WOMEN-OWNED BUSINESS
PARTICIPATION

Is the Bidder classified as a Woman-Owned
Business Enterprise?

Yes No

If “No”, are any Subcontractors classified as
Women-Owned Business Enterprises?

Yes No

If “Yes”, please fill ins the following chart:

Consulting § Value % of Fee
Firm(s) Contract
{(WBELE)

Consulting Firm(s) |. $ Value % of Fee

{MBE) Contract

#*All MBE/WBE firms must be certified. In order for the MBE/WBE participation plan to be
complete, copies of MBE/WBE certification must be included for all firms listed.
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ATTACHMENT F
DATE

<Name Of MBE or WBE Contact Person>
<Name of MBE or WBE firm=>
<Address>
<City>, <State> <Zip>

Re: <Name of ARMDC Project>
Dear <Name of Contact Person at MBE or WBE Firm>

<Name of Prime Bidder> has submitted a bid for the above referenced project to Allies

& Ross Management and Development Corporation (ARMDC).

If we are the successful bidders and awarded the contract, <Name of Prime Bidder>
intends to utilize <Name of proposed MBE or WBE firn> as follows:

Scope of Proposed Services:

Estimated Dollar Value:

Please call should you have any further questions. We thank you for your continuing

interest.
Sincerely,
<Contact Person from Prime Bidder> <Contact Person from MBE/WBE>
(Signature) _ (Signature)
(Name)  (Name)
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A. The work to be performed under this contract is subject to the requirements of section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose of Section 3
is to ensure that employment and other ¢economic oppertunities generated by HUD assistance or HUD-
assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 135, which
implement Section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with the
part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers’ representative of the contractor’s commitments under this Section 3 clause,
and will post copies of the notice in conspicuous places at the work site where both employees and
applicants for training and employment positions can see the notice. The notice shall describe the Section
3 preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship
and training positions, the qualifications for each; and the name and location of the person(s} taking
applications for each of the positions; and the anticipated date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with

‘regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR part 135. The contractor will not subcontract with any -
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training positions, that are
filled (1) after the contractor is selected but before the contract is executed, and (2) with persons other
than those to whom the regulations of 24 CFR part 135 require empleyment opportunities to be directed,-
were not filled to circumvent the contractor’s obligations under 24 CFR part 135. ‘

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, termination of
this contract for default, and debarment or suspension from future HUD assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing assistance,
section 7(b) of the Indian Self-Determination and Education Assistance Act '

(25 U.S.C. 450¢) also applies to the work to be performed under this contract. Section 7(b) requires that to
the greatest extent feasible (i) preference and opportunities for training and employment shall be given to
Indians, and (ii) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this contract that are subject to the
provisions of Section 3 to the maximum extent feasible, but not in derogation of compliance with section
7(b).
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Corporation

SECTION 3 OPPORTUNITIES PLAN

Business Opportunities and Employment Training for Housing Authority of the City of Pittsburgh Low Income
Public Housing Residents (LIPH) and Area Residents of Low and Very Low Income Status (ARLIS)

PRIME CONTRACTOR’S NAME:
SPECIFICATION OR RFP/IFB/RFPF NUMBER:
SPECIFICATION OR RFP/AFB/RFP TITLE:

The Contractor hereby agrees to comply with all the provisions of Section 3 as set forth in 24 CFR

135.1 et seq. and the ARMDC Section 3 Policy and Program requirements. The Contractor hereby submits this
document to identify employment opportunities for HACP residents (LIPH) and Area Residents of Low and Very
Low Income Status (ARLIS) during the term of the contract between the Contractor and ARMDC.

The preference of ARMDC/HACP is to ensure that as many HACP residents as possible are employed. In an
effort to further that requirement, ARMDC has created a preference tier structure as outlined in the HACP
Section 3 Policy and Program Manual which can be reviewed by visiting the “Vendor Services” section of
www.hacp.org. Contractors are required to comply with Section 3 by first considering Tier I — Hiring. If the
Contractor cannot meet its Section 3 requirement in Tier I and needs to move to Tier It or Tier III, that
Comntractor must document this inability to comply with the preference and the need to move to a lower tier.
(Such inability mast be documented for moves within tiers). The Contractor agrees to meet its Section 3
requirement following the Preferential Tier Structure as indicated by the selection below (check one or more
tiers below): '

I ] Tier I - HIRING

The Contractor affirms that the jobs identified shall be for meaningful employment that may or may not be
related to the scope of services covered under Contract/Purchase Order #
The Contractor has committed to employ resident(s) in order to comply with its Section 3
requirements. A prime contractor may satisfy the HACP Resident Hiring Requirements through his/her
subcontractors. Contact the ARMDC ¢/o HACP Resident Employment Program for resident referrals at 412-395-
3950, Ext 1118. :

When Tier I is selected, the Contractor shall complete the following table as instructed below:
{1) Indicate each job title for all phases of this contract
(2) The number of positions that will be needed in each category
(3) How many of those positions are currently filled
(4) The number currently filled by low and very low-income HACP residents
(5) The number currently filled by City of Pittsburgh neighborhood area residents
(6) How many positions need to be filled

Indicate your requirement for the number of positions you intend to fill with:
(7 Low income HACP Residents (LIPH) and/or
{8) Low and very low income City of Pittsburgh Neighborhood Area Residents (ARLIS)
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SECTION 3 OPPORTUNITIES PLAN

SPEC or RFP TITL,
HIRING
: REQUIREMENT
JOB SSTLE m CURRENTLY FILLED TOBE | | o | amLss
NEEDED | TOTAL | LIPH ARLIS | FILLED o s
2) 3) (4) (3) (6)

LIPH - BACP low income public housing resident
ARLIS - Area Residents of Low/Very Low Income Status — (Area is the Pittsburgh metropolitan arca)

In the event the value of Section 3 resident hiring is less than the amount identified in the Resident Hiring Scale, vendors
must contribute to the ARMDC ¢/o HACP Education Fund an amount not less than the difference between the value of
Section 3 hiring and the amount identified in the Resident Hiring Scale, which funds shall be used to provide other
economic opportunities.

Therefore, if it is anticipated that amy position listed above shall be for fess than the full term of the contract period,

you must indicate on the lines below, the anticipated term for each position:
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SECTION 3 OPPORTUNITIES PLAN
[ ] Tier Il - CONTRACTING

The contractor has identified HACP resident-owned business(es) or Section 3 business(es)
_ which is/are 51 percent or more owned by Section 3 residents or 30 percent or more of their permanent full-time
workforce are Section 3 residents. This will satisfy the contractor’s Section 3 requirement covered under
Contract/Purchase Order #

In a one (1) page letter on your firm’s letterhead:

1) Indicate the requirements, expressed in terms of percentage, of planned contracting dollars for
the use of Section 3 business concerns as subcontractors.

2) A statement of the total dollar amount to be contracted, total dollar amount to be contracted to
Section 3 business concerns for building trades, and total dollar amount to be contracted to Section 3 business
concerns for other than building trades work (maintenance, repair, modernization, and development).

3) A description of the method used to develop the requirements above and the efforts to be
undertaken by the contractor to meet those requirements.

[ ] Tier III - OTHER ECONOMIC OPPORTUNITIES

Firms may provide other economic opportunities to train and employ Section 3 residents or make a direct cash
contribution to the ARMDC ¢/o HACP Education Fund. HACP has established the following minimum
threshold requirements for provision of training or contribution {o the HACP fund that provides other economic
opportunities:

- a) Contractor incurs the cost of providing skilled training for residents in an amount commensurate with the
sliding scale set forth in the Resident Hiring Scale; or,

b) Contractor makes a contribution to the HACP Education Fund at Clean Slate E3 to provide assistance to

residents to obtain training. The level of contribution would be commensurate with the shding scale set forth in

the Resident Hiring Scale.

Contractor shall provide, in a fetter on firm letterhead:

1) Indication of the skilled training to be provided, the number of persons to be trained, the training provider,
the cost of training, and the trainee recruitment plan; or, o

2) Provide the amount of planned contribution to be made in relation to percentage of the contract labor hours
costs. (Contribution checks should be made payable to: Clean Slaie E3 Education Fund and mailed to
Clean Slate E3, C/O Housing Authority of the City of Pittsburgh, Finance Department, 200 Ross Street, ot
Floor, Pittsburgh, PA 15219.

