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SERVICE OF SUBPOENAS 

 

Scope of Services 
 

Contractor shall be responsible for performing the following scope of services described below: 

 

1.  Serve Subpoenas on an as needed basis. 

2.  Serve Complaints and/or other court pleadings on an as needed basis. 

3.  Know and observe all standards that relate to professional process service. 

4.  Perform timely service of process. 

5.  Be prompt in the execution of work assigned by the Authority.  

6.  Act as disinterested party in the performance of duties. 

7.  Comply with the relevant court rules with regard to service of process.   

8.  Maintain appointment throughout the term. 

9.  Selected processor(s) shall not misrepresent themselves as law enforcement officers. 

10.  Subpoena services are within Allegheny County. 

11.  Confidentiality and non-disclosure agreements with all employees. 

12.  Minimum of two (2) years of experience providing subpoena services. 

 

 
 

 

Please contact Debbie Norkevicus at 412.5000.5116 Ext. 8505 or 
Debbie.Norkevicus@HACP.org with any questions about the above scope. 

Quotes due Friday, May 30, 2014 @ 10:00 a.m. 
 

Fax to Debbie Norkevicus at (412) 456-5007 
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Service of Subpoenas 

(Due 5/30/2014 @ 10:00 AM) 

 

 
 

Service per Subpoena:  $_______________________________________   
 
Service per Subpoena:  ___________________________________________________ 

(in words) 

 
 
 

Contract award will be based on lowest total bid amount 
 

(Please print clearly) 

 
Company Name: _____________________________________________ 

 
Address:  __________________________________________________ 

(of company) 

 
Signature: _________________________________________________ 

 
Print Name: ________________________________________________ 

(of person signing) 

 

Phone Number:_____________________ Fax:____________________ 
 
 

Email: _____________________________________________________ 
 

 