[ | Tier IV — No New Hire Opportunity

If awarded this contract, the contractor will be able to fulfill the requifements of the IFB/RFP/RFQ with the
existing work force. No new hires will be employed as a result of this award. If this position changes and hiring
opportunities become necessary, the HACP Resident Employment Program will be notified.
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SECTION 3 OPPORTUNITIES PLAN

By signing below, thie Contractor hereby agrees to comply with the selecied Section 3 requirements
indicated above. To the extent that the completion of this form is contingent upon future information, for
example price negotiations, request for specific services, etc., the undersigned hereby affirms and agrees
to fully adhere to the spirit and intent of the ARMDC /o HACP Section 3 Policy.

Furthermore, the undersigned acknowledges and affirms responsibility for completion and submission of

this form as part of the response documentation for this Invitation for Bid or Request for Proposals.
Failure {o submit this form may jeopardize the responsiveness of your submission. ‘

Company Name:

Name:

Title:

Signature: Date:

Witness Name:

Witness Signature: Date:
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GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT H

Fee Proposal Form
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ATTACHMENT K RFP #2018-25REBID GPNA Energy

FEE SHEET Audit for Manchester Rebid

Single- family

Muiti-family

Suabtotals 56

0 86 [}] 1] Grand Toial Fee $

LEGEND

NOTES

WU-Walkup/Multifamily Apt (Shared Entrance)
SF - Single Family Detached

SD - Serni Detached

D - Duplex

R - Row or Town House Style

B - Building/Elevator

The Unit Price column should reflect any/ail hours, expenses, including overhead/profit, necessary to perform the totat services of the GPNA per commumity
line item.

The Total Fee colurr is comtprised of the Unit Price x No. of Units to Survey & Ne. of Non-Diwelling Stnuctures 1o Survey & is io be shown per community
ling item. The Grand Total Fee shail equate to the sum of the total fee per community kne item.

Company Name:

Vendor Signature:

Vendor Name Printed;

Phone #

Fax#

Email:
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Request for Proposals

GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT 1

Firm Demographics Form
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Allies & Ross Management and Development Corporation

ATTACHMENT G - Firm Demographics

SBIJLIOUIAl UBDlISUIY JO # [E301

Female

ubisio4

AJLI0UIN UBSLIBULY JaUI0

uedieWy Me[ JIPISEH

ueoLBWY BIsy

ueslaWy dluedsiH

ueollawy Ueduy

UBodlsWY 8}UAA

Male

solely [e10L

ubislo4

AuIoUA UBdUBsWY 12410

uesBWY M OIPISEH

UeolLaWY eisy

ueoLBWY oiuedsiH

ueollaWy UedLY

Ueslialy SJUAA

sosloldws ||y

Partner
- Associate

Professional
Secretarial
Clerical
Other

Total

Explain all other American Minority:

Be certain that the numbers in this table are accurate and add up correctly.
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GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT J

Request for Taxpayer Identifieation Number and Certification (IRS W-9)
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Fomn w"Q

Fe, Dmoseniver 20141
Deparnrant of the Treasuury
intang Ravanue Sorving

Request f&i Taxpayer
Identification Number and Certification

RFP #2018-25REBID GPNA & Energy
Audit for Manchester Rebid

Give Form to the
Crequester. Do not
sengd to the IBS.

§ TG 1AS SRGwT On YOUT Moo i R, MName i reaared on this lnel do not leaes i

2 hinnk.

2 Buminess nemefdisragerded smity name, ¢ differend fom above

FT7 tndividual/sale proprietor or
slegbe-rmamiber WO

ther taix slassibeation of the single-member camer.
[72 Other f2ee inspuctions) »

Print or type

3 Check approptiste box for federsd tax classifination; sheck only o of e follpwing seven boxss

% O Omporation [0 STomorstion 19 Potnarship

E57 {dmited Salility company. Enter the tax clossification {C=T corporation, S8 corponaion, P=partesrship)
Hobe. For @ single-reember 11T that s distegarded, die not check LLE: cheok the apprpiats box in the fns above for

4 Exzroplions footes apply only ta
== weriaie eriiien, not ndnddunls; ses
Pt Trustfeelale | muotnsstions on page 38

cemrnai | Exenipt payss corke B anyd

Exmenption froms FATCA reporting

& Address (number, sirest. andapt. siz.auéb;-: ol

R

8 (o, state, anl 2P cods

Sas Specific nstruztions on page 2.

T maeount rambernst here fophond)

Taipayer identification Number {TiN)

| Part1

Enter your TIN nthe appropriate box. The TIN provided must mateh the name ghvan on ling 1 10 aveid
backup withholding, For individuals, this is generally your social sectaity nusmber (SBN). Howaver, fora
resicent allen, sole propristor, or disregarded entity, see the Part Uinstrucions on page 3. Fur ather
entitiss, it is your smploysr identification number {EIR. If you do not have a rumber, see How o geta

TIN on page 3.

Note, if the acoount is in more than one nama, ses the instructions for Bns 1 and the chart on page £ for

guidslines on whose runcber 10 enter.

Ceartification

Under pensities of perjury, 1 cerlify thatt

1, The number shown on this form is my corract taxpayer identification number for | am walting for a number 10 be issued 1o me); and

2. {arn not sublect fo backup withholding bacause: {8) | am exempt from backup withhelding, o iy have not baen notifiad by the Intornal Hevanue
Servics §0S! that | am sublact to backup withhalding a5 a result of a fallure to report all interest or dividends, or {c) the 25 has notifisd 'me that  am

no jongser subdect 1o backup withholding, and
3. | am 2 1.5, citizen or othey ULE, person {defined balow); and

4, The FATGA codels! antersd on this Torm F syl Indicating that | am exempt fom FATCA reporting Is correct.

Certification Istrustions, You must cross out Rem 2 above If you have been notified by the IRS that you ars currently sublect to backup withholding
batause you have fallad to repornt alf interest and dividendts on your 1ax refurn. For real estate transastions, Rem 2 doss not apply. For morigage
interest pakl, anguisition or abandonment of sscured property, canceliation of debt, contributions 10 an individual retirement arangemaent R4, and
geEnerally, paymants other thar Interest and dividends, you are not requinsd o sign the certificalion, but you must provide your comact T, See the

mstractions on page 3.

Sign Sigoaturs of
Here L8, person »

Date»

General Instructions
Bection rederences are to the Internsd Revenue Jode ordess othanwize noted,

Fiture developmants. Information shout developrnente affecting Form -9 {ouch
as Bonlation snanted afier we releass B 2t wwnw i.gow/fnd.

Purpose of Form

Ar sl or ertity Foen WoB requester) who s required to fle an informnation
saturn with the 105 must obtain your comect taxpayer dentifcation nymber (1IN
whindy rsey b yosr socinl security numbar (S9N, incheidual taxpayer Mentification
number HTRM), adopticn tispayver denification nemier (ATIMN, or smployer
igentfication number IS, 10 report on an information seturn e amours peid o
i, ot othver arnoont reportable on an Bformation return, Exomples of infsrmation
ratums inchede, but are not Bmited 1o, the following:

o Porrm 1HSS-IMT finterest sarmend or paid)

« Forr 109008 {dividends, inchuding thoss om stocks or mutund linds)

» Form 1085-3HS0 fvarious types of Woome, prizes, swards, of gross probeeds)

» Foim 1085-B intack o martual fund sales and certpin other transactions by
Trokars)

s Forms 10995 iprocesds from real estale ransactions)

» Eorpe 1099-K bnerchom cord mod thisd party network ransaoticns)

» Foarn 1008 fome mongacs interes, 1086-E Inudent foan itersst), 1098-T
Huition}
» Form 1069-0 losmoeled debd)
» Forrn 1098-A focouisition or shandonment of seoured properiyl

U Fosrrs W3 only 1 vou ane 5 118, person fincluding o residers adien], to
proweiide your corract THN,

B wou o ot eetures Forey Y9-8 to the requester with a TIN, you might be subject
o bavkp withholding, Ses What & backup withheidingT on page 2.

Dy migrding the fledoat fomn, your

1. Cartify that thie T you ars giving lo oomract {o wou s wanting o 2 rumbey
10 e fanued),

2. Certify that vou are not sufiect to backup withhalding, or

A, Cladr exernption fom backuo withbolding if vou are 2 US. exempt payes, If
appkoabibe, veu are slao certifying that ns o U8, person, vour alocable shars of
anvy paninarshi income from a1 8. rade or business s not subliect to the
withiolding tax on Torsipe parteses” share of effectively connected noorre, and

4, Sertify that FATCA codels) enterad or this foeemn Bf any} indioating that you aze
exernpt from the FATCA reporting, is cowrect See What s FATCH reparting? on
page 2 for further dformation.

Cat. Mo, 10231

Fomn W-8 {Bes 122018

Instructions for completing this form can be found at http://www.irs.gov/pub/irs-pdf/fw9.pdf
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Request for Proposals

GREEN PHYSICAL NEEDS ASSESSMENT (GPNA)
& INTEGRATED ENERGY AUDIT
FOR MANCHESTER REBID

ATTACHMENT K

Manchester, AMP-72 LIPH Portfolio Property Listing
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ATTACHMENT L

HUD 52832 — Physical Needs Assessment Form
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Physical Needs Assessment
Comprehensive Grant Program (CGP)

U.S. Department of Housing
and Urban Development

OMB Approval No. 2577-0157
(exp. 1/31/2014)

Oifice of Public and Indian Housing

HA Name

{ | Griginal

[] Revision Number

Development Number

Development Name

DOFA Date
or
Construction Date

Development Type Qccupancy Type Structure Type Number of Buildings Nurnber of Vacarnt Units
Rental Family Detached/Semi-Detached
Turrkey 1§ - Vacant Eiderly Row Current Bedroom Distribution
o] 1 2 %

Tumkey I - Occupied Mixed Walk-Up mg-~t—/°
Mutual Help Elevator 3 4 5 o Curren
Section 23, Bond Financed 5+

General Description of Needed Physical I.mprovements Urgency of

] Need (1-5)

Total Preliminary Estimated Hard Cost for Needed Physical Improvements
Per Unit Hard Cost $
Physical Improvements Will Result in Structural/System Soundness at a Reasonable Cost Yes[ ] No ]
Development Has Long-Term Physical and Social Viability Yes[ | No []

Date Assessment Prepared

Scurce{s) of Information

Page _ of

form HUD-52832 (10/96)
ref Handbook 7485.3




Public reporting burden for this collection of information is estimated to average 35 hours per response, including the time for reviewing instrugtions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person is net required to respond 1o, a collection of information unless that collection displays a valid OMB control number,

This collection of information requires that each eligible appiicant submit comprehensive plan information to HUD every six years in order to receive its annual
formula grant. This information will be used by BUD tc determine whether the comprehensive plan/annual submission meets statutory and regulatory
requirements for the annual formula grant. Responses to the collection are required by Section 14{e){1){A} and (C} of the U.S. Housing Act of 1937, as amended.

The information requested does not lend itself to confidentiality.

Instructions for Preparation of Form HUD-52832—Physical Needs Assessment

Report Submission: Prepare a separate form HUD-52832 for each devel-
opment in the HA’s inventory, which is eligible for Comprehensive Grant
Program (CGP) funding, for all HA-wide nondwelling needs, e.g., mainte-
nance equipment, and for any development needs. Submit these forms to

HUD as part of the submission of the original Comprehensive Plan in the

first year of participation in the CGP and every sixth year when a complete
revision of the physical needs assessment is required. On an as-needed
basis, submit a revised form where physical needs have significantly
changed since the last needs assessment and the HA wishes to include these
needs in the Five-Year Action Plan. Developments which are contiguous
and treated as one development for management purposes may be grouped
together on a single form.

Heading Instructions:
HA Name. Enter the HA name.

Original or Revision Number. Self Explanatory. Every sixth year a new
original is prepared.

Development Number. Enter an 11-digit alpha numeric code as follows:
two-digit State code (alpha); two-digit Field Office code (numeric); P for
Public Housing or B for Indian Housing; three-digit HA number (numeric);
and three-digit development number (numeric). For example,
VA05P036001, In lieu of a development number, enter “HA-wide” for
physical needs that are HA-wide in nature.

DOFA Date. Enter the Date of Full Availability (DOFA).

Construction Date. For acquired developments enter the actval date of
construction or for scattered sites, the average date of construction of all
buildings. Nete: When the construction date is provided, this date will be
used in leu of the DOFA, subject to a 50-year cap.

General Characteristics. Check the appropriate box that describes the
type of developmenit, the type of occupancy, and the type of structure, CGP
funds may be used to provide for modernization activities in Turnkey III
units that are vacant or non-homebuyer occupied, or to provide for limited
activities in homeowner-occupied units as long as the work is completed
prior to conveyance.

If Turnkey I - Vacant is checked, indicate the number of vacant or
non-homebuyer-occnpied units planned for substantial rehabilitation
next to the box and circle “V*. By so doing, the HA indicates that: (1)
the proposed modernization will result in bringing the identified anits
into full compliance with the homeownership objectives under the
Turnkey III Program; and (2) the HA has homcbuyers who both are
eligible for homeownership, in accordance with the requirements of 24
CFR Part 904 for PHAs or 24 CFR Part 950, Subpart G, for ITHAs, and
have demonstrated their intent to be placed into the Turnkey IIT units
proposed to be substantially rehabilitated.,

I Turnkey Il - Occupied is checked, indicate the number of Turnkey
HI units which are paid off, where work will be performed to meet
statutory or regulatory requirements next to the box and circie “0”.

Number of Buildings. Enter the number of buildings containing dwelling
units.

Current Bedroom Distribution. Enterthe currentnumber of units foreach
bedroom size.

Vacant Units. Enter the number of vacant units as of the date this form is
prepared and the percentage of vacant units to the total number of units in
the development.
_Total Current Units. Enter the number of units in this development under
ACC,

Column Instructions:

General Description of Needed Physical Emprovements, Enter a general
description of all unfunded physical improvements that must be undertaken

to bring the development (dwelling and nondwelling structures, dweliing
and nondwelling equipment, and site) up to a level at least equal to the
modernization and energy conservation standards and te comply with other
program requirements. Also, include any replacements of equipment,
systems and structural elements that will be needed, assuming routine and
timely maintenance, within the next five years. Enter only physical im-
provements that are eligible for CGP funding. Do not enter any physical
improvements zlready funded by CIAP or other sources which the HA plans
to complete. However, enterphysical improvements currently funded under
CIA?P where the HA plans to reprogram CIAP funds for other work under
the CGP.

On a separate form, include any unfunded physical improvement needs for
HA-wide nondwelling structures and equipment. Also, include any re-
placements/rehabilitation of nondwelling structures and equipment that
will be needed, assuming routine and timely maintenance, within the next
five years.

Describe the proposed improvements in broad categories, such as kitchens,
bathrooms, roofs, electrical systems, heating systems, landscaping, nond-
welling structures, lead-based paint abatement, physical accessibility, main-
tenarnce facility, computer hardware, etc. Include all broad categories of
needed work without regard to the availability and/or scurce of funds.

Ifthere are no current needs and the HA does not anticipate any replacement
needs within the next five years, enter a statement to that effect in this
secticn, Such a statement does not preclude the HA from amending the
needs assessment at any time within the five-year period ifunforeseen needs
arise or from identifying new needs which have occurred when the needs
assessment is revised every sixth year.

Urgency of Need. For each broad category of work identified under the
General Description of Needed Physical Improvements, enter a number that
carresponds to the urgency of the need on a HA-wide basis, with *1”
reflecting the most urgent need and “5” reflecting the least urgent need.
Assign a “17 to activities required to correct emergency conditions and to
meet statutory or other legally mandated requirements, such as physical
accessibility.

Total Preliminary Estimated Hard Cost for Needed Physical Improve-
ments. Enter the total preliminary estimated hard cost for the broad work
categories listed in the General Description of Needed Physical Improve-
ments; excluding any management improvements, administration, architec-
tural/engineering fees, relocation or other soft costs.

Per Unit Hard Cost. Divide the Total Preliminary Estimated Hard Cost for
Needed Physical Improvements by the total number of current units in the
development and enter the per unit hard cost.

Physical Tmprovements Will Result in Structiral/System Soundness at
a Reasonable Cost. Check Yes or No. For cost reasonableness,. the
preliminary estimate of hard costs for work proposed at the development
shall be 90 percent or less of Total Development Cost {TDC).

Development Has Long-Term Physical and Social Viability, Check Yes
or No as to whether the TTA has determined that the development has long-
term physical and social viability. Note: If No is checked, attach the
viability analysis and an explanation of what actions are proposed regarding
the nonviabie development.

Date Assessment Prepared. Self-explanatory.

Source(s) of Information, Identify the source(s) of information used to
develop the General Description of Needed Phiysical Improvements. Retain
such information in HA files (1) as supporting decumentation for the needs
assessment, (2} for post-review by HUD, or (3) for submission to HUD upon
request.

form HUD-52832 (10/96)
ref Handbook 7485.3
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Tabs 8 and 34 of the PHFA (2018 Underwriting Application)
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PENNSYLVANIA HOUSING FINANCE AGENCY (2018 UNDERWRITING APPLICATION)

Tab 8 Architect’s/Applicant’s/Consultant’s Certjfications-

The certification form must be completed and signed by the design architect and
applicant verifying the inclusion of all the amenities and requirements outlined in the
threshold criteria. If seeking points for meeting Passive House requirements, the Passive
House Certification must be signed by the Passive House consultant and a copy of the
consultant's Passive House certification must be provided in this Tab.

If an applicant is requesting points in ranking for any of the development amenities
outlined in the Selection Criteria, the certification form must be completed and signed by
the design architect and applicant verifying the inclusion of the amenities in the
development.

Energy Rebate Analysis (ERA) — A preliminary/draft explanation of all rebates that may
be available for the project with estimated rebate amounts must be submitted with the
application. The estimated rebate amount will be considered a source and used to size
tax credit awards, and must be included on the Certification of Subsidies at Tab 20.
The energy rebate is not basis eligible and will be removed from basis on a tax credit
development. Prior to closing, the Applicant and general contractor will be required to
submit an updated ERA which includes: a) a list of eligible utiity company, local,
regional, state, or federal rebate programs, b) recommendations of applicable rebates to
be included with estimated rebate amounts or estimated tax credit amounts, c)
calculations, energy models, or other technical data to support recommendations, d)
letters, program data information, or other documentation from utility providers to support
noted programs, and e) if renewable energy strategies are proposed, a cost-benefit
analysis. Available rebates shall be listed below and submitted in the application.
Please Note: As the rebates available may continue to change even post-closing, an
updated form will be required at the time of the Agency’s subsequent reviews including
but not limited to Carryover 10% and Placed-in-Service/Ceost Certification.
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Design Architect’s/Applicant’s Certification
Of Selection Criteria

The Agency has requested certain certifications from the architect and applicant in connection with

the submission of an application.

Development:

The development referenced above includes the following physical characteristics, design
amenities, and other provisions for ranking points consideration. (Initial all that appiy.)

Development Characteristics

Energy Conservation/Green Building

As the design architect, | hereby certify that | either have designed or will design the referenced

development to include the following energy conservation and sustainability measures.

Smart Site Selection - The development is located on, or is a(n):

Brownfield (A former industrial or commercial property on which redevelopment or reuse
is complicated by the presence of a hazardous substance, pollutant or contaminant. The
presence of lead based paint, asbestos or an underground storage tank does not
consiitute a Brownfield. The remediation of the environmental hazard must be within the
scope of this project to qualify for these points.)

Residential Infill (A vacant, but previously developed site or one containing a dilapidated
structure that will be demolished, located in an existing developed residential.
neighborhood or a neighborhood consisting of mixed use residential/commercial
‘properties, where infrastructure for the development is in place or in close proximity. The
infill shall be consistent with the type and scale of the neighborhoed buildings. If the infill
structure is only part of the total project, it must represent at least 50% of the total
square footage of the project to qualify for these points. Residential over commercial
buildings may qualify for these points if this is consistent with the neighborhood
buildings.) . o

Adaptive Reuse (The rehabilitation of an existing vacant non-residential building into
residential or residentiallcommercial space. The residential portion of the rehabilitated
building must represent at least 50% of the total residential area of the development.)

Certification under a National Green Building Program

‘Enterprise Green Communities - 2015

LEED v4 BD+C Homes & Multifamily Low-rise (1-3 stories) — Silver

LEED v4 BD+C Multifamily Midrise (4-8 stories) Silver

LEED v4 BD+C New Construction & Major Renovation {over 8 stories) — Silver

ICC/ASHRAE 700-2015 National Green Building Standard — Silver
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This preservation development will achieve certification under one of the green building standards
indicated beiow:

Enterprise Green Communities — 2015 Moderate Rehab
LEED v4 O+M - Multifamily — Certified
ICC/ASHRAF 700-2015 National Gresn Building Standard (one of the fellowing):
Under Section 305.3 — Whole Buifding Rating — Brpnze

Under Section 305.4 -~ Functional Areas Rating — Compliant with Chapter
12 {must include kitchens and bathrooms)

Enerqy Efficiency Goals

The development meets/will mest Passive House certification requirements (nationally
or internationally) for energy efficiency as described below. (See www.phius.org or
www.passiv.de/en for additional guidance.)

To qualify for these points, the applicant must contract with a qualified* Certified Passive
House Consultant or a gualified* Certified Passive House Designer who will certify the
proposal at the time of application to PHFA. This certification shall be based on a
completed Passive House Planning Package (PHPP) or WUFI Passive (WP) energy
model showing compliance with the Passive House Institute (PHI) or the Passive House
Institute U.S. (PHIUS) standard and shall be based on schematic drawings and
specifications, discussions, assumptions and cost estimates agreed to by the
development team (developer, architect, engineer, contractor, energy rater, Passive
House consultant). Submission of the PHPP or WP to a Passive House certifying
agency is not required at the time of application submission to PHFA. The energy model
shall be accompanied by a brief description of the assumptions made (wall/floor/roof
construction, insulation levels, mechanical systems, windows, renewable energy
systems, etc.). The Passive House consultant/designer shall provide a copy of their
Passive House certification and a list of previous experience in Passive House projects,
including contact persons and contact information. After awards of PennHOMES funds
and/or tax credits have been made, all successful applicants will be required to get a
pre-certification from PHIUS or PHI under the normal time frame and procedures, and
forward this to PHFA as part of the Design Development drawing & specification
submission. During consfruction all requirements of the certifying Passive House agency
shall be inspected by a rater/verifier who was not invelved in the building design. At
construction completion all tesis and verifications required by the certifying Passive
House agency shall be performed by the rater/verifier. After each inspection, a report
shall be submitted to PHFA. Final Passive House certification is not required.

=*Qualified is defined as having completed a minimum of {wo similar Passive House
buildings or an inexperienced certified consultant working under the supervision of a
qualified consultant. ‘
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The development will exceed the energy efficiency requirements of Energy Star Version
3.0, by achieving a reduced HERS index as indicated below. Check the appropriate
item. (Points in this category will not be awarded if the applicant is seeking to qualify for
the full ten points available for Passive House.)

Successful applicants in this category will be required to submit a preliminary HERS
report with the Design Development architectural submission, and a full HERS report
certified by the HERS Rater at construction completion.

New Construction:

For 100% electric dwellings/buildings*: HERS Index of 60 or less (without solar PV)
For dwellings/buildings utilizing gas: HERS Index of 50 or less {without solar PV)

Substantial Rehabs:

For 100% electric dwellings/buildings: HERS Index of 70 or less (without solar PV)
For dwellings/buildings utilizing gas: HERS Index of 60 or less (without solar PV)

Preservation (Moderate Rehab)*:

For 100% electric dwellings/buildings®: HERS Index of 80 or less (without solar PV)
____ For dwellings/buildings utilizing gas: HERS Index of 75 or less (without solar PV)
NOTE: Buildings that fall under the Energy Star® Multi-Family High Rise program must
use the REMrate HERS rating program as verification for these points, but must follow

the MFHR program to achieve the Energy Star® label.

*Preservation developments whose scope of work exceeds that of Moderate Rehab
must meet the requirements for Substantial Rehabilitation.
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Accessible Housing

As the design architect, | certify that:

To the best of my knowledge and belief | certify that | have designed the referenced
development in conformance with the following rules and regulations as they apply to
this development and as amended by Federal, State and local authorities.

The Fair Housing Act of 1988 & Fair Housing Design Manual
ANSI A117.1-2009 (or edition currently adopted by the PA UCC)
Pennsylvania Uniform Construction Code

Uniform Federal Accessibility Standards (UFAS)

Section 504 of the Rehabilitation Act of 1973
2010 ADA Standards for Accessible Design

Any Other State or Local Code or regulation pertaining to design or inclusion of rental
housing accessibility features (Include name of locality and citation for applicable
requirements.)

NOTE: Where multiple accessibility standards apply, the standard that affords greater
accessibility shall be used.

Accessible Units

For New Construction and Substantial Rehabilitation Developments:

As the design architect, | hereby certify that | either have designed or will design the referenced
development to include twice the mandated number of fully accessible units under local, state,
or federal mandate, whichever is greater. These units shall meet current accessibility standards.

Number of accessible units reguired under local mandate:
Number of accessible units required under state mandate:
Number of accessible units required under federal mandate:
Number of fully accessible units provided:

For Preservation Developments:

As the design architect, | hereby certify that | either have designed or will design the referenced
development to include the following number of units to meet current accessibility standards.

Number of existing fully accessible units (by current standards}:
Number of fully accessible units provided:

Applicant also certifies that during initial lease up, these units will be exciusively reserved for the
first thirty days for occupancy by persons needing the accessible units and thereafter will
provide for certain lease provisions designed to allow the units to be occupied to the greatest
extent feasible, by persons who need the accessible features of the units.
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Large Family Units

As the design architect, | hereby certify that | either have designed or will design the referenced
general occupancy development to include the following percentage of units with three or more

bedrooms:

*High rise developments and senior housing cannot qualify for this category.

Total units O >15 — 20% of all units

- Total number of 3 or more bedroom units =1 >20 —25% of all units

0 >10-15% of all units (suburban/rural _O1 >25% of all units
developments only)
ARCHITECT

Signed: Date:

Print:

Firm

Acknowledged and Accepted by the APPLICANT(S)

Signed: Date:
Print:
Signed: Date:
Print:
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Passive House Consultant’s/Applicant’s Certification

If the applicant is seeking ranking pbints for meeting the requirements of the Passive House
program, the Agency has requested certain certifications from the Passive House consultant and
applicant in connection with the submission of an application for the following:

Development Name:

As the Passive House consultant, | hereby certify that:

-3

| have contracted with the applicant to provide services necessary to assure that this
development will meet standards of the Passive House Institute (PHI) or the Passive House
Institute U.S. (PHIUS), _

Based on schematic drawings and specifications, discussions with, and assumptions made
by the development team (comprised of myself, the developer, architect, engineer and
contractor) | have completed a Passive House Planning Package (PHPP) or a WUFI
Passive (WP) energy model that shows that the building(s) will meet the requirements of the
Passive House program. A copy of the energy model is included with the application,

If awarded PennHOMES funding and/or an allocation of Low Income Housing Tax Credits, a
pre-certification from PHIUS or PHI will be included in the Design Development submission
of drawings and specifications to PHFA; '
It is understood that final Passive House certification is not required;

A copy of my Passive House certificate has been submitted with this certification, along with
a list of previous Passive House experience with contact information for each project. If less
than two Passive House projects have been completed, | have parinered with a Passive
House consultant with two or more completed projects. A copy of their Passive House
certificate along with a list of their previous Passive House experience including contact
information has been provided.

EXPERIENCED PASSIVE HOUSE CONSULTANT

Signed: Date:

Print;

Firm:

INEXPERIENCED PASSIVE HOUSE CONSULTANT

Signed: Date:

Print:

Firm:
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Passive House Consultant’s/Applicant’s Certification (Cont’d)

As the Rater/Verifier, | hereby certify that:

¢ If this application is successful, | will provide all testing, verifications, and cbmmissioning
required by the Passive House program chosen; _

o During construction and at construction completion, all verifications, test results, and
commissioning reports required by the Passive House agency that provided the pre-
certification for the development, will be performed by the rater/verifier listed below,

+ After each site inspection, a report will be submitted to PHFA;

s [ was not part of the design/development team for this project;

» A copy of my Rater/Verifier credentials are submitted with this certification.

RaterfVerifier

Signed: Date:
Print:

Firm

Acknowledged and Accepted by the APPLICANT(S)

Signhed: Date:
Print:

Signed: Date:
Print: '
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Design Architect’'s/Applicant’s Certification
Of Threshold Criteria

The Agency has requested certain certifications from the architect and applicant in connection with
the submission of an application.

Development:

The development referenced above includes the following threshold criteria. (Initial all that apply) The
Applicant must request a waiver under Tab #29 for any threshold criteria that will not be provided.
The waiver request must describe the mitigating factors responsible for the inability to meet the
specific threshold criteria.

Developmeint Amenities

As the design architect, 1 certify that:

An on-site community room will be provided (not applicable to developments with 11
units or less or scattered site properties). It shall be one room sized at 15 square feet
per unit for developments with up to 50 units or &t least 750 square feet for
developments with more than 50 units. (Applications that are a continuation of a
phased development wili provide a room to meet the size requirements based on the
aggregate of the number of units in all phases.) A kitchen or kitchenette is to be
provided in or adjacent to this room in developments for the elderly. (The kitchen or
kitchenette shall not be included in the required square footage.) (A long-term
agreement with an existing community facility within walking distance from the
development may be considered, at the discretion of the Agency.) ‘

Common laundry facilities or the provision of washers and dryers in each dwelling unit

" will be provided. Common laundries will contain one washer and dryer for every 12
units in general occupancy developments or every 20 units in elderly developments,
with a minimum of two washers and dryers required in each laundry facility. A minimum
of one front load washer and dryer will be provided in each laundry facility and will be
provided in accessible units containing a washer and dryer in the unit. If the
development is designed for home ownership and common laundry facilities are
provided, hook-ups for washers and dryers must be provided in each unit. All washing
machines must be Energy Star® labeled.

All common areas (except for stair towers, mechanical rooms, storage rooms and
similar spaces) will be air conditioned. :

An on-site management office will be provided. (Not applicable to developments with
11 units or less or scattered site properties. Applications that are a continuation of a
phased development will provide a management office in one of the phases.)

Broadband Infrastructure — The installation of broadband infrastructure is regquired in all
new construction and substantial rehab developments, in compliance with Federal
Register Citation 81 FR 31181 “Narrowing the Digital Divide Through Installation of
Broadband Infrastructure”.  (This provision is encouraged, but not required, in
preservation developments)
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Unit Amenities

As the design architect, | certify that:

VisitAbility

The net area of all dwelling units must fall within the limits listed below. (Net area is
measured from the interior finish surface of the unit perimeter walls, and shall include
all rooms, corridors, interior walls, storage areas, and mechanical spaces.)
Rehabllttat:on developments may vary from the maximums and minimums by ~10%.
Accessible units may vary from the maximums as required to provide an accessible
route and accessible clearances.

FLATS MULTI-FLOGCR UNITS

SRO 90 to 200 s.f. :

EFF 400 to 600 s.. _

1BR 550 to 850 s 1. 650 to 850 s.f.

2BR 700 o 1,100 s .f. 850 to 1,300 s.f.
~3BR 950 to 1,350 s.f. 1,000 to 1,550 s.f.

4 BR 1,100 to 1,550 s.f. 1,200 to 1,750 s.f.

5BR 1,300 to 1,750 s.f. 1,400 to 2,000 s.1.

Air conditioning will be supplied to the living areas and all bedrooms of each unit.
(Individual window units will not be considered as meeting this criterion.)

Refrigerators, ranges and ovens will be provided in all units except for developments
containing SRO units provided such propertles have common cooking facilities
containing these appliances.

Window treatments will be provided in all residential units. Window treatments include
horizontal blinds, vertical blinds, or other opaque blinds. (Roller shades will not be
considered as meeting this criterion.}

As the design architect, | certify that:

All newly constructed single family houses, townhouses, units in elevator buildings and
all ground floor units in walk-up apartment buildings shall be VisitAble. In rehab
developments, a minimum of twenty-five (25} percent of the units in townhouse
developments, elevator buildings and walk-up apartments must be VisitAble.
{(Properties unable to meet these requirements due to physical constraints or building
type may apply for a waiver of these requirements.) To meet VisitAbility design
features: the building and units must have at least one zero-step entrance with a 36
inch wide door; all doorways and passages on the entry level floor must have a width
of 36 inches; there must be a clear pathway to a bathroom or powder room; such
bathroom or powder room must include a minimum 24 inch grab-bar beside the toilet
on a reinforced wall, which can also serve as a towel bar; and there must be a clear
pathway to the living room and dining area of the unit. The powder room and bathroom
must meet the Fair Housing Act maneuverability clearances. (Preservation
developments are exempt from this requirement, but are encouraged to provide
VisitAble units where feasible.) ’
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Fair Housing

As the design architect, | certify that:

New construction and substantial rehabilitation developments are designed in
conformance with the Fair Housing Act Design Standards Guide, as applicable.

The subject development is substantial rehabilitation but is seeking a waiver as existing
conditions prohibit 100% compliance with the Fair Housing Act Design Standards
Guide.

Blocking for future grab bars shall be continuous behind the bar Iocatlon and sized to
accommodate the grab bars required by ANSl A117.1-2009.

Energy Conservation & Green Building Criteria

As the design architect, | hereby certify that | either have designed or will design the referenced
development to include the following energy conservation measures:

In new construction and rehabilitation developments, the overall U-value of the exterior
building envelope must exceed the requirements of the 2008 International Energy
Conservation Code Chapter 4 for buildings three stories or less in height, or Chapter 5
for buildings four stories or more in height by at least 10%, as verified by a REScheck
certificate for buildings three stories or less in height, or a COMcheck certificate for
buildings four stories or more in height. Air sealing of the exterior building envelope and
attic plane shall be included. Trade-offs available in the REScheck or COMcheck
software for mechanical equipment will not be allowed. {Not applicable to preservatlon
developments)

In new construction and rehabilitation developments, all appliances, HVAC equipment
with a capacity less than 60,000 btuh, gas fired water heaters, windows, ceiling fans,
exhaust fans, range hoods and exit signs, shall be Energy Star® labeled. (Exception:
windows in buildings over three stories in height may comply instead with ASHRAE
Standard 189.1-2009.) (Packaged Terminal Air Conditioners (PTACs) and Packaged
Terminal Heat Pumps (PTHPs) may only be used if it can be proven that they comply
with the prescriptive requirements of Energy Star® version 3.0 for air-source
equipment). In addition, 100% of the permanent room light fixtures in the dwelling units
shall be equipped with LED bulbs or high efficiency fluorescent lamps with electronic
baltast; and 100% of the community room and common area corridor and stair lighting
shall be fluorescent with electronic ballasts or shall utilize LED bulbs.

or

In preservation developments, existing refrigerators more than 15 years old will be
replaced with Energy Star® labeled type. Existing heat pumps, air conditioning
condensing units, and through-wall air conditioners more than 20 years old will be
replaced with Energy Star® labeled type, when such equipment exists. Existing.
furnaces and boilers more than 25 years old will be replaced with Energy Star® labeled
type, when such equipment exists. (Programmable thermostats do not need to be
provided.) In addition, existing community room, common area corridor and stair
lighting more than 15 years old will be replaced with fluorescent fixtures with electronic
ballasts or fixtures that utilize LED bulbs. Where windows are scheduled for
replacement, they shall be Energy Star® qualified products, except in buildings over
three stories in height, wherein window replacement may comply instead with ASHRAE
Standard 189.1-20089.
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For ALL new construction, rehabilitation and preservafion applications:

As the Applicant, | certify that:

When existing equipment and appliances are replaced, they will be replaced with
Energy Star® labeled equipment, when such equipment exists.

As the design architect, | certify that for new construction and substantial rehab developments:

The referenced development will promote energy efficiency and conservation,
operational savings and sustainable building practices by meeting the mandatory
measures outlined in the 2015 Enterprise Green Communities Criteria, (Not applicable
if seeking certification under a National Green Building program in Selection Criteria)
plus the following:

Additional PHFA Green Building Criteria for new construction and substantial
rehabilitation developments:

As the design architect, | hereby certify that | either have designed or will design the
referenced development to include the following green building features:

1. No piping shall be located outside of the interior finish of the insulated building
envelope. (Not applicable to existing piping in preservation developments.)

2. All domestic water pipes except for PEX piping shall be insulated. (Not applicable
to existing concealed piping in preservation developments.)

3. Termite shields or borate based wood treatment shall be provided with low VOC
caulking at all floor joints and penetrations to prevent insect infestation. Borate
treatment shall be applied to all wood framing and sheathing to a height of 24"
above the “at grade” floor level. Chemical soil treatment or bait stations shall not
be used. (Not applicable to existing buildings.)

As the design architect, | certify that for preservation developments:

The referenced development will promote energy efficiency and conservation,
operational savings and sustainable building practices by meeting the mandatory
measures of the 2015 Enterprise Green Communities Criteria, as amenaded below. (Not
applicable if seeking certification under a National Green Building program in Selection
Criteria) '

Enterprise Green Communities Criteria for Preservation Developments

Preservation developments are not required to follow the mandatory 2015 Enterprise Green
Communities criteria for “moderate rehab” projects. Instead, they shall comply with only the
following mandatory 2015 Green Communities criteria, as amended:

3.1
3.2
3.4
4.1
53

Environmental Remediation (Follow Enterprise and PHFA Tab 17 & 34 requirements)
Erosion and Sedimentation Control (Applicable only to new ground disturbance)
Landscaping (applicable only to new landscaping)

Water-Conserving Fixtures {(Applicable only to new fixtures)

Sizing of Heating and Cooling Equipment (Applicable only to new heating and cooling
equipment)
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6.2
6.6

6.7a
6.8

6.9

7.2
7.3

7.5
7.10
8.1
8.2

Energy Star Appliances (Applicable only to new appliances)

Lighting (Applicable only to ne lighting fixtures)

Low/No VOGC Paints, Coatings and Primers (Applicable only to new paints, coatings
and primers)

Low/No VOC Adhesives and Sealants (Applicable only to new adhesives, and
sealants)

Composite Wood Products that Emit Low/No Formaldehyde (Applicable only to new
composite wood products)

Environmentally Preferable Flooring (Applicable only to new flooring)

Mold Prevention: Surfaces (Applicable only to hew materials in bathrooms, Kitchens
and Laundry rooms)

Mold Prevention: Tub and Shower Enclosures {Applicable only to new tub and shower
enclosures) _

Clothes Dryer Exhaust (Follow Enterprise requirements)

Combustion Equipment (Carbon monoxide alarm requirements apply to all projects
with combustion equipment. Venting requirements are applicable to new combustion
equipment only)

Vapor Retarder Strategies (Applicable only to new slabs on grade)

Integrated Pest Management (Applicable only if identified as a problem in the PCNA)
Building Operations & Maintenance Manual and Plan (Follow Enterprise requirements)
Emergency Management Manual (Follow Enterprise requirements)

Preservation developments electing to achieve ranking points for optional Green
Communities criteria must implement these criteria throughout the entire
development — not just for new work. : " '

Hoime Ownership

As the design architect, | certify that:

The units are townhouse or single family attached or detached structures (or otherwise
appropriate for homeownership by tenants as determined by the Ageney). Utility hook-
ups for washers and dryers, including a dryer duct vented to a wall or roof cap, must be
provided.

Flood Plain Certification

As the [design architect, landscape architect or civil engineer] |, the undersigned, hereby certify that |
have procured and reviewed the applicable Flood Insurance Rate Map published by the Federal
Emergency Management Agency for this development’s site and have determined that the site is:
(Check all that apply)

Outside any flood area QOuiside of a flood way

Inside a 500 year flood area —Inside aflood way

Inside a 100 year flood area
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Smoke Free Development

As the APPLICANT, | certify that:

At construction completion, a policy prohibiting the use of tobacco products in
all dwelling units, common areas, other buildings that are a part of the
development and within 25 feet of ali buildings in the development will be
implemented.

Energy Rebate Analysis (ERA)

A preliminary/draft explanation of all energy rebates that may be availabie for the project with

estimated rebate amounts must be submitted with the application. The estimated rebate amounts will

he considered a source and used to size tax credit awards, and must be included on the Certification

of Subsidies at Tab 20. The energy rebate is not basis eligible and will be removed from basis on a

tax credit development. Prior te closing the developer will be required to submit an updated ERA

which includes: '

a) A list of eligible utility, local, regional, state, or federal rebate programs;

b) Recommendations of applicable rebates to be included with estimated rebate amounts or
estimated tax credit amounts;

¢) Calculations, energy models, or other technical data to support recommendations;

d) Letiers, program data information, or other documentation from utility providers to support noted
programs, and

e) If renewable energy strategies are proposed, a cost/benefit analysis.

ARCHITECT

Signed: Date:
Print:

Firm

Acknowledged and Accepted by the APPLECANT(S)

Signed: Date:
Print:
Signed: Date:
Print:
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Energy Rebate Analysis — Revised 12/15/16

Energy Rebate Analysis (ERA) — A preliminary/draft explanation of all rebates that may be available for
the project with estimated rebate amounts must be submitted with the application. The estimated
rebate amount will be considered a source and used to size tax credit awards, and must be included on
the Certification of Subsidies at Tab 20. The energy rebate is not basis eligible and will be removed
from basis on a tax credit development. Prior to closing, the Applicant and general contractor will be
required to submit an updated ERA which includes: a} a list of eligible utility company, local, regional,
state, or federal rebate programs, b} recommendations of applicable rebates to be included with
estimatad rebate amounts or estimated tax credit amounts, ¢) calculations, energy models, or other
technical data to support recommendations, d) letters, program data information, or other
documentation from utility providers to support noted programs, and e} if renewable energy strategies
are proposed, a cost-benefit analysis. Available rebates shall be listed below and submitted in the
application. Please Note: As the rebates available may continue to change even post-closing, an
updated form will be required at the time of the Agency’s subsequent reviews including but not limited
to Carryover 10% and Placed-in-Service/Cost Certification.

Energy Rebate Analysis

Rebate Provider Description S Amount Quantity Total Rebate

30

$0

30

$0

$0

$0

$0

As the applicant, | certify that the above information is correct at the time the of application submission.

Signed: ' Date:

Print:

| certify that the above information has been updated to reflect the rebates available as of the date

below.

Signed {Applicant): Date:
Print:

Signed (General Contractor): _  Date:
Print:
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Tab 34 Project Capital Needs Assessment & Energy Audit

All Preservation developments must submit both of the following:

A. Project Capital Needs Assessment — A Project Capital Needs Assessment

{PCNA) must be completed by an independent third party not involved in the
design or preparation of drawings and specifications for the development. A
minimum of $20,000 per unif in construction costs on major systems and
components is required to be considered for funding from the Preservation
Preference. Refer to the PCNA Requirements for specific guidelines on
completing this Assessment. The date of the Assessment must be less than 18
menths prior to the submission date of the Application.

To the greatest extent possible the design should include the scope of work to
provide up fo 5% of the units meeting current accessibility standards and up to
2% meeting current audible/visual standards. Further, VisitAbility features should
~ be included in the design for as many units as economically feasible.

. Energy Audit - A diagnostic and comprehensive energy audit prepared by a
Building Performance Institute (BPI) Certified Multifamily Building Analyst must
be conducted in accordance with the PHFA guidelines attached. The energy
audit report must be included in the application. Measures to reduce both
development-paid and tenant-paid utilities must be evaluated. The date of the
Assessment must be less than 18 months prior to the submission date of the
Application. '

For purposes of this Tab, a preservation development is any currently-occupied
residential housing devefopment and is not limited to applicants seeking Tax Credits

through the Preservation Preference outlined in the Allocation Plan.
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A. PROJECT CAPITAL NEEDS ASSESSMENT GUIDELINES

Preservation applicants for rehabilitation must submit a PCNA and replacement reserve
analysis. The PCNA must have been performed within 18 months of the submission
date of the Application.

The PCNA shall include the following five (5) major compenents:

1.

Critical Repair ltems. All health and safety deficiencies or violations of Section 8
housing quality standards, including any/all Federal Lead Based Paint requirements,
and FHA’s regulatory agreement standards that require immediate remediation.

Twelve-Month Physical Needs. An estimate of the repairs, replacements, and
significant deferred and other maintenance items that will need to be addressed
within 12 months. Includes the minimum market amenities needed to restore the
property to the non-luxury standard adequate for the rental market for which the
development was originally approved. If the standard has changed over time, the
rehabilitation may include improvements to meet the current standards.

Long-Term Physical Needs. As estimate of the repairs and replacement items
beyond the first year that are required to maintain the development's physical
integrity over the next twenty (20) years, such as major structural systems that will
need to be replaced during this period.

Analysis of Reserve for Replacement. An estimate of the initial and monthly deposit
to the Reserve for Replacement account needed to fund the development’s long-
term physical needs for a minimum 20-year period, accounting for inflation, the
existing Reserve for Replacement balance, and the Expected Useful Life (EUL) of
major building systems. This analysis shall include the cost of twelve-month physical
needs, but not any work items that would be treated as operating expenses.

Costing. A Cost Estimate must be part of this report. All items included in
components #1 Critical Repair ltems, #2 Twelve Month Physical Needs and the
abatement of environmental hazards must be included in the scope of work
proposed in the Application. The scope of work for the proposed rehabilitation should
also include items shown for replacement within the first five (5) years of component
#3 Long-Term Physical Needs.

Statement of Work

1.

The report shall be written with detailed narrative and accompanying color
photographs and shall describe the property’s exterior and interior physical condition,
including architectural and structural components, and mechanical systems.

The report shall:

a) |dentify in detail any repair items that represent an immediate threat to health and
safety, and all other significant defects, deficiencies, items of deferred
maintenance, and material building code viclations (individual and collectively,
“Physical Deficiencies”) that would limit the expected useful life of major.
components or systems. Deficiencies regarding significant life safety issues must
be identified; :
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b) Provide estimated costs to remedy the detailed Physical Deficiencies (Critical
Repair items, 12-month physical needs, and the first five years of long term
physical needs); and

¢) Prepare a Replacement Reserve Schedule, including an estimate of the initial
and annual deposits (projected fo increase at the operating cost adjustment
factor) for a minimum period of 20 years.

The report shall identify any Physical Deficiencies as a result of:
a) A visual survey;
b) A review of any pertinent documentation; and

¢) Interviews with the property owner, management staff, tenants, interested local
community groups and government officials.

The report shall provide & description of directly observed or potential on-site
environmental hazards including but not limited to above and below ground tanks
which are not in use. The report shall also include copies of laboratory testing results
for the presence of radon, lead in domestic water, lead based paint, where
applicable, and asbestos, where potential asbestos containing materials exist.

Radon must be tested in at least 25% of the units and community spaces on the
ground floor, plus at least 10% of all units above the ground floor with a minimum of .
one test per floor.

Testing for lead in the water shall be performed at a minimum of two Jocations per
building, and shall be based on two samples from each location; an initial draw
sample taken after a period of no water use, and a sample taken after thoroughly
flushing the system.

Lead based paint testing shali be performed using an X-ray Fluorescence spectrum
analyzer (XRF) and in accordance with HUD’s “Final Rule”, 24 CFR Part 35, as
amended June 21, 2004. (Lead based paint testing is not required for buildings
constructed after 1978 or for those buildings with occupancy limited to individuals 62
years of age and older.) '

A survey of all buildings shall be performed to identify suspect asbestos containing
materials. Al such material shall be tested using polarized light microscopy (FLM).

The test locations of each test mentioned abaove shall be identified.

* If any of the results from the above tests are above the “action” leve), remediation of
the hazards must be included in the scope of work. Post-remediation testing, and
additional remediation work if required, must be performed until satisfactory results
are documented. '

The report shall assess the twelve-month physical needs. The standard is a non-
luxury standard adequate for the rental market. The physical needs identified should
be those necessary for the development fo refain its original market position as an
affordable development in a decent, safe and sanitary condition (recognizing any
evolution of standards appropriate for such a development). The twelve-month
physical needs should include those improvements required for the development to
compete in the market. Where a range of options exists, the most effective options
for rehabilitation should be chosen, when both capital and operating costs are taken
into consideration.
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6. The report must be prepared by an independent third party consultant, who must be
versed in all applicable codes currently in effect in the locality in which the
development is located.

7. The report shall explain how the development will meet the requirements for
accessibility/VisitAbility for persons with disabilities, to the extent applicable.

8. Prepare a PCNA report, which in addition to the five major aforementioned
components and at a minimum shall include the following subcomponents.

a)
b)

c)
d)

e)

h)

0}

P

)

Development Summary Sheet;

Executive Summary (discussion of the physical condition of the property and any
major repair/rehab items observed),

Index;
introduction to the Repor;

Building Evaluation (property identification, including location, description, and
age);
Site Improvement Evaluation/Analysis (utilities, parking, paving, sidewalks, sewer

and drainage, landscaping, trash enclosures/compactors and general site
improvements),

Building Architectural and Structural Systems Evaluation (foundations
superstructure and floors, roof structures and roofing, exterior walls and stairs,
siding, downspouts, and common areas energy efficiency, tenant amenities,
playgrounds and playground equipment);

Building Mechanical and Electrical Systems Evaluation (building HVAC,
plumbing, electrical, elevators, fire protection/security systems, smoke detection
and carbon monoxide detection systems);

Interior Dwelling Units Evaluation (interior finishes, all floors, walls, ceilings, paint,
kitchens and appliances, carpet, vinyl, interior doors, shelves, cabinets, vanities,
closets, interior HVAC, plumbing, bathroom fixtures, electrical fire protection
systems, security systems) A minimum of 20%, but not less than five, of the units
must be inspected. This shall include every unit size and configuration. The
inspected units must be identified in the report;

Evaluation/Analysis of all common areas and accessory spaces;

Estimated Useful Life Analysis (computation of Repairs and Replacement
Reserves);

The basis for identifying any item for repair or replacement;

Unit cost breakdowns shall be provided for multiple items (i.e., stoves,
refrigerators, cabinets, bathroom fixtures, etc.);

Acknowledgments (who prepared report, when report was prepared, who
received report and when report was reviewed);

Appendices (photographs, site plans, maps, etc.);

Identification of any observed hazards, flammable or explosive
facilities/operations in the immediate area of the development; and

State whether the development is located in a Flood Plain.
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B. ENERGY AUDIT GUIDELINES

A diagnostic and comprehensive energy audit performed by a Building Performance
Institute (BPI) Certified Multifamily Building Analyst must be conducted in accordance
with the following Agency guidelines. The energy audit report must be included in the
Application. Measures to reduce both development-paid and tenant-paid utilities must be

evaluated. The energy audit must have been performed within 18 months of the

submission date of the Application.

The audit is a detailed examination of how the multifamily facility uses energy and other
controllable ufilities, quantification of the building’s energy and water consumption, the
cost of energy, technical analysis of the building and associated systems, and in
conclusion a set of recommendations to reduce the energy costs. The energy cost
reduction will be categorized by building envelope, equapment (mechanical, electrical,
plumbing) and operational changes.

The guidelines below and the scope of the audit may be simplified based on the Owner’s
proposed scope of work for the preservation project (i.e. if the furnaces are already
scheduled for replacement due to age or condition, they do not need to be evaluated in
the energy audit). Therefore the scope of services required of the auditor should be
coordinated with the Owner. The goal of the audit is to identify energy and water saving
measures that might otherwise be overlooked during the preservation work.

The audit should include:

e Analysis of existing energy (electric, natural gas, liquid propane, fuel oil and

water) consumption. A minimum of one year’s bills should be evaluated. Evaluate

consumption levels and patterns. Audited financial statements are not
acceptable.

Review maintenance and repair records.

Review Record Drawings (As-built).

Fuel usage data should be normalized with local weather data.

Discuss building with management. The discussions should include building

performance, HVAC systems, electrical, and building envelope. Occupant

comfort and complaints should be inciuded in the discussions.

s Site visit should be conducted using acceptable techniques for building type and
size (i.e. small building with independent entries may utilize blower testing, large
building with common entrances and hallways may utilize visual [nspectlon and
measurements to calculate leakage).

o Sampling should include 10% of total existing units.
o All unit types (bedroom count, HVAC system type, tocation in building)
shall be taken into account.

Field verify blue prints.

Inventory MEP equipment.

tdentify moisture problems.

tdentify ventilation system.

Field verify fan operation.

Assess building airflow.

o Evaluate building envelope.

« Energy modeling should be conducted, according to the American Society of

Heating, Refrigerating and Air-conditioning Engineers (ASHRAE) Fundamentals

e e e o

O 0 0O 0C O 0
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Chapter 31. TREAT, EA-QUIP or other multifamily energy audit software
approved by the U.S. Department of Energy (DOE) must be used for energy
modeling. The energy model shall be calibrated against the previous 12 months
actual usage to verify the accuracy of the model. Assumptions and calculation
methods should be documented.

¢ Economic analysis : :

o Account for inflation and discount rates utilizing the S8avings-to-
Investment Ratio formula.

o Cost estimates for all energy efficiency measures. Provide back-up for
cost estimates (RS Means is acceptable). Provide in spreadsheet format
for local verification.

o Calculate energy dollar savings (annual savings, life cycle savings, show
payback period) per recommended efficiency measure.

o Include benefits to end use bill payers.

o |dentify non-energy related benefits.

¢ Mechanical Systems

o Provide a detailed list of HVAC equipment, include age, capacities, make
and model numbers.

o ldentify equipment as either common area or tenant area, and if
equipment is central or individual systems within tenant area.

o State condition of equipment.

o Provide combustion efficiencies for combustion equipment

o |dentify distribution systems and state condition of distribution systems
and components. :

« Electrical Systems

o Provide a schedule of lighting, motors, and major appliances.

o ldentify savings, consumption and doilars for retrofits, in common space
and units.

Reporting and Review

¢« Deliverable - Report including:
o Executlve Summary including Detailed Table of All Measures with
- % Annual Savings in kilowatt-hours, MMBTU, and gallons
= Annual Savings in dolflars
= Life of Measure
= Life Cycle Savings of Measure
v Estimated Cost (RS Means'is acceptable)
= Savings-to-Investment Ratio (SIR*) based on Estimated Cost
o Building Description - Include the following,
= Building Envelope
= Mechanical Equipment and appurtenances
= Electrical Equipment and appurtenances
= Plumbing Equipment and appurtenances
o Al Evaluated Measures
v Description
= Rational
o Analysis of Fuel and Electricity Bills
- o A copy of the auditor's current BPI certification must be included
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* Savings-to-Investment Ratio (SIR): The present value of the lifetime dollar savings
divided by the cost of the insialled measure (a discount rate of 3% must be used).
Energy efficiency recommendations will be prioritized based on the SIR. SIRs (and
payback period) must be based on the total cost of the product and installation. SIRs
cannot be based on incremental costs. :

TAB_34 PROJECT/CAPITAL NEEDS ASSESSMENT / ENERGY AUDIT 348



